
 
ADMINISTRATIVE REGULATIONS PER-25 
SECTION:  Personnel  
SUBJECT:  Death in Family-Bereavement Leave 04-24-96 
 
 
 
An Absence From Duty Report form must be completed when there is occurrence of death 
in the immediate family of an employee.  All employees will be allowed up to three (3) days, 
without affecting sick leave, for death in the immediate family.  Two additional days, if 
needed, will be charged against local sick leave, if available; if not, they will be charged 
against previously earned state sick leave or state personal leave.  Immediate family is 
defined on page PER-19.  Bereavement for an aunt, uncle, niece, nephew, or cousin will 
be charged against local sick leave only.  If none is available, this leave can be charged to 
state personal leave.  Bereavement for a friend may be taken by personal leave or 
excused absence at cost of substitute.  The Absence From Duty form must be turned in to 
the Personnel Office as soon as the employee returns to work, stating the relationship of 
the deceased. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reviewed 1/08 


