NEW HARTFORD PUBLIC SCHOOLS

NEW HARTFORD TOWN HALL
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NEW HARTFORD, CONNECTICUT 06057
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Jeffrey Sousa Michael Lynch Amy Kennedy Kelly Carroll, Ed.D.
Superintendent Director of Student Principal Bakerville & New  Principal Ann Antolini
of Schools Services Hartford Elementary School

Job Title: Substitute Teacher

Position Summary:

The substitute teacher is an as-needed substitute position providing coverage during staff
absences. The role provides classroom instruction and student supervision in the absence of the
regular classroom teacher. The substitute maintains a safe, productive learning environment and
follows established lesson plans and school policies.

Hours are not guaranteed and are scheduled based on organizational needs. Candidates must be
available to accept shifts on short notice. This role does not include a regular schedule or
benefits. This role is ideal for candidates seeking flexible, occasional work rather than consistent
weekly hours.

Key Responsibilities:

e Implement lesson plans and instructional activities provided by the classroom teacher.

e Maintain classroom management and enforce school rules.

e Supervise students during class, lunch, recess, arrival, dismissal, and transitions as
assigned.

e Take attendance and maintain accurate records.

Communicate effectively with students, staff, and administrators.

e Provide feedback to the regular teacher regarding classroom activities and student
behavior.

e Ensure a safe and respectful learning environment.

Qualifications:

Bachelor’s degree

Strong classroom management and communication skills.

Ability to adapt quickly to different classroom environments.

Background check, Department of Children and Families (DCF) Abuse and Neglect.
Registry and fingerprints clearance is required.

Work Environment:

Elementary classroom settings (Pre-K - 6th grade).

May involve standing, walking, and supervising students for extended periods.

Work is offered on an on-call basis. Shifts may be scheduled the same day or short notice.
No regular or recurring schedule. Availability does not guarantee hours.
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