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y EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

l Home ” Data Entry Forms ” Certlfication Preview H Certify Data “ Reports ” Users “ Contacts ” FAQs

. . Program Infarmation | Data Entry Instructions
2021-22 Certification of Assurances

Submission of Cerlification of Assurances is required every fiscal year. Belare conlinuing to cerlify any data, you must
submit the information below. You will only be prompted for this information once per fiscal year. A complete list of legal and
program assurances for the fiscal year can be viewed by selecting the Program Information link In this form. Once
submitted, the Certification of Assurances will be available under Reports for printing purposes,

Required fields are denoted with an asterisk (*).

NOTE: Your local educational agency (LEA) has previously certified this data cellection form as official. One or
more other data collectlon forms may be dependent on this data collection form. Please be aware that if a change
is saved and this data collection form is certified again, it may cause dependent data coliection forms to become
certlfied-obsolete and your LEA may have ta revise and resubmit those dependent data collection forms as well.

Consolidated Application Certification Statement

| hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant; that to the
best of my knowledge the information contained in this application is correct and complete; and | agres io pariicipate in the
monitoring process regarding the use of these funds according to the standards and eriteria set forth by the California
Depariment of Educalion Federal Program Meniloring (FPM) Office. Legal assurances for all programs are accepted as the
basic legal condition for the operation of selectad projects and programs and copies of assurances are retained on site. |
cartify that we accept all assurances except for those for which a waiver has been obtalned or requested. A copy of all
waivers of requests is on file. | cerlify that aclual ink signatures for this form are on file.

* Authorized Representalive’s Full Name: Tim Nordstrom l
" Aulhorized Representative's Tille: lDIrecLor of Educational Services ]
* Authorized Representative's Signature [o7121/2021 | (ex. MM/DDAYYYY)

Dale:

Last Saved: Tim Nardsirom (tnordstrom), 7/21/2021 1:28 PM, Certified

(save] [Continue to Certify Data |

Consolidated Application Support Desk, Education Data Office | ConAppSupport@cde . ch gov | 916-319-0257
General CARS Questions: Consolidated Application Support Desk | conappsupport@eda.ca.gov | 916-319-0297

California Department of Education

1430 H Strect Wab Poliey
Sacramento, CA 95814
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’ EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

I Home ” Data Entry Forms ” Certification Preview ” Certify Data_” Reports ” Users ” Contacts ” FAQs |
Erogram Infarmation Data Entry Ingtructiong

2021-22 Protected Prayer Certification

Every Student Succeeds Acl (ESSA) Seclion 8524 specifies federal requirements regarding constilutionally protecied
prayer in public elementary and secondary schoals. This form meets the annual requirement and provides written
cerification,

Required fields are denoted with an asterisk {*).

NOTE: Your local educational agency (LEA) has previously certified thls data collection form as official. One or
mora other data collection forms may be dependent on this data collection form, Please be aware that If a change
is saved and this data collection form is certified again, it may cause dependent data collection forms to become
cerified-obsolete and your LEA may have to revise and resubmit those dependent data callection forms as well.

Protected Prayer Certification Statement

The lacal educational agency (LEA) heraby assures and certifies to the California State Board of Education that the LEA
has na policy that prevents, or otherwlse denies participalion in, constitutionally protected prayer in public schools as set
forth in the "Guldance an Constitutionally Protected Prayer in Publie Elementary and Secondary Schools.”

The LEA hereby assuras that this page has been printed and contains an ink signature. The ink signature copy shall be
made avallable to the California Depariment of Edueation upen request or as part of an audlt, a compliance review, or a
complaint investigation.

* The authorized representative agrees lo ONe (@ Yes
the above statement:

Authorized Representative's Full Name: I_Sﬂl'ah E. Supahan J
Aulhorized Representative's Tille: [Trinlty County Superintedent of Schools l
Authorized Representative's Signature [U?IED!ZDM |(ex. MM/DDIYYYY)
Date:

Comment:

If the LEA is not able to certify at this time,
then an explanation must be provided in the
commenl fietd. (Maximum 500 characlers)

Last Saved: Tim Nordstrom (tnordsirom), 7/21/2021 1:28 PM, Cerlified

[save| [Return to List]

Carrie Lopes, Title T Policy, Program, and Support Office | CLopas@ede.ca.gov [ 916-319-0126
General CARS Questions: Consolidated Application Suppert Desk | cannppsuppert@cde.ca.gov | 916-319-0287

Califernia Department of Educatlen
1430 H Strect Wal Paliey
Sacramento, CA 95814
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EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

l Home ” Data Entry Forms “ Certification Preview ” Certify Data ” Reports ” Usars ” Contacts ” FAQs I

Pragram Information Dath Entry Instructions
2021-22 LCAP Federal Addendum Certification

Required fields are denoted with an aslerisk (%),

NOTE: Your loeal educational agency (LEA) has previously certified this data collection form as official. One or
more other data collection forms may be dependent on this data collection form. Please be aware that if a change
Is saved and this data collestion form is certified again, it may cause dependent data collection forms to become
cerlified-obsolete and your LEA may have to revise and resubmit those dependent data collection forms as well.

Initial Application

To receive initial funding under the Every Student Succeeds Act (ESSA), a local educational agency (LEA) must have a
plan approved by the State Educational Agency on file with the State. Within Califarnia, LEAs that apply for ESSA funds far
the first time are required to complete the Local Cantrol and Accauntability Plan (LCAF), the LCAP Federal Addendum
Templale (Addendum), and the Coneclidated Application (ConApp). The LCAF, in conjunction with the Addendum and the
CanApp, serve to meet the requirements of the ESSA LEA Plan.

In order to initially apply for funds, the LEA must cerlify that the current LCAP has been approved by the local governing
board or governing body of the LEA. As part of this cerlification, the LEA agrees ta submit the LCAP Federal Addendum,
that has been approved by the local governing board or governing body of the LEA, fo the California Department of
Education (CDE) and acknowledges that the LEA agrees to work with the CDE to ensura that the Addendum addresses al|
required provisions of the ESSA programs for which they are applying for federal edueation funds,

Returning Application

If the LEA cerlified a prior year LCAP Federal Addendum Certification data esllection form In the Consolidated Application
and Reporiing System, then the LEA may uze In this form the same original approval or adoption date used in lhe prior year
form.

County Office of Education (COE) or I 09/198/2019 I (ex. MM/DD/YYYY)
District:

Fer a COE, enter the original approval date
as the day the CDE approved the current
LCAP. For a district, enter the eriginal
appraval date as the day the COE approved

the current LCAP

Direct Funded Charter: |(E|x. MM/DDIYYYY)
Enter the adopllon date of the current LCAP

* Authorized Representativa's Full Name: Isarah E. Supahan |
* Authorized Representative’s Tifle: [SUpurinlundcnt |

Last Saved: Tim Nordstrom (tnordstrom), 7/21/2021 1:28 PM, Cerfified

[Save] [Raturn to List]

Local Agency Systams Suppert Office | LCAPAddendum@eds cn,gpy | 916-323-5233
Ganaral CARS Questions: Consalidated Application Support Desk | conappsupportficda.ca.gov | §16-319-0297

Lalifornia Department of Education
1430 H Street Wob Palicy
Sacramento, CA 95814



s Californic sepenmen of

EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

' Home “ Data Entry Forms ” Certification Preview ” Certify Data ” Reports ” Users H Contacts “ FAQs I

Erogram Infarmation Data Enlry Insirictions
2021-22 LCAP Federal Addendum Certification

Required flelds are dencled with an aslerisk (*).

NOTE: Your local educational agency (LEA) has previously certified this data collection form as official. One or
more other data collection forms may be dependent on this data collection form. Please be aware that if a change
Is saved and this data collection form is certified again, it may cause depondent data collection forms to become
certified-obsolete and your LEA may have to revise and resubmit those dependent data collection forms as well.

Initial Application

Ta receive initial funding under the Every Student Succeeds Act (ES5A), a local educational ageney (LEA) must have a
plan approved by the State Educational Agency on file with the State. Within California, LEAs that apply for ESSA funds for
the first time are required lo complete the Local Canlral and Accountability Plan (LCAP), the LCAP Federal Addendum
Template (Addendum), and the Conselidated Application (ConApp). The LCAR, In conjunclion with the Addendum and the
ConApp, serve o meet {he requirements of the ESSA LEA Plan,

In order 1o infually apply for funds, the LEA must cerlify that the current LCAP has been approved by the local governing
baoard or gaverning body of the LEA. As part of this certification, the LEA agrees {o submit the LCAF Federal Addendum,
that has been approved by the local governing board or goveming body of the LEA, to the Callfernla Department of
Education (CDE) and acknowledges that the LEA agrees 1o wark with the CDE to ensure thal the Addendum addresses all
required provisions of the ESSA programs for which they are applying for federal education funds.

Returning Application

If the LEA certified a prior year LCAP Federal Addendum Cerlification dala collection form in the Gonsolidated Application
and Reporting System, then the LEA may use in this form the same original appreval or adeption date used in the prior year
farm,

County Office of Education (COE) ar I 08/18/2019 | (ex. MMIDDIYYYY)
District;

For a GOE, enler the original approval date
as the day the CDE appraved the current
LCAP, For a diatrict, enter the original
approval dale as the day the COE approved
the current LCAP

Diract Funded Charter: | | tex. MmoDrYYYY)

Enter the adoplion date of the currant LCAP

* Aulhorized Reprasentative's Full Mame: |Sarah E. Supahan -l

* Aulhorized Represeniative's Tille: l Superintendent _j

Last Saved: Tim Nordstrom (Iinordstrom), 7/21/2021 1:28 PM, Cerlified

(Save) (Roturn to List)

Local Agency Systems Support Office | LCAPAddendum@ede.ch ooy | 916-323-5233
Ganaral CARS Questions: Censolidaled Application Support Desk | conappsupportifedg.ca.gov | 916-319-0297

California Department of Education
1430 H Strect Web Folicy
Sacramento, CA 95814
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7 EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

I Home “ Data Entry Forms " Certification Preview ” Certify Data ” Reports “ Users ” Contacts ” FAQS l

2021-22 Application for Funding

Required fields are denoied with an aslenisk ().

NOTE: Your local edueational agency (LEA) has previously certified this data collection form as official. One or
mare other data collection forms may be dependent on this data collection form. Please be aware that if a change
is saved and this data collection form is certified again, it may cause dependent data collection forms to hecome
certified-obsolete and your LEA may have to revise and resubmit those dependent data collection forms as well,

Local Governing Board Approval

The local educational agency (LEA) is required to review and receive approval of their Application for Funding selections
with their local governing board.

Date of approval by local governing board: lDBH 8/2021 | (ex. MMIDD/YYYY)

District English Learner Advisory Committee Review

Per Tille 5 of the California Code of Regulations Section 11308, if your LEA has more than 50 English learners, then the
LEA musl establish a District English Learner Advisory Commitiae (DELAC) which shall review and advize on the
development of the application for funding pragrams that serve Enalish learners.

DELAC representative's full name; |
(non-LEA employee)

DELAC raview date; |

Mealing minules web address: [ |
Please enter the web addresas of DELAC
review meeling minules (format
hitp://SomeWebsiteName. o). If 8 web
address is nol available, then the LEA must
keep the minutes on file which indicate that
the application was reviewed by the
commitles.

DELAC comment: Nol applicable to this population, fewer than
I an advisory commillee refused (o review 50 English learners

the application, or if DELAC review Is not

applicable, enter a comment. (Maximum

500 characters)

Application for Categorical Programs

To recelve specific calegorical funds for a school year, the LEA must apply for the funds by selecling Yes below. Only the
calegarical funds that the LEA is eligible to receiva are displayed.

* Title I, Part A (Basic Grant): Ono @ Yes
ESSA Sec, 1111 et seq,
SACS 3010

* Title Il, Part A (Supporling Effective QOnNo @ Yes
Instruction):

ESEA Sec. 2104

SACS 4035

* Title Ill English Learner: @Na OYes
ESEA Sec. 3102
SACE 4203

* Titlo Il Immigrant: @nNe O Yes
ESEA Sec, 3102
SACS 4201

Data Entry Ingtructions



* Title IV, Part A (Student and School QONo @ Yes
Support):

ESSA Sec. 4101

SACS 4127

Title V, Part B Subpart 1 Small, Rural ONo @ Yes
School Achievement Grant:
ESSA Sec, 5211 SACS 5810

Program Record/Award Number [0549 I
beginning with 5358A21;

If participating, then provide the additional
four characlers of the code thal are specific
to your LEA,

Title V, Part B Subpart 1 Alternative Uses ®&No O Yes
of Funds Authority Participation:

Title V, Part B Subpart 2 Rural and Lew- @HNo O Yes
Income Grant:
ESSA Sec. 5221 SACS 4128

Last Saved: Tim Nordstrom (inordsirom), 7/21/2021 3:44 PM, Cerdified

rSava_j Return to List

Consolidated Application Support Desk, Education Data Office | CopAppSupport@cde,ca,gpy | 916-319-0297
Gengral CARS Questions: Consolidated Application Support Desk | conappsuRport@ede.ca,gov | 916-319-0297

California Department of Education
1430 M Streot Web Pelley
Sacramento, CA 95814
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EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

_l Homn—” Data Entry Forms—” Certification Proview H Cerlify Data “ Reporis “ Usors ” Contacts ” FAQs

Pregeam Infermation Data Entry Ingirustions
2021-22 Substitute System for Time Accounting

This certification may be used by audilors and by Califernia Departmant of Education oversight personnel when conducting
audits and sub-recipient meniloring of the substilule time-and-effort system. Approval is automatically granted when the
local educational agency (LEA) submits and cerifies this data collection.

Required fields are denoled with an asterisk (*),

NOTE: Your local educational agency (LEA) has previously certified this data colloction form as official, One or
more other data collection farms may be dependent on this data collection form. Please be aware that if a change
is saved and this data collection form is certified again, it may cause dependent data collection forms to become
certifled-obsolete and your LEA may have to revise and rosubmit those dependent data collection forms as well.

The LEA centifies that anly eligible employees will pariicipate In the substitule system and that the systern used to document
employee work schedules Includes sufficient contrals to ensure that the schedules are accurate.

Detalled information on documenting salaries and wages, including both substitule systems of time accounting, are
described in Procedure 306 of the Californta Sehoel Accounting Manual pested on the web at https:/fwww.cde.ca.gov

ffglac/sal,
* 2021-22 Request for autharizatlon; ONo (@ Yes
LEA cerlifies thal the following is & full No known deficiencies

disclesure of any known deficiencies with
the subslitute system or knewn challenges
with implementing the system:

{Maximum 500 characters)

Last Saved: Tim Nordstrom (inerdsirom), 7/21/2021 1:28 BM, Cerdified

[sﬂj (Return to List]

Hilary Thomsan, Fiscal Oversight and Support Office | Hhomspn@icda.ca.gov | $16-323-0765
General CARS Questiens: Consolidated Application Support Desk | conappsupport®cde,ca.ggv | 916-319-0297

California Department of Fducation
7430 M Street Wab Palicy
Sacramento, CA 95814
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EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

I_Homa ” Data Entry Forma ” Certification Preview ” Certify Data ” Reports ” Users ” Contacts H FAQs—|

Data Entry Forms

Dats eollection forms that are listed below are open for editing and certification, althaugh their deadlines may have passed.
All data callection forms, whether open or closed, certified or unsubmitted, ean be viewed as uneditable reports under the
Reporis tab,

Filter by Fiscal Year: [ All ~ | By Program: [ All Programs :J By Status: [ All _\:_J

8 Edilable Data Celiection(s) found.

Fiscal Year 2019-20 Deadline Status
Tiile Il, Part A Fiseal Year Expendilure Report, 24 Manths July 22, 2021 Certified
Inordstrom, 7/21/2021 1:28 PM
Fiscal Year 2020-21 Deadline Status
Title Il, Part A Fiscal Year Expenditure Report, 12 Menths July 22, 2021 Certified
fnordstrom, 7/21/2021 1:31 FM
Homeless Education Policy, Raguirements, and July 22, 2021 Certified
Implementsation tnordstrom, 7/21/2021 1:28 PM
Fiscal Year 2021-22 Deadline Status
ertificali 5 July 22, 2021 Cerlified
tnordstrom, 7/21/2021 1;268 PM
Protected Prayer Certification July 22, 2021 Cerlifiad
tnerdstrom, 7/21/2021 1:28 PM
arificatia July 22, 2021 Cerlified
{nordstrom, 7/21/2021 1;28 PM
Application for Funding July 22, 2021 Certified
tnardstram, 7/21/2021 3:44 PM
Substilute Syslem for Time Accounling July 22, 2021 Certified

tnordstrom, 7/21/2021 1:28 PM

Ganeral CARS Questions: Consolidated Application Support Dosk | connppeupport@eda.ch.goy | 916-319-0207

California Department of Education
1430 H Street Web Falley
Sacramento, CA 95814
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EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

I Home ” Data Entry Forms “ Certification Preview “ Certify Data ” Reports “ Users ” Contacts ” FAQs |

Ergoram Infarmation Data Entry Instructlans

2019-20 Title Il, Part A Fiscal Year Expenditure Report, 24 Months

A report of year-o-date expendilures and encumbrances by aclivity. Activity periad covered is July 1, 2018 through June
30, 2021,

Required fields are denotad with an aslerisk (*).

NOTE: Your local educational agency (LEA) hes previously eertified this data collection farm as official. One or
more other data collection forms may be dependent on this data collection farm. Please be aware that if a change
is saved and this data collection form Is certified again, It may eause dependent data collection forms to become
cerified-obsolete and your LEA may have to revise and resubmit those dependent data collection forms as wall,

2019-20 Title II, Part A allocalion: 5321
Transferred-in amount: %0
Transferred-out amount: 50

2(118-20 Total allocation: 5321

Professional Development Expenditures

Professional development for teachers: | |

FProfessional development far I_ l
administrators:

All other professional development I 523 5]
expenditures:

Recrultment, Training, and Retention Expenditures

Recruitmant activities: | ]

Training activities: | ]

Retention activities: | l

All other recruitment, training, and relention ! |
expendilures:

Miscellaneous Expenditures

Class size reduclion; [ J

Administrativa and indirect costs; | [

Equitable services for nonprofit private | |
schools:

All other allowable expenditures and I l

encumbrancas:
Total expenditures and encumbrances: $2a5
2019-20 Unspent funds: 586

Last Saved: Tim Nordstrom (tnordstrom), 7/21/2021 1:28 PM, Certifled

[_Ea_ve_) [F_Ritu_niu to Lisif




Arianna Bobadllla (Fiseal), Division Support Office | ABpbadilla@cde.ca.gov | 916-319-0208
Lisa Fassatt (Program), Standards Implamentation Support Office | LEassett®cde.ca.gov | 916-323-4963
General CARS Questlons: Consclidated Applicatlon Support Desk | conappsupport@®cde,ca,gpy | 916-319-0297

California Department of Education
1430 H Street

Web Follcy
Sacramento, CA 95814
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' EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)
Trinity County Office of Education (53 10538 0000000)

l Home || Data Entry Forms “ Certification Preview ” Cartify Data ” Reports ” Users ” Contacts ” FAQSs l

Ergornpm Information Data Entry Instructions

2020-21 Title ll, Part A Fiscal Year Expenditure Report, 12 Months

A report of year-lo-date expendilures and encumbrances by aclivity, Activily period covered is July 1, 2020 through June
30, 2021,

Required fields are denoted with an asterisk (*).

NOTE: Your local educational agency (LEA) has previously certified this data collection form as afficial. One or
more other data collection forms may be dependent on this data collection farm. Please he aware that if a change
is saved and this data collection form is certified again, it may eause dependent data collection forms to become
certifiod-obsolete and your LEA may have to revise and resubmit those dependent data collectlon forms as well.

2020-21 Title Il, Parl A allocation: 3375
Transferred-in amount: 50
Transferred-out amount: &0

2020-21 Total allocation: 5375 |Recalculate

Professional Development Expenditures

Professional development for teachers: | ]

Prafessional develapment for | |
administrators:

All other professional development [ |
expendilures:

Recruitment, Training, and Retention Expenditures

Recruitment aclivities; [_ J

Tralning activilies: | l

Retention activitias: | |

All other recruitment, training, and retention [ |
expenditures:

Miscellaneous Expenditures

Class size reduction: | |

Administrative and indirect costs:

Equitable services for nonprofit private | |

schools:

All other allowable expendiiures and | I
encumbrances:

Tolal expendilures and encumbrances; %0 [ Recalculate
2020-21 Unspent funds: 5375

Las! Saved: Tim Nordstrom {Inordstrom), 7/21/2021 1:31 PM, Cedifled

[save | [Return to List]




Arianna Bobadilla {(Fiscal), Division Support Office | ABohadillafcde.ca.gov | 916-319-0208
Liza Fassett (Program), Standards Implemantation Support Office | LFazsett®cde.ca,goy | 916-323-4963
Genaral CARS Questions: Consolidated Application Support Dosk | conappsunnori@eds ey gov | 916-315-0297

Callfornia Department of Education
1430 H Street
Sacramento, CA 95814

Web Pallcy
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¢ EDUCATION

CONSOLIDATED APPLICATION AND REPORTING SYSTEM (CARS)

Trinity County Office of Education (53 10538 0000000)

l Home ” Data Entry Forms “ Certification Prevlew ” Certify Data ” Reports I Users ” Contacts

| FAQs |

Progeam Infarmation Dala Entry Instructions

2020-21 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection s io meet federal requirements specified in 42 Unitad States Code 11431 et seq,
(Education for Homeless Children and Youths Act) and some federal requirements in Tille |, Part A of the Elementary and
Secondary Education Act (ESEA). This collection Includes monitoring local educalional agencies (LEAs) and thelr
compliance with key provisiens of the Education for Homeless Children and Youths Act including the collection of contact

infermation for each required designated LEA's homeless llalsen.

Required flelds are denoted with an asterisk (*).

NQTE: Your local educational agency (LEA) has previously certified this data collection form as official. One or
more other data collection forms may be dependent on this data collection form. Please be aware that if a change
Iz saved and this data callection form is certified again, it may cause dependent data collection forms to bocome
cartified-obsolete and your LEA may have to revise and resubmit those dependent data collection forms as well.

Homeless Education Certification

The LEA hereby assures thal the LEA has met the following requirements;
1. Designaled a staff person as the liaison for homeless children and youths;

2. Daveloped a written paolicy that supports the enrcliment and retention of homeless children and youths in schools of the

LEA which:

a) Includes policies and practices to ensure thal homeless children and youlhs are not stigmatized or segregated on the

basis of their stalus as homeless;
b} Includes a dispute resolution process;

<) Ensures that transperiation |s provided for a homeless child or youth to and from the schoal of origin if requested by the

parent, guardian or homeless liaison;

3. Disseminated public notice of the educational righis of homeless children and youlhs where such children and youths

receive services under the pravisions of the Education for Homeless Children and Youths Act.

Homeless Liaison Contact Information

* Homeless lialsan first name: [mlsnn

* Homeless liaizon last name: ISmlth

* Homeless lialson title: IHumeIEBs Lialson

* Homeless liaison email addreas; [ asmith@tcoek12.0rg

— ]

(Formal: abe@xyz.zyx)

* Homeless ligison telephone number: 1530-523-2351

(Formal; 998-995-9599)

Homeless liaison telephone extension: I

* Enter the: full-fime equivalent (FTE) for all [1_00

parsonnel direcily responsible for the
implementation of homeless education:
(Format: 0.00)

Homeless Liaison Training Information

* Has the homeless liaison attended and/or O MNe (@ Yes
parlicipated in a homeless education liaison
training within the last two years:

Has the homeless lialson provided training te the following personnel;

Principals and other school |eaders: ONo @ Yes

Atiendance officers and reglstrars: ONo @ Yes



Teachers and instruclional assislants: @No Oves
School counselors: ®No O Yes
Homeless Education Policy and Requirements

* Does the LEA have a writlen homeless ONo @ Yes
education policy:

Mo policy comment:

Provide an explanation why the LEA does
nol have a homeless education policy.
{Maximum 500 characiers)

Date LEA's board approved the homeless  [08/08/2016 | tex. MMIDDIYYYY)
aducation policy:
* Does the LEA meet the above faderal QONe @ Yes

requiréments:

Compliance comment;

Provide an explanation why the LEA does
not comply with federal requirements.
(Maximum 500 characters)

Last Saved: Tim Nordstrom (fnordstrom), 7/21/2021 1:28 PM, Cerlified

(52ve) (Rotn o )

Leanne Wheelar, Integrated Student Support and Programs Office | LWheeler@cde,ca.gpy | 916-319-0383
Karmina Darrales, Integrated Student Support and Pragramsz Office | KBarralesMede.ca,gov | 916-327-96592
General CARS Questions: Consolidated Application Support Desk | sonhppsupport®@cde.ca ooy | 916-319-0207

Califarnia Departmont of Education
1430 H Street Web Paolicy
Sacramento, CA 95814



Trinity County Office Sarah E. Supahan
Trinity County

of Education Superintendent of Schools

P.0. Box 1256 % 201 Memorial Drive, Weaverville, CA 96093-1256
(530) 623-2861 £ FAX (530) 623-4489
https://www.tcoek12.org

Governing Board
Trinity County Office of Education
Weaverville, California

Board Members:

The attached list of documents is considered to be a mix of Class 1 and Class 2.
The superintendent hereby requests permission to reclassify this list as Class 3
subsequent to submitting them for destruction. All permanent records have been
transferred to electronic files.

These records have met the retention period requirements of Article 2, Sections

16023-16028 of Title 5, California Code of Regulations, and are of no further use
to the district.

Governing Board Disposition

Date:

Disposition:

(Signature) Governing Board



Trinity County Office
of Education

Sarah E. Supahan
Trinity County
Superintendent of Schools

Records to be Destroyed:

P.0. Box 1256 % 201 Memorial Drive, Weaverville, CA 96093-1256
(530) 623-2861 @ FAX (530) 623-4489
https://www.tcoek12.org

Years Number of Boxes or Description
Files
97-16 N/A Unaudited Actuals
93-96 1 Audit Exceptions
95-98 1 Audit Findings
96-97 I Audit Resolutions
53-67,11-13 4 LEA Audits
84-99, 00, 08-13 3 1099
76-98 1500 files Special Education Student Files
N/A 3 Archived SARB
09-10 1 Drug Program
06-08 I Revenue Limits
04-10 9 LEA Medical Billback
93-97, 10-11 4 AP Warrant
15-16 1 TCOE Warrants
02-03, 10-16 2 Fingerprint Requests
3-04 1 Declaration of Need
87-88, 01-02, 99-00 3 Schedule of Checks
03-05 / Quarterly Reports Payroll
99-02, 15-16 2 Vendor Warrants
03-14 5 STAR Student Reports
04-11 2 LEA Plans
(1-09 4 MAA
09-13 3 TUPE
94-93, 06-07 2 Cash Receipts
86-99, 06-11, 13-17 8 JE/OR
98-01, 09-10 4 Payroll Backup
90-92, 98-99 3 Payroll Check Copies
83-86 1 Payroll Deduction Info
#3-10 El ConApp
91-92 1 Deduction Warrant Copies
84-85 1 Payroll Backup
N/A 2,440 files Archived Personnel Files
01-04, 07-08 4 Board Packets
00-04, 16-16 8 LEA Budgets
70-91, 2012-15 12 Salary Determinations, Salary Schedule,
Teacher Contracts
N/A 18 files MAC student cums
01-02, 07-08, 12-16 4 " and 2" Interim
97, 99-07, 10-15 8 District Attendance (ADA)

99-75

1

Special Education Designated Services
Attendance




Board Bylaws AR 9500(a)
COUNTY SUPERINTENDENT OF SCHOOLS REMUNERATION

Pursuant to its authority under Education Code 1200-1209, California Constitution Article 9,
Section 3.1(b) and Board Policy 9500, the County Board shall review and fix the salary
including all compensation of the County Superintendent of Schools (Superintendent) on an
annual basis and may adopt a remuneration package that includes, but is not limited to, salary,
allowances, health and welfare benefits, and other benefits as appropriate.

During an election year, the Board shall consider any changes to the Superintendent’s
compensation at its October meeting, and take action to fix the Superintendent’s compensation at
its regular meeting in November. Any change(s) to the Superintendent’s compensation will be
effective on January 1 of the following year. For incumbent Superintendents, the board shall
consider any changes to the Superintendent’s compensation at the meeting of the board in May
and take action to revise the Superintendent’s compensation at the regular meeting in June, prior
to the beginning of the fiscal year, July 1. In the event that an election is held in a month other
than November and/or other circumstances delay the consideration of compensation in May or
June the timelines may be adjusted.

Any discussion and/or action taken on the Superintendent's remuneration shall take place in open
session, at a regularly scheduled meeting of the County Board. (Government Code 54956)

Any changes to the Superintendent's salary, financial remuneration, or any benefit, for any
reason, may only be made upon approval of the County Board of Education after discussion at a
regularly scheduled meeting of the County Board of Education. (Education Code1209,
Government Code 54956)

A newly elected or appointed Superintendent will be placed on the current Superintendent’s
salary schedule.

The Superintendent’s remuneration will be at the discretion of the County Board of Education
and shall be considered annually at a regularly scheduled meeting for the purposes of considering
an adjustment to the salary. (Note: Education Code 1207 states that the salary of the County
Superintendent of Schools may not be lowered during his/her term of office).

The County Board of Education may request the Superintendent to furnish information and data
for comparative compensation purposes. The Board President may also form an ad hoc
subcommittee to develop recommendations for the Board’s consideration regarding the
Superintendent’s compensation package.

1. Considerations for the Superintendent’s salary schedule may include:
a) Salary and benefits for similar counties in the State of California

b) Salary and benefits for Region 2 County Superintendent of Schools
c¢) Salary and benefits for Trinity County Unified school District Superintendents

1.5



COUNTY SUPERINTENDENT OF SCHOOLS REMUNERATION AR 9500(b)

d) Salary and benefits for Trinity County Office of Education management positions
¢) Settlement information for Trinity County Office of Education employee groups
f) Trinity County Office of Education budget obligations and projections.

2. The following protocol may be utilized in determining any adjustment to the
Superintendent’s salary:

a) The Board may convene an ad hoc committee, as determined by the Board, to
review information pertinent to the Superintendent’s salary and compensation for
the County Board’s consideration.

b) This committee may be made up of two County Office of Education board
members, the Assistant Superintendent of Business Services, and HR Payroll
Director

¢) The committee may direct additional information to be gathered.

d) The committee shall develop a recommendation regarding any change in the
Superintendent’s compensation for consideration at a regularly scheduled County
Board meeting.

e) Atthe County Board meeting, the committee will present its recommendations
and the factors considered to the Board. The Board may consider action based on
the recommendation of the committee.

3. The Superintendent will receive the same medical, dental and vision benefits available to
Trinity County Office of Education management employees.

4. The Superintendent is eligible to receive office-paid professional organization
memberships, the same as other management employees.

5. The County Superintendent shall receive reimbursement for his/her actual and necessary
traveling expenses. (Education Code 1200, 1201) and will abide by TCOE travel policies
and procedures for employees.

Legal Reference:

EDUCATION CODE

1200-1209 Appointment, qualifications, salary and expenses of county superintendent
GOVERNMENT CODE

3511.1-3511.2 Local agency executives

CALIFORNIA CONSTITUTION

Article 9, Section 3.1 County Superintendent qualifications and salaries CALIFORNIA
ATTORNEY GENERAL

62 Ops. Cal. Atty. Gen. 356 (1979)

Board TRINITY COUNTY OFFICE OF EDUCATION
Approved: November 18, 2020 WEAVERVILLE, CA



Quarterly Report on Williams Uniform Complaints
Education Code §35186

2020-2021 School Year

0 July 1 through September 30, 2020 - 1% quarter

O October 1 through December 31, 2020 - 2™ quarter
0 January 1 through March 31, 2021- 3 quarter

X April 1 through June 30, 2021 - 4% quarter

July 1, 2021

To Whom It May Concern:

For the period of April 1, 2021 through June 30, 2021, Trinity County Office of Education
has had no complaints regarding insufficient textbooks, teacher certification, and
assignments or the safety and maintenance of its facility.

Sincerely,

Gretchen Deichler
Assistant Superintendent of Business Services



Students BP 5131.2(a)
BULLYING

The County Board recognizes the harmful effects of bullying on student well-being, student learning,
and school attendance and desires to provide a safe school environment that protects students from
physical and emotional harm. No individual or group shall, through physical, written, verbal, visual,
or other means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or
commit hate violence against any student or school personnel, or retaliate against them for filing a
complaint or participating in the complaint resolution process.

(cf. 53131 - Conduct)

(cf. 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

The County Superintendent or designee shall develop strategies for addressing bullying in County
Office schools with the involvement of students. parents/guardians, and staff. As appropriate, the
County Superintendent or designee may also collaborate with social services, mental health services,
law enforcement, courts, and other agencies and community organizations in the development and
implementation of effective strategies to promote safety in schools and the community.

(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 6020 - Parent Involvement)

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible,
into the local control and accountability plan and other applicable County Office and school plans.

(cf. 0420 - School Plans/Site Councils)
(cf. 0450 - Comprehensive Safety Plan)
(cf. 0460 - Local Control and Accountability Plan)

Any complaint of bullying shall be investigated and. if determined to be discriminatory, resolved in
accordance with law and the County Office's uniform complaint procedures specified in AR 1312.3.
If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the
principal or designee shall inform the complainant and shall take all necessary actions to resolve the
complaint.

(cf. 1312.3 - Uniform Complaint Procedures)

If the County Superintendent or designee believes it is in the best interest of a student who has been
the victim of an act of bullying, as defined in Education Code 48900, the County Superintendent or
designee shall advise the student's parents/guardians that the student may transfer to another school.
If the parents/guardians of a student who has been the victim of an act of bullying requests a transfer
for the student pursuant to Education Code 46600, the County Superintendent or designee shall allow
the transfer in accordance with law and County Office policy on intradistrict or interdistrict transfer,
as applicable.

%5



BULLYING (continued) BP 5131.2(b)

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)

Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to
disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Comprehensive safety plan

32283.5 Bullying: online training

35181 Governing board policy on responsibilities of students
35291-35291.5 Rules

46600 Student transfers

48900-48925 Suspension or expulsion

48985 Translation of notices

52060-52077 Local control and accountability plan

PENAL CODE

422.55 Definition of hate crime

647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

UNITED STATES CODE, TITLE 47

254  Universal service discounts (e-rate)

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability: complaints
CODE OF FEDERAL REGULATIONS, TITLE 34

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

[110.25 Notification of nondiscrimination on the basis of age

COURT DECISIONS

Wynar v. Douglas County School District, (2013) 728 F.3d 1062

1.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources:

CSBA PUBLICATIONS

Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs,
Activities & Facilities, Legal Guidance, March 2014



BULLYING (continued) BP 5131.2(c)

Providing a Safe. Nondiscriminatory School Environment for Transgender and
Gender-Nonconforming Students, Policy Brief, February 2014

Addressing the Conditions of Children: Focus on Bullying. Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Cyberbullying: Policy Considerations for Boards, Policy Brief, rev. July 2010

Building Healthy Communities: A School Leaders Guide to Collaboration and Community
Engagement, 2009

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying Module

California's Social and Emotional Learning: Guiding Principles, 2018

Social and Emotional Learning in California: A Guide to Resources, 2018

Health Education Content Standards for California Public Schools: Kindergarten Through Grade
Twelve, 2008

Bullying at School, 2003

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014
Guidance to America's Schools: Bullying of Students with Disabilities, October 2014

Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from
Student-on-Student Harassment on the Basis of Sex; Race, Color and National Origin; and Disability.
October 26, 2010

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss
California Office of the Attorney General: http://oag.ca.gov

Center on Great Teachers and Leaders: http:/gtlcenter.org

Collaborative for Academic Social and Emotional Learning: http://casel.org

Common Sense Media:  http://www.commonsensemedia.org

National School Safety Center: http://www.schoolsafety.us

Partnership for Children and Youth: http://www.partnerforchildren.org

U.S. Department of Education: http://www.ed.gov

(5/18 5/19) 12/19

Board TRINITY COUNTY OFFICE OF EDUCATION
Approved: WEAVERVILLE, CA



Students AR 5131.2(a)

BULLYING

Examples of Prohibited Conduct

Bullying is an aggressive behavior that involves a real or perceived imbalance of power between
individuals with the intent to cause emotional or physical harm. Bullying can be physical. verbal,
or social/relational and may involve a single severe act or repetition or potential repetition of a
deliberate act. Bullying includes, but is not limited to, any act described in Education Code
48900(r).

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images. Cyberbullying also includes breaking
into another person's electronic account or assuming that person's online identity in order to
damage that person's reputation.

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 6163.4 - Student Use of Technology)

Examples of the types of conduct that may constitute bullying and are prohibited by the County
Office include, but are not limited to:

b Physical bullying: An act that inflicts harm upon a person's body or possessions, such as
hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking someone's possessions,
or making cruel or rude hand gestures

2. Verbal bullying: An act that includes saying or writing hurtful things. such as teasing,
name-calling, inappropriate sexual comments, taunting, or threats to cause harm

3 Social/relational bullying: An act that harms a person's reputation or relationships, such
as leaving a person out of an activity on purpose, influencing others not to be friends with
someone, spreading rumors, or embarrassing someone in public

4. Cyberbullying: An act such as sending demeaning or hateful text messages or emails,
spreading rumors by email or by posting on social networking sites, or posting or sharing
embarrassing photos, videos, web site, or fake profiles

Measures to Prevent Bullying

The County Superintendent or designee shall implement measures to prevent bullying in district
schools, including, but not limited to, the following:

1. Ensuring that each school establishes clear rules for student conduet and implements
strategies to promote a positive, collaborative school climate



BULLYING (continued) AR 5131.2(b)

(ctf. 5131 - Conduct)
(ct. 5137 - Positive School Climate)

2; Providing information to students, through student handbooks. district

and school web sites and social media, and other age-appropriate means, about district and
school rules related to bullying, mechanisms available for reporting incidents or threats, and the
consequences for engaging in bullying

; 8 Encouraging students to notify school staff when they are being bullied or when they
suspect that another student is being bullied, and providing means by which students may report
threats or incidents confidentially and anonymously

4. Conducting an assessment of bullying incidents at each school and, if necessary.,
increasing supervision and security in areas where bullying most often occurs, such as
playgrounds, hallways, restrooms, and cafeterias

3, Annually notifying district employees that, pursuant to Education Code 234.1, any school
staff who witnesses an act of bullying against a student has a responsibility to immediately
intervene to stop the incident when it is safe to do so

Staff Development

The County Superintendent or designee shall annually make available to all certificated staff and
to other employees who have regular interaction with students the California Department of
Education (CDE) online training module on the dynamics of bullying and cyberbullying,
including the identification of bullying and cyberbullying and the implementation of strategies to
address bullying. (Education Code 32283.5)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The County Superintendent or designee shall provide training to teachers and other school staff
to raise their awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training shall
be designed to provide staff with the skills to:

I: Discuss the diversity of the student body and school community, including their varying



BULLYING (continued) AR 5131.2(c)

immigration experiences

2, Discuss bullying prevention strategies with students, and teach students to recognize the
behavior and characteristics of bullying perpetrators and victims

G Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed
5 Report incidents to the appropriate authorities, including law enforcement in instances of

criminal behavior
Information and Resources

The County Superintendent or designee shall post on the district's web site, in a prominent
location and

in a manner that is easily accessible to students and parents/guardians, information on bullying
and harassment prevention which includes the following: (Education Code 234.6)

1. The district's policy on student suicide prevention, including a reference to the policy's
age appropriateness for students in grades K-6

(cf. 5141.52 - Suicide Prevention)

2. The definition of sex discrimination and harassment as described in Education Code 230,
including the rights set forth in Education Code 221.8

3. Title IX information included on the district's web site pursuant to Education Code
221.61, and a link to the Title IX information included on CDE's web site pursuant to Education

Code 221.6

4, District policies on student sexual harassment, prevention and response to hate violence,
discrimination, harassment, intimidation, bullying, and cyberbullying

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)

3 A section on social media bullying that includes all of the references described in
Education Code 234.6 as possible forums for social media



BULLYING (continued) AR 5131.2(d)

6. A link to statewide resources, including community-based organizations, compiled by
CDE pursuant to Education Code 234.5.

i Any additional information the County Superintendent or designee deems important for
preventing bullying and harassment

(cf. 1113 - District and School Web Sites)

Student Instruction

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings. that promotes social-emotional learning, effective communication and
conflict resolution skills, character development, respect for cultural and individual differences,
self-esteem development, assertiveness skills, and appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

The district shall also educate students about the negative impact of bullying, discrimination,
intimidation, and harassment based on actual or perceived immigration status, religious beliefs
and customs, or any other individual bias or prejudice.,

Students should be taught the difference between appropriate and inappropriate behaviors, how
to advocate for themselves, how to help another student who is being bullied. and when to seek
assistance from a trusted adult. As role models for students, staff shall be expected to
demonstrate effective problem-solving and anger management skills.

To discourage cyberbullying, teachers may advise students to be cautious about sharing

passwords, personal data, or private photos online and to consider the consequences of making
negative comments about others online.

Reporting and Filing of Complaints

Any student, parent/guardian. or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee.



BULLYING (continued) AR 5131.2(e)
When a report of bullying is submitted, the principal or a district compliance officer shall inform

the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of the
bullying shall be given an opportunity to describe the incident, identify witnesses who may have
relevant information, and provide other evidence of bullying.

(cf. 1312.3 - Uniform Complaint Procedures)

Within one business day of receiving such a report, a staff member shall notify the principal of
the report, whether or not a uniform complaint is filed. In addition, any school employee who
observes an incident of bullying involving a student shall, within one business day, report such
observation to the principal or a district compliance officer, whether or not the alleged victim
files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3.

When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated. When a student uses a social networking site or service to bully or harass another
student, the County Superintendent or designee may file a request with the networking site or
service to suspend the privileges of the student and to have the material removed.

Discipline/Corrective Actions

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900. may include suspension or expulsion in accordance with
district policies and regulations.

(cf. 5116.2 - Involuntary Student Transfers)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

When appropriate based on the severity or pervasiveness of the bullying, the County
Superintendent or designee shall notify the parents/guardians of victims and perpetrators and
may contact law enforcement.



BULLYING (continued) AR 5131.2(f)
Support Services

The County Superintendent, principal, or principal's designee may refer a victim, witness,
perpetrator, or other student affected by an act of bullying to a school counselor, school
psychologist, social

worker, child welfare attendance personnel, school nurse, or other school support service
personnel for case management, counseling, and/or participation in a restorative justice program
as appropriate. (Education Code 48900.9)

(cf. 6164.2 - Guidance/Counseling Services)

[f any student involved in bullying exhibits warning signs of suicidal thought or intention or of
intent to harm another person, the County Superintendent or designee shall, as appropriate.
implement district intervention protocols which may include, but are not limited to, referral to

district or community mental health services, other health professionals, and/or law enforcement.

(5/19) 12/19

Board TRINITY COUNTY OFFICE OF EDUCATION
Approved: WEAVERVILLE, CA



Instruction BP 6173(a)
EDUCATION FOR HOMELESS CHILDREN

The County Board desires to ensure that homeless students have access to the same free and
appropriate public education provided to other students within the County Office. The County
Office shall provide homeless students with access to education and other services necessary for
them to meet the same challenging academic standards as other students.

(cf. 6011 - Academic Standards)

The County Superintendent or designee shall identify and remove any barriers to the
identification and enrollment of homeless students and to the retention of homeless students due
to absences or outstanding fees or fines. (42 USC 11432)

(cf. 3250 - Transportation Fees)
(cf. 3260 - Fees and Charges)
(cf. 5113.1 - Chronic Absence and Truancy)

When there are at least 15 homeless students in the County Office or a County Office school, the
County Office's local control and accountability plan (LCAP) shall include goals and specific
actions to improve student achievement and other outcomes of homeless students. (Education
Code 52052, 52060)

(cf. 0460 - Local Control and Accountability Plan)

The County Superintendent or designee shall designate an appropriate staff person to serve as a
liaison for homeless children and youths. The County Office liaison shall fulfill the duties
specified in 42 USC 11432 to assist in identifying and supporting homeless students to succeed
in school.

In order to identify County Office students who are homeless, the County Superintendent or
designee may give a housing questionnaire to all parents/guardians during school registration,
make referral forms readily available, include the County Office liaison's contact information on
the County Office and school web sites, provide materials in a language easily understood by
families and students, provide school staff with professional development on the definition and
signs of homelessness, and contact appropriate local agencies to coordinate referrals for
homeless children and youth and unaccompanied youth.

(cf. 1113 - County Office and School Web Sites)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Information about a homeless student's living situation shall be considered part of a student's
g P



EDUCATION FOR HOMELESS CHILDREN (continued) BP 6173(b)

educational record, subject to the Family Educational Rights and Privacy Act and shall not be
deemed to be directory information as defined in 20 USC 1232g. (42 USC 11432)

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

The County Superintendent or designee shall ensure that placement decisions for homeless
students are based on the student's best interest as defined in law and administrative regulation.

Each homeless student shall be provided services that are comparable to services offered to other
students in the school, including, but not limited to, transportation, educational programs for
which the student meets the eligibility criteria (such as federal Title I services or similar state or
local programs, programs for students with disabilities, and educational programs for English
learners), career and technical education programs, programs for gifted and talented students.
and school nutrition programs. (42 USC 11432)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3553 - Free and Reduced Price Meals)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6171 - Title I Programs)

(cf. 6172 - Gifted and Talented Student Program)
(cf. 6174 - Education for English Learners)

(cf. 6177 - Summer Learning Programs)

(cf. 6178 - Career and Technical Education)

(cf. 6179 - Supplemental Instruction)

Homeless students shall not be segregated into a separate school or program based on their status
as homeless and shall not be stigmatized in any way. However, the County Superintendent or
designee may separate homeless students on school grounds as necessary for short periods of
time for health and safety emergencies or to provide temporary. special, and supplementary
services 1o meet the unique needs of homeless students. (42 USC 11432, 11433)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(ctf. 3553 - Free and Reduced Price Meals)

The County Superintendent or designee shall coordinate with other agencies and entities to
ensure that homeless children and youth are promptly identified, ensure that homeless students
have access to and are in reasonable proximity to available education and related support
services, and raise the awareness of school personnel and service providers of the effects of
short-term stays in a shelter and other challenges associated with homelessness. Toward these



EDUCATION FOR HOMELESS CHILDREN (continued) BP 6173(c)

ends, the County Superintendent or designee shall collaborate with local social services agencies.
other agencies or entities providing services to homeless children and youth, and. if applicable,
transitional housing facilities. In addition, the County Superintendent or designee shall
coordinate transportation, transfer of school records, and other interdistrict activities with other

local educational agencies. As necessary, the County Superintendent or designee shall
coordinate, within the County Office and with other involved local educational agencies, services
for homeless students and services for students with disabilities. (42 USC 11432)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

County Office liaisons and other appropriate staff shall participate in professional development
and other technical assistance activities to assist them in identifying and meeting the needs of
homeless students and to provide training on the definitions of terms related to homelessness.
(42 USC 11432)

At least annually, the County Superintendent or designee shall report to the County Board on
outcomes for homeless students, which may include, but are not limited to, school attendance,
student achievement test results, promotion and retention rates by grade level, graduation rates,
suspension/expulsion rates, and other outcomes related to any goals and specific actions
identified in the LCAP. Based on the evaluation data, the County Office shall revise its strategies
as needed to better support the education of homeless students.

(cf. 0500 - Accountability)
(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6190 - Evaluation of the Instructional Program)

Legal Reference:

EDUCATION CODE

39807.5 Payment of transportation costs by parents

48850 Educational rights of homeless and foster youth

48852.5 Notice of educational rights of homeless students

48852.7 Enrollment of homeless students

48915.5 Recommended expulsion, homeless student with disabilities
48918.1 Notice of recommended expulsion

51225.1-51225.3 Graduation requirements

52052 Accountability; numerically significant student subgroups
52060-52077 Local control and accountability plan

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

UNITED STATES CODE, TITLE 20

1087vv Free Application for Federal Student Aid; definitions

1232g Family Educational Rights and Privacy Act

6311 Title I state plan; state and local educational agency report cards



EDUCATION FOR HOMELESS CHILDREN (continuecd) BP 6173(d)

UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
12705 Cranston-Gonzalez National Affordable Housing Act; state and local strategies

Management Resources:

CALIFORNIA CHILD WELFARE COUNCIL PUBLICATIONS

Partial Credit Model Policy and Practice Recommendations

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Homeless Education Dispute Resolution Process, January 30, 2007

NATIONAL CENTER FOR HOMELESS EDUCATION PUBLICATIONS

Homeless Liaison Toolkit, 2013

U.S. DEPARTMENT OF EDUCATION GUIDANCE

Dear Colleague Letter, July 27, 2016

Education for Homeless Children and Youths Program, Non-Regulatory Guidance, July 2016
WEB SITES

California Child Welfare Council: http://www.chhs.ca.gov/Pages/CAChildWelfareCouncil.aspx
California Department of Education, Homeless Children and Youth Education:
http://www.cde.ca.gov/sp/hs/cy
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Instruction AR 6173(a)

EDUCATION FOR HOMELESS CHILDREN

Definitions

Homeless students means students who lack a fixed. regular, and adequate nighttime residence
and includes: (Education Code 48852.7; 42 USC 11434a)

1. Students who are sharing the housing of other persons due to loss of housing, economic
hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due
to the lack of alternative adequate accommodations; are living in emergency or transitional
shelters; or are abandoned in hospitals

(cf. 6173.1 - Education for Foster Youth)

2. Students who have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as regular sleeping accommodations for human beings

3 Students who are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings

4. Migratory children who qualify as homeless because they are living in conditions
described in items #1-3 above

Unaccompanied youth includes youth who are not in the physical custody of a parent or
guardian. (20 USC 11434a)

School of origin means the school that the homeless student attended when permanently housed
or the school in which he/she was last enrolled, including a preschool. If the school the homeless
student attended when permanently housed is different from the school in which he/she was last
enrolled, or if there is some other school that he/she attended within the preceding 15 months and
with which he/she is connected, the County Office liaison shall determine, in consultation with
and with the agreement of the homeless student and the person holding the right to make
educational decisions for the student, and in the best interests of the homeless student, which
school shall be deemed the school of origin. (Education Code 48852.7; 42 USC 11432)

Best interest means that, in making educational and school placement decisions for a homeless
student, consideration is given to, among other factors. educational stability, the opportunity to
be educated in the least restrictive educational setting necessary to achieve academic progress.
and the student's access to academic resources, services, and extracurricular and enrichment
activities that are available to all County Office students. (Education Code 48850, 48853: 42
USC 11432)



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(b)

County Office Liaison

The County Superintendent designates the following staff person as the County Office liaison for
homeless students: (42 USC 11432)

(title or position)

(address)

(phone number)

The County Office's liaison for homeless students shall: (Education Code 48852.5; 42 USC
11432)

1. Ensure that homeless students are identified by school personnel through outreach and
coordination activities with other entities and agencies

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 3553 - Free and Reduced-Price Meals)

2 Ensure that homeless students are enrolled in, and have a full and equal opportunity to
succeed in, County Office schools

3 Ensure that homeless families and children and youth have access to and receive
educational services for which they are eligible, including services through Head Start and Early
Head Start programs, early intervention services under Part C of the federal Individuals with
Disabilities Education Act, and other preschool programs administered by the County Office

(cf. 5148.3 - Preschool/Early Childhood Education)

4, Ensure that homeless families and students receive referrals to health care services. dental
services, mental health and substance abuse services, housing services, and other appropriate
services

(cf. 5141.6 - School Health Services)

5 Inform parents/guardians of the educational and related opportunities available to their
children and ensure that they are provided with meaningful opportunities to participate in the
education of their children



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(c)
(cf. 5145.6 - Parental Notifications)

6. Disseminate notice of the educational rights of homeless students in locations frequented
by parents/guardians of homeless children and youth and by unaccompanied youth, including
schools, family shelters, public libraries, and hunger relief agencies (soup kitchens). The rights
shall be presented in a manner and form understandable to the parents/guardians of homeless
students and unaccompanied youth.

7 Mediate enrollment disputes in accordance with law and the section "Resolving
Enrollment Disputes" below

8. Fully inform parents/guardians of homeless students and unaccompanied youth of all
transportation services, including transportation to the school of origin, and assist them in
accessing transportation to the school of choice

(cf. 3541 - Transportation Routes and Services)

F Ensure that school personnel providing services to homeless students receive professional
development and other support

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Stafl Development)

10.  Ensure that unaccompanied youth are enrolled in school, have opportunities to meet the
same challenging state academic standards established for other students, and are informed of
their status as independent students under 20 USC 1087vv and that they may receive assistance
from the County Office liaison to receive verification of their independent student status for
purposes of applying for federal student aid pursuant to 20 USC 1090

11. Coordinate and collaborate with state coordinators and community and school personnel
responsible for the provision of education and related services to homeless students, including
the provision of comprehensive data to the state coordinator as required by law

In addition, when notified pursuant to Education Code 48918.1. the County Office liaison shall
assist, facilitate, or represent a homeless student who is undergoing a disciplinary proceeding
that could result in his/her expulsion. When notified pursuant to Education Code 48915.5. the
County Office liaison shall participate in an individualized education program team meeting to

make a manifestation determination regarding the behavior of a student with a disability.

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))



EDUCATION FOR HOMELESS CHILDREN (continied) AR 6173(d)
(cf. 6159 - Individualized Education Program)

The County Superintendent or designee shall inform homeless children and youth, their
parents/guardians, school personnel, service providers, and advocates working with homeless
families of the duties of the County Office's liaison. He/she shall also provide the name and
contact information of the County Office's liaison to the California Department of Education
(CDE) for publishing on the CDE's web site. (42 USC 11432)

Enrollment

The County Office shall make placement decisions for homeless students based on the student's
best interest. (42 USC 11432)

[n determining the best interest of the student, the County Office shall consider student-centered
factors related to the student's best interest, including factors related to the impact of mobility on
achievement, education, health, and safety, giving priority to the request of the student's
parent/guardian or, in the case of an unaccompanied youth, the youth. (42 USC 11432)

Such factors may include, but are not limited to, the age of the student, the distance of the
commute and the impact it may have on the student's education, personal safety issues, the
student's need for special instruction, the length of anticipated stay in the temporary shelter or
other temporary location, likely area of future housing, school placement of siblings, and the
time remaining in the school year.

However, placement decisions shall not be based on whether a homeless student lives with
his/her homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432)

In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment
decisions, give priority to the views of the student, and provide notice to the student of his/her
appeal rights. (42 USC 11432)

In determining a student's best interest, a homeless student shall, to the extent feasible, be placed
in his/her school of origin, unless the student's parent/guardian or the unaccompanied youth
requests otherwise. (Education Code 48852.7; 42 USC 11432)

Once a placement decision has been made. the principal or designee shall immediately enroll the
student in the school of choice. The student shall be enrolled even if he/she: (Education Code
48852.7: 42 USC 11432)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last
attended

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(e)
< Does not have clothing normally required by the school, such as school uniforms
(cf. 5132 - Dress and Grooming)

3. Is unable to produce records normally required for enrollment, such as previous academic
records, proof of residency, and records of immunization and other required health records

(cf. 5111 - Admission)

(cf. 5111.1 - District Residency)

(cf. 5125 - Student Records)

(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

4. Has missed application or enrollment deadlines during any period of homelessness

The principal or designee shall immediately contact the school last attended by the student to
obtain the relevant records. If the student needs to obtain immunizations or does not possess
immunization or other required health records, the principal or designee shall refer the
parent/guardian to the County Office liaison for homeless students. The County Office liaison
shall assist the parent/guardian, or the student if he/she is an unaccompanied youth, in obtaining
the necessary immunizations, screenings, or records for the student. (42 USC 11432)

If the student is placed at a school other than his/her school of origin or the school requested by
his/her parent/guardian or an unaccompanied youth, the County Superintendent or designee shall
provide the parent/guardian or the unaccompanied youth with a written explanation of the
decision along with a statement regarding the right to appeal the placement decision. (42 USC
11432)

The student may continue attending his/her school of origin for the duration of the homelessness.
(Education Code 48852.7; 42 USC 11432)

To ensure that the homeless student has the benefit of matriculating with his/her peers in
accordance with the established feeder patterns, the following shall apply: (Education Code
48852.7; 42 USC 11432)

1. If the student is transitioning between grade levels, he/she shall be allowed to continue in
the same attendance area.

2 [f the student is transitioning to a middle school or high school, and the school designated
for matriculation is in another school County Office, he/she shall be allowed to continue to the
school designated for matriculation in that County Office.



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(D)

If the student's status changes before the end of the school year so that he/she is no longer
homeless, he/she shall be allowed to stay in the school of origin: (Education Code 48852.7)

ki Through the duration of the school year if he/she is in grades K-8

2. Through graduation if he/she is in high school

Resolving Enrollment Disputes

If'a dispute arises over student eligibility, school selection, or enrollment in a particular school,
the matter shall be referred to the County Office liaison, who shall carry out the dispute
resolution process as expeditiously as possible. (42 USC 11432)

The parent/guardian or unaccompanied youth shall be provided with a written explanation of any
decisions related to eligibility, school selection, or enrollment and of the right of the

parent/guardian or unaccompanied youth to appeal such decisions. (42 USC 1 1432)

The written explanation shall include:

1. A description of the action proposed or refused by the County Office
2. An explanation of why the action is proposed or refused
3. A description of any other options the County Office considered and the reasons that any

other options were rejected
4, A description of any other factors relevant to the County Office's decision and

information related to the eligibility or best interest determination including the facts, witnesses,
and evidence relied upon and their sources

= Appropriate timelines to ensure any relevant deadlines are not missed

6. Contact information for the County Office liaison and state coordinator, and a brief
description of their roles

The written explanation shall be complete. as brief as possible, simply stated, and provided in
language that the parent/guardian or student can understand.

The County Office liaison may use an informal process as an alternative to formal dispute
resolution procedures, provided that the parents/guardians or unaccompanied youth have access
to the more formal process if informal resolution is not successful in resolving the matter.



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(g)

In working with a student's parents/guardians or unaccompanied youth to resolve an enrollment
dispute, the County Office liaison shall:

1. Inform them that they may provide written and/or oral documentation to support their
position
2. Inform them that they may seek the assistance of social services, advocates, and/or

service providers in having the dispute resolved

3 Provide them a simple form that they may use and turn in to the school to initiate the
dispute resolution process

4, Provide them a copy of the dispute form they submit for their records
8; Provide them the outcome of the dispute for their records

If a parent/guardian or unaccompanied youth disagrees with the liaison's enrollment decision,
he/she may appeal the decision to the County Superintendent. The County Superintendent shall
make a determination within five working days.

If the parent/guardian chooses to appeal the County Office's placement decision, the County
Office liaison shall forward all written documentation and related paperwork to the homeless
liaison at the county office of education.

Pending final resolution of the dispute, including all available appeals, the student shall be
immediately enrolled in the school in which enrollment is sought and shall be allowed to attend
classes and participate fully in school activities. (42 USC 11432, 11434a)

Transportation

The County Office shall provide transportation for a homeless student to and from his/her school
of origin when the student is residing within the County Office and the parent/guardian, or the
County Office liaison in the case of an unaccompanied youth, requests that such transportation
be provided. If the student moves outside of County Office boundaries, but continues to attend
his/her school of origin within this County Office, the County Superintendent or designee shall
consult with the County Superintendent of the County Office in which the student is now
residing to agree upon a method to apportion the responsibility and costs of the transportation.
(42 USC 11432)

(cf. 3250 - Transportation Fees)
(cf. 3541 - Transportation Routes and Services)



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(h)

The County Office shall not be obligated to provide transportation to students who continue
attending their school of origin after they cease to be homeless, unless the formerly homeless
student has an individualized education program that includes transportation as a necessary
related service for the student. (Education Code 48852.7)

Transfer of Coursework and Credits

When a homeless student transfers into a County Office school, the County Office shall accept
and issue full credit for any coursework that the student has satisfactorily completed while
attending another public school, a juvenile court school, or a nonpublic, nonsectarian school or
agency and shall not require the student to retake the course. (Education Code 51225.2)

If the homeless student did not complete the entire course, he/she shall be issued partial credit for
the coursework completed and shall be required to take the portion of the course that he/she did
not complete at his/her previous school. However, the County Office may require the student to
retake the portion of the course completed if, in consultation with the holder of educational rights
for the student, the County Office finds that the student is reasonably able to complete the
requirements in time to graduate from high school. Whenever partial credit is issued to a
homeless student in any particular course, he/she shall be enrolled in the same or equivalent
course, if applicable, so that he/she may continue and complete the entire course. (Education
Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended
per subject. If the school is on a block schedule, each block schedule class period attended shall
be equal to two regular class periods per subject. Partial credits and grades earned by a student
shall be included on the student's official transcript within two business days of the County
Office's notification of the student's transfer, as required under Education Code 49069.5.

In no event shall the County Office prevent a homeless student from taking or retaking a course
to meet the eligibility requirements for admission to the California State University or the
University of Califorma. (Education Code 51225.2)

(cf. 6143 - Courses of Study)

Applicability of Graduation Requirements

To obtain a high school diploma, a homeless student shall complete all courses required by

Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the
County Board.



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(i)
(cf. 6146.1 - High School Graduation Requirements)

However, when a homeless student who has completed his/her second year of high school
transfers into the County Office from another school County Office or transfers between high
schools within the County Office, he/she shall be exempted from all County Office-adopted
coursework and other County Office-established graduation requirements, unless the County
Office makes a finding that the student is reasonably able to complete the additional
requirements in time to graduate from high school by the end of his/her fourth year of high
school. Within 30 calendar days of the homeless student's transfer. the County Superintendent or
designee shall notify the student, the person holding the right to make educational decisions for
him/her, and the County Office liaison for homeless students of the availability of the exemption
and whether the student qualifies for it. If the County Superintendent or designee fails to provide

this notification, the student shall be eligible for the exemption once notified, even if the
notification occurs after the student is no longer homeless. (Education Code 51225.1)

To determine whether a homeless student is in his/her third or fourth year of high school, the
County Office shall use either the number of credits he/she has earned as of the date of the
transfer or the length of his/her school enrollment, whichever qualifies him/her for the
exemption. (Education Code 51225.1)

The County Superintendent or designee shall notify any homeless student who is granted an
exemption and the person holding the right to make educational decisions for him/her how any
requirements that are waived will affect the student's ability to gain admission to a postsecondary
educational institution and shall provide information about transfer opportunities available
through the California Community Colleges. (Education Code 51225.1)

The County Office shall not require or request a homeless student to transfer schools in order to
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall be
made by a homeless student, the person holding the right to make educational decisions for the
student, or the County Office liaison on behalf of the student. (Education Code 51225.1)

If a homeless student is exempted from local graduation requirements. the exemption shall
continue to apply after the student is no longer homeless or if he/she transfers to another school
or school County Office. (Education Code 51225.1)

If the County Superintendent or designee determines that a homeless student is reasonably able
to complete County Office graduation requirements within his/her fifth year of high school.
he/she shall: (Education Code 51225.1)

l. Inform the student and, if under 18 years of age, the person holding the right to make
educational decisions for him/her, of the option available to the student to remain in school for a
fifth year to complete the County Office's graduation requirements and how that will affect
his/her ability to gain admission to a postsecondary educational institution



EDUCATION FOR HOMELESS CHILDREN (continued) AR 6173(j)

2. Provide information to the homeless student about transfer opportunities available
through the California Community Colleges -

3. Upon agreement with the homeless student or with the person holding the right to make
educational decisions for him/her if he/she is under 18 years of age, permit the student to stay in
school for a fifth year to complete the County Office's graduation requirements

Eligibility for Extracurricular Activities
A homeless student who enrolls in any County Office school shall be immediately deemed to

meet all residency requirements for participation in interscholastic sports or other extracurricular
activities. (Education Code 48850)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

Notification and Complaints

Information regarding the educational rights of homeless students, as specified in Education
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures
notification distributed to students, parents/guardians, employees, and other interested parties
pursuant to 5 CCR 4622. (Education Code 51225.1, 51225.2)

Any complaint that the County Office has not complied with requirements regarding the
education of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed

in accordance with the County Office's procedures in AR 1312.3 - Uniform Complaint
Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

(12/14 12/15) 10/16
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Instruction BP 6142.1(a)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION

The County Board desires to provide a well-planned, integrated sequence of medically accurate
and inclusive instruction on comprehensive sexual health and human immunodeficiency virus
(HIV) prevention. The County Office's educational program shall address the goals of the
California Healthy Youth Act pursuant to Education Code 51930-51939, including providing
students with the knowledge and skills necessary to protect them from risks presented by
sexually transmitted infections, unintended pregnancy, sexual harassment, sexual assault, sexual
abuse, and human trafficking and to have healthy, positive, and safe relationships and behaviors.
The County Office's educational program shall also promote students' understanding of sexuality
as a normal part of human development and their development of healthy attitudes and behaviors
concerning adolescent growth and development, body image, gender, gender identity, gender
expression, sexual orientation, relationships, marriage, and family.

(cf. 5030 - Student Wellness)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.25 - Availability of Condoms)

(cf. 5146 - Married/Pregnant/Parenting Students)
(cf. 6142.8 - Comprehensive Health Education)

The County Office shall respect the rights of parents/guardians to supervise their children's
education on these subjects and to impart values regarding human sexuality to their children.

Comprehensive sexual health education and HIV prevention education shall be offered to all
students in grades 7-12 at least once in junior high or middle school and at least once in high
school. (Education Code 51934)

(cf. 6143 - Courses of Study)

The County Office's comprehensive sexual health education program shall include information
on the affirmative consent standard. Affirmative consent is defined as affirmative. conscious, and
voluntary agreement to engage in sexual activity. Teachers delivering such instruction shall
consult information related to sexual harassment and violence in the state health curriculum
framework. (Education Code 51225.36, 67386)

The County Superintendent or designee shall identify appropriate methods for informing the
school community about subjects related to the County Office's comprehensive sexual health and
HIV prevention education. The County Superintendent or designee shall use such identified
methods to inform parents/guardians of students in grades 6-12 about human trafficking
prevention resources, as required pursuant to Education Code 49381.

Parent/Guardian Consent



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)BP 6142.1(b)

At the beginning of each school year or at the time of a student's enrollment, parents/guardians
shall be notified, in the manner specified in the accompanying administrative regulation, that
they may request in writing that their child be excused from participating in comprehensive
sexual health and HIV prevention education. Students so excused by their parents/guardians shall
be given an alternative educational activity. (Education Code 51240, 51938, 51939)

(cf. 5022 - Student and Family Privacy Rights)

A student shall not be subject to disciplinary action. academic penalty, or other sanction if the
student's parent/guardian declines to permit the student to receive the instruction. (Education
Code 51939)

Legal Reference:

EDUCATION CODE

220 Prohibition of discrimination

33544 Inclusion of sexual harassment and violence in health curriculum framework
48980 Notice at beginning of term

49381 Human trafficking prevention resources

51202 Instruction in personal and public health and safety

51210.8 Health education curriculum

51225.36 Instruction in sexual harassment and violence; districts that require health education
for graduation

51240 Excuse from instruction due to religious beliefs

51513 Test, questionnaire, survey, or examination containing questions about beliefs or
practices

51930-51939 California Healthy Youth Act

51950 Abuse, sexual abuse, and human trafficking prevention education

67386 Student safety; affirmative consent standard

HEALTH AND SAFETY CODE

1255.7 Parents surrendering physical custody of a baby

PENAL CODE

243.4 Sexual battery

261.5 Unlawful sexual intercourse

271.5 Parents voluntarily surrendering custody of a baby

UNITED STATES CODE, TITLE 20

1232h Protection of student rights

7906 Sex education requirements and prohibited use of funds

Management Resources:

CSBA PUBLICATIONS

Promoting Healthy Relationships for Adolescents: Board Policy Considerations, Governance
Brief, August 2014

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)BP 6142.1(c)

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
12,2008

Health Framework for California Public Schools: Kindergarten through Grade 12, 2003
HUMAN RIGHTS CAMPAIGN FOUNDATION PUBLICATIONS

California LGBTQ Youth Report, January 2019

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Sex Education and HIV/AIDS/STD Instruction:
http://www.cde.ca.gov/ls/he/se

California Department of Public Health: http:/www.cdph.ca.gov

California Healthy Kids Resource Center: http://www.californiahealthykids.org
California Partnership to End Domestic Violence: http://www.cpedv.org

California Safe Schools Coalition: http://www.casafeschools.org

Centers for Disease Control and Prevention: http://www.cdc.gov

Human Rights Campaign: http://www.hrc.org/hre-story/hre-foundation

U.S. Food and Drug Administration: http:/www.fda.gov
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Instruction AR 6142.1(a)
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION
Definitions

Comprehensive sexual health education means education regarding human development and sexuality,
including education on pregnancy, contraception, and sexually transmitted infections. (Education Code
51931)

HIV prevention education means instruction on the nature of human immunodeficiency virus (HIV) and
acquired immune deficiency syndrome (AIDS). methods of transmission, strategies to reduce the risk of
HIV infection, and social and public health issues related to HIV and AIDS. (Education Code 51931)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

Age appropriate refers to topics, messages, and teaching methods suitable to particular ages or age
groups of children and adolescents, based on developing cognitive, emotional, and behavioral capacity
typical for the age or age group. (Education Code 51931)

Medically accurate means verified or supported by research conducted in compliance with scientific
methods and published in peer-reviewed journals, where appropriate, and recognized as accurate and
objective by professional organizations and agencies with expertise in the relevant field, such as the
federal Centers for Disease Control and Prevention, the American Public Health Association. the
American Academy of Pediatrics, and the American College of Obstetricians and Gynecologists.
(Education Code 51931)

General Criteria for Instruction and Materials

The Superintendent or designee shall ensure that the County Office's comprehensive sexual health and
HIV prevention instruction and materials: (Education Code 51933)

1. Are age appropriate

2. Are medically accurate and objective

3. Are aligned with and support the following purposes as specified in Education Code 51930:
a. To provide students with the knowledge and skills necessary to protect their sexual and

reproductive health from HIV and other sexually transmitted infections and from unintended pregnancy

b. To provide students with the knowledge and skills they need to develop healthy attitudes
concerning adolescent growth and development, body image, gender. sexual orientation, relationships,
marriage, and family



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued) AR 6142.1(b)
A To promote understanding of sexuality as a normal part of human development

d. To ensure students receive integrated, comprehensive, accurate, and unbiased sexual health and
HIV prevention instruction and provide educators with clear tools and guidance to accomplish that end

¢ To provide students with the knowledge and skills necessary to have healthy, positive, and safe
relationships and behaviors

4, Are appropriate for use with English learners, students with disabilities. and students of all races,
genders, sexual orientations, and ethnic and cultural backgrounds

(cf. 6174 - Education for English Learners)

3 Are available on an equal basis to a student who is an English learner, consistent with the
existing curriculum and alternative options for an English learner as otherwise provided in the Education
Code

6. Are accessible to students with disabilities, including, but not limited to, the provision of a
modified curriculum, materials, and instruction in alternative formats and auxiliary aids

(cf. 6159 - Individualized Education Program)

i Do not reflect or promote bias against any person in protected categories of discrimination
pursuant to Education Code 220

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

8. Affirmatively recognize that people have different sexual orientations and, when discussing or
providing examples of relationships and couples, shall be inclusive of same-sex relationships

9. Teach students about gender, gender expression, and gender identity. and explore the harm of
negative gender stereotypes

10.  Encourage students to communicate with their parents/guardians and other trusted adults about
human sexuality and provide the knowledge and skills necessary to do so

11, Teach the value of and prepare students to have and maintain committed relationships such as
marriage

12. Provide students with knowledge and skills they need to form healthy relationships that are based
on mutual respect and affection and are free from violence, coercion, harassment. and intimidation

(cf. 5145. 3 - Nondiscrimination/Harassment)



SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued) AR 6142.1(c)

13.  Provide students with knowledge and skills for making and implementing healthy decisions
about sexuality, including communication and refusal skills to assist students in overcoming peer
pressure and using effective decision-making skills to avoid high-risk activities

14. Do not teach or promote religious doctrine
Components of Sexual Health and HIV Prevention Education

The County Office's comprehensive sexual health education and HIV prevention education for students
in grades 7-12. in addition to complying with the criteria listed above in the section "General Criteria for
Instruction and Materials,” shall include all of the following: (Education Code 51934)

1. Information on the nature of HIV and other sexually transmitted infections and their effects on
the human body

2. Information on the manner in which HIV and other sexually transmitted infections are and are
not transmitted, including information on the relative risk of infection according to specific behaviors,
including sexual behaviors and injection drug use

3 Information that abstinence from sexual activity and injection drug use is the only certain way to
prevent HIV and other sexually transmitted infections, and that abstinence from sexual intercourse is the
only certain way to prevent unintended pregnancy

The instruction shall provide information about the value of delaying sexual activity while also
providing medically accurate information on other methods of preventing HIV and other sexually
transmitted infections and pregnancy.

(cf. 5141.25 - Availability of Condoms)
(cf. 5146 - Married/Pregnant/Parenting Students)

4, Information about the effectiveness and safety of all federal Food and Drug Administration
(FDA) approved methods that prevent or reduce the risk of contracting HIV and other sexually
transmitted infections, including use of antiretroviral medication, consistent with the Centers for Disease
Control and Prevention

5. Information about the effectiveness and safety of reducing the risk of HIV transmission as a
result of injection drug use by decreasing needle use and needle sharing

6. Information about the treatment of HIV and other sexually transmitted infections, including how
antiretroviral therapy can dramatically prolong the lives of many people living with HIV and reduce the
likelihood of transmitting HIV to others

T Discussion about social views on HIV and AIDS, including addressing unfounded stereotypes
and myths regarding HIV and AIDS and people living with HIV
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This instruction shall emphasize that successfully treated HIV-positive individuals have a normal
life expectancy, all people are at some risk of contracting HIV, and testing is the only way to know if
one is HIV-positive.

8. Information about local resources, how to access local resources, and students' legal rights to
access local resources for sexual and reproductive health care such as testing and medical care for HIV
and other sexually transmitted infections and pregnancy prevention and care, as well as local resources
for assistance with sexual assault and intimate partner violence

9 Information about the effectiveness and safety of FDA-approved contraceptive methods in
preventing pregnancy, including, but not limited to, emergency contraception. Instruction on pregnancy
shall include an objective discussion of all legally available pregnancy outcomes, including, but not
limited to:

a. Parenting, adoption, and abortion

b. Information on the law on surrendering physical custody of a minor child 72 hours of age or
younger, pursuant to Health and Safety Code 1255.7 and Penal Code 271.5

c. The importance of prenatal care

10. Information about sexual harassment, sexual assault, sexual abuse, and human trafficking,
including:

a. Information on the prevalence and nature of human trafficking, strategies to reduce the risk of

human trafficking, techniques to set healthy boundaries, and how to safely seek assistance if there is a
suspicion of trafficking

b. Information on how social media and mobile device applications are used for human trafficking

11. Information about adolescent relationship abuse and intimate partner violence, including the
early warning signs of each

The County Office's comprehensive sexual health education and HIV prevention education shall include
instruction regarding the potential risks and consequences of creating and sharing suggestive or sexually
explicit materials through cell phones, social networking web sites, computer networks, or other digital
media. (Education Code 51934)

Professional Development

The County Office's comprehensive sexual health education and HIV prevention education shall be
provided by instructors trained in the appropriate courses who are knowledgeable of the most recent
medically accurate research on human sexuality, healthy relationships, pregnancy. and HIV and other
sexually transmitted infections. (Education Code 51931, 51934)
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The County Superintendent or designee shall cooperatively plan and conduct in-service training for all
County Office personnel who provide HIV prevention education, through regional planning, joint
powers agreements, or contract services. (Education Code 51935)

(cf. 4131 - Staff Development)

In developing and providing in-service training, the County Superintendent or designee shall cooperate
and collaborate with the teachers who provide HIV prevention education and with the California
Department of Education (CDE). (Education Code 51935)

The County Office shall periodically conduct in-service training to enable County Office personnel to
learn new developments in the scientific understanding of HIV. In-service training shall be voluntary for
personnel who have demonstrated expertise or received in-service training from the CDE or Centers for
Disease Control and Prevention. (Education Code 51935)

The County Superintendent or designee may expand HIV in-service training to cover the topic of
comprehensive sexual health education in order for County Office personnel teaching comprehensive
sexual health education to learn new developments in the scientific understanding of sexual health.
(Education Code 51935)

The County Superintendent or designee shall periodically provide continuing education that enables
County Office personnel to learn about new developments in the understanding of abuse, including
sexual abuse, and human trafficking and current prevention efforts and methods. Such education may
include early identification of abuse, including sexual abuse, and human trafficking of students and
minors. (Education Code 51950)

Use of Consultants or Guest Speakers

The County Superintendent or designee may contract with outside consultants or guest speakers,
including those who have developed multilingual curricula or curricula accessible to persons with
disabilities, to deliver comprehensive sexual health and HIV prevention education or to provide training
for County Office personnel. All outside consultants and guest speakers shall have expertise in
comprehensive sexual health education and HIV prevention education and knowledge of the most recent
medically accurate research on the relevant topic(s) covered in the instruction. The County
Superintendent or designee shall ensure that any instruction provided by an outside speaker or consultant
complies with County Board policy, administrative regulation, and Education Code 51930-51939.
(Education Code 51933, 51934, 51936)

(cf. 6145.8 - Assemblies and Special Events)

Parent/Guardian Notification

At the beginning of each school year or at the time of a student's enrollment, the County Superintendent
or designee shall notify parents/guardians about instruction in comprehensive sexual health education
and HIV prevention education, as well as research on student health behaviors and risks, planned for the
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coming year. The notice shall advise parents/guardians: (Education Code 48980, 51938)

ks That written and audiovisual educational materials to be used in comprehensive sexual health and
HIV prevention education are available for inspection

2. That parents/guardians have a right to excuse their child from comprehensive sexual health or HIV
prevention education, or research on student health behaviors and risks, provided they submit their request in
writing to the County Office

3. That parents/guardians have a right to request a copy of Education Code 51930-51939
4. Whether the comprehensive sexual health or HIV prevention education will be taught by County

Office personnel or outside consultants and, if the County Office chooses to use outside consultants or guest
speakers for this purpose, the following information:

a. The date of the instruction
b. The name of the organization or affiliation of each guest speaker
. Information stating the right of the parent/guardian to request a copy of Education Code 51933,

51934, and 51938

If the arrangements for instruction by outside consultants or guest speakers are made after the beginning of
the school year, the County Superintendent or designee shall notify parents/guardians by mail or another
commonly used method of notification no fewer than 14 days before the instruction is given.

(cf. 5145.6 - Parental Notifications)
Nonapplicability to Certain Instruction or Materials

The requirements of Education Code 51930-51939 pertaining to instructional content. teacher training, and
parental notification and consent shall not apply to the following: (Education Code 51932)

1. A description or illustration of human reproductive organs that may appear in a textbook, adopted
pursuant to law, if the textbook does not include other elements of comprehensive sexual health education or
HIV prevention education as defined in Education Code 51931

(cf. 6142.93 - Science Instruction)

2; Instruction, materials, presentations, or programming that discusses gender, gender identity, gender
expression, sexual orientation, discrimination, harassment, bullying, intimidation. relationships, or family
and does not discuss human reproductive organs and their functions

(7/08 12/15) 5/19

Board TRINITY COUNTY OFFICE OF EDUCATION
Approved: WEAVERVILLE, CA



Community Relations BP 1112(a)
MEDIA RELATIONS

The County Board respects the public's desire for and right to information and recognizes that
the media significantly influence the community's understanding of school programs, student
achievement, and school safety. In order to develop and maintain positive media relations, the
County Board and County Superintendent shall reasonably accommodate media requests for
information and provide accurate, reliable, and timely information.

In conjunction with the County Superintendent or designee, the County Board shall periodically
establish priorities and key messages for proactively communicating with the media regarding
current County Office issues, activities. or needs.

(cf. 0400 - Comprehensive Plans)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0510 - School Accountability Report Card)
(cf. 1100 - Communication with the Public)

(cf. 1160 - Political Processes)

Media representatives are welcome at all public County Board meetings and shall receive
meeting agendas upon request in accordance with County Board policy.

(cf. 9321 - Closed Session)
(cf. 9322 - Agenda/Meeting Materials)

Media representatives, like all other visitors, shall register immediately upon entering any school
building or grounds when school is in session.

(cf. 1250 - Visitors/Outsiders)
(cf. 3515.2 - Disruptions)

Staff may provide the media with student directory information, as identified in AR 5125.1 -
Release of Directory Information, unless the student's parent/guardian has submitted a written
request that such information not be disclosed. The County Office shall not release other
student records or personally identifiable student information that is private or confidential as
required by law, County Board policy, or administrative regulation.

(cf. 1340 - Access to District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

gl
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(cf. 9010 - Public Statements)
(cf. 9324 - Minutes and Recordings)

Interviewing and Photographing Students

The County Office shall not impose restraints on students' right to speak freely with media
representatives. However, interviewing and photographing students shall not create substantial
disruption to the orderly operation of the school or impinge on the rights or safety of students.
Therefore, the County Office shall encourage media representatives who wish to interview or
photograph students at school to make prior arrangements with the principal.

(cf. 5145.2 - Freedom of Speech/Expression)
Media Contacts/Spokespersons

The County Superintendent or designee shall identify the County Office's and/or site's primary
media contact to whom all media inquiries shall be routed. Spokespersons designated to speak
to the media on behalf of the County Office include the County Board president, County
Superintendent, public information officer, or County Office communications director. Other
County Board members and/or staff may be asked by the County Superintendent or designee to
speak to the media on a case-by-case basis, depending on their expertise on an issue or
appropriateness given a particular situation.

The County Superintendent or designee shall provide training on effective media relations to all
designated spokespersons.

(cf. 9240 - Board Training)
Crisis Communications Plan

The County Superintendent or designee shall develop strategies for working with the media to
provide timely and accurate information to students. parents/guardians, and the community
during a crisis or natural disaster. The crisis communications plan may include, but not be
limited to, identification of a media center, strategies for press conference logistics. and
development and integration of both internal and external notification systems, including public
address systems, social media, web site postings, and text alerts.

(ctf. 0450 - Comprehensive Safety Plan)

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The County Superintendent or designee shall include local law enforcement, media
representatives, and County Office technology personnel in the crisis planning process.
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Legal Reference:

EDUCATION CODE

32210-32212  Willful disturbance of public school or meeting
35144 Special meetings

35145 Public meetings

35160 Authority of governing boards

35172 Promotional activities

48907 Freedom of speech and press

48950 Prohibition against disciplinary action for first amendment speech
49061 Definition of directory information

49073 Directory information

EVIDENCE CODE

1070 Refusal to disclose news source

PENAL CODE

627-627.10 Access to school premises

UNITED STATES CODE, TITLE 20

1232g Family educational and privacy rights

CODE OF FEDERAL REGULATIONS, TITLE 34

99.3 Definition of directory information

COURT DECISIONS

Lopez v. Tulare Joint Union High School District, (1995) 34 Cal.App.4th 1302
ATTORNEY GENERAL OPINIONS

79 Ops.Cal.Atty.Gen. 58 (1996)

Management Resources:

WEB SITES
CSBA: http://www.csba.org

(10/96 7/01) 7/19

BP 1112(c)

Board TRINITY COUNTY OFFICE OF EDUCATION
Approved: WEAVERVILLE, CA



Business and Noninstructional Operations AR 3320(a)
CLAIMS AND ACTIONS AGAINST THE COUNTY OFFICE

Unless otherwise provided by law, prior to filing a lawsuit against the County Office for money
or damages, a written claim shall be filed in accordance with the following administrative
regulation.

Time Limitations
The following time limitations apply to claims against the County Office:

1. Claims for money or damages relating to childhood sexual abuse or any other cause of
action specifically excepted from the Government Claims Act by Government Code 905 and for
which a statute or regulation provides a claims presentation procedure shall be filed in
accordance with the applicable governing statute or regulation. (Government Code 905, 935)

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. In accordance with the County Board's authority pursuant to Government Code 935,
claims for money or damages which relate to any cause of action specifically excepted from the
Government Claims Act by Government Code 905 and which are not governed by any other
claims presentation statute or regulation shall be filed not later than six months after the accrual
of the cause of action. (Government Code 905, 935)

3; Claims for money or damages relating to a cause of action for death or for injury to
person, personal property, or growing crops shall be presented to the County Board not later than
six months after the accrual of the cause of action. (Government Code 911.2)

4, Claims for money or damages relating to any other cause of action shall be filed not later
than one year after the accrual of the cause of action. (Government Code 911.2)

Receipt of Claims

A claim, any amendment thereto. or an application to present a late claim shall be deemed
presented and received when delivered to the County Office or deposited in a post office,
mailbox, sub-post office, substation, mail chute, or other similar facility maintained by the U.S.
government, in a sealed envelope properly addressed to the County Office with postage paid. or
when otherwise actually received in the County Office or by the County Board secretary or clerk.
(Government Code 915, 915.2)

=l



CLAIMS AND ACTIONS AGAINST THE COUNTY OFFICE (continued) AR 3320(b)

Upon receipt of a claim against the County Office pursuant to the Government Claims Act, the
County Superintendent or designee shall promptly provide written notice to the County Office's
joint powers authority or insurance carrier in accordance with the applicable conditions of
coverage.

Review of Contents of the Claim

The County Superintendent or designee shall review any claim received to ensure that the claim
contains all of the following information as specified in Government Code 910 and 910.2:

8 The name and post office address of the claimant
2 The post office address to which the person presenting the claim desires notices to be sent
3. The date, place, and other circumstances of the occurrence or transaction which gave rise

to the claim asserted

4, A general description of the indebtedness, obligation, injury, damage, or loss incurred
insofar as it may be known at the time of presentation of the claim

3 The name(s) of the County Office employee(s) causing the injury, damage, or loss, if
known
6. The amount claimed if it totals less than $10,000, including the estimated amount of any

prospective injury, damage, or loss, insofar as it may be known at the time of the claim, together

with the basis of computation of the amount claimed. If the amount claimed exceeds $10,000, the
dollar amount shall not be included in the claim and the claimant shall indicate whether the claim
is a limited civil case of $25.000 or less.

T The signature of the claimant or the person acting on the claimant's behalf

Notice of Claim Insufficiency

If a claim is found insufficient or not to satisfy the form requirements under Government Code
910 and 910.2, the County Board or its designee shall, within 20 days of receipt of the claim.
personally deliver or mail to the claimant, at the address stated in the claim or application. a
notice that states the particular defects or omission in the claim. (Government Code 910.8,
915.4)

The County Board shall not act upon the claim until at least 15 days after such notice is given.
(Government Code 910.8)

Amendment to Claims



CLAIMS AND ACTIONS AGAINST THE COUNTY OFFICE (continued) AR 3320(c)

Within the time limits provided in the section "Time Limitations" above or prior to final action
by the County Board, whichever is later, a claim may be amended if, as amended., it relates to the
same transaction or occurrence which gave rise to the original claim. (Government Code 910.6)

Late Claims

For claims under items #2 and #3 in the section "Time Limitations" above, any person who
presents a claim later than six months after the accrual of the cause of action shall present. along
with the claim, an application to present a late claim. Such claim and the application to present a
late claim shall be presented not later than one year after the accrual of the cause of action.
(Government Code 905, 911.4)

If the claim is presented late and is not accompanied by an application to present a late claim, the
County Board or its designee may, within 45 days, give written notice that the claim was not
presented timely and that it is being returned without further action. (Government Code 911.3)

The County Board shall grant or deny the application to present a late claim within 45 days after
it is presented. This 45-day period may be extended by written agreement of the claimant and the
County Board provided that such agreement is made before the expiration of the 45-day period.
(Government Code 911.6)

The County Board shall grant the application to present a late claim where one or more of the
following conditions are applicable: (Government Code 911.6)

1 The failure to present the claim was through mistake, inadvertence, surprise, or excusable
neglect and the County Office was not prejudiced in its defense regarding the claim by the
claimant's failure to present the claim within the time limit.

2, The person who sustained the alleged injury, damage, or loss was a minor during all of
the time specified for presentation of the claim.

3, The person who sustained the alleged injury. damage, or loss was physically or mentally
incapacitated during all of the time specified for presentation of the claim and the disability was
the reason the person failed to present the claim.

4. The person who sustained the alleged injury, damage, or loss died before the expiration
of the time specified for the presentation of the claim.

If the application to present a late claim is denied, the claimant shall be given notice in
substantially the same form as set forth in Government Code 911.8. (Government Code 911.8)

If the County Board does not take action on the application to present a late claim within 45 days, the
application shall be deemed to have been denied on the 45th day unless the time period has been
extended, in which case it shall be denied on the last day of the period specified in the extension
agreement. (Government Code 911.6)



CLAIMS AND ACTIONS AGAINST THE COUNTY OFFICE (continued) AR 3320(d)
Action on Claims

Within 45 days after the presentation or amendment of a claim, the County Board shall take
action on the claim. This time limit may be extended by written agreement between the County
Office and the claimant before the expiration of the 45-day period. If the 45-day period has
expired, the time limit may be extended if legal action has not commenced or been barred by
legal limitations. (Government Code 912.4)

The County Board may act on the claim in one of the following ways: (Government Code
912.4,912.6)

1. If the County Board finds that the claim is not a proper charge against the County Office,
the claim shall be rejected.

2 [f the County Board finds that the claim is a proper charge against the County Office and
is for an amount justly due, the claim shall be allowed.

¥; If the County Board finds that the claim is a proper charge against the County Office but
is for an amount greater than is justly due, the County Board shall either reject the claim or allow
it in the amount justly due and reject it as to the balance.

4, If legal liability of the County Office or the amount justly due is disputed, the County
Board may reject or compromise the claim.

5. I the County Board takes no action on the claim. the claim shall be deemed rejected.

If the County Board allows the claim in whole or in part or compromises the claim and the
claimant accepts the amount allowed or offered to settle the claim. the County Board may require
the claimant to accept it in settlement of the entire claim. (Government Code 912.6)

The County Board or its designee shall transmit to the claimant written notice of action taken or
of inaction which is deemed rejection. The notice shall be in the form set forth in Government
Code 913 and shall either be personally delivered or mailed to the address stated in the claim or
application. (Government Code 913, 915.4)
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Instruction BP 6158(a)
INDEPENDENT STUDY

TheCounty Boardauthorizesindependentstudyasanoptional alternative instructional strategy forstudents
whose needs may be best met through study outside of the regular classroom setting. Independent study shall
offer ameansofindividualizing the educational planto serve students whodesire amore challenging
educational experience, whose health or other personal circumstances make classroom attendance difficult,
who are unable to accesscourse(s)duetoscheduling problems, and/orwhoneed tomake upcreditsorfill gaps
intheirlearning. As necessary tomeetstudent needs, independentstudy may be offeredona full-time basisor
onapart-timebasisin conjunction with part- or full-time classroom study.

The County Superintendent or designee may provide a variety of independent study opportunities. including,
but not limited to, throughaprogramorclass withinacomprehensiveschool, analternativeschool orprogram
ofchoice,acharter school, and an online course.

A student's participation in independent study shall be voluntary. (Education Code 51747, 51749.5)

Independent study for each student shall be under the general supervision ofa County Office employee who
possesses a valid certification document pursuant to Education Code 44865 or an emergency credential
pursuant to Education Code 44300, Students' independent study shall be coordinated, evaluated, and
documented, as prescribed by law and reflected in the accompanying administrative regulation.
(Education Code 51747.5)

The minimum period of time for any independent study option shall be three consecutive school
days.

General Independent Study Requirements

Forthe2021-22schoolyear, the County Officeshallofferindependentstudy,asspecifiedinEducation
Code51745,t0 meetthe educational needs of students unlessthe County Office hasobtained a waiver.
(Education Code 51745)

For the 2022-23 school year and thereafler, the County Superintendent or designee may continue to offer and

approve independentstudy foranindividual studentupondeterminingthatthestudentispreparedtomeetthe
County Office's requirements forindependentstudy andis likely tosucceed inindependent study as wellas

orbetterthanthe student would in the regular classroom setting.

Because excessive leniency in the duration of independent study assignments may result in a student falling
behind peers and increase the risk of dropping out of school, independent study assignments shall be completed
no more thanone week afterassignedforall gradelevelsandtypesofprogram. However, whennecessary
based onthe specific circumstances of the student's approved program, the County Superintendent or designee
may allow for a longer period oftime betweenthedateanassignmentismadeandwhenitisdue, uptothe
terminationdateofthe agreement.

Anevaluationshallbeconductedtodetermine whetheritisinastudent'sbestinteresttoremaininindependent
study whenever the student fails to make satisfactory educational progress and/or misses three assignments.
Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code
51747)



INDEPENDENT STUDY (continued) BP 6158(b)

1. The student’s achievement and engagement in the independent study program, as indicated by the
student’s performance on applicable student-level measures of student achievement and engagement
specified in Education Code 52060

2. The completion of assignments, assessments, or other indicators that evidence that the student is
working on assignments

3. Learning required concepts, as determined by the supervising teacher

4. Progress towards successful completion of the course of study or individual course, as determined
by the supervising teacher

TheCounty Superintendentordesigneeshall ensurethat studentsparticipatinginindependent study are
provided with content aligned to grade level standards at a level of quality and intellectual challenge
substantially equivalent to in- person instruction. For high schools, this shall include access to all courses
offered by the County Office for graduation and approvedby the University of Californiaorthe California
State University ascreditableunderthe A-Gadmissions criteria. (Education Code 51747)

The County Superintendent or designee shall ensure that students participating in independent study for 15
school days or more receive the following throughout the school year: (Education Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for
daily synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly
synchronous instruction

3. Forstudents in grades 9-12, opportunities for at least weekly synchronous instruction

TheCounty Superintendentordesigneeshallensurethatproceduresfortieredreengagementstrategiesare
usedforall students whoarenot generatingattendance formorethanthreeschool daysor60percentofthe
instructional days inaschool week, or who are in violation of their written agreement. This requirement
only applies to students participating in an independent study program for 15 school days or more, The
procedures shall include, but are not necessarily limited to, all of the following: (Education Code
51747)

1. Verification of current contact information for each enrolled student

2. Notificationtoparents/guardians oflack of participation withinone school day of the absence or
lackof participation

3. Aplanforoutreachfromtheschooltodeterminestudentneeds, includingconnectionwithhealthand
social services asnecessary

4. A clear standard for requiring a student-parent-educator conference to review a student’s written
agreement and reconsider the independent study program’s impacton the student’s achievement and
well-being



INDEPENDENT STUDY (continued) BP 6158(b)

The County Superintendent or designee shall develop a plan to transition students whose families wish to return to in-
person instruction from independent study expeditiously, and, in no case later, than five instructional days. This
requirement onlyappliestostudents participatinginanindependentstudy programfor 1 5 school daysormore.
(EducationCode 51747)

The County Superintendent or designee shall ensure that a written master agreement exists for each participating
student as prescribed by law. (Education Code 51747, 51749.5)

The County Officeshall provide writtennotice tothe parents/guardians ofall enrolled students of the option to

enrolltheir childinin-personinstructionorindependentstudy duringthe 2021-22 school year. Thisnoticeshall

bepostedon the County Office’s website, andshall include, ata minimum, informationabout the rightto

request astudent-parent- educator conference before enrollment, student rights regarding procedures for

enrolling, disenrolling, and reenrolling in independent study, and the instructional time, including synchronous

zsinc; asynchronous learning, that a student will have access to as part of independent study. (Education Code
1747)

Upontherequestofthe parent/guardianofastudent, beforemakingadecisionaboutenrollingordisenrolling
in independent study and entering into a written agreement to do so, the County Office shall conduct a
telephone, videoconference, or in-person student-parent-educator conference or other meeting during which
the student, parent/guardian,ortheiradvocatemayaskquestionsabouttheeducational options, including
whichcurriculum offerings and nonacademic supports will be available to the student in independent study.
(Education Code 51747)

Master Agreement

Forthe2021-22schoolyearonly, the County Officeshall obtainasigned writtenagreement forindependentstudyno
later than 30 days after the first day of instruction.

A written agreement shall be developed and implemented for each student participating in independent study
for three or more consecutive school days. (Education Code 46300, 51747; 5 CCR 11703)

The agreement shall include general student data, including the student's name, address, grade level, birth date,
school of enrollment, and program placement.

Theindependentstudy agreementforeachparticipating studentalsoshallinclude, butarenotlimitedto, allof
the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The frequency, time, place and manner for submitting the student's assignments, reporting the
student’s academic progress, and communicating with a student’s parent/guardian regarding the student's
academic progress

2. Theobjectivesandmethods ofstudy for the student's work and the methods used toevaluate thatwork

3. The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

4. Astatementofthe County Board'spolicy detailingthe maximum lengthoftime allowed betweenan
assignmentand its completion, the level of satisfactory educational progress, and the number of missed
assignments which will trigger an evaluation of whether the student should be allowed to continue in
independent study

5. The duration of the independent study agreement, including the beginning and ending dates for the student's
participation inindependent study under the agreement, withamaximum ofone school year
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6. A statement of the number of course credits or, for the elementary grades, other measures of
academic accomplishmentappropriatetothe agreement, tobe earned by the studentupon
completion

7. Astatementdetailingtheacademicandothersupportsthatwillbeprovidedtoaddresstheneedsof
students who are not performing at grade level, or need support in other areas, such as English learners,
students with disabilities withanindividualizededucationprogramoraSection 504 planinordertobe
consistentwiththeir program or plan, students in foster care or experiencing homelessness, and students
requiring mental health supports.

8. A statement that independent study is an optional educational alternative in which no student may be
required to participate

9. Inthe case ofa suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or48917, a statement that instruction may be
provided through independent study only ifthe student is offered the alternative of
classroom instruction

10. Before the commencement of independent study, the agreement shall be signed and dated by the student,
the student’sparent/guardianorcaregiverifthestudentisunderage 18 years, thecertificated
employee responsible for the general supervision of independent study, and all persons who have direct
responsibility for providing assistance to the student.

However, forthe 2021-22 school year, the County Office shall obtainasigned writtenagreement for
independent study fromthe student, orthe student’sparent/guardianifthestudentislessthan 18
yearsofage,the

certificated employee who has been designated as having responsibility for the general
supervision of independent study, and all persons who have direct responsibility for providing
assistance to the pupil, no later than 30 days after the first day of instruction.

Written agreements may be signed using an electronic signature that complies with state and federal standards,
as determined by the California Department of Education (CDE). (Education Code 51747)

The parent/guardian's signature on the agreement shall constitute permission for the student to receive
instruction through independent study.

Course-Based Independent Study

The County Office's course-based independent study program for students in grades K-12 shall be subject to the
following requirements: (Education Code 51749.5)

1. Asigned learning agreement shall be completed and on file for each participating student
pursuant to Education Code 51749.6

2. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subjectmattercredential and areemployed by the County Office or by another County
Office, charter school, or county office of education with which the County Office has a
memorandumofunderstanding toprovide theinstruction.
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. Coursesshallbeannually certified by County Boardresolutiontobe ofthe samerigorandeducational
qualityandto provide intellectual challenge that is substantially equivalent to in-person, classroom-
based instruction, and shall be aligned to all relevant local and state content standards. For high schools,
this shall include access to all courses offered by the County Office for graduation and approved by the
University of California orthe California State University as creditable under the A-G admissions
criteria. The certification shall, at a minimum, include the duration, numberofequivalent daily
instructional minutes foreachschool day that student is enrolled, number of equivalent total
instructional minutes, and number of course credits for each course, consistent with that of equivalent
classroom-based courses. The certification shall also include plans to provide opportunities forstudents
ingrades transitional kindergarten, kindergarten, and grades 1-3 toreceive daily synchronous
instruction, forstudentsin grades4-8, toreceive bothdaily live interactionand at least weekly
synchronous instruction, and for students in grades 9-12 toreceive at least weekly synchronous
instruction.

. Students enrolled in independent study courses shall meet the applicable age requirements
established pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the
applicable residency and enrollment requirements established pursuant to Education Code
46300.2,47612,48204, and 51747.3.

. Foreachstudentparticipatinginanindependentstudy course, satisfactory educational progressshall -
be determinedbased onthe student’sachievementandengagementinthe independent study
program, as indicated by theirperformance onapplicablestudent-level measures of student
achievementandstudent engagement set forth in Education Code 52060, completion of assignments,
assessments, or other indicators that evidence that the student is working on assignments, learning of
required concepts, as determined by the supervising teacher, and progress toward successful completion
of the course of study or individual course, as determined by the supervising teacher.

Ifsatisfactory educational progressinanindependentstudy classisnotbeingmade, the teachershall
notify the student and, if the student is under age 18 years, the student’s parent/guardian. The teacher
shall conduct anevaluationtodetermine whetheritis in the student's best interest toremaininthe
course or whetherthe studentshouldbereferredtoanalternative program, whichmay include, butis
notlimitedto,aregularschool program. A writtenrecord ofthe evaluation findingsshallbea
mandatory interimstudentrecord maintained forthreeyears from the date ofthe evaluation. Ifthe
studenttransferstoanotherCalifornia publicschool, the record shall be forwarded to that school.

Proceduresfortieredreengagementstrategiesshallbeusedforallstudents whoarenotmaking
satisfactory educational progress in one ormore courses or whoare in violation ofthe written learning
agreement, as described in the section "Learning Agreement for Course-Based Independent Study" below.
These procedures shallinclude, butare notnecessarily limitedto, the verificationofcurrentcontact
imformation foreachenrolled student, notificationto parents/guardiansoflack of participation within
oneschoolday oftheabsence orlack of participation, a plan for outreach from the school to determine
studentneeds, including connectionwith health and social services as necessary, and a clear
standard for requiring a student-parent-educator conferencetoreviewastudent’swrittenagreement
andreconsidertheindependentstudy program’simpact on the student’s achievement and well-
being.

. Examinations shall be administered by a proctor.
Statewide testing results shall be reported and assigned to the school at which the student is enrolled

and shall be included in the aggregate results of the County Office. Test results also shall be
disaggregated
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forpurposes of comparisons with the test results of students enrolled in classroom-based
courses.

Astudentshallnotberequiredtoenrollincourses included in the course-based independent study
program.

The student-teacher ratio in the courses in this program shall meet the requirements of Education
Code 51745.6.

For each student, the combined equivalent daily instructional minutes for courses in this program and all
other coursesshallmeetapplicableminimum instructionalday requirements, andthestudentshallbe
offeredthe minimumannualtotalequivalentinstructional minutes pursuantto Education Code
46200-46208.

Courses required for high school graduation or for admission to the University of California or
California State University shall not be offered exclusively through independent study.

Astudentparticipating inthis program shall not be assessed a fee thatis prohibited by Education Code
49011.

Astudentshallnotbeprohibited from participating inindependentstudy solely onthebasisthatthe
student doesnothavethe materials, equipment, oraccesstoInternetconnectivity necessary to
participateinthe course.

A student with disabilities, as defined in Education Code 56026, shall not participate in course-
based independent study, unless the student’s individualized education program specifically
provides for that participation.

A temporarily disabled student shall not receive individual instruction pursuant to Education Code
48206.3 through course-based independentstudy.

The County Office shall maintaina planto transitionany student whose family wishes to returnto
in-person instruction from course-based independent study expeditiously, and, in no case, later than
five instructional days.

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within this program, the County Superintendent or designee shall provide
the student and, ifthe studentis underage 18 years, the student’s parent/guardian witha written learning
agreementthat includes all of the following: (Education Code 51749.6)

1.

A summary of the County Office's policies and procedures related to course-based independent study
pursuant to Education Code 51749.5

2. The duration of the enrolled course(s) and the number of course credits for each enrolled course,

consistent with the County Board certifications made pursuant to item #2 abov
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3.
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10.
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12.

Thedurationofthe learningagreement, whichshall not exceed aschool year or span multiple school years

Thelearning objectives and expectations foreachcourse, including, butnot limited to, adescriptionof
how satisfactory educational progress is measured and when a student evaluation is required to determine
whether the studentshouldremaininthe courseorbereferredtoanalternative program, whichmay
include, butisnot limited to, a regular school program

The specilic resources that will be made available to the student, including materials and personnel, and
access to Internet connectivity and devices adequate to participate in the educational program and
complete assigned work

A statement detailing the academic and other supports that will be provided to address the needs of
students who are not performing at grade level, or need support in other areas, such as English learners,
students with disabilities withanindividualizededucation program ora Section 504 planinordertobe
consistentwiththeir program or plan, students in foster care or experiencing homelessness, and students
requiring mental health supports.

Astatement that enrollment is an optional educational alternative in which no student may be required
to participate. Inthecaseofastudentwhoissuspendedorexpelled, orwhoisreferredorassignedto
any school,class,orprogram pursuantto EducationCode489150r48917, theagreementalsoshall
includethe statementthatinstructionmay be providedtothestudentthroughcourse-basedindependent
studyonlyifthe student is offered the alternative of classroom instruction.

The manner, time, frequency, and place for submitting a student’s assignments, for reporting the
student’s academic progress, and for communicating with a student’s parent/guardian regarding a
student’s academic progress.

Theobjectivesandmethodsofstudy forthestudent’swork, andthe methodsusedtoevaluatethat
work.

A statement of the adopted policies regarding the maximum length of time allowed between the
assignment and the completionofastudent’s assigned work, the level of satisfactory educational
progress, and the numberofmissedassignmentsallowed before anevaluation of whetherthe student
shouldbeallowedto continue in course-based independent study.

A statement of the number of course credits or, for the elementary grades, other measures of
academic accomplishment appropriate to the learning agreement, to be earned by the student
upon completion.

Before the commencement of an independent study course, the learning agreement shall be signed and
dated by the student, the student’s parent/guardian or caregiver, ifthe student is less than 18 years of
age, the certificatedemployee whohasbeendesignatedas havingresponsibility forthe general
supervisionofthe independentstudy course, andall persons who have directresponsibility for
providingassistancetothe student. For purposes of this paragraph “caregiver” means a person who has
met the requirements of Family Code 6550-6552.

However, forthe2021-22school yearonly, the County Officeshall obtainasigned writtenagreementfor
independent study from the student, orthe student’s parent/guardian ifthe student s less than 1 8 years of

age, the certificated employee who has been designated as having responsibility for the general supervision of the
independentstudy course,andall persons whohave directresponsibility forprovidingassistancetothe pupil no
later than 30 days afier the first day of instruction.
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Written agreements may be signed using an electronic signature that complies with state and federal standards,
as determined by the CDE. (Education Code 51749.6)

The student's or parent/guardian's signature shall constitute permission for the student to receive
instruction through independent study. (Education Code 51749.6)

The County Superintendent or designee shall retain a physical or electronic copy of the signed learning
agreement for at least three years and as appropriate for auditing purposes. (Education Code 51749.6)

Student-Parent-Educator Conferences

A student-parent-educator conference shall be held as appropriate including, but not limited to, as a
reengagement strategy and/orifrequested by a parent/guardian priortoenrollment or disenrollment from
independentstudy. (Education Code 51745.5, 51747, 51749.5)

Records for Audit Purposes

The County Superintendent or designee shall ensure that records are maintained for audit purposes. These
records shall include, but not be limited to: (Education Code 51748;5 CCR 11703)

1. Acopy ofthe County Board policy, administrative regulation, and other procedures related to
independent study

2. A listing of the students, by grade level, program, and school, who have participated in independent
study, along with the units of the curriculum attempted and completed by students in grades K-8
and the course credits attempted by and awarded to students in grades 9-12 and adult
education

3. Afile ofall agreements, with representative samples of each student's work products bearing the
supervising teacher's notations indicating that the teacher has personally evaluated the work or
personally reviewed the evaluations made by another certificated teacher

4. Asappropriatetothe programinwhichthestudentsareparticipating, adaily orhourly attendance
register that is separate from classroom attendance records, maintained on a current basis as time
values of student work products judged by a certificated teacher, and reviewed by the supervising
teacherifthey aretwo different persons

9. Appropriate documentation of compliance with the teacher-student ratios required by Education
Code 51745.6 and 51749.5 (Education Code 51745.6 and 51749.5)

6. Appropriatedocumentationofcompliance withthe requirements pursuantto Education Code
51747 .5to ensurethecoordination, evaluation,andsupervisionofthe independentstudy ofeach
studentbyaCounty Office employee who possesses a valid certification document pursuant to
Education Code 44865 or an emergency credential pursuant to Education Code 44300
(Education Code 51747.5)

The County Office shall document each student’s participation in live interaction and synchronous instruction
pursuant to Education Code 51747 oneachschool day, as applicable, in whole orin part, forwhich independent
study is provided. A student who doesnot participate inindependentstudy onaschool day
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shall be documented as nonparticipatory for that school day. (Education Code 51747.5)

The County Superintendent or designee also shall maintain a written or computer-based record such as a
grade book or summary document of student engagement, for each class, of all grades, assignments, and
assessments foreach student for independent study assignments. (Education Code 51747.5)

The signed, dated agreement, any supplemental agreement, assignment records, work samples, and
attendance records may be maintained on file electronically. (Education Code 51747)

Program Evaluation

The County Superintendentordesigneeshallannually reporttothe County Board thenumberofCounty
Officestudents participatingin independent study, the average daily attendance generated for apportionment
purposes, student performance as measured by standard indicators and in comparison to students in classroom-
based instruction, and the number and proportion of independent study students who graduate or successfully
complete independent study. Based on the programevaluation, the County Boardand County
Superintendentshall determineareas forprogramimprovementasneeded.
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INDEPENDENT STUDY

Definitions

Liveinteractionmeansinteraction between the student and classified orcertificated staff, and may include peers,
provided forthe purpose ofmaintaining school connectedness, including, butnot limited to, wellness checks,
progress monitoring, provision of services, and instruction. This interaction may take place in person. or in the form
of Internet or telephonic communication. (Education Code 51745.5)

Studeni-pareni-educator conference means ameeting involving, ata minimum, all parties who signed the
student’s writtenindependent study agreement pursuant to Education Code 51747 or the written learning
agreement pursuant to Education Code 51749.6. (Education Code 51745.5)

Synchronous instruction means classroom-style instruction or designated small group or one-on-one
instruction delivered in person, or in the form of Internet or telephonic communications, and involving
live two-way communication between the teacher and student. Synchronous instruction shall be provided by the
teacher of record for that student pursuant to Education Code 51747.5. (Education Code 51745.5)

Educational Opportunities

Forthe2021-22school year,the County Officeshallofferindependentstudytomeettheeducationalneedsof
studentsas specifiedinEducationCode 51745 unlessthe County Office hasobtainedawaiver. (Education
Code51745)

Educational opportunities offered through independent study may include, but are not limited to: (Education Code
51745)

1. Special assignments extending the content of regular courses of instruction

2. Individualizedstudyinaparticularareaofinterestorinasubjectnotcurrentlyavailableintheregular
school curriculum

3. Individualized alternative education designed to teach the knowledge and skills of the core curriculum, but
not provided as an alternative curriculum

4. Continuing and special study during travel

5. Volunteer community service activities and leadership opportunities that support and strengthen
student achievement

6. Individualized study for a student whose health, as determined by the student’s parent/guardian, would be put
atrisk by in-person instruction

Inaddition, when requested by a parent/guardian due to an emergency or illness, independent study may be usedon a
short-term basistoensurethatthe studentisabletomaintainacademicprogressinthestudent sregularclasses.

No course required for high school graduation shall be offered exclusively through independent study. (Education
Code 51745)

Equivalency

The County Office's independent study option shall be substantially equivalent in quality and quantity to
classroom instructiontoenableparticipatingstudentstocompletethe County Office'sadoptedcourseofstudywithin
thecustomary timeframe. Students in independent study shall have access to the same services and resources thatare
available to otherstudents inthe school and shall have equal rights and privileges. (5CCR 11700, 11701.5)
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Students participating in independent study shall have access to Internet connectivity and devices adequate to participatein
the educational program and complete assigned work. (Education Code 51747)

TheCounty Officeshallnotprovideindependent study studentsandtheirparents/guardians with funds oritemsof
value that are not provided for other students and their parents/guardians. Providing access to Internet connectivity and
local educational agency-owned devices adequate to participate in an independent study program and complete
assigned work consistent with Education Code 51747, or to participate in an independent study course, as
authorizedby Education Code 51749.5,shallnot be considered funds orother thingsofvalue. (Education Code
46300.6,51747.3)

Eligibility for Independent Study

Students are eligible for independent study as authorized in law, and as specified in County Board policy and administrative
regulation.

Forthe2022-23 school yearandthereafter, the County Superintendentor designee may approve the participationofa
student who demonstrates the motivation, commitment, organizational skills, and academic skills necessary to work
independently provided that experienced certificated staff are available to effectively supervise students in
independent study. The County Superintendent or designee may also approve the participation of a student whose health
wouldbe putatrisk by in-personinstruction. A student whose academic performance is not at grade level may participate
inindependentstudy onlyifthe programisabletoprovideappropriatesupport, suchassupplemental instruction, tutoring,
counseling, ongoing diagnostic assessments, and/or differentiated materials, to enable the studenttobesuccessful. Foran
elementary student,the County Superintendentordesigneemay considerthe parent/guardian's level of
commitment to assist the student.

Astudentparticipatinginindependentstudy mustbearesident ofthe county oranadjacent county. Full-time independent
study shallnotbeavailabletostudents whose County Officeresidency statusisbasedontheir parent/guardian's
employment within County Office boundaries pursuant to Education Code 48204. (Education Code 46300.2, 51747.3)

A student with disabilities, as defined in Education Code 56026, shall not participate in independent study unless the
student’sindividualizededucationprogramspecifically provides forsuchparticipation. (Education Code51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 by means of
independent study. (Education Code 51745)

Studentsage2 | orolder,andstudentsage 19 orolderwhohavenotbeencontinuouslyenrolledinschoolsincetheir 18th
birthday, may participate inindependent study only through the adult education program forthe purpose of enrolling
in courses required for a high school diploma by Education Code 51225.3 or the County Board. (Education
Code 46300.1,46300.4)

Nomorethan 10 percentofthestudentsenrolled ina continuation highschool or opportunity school or program, not
including pregnant students and parenting students who are primary caregivers for one or more of their children, shall be
enrolled in independent study. (Education Code 51745)

Monitoring Student Progress

The independent study administrator and/or supervising teacher shall promptly and directly address any failure by the
studenttomeetthetermsofthestudent’swrittenagreement. The followingsupportivestrategiesmaybeused:

1. Aletter to the student and/or parent/guardian
2. A meeting between the student and the teacher and/or counselor

3. A meeting between the student and the independent study administrator, including the parent/guardian if
appropriate

4. Anincrease inthe amount of time the student works under direct supervision
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Whenthe student has failed to make satisfactory educational progress ormissed the number ofassignments specified
inthe writtenagreementasrequiringanevaluation, the County Superintendent ordesigneeshall conductan
evaluationtodetermine whetherornotindependentstudy isappropriate forthestudent. Thisevaluationmayresult in
termination ofthe independent study agreementand the student's return tothe regular classroom program or other
alternative program.

Awrittenrecordofthe findings ofany suchevaluationshall betreatedasamandatory interim studentrecord which shall be
maintained forthree years from the date ofthe evaluation. (Education Code 51747)

Responsibilities of Independent Study Administrator
The responsibilities of the independent study administrator include, but are not limited to:

1. Recommending certificated staffto be assigned as independent study teachers at the required teacher-student ratios
pursuant to Education Code 51745.6 and supervising staff assigned to independent study functions who are not
regularly supervised by another administrator

Approvingordenyingthe participation of students requesting independent study

Facilitating the completion of written independent study agreements

Ensuringasmoothtransition forstudents intoand outofthe independent study mode of instruction
Approving all credits earned through independent study

Completing or coordinating the preparation of all records and reports required by law, County Board

policy, or administrative regulation

Assignment and Responsibilities of Independent Study Teachers
Each student's independent study shall be coordinated, evaluated, and carried out under the general supervision of a County
Officeemployeewhopossessesavalidcertificationdocumentpursuantto EducationCode 44865 oremergency credential

pursuant to Education Code 44300, registered as required by law, and who consents to the assignment. (Education Code
44865,51747.5: 5CCR 11700)

Theratioofstudentaverage dailyattendance forindependent study studentsage 18 years oryoungerto full-time
equivalentcertificatedemployeesresponsible forindependentstudy shall notexceedtheequivalentratio forall other
education programs in the County Office, unlessanew higher or lower ratio for all other educational programs
offered is negotiated in a collective bargaining agreement or the County Office enters into a memorandum of
understanding that indicates an existing collective bargaining agreement contains an alternative ratio. (Education Code
51745.6)
The responsibilities of the supervising teacher shall include, but are not limited to:

1. Completing designated portions ofthe written independent study agreement and signing the agreement

2. Supervising and approving coursework and assignments

3. Maintaining records of student assignments showing the date the assignment is given and the date the
assighment is due

4. Maintainingadaily orhourlyattendanceregisterinaccordance withitem #4 inthesectionon"Records for
Audit Purpose” in the accompanying County Board policy

9. Providingdirectinstruction and counsel as necessary for individual student success
6. Regularly meeting with the student to discuss the student's progress
7. Determiningthetimevalueofassigned work orwork products completedand submitted by the student

8. Assessingstudent work and assigning grades orother approved measures of achievement
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9. Documenting each student’s participation in live interaction and/or synchronous instruction pursuant to
Education Code 51747 oneachschool day for which independent study is provided

The County Superintendent or designee shall ensure that independent study teachers have access to professional
development and support comparable to classroom-based teachers.
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