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Minor title change 
 

718 DISTRICT CREDIT CARD PROGRAM 
 
 
I. PURPOSE 
 

The purpose of this policy is to establish procedures for the use of a district credit card program 
by approved cardholders. 

 
II. GENERAL STATEMENT OF POLICY 
 

It is the policy of this school district to establish district credit card procedures in accordance 
with the applicable provisions of law. 

 
III. CARDHOLDERS 
 

The Director of Business Services Finance or designee is authorized to approve additional 
cardholders of the district credit card program. District credit cards are issued in accordance 
with the district’s Purchasing Card Procedures Manual and all cardholders must agree to the 
procedures in the Purchasing Card Procedures Manual as a part of the application process.   

 
IV. REQUIREMENTS 
 

A. District credit cards must be used in accordance with the applicable provisions 
established in the district’s Purchasing Card Procedures Manual. 

B. District credit cards are only to be used for authorized purchases as established by the 
district budget. 

C. Any unauthorized or inappropriate use of the district credit card may result in 
disciplinary action up to and including termination of employment. 

 
 
Legal References:  Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
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