JOB POSTING

December 29, 2025

The following non-exempt classified position is open — pending Board approval:

Payroll Clerk
Full-time - 260 Days (or specify)
Reports to: Treasurer/CFO

1. High School diploma, GED or associates degree in accounting, business or related
field preferred

2. Minimum of two (2) years of payroll accounting experience preferred

3. Knowledge of payroll systems and computerized accounting software

4. Familiarity with Ohio public school payroll, STRS/SERS, and collective bargaining
agreements preferred

5. Polite helpful and professional demeanor and attitude

Clean background check

7. Such alternatives to the above qualifications that the Board of Education deems
appropriate and acceptable.

o

The above is just a small list of qualifications for the position. If you would like a full job
description, please email Kathy Jo Beverly at kathyjo.beverly/@jmlocal.com

If interested, please submit your resume along with three references via email to
kathjo.beverly(@jmlocal.com by January 7, 2026.




