
 

 

INTERIM (30-DAY) IEP PROCESS 
 
 

Student with an IEP Enrolls On or Before the 30th Calendar of Enrollment 

Teacher Level User completes 

“Add Student Form” in SEIS 

If the student DOES NOT have 

an existing SEIS record: 

Create a new student SEIS 

record 

Using the information from 

the student’s current IEP, 

enter the required CALPADS 

(formerly CASEMIS) reporting 

information into the future 

exactly as it appears 

(including the date of the IEP 

meeting) on the student’s 

hard copy IEP provided by the 

previous LEA/district. 

Affirm/Attest the 

“information only” IEP so that 

it will become a current- add 

a comment that the 

documented information was 

entered to establish 

reportable data and does not 

include all IEP content. TIP: 

Attach the current IEP from 

the previous school, as a PDF 

attachment. 

District Level User will search 

the SEIS system to locate the 

student’s SEIS record 

If the student HAS an existing 

SEIS record, the case manager 

may access the student’s 

electronic IEP for view: 

Using the Interim Form (30 

Day), located in the SEIS 

Document Library, the LEA 

will make a comparable offer 

of FAPE, and collaborate with 

the parent/guardian(s) to 

obtain parent signature on  

the Interim Form (30 Day). 

The comparable offer of FAPE 

shall begin immediately upon 

the student’s first day of 

attendance. 

Do not wait for parent 

signature to begin 

implementing services as the 

Interim Form (30 Day) is only 

intended to be used a way to 

document the comparable 

offer of FAPE. 

If the Interim 

IEP meeting 

will be held 

strictly as an 

Interim 30-Day 

IEP meeting, 

then this will 

be done 

through an 

Amendment to 

the student’s 

current IEP. 

If the interim 

IEP will be the 

student’s 

annual IEP in 

addition to the 

Interim 30- 

Day IEP, then 

the meeting 

will be held as 

Annual IEP in 

future SEIS 

record. 

Considerations when a triennial is upcoming: 

• An assessment plan should be signed within 

the first 30 days of enrollment. The Interim IEP 

meeting must still be held within the first 30 

days of attendance. It can be held as an annual 

(future) or as an amendment, depending on 

timelines. 

• A second IEP meeting will be held within the 

required assessment timeline to review 

assessment results as a triennial (future). 

Documenting the Interim 30-Day IEP Meeting Through an Amendment 

Send home a Notice of Meeting to ensure that the Interim 30-Day IEP meeting will be held within 

30 days of attendance 

Upload the Interim Form (30 Day) as an attachment to the current IEP 

On the Amendment Form, indicate the purpose as “Interim 30-Day IEP Meeting”. 

Use the IEP pages through the Amendment to make any necessary changes to the IEP. ALL 

required pages of the IEP should be updated and included in the Interim 30-Day IEP meeting 

amendment (Demographics, Present Levels, Transition Plan if applicable, Special Factors, Goals, 

Services, Ed. Setting, Signature, Notes, etc.). 

Align start dates to the date of the Interim 30-Day IEP meeting (accommodations, services, etc.). 

Ensure end dates align with the date of the student’s next annual/triennial IEP meeting as 

designated in the last signed IEP. 

Affirm/attest the IEP once the meeting has been held with the new offer of FAPE. When 

affirming/attesting the Amendment form, include ALL required IEP pages. 


