
 
ADMINISTRATIVE REGULATIONS PAY-6 
SECTION:  Payroll  
SUBJECT:  Loss of Paycheck 03/01/04 
 
In the event an employee loses his/her paycheck, they must contact the Payroll Office 
immediately.  The Payroll Office will then authorize the bank to stop payment. Normally this 
is not requested until the seventh day.  A new check will be issued after the stop payment 
is issued. 
 
If the lost check is found, the payroll office must be notified immediately. 
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