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TRINITY COUNTY OFFICE OF EDUCATION
RESOLUTION 21-22-05
RESOLUTION FOR ADOPTING THE “GANN” LIMIT

WHEREAS, in November of 1979, the California electorate did adopt Proposition 4,
commonly called the Gann Amendment, which added Article XIII-B to the California
Constitution; and

WHEREAS, the provisions of that Article establish maximum appropriation limitations,
commonly called “Gann Limits,” for public agencies, including school districts: and,

WHEREAS, the District must establish a revised Gann Limit for the 2020-2021 fiscal
year and a projected Gann Limit for the 2021-2022 fiscal year in accordance with the
provisions of Article XIII-B and applicable statutory law;

NOW, THEREFORE, BE IT RESOLVED that this Board does provide public notice that
the attached calculations and documentation of the Gann Limits for the 2020-2021 and
2021-2022 fiscal years are made in accord with applicable constitutional and statutory
law:

AND BE IT FURTHER RESOLVED that this Board does hereby declare that the
appropriations in the Budget for the 2020-2021 and 2021-2022 fiscal years do not
exceed the limitations imposed by Proposition 4;

AND BE IT FURTHER RESOLVED that the Superintendent provides copies of this
resolution along with the appropriate attachments to interested citizens of this district.
AYES:

NOES:

ABSENT:

ABSTAINED:

Date:

Steve Canale, President
Trinity County Board of Education
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Trinity County Office of Education

DESIGNATION OF THE OFFICIAL REPRESENTATIVE
TO THE SHASTA-TRINITY SCHOOLS INSURANCE GROUP (STSIG)

Resolution No. 21-22-06

WHEREAS, Trinity County Office of Education is a member of the Shasta-Trinity Schools
Insurance Group (STSIG);

AND WHEREAS, it is required that a representative be designated to act as a board member to
STSIG for Trinity County Office of Education;

RESOLVE the Governing Board of Trinity County Office of Education, in a regular public
meeting assembled this 12" day of October, 2021, designates Melanie Holmes, Director of
HR/Payroll as the official representative to the Shasta-Trinity Schools Insurance Group and
Sarah Long as Business Services Administrator, as the official alternate representative. Said
representative/s is/are authorized to vote; sign documents and perform all items pertaining to the
interest of the Board of Trustees.

The above resolution was moved by member, ,and
seconded by member, , and passed and adopted this 12" day of

October, 2021, by the following vote:

AYE:

NO:
ABSENT:
ABSTAIN:

Steve Canale, President
Trinity County Board of Education
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Trinity County Office of Education

DESIGNATION OF Applicant’s Agent Resolution
For Non-State Agencies

Resolution No. 21-22-07

BE IT RESOLVED BY THE Board of Education of the Trinity County Office of Education

THAT Assistant Superintendent of Business Services, OR Facilitates Fiscal Analyst

is hereby authorized to execute for and on behalf of the Trinity County Office of Education, a
public entity established under the laws of the State of California, this application and to file it
with the California Governor’s Office of Emergency Services for the purpose of obtaining
certain federal financial assistance under Public Law 93-288 as amended by the Robert T.
Stafford Disaster Relief and Emergency Assistance Act of 1988, and/or state financial assistance
under the California Disaster Assistance Act.

THAT the Trinity County Office of Education, a public entity established under the laws of the
State of California, hereby authorizes its agent(s) to provide to the Governor’s Office of
Emergency Services for all matters pertaining to such state disaster assistance the assurances and
agreements required.

THIS is a universal resolution and is effective for all open and future disasters up to three (3)
years following the date of approval below.

The above resolution was moved by, , and seconded
by, , and passed and adopted this 12" day of October, 2021, by

the following vote:

AYE: NO: ABSENT: ABSTAIN:

Steve Canale, President
Trinity County Board of Education

55



Quarterly Report on Williams Uniform Complaints
Education Code §35186

2021-2022 School Year
X July 1 through September 30, 2021 - 1 quarter
0 October 1 through December 31, 2021 - 274 quarter

O January 1 through March 31, 2022 - 3 quarter
0 April 1 through June 30, 2022 - 4th quarter

October 2, 2021

To Whom It May Concern:

For the period of July 1, 2021 through September 30, 2021, Trinity County Office of
Education has had no complaints regarding insufficient textbooks, teacher certification,
and assignments or the safety and maintenance of its facility.

Sincerely,

Gretchen Deichler
Assistant Superintendent of Business Services



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.42(a)

RENEWAL OF COUNTY CHARTER SCHOOLS

The County Board of Education believes that the ongoing operation of a charter school should be
dependent on the school's effectiveness in achieving its mission and goals for student learning and other
student outcomes. Whenever a charter school submits a petition for renewal of its charter, the County
Board shall review the petition thoroughly and in a timely manner, consistent with the timelines set out in
the Education Code. The County Board shall only consider renewal petitions of charters originally
authorized by the County Board or renewal petitions that have been denied by a district board and for
which the charter school has submitted an appeal to the County Board.

No charter school that submits a renewal petition shall be operated as, or be operated by, a for-profit
corporation, a for-profit educational management organization, or a for-profit charter management
organization. (Education Code 47604)

When a charter school, concurrently with its renewal petition. proposes to expand operations to one or more
additional sites or grade levels, the charter school shall request a material revision to its charter. The
material revision may be made only with the approval of the County Board and in accordance with the
standards and criteria in Education Code 47605 for material revisions. (Education Code 47607)

The County Board recommends that a charter school submit its petition for renewal to the County Board
sufficiently early before the expiration of the term of the charter to allow the County Board's deliberations
and decision on the renewal petition to be completed with minimal disruption to the charter school's
educational program in the renewal year,

A petition for renewal shall include a reasonably comprehensive description of how the charter school has
met all new charter school requirements enacted into law after the charter was originally granted or last
renewed.

(Education Code 47607; 5 CCR 11966.5)

Criteria for Granting or Denying Renewal

Renewals of all County Board-approved charters shall generally be governed by the same standards and
criteria that apply to new charter petitions as set forth in Education Code 47605, However, charter renewal
shall not be denied based on the fiscal impact of the charter school on the county office of education or a
finding that the charter school is unlikely to serve the interests of the entire community in which the school
is located, as described in Education Code 47605, (Education Code 47607)

The signature requirement for new petitions is not applicable to petitions for renewal. (Education Code
47607)

The County Board shall consider both schoolwide performance and the performance of numerically
significant student subgroups on the state and local indicators included in the California School Dashboard,
giving greater weight to performance on measurements of academic performance. If the Dashboard
indicators are not yet available for the most recently completed academic year before renewal, the County
Board shall consider verifiable data provided by the charter school related to the Dashboard indicators, such
as data from the California Assessment of Student Performance and Progress or any successor system, for
the most recent academic year. The County Board shall only consider data from sources approved by SBE.
(Education Code 47607, 47607.2)

A renewal of the charler petition may be granted in accordance with a three-tiered system based on school
performance, as follows:

1. Renewal of Five 1o Seven Years

a. A charter school that is not eligible for technical assistance pursuant to Education Code 47607.3
shall be granted renewal for a period of five to seven years when. for two consecutive years
immediately preceding the renewal decision. or for two of the three years immediately
preceding the renewal for any renewal submitted in the 2020-21 or 2021-22 school year, the
charter school achieved either of the following: (Education Code 47607) ,a\
O\



RENEWAL OF COUNTY CHARTER SCHOOLS BP 0420.42(b)

i. Received the two highest performance levels schoolwide on all the state indicators
included in the Dashboard for which the charter school receives performance levels,
provided the charter school has schoolwide performance levels on at least two
measurements of academic performance per year in each of the two years

ii. For all measurements of academic performance, received performance levels schoolwide
that are the same or higher than the state average and, for a majority of numerically
significant student subgroups performing statewide below the state average in each
respective year, received performance levels that are higher than the state average.
provided that the charter school has performance levels on at least two measurements of
academic performance for at least two subgroups

b. If the charter school satisfies the above criteria, it shall only be required to update the renewal petition

to include a reasonably comprehensive description of any new requirement of charter schools
enacted into law after the charter was originally granted or last renewed and, as necessary, to
reflect the current program offered by the charter school. (Education Code 47607)

2. Renewal of Five Years

a. A renewal shall be granted for five years if clear and convincing evidence, demonstrated by
verified data, shows either of the following: (Education Code 47607.2)

1. Measurable increases in academic achievement, as defined by at least one year's progress
for each year in school

ii. Strong postsecondary outcomes, as defined by college enrollment, persistence, and
completion rates equal to similar peers

b. For any such charter school. the County Board may deny a charter renewal petition upon making
written factual findings that the charter school has failed 1o meet or make sufficient progress
toward meeting standards that provide a benefit to the students of the school, that the ¢losure of
the charter school is in the best interest of students, and that the County Board's decision
provided greater weight to performance on measurements of academic performance. (Education
Code 47607.2)

3. Denial/Two-Year Renewal

a. The County Board shall generally not renew a charter if, for two consecutive years immediately
preceding the renewal decision, or for two of the three years immediately preceding the renewal
for any renewal submitted in the 2020-21 or 2021-22 school year, either of the following
applies: (Education Code 47607.2)

i. The charter school has received the two lowest performance levels schoolwide on all the
state indicators included in the Dashboard for which it receives performance levels,
provided the charter school has schoolwide performance levels on at least two
measurements of academic performance per year in each of the two years.

ii. For all measurements of academic performance, the charter school has received
performance levels schoolwide that are the same or lower than the state average and, for a
majority of numerically significant student subgroups performing statewide below the state
average in each respective year, received performance levels that are lower than the state
average, provided that the charter school has performance levels on at least two
measurements of academic performance for at least two subgroups.

b. However, a charter school that meets one of these criteria may be granted a two-year renewal if
the County Board makes written factual findings, setting forth specific facts to support the
findings, for both of the following: (Education Code 47607.2)

i. The charter school is taking meaninglul steps to address the underlying cause(s) of low
performance. and those steps are reflected, or will be reflected, in a written plan adopted
by the governing body of the charter school.



RENEWAL OF COUNTY CHARTER SCHOOLS BP 0420.42(c)

ii. There is clear and convincing evidence, demonstrated by verified data, showing achievement of

the criteria specified in item #2a above.

In addition to all the grounds stated above for denial of a charter renewal, the County Board may deny renewal
of a charter upon a finding that the school is demonstrably unlikely to successfully implement the program set
forth in the petition due to substantial fiscal or governance factors or a finding that the school is not serving all
students who wish to attend. The County Board may deny renewal of a charter school for such reasons only after
it has provided at least 30 days' notice to the charter school of the alleged violation and provided the charter
school with a reasonable opportunity to cure the violation, including a corrective action plan proposed by the
charter school. The County Board may deny the renewal for these reasons only upon a finding that either the
corrective action proposed by the charter school has been unsuccessful or that the violations are sufficiently
severe and pervasive as to render a corrective action plan unviable. Any finding that a school is not serving all
students who wish to attend shall specifically identify the evidence supporting the finding. (Education Code
47607)

A charter school that qualifies for the state's Dashboard Alternative School Status shall not be subject to any of
the above criteria. Instead, in determining whether to grant a charter renewal for such a charter school, the
County Board shall consider, in addition to the charter school's performance on the state and local indicators
included in the Dashboard, the charter school's performance on alternative metrics applicable to the charter
school based on the student population served. The County Board shall meet with the charter school during the
first year of the charter school's term to mutually agree to discuss alternative metrics to be considered and shall
notify the charter school of the alternative metrics to be used within 30 days of this meeting. The County Board
may deny a charter renewal only upon making written findings, setting forth specific facts to support the
findings, that the closure of the charter schoo‘gis in the best interest of students. (Education C(Jée 47607)

Timelines for County Board Action

Within 60 days of the receipt of the renewal petition, the County Board shall hold a public hearing to review
documentation submitted by the charter school, determine the level of support for the petition, and obtain public
input. A petition is deemed received on the day the petitioner submits a petition to the COE office, along with a
signed certification that the petitioner deems the petition to be complete. (Education Code 47605, 47605.6)

The County Board shall either grant or deny the petition within 90 days of receiving the petition. The date may
be extended by an additional 30 days if both the petitioner and the County Board agree to the extension.
(Education Code 47605, 47605.6)

At least 15 days before the public hearing at which the County Board will grant or deny the charter petition, the
County Board shall publish all staff recommendations, including the recommended findings. regarding the
petition. During the public hearing, petitioners shall have equal time and opportunity to present evidence and
testimony to 1'(255.[3011:‘j to the staff recommendations and findings. (Education Code 47605, 47605.6)

The County Board shall notify CDE within 10 calendar days of granting or denying the renewal of the charter.
(Education Code 47604.32; 5 CCR 11962.1)

[f the County Board denies the petition for the renewal, the charter school may appeal to SBE. except that the
County Board's denial of the renewal of a countywide charter is final and may not be appealed to SBE.
(Education Code 47607, 47607.5; 5 CCR 11966.5)

If the petitioner appeals to SBE and requests a documentary record. including transcripts of the public hearing at
which the County Board denied the renewal, the documentary record shall be provided no later than 10 business
days after the request. (Education Code 47605)

School Closure

Ifa charter is not renewed and the charter school ceases operation, the school closure procedures specified in the
charter in accordance with Education Code 47605 and 5 CCR 11962 shall be implemented. (Education Code
47604.32, 47603)

(1/20) 3/21
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Philosophy, goals, Objectives and Comprehensive Plans BF 0420.43(a)

REVOCATION OF COUNTY CHARTER SCHOOLS

The County Board of Education expects any charter school it authorizes to provide a sound educational
program that promotes student learning and to carry out its operations in a manner that complies with law
and the terms of its charter.

The County Board may immediately revoke a charter when the County Board determines, in writing, that a
charter school has committed a violation under Education Code 47607 that constitutes a severe and
imminent threat to the health or safety of students. In such a case, the County Board shall approve and
deliver to the charter school's governing body and the California Department of Education (CDE) a Notice
of Revocation by Determination of a Severe and Imminent Threat to Pupil Health or Safety. (Education
Code 47607; 5 CCR 11968.5.3)

[n addition, the County Board may, using the procedures described below, revoke a charter if it makes a
written factual finding specific to that charter school and supported by substantial evidence that the charter
school has done any of the following: (Education Code 47607)

1. Committed a material violation of any of the conditions, standards, or procedures set forth in
the charter

2. Failed to meet or pursue any of the student outcomes identified in the charter
3. Failed to meet generally accepted accounting principles or engaged in fiscal mismanagement

4, Violated any law

The County Board shall also consider revoking the charter of any charter school for which the
California Collaborative for Educational Excellence (CCEE) has provided advice and assistance
pursuant to Education Code 47607.3 if CCEE has issued either of the following findings: (Education
Code 47607.3)

1. That the charter school has failed or is unable to implement the recommendations of CCEE

2. That the inadequate performance of the charter school, as based on California School
Dashboard, is so persistent or acute as to require revocation of the charter

In determining whether to revoke a charter, the County Board shall consider increases in student
academic achievement for all numerically significant groups of students served by the charter school, as
defined in Education Code 52052. (Education Code 47607.3)

Revocation Procedures

[f the County Board is considering a revocation of a charter school, it shall take action to approve and
deliver a Notice of Violation to the charter school's governing body. The Notice of Violation shall
identify: (Education Code 47607; 5 CCR 11965, 11968.5.2)

1. The charter school's alleged violation(s).

2. All evidence relied upon by the County Board in determining that the charter school committed the
alleged violation(s), including the date and duration of the alleged violation(s). The Notice shall
show that each alleged violation is both material and uncured and that it occurred within a reasonable
period of time before the Notice of Violation is issued.

3. The period of time that the County Board has concluded is a reasonable period of time for the charter
school to remedy or refute the identified violation(s). In identifying this time period, the County
Board shall consider the amount of time reasonably necessary to remedy each identified violation,
which may include the charter school's estimation as to the anticipated remediation time.

At least 72 hours prior to any meeting at which the County Board will consider issuing a Notice of
Violation, the County Board shall provide the charter school with notice and all relevant documents
related to the proposed action. (5 CCR 11968.5.2)

0%



REVOCATION OF COUNTY CHARTER SCHOOLS (continued) BP 0420.43(b)

By the end of the remedy period identified in the Notice of Violation, the charter school's governing
body may submit to the County Board a detailed written response and supporting evidence addressing
each identified violation, including, as applicable, a refutation, remedial action taken. or proposed
remedial action. (5 CCR 11968.5.2)

At the conclusion of the remedy period specified in the Notice of Violation. the County Board shall
evaluate any response and supporting evidence provided by the charter school's governing body and
shall take one of the following actions: (5 CCR 11968.5.2)

1. Discontinue revocation of the charter and provide timely written notice of such action to the charter
school's governing body

2. Continue revocation of the charter, by issuing a Notice of Intent to Revoke to the charter school's
governing body within 60 calendar days of the conclusion of the remedy period, if there is
substantial evidence that the charter school has failed to remedy a violation identified in the Notice
of Violation or to refute a violation to the County Board's satisfaction. All evidence relied upon by
the County Board for the decision shall be included in the Notice of Intent to Revoke.

If the County Board issues a Notice of Intent to Revoke, it shall hold a public hearing concerning the
revocation on the date specified in the notice, which shall be no later than 30 days after providing the
notice. Within 30 calendar days after the public hearing, or within 60 calendar days if extended by written
mutual agreement of the County Board and the charter school, the County Board shall issue a final
decision on the revocation of the charter,

(Education Code 47607; 5 CCR 11968.5.2)

If the County Board fails to meet the timelines specified above for issuing a Notice of Intent to Revoke or
a final decision, the revocation process shall be deemed terminated. (5 CCR 11968.5.2)

Within 10 calendar days of the final decision, the County Board shall provide a copy of the decision to
CDE.
(Education Code 47604.32; 5 CCR 11968.5.2)

Appeals

If the County Board revokes a charter, the charter school may appeal the revocation to the State Board of
Education within 30 days of the County Board's final decision. However, a revocation based upon the
findings of CCEE pursuant to Education Code 47607.3 may not be appealed. (Education Code 47607.
47607.3; 5 CCR 11968.5.3-11968.5.5)

School Closure

If a charter school ceases operation due to revocation, the County Board and/or the charter school shall

implement the school closure procedures specified in the charter in accordance with Education Code 47605
and 5 CCR 11962. (Education Code 47603.32)

1/20
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Administration

SUPERINTENDENT'S CONTRACT BP 2121 (a)

The County Board believes that the Superintendent's employment contract should outline the framework through
which the County Board and County Superintendent will work together as a governance team to achieve County
Office goals and objectives. When approving the Superintendent's employment contract, the Coun ty Board shall
consider the value of stability in County Office administration, the best use of County Office resources, and the
Board's duty to ensure accountability to the public for the performance of the district's schools.

The contract shall be reviewed by the district's legal counsel and may include the following:

N

10.

11.

12

. Term of the contract, which shall be for no more than four years pursuant to Education Code 35031
. Length of the work year and hours of work

. Salary, health and welfare benefits, and other compensation for the position, including a statement that any

subsequent increase in the Superintendent's salary shall be at the sole discretion of the County Board

- Reimbursement of work-related expenses, including mileage reimbursement, consistent with County Board

policies, regulations, and guidelines applicable to other professional administrative staff
The contract may also address payment for professional dues and activities, the district's provision of cell
phones or other technological devices, and the use of a personal vehicle.

. Vacation, illness and injury leave, and personal leaves
. Professional development

. General duties and responsibilities of the position

Criteria, process, and procedure for annual evaluation of the County Superintendent

A statement that there shall be no automatic renewal or extension of the contract, although the County
Board can enter into a new contract with the County Superintendent prior to the expiration of the
existing contract

Timeline for providing written notice to the County Superintendenl if the County Board does not wish to
enter into a new contract, which shall be at least 45 calendar days in advance of the expiration of the term
of the contract pursuant to Education Code 35031, and the responsibility of the County Superintendent
to remind the County Board in writing and in a timely manner of the requirement to give notice

Conditions and pracess for termination of the contract, including the maximum cash settlement that the
County Superintendent may receive if the contract is terminated prior to its expiration date

Matters related to liability and indemnification against demands, claims, suits, actions, and legal proceedings
brought against the County Superintendent in the Superintendent's official capacity in the performance of
employment-related duties

The County Board may deliberate about terms of the contract in closed session at a regular meeting. However,
discussions regarding the salary, salary schedule, or other compensation may occur in the closed session of a regular
meeting only between the County Board and its designated representative(s), as permitted under Government
Code 54957.6 (the "labor exception”), for the purpose of reviewing the Board's position and/or instructing the
designated representative(s) prior to or during bona fide negotiations with the current or prospective County
Superintendent. Such deliberations shall not be held during a special meeting. (Government Code 54956, 54957,
54957.6)

The County Board may consult with County Office legal counsel prior to holding a closed session with the
designated representative(s) to discuss compensation to be paid to the current or prospective County
Superintendent,

c\?)\



SUPERINTENDENT CONTRACT (comtinued) BP 2121(b)

Terms of the contract shall remain confidential until the ratification process commences.

The County Board shall take final action on the Superintendent's contract during an open session of a regularly
scheduled County Board meeting, and that action shall be reflected in the Board's minutes. At that meeting, prior to
taking action, the County Board shall orally report a summary of the recommendation for the final action on the
Superintendent's salary or compensation in the form of fringe benefits. (Government Code 3511.1, 53262, 54953)

Copies of the contract and other public records created or received in the process of developing the
recommendation related to the Superintendent’s salary, benefits, and other compensation shall be available to the
public upon request. (Government Code 53262, 54953)

Termination of Contract

Prior to the expiration of the contract, the County Board may terminate the Superintendent's employment contract
in accordance with law and applicable contract provisions.

In such an event, the maximum cash settlement that the County Superintendent may receive upon termination of
the contract shall not exceed the Superintendent's monthly salary multiplied by the number of months left on the
contract or the Superintendent's manthly salary multiplied by 12, whichever is less. (Government Code 53260)

The cash settlement shall not include any noncash items other than health benefits, which may be continued for the
same duration of time as covered in the settlement or until the County Superintendent finds other employment,
whichever occurs first, (Government Code 53260, 53261)

However, when the termination of the Superintendent's contract is based upon the Board's belief and subsequent
confirmation through an independent audit that the County Superintendent has engaged in fraud, misappropriation
of funds, or other illegal fiscal practices, no cash or noncash settlement of any amount shall be provided.
(Government Code 53260)

In addition, if the County Superintendent is convicted of a crime involving an abuse of office or position, the
County Superintendent shall reimburse the County Office for payments received as paid leave salary pending
investigation or as cash settlement upon termination, and for any funds expended by the County Office in
defending the County Superintendent against a crime involving the Superintendent's office or position.
(Government Code 53243-53243.4, 53260)

(12/15) 12/19
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Students

STUDENT RECORDS BP 5125(a)

The County Board recognizes the importance of keeping accurate, comprehensive student records as required by
law. The County Superintendent or designee shall establish administrative regulations governing the identification,
collection, retention, and security of student records. These regulations shall ensure the rights of authorized persons
to have timely access to student records while maintaining the confidentiality of student records consistent with state
and federal law.

The County Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level, At each school, the principal or a certificated employee shall be
designated as custodian of records for students enrolled at that school, The custodian of records shall be responsible
for implementing Board policy and administrative regulation regarding student records. (5 CCR 431)

All appropriate personnel shall receive training regarding district policies and procedures for gathering and handling
sensitive student information.

The district shall not collect or solicit social security numbers or the last four digits of social security numbers of
students or their parents/guardians, unless otherwise required to do so by state or federal law. (Education Code
49076.7)

No information or documents regarding the citizenship or immigration status of students or their family members shall
be collected, except as required by state or federal law or as required to administer a state or federally supported
educational program. The County Superintendent or designee shall not disclose student records to a person, agency,
or organization for immigration enforcement purposes without parental consent, a court order, or a judicial subpoena.
If a district employee receives such a request, he/she shall immediately report the request to the County
Superintendent. The County Superintendent shall report the request to the County Board in a timely manner that
ensures the confidentiality and privacy of any potentially identifying information. (Education Code 234.7)

The County Superintendent or designee shall not compile a list, registry, or database based on students' national
origin, ethnicity, or religious belief, practice, or affiliation, nor shall he/she disclose student information to federal
government authorities for the purpose of compiling such a list, registry, or database for purposes of immigration
enforcement. Such information may only be compiled or exchanged with other local, state, or federal agencies if the
information is aggregated and is not personally identifiable, (Government Code 8310.3)

Student Records from Social Media

The County Superintendent or designee may gather and maintain information from the social media of any district
student, provided that the district first notifies students and parents/guardians about the proposed program, offers an
opportunity for public comment at a regularly scheduled Board meeting, and gathers only information that directly
pertains to school safety or student safety. (Education Code 49073.6)

Contract for Digital Storage, Management, and Retrieval of Student Records
The County Superintendent or designee may enter into a contract with a third party for the digital storage,
management, and retrieval of student records and/or to authorize a third party provider of digital software to access,

store, and use student records, provided that the contract meets the requirements of Education Code 49073.1 and
other applicable state and federal laws.
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Students

STUDENT RECORDS AR 5125(a)

Definitions

Student means any individual who is or has been in attendance at the County Office and regarding whom the
County Office maintains student records. (34 CFR 99.3)

Attendance includes, but is not limited to, attendance in person or by paper correspondence, video conference,
satellite, Internet, or other electronic information and telecommunication technologies for students who are not
physically present in the classroom, and the period during which a person is working under a work-study program.
(34 CFR 99.3)

Student records are any items of information (in handwriting, print, tape, film, computer, or other medium) gathered
within or outside the County Office that are directly related to an identifiable student and maintained by the
County Office, required to be maintained by an employee in the performance of the employee's duties, or
maintained by a party acting for the County Office. Any information maintained for the purpose of second-party
review is considered a student record. Student records include the student's health record. (Education Code 49061,
49062; 5 CCR 430; 34 CFR 99.3)

Student records do not include: (Education Code 49061, 490462: 34 CFR 99.3)

1. Directory information

2. Informal notes compiled by a school officer or employee which remain in the sole possession of the maker, are
used only as a personal memory aid, and are not accessible or revealed to any other person except a substitute
employee

3. Records of the law enforcement unit of the County Office, subject to 34 CFR 99.8

4. Records created or received by the County Office after an individual is no longer a student and that are not
directly related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity and which schools have
been directed to compile by state law, regulation, or administrative directive. (5 CCR 430)

Mandatory interim student records are those records which the schools are directed to compile and maintain for
specified periods of time and are then destroyed in accordance with state law, regulation, or administrative
directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current educational process of the
student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or ather communication of, personally identifiable
information contained in student records to any party, except the party that provided or created the record, by any
means including oral, written, or electronic. (34 CFR 99.3)

Access means a personal inspection and review of a record or an accurate copy of a record, or receipt of an accurate
copy of a record or an oral description or communication of a record, and a request to release a copy of any record.
(Education Code 49061)

Persanally identifiable information includes, but is not limited to: (34 CFR 99.3)
1. The student's name
2. The name of the student's parent/guardian or other family members

3. The address of the student or student's family
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4. A personal identifier, such as the student’s social security number, student number, or biometric record (e.g.,
fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name

6. Other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty

7. Information requested by a person who theCounty Office reasonably believes knows the identity of the
student to whom the student record relates

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5 CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or foster parent.
(Education Code 49061, 56050, 56055)

Legitimate educational interest is an interest held by any school official, employee, contractor, or consultant whose
official duties, responsibilities, or contractual obligations to the County Office, whether routine or as a result of
special circumstances, require access to information contained in student records.

School officials and employees are officials or employees, including teachers, whose duties and responsibilities to the
County Office, whether routine or as a resull of special circumstances, require access to student records. (34 CFR
99.31)

Contractor or consultant is anyone with a formal written agreement or contract with the County Office regarding
the provision of services or functions outsourced by the Cnunl.‘}' Office. Contractor or consultant shall not include a
volunteer or other party. (Education Code 49076)

Custodian of records is the employee responsible for the security of student records maintained by the Coumy
Office and for devising procedures for assuring that access to such records is limited to authorized persons. (5 CCR
433)

County placing agency means the county social service department or county probation department. (Education
Code 49061)

Persons Granted Absolute Access

In accordance with law, absolute access to any student records shall be granted to:
1. Parents/guardians of students younger than age 18 years, including the parent who is not the student's
custodial parent (Education Code 49069; Family Code 3025)

2. An adult student, or a student under the age of 18 years who attends a postsecondary institution, in which
case the student alone shall exercise rights related to the student's records and grant consent for the release of
records (34 CFR 99.3, 99.5)

3. Parents/guardians of an adult student with disabilities who 15 age 18 years or older and has been declared
incompetent under state law (Education Code 56041.5)

Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant to their legitimate
educational interest or other legally authorized purpose:

1. Parents/guardians of a dependent child as defined under 26 USC 152 {Education Code 49074; 34 CFR 99.31)
2. Students who are age 16 or older or who have completed the 10th grade (Education Code 49076)

3. School officials and employees, consistent with the definition provided in the section "Definitions" above
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10.

11.

12.

(Education Code 49076; 34 CFR 99.31)

Members of a school attendance review board (SARB) appointed pursuant to Education Code 48321 who are
authorized representatives of the lenly Office and any volunteer aide age 18 or older who has been
investigated, selected, and trained by the SARB to provide follow-up services to a referred student (Education
Code 49074)

. Officials and employees of other public schools, school systems, or postsecondary institutions where the

student intends or is directed to enroll, including local, county, or state correctional facilities where educational
programs leading to high school graduation are provided, or where the student is already enrolled, as long as
the disclosure is for purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR
99.31)

Unless the annual parent/guardian notification issued pursuant to Education Code 48980 includes a statement
that the County Office may disclose students' personally identifiable information to officials of another
school, school system, or postsecondary institution where the student seeks or intends to enroll, the County
Superintendent or designee shall, when such a disclosure is made, make a reasonable attempt to notify the
parent/guardian or adult student at the last known address, provide a copy of the record that is disclosed, and
give the

parent/guardian or adult student an opportunity for a hearing to challenge the record. (34 CFR 929.34)

. The Student Aid Commission, to provide the grade point average (GPA) of all district students in grade 12 and,

when required, verification of high school graduation or its equivalent of all students who graduated in the
prior academic year, for use in the Cal Grant postsecondary financial aid program. However, such Information
shall not be submitted when students opt out or are permitted by the rules of the Student Aid Commission to
provide test scores in lieu of the GPA. (Education Code 69432.9, 69432.92)

Mo later than January 1 each year, the Superintendent or designee shall notify each student in grade 11, and
the student's parents/guardians If the student is under age 18 years, that the student's GPA will be farwarded
to the Student Aid Commission by October 1 unless the student opts out within a period of time specified in
the notice, which shall not be less than 30 days. (Education Code 69432.9)

Students' social security numbers shall not be included in the submitted information unless the Student Aid
Commission deems it necessary to complete the financial aid application and the Superintendent or designee
obtains permission from the student's parent/guardian, or from the adult student, to submit the social security
number. (Education Code 69432.9)

. Federal, state, and local officials, as needed for an audit or evaluation of, or compliance with, a state or

federally funded education program and in accordance with a written agreement developed pursuant to 34
CFR 99.35 (Education Code 49076; 34 CFR 99.3, 99.31, 99.35)

. Any county placing agency acting as an authorized representative of a state or local educational agency which

is required to audit or evaluate a state or federally supported education program pursuant to item #7 above
{Education Code 49076)

. Any person, agency, or organization authorized in compliance with a court order or lawfully issued subpoena

{Education Code 49077, 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to disclosing a record
pursuant to a court order or subpoena, give the parent/guardian or adult student at least three days' notice of
the name of the requesting agency and the specific record requested, if lawfully possible within the
requirements of the judicial order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation program or participating in the
presentation of evidence in a truancy petition (Education Code 49076)

A district attorney's office for consideration against a parent/guardian for failure to comply with compulsory
education laws (Education Code 49078)

Any probation officer, district attorney, or counsel of record for a student who is a minor for the purposes of
conducting a criminal investigation or an investigation in regards to declaring the minor a ward of the court or
involving a violation of a condition of probation, subject to evidentiary rules specified in Welfare and
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Institutions Code 701 (Education Code 49076)

When disclosing records for these purposes, the County Superintendent or designee shall obtain written
certification from the recipient of the records that the information will not be disclosed to another party

without prior written consent of the student's parent/guardian or the holder of the student's educational
rights, unless specifically authorized by state or federal law. (Education Caode 49076)

Any judge or probation officer for the purpose of conducting a truancy mediation program for a student or for
the purpose of presenting evidence in a truancy petition pursuant to Welfare and Institutions Code 681
(Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the County Superintendent or designee
that the information will be used only for truancy purposes. Upon releasing student information to a judge or
probation officer, the County Superintendent or designee shall inform, or provide written notification to, the
student's

parent/guardian within 24 hours. (Education Code 49076)

A foster family agency with jurisdiction over a currently enrolled or former student; short-term residential
treatment program staff responsible for the education or case management of a student; or a caregiver who has
direct responsibility for the care of a student, including a certified or licensed foster parent, an approved relative
or nonrelated extended family member, or a resource family, as defined (Education Code 49076) Such
individuals shall have access to the student's current or most recent records of grades, transcripts, attendance,
discipline, online communication on platforms established by schools for students and

parents/guardians, and any individualized education program or Section 504 plan developed and maintained by
the County Office (Education Code 49069.3)

A student age 14 years or older who is both a homeless student and an unaccompanied minor as defined in 42
USC 11434a (Ecducation Code 49076)

An individual who completes items #1-4 of the caregiver's authorization affidavit pursuant to Family Code 6552
and signs the affidavit for the purpose of enrolling a minor in school (Education Code 49076)

A caseworker or other representative of a state or local child welfare agency or tribal organization that has legal
responsibility in accordance with state or tribal law for the care and protection of a student, provided that the
individual is authorized by the agency or organization to receive the records and the information requested is
directly related to providing assistance to address the student's educational needs (Education Code 49074; 20
USC 1232(g))

Appropriate law enforcement authorities, in circumstances where Education Code 48902 requires that the
County Office provide special education and disciplinary recards of a student with disabilities who is
suspended or expelled for committing an act violating Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the County Superintendent or designee shall obtain written certification by the
recipient of the records as described in item #12 above. (Education Code 49078)

Designated peace officers or law enforcement agencies in cases where the County Office is authorized by law
to assist law enforcement in investigations of suspected criminal conduct or kidnapping and a written parental
consent, lawfully issued subpoena, or court order is submitted to the Cnunly Office, or information is provided
to it indicating that an emergency exists in which the student's information is necessary to protect the health or
safety of the student or other individuals (Education Code 49076.5)

In such cases, the County Superintendent or designee shall provide information about the identity and
|location of the student as it relates to the transfer of that student's records to another public school (_'lounty
Office in California or any other state or to a California private school. (Education Code 49074.5)

When disclosing records for the above purposes, the County Superintendent or designee shall obtain the
necessary documentation to verify that the person, agency, or organization is a person, agency, or organization
that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to anather person,
agency, or arganization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or the federal Family Educational Rights and Privacy Act. (Education Code 49076)
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In addition, the parent/guardian or adult student may provide written consent for access to be granted to persons,
agencies, or organizations not afforded access rights by law. The written consent shall specify the records to be
released and the party or parties to whom they may be released. (Education Code 492061, 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records to others, Either
parent/guardian may grant consent if both parents/guardians notify the County Office, in writing, that such an
agreement has been made. (Education Code 49061)

Discretionary Access

At the discretion of the County Superintendent or designee, information may be released from a student's
records to the following:

i1

Appropriate persons, including parents/guardians of a student, in an emergency if the health and safety of the
student or other persons are at stake (Education Code 4%9076; 34 CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the County Superintendent or designee shall
record information about the threat to the health or safety of the student or any other person that formed the
basis for the disclosure and the person(s) to whom the disclosure was made. (Education Code 49076; 34 CFR
99.32)

Unless it would further endanger the health or safety of the student or other persons, the County
Superintendent or designee shall inform the parent/guardian or adult student within one week of the disclosure
that the disclosure was made, of the articulable and significant threat to the health or safety of the student or
other individuals that formed the basis for the disclosure, and of the parties to whom the disclosure was made.

. Accrediting associations in order to carry out their accrediting functions (Education Code 49076; 34 CFR

99.31)

. Under the conditions specified in Education Code 49076 and 34 CFR 99,31, organizations conducting studies

on behalf of educational institutions or agencies for the purpose of developing, validating, or administering
predictive tests, administering student aid programs, or improving instruction, provided that: (Education Code
49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal identification of students or parents/
guardians by individuals other than representatives of the organization who have legitimate interests in
the information.

b. The information is destroyed when no longer needed for the purposes for which the study is conducted.

c. The County Office enters into a written agreement with the organization that complies with 34 CFR
99.31.

Officials and employees of private schools or school systems where the student is enrolled or intends to enroll,
subject to the rights of parents/guardians as provided in Education Code 49068 and in compliance with 34 CFR
99.34 (Education Code 49076; 34 CFR 99.31, 99.324)

Local health departments operating countywide or regional immunization information and reminder systems
and the California Department of Public Health, unless the parent/guardian has requested that no disclosures of
this type be made (Health and Safety Code 120440)

Contractors and consultants having a legitimate educational interest based on services or functions which have
been outsourced ta them through a formal written agreement or contract with the County Office, excluding
volunteers or other parties (Education Code 49076)

. Agencies or organizations in connection with the student's application for or receipt of financial aid, provided

that information permitting the personal identification of a student or the student's parents/guardians for these
purposes is disclosed only as may be necessary to determine the eligibility of the student for financial aid,
determine the amount of financial aid, determine the conditions which will be imposed regarding the financial
aid, or enforce the terms or conditions of the financial aid (Education Code 49076; 34 CFR 99.31)

. County elections officials for the purpose of identifying students eligible to register to vote or offering such
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students an opportunity to register, subject to the limits set by 34 CFR 99.37 and under the condition that any
information provided on this basis shall not be used for any other purpose or transferred to any other person
or agency (Education Code 49076; 34 CFR 99.37)

When disclosing records for the above purposes, the County Superintendent or designee shall abtain the necessary
documentation to verify that the person, agency, or organization is a person, agency, or organization that is
permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to another person,
agency, or organization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or the federal Family Educational Rights and Privacy Act. (Education Code 49074)

De-identification of Records

When authorized by law for any program audit, educational research, or other purpose, the County Superinte:ndl:nl
or designee may release information from a student record without prior consent of the parent/guardian or adult
student after the removal of all personally identifiable information. Prior to releasing such information, the County
Superintendent or designee shall make a reasonable determination that the student's identity is not personally
identifiable, whether through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 20 USC 1232g: 34 CFR 99.31)

Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or, when records are
maintained at different locations, a notation shall be placed in the central file indicating where other records may be
found. Parents/guardians and adult students shall be notified of the location of student records if not centrally
located. (Education Code 49069; 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure that access is
limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological, and administrative
policy controls, to ensure that school officials and employees obtain access to only those student records in which
they have legitimate educational interests. (34 CFR 99.31)

To inspect, review, ar obtain copies of student records, authorized persons shall submit a request to the custodian of
records. Prior to granting the request, the custodian of records shall authenticate the individual's identity. For any
individual granted access based on a legitimate educational interest, the request shall specify the interest involved.

When required by law, a student's parent/guardian or an adult student shall provide written, signed, and dated
consent before the County Office discloses the student record. Such consent may be given through electronic
means in those cases where it can be authenticated. The district's consent form shall specify the records that may be
disclosed, state the purpose of the disclosure, and identify the party or class of parties to whom the disclosure may
be made. Upon request by the parent/guardian or adult student, the County Office shall provide a copy of the
records disclosed. (34 CFR 99.30)

If the parent/guardian or adult student refuses to provide written consent for the release of student information, the

County Superintendent or designee shall not release the information, unless it is otherwise subject to release based
on a court order or a lawful subpoena.

Within five business days following the date of request, the authorized person shall be granted access to inspect,
review, and obtain copies of student records during regular school hours. (Education Code 49069)
Qualified certificated personnel shall be available to interpret records when requested. (Education Code 49069)

The custodian of records or the County Superintendent or designee shall prevent the alteration, damage, or loss of
records
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during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or organizations requesting or
receiving information from the record and the legitimate educational interest of the requester. (Education Code
49064)

In every instance of inspection by persons who do not have assigned educational responsibility, the custodian of

records shall make an entry in the log indicating the record inspected, the name of the person granted access, the
reason access was granted, and the time and circumstances of inspection. (5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for record(s) that was denied and
the reason for the denial.

The log shall include requests for access to records by:

1. Parents/guardians or adult students

o]

. Students who are 16 years of age or older or who have completed the 10th grade
3. Parties obtaining County Office-approved directory information

4. Parties who provide written parental cansent, in which case the consent notice shall be filed with the record
pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

6. Law enforcement personnel seeking to enfarce immigration laws

The log shall be open to inspection only by the parent/guardian, adult student, dependent adult student, custodian of
records, and certain state or federal officials specified in Education Code 49064. (Education Code 4%044; 5 CCR
432)

Duplication of Student Records

To provide coples of any student record, theCounty Office may charge a reasonable fee not to exceed the actual
cost of providing the copies. No charge shall be made for providing up to two transcripts or up to two verifications of
various records for any former student. No charge shall be made to locate or retrieve any student record.
(Education Code 49065)

Changes to Student Records

Only a parent/guardian having legal custody of a student or an adult student may challenge the content of a record
or offer a written response to a record. (Education Code 49061)

No additions or change shall be made to a student's record after high school graduation ar permanent departure,
other than routine updating, unless required by law or with prior consent of the parent/guardian or adult student.
(Eclucation Code 49062.5, 49070; 5 CCR 437)

When a former student submits a state-issued driver's license, birth certificate, passport, social security card, court
order, or ather government-issued documentation demonstrating that the former student's legal name and/or gender
has changed, the County Office shall update the former student's records to reflect the updated legal name and/or
gender. Upon request by the former student, the County Office shall reissue any documents conferred upon the
former student, including, but not limited to, a transcript, a high school diploma, a high school equivalency certificate,
or ather similar documents. The County Office is not required to modify records that the former student has not
requested for medification or reissuance. (Education Code 49062.5)
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If the former student's name or gender is changed and the requested records are reissued, a new document shall be
added to the former student's file that includes all of the following information: (Education Code 49062.5)

1. The date of the request
2. The date the requested records were reissued to the former student
3. Alist of the records that were requested by and reissued to the farmer student

4. The type of documentation, if any, provided by the former student to demenstrate a legal change to the
student's name and/or gender

5. The name of the employee who completed the request

4. The current and former names and/or genders of the student

Any former student who submits a request to change the legal name or gender on the student's records but is unable
to provide any government-issued documentation demonstrating the legal name or gender change, may request a
name or gender change through the process described in Education Code 49070 and AR 5125 3 - Challenging
Student Records.

Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated and signed by the
individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437)
1. Legal name of student
2. Date and place of birth and method of verifying birth date
3. Sex of student
4, Name and address of parent/guardian of minor student
a. Address of minor student if different from the above
b. Annual verification of parent/guardian's name and address and student's residence
5. Entrance and departure dates of each school year and for any summer session or other extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or credits given towards
graduation

7. Verification of or exemption from required immunizations

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another County Office, shall be maintained subject to
destruction during the third school year after the school year in which they originated, following a determination
that their usefulness has ceased or the student has left the County Office. These records include: (Education Code
48918, 51747, 5 CCR 432, 437, 16027)

1. Expulsion orders and the causes therefor
2. A log identifying persons or organizations who request or receive information from the student record
3. Health information, including verification or waiver of the health screening for school entry

4. Information on participation in special education programs, including required tests, case studies,
authorizations, and actions necessary to establish eligibility for admission or discharge
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5. Language training records

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action

9. Parent/guardian authorization or prohibition of student participation in specific programs
10. Results of standardized tests administered within the past three years

11. Written findings resulting from an evaluation conducted after a specified number of missed assignments to
determine whether it is in a student's best interest to remain in independent study

Permitted student records may be destroyed six months after the student completes or withdraws from the
educational program and their usefulness ceases, including: (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings

2. Standardized test results older than three years
3. Routine disciplinary data

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices

6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public inspection in the
process of destruction. (5 CCR 437)

Transfer of Student Records

When a student transfers into this County Office from any other school County Office or a private school, the
County Superintendent or designee shall inform the student's parent/guardian of rights regarding student records,
including a parent/guardian's right to review, challenge, and receive a copy of student records. (Education Code
42068; 5 CCR 438) }

When a student transfers into this County Office from another district, the County Superintendent or designee
shall request that the student's previous district provide any records, either maintained by that district in the ordinary
course of business or received from a law enforcement agency, regarding acts committed by the transferring student
that resulted in the student's suspension or expulsion. (Education Code 48201)

When a student transfers from this County Office to another school district or to a private school, the County
Superintendent or designee shall forward a copy of the student's mandatory permanent record within 10 school
days of the district's receipt of the request for the student's records. The original record or a copy shall be retained
permanently by this County Office. If the transfer is to another California public school, the student's entire
mandatory interim record shall also be forwarded. If the transfer is out of state or to a private school, the mandatory
interim record may be forwarded. Permitted student records may be forwarded to any other district or private school.
(Education Code 48918, 49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of a County Office
school, the County Superintendent or designee shall transfer the student's records to the next educational
placement within two business days. (Education Code 49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees owed by the
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student or parent/guardian. (5 CCR 438)

If the County Office is withholding grades, diploma, or transcripts from the student because of damage or loss of
school property, this information shall be sent to the requesting district along with the student's records.

Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the Cnunly
Superintendent or designee shall notify parents/guardians and eligible students, in writing, of their rights related to
student records. If 15 percent or more of the students enrolled in the County Office speak a single primary
language other than English, then the County Office shall provide these notices in that language. Otherwise, the
County Office shall provide these notices in the student's home language insofar as practicable. The County
Office shall effectively notify parents/guardians or eligible students with disabilities. (Education Code 49043,
48985; 34 CFR 99.7)

The notice shall include: (Education Code 49063; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein
2. The title(s) of the official(s) responsible for maintaining each type of record
3. The location of the log identifying those who request information from the records

4. County Office criteria for defining school officials and employees and for determining legitimate educational
interest

5. Guumy Office policies for reviewing and expunging student records
6. The right to inspect and review student records and the procedures for doing so

7. The right to challenge and the procedures for challenging the content of a student record that the
parent/guardian or student believes to be inaccurate, misleading, or otherwise in violation of the student's

privacy rights
8. The cost, if any, charged for duplicating copies of records
9. The categories of information defined as directory information pursuant to Education Code 49073

10. The right to consent to disclosures of personally identifiable information contained In the student's records
except when disclosure without consent is authorized by law

11. Availability of the curriculum prospectus developed pursuant to Education Code 49021.14 containing the titles,
descriptions, and instructional aims of every course offered by the schoaol

12. Any other rights and requirements set forth in Education Code 42060-49085, and the right of
parents/guardians to file a complaint with the U.S. Department of Education concerning an alleged failure by
the County Office to comply with 20 USC 1232g

13. A statement that the County Office forwards education records to other agencies or institutions that request
the records and in which the student seeks or intends to enroll or is already enrolled as long as the disclosure is
for purposes related to the student's enrollment

In addition, the annual parental notification shall include a statement that a student's citizenship status, immigration
status, place of birth, or any other information indicating national origin will not be released without parental consent
or a court order.

Student Records from Social Media

For the purpose of gathering and maintaining records of students' social media activity, the County Superintendent
or designee shall: (Education Code 49073.4)
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1. Gather or maintain only information that pertains directly to school safety or student safety

2. Provide a student with access to any information that the district obtained from the student's social media
activity and an opportunity to correct or delete such information

3. Destroy information gathered from social media and maintained in student records within one year after a
student turns 18 years of age or within one year after the student is no longer enrolled in the district, whichever
occurs first

4. Notify each parent/guardian that the student's information is being gathered from social media and that any
information maintained in the student's records shall be destroyed as provided in item #3 above. The
notification shall also include, but is not limited to, an explanation of the process by which a student or the
student's parent/guardian may access the student's records for examination of the information gathered or
maintained and the process by which removal of the information may be requested or corrections to the
information may be made. The notification may be provided as part of the annual parental notification required
pursuant to Education Code 48980.

5. If the County Office contracts with a third party to gather information on a student from social media, ensure
that the contract:

a. Prohibits the third party from using the information for purposes other than those specified in the
contract or from selling or sharing the information with any person or entity other than the County
Office, the student, or the student's parent/guardian

b. Requires the third party to destroy the information immediately upon satisfying the terms of the contract,

or when the County Office notifies the third party that the student has turned 18 years of age oris no
longer enrolled in the County Office, whichever occurs first
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Students

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS BP5141.21(a)

The County Board believes that regular school attendance is critical to student learning and that students
who need to take medication prescribed or ordered for them by their authorized health care providers
should be able to participate in the educational program.

Any medication prescribed for a student with a disability who is qualified to receive services under the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973 shall be
administered in accordance with the student's individualized education program or Section 504 services
plan, as applicable.

For the administration of medication to other students during school or school-related activities, the County
Superintendent or designee shall develop protocols which shall include options for allowing parents/
guardians to administer medication to their child at school, designate other individuals to do so on their
behalf, and. with the student's authorized health care provider's approval, request the district's permission
for the student to self-administer a medication or self-monitor and/or self-test for a medical condition. Such
processes shall be implemented in a manner that preserves campus security, minimizes instructional
interruptions, and promotes student safety and privacy.

The County Superintendent or designee shall make epinephrine auto-injectors available at each schoal for
providing emergency medical aid to any person suffering, or reasonably believed to be suffering, from an
anaphylactic reaction. (Education Code 49414)

The County Superintendent or designee shall make naloxone hydrochloride or another opioid antagonist
available for emergency medical aid to any person suffering, or reasonably believed to be suffering, from
an opioid overdose.(Education Code 494 14.3)

Because of the conflict between state and federal law regarding the legality of medicinal cannabis, the

County Board prohibits the administration of medicinal cannabis to students on school grounds by parents/
guardians or school personnel.

The County Superintendent or designee shall collaborate with city and county emergency responders,
including local public health administrators, to design procedures or measures for addressing an emergency
such as a public disaster or epidemic.

Administration of Medication by School Personnel

When allowed by law, medication prescribed to a student by an authorized health care provider may be
administered by a school nurse or, when a school nurse or other medically licensed person is unavailable
and the physician has authorized administration of medication by unlicensed personnel for a particular
student, by other designated school personnel with appropriate training. School nurses and other designated
school personnel shall administer

medications to students in accordance with law, County Board policy, administrative regulation, and. as
applicable, the

written statement provided by the student's parent/guardian and authorized health care provider. Such
personnel shall be afforded appropriate liability protection.

The County Superintendent or designee shall ensure that school personnel designated to administer any
medication receive appropriate training and. as necessarlv. retraining from qualified medical personnel
before any medication is administered. At a minimum, the training shall cover how and when such
medication should be administered, the recognition of symptoms and treatment, emergency follow-up
procedures, and the proper documentation and storage of medication. Such trained, unlicensed designated
school personnel shall be supervised

byd. 'i':lljléli pl]"ovided with immediate communication access to. a school nurse, physician, or other appropriate
individual.

oo
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The County Superintendent or designee shall maintain documentation of the training and ongoing supervision,
as well as annual written verification of competency of other designated school personnel.
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Students

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS AR 5141.21(a)

Definitions

Autharized health care provider means an individual who Is licensed by the State of California to prescribe or order
medication, including, but not limited to, a physician or physician assistant. (Education Code 49423; 5 CCR 401)

Other designated school personnel means any individual employed by the County Office, including a nonmedical
school employee, who has volunteered or consented to administer medication or otherwise assist the student and
who may legally administer the medication to the student or assist the student in the administration of the
medication. (5 CCR 601, 621)

Medication may include not only a substance dispensed in the United States by prescription, but also a substance that
does not require a prescription, such as over-the-counter remedies, nutritional supplements, and herbal remedies. (5
CCR 601)

Epinephrine auto-injector means a disposable delivery device designed for the automatic injection of a premeasured
dose of epinephrine into the human body to prevent or treat a life-threatening allergic reaction. (Education Code
49414)

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result from an insect
sting, food allergy, drug reaction, exercise, or other cause. Symptoms may include shortness of breath, wheezing,
difficulty breathing, difficulty talking or swallowing, hives, itching, swelling, shock, or asthma. (Education Code
49414)

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food and Drug
Administration that, when administered, negates or neutralizes in whole or in part the pharmacological effects of an
opioid in the body and that has been approved for the treatment of an opioid overdose. (Education Code 49414.3)

MNotifications to Parents/Guardians

At the beginning of each school year, the County Superintendent or designee shall notify parents/guardians of the
options available to students who need to take prescribed medication during the school day and the rights and
responsibilities of parents/guardians regarding those options, (Education Code 49480)

In addition, the County Superintendent or designee shall inform the parents/guardians of any student on a
continuing medication regimen for a nonepisedic condition of the following requirements: (Education Code 49480)

1. The parent/guardian is required to inform the schoaol nurse or other designated employee of the medication
being taken, the current dosage, and the name of the supervising physician.

2. With the parent/guardian's consent, the school nurse or other designated employee may communicate with
the student's physician regarding the medication and its effects and may counsel school personnel regarding
the possible effects of the medication on the student's physical, intellectual, and social behavior, as well as
possible behavioral signs and symptoms of adverse side effects, omission, or overdose.

When a student requires medication during the school day in order to participate in the educational program, the
County Superintendent or designee shall, as appropriate, inform the student's parents/guardians that the student
may qualify for services or accommaodations pursuant to the Individuals with Disabilities Education Act (20 USC
1400-1482) or Section 504 of the federal Rehabhilitation Act of 1973 (29 USC 794).

Parent/Guardian Responsibilities

The responsibilities of the parent/guardian of any student who may need medication during the school day shall
include, but are not limited to:



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS (continued) AR 5141.21(b)

1. Submitting the parent/guardian written statement and the authorized health care provider's written statement
each school year as described in the sections "Parent/Guardian Statement” and "Health Care Provider
Statement" below. The parent/guardian shall provide a new authorized health care provider's statement if the
medication, dosage, frequency of administration, or reason for administration changes. (Education Code
494145, 49423, 49423.1; 5 CCR 600, 626)

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the school nurse or
other designated certificated employee of the medication being taken, the current dosage, and the name of the
supervising physician, and updating the information when needed. (Education Code 49480)

3. Providing medications in properly labeled, original containers along with the authorized health care provider's
instructions. For prescribed or ordered medication, the container also shall bear the name and telephone
number of the pharmacy, the student's identification, and the name and phone number of the authorized
health care provider. (5 CCR 606)

Parent/Guardian Statement

When County Office employees are to administer medication to a student, the parent/guardian's written statement shall:
1. ldentify the student

2. Grant permission for an authorized County Office representative to communicate directly with the student's
authorized health care provider and pharmacist, as may be necessary, regarding the health care provider's
written statement or any other questions that may arise with regard to the medication

3. Contain an acknowledgment that the parent/guardian understands how County Office employees will
administer the medication or atherwise assist the student in its administration

4. Contain an acknowledgment that the parent/guardian understands the responsibilities to provide a written
statement from the authorized health care provider, to ensure that the medication is delivered to the school in
a proper container by an individual legally authorized to be in passession of the medication, and to provide all
necessary supplies and equipment

5. Contain an acknowledgment that the parent/guardian understands the right to terminate the consent for the
administration of the medication or for atherwise assisting the student in the administration of medication at
any time

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that the student be allowed
to carry and self-administer prescription auto-injectable epinephrine or prescription inhaled asthma medication, the
parent/guardian’s written statement shall: (Education Code 49423, 49423.1)

1. Consent to the self-administration

2. Release the County Office and school personnel from civil liability if the student suffers an adverse reaction as
a result of self-administering the medication

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual who is not
an employee of the County Office to administer medication to the student, the parent/guardian's written statement
shall clearly identify the individual and shall state:

1. The individual's willingness to accept the designation
2. That the individual is permitted to be on the school site
3. Any limitations on the individual's authority
Health Care Provider Statement
When any County Office employee is to administer prescribed medication to a student, or when a student is to be

allowed to carry and self-administer prescribed medication during school hours, the authorized health care provider's
written statement shall include:



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS (continued) AR 5141.21(c)

1

2.

7.

8.

Clear identification of the student (Education Code 49423, 49423.1; 5 CCR 402)
The name of the medication (Education Code 49423, 49423.1; 5§ CCR 402)

The method, amount, and time schedules by which the medication is to be taken (Education Code 49423,
49423.1; 5 CCR 402)

If a parent/guardian has requested that the student be allowed to self-administer medication, confirmation that
the student is able to self-administer the medication (Education Code 49414.5, 49423, 49423.1; 5 CCR 602)

. For medication that is to be administered by unlicensed personnel, confirmation by the student's health care

provider that the medication may safely and appropriately be administered by unlicensed personnel {Education
Code 49423, 49423.1; 5 CCR 602)

For medication that is to be administered on an as-needed basis, the specific symptoms that would necessitate
administration of the medication, allowable frequency for administration, and indications for referral for
medical evaluation

Passible side effects of the medication

Name, address, telephone number, and signature of the student's authorized health care provider

For self-administration of inhaled asthma medication, the County Office shall accept a written statement from a
physician or surgeon contracted with a health plan licensed pursuant to Health and Safety Code 1351.2. Such written
statement shall be in English and Spanish, and shall include the name and contact information for the physician or
surgeon.

(Ecucation Code 49423.1)

District Responsibilities

The Cﬂunty Superimcndem or designee shall ensure that any unlicensed school personnel authorized to administer
medication to a student receives appropriate training from the school nurse or other qualified medical personnel.

The school nurse or other designated school personnel shall:

1.

Administer or assist in administering medication in accordance with the autharized health care provider's
written statement

Accept delivery of medications from parents/guardians and count and record them upen receipt

. Maintain a list of students needing medication during the school day, including those authorized to self-

administer medication, and note on the list the type of medication and the times and dosage to be
administered

. Maintain for each student a medication log which may:

a. Specify the student's name, medication, dose, method of administration, time of administration during
the regular school day, date(s) on which the student is required to take the medication, and the
authorized health care provider's name and contact information

b. Contain space for daily recording of the date, time, and amount of medication administered, and the
signature of the individual administering the medication

. Maintain for each student a medication record which may include the authorized health care provider's written

statement, the parent/guardian's written statement, the medication log, and any other written documentation
related to the administration of medication to the student

. Ensure that student confidentiality is appropriately maintained

. Coordinate and, as appropriate, ensure the administration of medication during field trips and other school-

related activities
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8. Report to a student’s parent/guardian and the site administrator any refusal by the student to take the
medication

9. Keep all medication to be administered by the district in a locked drawer or cabinet

10. As needed, communicate with a student's autharized health care provider and/or pharmacist regarding the
medication and its effects

11. Counsel other designated school personnel regarding the possible effects of a medication on a student's
physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of adverse side
effects, omission, or overdose

12. Ensure that any unused, discontinued, or outdated medication is returned to the student's parent/guardian at
the end of the school year or, if the medication cannot be returned, dispose of it in accordance with state laws
and local ordinances

13. In the event of a medical emergency requiring administration of medication, provide immediate medical
assistance, directly observe the student following the administration of medication, contact the student's
parent/guardian, and determine whether the student should return to class, rest in the school office, or receive
further medical assistance

14. Report to the site administrator, the student's parent/guardian, and, if necessary, the student's authorized
health care provider any instance when a medication is not administered properly, including administration of
the wrong medication or failure to administer the medication in accordance with authorized health care
provider's written statement

Emergency Epinephrine Auto-Injectors

The County Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other
employees who have volunteered to administer them in an emergency and have received training. The school nurse,
or a volunteer employee when a school nurse or physician is unavailable, may administer an epinephrine auto-injector
to provide emergency medical ald to any person suffering, or reasonably believed to be suffering, from potentially life-
threatening symptoms of anaphylaxis at school or a school activity. (Education Code 49414)

At least once per school year, the County Superintendent or designee shall distribute to all staff a notice requesting
volunteers to be trained to administer an epinephrine auto-injector and describing the training that the volunteer will
receive. (Education Code 49414)

The principal or designee at each school may designate one or mere volunteers to receive initial and annual refresher
training, which shall be provided by a school nurse or other qualified person designated by a physician and surgeon
authorized pursuant to Education Code 49414 and shall be based on the standards developed by the County
Superintendent of Public Instruction (SPI). Written materials covering the required topics for training shall be
retained by the school for reference. (Education Code 49414)

A school nurse or other qualified supervisor of health, or a County Office administrator if the County Office does
not have a qualified supervisor of health, shall abtain a prescription for epinephrine auto-injectors for each schoal
from an authorized physician and surgeon. Such prescription may be filled by local or mail order pharmacies or
epinephrine auto-injector manufacturers. Elementary schools shall, at a minimum, be provided one adult (regular) and
one junior epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) epinephrine
auto-injector, unless there are any students at the school who require a junior epinephrine auto-injector. (Education
Code 49414)

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall restock the
epinephrine auto-injector as soon as reasonably possible, but no later than two weeks after it is used. In addition,
epinephrine auto-injectors shall be restocked before their expiration date. (Education Code 49414)

Information regarding defense and indemnification provided by the County Office for any and all civil liability for
volunteers administering epinephrine auto-injectors shall be provided to each volunteer and retained in the
employee's personnel file. (Education Code 49414)
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A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the
requirements of Education Code 49414, including, but not limited to, the acceptance of epinephrine auto-injectors
from a manufacturer or wholesaler. (Education Code 49414)

The County Superintendent or designee shall maintain records regarding the acquisition and disposition of
epinephrine auto-injectors for a period of three years from the date the records were created. (Business and
Professions Code 4119.2)

Emergency Medication for Opioid Overdose

The County Office may elect to make emergency naloxone hydrochloride or another opioid antagonist available at
schools for the purpose of providing emergency medical aid to persons suffering, or reasonably believed to be
suffering, from an opioid overdose. In determining whether to make this medication available, the County
Superintendent or designee shall evaluate the emergency medical response time to the school and determine
whether initiating emergency medical services is an acceptable alternative to providing an opioid antagonist and
training personnel to administer the medication. (Education Code 49414.3)

When available at the school site, the school nurse shall provide emergency naloxone hydrochloride or ancther opioid
antagonist for emergency medical aid to any person exhibiting potentially life-threatening symptoms of an opioid
overdose at school or a school activity. Other designated personnel who have volunteered and have received training
may administer such medication when a school nurse or physician is unavailable, and shall only administer the
medication by nasal spray or auto-injector, (Education Code 49414.3)

At least once per school year, the County Superintendent or designee shall distribute to all staff a notice requesting
volunteers to be trained to administer naloxone hydrochloride or another opioid antagonist, describing the training
that the volunteer will receive, and explaining the right of the volunteer to rescind the offer to volunteer at any time,
including after receiving training. The notice shall also include a statement that no benefit will be granted to or
withheld from any employee based on the offer to volunteer and that there will be no retaliation against any
employee for rescinding the offer to volunteer. (Education Code 49414.3)

The principal or designee may designate one or more volunteer employees to receive initial and annual refresher
training, based on standards adopted by the SPI, regarding the storage and emergency use of naloxone hydrachloride
or another opioid antagonist. The training shall be provided at no cost to the employee, conducted during regular
working hours, and be provided by a school nurse or other qualified person designated by an authorizing physician
and surgeon. Written materials provided during the training shall be retained at the school for reference. (Education
Code 49414.3)

A school nurse, other qualified supervisor of health, or, if the County Office does not have a qualified supervisor of
health, a County Office administrator shall obtain a prescription for naloxone hydrochloride or another opioid
antagonist for each school from an authorized physician and surgeon. Such prescription may be filled by local or mail
order pharmacies or manufacturers. (Education Code 49414.3)

If the medication is used, the school nurse, other qualified supervisor of health, or County Office administrator, as
applicable, shall restock the medication as soon as reasonably possible, but no later than two weeks after it is used. In
addition, the medication shall be restocked before its expiration date, (Education Code 49414.3)

Information regarding defense and indemnification provided by the County Office for any and all civil liability for
volunteers administering naloxone hydrochloride or another opioid antagonist for emergency aid shall be provided to
each volunteer and retained in the employee's personnel file. (Education Code 49414.3)

A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the
requirements of Education Code 49414.3, including, but not limited to, the acceptance of the naloxone hydrochloride
or another opieid antagonist from a manufacturer or wholesaler. (Education Code 49414.3)

The County Superintendent or designee shall maintain records regarding the acquisition and disposition of
naloxone hydrochloride or anather opioid antagonist for a period of three years from the date the records were
created.

(Business and Professions Code 4119.8)
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Instruction BP 6186(a)

JUVENILE COURT SCHOOLS

The County Board of Education shall provide for the administration and operation of a juvenile court
school that meets the needs of students who are under the protection or authority of the county juvenile
justice system and have been placed in juvenile halls, juvenile homes that house 25 or more children, day
centers, ranches, camps, or regional youth education facilities. (Education Code 48645)

OPTION 1: The County Superintendent of Schools shall be responsible for the administration of juvenile
court schools. (Education Code 48645.2)

OPTION 2: Administration of juvenile court schools shall be performed in accordance with the contract
between the County Board and the %Dverning board of the school district in which the juvenile court school
is located. (Education Code 48645.2)

The juvenile court administrator may, in accordance with Education Code 48646, enter into a memorandum
of understanding or other agreement with the county chief probation officer to establish a process for
communication, decision making, mutual goals, and conflict resolution to support the needs of students
who are receiving their education in juvenile court schools. (Education Code 48646)

School Calendar

The County Board shall adopt an annual school calendar identifying holidays and staff in-service days for
Jjuvenile court schools as presented by the County Superintendent. (Education Code 48645.3)

Unless otherwise provided by law, the minimum school day shall be 240 minutes. (Education Code
48645.3)

Edueational Programs

Juvenile court schools shall offer a curriculum that meets state academic standards and a course of study
that prepares students for a high school dirluma or high school equivalency certificate, career entry, and
college admission. The County Board shall adopt a course of study for juvenile court schools as presented
by the County Superintendent and shall regularly evaluate the educational program established.

The prescribed courses of study shall be kept on file for public inspection. (Education Code 51040)

Students enrolled in a juvenile court school shall participate in physical education courses unless exempted
by law. including, but not limited to, an exemption for students whose school is located in a juvenile home,
ranch, or camp where students are otherwise scheduled for recreation and exercise. (Education Code
51241

Any student who completes the graduation requirements of the student's school district of residence while
attending juvenile court school shall receive a diploma from the school last attended in the district of
residence or from the County Superintendent. (Education Code 48645.5)

School Facilities

Any plans for the construction of juvenile court school classrooms, offices, or any other school structures in
any juvenile hall, juvenile home, day center, juvenile ranch, or juvenile camp shall be approved by the
County Board and the County Board of Supervisors. The cost of such construction shall be charged against
county funds. (Education Code 48645.6)

Joint Transition Planning

The County Board shall ensure that the county office of education (COE) and the county department of
probation have a joint transition planning policy for the purposes of improving communication regarding
dates of release and educational needs of students who have had contact with the juvenile justice system,
coordinating immediate school

A\
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placement and enrollment, and ensuring that probation officers in the community have the information
they need to support the return of students who are being transferred from juvenile court schools to public
schools in their communities. The transition planning policy shall include the assignment of transition
oversight responsibilities to COE personnel who Wiilig work in collaboration with the county probation
department, as needed, and relevant local educational agencies to facilitate: (Education Code 48647)

1. The transfer of complete and accurate education records, including the student’s individualized
edluca}inn program (IEP) or Section 504 plan, if applicable, when a student enters the juvenile court
schoo

2. Access to information about postsecondary academic and vocational opportunities, including college
financial aid programs

3. The implementation of the student's transition plan, if one exists

4. The transition of a student from a juvenile court school to a public school in the community,
including procedures for the student's immediate enrollment, transfer of course credits, placement in
appropriate courses based on completed coursework, and the transfer of complete and accurate
education records, including any IEP or Section 504 plan, within 72 hours of the student's release
from the juvenile detention facility

Individualized Transition Plan

As needed, each student detained for more than 20 consecutive school days shall have an individualized
transition plan developed by the COE in collaboration with the county probation department in
accordance with Education Code 48647. (Education Code 48647)

For any student detained for 20 consecutive school days or fewer, a copy of the student's individualized
lcarnin% Flan, if one exists, shall be made available by the COE to the siudent upon the student's release,
e.

if possi
(Education Code 48647)
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