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Welcome to Online Registration. Before you begin, please gather the following: 

● Household information -- address and phone numbers. 
● Parent information -- work and cell phone numbers, email addresses. 
● Student information -- demographic and health/medication information. 
● Emergency contact -- phone numbers. 
● PDF files of various documents showing proof of Residency, Birth, etc. (see 

below) 
● Picture of child to share with the school 

Please also visit this link on our website to complete the State’s required Home 
Language Questionnaire. Save this and any other documents you have to your 
computer so you can upload them during the registration process. 
 
Examples of documents you can upload: 
 

Lease Pay Stub Student’s IEP or 504 Plan 

Deed Tax Forms - please hide 
Social Security Numbers 

Passport 

Mortgage Statement Tax Bills Transcript / Report Card 

Landlord Affidavit Custody Papers Immunization Records 

Driver’s License Birth / Baptism Certificate Home Language 
Questionnaire 

 
 
UPK Registration Instructions:  
 
Please use a desktop or laptop computer.   
 
Using a mobile device is NOT recommended.  
 
If at any time, you need assistance, please email registrationstaff@syossetschools.org. 

https://www.syossetschools.org/parents/student-registration
https://www.syossetschools.org/parents/student-registration
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Step 1: 
Click on this website: https://syossetny.infinitecampus.org/campus/apps/olr/application/
login/kiosk-app-type?configGroupID=13

Step 2: 
You may click on your language of choice and then click on Start New Application. 

Step 3: Begin Registration 
Enter the necessary information.  The information that is needed will have a red star * 
next to it. Then click Begin Registration.   

https://syossetny.infinitecampus.org/campus/apps/olr/application/login/kiosk-app-type?configGroupID=13
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You will see this message below with a confirmation number. Please write this down to 
re-enter into the registration process in case you become disconnected from the 
system. Please click Confirm once you have written down your confirmation number. 
 

 
 

Step 4: A pop-up window will appear. Please type your name on the application and 
click Submit. 
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Step 5: Document Information page. Please read and click on Begin (or Return to) 
Application. 
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Step 5 Continued: Document Information Page 
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Step 6: Student(s) Primary Household/Housing Questionnaire 
Answer each question (only those with a red asterisk *) in each individual section and click 
Next. 

 

 
 
 
Step 7: Home Phone 
Please note that if you do not have a home phone number, you may use a cell phone number. 
Click Next. 
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Step 8: Home address/Proof of Residency 
Under Home Address 
Enter your home address in the boxes provided. As you begin to type in your address, it will 
start to appear in the box below.  When you see your full address in the box below, click on it 
and the rest of the address fields will be filled in automatically. If you do not see your address, 
please contact the Registrar’s Office at 516-364-5669. 
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Step 8 Continued: Please upload a total of 3 RECENT acceptable Proofs of Residency 
Documents (dated within the last 90 days) as either a .PDF or .JPG file type. 
Select one from Section A, click on the form uploading. This will take you to your 
computer’s local storage (see example below). Then Click two forms from Section B and 
provide two documents. If you cannot provide a document from section A, you will need to 
provide three documents from section B. Click Next. 

 

 
 
Please see the example below on how to upload a document from your computer. 
Click on the File to upload 
Click: Open 
See image below for reference. 
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Step 9: Previous Address 
If you have a previous address please click Yes and complete the fields, if not please 
click Save/Continue. 
 

 
 
 
Step 10: Parent/Guardian 
Click on Add New Parent or Guardian. 
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Step 11: Parent/Guardian Information 
Enter the necessary information, then click Next. 
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Step 12: Contact Information 
Enter the contact information for this parent/guardian. Enter at least one phone number 
and email address. Do not use the same email address for both parents/guardians. 
Then click Next. 
 

 
Step 13: Migrant Worker 
The next question asks if you work for an agricultural business. Answer Yes or No. 
Then click Next. 
 

 
 
Step 14: Impact Aid 
The next question asks if you are on active duty in the U.S. military. Answer Yes or No. 
Then click Save/Continue. 
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This page shows the first Parent/Guardian information that was entered. If it says 
Completed, then all the information is complete. If it says Incomplete, click on the 
Incomplete tab to fill in the missing information. You may also add a new 
parent/guardian, go back, or save/continue. If you do not wish to add another 
parent/guardian, click Save/Continue. 
 

 



 

This document translation has been computer generated. 
13 

 
Step 15: Add Emergency Contact 
Enter the necessary information for the emergency contact that is NOT the parent or 
guardian.  
 

 
 
 
Step 16: Add Emergency Contact Information, then click Next. 
 

 
 
Step 17: Emergency Contact Phone Number 
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Add a telephone number for the emergency contact. At least one phone number is 
required. Then click Save/Continue. 
 

 
 
Step 18: 
The emergency contact is shown on this page. If it says Completed next to the name, all 
the information is complete. If it says Incomplete, click on the Incomplete tab to fill in 
the missing information. You may also add additional emergency contacts.  
Once done, click Save/Continue.   
 

 
 
Step 19: Other Household Member 
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Please list additional members of the household who are not members or graduates of 
Syosset Schools. Please do not list the student for whom you are enrolling. Then click 
Add New Household Member. If you are not adding a new member, click on 
Save/Continue.  

 

 
 
Step 19 Continued: Other Household Member 
If you are adding a new member, please fill in all necessary information and click 
Save/Continue.   
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Step 20: This page shows the other household members. If it says Completed, all the 
information is complete. If it says Incomplete, click on the Incomplete tab to fill in the 
missing information. If this page is complete and you don’t want to add another 
household member, click Save/Continue. 
 

  
 
Step 21: Add New Student 
Click Add New Student. 
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Step 22: Students Name/Demographics 
***For Enrollment Grade choose PKLo.   
For Enrollment School choose Universal Pre-K 
Once you have successfully entered all the information and have uploaded the required 
documents, click Next. 
 

 
Step 23: UPK Lottery Questions 
You will be asked to rank your choice of UPK providers in order of preference. 
For more information about our UPK schools, please visit our website at the following link: 
https://upk.syossetschools.org/upk-providers.  
You must click on the link to continue the registration process. 
Please do not repeat any choices. Your application will be returned to you for 
revision if not completed correctly. All 6 schools MUST be on your ranking list. 
Click Next. 
 

https://upk.syossetschools.org/upk-providers
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Step 24: Previous School Attended 
If applicable, enter the school that the student previously attended. Click Next. 

 
 
 
 
Step 25: Relationships Parents/Guardians 
Provide the Relationship of the guardian to the student and the contact sequence. If you 
did not upload any proof of birth in the “Add New Student” section, upload proof of 
guardianship here. Click Next.  
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Step 26: Relationships - Emergency Contacts 
Provide the Relationship of the emergency contact to the student and the contact 
sequence (who should be contacted first, second, etc.). Then click Next.  
 

 
 
 
 
 
 
 
 
 
 
Step 27: Relationships - Other Person Residing in Household 
Provide the Relationship of the household member to the student. Then click Next.  
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Step 28: Health Services - Medical or Mental Health Conditions 
Please indicate if the student has any medical or mental health conditions. Click Next. 

 
 
Step 29: Health Services - Medications 
Please indicate if the student has any medical or mental health conditions. Click Next. 
 

 
 
 
 
 
 
 
Step 30: Race Ethnicity 
Provide the Race/Ethnicity of the student. Then click Next.  
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Step 31: Additional Information-Student’s Primary Language 
Provide the students’ primary language. The information that is needed has a red star * 
next to it. You are required to upload the Home Language Questionnaire. Click Please 
upload a completed Home Language Questionnaire for this student to open the 
Language Acquisition Questionnaire.  Fill out this form and save it on your computer.  
Then upload it under the button: Upload Home Language Questionnaire.   
Once all the information has been successfully entered and uploaded, click Next. 
Note: You may use this link to access the home language questionnaire. Home Language 
Questionnaire (HLQ) 
 

 
Step 32: Getting to Know your Child 
Please fill out the necessary boxes and click Next at the bottom when complete. 
 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fny50000216.schoolwires.net%2Fcms%2Flib%2FNY50000216%2FCentricity%2FDomain%2F128%2F120318_NYSED_Official_HLQ_120318.pdf&data=05%7C02%7Ccvereline%40syossetschools.org%7C9422f3eeeaed4e2d8ff008dc30c4ce58%7C6b55d4369b8d4042a2cee56a8b8076c9%7C0%7C0%7C638438869364163229%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=f7nCo5iex4mPdYV9YoyN2HXXj0PnMsp475OKBNivdgI%3D&reserved=0
https://www.syossetschools.org/parents/student-registration
https://www.syossetschools.org/parents/student-registration
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Step 33: Release Agreement 
In the Release Agreements section, the information that is needed has a red star * next 
to it. You must click on and read the: Acceptable Use Policy (4526)* to continue. Once 

https://boardpolicyonline.com/?b=syosset&s=219258
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you have read the information click on Click here to Sign and sign your name 
electronically. Once completed, click Save/Continue. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Step 34: Student Registering Confirmation Page 
This page lists the students. If it says Completed, all the information is complete. If 
incomplete, please click on the tab to review and complete the information. You may 
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also add additional students in this section, click on Add New Student. If the 
information is complete and you don’t want to add another student, click 
Save/Continue.   
 

 
 
 
 
 
 
 
 
 
 
 
Step 35 (Final Step): 
At the bottom of the box, click Application Summary PDF to review the information 
that you have provided is correct. This will open a new window showing the application.   
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If the information is not correct and changes need to be made, click Back to return to 
the application and make the necessary changes.   
 
If the information is correct and no changes need to be made, click on the Signature 
box and sign.  
 
Once you have reviewed your information, click Submit.  
*Please note that once you click Submit no changes to the application can be 
made.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you clicked Submit this page will appear. You may click on: Application Summary PDF to 
see your application. 
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You will receive and email confirmation from parentportal@ic.syossetschools.org stating the 
following: 
 

 
 
You will receive additional information once the lottery has been completed. Please monitor 
your e-mail (please also check your spam/junk folder as well). Should you have any further 
questions regarding the UPK Lottery program, please e-mail ngregory@syossetschools.org. 
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