
 
 

How to Apply to a Job Internally 
CUSD employees applying for an internal position should apply internally through PowerSchools SchoolSpring 

1. Go to https://chandler.schoolspring.com/ 
2. Go to the top right-hand corner and click Sign In/Register 

 
 

3. Click Sign up 

 

4. Create your account using your CUSD Email, 
click “Continue” 

  
 

5. Create Password 

 
 

6. Go to Email and verify account  

 

7. Go to Step 2 and Sign into SchoolSpring 

 
 

8. Click on the Internal Jobs tab 

 

 

https://chandler.schoolspring.com/


 
 

 

9. Click on Change “Internal job settings” and try 
again 

 

10. Verify to start viewing and applying for 
internal jobs. Type your CUSD email and 
click on “Verify” 

 
  

 
11. Click “Confirm” 

 
 

12. Go to Outlook Email and verify account  

 

13. Click on the magnifying glass “Find a Job” 

 
 

14. Click “Internal Jobs” Tab 

 
 

You should now see internal jobs. If you do not 
see internal jobs, try refreshing your browser.  

 


