How to Apply to a Job Internally

CUSD employees applying for an internal position should apply internally through PowerSchools SchoolSpring

1. Goto https://chandler.schoolspring.com/
2. Gotothe top right-hand corner and click Sign In/Register

4 I N -> Sign In / Register | Admin

3. ClickSignup 4. Create your account using your CUSD Email,
click “Continue”
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Enter your email address to log in.

Create Your Account
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Already have an account? Log in

Email address* 4 = = ‘

Don't have an account? Sign up

5. Create Password 6. Go to Email and verify account

”J@ SchoolSpring

Check your inbox to login

m@ SchoolSpring

Create Your Account

Set your password for PowerSchoal te continue to
SchoolSpring “
N To complete registration and log in, click the
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verification link in the email we have sent to

Password* == @

Resend Verification Link

Use Another Account

Already have an account? Log in

7. Goto Step 2 and Sign into SchoolSpring 8. Clickonthe Internal Jobs tab

Jobs Internal Jobs About
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Enter Your Password

Enter your password for PowerSchool ta continue
to SchoolSpring
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Forgot password?

Don't have an account? Sign up



https://chandler.schoolspring.com/

9. Click on Change “Internal job settings” and try

again
Jobs Internal Jobs About
Search Jobs Search State, City, or Zip Category

There are no jobs to display.

Changi Internal Job Settings ind try again.

10. Verify to start viewing and applying for
internal jobs. Type your CUSD email and
click on “Verify”

11. Click “Confirm”

Internal Jobs Settings @

Verify to start viewing and applying for internal jobs

Please confirm that you are a current employee by typing in your Chandler USD 80 email below: [seaures

[

|Update Job Assist Preference\

Internal jobs verification is successful.

Do you wish to update your job assistance preferences for external jobs to
'No, I'm not actively seeking a job outside my school district'? You will be
marked as internal and will not be visible to external employers.

13. Click on the magnifying glass “Find a Job”
0

Find a Job

Submissions

My Jobs

My Profile
S—

12. Go to Outlook Email and verify account

14. Click “Internal Jobs” Tab

—
Jobs Internal Jobs About
Search Jobs Search State, City, or Zip Category

You should now see internal jobs. If you do not
see internal jobs, try refreshing your browser.




