






 refer to staff for further study; 3) refer the matter to the next agenda. 
 
 There was no public communication. 
 
3.0 Accept Open Session Agenda 
 Sally Aldinger asked the board for a motion to accept the Open Session Agenda. 

MOTION: A motion was made by Steve, with a second by Arina, to accept the Open 
Agenda. Motion passed. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0.  

 
4.0 Consent Agenda:  The following consent agenda items are considered routine by the 

County Board and will be enacted with one motion. There will be no separate discussion of 
items unless a Board member requests, in which event the item(s) will be considered 
following approval of the Consent Agenda. 
 
4.1 Minutes – August 21, 2024 
4.2 Warrants – August 2024 

 4.3 Payroll – August 2024  
4.4 BP 0410 - Nondiscrimination in County Office Programs and Activities (Second 

Reading) 
4.5 BP/E1  1312.3- Uniform Complaint Procedures (Second Reading) 
4.6 BP 5145.3 - Nondiscrimination/Harassment (Second Reading) 
4.7 BP/E1 5145.7 – Sex Discrimination and Sex-Based Harassment (Second Reading) 

 
 Sally Aldinger asked the Board if there was a motion to pull any items from the Consent 
 Agenda. Hearing none, Sally asked the board for a motion to accept the Consent Agenda.  

MOTION: A motion was made by Arina, with a second by Steve. The motion passed 
unanimously. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0. 

 
5.0 Public Hearing 
 5.1 Open Public Hearing 
  The Public Hearing opened at 4:13 p.m. 
 5.2 Discussion of Sufficiency of Instructional Materials for the  

2024-2025 School Year  
 There was no public discussion. 

 5.3 Close Public Hearing 
  The Public Hearing closed at 4:14 pm. 
 
6.0       Information Items 
 6.1 Trinity County Office Unaudited Actuals for the Year Ending June 30, 2024. 
  Cindy Blanchard shared a PowerPoint presentation with the Board on the Trinity 

COE’s Unaudited Actuals for the Year Ending June 30, 2024. 
 6.2 First-Day Enrollment for the School Year 2024-2025 

  The board requested the total number of kids that were enrolled in Trinity County for 
the first day of enrollment numbers as it was not provided on the document. Fabio 
responded that the totals would be provided to them along with a comparison from 
the previous year’s enrollment numbers 

6.3 GANN Limit for 2023-2024 and Projected Limit for 2024-2025 



 Cindy spoke briefly on item 6.3 GANN Limit for 2023-2024 and Projected Limit for 
2024-2025 

   
7.0 Action Items 

7.1 Approve Resolution #24-25-07 Adopting GANN Limit for 2023-2024 and Projected 
Limit for 2024-2025 
MOTION: A motion was made by Steve, with a second by Arina on the condition 
that the letterhead on the resolution is updated to reflect the current superintendent. 
The motion passed. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0. 

7.2 Approve Resolution #24-25-06 Support of Prop 2: Kindergarten Through Grade 12 
Schools and Local Community College Public Education Facilities Modernization, 
Repair, and Safety Bond Act of 2024 
MOTION: A motion was made by Arina, with a second by Steve. The motion 
passed. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0. 

7.3 Approve Resolution #24-25-08 Sufficiency of Instructional Materials for R.I.S.E.  
MOTION: A motion was made by Steve, with a second by Arina. The motion 
passed. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0. 

7.4  Approve 2023-2024 Consolidated Application 
MOTION: A motion was made by Arina, with a second by Steve. The motion 
passed. Aye-3 (Aldinger, Canale, Erwin), No-0, Absent-2, Abstain-0. 

7.5 Discuss and Approve the Time and Location of the October Board Meeting on 
Wednesday, October 16, 2024, to be held at 2:30 p.m. at Trinity Center Elementary 
to Tour the Facilities, with the Board Meeting to Follow at 3:00 p.m. in the main 
classroom. 
After a brief discussion.  
MOTION: A motion was made by Steve, with a second by Arina to approve the time 
and location of the October Board Meeting to be held at Trinity Center Elementary 
School at 2:30 p.m. to tour the facilities with the Board Meeting to follow at 3:00 p.m. 
in the main classroom. The motion passed. Aye-3 (Aldinger, Canale, Erwin), No-0, 
Absent-2, Abstain-0. 

 
8.0 Reports 

8.1 Financial Report and Oversight Update  
Cindy Blanchard provided the financial report and oversight update, which was 
included in the board packet for the members to review. 
8.1.1 School Facilities Report from Jeff Morris 

The school facilities report was included in the packet for the members to 
review. 

8.2  Cabinet Report – includes Trinity COE and District LCAP Updates 
Anthony Rebelo shared his cabinet report with the board. 

 
9.0 Correspondence 

There was no Correspondence 
 
10.0 Superintendent’s Report 

10.1 The team at CYBHI is to visit next week for a field tour of Trinity County with a 
stakeholder’s meeting to follow the next day. 



10.2 Fabio and Tim did a William’s visit at Mountain Valley last week. 
10.3 Fabio had a good conversation with Sheriff Saxon regarding the rollout of the Aegix 

software. 
10.4 Fabio shared his vision of hopefully one day being able to provide a Law 

Enforcement Liaison assigned at the Sheriff’s Office.  
 
11.0 Board Reports/Announcements/Comments 
 11.0 Arina shared her report with the board. 
  
11.0 Adjournment                               

The meeting adjourned at 5:03 p.m.  

Respectfully submitted, 

 

 
Fabio Robles, Ex-Officio Secretary 
Trinity County Office of Education 

ka 
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Trinity County Office of Education
9/1/2024 - 9/30/2024

Employee Salaries= $386,186.96
District Liabilities= $162,455.81

Total Payroll= $548,642.77
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First Day School TK K 1 2 3 4 5 6 7 8 9 10 11 12 Total33
8/28/2023 Burnt Ranch 4 10 7 9 9 10 8 11 14 7 89
8/16/2023 Coffee Creek 0 1 1 0 1 5 8
8/21/2023 Douglas City 3 14 14 21 20 15 21 15 20 22 165
8/21/2023 Junction City 6 5 4 7 4 10 8 7 10 9 70
8/21/2023 Lewiston 7 8 11 9 8 7 2 5 1 7 65
8/28/2023 Trinity Center 1 2 0 1 0 1 2 3 3 1 14
8/21/2023 Trinity Alps Unified

Trinity High School 68 73 73 73 281
Alps View 4 5 11 20
TR Com. Day Sch. 2 2 4
Weaverville/TPA 9 32 37 30 28 36 40 40 35 41 328
SDC

8/16/2023 Mountain Valley
Hayfork Elem. 0 27 29 27 29 29 26 26 22 21 236
Hayfork High School 22 28 25 21 96
Valley High School 2 1 1 1 5

9/5/2023 Southern Trinity Jt Unif.
Van Duzen Elem. 0 6 6 7 3 10 4 5 6 5 52
Hoaglin-Zenia Elem. 0 1 2 1 1 1 1 7
S. Trinity High Sch. 3 2 2 4 11
Mt. Lassic High 0 0 0 0 0

8/21/2023 CHYBA 13 31 19 20 83
1534
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First Day School TK K 1 2 3 4 5 6 7 8 9 10 11 12 Total
8/26/2024 Burnt Ranch
8/19/2024 Coffee Creek
8/20/2024 Douglas City
8/19/2024 Junction City
8/20/2024 Lewiston
8/26/2024 Trinity Center
8/20/2024 Trinity Alps Unified

8/21/2024 Mountain Valley Unified

9/3/2024 Southern Trinity Jt Unified

8/20/2024 R.I.S.E. (Trinity Co Community)
8/21/2024 CHYBA

TOTAL 33 93 111 102 108 107 123 112 115 112 129 122 151 142 1559

5 10 10 6 8 10 10 6 9 11 85
0 0 1 1 0 0 3 0 0 0 5
7 11 17 16 20 22 14 19 16 19 161
4 9 5 2 5 5 11 8 3 13 65
4 9 11 7 8 9 10 2 6 2 68
0 1 2 0 2 0 1 1 2 4 13

Trinity High School 83 68 78 75 304
Alps View 0 2 7 8 17
Weaverville/TPA 9 26 30 34 30 26 31 44 47 33 310

Hayfork Elem. 0 23 27 29 27 30 32 27 24 23 241
Hayfork High School 23 26 23 24 96
Valley High School 0 1 0 2 3

Van Duzen Elem. 4 2 6 6 7 4 11 4 6 7 57
Hoaglin-Zenia Elem. 2 2 1 1 1 1 1 9
S. Trinity High Sch. 0 1 3 3 7
Mt. Lassic High

NA NA NA NA NA NA NA NA 1 0 0 0 2 0 3

23 24 38 30 115
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County Office Regulation 1312.4: Williams Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 06/01/2022 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 09/01/2024

INSTRUCTIONS FOR USE: The following regulation presents sample procedures recommended for use by the
County Superintendent of Schools to complement and/or implement County Office of Education (COE) policies. It
is recommended that any County Superintendent intending to adopt this sample regulation for use in the COE do so
in cooperation with the County Board of Education. This regulation may be revised to reflect local practice and may
be adopted as a regulation or for the COE's use as a County Superintendent Policy.
CSBA NOTE: Education Code 35186 mandates that local educational agencies, including COE's, establish policies
and procedures to address complaints regarding insufficiency of textbooks and instructional materials, teacher
vacancy or misassignment, and emergency or urgent facilities conditions that pose a threat to the health and safety
of students or staff. When such a complaint is filed with the COE, the COE is required to investigate and resolve the
complaint in accordance with the Williams uniform complaint procedures established pursuant to 5 CCR 4680-
4687.

It is recommended that COEs use these procedures only for complaints specified in law and this administrative
regulation. See BP/E(1) 1312.3 - Uniform Complaint Procedures for a discussion of the types of complaints subject
to the uniform complaint procedures established pursuant to 5 CCR 4600-4670, and for license-exempt preschool
programs pursuant to 5 CCR 4690-4694. For complaints regarding the COE's nutrition program, see BP 3555 -
Nutrition Program Compliance.

Types of Complaints

The County Office of Education (COE) shall use the procedures described in this administrative regulation to
investigate and resolve the following:

CSBA NOTE: Education Code 242, as added by AB 1078 (Ch. 229, Statutes of 2023), requires the California
Department of Education (CDE) to develop, by July 1, 2025, guidance and public educational materials to ensure
that all Californians can access information about educational laws and policies that safeguard the right to an
accurate and inclusive curriculum.

Pursuant to Education Code 60119, county boards are required to hold a public hearing annually regarding the
sufficiency of instructional materials. If, at the public hearing, the County Board makes a determination of
"insufficient materials", Education Code 1240, as amended by AB 1078, requires the County Board to take certain
actions and specifies potential consequences for not remedying the deficiency as required by law. For more
information regarding the County Board's responsibilities regarding the sufficiency of instructional materials, see
CSBA's Governance Brief, "Instructional Materials Adoptions: State and local governing board processes, roles, and
responsibilities," and Fact Sheet, "Instructional Materials Adoptions: Local governing board responsibilities."

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint
alleging that:  (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or COE-adopted textbooks or other required instructional materials to use in class

b. A student does not have access to textbooks or instructional materials to use at home or after school

This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:  (Education
Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists

CSBA Sample Policies for COEs
CSBA Policy Management Console
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CSBA NOTE: Education Code 35186, as amended by SB 114 (Ch. 48, Statutes of 2023), requires that
the Williams uniform complaint procedure be used to address a complaint related to teacher
misassignment that claims that a teacher who lacks credentials or training to teach English learners is
assigned to teach a class with one or more English learners in the class.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with one
or more English learners in the class

c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for the entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of
the semester for the entire semester.  (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the time period from the first day students attend classes for a
year-long course or semester-long course, though not later than 20 business days afterwards.  (5 CCR
4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold.  (Education Code 35186; 5 CCR 4600)

3. Complaints regarding the conditions of school facilities, including any complaint alleging that:  (Education Code
35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously
undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate.  (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code
35292.5

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is
fully operational, or has been stocked at all times with toilet paper, soap, and paper towels or functional
hand dryers.  (Education Code 35292.5)

CSBA NOTE: Pursuant to Education Code 35292.5, as amended by SB 760 (Ch. 227, Statutes of 2023),
COEs may temporarily close a restroom for (1) a documented student safety concern, (2) an immediate
threat to student safety, or (3) to repair the facility.

Open restroom means the school has kept all restrooms open during school hours when students are not
in classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for a documented
student safety concern, an immediate threat to student safety, or to repair the facility.  (Education Code
35292.5)

CSBA NOTE: The following optional paragraph is for use by COEs that maintain any of grades 3-12, and may be
revised to reflect the grade levels served by the COE. At its discretion, the COE may permit the use of the Williams
uniform complaint procedures to resolve other complaints. For example, CSBA recommends that COEs which serve
students in grades 3-12 and are therefore required to stock school restrooms with menstrual products pursuant to
Education Code 35292.6, as amended by AB 230 (Ch. 421, Statutes of 2023), permit a complaint for
noncompliance to be filed in accordance with the Williams uniform complaint procedure. However, pursuant to 5
CCR 4610, any such COE-permitted complaint may not be appealed to CDE.
In any COE school or program serving any students in any of grades 3-12, a complaint may be filed alleging
noncompliance with the requirement of Education Code 35292.6 to, at all times, stock and make available and
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accessible free of cost, an adequate supply of menstrual products in every women's and all-gender restroom, and in
at least one men's restroom.  (Education Code 35292.6)

CSBA NOTE: Beginning July 1, 2026, Education Code 35292.5, as amended by SB 760, requires each school to
provide and maintain at least one all-gender restroom for student use, as described below. The COE is required to
ensure that an employee is designated as a point of contact to implement these requirements for each school, and
that a notice regarding the requirements be posted in a prominent and conspicuous location outside the all-gender
restroom, including contact information for the designated point of contact. CDE is required to post on its website
guidance for implementation of the requirements specified in Education Code 35292.5, including examples of
signage and best practices.

As with Education Code 35292.6 described above, Education Code 35292.5, as amended by SB 760, does not
require a complaint process. However, the COE may, at its discretion, permit the use of the Williams complaint
procedures to address allegations of noncompliance with Education Code 35292.5 in order to ensure consistency in
the procedures the COE uses to address allegations of noncompliance with all restroom maintenance requirements.
Like complaints alleging noncompliance with Education Code 35292.6, CDE will not accept an appeal of a
complaint alleging noncompliance with Education Code 35292.5.
Additionally, starting July 1, 2026, in any school that has more than one female and more than one male restroom
designated exclusively for student use, a complaint may be filed alleging noncompliance with the requirements
specified in Education Code 35292.5 to maintain at least one all-gender restroom for student use.  (Education Code
35292.5)

Forms and Notices

The County Superintendent of Schools or designee shall ensure a Williams complaint form is available at each school.
However, complainants need not use the COE's complaint form in order to file a complaint.  (Education Code 35186;
5 CCR 4680)

CSBA NOTE: Education Code 35186 requires that the COE's complaint form contain the elements stated in the
following paragraph. In addition, Education Code 35186 requires that a notice be posted in each classroom in each
school, as specified below. See the accompanying exhibits for a sample complaint form and classroom notice.
The County Superintendent or designee shall ensure that the COE's complaint form specifies the location for filing a
complaint and contains a space to indicate whether the complainant desires a response to the complaint. A
complainant may add as much text to explain the complaint as desired.  (Education Code 35186; 5 CCR 4680)

The County Superintendent or designee shall post in each classroom in each school a notice containing the
components specified in Education Code 35186.  (Education Code 35186)

Filing of Complaint

CSBA NOTE: Education Code 35186 requires that complaints be investigated and resolved within the timelines
specified below. During the Federal Program Monitoring (FPM) process, CDE staff will expect to see statements
regarding the filing of the complaint, the investigation, timelines, and the complainant's right to appeal to the
County Board and to appeal facilities complaints to CDE, as detailed in the following section and the section
"Investigation and Response" below.
A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed with the site
coordinator or designee at the school in which the complaint arises. A complaint about problems beyond the
authority of the site coordinator shall be forwarded to the County Superintendent or designee in a timely manner,
but not to exceed 10 working days. Complaints may be filed anonymously.  (Education Code 35186; 5 CCR 4680)

CSBA NOTE: Pursuant to Education Code 35186, as amended by AB 1078, complaints related to instructional
materials alleging that more than one student does not have sufficient textbooks or instructional materials as the
result of an act by the County Board, or the County Board's failure to remedy the deficiency, may be filed with the
Superintendent of Public Instruction (SPI) directly in addition to or in lieu of being filed with the COE, and the SPI
may directly intervene without waiting for an investigation, as described below.

Pursuant to Education Code 60150, as added by AB 1078, if the SPI finds that a COE has not provided sufficient
textbooks or instructional materials as required, CDE is required to take all remedial actions as specified in
Education Code 1240, including purchasing textbooks and instructional materials. Additionally, the SPI is required to
assess a financial penalty against the COE's local control funding formula allocation.
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Policy Reference Disclaimer:

A complaint alleging that more than one student does not have sufficient textbooks or instructional materials as the
result of an act by the County Board of Education, or the County Board's failure to remedy the deficiency, may be
filed with the Superintendent of Public Instruction (SPI) directly in addition to or in lieu of being filed with the COE.
Any such complaint shall identify the basis and provide evidence to support its filing directly with the SPI.  (Education
Code 35186)

Investigation and Response

The site coordinator or a designee of the County Superintendent shall make all reasonable efforts to investigate any
problem within the site coordinator's or designee's authority.  (Education Code 35186; 5 CCR 4685)

The site coordinator or County Superintendent's designee shall remedy a valid complaint within a reasonable time
period not to exceed 30 working days from the date the complaint was received.  (Education Code 35186; 5 CCR
4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the site
coordinator or County Superintendent's designee shall send written resolution of the complaint to the mailing
address of the complainant as indicated on the complaint, within 45 working days of the initial filing of the complaint.
If the site coordinator makes this report, the information shall be reported at the same time to the County
Superintendent or designee.  (Education Code 35186; 5 CCR 4680, 4685)

CSBA NOTE: Education Code 48985 specifies that, when 15 percent or more of the students enrolled in a
particular school speak a single primary language other than English, all notices, reports, statements, or records sent
to the parents/guardians of such students be written in English and in the primary language. Education Code 35186
requires that, when Education Code 48985 is applicable, any response requested by the complainant must be
written in English and in the primary language in which the complaint was filed.
When Education Code 48985 is applicable and the complainant has requested a response, the response shall be
written in English and in the primary language in which the complaint was filed.  (Education Code 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the County Board at a regularly scheduled meeting.  (Education Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety
of students or staff as described in Item #3a in the section "Types of Complaints" above, a complainant who is not
satisfied with the resolution proffered by the site coordinator or County Superintendent or designee may file an
appeal to the SPI within 15 days of receiving the COE's response. The complainant shall comply with the appeal
requirements specified in 5 CCR 4632.  (Education Code 35186; 5 CCR 4610, 4687)

However, no other type of complaint regarding the condition of school facilities as described in the section "Types of
Complaints" above may be appealed to the SPI.  (Education Code 35186; 5 CCR 4610, 4687)

All complaints and written responses shall be public records.  (Education Code 35186; 5 CCR 4686)

Reports

CSBA NOTE: During the FPM process, CDE staff will expect to see the following statement.
On a quarterly basis, the County Superintendent or designee shall report to the County Board, at a regularly
scheduled County Board meeting, summarized data on the nature and resolution of all complaints. The report shall
include the number of complaints by general subject area with the number of resolved and unresolved complaints. 
(Education Code 35186; 5 CCR 4686)

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 4600-4670 Uniform complaint procedures

5 CCR 4632 Appeal of LEA decision; grounds

5 CCR 4680-4687 Williams uniform complaint procedures
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5 CCR 4690-4694 Health and safety complaints in license-exempt preschool programs

Ed. Code 1240 County superintendent of schools, duties

Ed. Code 17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account

Ed. Code 1980-1984 Establishment of county community school

Ed. Code 200-270 Prohibition of discrimination

Ed. Code 33126 School accountability report card

Ed. Code 35145.5 Agenda; public participation and regulations

Ed. Code 35186 Williams uniform complaint procedure

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanliness

Ed. Code 48660-48666 Establishment of community day school

Ed. Code 48907 Exercise of free expression; time, place and manner rules and regulations

Ed. Code 48950 Speech and other communication

Ed. Code 48985 Notices to parents in language other than English

Ed. Code 51501 Nondiscriminatory subject matter

Ed. Code 60010 Instructional materials; definition

Ed. Code 60040-60052 Requirements for instructional materials

Ed. Code 60119 Hearing on sufficiency of instructional materials

Ed. Code 60150 Penalty for insufficiency of textbooks and instructional materials

State References Description

Federal References Description

20 USC 6314 Title I schoolwide program

Management Resources References Description

CA Office of the Attorney General Publication Guidance to School Officials re: Legal Requirements for Providing Inclusive
Curricula and Books, Legal Alert, January 2024

CSBA Publication Instructional Materials Adoptions: State and local governing board
processes, roles, and responsibilities, Governance Brief, February 2024

CSBA Publication Instructional Materials Adoptions: Local governing board responsibilities,
Fact Sheet, February 2024

Website CSBA District and County Office of Education Legal Services

Website U.S. Department of Education, Office for Civil Rights

Website Department of Justice

Website CSBA

Website California Department of Education

Cross References Description

0410 Nondiscrimination In County Office Programs And Activities

1312.3 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

1312.3-E(3) Uniform Complaint Procedures

5145.3 Nondiscrimination/Harassment

5

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1240.&lawCode=EDC
https://oag.ca.gov/system/files/attachments/press-docs/Legal Alert Re Inclusive Curricula.1.9.24.1157CLEAN.pdf
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-instructional-materials-brief.ashx?la=en&rev=9880900e6d334c81a7f64d637e40dc56
https://www.csba.org/-/media/CSBA/Files/GovernanceResources/GovernanceBriefs/2024-REPD-_IM-LocalRoles.ashx?la=en&rev=94453dc92df043379995b07589a4d558#:~:text=Local boards have a responsibility,been approved by the SBE.
https://legalservices.csba.org/
http://www.ed.gov/about/offices/list/ocr/index.html
https://oag.ca.gov/
http://www.csba.org
http://www.cde.ca.gov
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=mf9x84POGmJIslshX1fe6Tq3A==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=z6PqwJbslshslsh94tly0unb8Pvw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IWhIQYY4oW4EWdKlUIRtMw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ilYtNH3AftZi0ZnPcQHlCA==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=pDDJ0DOVO7WLak0Vn95NHw==
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=ueDSxb6slshWdxIaSEH6ksSRA==


5145.3 Nondiscrimination/Harassment

9012 Board Member Electronic Communications

Cross References Description
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Exhibit 1312.4-E(2): Williams Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 06/01/2022 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 09/01/2024

CSBA NOTE: Education Code 35186 creates the Williams uniform complaint procedures for the filing of complaints
concerning deficiencies in textbooks or instructional materials, conditions of facilities that are not maintained in a
clean or safe manner or in good repair, or teacher vacancy or misassignment. The following form contains elements
required by Education Code 35186 and 5 CCR 4681-4683. During the Federal Program Monitoring process,
California Department of Education staff will check to ensure that the complaint form includes all of the elements
specified below.

K-12 COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair,
including emergency or urgent facilities conditions that pose a threat to the health and safety of students or staff, or
teacher vacancy or misassignment. The complaint and response are public documents as provided by law.
Complaints may be filed anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below.

Response requested?  ___ Yes   ___ No

Contact information:  (if response is requested)
Name:  ____________________________________________________________________
Address:  __________________________________________________________________
Phone number:   Day:  ___________________     Evening:  ____________________________
E-mail address, if any:  _______________________________________________________

Date problem was observed:  __________________________________________________

Location of the problem that is the subject of this complaint:
School name/address:  ________________________________________________________
Course title/grade level and teacher name:  ________________________________________
Room number/name of room/location of facility:  __________________________________

Only the following issues may be the subject of this complaint process.  If you wish to complain about an issue not
specified below, please contact the school or county office of education (COE) for the appropriate complaint
procedure.

Specific issue(s) of the complaint:  (Please check all that apply. A complaint may contain more than one allegation.)

1. Textbooks and instructional materials:  (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or COE-adopted textbooks or other required instructional materials to use in class

b. A student does not have access to textbooks or instructional materials to use at home or after school

This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials

2. Teacher vacancy or misassignment:  (Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists

A teacher vacancy is a position to which a single designated certificated employee has not been assigned
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at the beginning of the school year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of a
semester for an entire semester.  (5 CCR 4600)

CSBA NOTE: Education Code 35186, as amended by SB 114 (Ch. 48, Statutes of 2023), requires that
the Williams uniform complaint procedure be used to address a complaint related to teacher
misassignment that claims that a teacher who lacks credentials or training to teach English learners is
assigned to teach a class with one or more English learners in the class.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with one
or more English learners in the class

This does not relieve the COE from complying with state or federal law regarding teachers of English
Learners.

c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency

3. Facilities conditions:  (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

a. A condition exists that poses an emergency or urgent threat to the health or safety of students or staff
while at school including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning
systems; electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of
hazardous materials previously undiscovered that pose an immediate threat to students or staff;
structural damage creating a hazardous or uninhabitable condition; and any other condition deemed
appropriate by the COE

b. A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not been
stocked at all times with toilet paper, soap, and paper towels or functional hand dryers

CSBA NOTE: The following optional item is for county offices of education (COE) that choose to use
the Williams uniform complaint procedures to address complaints alleging noncompliance with the
requirement to stock restrooms at certain schools with menstrual products pursuant to Education Code
35292.6, which, as amended by AB 230 (Ch. 421, Statutes of 2023), has been expanded to include
schools that serve students in any of grades 3-12; see the accompanying regulation.

c. For a school or program serving students in any of grades 3-12, the school has not, at all times, stocked
and made available and accessible free of cost, an adequate supply of menstrual products in every
women's and all-gender restroom, and in at least one men's restroom

CSBA NOTE: The following optional item is for COEs that choose to use the Williams uniform
complaint procedures to address complaints alleging noncompliance with the requirement, beginning
July 1, 2026, to provide and maintain at least one all-gender restroom for student use pursuant to
Education Code 35292.5, as amended by SB 760 (Ch. 227, Statutes of 2023); see the accompanying
administrative regulation.

d. Starting July 1, 2026, for a school that has more than one female and more than one male restroom
designated exclusively for student use, the school has not maintained at least one all-gender restroom
for student use in accordance with Education Code 35292.5

CSBA NOTE: Pursuant to Education Code 35292.5, as amended by SB 760, COEs may temporarily
close a restroom for (1) a documented student safety concern, (2) an immediate threat to student
safety, or (3) to repair the facility.

e. The school has not kept all restrooms open during school hours when students are not in classes and has
not kept a sufficient number of restrooms open during school hours when students are in classes

This does not apply when temporary closing of the restroom is necessary for a documented student
safety concern, an immediate threat to student safety, or to repair the facility.

Please describe the issue of your complaint in detail. You may attach additional pages and include as much text as
you wish to fully describe the situation. For complaints regarding facilities conditions, please describe the emergency
or urgent facilities condition and how that condition poses a threat to the health or safety of students or staff.
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Policy Reference Disclaimer:

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

CSBA NOTE: Education Code 35186 requires that complaints be filed with the principal/program coordinator or
designee and that the complaint form specify the location for filing the complaint. COEs should specify the name
and/or location in the spaces below.
Please file this complaint at the following location:

______________________________________________
(principal/program coordinator or designee)
______________________________________________
(address)

CSBA NOTE: Pursuant to Education Code 35186, as amended by AB 1078 (Ch. 229, Statutes of 2023), complaints
related to instructional materials alleging that more than one student does not have sufficient textbooks or
instructional materials as the result of an act by the County Board of Education, or the County Board's failure to
remedy the deficiency, may be filed with the Superintendent of Public Instruction (SPI) directly, and the SPI may
directly intervene without waiting for an investigation by the COE; see the accompanying administrative regulation.
The following paragraph may be used by COEs to inform complainants about the option to file complaints directly
with the SPI.
Please be aware that you may file a complaint directly with the Superintendent of Public Instruction if you are
alleging that more than one student does not have sufficient textbooks or instructional materials as the result of an
act by the County Board of Education, or the County Board's failure to remedy the deficiency.

Please provide a signature below. If you wish to remain anonymous, a signature is not required.  However, all
complaints, even anonymous ones, should be dated.

_______________________________________  _______________________
 (Signature)  (Date)

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State References Description

5 CCR 4600-4670 Uniform complaint procedures

5 CCR 4632 Appeal of LEA decision; grounds

5 CCR 4680-4687 Williams uniform complaint procedures

5 CCR 4690-4694 Health and safety complaints in license-exempt preschool programs

Ed. Code 1240 County superintendent of schools, duties

Ed. Code 17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account

Ed. Code 1980-1984 Establishment of county community school

Ed. Code 200-270 Prohibition of discrimination

Ed. Code 33126 School accountability report card

Ed. Code 35145.5 Agenda; public participation and regulations

Ed. Code 35186 Williams uniform complaint procedure

Ed. Code 35292.5-35292.6 Restrooms; maintenance and cleanliness

Ed. Code 48660-48666 Establishment of community day school
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Ed. Code 48907 Exercise of free expression; time, place and manner rules and regulations

Ed. Code 48950 Speech and other communication

Ed. Code 48985 Notices to parents in language other than English

Ed. Code 51501 Nondiscriminatory subject matter

Ed. Code 60010 Instructional materials; definition

Ed. Code 60040-60052 Requirements for instructional materials

Ed. Code 60119 Hearing on sufficiency of instructional materials

Ed. Code 60150 Penalty for insufficiency of textbooks and instructional materials

State References Description

Federal References Description

20 USC 6314 Title I schoolwide program

Management Resources References Description

CA Office of the Attorney General Publication Guidance to School Officials re: Legal Requirements for Providing Inclusive
Curricula and Books, Legal Alert, January 2024

CSBA Publication Instructional Materials Adoptions: State and local governing board
processes, roles, and responsibilities, Governance Brief, February 2024

CSBA Publication Instructional Materials Adoptions: Local governing board responsibilities,
Fact Sheet, February 2024

Website CSBA District and County Office of Education Legal Services

Website U.S. Department of Education, Office for Civil Rights

Website Department of Justice

Website CSBA

Website California Department of Education

Cross References Description

0410 Nondiscrimination In County Office Programs And Activities

1312.3 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

1312.3-E(3) Uniform Complaint Procedures

5145.3 Nondiscrimination/Harassment

5145.3 Nondiscrimination/Harassment

9012 Board Member Electronic Communications
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Policy Reference Disclaimer:

Exhibit 1312.4-E(1): Williams Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 06/01/2022 | Last Revised Date: 09/01/2024 | Last Reviewed Date: 09/01/2024

CSBA NOTE: Education Code 35186 requires that the following notice be posted in each K-12 classroom. During
the Federal Program Monitoring process, California Department of Education (CDE) staff will check to ensure that a
notice is placed in each classroom in each school and that the notice contains all the information described below.

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
K-12 COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials

That means each student, including an English learner, must have a textbook or instructional materials, or both,
to use in class and to take home.

CSBA NOTE: Pursuant to Education Code 35292.5, as amended by SB 760 (Ch. 227, Statutes of 2023),
county offices of education (COE) may temporarily close a restroom for (1) a documented student safety
concern, (2) an immediate threat to student safety, or (3) to repair the facility.

2. School facilities must be clean, safe, and maintained in good repair

This includes the identification and resolution of emergency or urgent facilities conditions that pose a threat to
the health and safety of students or staff.

CSBA NOTE: Education Code 35186, as amended by SB 114 (Ch. 48, Statutes of 2023), requires that the
Williams uniform complaint procedure be used to address a complaint related to teacher misassignment that
claims that a teacher who lacks credentials or training to teach English learners is assigned to teach a class
with one or more English learners in the class.

3. There should be no teacher vacancies or misassignments

There should be a teacher assigned to each class and not a series of substitutes or other temporary teachers.
The teacher should have the proper credential to teach the class, including the certification required to teach
English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services position for which the
employee does not hold a legally recognized certificate or credential or the placement of a certificated
employee in a teaching or services position that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has not been assigned at
the beginning of the year for an entire year or, if the position is for a one-semester course, a position to which
a single designated certificated employee has not been assigned at the beginning of a semester for an entire
semester.

CSBA NOTE: Education Code 35186 requires that the notice inform parents/guardians of the location to obtain a
complaint form and provides that posting a notice downloadable from CDE's website will satisfy this requirement.
The law does not require that the complaint form be placed in any specific location. The following paragraph lists
locations where complaint forms may be available and should be modified to reflect local practice, including adding
the school and COE website addresses.
If you choose to file a complaint alleging that any of the above conditions is not being met, your complaint will be
addressed through the county office of education's (COE) Williams uniform complaint procedures as required by law.
A complaint form may be obtained at the school office or COE office, or downloaded from the school or COE
website. You may also download a copy of the California Department of Education (CDE) complaint form from CDE's
website when available. However, a complaint need not be filed using either the COE's complaint form or the
complaint form from CDE.

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.
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October 04, 2024 

To:        Fabio Robles, Trinity County Superintendent of Schools 
Cindy Blanchard, Chief Business Official 

From:   Jeff Morris, Facilities Fiscal Analyst 

Re:  Current Status re School Facilities Projects 

COUNTYWIDE 

2024 Statewide School Facilities Bond:  Supporting resolution sent to all school districts.  If this 
passes it will establish a new statewide funding source (first since 2015) that will also prioritize 
school districts with vulnerable populations.  

Behavioral Health Facilities Funding:  Update: Discussed with TCBHS and they have sent us a draft 
agreement for initial review.  TCOE staff has taken a “first cut” at edits and it may warrant sending it 
out to individual district’s legal counsel before it develops much farther.       

CAL OES Hazard Mitigation Plan Development: TCRCD (contractor for plan development) is 
underway and on time with plan development so far.  Public Outreach portion will begin in October 
2024.  

Universal Pre-Kindergarten (UPK) Facilities: No new updates other than district detail 

General Plan Update:  TCOE continues to track the process.    

Extreme Heat Grant Opportunity:  Initial award announcements are expected in September 2024. 

Digital 299: Fabio Robles and Jeff Morris received update directly from Connie Stewart who has 
been the regional point person for the project.  System activation expected January 2025.  

7.1.1
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_____________________________________________________________________ 
KEY CAMPUS STATUS (RECENT AND UPCOMING MAJOR PROJECT SITES)  

BURNT RANCH 
• Discussions and planning continue for future TK facilities with Persinger Architects.

CHYBA (California Heritage Youth Build Academy):   Update: While the funding for the design of the new 
campus has been received, CHYBA is also working on securing new temporary facilities for part (or all) of 
it’s current operations in the interim including a likely relocation to the former Liberty School facility on 
Hartnell Avenue.   

CHYBA team recently met with the McConnell Foundation and K2 Development. All is moving ahead well, 
but obviously it is a complex project with lots of moving parts.  Follow up meetings are scheduled with the 
engineers, environmental review contractors with the City of Redding planning department, and the 
project architect.  

COFFEE CREEK  
Update: District received no responses to a recent RFQ (Request for Qualifications) to find an architect to 
begin assessing campus and to develop initial concepts for potential kitchen upgrade.  TCOE will start 
making calls to firms to see if we can raise interest.  

DOUGLAS CITY 
• UPK Facilities Application: Project is moving forward.  Architect has direction to proceed with design

and bid package will be sent out to modular building manufacturers.
• Shade Structure:  Project is complete and awaiting formal DSA sign off.
• Asphalt Resurfacing:  Project is complete
• Behavioral Health Project:  See overview at beginning of report

JUNCTION CITY 
• Water System Replacement – PACE Engineering submitted application for full implementation

funding ($ 1 million +).  It will take some time for that to wend its way through the state review
process.

• UPK Facility – Designs have been approved by DSA and the construction project is out for bid.  Once
bids are received we may have to re-approach OPSC if allocated funding is not sufficient.

• Future Modernization – No new news.
• Behavioral Health Project:  See overview at beginning of report
• HVAC –  Awaiting results from Extreme Heat Grant proposal in September 2024.

https://www.tcoek12.org/
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LEWISTON 
• Universal Pre-Kindergarten – Update: Project is complete except for the installation of an exterior

light.  The classroom is being occupied and looks wonderful.  Next step is to get project closed out
and a team photo.

• ESSER III / HVAC / Electrical – Update:  Air circulation units should be installed during the week of
10.07

• Additional Projects, Modernization Funds, etc. – Update: TCOE staff has developed a spreadsheet
and held two calls with the designated board member regarding future project planning.

MOUNTAIN VALLEY 
• No new news

SOUTHERN TRINITY 
• HVAC replacement (CAL Shape – California Energy Commission): We have received word that the Cal

Shape program has been discontinued.  District will need to bid for and install CO2 sensors and
other required equipment to draw down the 2nd half of the funding.

• Architect Recruitment, Facilities Master Planning, ESSER Projects: Semingson finalizing survey info.
TCOE awaiting Semingson review of new survey format.

TRINITY ALPS 
• Extreme Heat Grant:  Trinity Alps was able to submit their own application.

TRINITY CENTER 
• TK and Kitchen Remodels:  Update: Two responsive bids were received.  Semingson has scheduled 

a call with the low bidder to discuss potential value engineering with a focus on getting the project 
within the budget available.  

TRINITY COUNTY OFFICE OF EDUCATION 
• Overall TCOE Campus:  TCOE staff is taking an initial look at our current campus, future projections

for both staffing levels and programs, and how all of that informs future TCOE facilities needs and
configuration.  Fabio, Jeff and Trinity County CAO Trent Tutthill will meet with architect Lee Salin
from ABA (https://aba-arch.com/), his strategic planning team in early October to prep for future
larger meeting.

https://www.tcoek12.org/
https://aba-arch.com/
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Fabio Robles, Superintendent 
September 16, 2024 
Page 2 

Sincerely, 

John Miles      Joshua Strong 
John Miles, Administrator     Joshua Strong, Administrator 
Fiscal Oversight and Support Office   Local Agency Systems Support Office 
 
JM/JS:rs 

2024-0202-53 

cc: Cindy Blanchard, Chief Business Official Business Services  
Lidia Renteria, Local Agency Systems Support Office 
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