( SIS Elementary Homeroom Teacher
Job Description

GYEONGGI SUWON Elementary Division

INTERNATIONAL SCHOOL
Job Title Elementary Homeroom Teacher
Classification Overseas Direct Hire or Local Direct Hire
Reports To Division Principal
Working Hours Faculty Hours
Description

The role of the Elementary Homeroom Teacher is to ensure that they lead and manage the
designated area of the school in collaboration with their assigned Learning Assistant (if
applicable) and Grade partner (if applicable), and under the guidance of the School
Principal and the PYP Coordinator. The Elementary Homeroom Teacher is responsible for
ensuring the provision of standards, achievement outcomes and progress for the students
in their care inclusive of student academic, social, emotional, moral, spiritual, and cultural
development.

As well as the requirements outlined in his/her individual appointment terms and
conditions of service, each teacher has the following specific responsibilities. In addition,
he/she is expected to undertake any other reasonable task assigned by the Elementary
Principal and/or Head of School.

Required qualifications/skills
The position of Elementary Homeroom teacher requires that the successful candidate has:
e A teaching qualification
e A relevant initial degree
e At least two years teaching experience
e Preferred IB PYP experience
e A commitment to the Christian faith




Contract overview

The contract for each teacher stipulates:

The teaching day is from 8:00 a.m. to 3:15 p.m. However, teacher work hours
are from 7:45 a.m. to 3:30 p.m. (Mondays to 5:00 p.m.) The teacher will be in
the classroom at 7:45 am, ready to greet the students.

Teachers are entitled to up to ten working days of medical leave during the
course of any school year and up to three days of personal leave.

Each teacher is expected to deliver the IB PYP program.

Each faculty member is expected to deliver 36 hours of service to the school
above the contract work hours by leading co-curricular activities after school
hours.

Elementary teachers will be involved in duties within the school day.

It is the expectation that faculty are available for special school events
(graduation, open houses, school celebrations, parent-teacher consultations)
which may take place on evenings and weekends as deemed by the Head of
School

Specific Responsibilities

To deliver consistently excellent lessons, with a further goal of consistent
improvement and development following the IB PYP
To ensure that all lessons take place in a safe and secure environment.

To support and review specific action plans pertaining in line with the objectives
set out in the School Development Plan
To review progress towards annual objectives laid out in the agreed action plans

To work in partnership with colleagues across the school, parents, other
specialist agencies, and staff in other schools as appropriate in the
development of the Elementary school

To communicate and ensure that there is collaboration with Elementary
colleagues

To create an atmosphere and climate that stimulates a love of learning
To promote and raise the profile of the Elementary school in assemblies
and other public gatherings in school

To celebrate the progress and achievement of student success via the
school’s social media platforms



Organizational
Each teacher is accountable for:

Planning

Maintaining a personal and professional commitment to the school's core values
and beliefs, as expressed in its statement of philosophy and mission statement
Maintaining professional ethical standards in all areas, particularly confidentiality

Assisting the Principal in determining budgetary priorities

Assisting the Principal and the PYP coordinator in effectively communicating to
parents information relating to curricular matters

Ensuring consistent implementation of school policies and procedures relating
to the curriculum

Supporting the school's implementation of appropriate practice

Preparing resources in a timely manner that effectively support student learning

Compiling accurate report cards for all students at specified times in the
academic year

Registering the attendance of students and supervising learners, before, during
or after school lessons as appropriate and as requested

Participate in and carry out any administrative and organizational tasks that are
deemed appropriate to support the learning needs of students

Work collaboratively with others to develop effective professional relationships

Communicate effectively with parents with regard to students’ achievements
and well-being using school systems/processes as appropriate

Communicate and cooperate with relevant external bodies

Make a positive contribution to the wider life and ethos of the school

Espouse the traits and attitudes of the IB learner profile and a Biblical worldview

Each teacher is accountable for:

Planning collaboratively for student learning

Planning which is based on agreed student learning outcomes, in the context of
the school-wide program

Involving students in planning for their own learning and assessment

Planning work which builds on students' prior knowledge and experience
Planning significant units of inquiry, to be explored in-depth



Teaching

Addressing assessment issues through the planning process

Planning work which emphasizes connections between and among curriculum
areas

Planning work which accommodates a range of ability levels

Planning work evidenced on the school’s online platform, Toddle, and resources
saved on Google Drive.

Each teacher is accountable for:

Teaching lessons in the PYP program

Using a range and balance of teaching strategies

Grouping strategies using a variety of different learning situations

Viewing students as thinkers with their own emerging theories

Building on what students bring to the learning experience in the way of prior

understanding, knowledge, and skills
Using a variety of resources representing multiple perspectives

Empowering students to feel responsible and to take action

Involving students actively in their own learning

Pursuing open-ended inquiry and real-life investigations

Maintaining constant awareness of the needs of any children to whom English
is an additional language

Addressing the individual needs of students with different levels and types of
abilities

Differentiating learning to students who may be struggling academically or who
may need further challenging

Delivering the curriculum as relevant to the age and subject/s that you teach

The attainment, progress, and outcomes of students taught

Being aware of students’ capabilities, their prior knowledge, and planning
teaching and differentiation as appropriate

Demonstrating an understanding of and taking responsibility for promoting high
standards of literacy

Ensuring the documentation of curricula units and lesson plans on the platform
and within the timelines set forth by the administration

Set optional home learning to consolidate and extend the knowledge and



understanding students have acquired

Assessing
Each teacher is accountable for:

Viewing planning, teaching, and assessing as interconnected processes

Using an appropriate range of observation, assessment, monitoring, and

recording strategies as a basis for setting challenging learning objectives for
students and monitoring students’ progress and levels of attainment

Making accurate and productive use of assessment to secure students’ progress
Giving pupils regular feedback, both orally and through accurate marking, and

encourage students to respond to the feedback, reflect on progress, their

emerging needs, and to take a responsible and conscientious attitude to their

own work and study

Using relevant data to monitor progress, set targets, and plan subsequent
lessons

Participating in arrangements for examinations and assessments
Maintaining students' individual records of achievement

Involving students, parents, and colleagues in the assessment process
Involving students in shared reflection during and at the end of each unit of
inquiry

Evaluating the program collaboratively, using approved, flexible systems
Enabling students to see assessment as a means of describing their learning

Assessing the levels of students' current experience and understanding before
embarking on new learning

Professional Appraisal and Development

Each teacher is accountable for:

Active participation in constructive professional appraisal process (LEAD) linked
to the GSIS Teacher Standards, thus continually working to improve learning for
students

Reading good professional literature on a regular basis

Utilizing any professional development allowances granted, in order to grow and
develop professionally and share this learning with colleagues

Actively seeking professional development in any of the above points which are
considered by either the teacher or the administration as being factors in need



of strengthening
Developing their assigned Learning Assistant to effectively support the teaching
and learning in the classroom.

Behavior and Safety

Establishing a safe, purposeful, and stimulating environment for students,
rooted in mutual respect, and establish a framework for discipline with a range
of strategies, using praise, sanctions and rewards consistently and fairly
Managing classes effectively, using approaches that are appropriate to students’
needs in order to inspire, motivate and challenge pupils

Maintaining good relationships with students and exercising appropriate authority

Being a positive role model and demonstrating consistently a Biblical worldview
and the IB learner profile traits and attitudes

Having high expectations of behavior, promoting self-control and independence
of all learners

Carrying out duties as directed

Being responsible for promoting and safeguarding the welfare of children and
young people within the school, raising any concerns following school
protocol/procedures

Teamwork and collaboration

Participating in any relevant meetings/professional development opportunities at
the school, which relate to the learners, curriculum, or organization of the school
including pastoral arrangements, events, assemblies, and chapel

Working as a team member and identifying opportunities for working with
colleagues and sharing the development of effective practice with them
Contributing to the selection and professional development of other teachers
and support staff including the orientation and assessment of new teachers

Ensuring that colleagues working with you are appropriately involved in
supporting learning and understand the roles they are expected to fulfill
Taking part as required in the review, development, and management of the
activities relating to the curriculum, organization, and pastoral functions of the
school

Covering for absent colleagues if there is a shortage of substitute teachers

Mentoring Grade 5 students through their PYP Exhibition (optional)



Spiritual

e Striving to actively live a Christ-centered lifestyle

e Believing the core statements of the Christian faith as found in the Apostle’s
Creed

e Contributing to the spiritual growth of students and staff through prayer, the
Bible, and sharing testimony

e Attending activities arranged by the school to support the spiritual growth of staff
and students e.g. prayer meetings, nights of worship, etc (optional)

e Actively involved in Spiritual Emphasis Weeks (S.E.W.)
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