ADMINISTRATIVE REGULATIONS PER-16
SECTION: Personnel
SUBJECT: Compensatory Policy 03/01/04

All full-time, 250-day employees in the district will be allowed to take compensatory time
instead of overtime pay according to the rules outlined below:

1.

Compensatory time is earned at time and a half (1%2). The decision must be made
at the time worked whether time will be taken as overtime or compensatory time.

Compensatory time cannot be taken in conjunction with personal leave.
Compensatory time may not be taken in less than 1 hour intervals.

Compensatory time may be taken with a holiday and/or vacation. However, if taken
with a holiday, it will be on a first come, first serve basis.

All compensatory time must be approved by the employee's immediate supervisor
before it can be taken.

An employee may earn up to twenty (20) hours that may be carried through the end
of May. If twenty hours are still on the books by May, compensatory time may not
be earned in May.

After earning twenty hours, any additional hours earned must be used on a monthly
basis. Hours earned after the 25" of a month will carry through the following month.



