
 

  

NOTICE OF REQUEST FOR QUALIFICATIONS 

RFQ NUMBER: 2526-02 External Auditing Services 

RFQ DUE DATE: January 15, 2026, by 2:00 pm (CST) 

ISSUE DATE OF RFQ: December 20, 2025 
QUESTIONS DEADLINE: January 5, 2026, by 4:00 pm (CST) 
FINAL ADDENDUM ISSUED: January 8, 2026, by 4:00 pm (CST) 
PROPOSAL EVALUATIONS: January 19 – 23, 2026 (Tentative) 
BOARD MEETING: February 16, 2026 (Tentative) 

RFQ MUST BE DELIVERED TO: Midlothian Independent School District 
100 Walter Stephenson Rd 
Midlothian, Texas 76065  
ATTN: Purchasing Department 
RFQ 2526-02 External Auditing Services 

MIDLOTHIAN ISD will be closed for Winter Break, December 20, 2025 – January 4, 2026. 

 
Representations: By execution and submission of this proposal, the undersigned authorized representative of the contracting firm 

indicated below hereby represents and warrants to Midlothian Independent School District (“MISD”, “District” or “Owner”) as 

follows: 

1. That he/she is authorized to enter into contractual relationships on behalf of the contracting firm indicated below, and 

 

2. That he/she has read and understands this Request for Qualifications, the accompanying Proposal Forms (whether in printed or 

electronic form), and the General Terms and Conditions and Item Specifications associated with this Request for Qualifications (the 

“Proposal Documents”), and this proposal is made in accordance with the Proposal Documents, and 

 

3. MISD or any representative or agent of MISD is authorized by the undersigned to contact any firm, institution, or person listed on 

the qualification statement to obtain information about your firm’s services, financial condition, and any other information MISD 

might determine as being desirable. 

 

 

Name of Contracting Firm Date 

 

Address Signature of Authorized Representative 

 

City, State, Zip Printed Name of Authorized Representative 

 

Telephone Number of Authorized Representative Position or Title of Authorized Representative 

 

Fax Number of Authorized Representative 



 

MIDLOTHIAN INDEPENDENT SCHOOL DISTRICT 

 

REQUEST FOR QUALIFICATIONS 

EXTERNAL AUDITING SERVICES 

 

 

The Midlothian Independent School District is requesting proposals from public accounting firms to perform 

the annual audit for the current fiscal year (July 1, 2025, through June 30, 2026). 

 

I. BACKGROUND INFORMATION 

 

Auditing requirements for Texas public school districts are contained in the Texas Education Agency 

Financial Accountability System Resource Guide which is the authoritative document adopted by 

reference as a rule of the State Board of Education through Title 19, Texas Administrative Code, Section 

109.61. 

 

The Midlothian Independent School District has an enrollment of approximately 11,600 students in 

grades pre-kindergarten through 12th grade throughout fourteen district campuses. Audited 

expenditures for 2024-2025 for the general operating, food service, debt service, and other special 

revenue funds were $186 million. The school district expended federal financial assistance for several 

programs, including National School Lunch and Breakfast Programs, ESEA Title I Part A - Improving 

Basic Programs, IDEA Part B Formula, and others. 

 

A. Purpose of the Audit 

 

The purpose of the Request for Qualifications is to obtain the services of a public accounting firm 

for the annual audit starting for the fiscal year 2025-2026. The organization-wide audit will 

encompass the government-wide financial statements, the general-purpose financial statements, 

combining statements, and other schedules for the Midlothian Independent School District for the 

fiscal year ending June 30, 2026. The audit is to be performed in accordance with generally 

accepted government auditing standards contained in the Texas Education Agency Financial 

Accountability System Resource Guide and requirements found in the Compliance Supplement 2 

CFR Part 200 as published by the Office of Management and Budget (OMB).  

 

The financial statement audit is to determine whether (1) the financial statements present fairly the 

financial position, results of operations, and cash flows or changes in financial positions in 

accordance with generally accepted accounting principles and (2) whether the Midlothian 

Independent School District has complied with laws and regulations for those transactions and 

events that may have a material effect on the financial statements. The financial-related audit will 

also include determining whether (1) financial reports and related items are fairly presented, (2) 

financial information is presented in accordance with established or stated criteria, and (3) the 

school district has adhered to specific financial compliance requirements. 

 

As a part of the audit of the general-purpose financial statements, the annual audit will also include 

obtaining an understanding of the school district's internal controls and reporting any reportable 

conditions to the District’s leadership. A study and evaluation of internal controls will include 

internal accounting and administrative controls for major federal financial assistance programs, in 

accordance with standards for risk assessment for major federal financial assistance. Any material 



 

weakness noted during the study and evaluation of internal accounting and administrative controls 

and other kinds of noncompliance and questioned costs will be reported in accordance with the 

Single Audit Act. Auditors selected must consider the Supplement and the referenced laws, 

regulations, and OMB Circulars/Uniform Guidance (whether codified by Federal agencies in 

agency regulations or adopted or implemented by other means) in determining the compliance 

requirements that could have a direct and material effect on the program(s) of the District. For 

program-specific audits performed in accordance with a Federal agency’s program-specific audit 

guide, the auditor must follow such program-specific audit guide. Further, 2 CFR section 

200.513(c)(4) provides that Federal agencies are responsible for annually informing OMB of any 

needed updates to the Supplement. However, auditors must recognize that laws and regulations 

change periodically and that delays will occur between such changes and revisions to the OMB 

Supplement. As such, the auditor should perform reasonable procedures to ensure that compliance 

requirements are current and determine whether there are any additional provisions of Federal and 

State awards that should be covered by an audit. 

 

Additionally, the audit will include the performance of certain audit procedures for the purpose of 

reviewing the accuracy of fiscal information provided by the district through the Public Education 

Information Management System (PEIMS), as required by Section 44.008(b) of the Texas 

Education Code. 

 

The accounting firm should provide an annual audit report in a form acceptable to the Texas 

Education Agency and within the time frame stipulated in the Texas Education Code 44.008(d) 

of 150 days after the close of the fiscal year for which the audit was performed. 

The interested accounting firm should include a detailed description of each step in the audit 

approach that will be taken in the audit engagement, including estimated hours for each. 

The firm, upon being awarded this engagement, will be expected to review the detailed audit 

work plan and schedule with the Assistant Superintendent of Business and Operations, or 

designee, prior to commencing the audit assignment each year. 

 

All working papers and reports must be retained, at the auditor’s expense, for a minimum of five 

(5) years unless the firm is notified in writing by the district of the need to extend the retention 

period. The auditor will be required to make working papers available, upon request, to auditors 

from the Texas Education Agency, the Government Accountability Office, or other applicable 

governmental agencies that are not otherwise considered to be records open to the general public. 

 

B. Independent Financial Auditor 

 

The proposer must demonstrate the capability to perform the annual audit in accordance with 

generally accepted government auditing standards and State Board of Education auditing rules. 

Public accounting firms that have performed annual audits for similar entities are encouraged to 

submit a proposal. 

 

C. Term of the Audit Engagement 

 

The contract for audit services based upon Board of Trustees approval of the proposal including a 

price acceptable to both the District and the selected firm will be for the fiscal year ending June 

30, 2026. This contract may be extended annually following satisfactory delivery of 



 

the services specified in the proposal and engagement letter. The Board's acceptance of the Audit 

Engagement Letter shall serve as an acknowledgment of an extension for an additional year of 

services. 

 

D. Dispute Resolution 

 

Disputes concerning the terms of contracted services that cannot be resolved will be brought before 

an independent mediation center, whose decision will be binding upon both parties. 

 

II. CONDITIONS FOR SUBMISSIONS OF PROPOSAL 

 

All proposals in response to this request must meet the following conditions to be considered: 

 

A. Proposal must include a cover letter clearly stating the name of the firm and the name, address, 

and telephone number of the proposer's representative; 

B. Proposal must address each of the audit requirements as stated in this request for 

qualifications; 

C. The Midlothian Independent School District reserves the right to reject any and all proposals, and 

to negotiate portions thereof. Proposals that address only part of the requirements contained in this 

Request for Qualifications may not be considered; 

D. The Midlothian Independent School District reserves the right to select any proposal, and the 

selection of the awarded proposer by the evaluation committee is final. 

E. The proposer shall furnish such additional information that the district may reasonably require; 

F. The Midlothian Independent School District will not be liable for any cost incurred in the 

preparation of proposals and 

G. The Midlothian Independent School District may ask proposers to send a representative for an oral 

interview prior to the Board of Trustees approval of a proposal. The Midlothian Independent 

School District will not be liable for the costs incurred by the proposer in connection with such 

an interview. 

 

III. PROCEDURES FOR SUBMITTING PROPOSALS 

 

A. Delivery 

 

Responses to the Request for Qualifications should be delivered in a sealed envelope addressed to: 
Midlothian Independent School District  

100 Walter Stephenson Rd 

Midlothian, Texas 76065  

Attn: Purchasing Department 

RFQ 2526-02 External Auditing Services 

 

B. Number of Copies of Proposal 

 

Submit one (1) original and three (3) copies of the proposal. Proposals are to be bound in spiral 

or 3-ring binders with appropriate tabs outlining each section of the proposal as appropriate. 

Proposals are to be sealed and labeled “RFQ 2526-02 External Auditing Services.” 

 
C. Submit your proposal with all pages that require signatures and/or initials. Failure to do so may 

result in disqualification of your proposal. 

D. Please submit any questions by email to  purchasing@midlothianisd.org.

file://///misd-01.midlothian-isd.net/Users/volentines/SCANS/purchasing@midlothianisd.org


 

 

 

IV. PROPOSAL CONTENT 

 

Technical Proposal 

 

A. Technical Component 

 

The purpose of the technical component is to demonstrate the qualifications, competence, and 

capacity of the audit firm seeking to undertake an independent audit of the district in conformity 

with the requirements of this Request for Qualifications. The technical proposal should 

demonstrate the qualifications of the firm and of the particular staff to be assigned to this 

engagement. It should also specify an audit approach that will meet the Request for Qualifications 

requirements. 

 

The technical component should address all the points outlined in the Request for Qualifications. 

The proposal should be prepared simply and economically, providing a straightforward, concise 

description of the proposer’s capabilities to satisfy the requirements of the Request for 

Qualifications. 

 

To describe clearly the public accounting firm’s understanding of the work to be done, the proposer 

will: 

 

1. Define "generally accepted government auditing standards" with clear distinctions between 

these standards and generally accepted auditing standards for nongovernmental engagements. 

 

2. Explain the proposer's approach to performing an annual audit, including the methodology, 

nature, timing, and extent of audit procedures. 

 

3. Describe how the approach to performing the audit would be affected if this were a multi-year 

contract. 

 

4. Make a statement concerning the independence of the proposer, including direct and indirect 

financial interest, and the relationship of the proposed audit team to any employees of the 

district or any of the board members. 

 

B. Management Component 

 

The proposer will furnish satisfactory evidence of capability to provide the services stated in the 

Request for Qualifications in a professional and timely manner. To meet this requirement: 

 

1. Provide the name of the external quality control review organization of which the proposer is 

a member and the proposer's length of membership. Also, state the review organizations' 

planned frequency of peer reviews. 

 

2. State whether the firm has received a peer review and whether an unqualified report was issued 

in the most recent reviews. 

 

3. State whether the proposer is a national, regional, or local public accounting firm. 



 

 

 

 

4. Provide evidence that the proposer has experience performing school district audits. List 

current and past school district audit clients along with the names and telephone numbers of 

contact persons and the number of years audit services were provided. State the average daily 

attendance of the public schools on the list. 

 

5. State whether the proposer is currently under the terms of a public or private reprimand by the 

Texas State Board of Public Accountancy and/or licensing boards of other states. 

 

6. Describe the proposed audit team and the current position held in the firm. 

 

7. List names of staff member(s) who will direct the overall audit throughout the duration of the 

engagement as well as those staff members who will be responsible for planning, directing, 

and conducting substantial portions of the fieldwork or reporting on this audit engagement. 

Include the educational background of all staff members named and professional licenses held. 

 

8. Describe continuing professional education in governmental accounting and auditing received 

by the proposed audit team during the last two years. 

 

9. Provide the names and qualifications of any needed outside specialists and consultants who 

will assist the proposer's staff members. 

 

10. Describe staff rotation plans for audit team members if this is a multi-year contract. 

 

11. Describe the level of assistance expected from the Midlothian Independent School District 

personnel. 

 

12. Provide evidence of the ability to comply with the requirements in Sections IV and VI of the 

Request for Qualifications. 

 

13. Describe the audit firm's internal controls for safeguarding the confidentiality of information 

the District provides. 

 

C. Task/Activity Plan 

 

The proposer will specify budgeted hours, timelines and sequence for audit procedures, and names 

of staff to be assigned. 

 

 

D. Evaluation 

 

Attachment A shows the criteria used to evaluate the proposer's methodologies, products, and 

services. 

 

V. ASSISTANCE TO PROPOSERS 

 

Any person wishing to obtain additional information about the Request for Qualifications or about the 

operations of the Midlothian Independent School District may contact the Purchasing Department by 



 

email at purchasing@midlothianisd.org. 

 

VI. STATEMENT OF REQUIREMENTS 

 

A. The independent auditor will provide ten (10) copies of the written audit report that meets the 

requirements of the Texas Education Agency Financial Accountability System Resource Guide. 

The proposer will specify the amount included in the total estimated audit fee for printing ten 

(10) copies of the audit report and allow the school district to make other arrangements for printing 

copies of the audit report. In addition, the proposer will provide the school district one (1) camera-

ready copy of the final report and a print-ready electronic report. 

 

B. On or before September 30, 2026, after the fiscal year in review, the “preliminary draft” of the 

audit report will be presented to the school district Administration for review. 

 

C. Satisfactory delivery of the services specified by the Request for Qualifications and the 

engagement letter shall be accomplished on or before November 27, 2026, of the fiscal year in 

review. 

 

D. At the request of the administration, the independent audit firm should be prepared to present at 

the Board meeting in which the final audit report is presented and be prepared to report and/or 

answer relevant questions. In addition, the independent auditor may be required to attend a 

meeting at the request of the administration and/or the Board if there are significant findings and/or 

items for discussion. 

 

E. The independent auditor is strongly encouraged to provide a management letter containing 

comments oriented toward constructive improvements. Copies of selected audit working papers 

will be provided as requested by the Midlothian Independent School District and as provided for 

in the engagement letter. 

 

F. Auditor will provide Midlothian ISD with documentation to support any and all recommendations 

for journal entries, audit notes, and items cited in the management letter. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:purchasing@midlothianisd.org.
mailto:purchasing@midlothianisd.org.


 

 

 

 

Attachment A 

 

EVALUATION WORKSHEET 

 

This worksheet is to be used to document the school district's evaluation of the proposers' qualifications. 

Points within the ranges specified are to be assigned to the below-listed criteria as a means for quantifying the 

relative strengths and weaknesses of the various proposals. 

 

In the event that oral interviews are necessary to break a tie or for making a final selection during the 

evaluation process, additional points may be awarded. It should be understood that while the total score is a 

significant factor, the requestor of the services reserves the right to consider other factors in making a final 

selection. 

 

PROFESSIONAL QUALIFICATIONS 

 

The evaluation of the professional qualifications of the proposers will be based on the following criteria and 

other qualities and factors the evaluation committee determines will provide the “Best Value” to the district: 

 

I. Mandatory Criteria 

 

Proposals will not be considered for further evaluation unless they comply with all the following criteria. 

The proposer: 

A. Must be an independent auditor adequately licensed for public practice. 

 

B. Must meet the independence standards of Government Auditing Standards, 2024 Revision, United 

States General Accounting Office (GAO). 

 

C. Must not have a record of substandard work. 

 

D. Must submit a proposal meeting all of the requirements of the Request for Qualifications. 



 

II. Technical Criteria POINTS 

 

Criteria: Points  

Technical experience of the firm: (35 Points)   

Auditing experience in Texas public schools/K-12 25  

Auditing experience in government entities 10  

Certifications and Qualifications of the staff, including 

consultants to be assigned to the audit: (40 Points) 

  

Size and structure of the firm, including audit staff positions 5  

Qualifications of supervisory personnel and the field audit 

team 

• Education, including continuing education courses taken 

during the past two years 

• Years and types of experience with other School 

Districts. 

20  

General direction and supervision to be exercised over the 

audit team by the firm’s management personnel 

15  

Clear understanding of the work to be performed: (25 

points) 

  

Comprehensiveness of the audit work plan 10  

Realistic time estimates of each major segment of the work 

plan and the estimated number of hours for each staff level, 

including consultants assigned (0-15 points) 

15  

Total Technical Points 

 

100  



 

 

MIDLOTHIAN INDEPENDENT SCHOOL DISTRICT 

 

General Code of Ethics 

Individuals volunteering for or employed by the District and individuals or companies who are independent contractors doing 

work for the District must accept the responsibility to do what is best for fulfilling the interests of those they serve, namely, 

the District and its students and staff, residents, and taxpayers. All such individuals, including members of the Board, other 

volunteers, District employees, contractors, and all other individuals directly associated with the District, must maintain high 

standards of conduct in order to efficiently and effectively discharge their responsibilities to the District. In this regard, the 

Board has adopted this General Code of Ethics to supplement applicable city, state, and federal law and/or regulations and 

Board policy and/or procedures. 

 

This General Code of Ethics will apply to all individuals associated directly with the District, whether the person be a member 

of the Board, other volunteers, committee members, employees, independent contractors or anyone else providing service to 

the District. By voluntarily serving the District or being employed or working for the District in any legal capacity, all 

individuals and companies will thereby assume an obligation of self-discipline, not less than that required by law, this Code, 

Board policies, and/or District regulations. 

The Standards of Conduct set forth in this General Code of Ethics provide and formalize basic standards and protocols in both 

internal and external matters of the District. All individuals and companies covered by this General Code of Ethics will 

recognize the following: 

 

• That they assume responsibility for adhering to the Standards of Conduct hereinafter expressed, as well as applicable 

city, state, and federal laws and/or regulations, applicable Board policies* and/or procedures, and all professional 

standards for the related fields of conduct applicable to the services being performed. 

• That the Standards of Conduct hereinafter written cannot provide guidance for every possible activity and that, 

therefore, individuals will be expected to use good judgment, exercised in good faith, in all endeavors with the District. 

• That action or omission that violates the Standards of Conduct hereinafter written will be subject to disciplinary action, 

including but not limited to sanctions, termination of employment and/or termination of contracts. 

 

The Standards of Conduct found at the bottom of this General Code of Ethics will immediately apply to all individuals and 

companies who have a direct association with the District and its officers and/or employees. 

Standards of Conduct: 

 

Individuals and companies will uphold the mission of the District by adhering to the following Standards of Conduct while 

performing their duties and responsibilities and meeting their obligations to the District: 

1. Ensure that all city, state, and/or federal laws and/or regulations applicable to them are followed. 

 

2. Adhere to applicable District policies and/or procedures and the applicable standards for the related fields of professional 

conduct attributed to them. 

3. Avoid actions that, if carried out, would jeopardize the ability of others to comply with city, state, and/or federal laws 

and/or regulations and/or District policies and/or procedures applicable to the other person. 

 

4. Effectively, efficiently, and economically transact District business, including, but not limited to, making good faith efforts 

to safeguard District assets from waste, abuse, theft, or other physical loss. 

 

5. Exhibit a desire to serve the public by being service-oriented and displaying a helpful, kind, patient, and tolerant demeanor. 

6. Practice fair and nondiscriminatory treatment toward others and especially to those who are being served. 

 

7. Follow District administrative line and staff reporting procedures and reveal all material facts known to them when 

reporting on the results of their work, which if not revealed, could either conceal unlawful or improper practices or results 



 

or prevent informed decisions from being made by the persons required to make recommendations and/or decisions. 

8. Exercise objectivity and diligence in their service and continually strive for improvement in their proficiency and in the 

effectiveness and quality of their service. 

9. Exercise honesty, integrity, and good judgment in all matters pertaining to the activities of the District, its Board and/or its 

individual members, District employees, and/or volunteers. In this regard: 

 

• They will not knowingly participate in acts or activities that: (i) are illegal, improper or, using a reasonable and prudent 

person test, have the appearance of impropriety; (ii) are discreditable to themselves or the District; or (iii) are 

detrimental to the welfare of the District; 

• They will abide by the applicable code of conduct related to business transactions by avoiding or disclosing any 

activity that is or is generally acknowledged to be in conflict with the interests of the District or that could prejudice 

their ability to carry out objectively their service to the District; 

• They will release public statements that are truthful and objective, keep information and records confidential when 

appropriate, and protect the governmental interests of the District, its officers and employees, and the welfare of 

District students; 

 

• They will avoid any and all conflicts of interest, immediately acknowledge any influences, and offer to withdraw from 

any assignment when an actual conflict exists that may impair their objectivity or integrity in the service of the District; 

• They will avoid actions and/or omissions that promote their own self-interests at the expense of their profession and 

will uphold the standards of their profession with honor and dignity. 

 

• Subject to Paragraph 10, they will not solicit, offer, bestow, or promise to bestow anything of value for or on any 

District officer or employee for the purpose of influencing a recommendation, action, decision, determination, or vote 

on any District matter and/or that, using a reasonable and prudent person test, has the appearance of influencing the 

same or creating any ethical and/or legal impropriety; and they will immediately report to the Board or, if appropriate, 

the Superintendent, any such solicitation, offer, bestowal, or promised bestowal of the same; 

 

• Subject to Paragraph 10, they will provide written notification to the Board or, if appropriate, the Superintendent, of 

any transaction that involves: (i) anything of value, given to, given on behalf of, or given in honor of any person who 

is or who be-comes a Board member within six months of entering into a contract with the District and through the 

conclusion of the contract services to the District; and/or (ii) any such thing of value given to, given on behalf of, or 

given in honor of any person who is related to the Board member by blood within the third degree or by marriage 

within the second degree, within six months of entering into a contract with the District and through the conclusion of 

the contract services to the District. 

10. This policy is not meant to and will not apply to attendance at or the hosting of social functions unrelated to District official 

business projects/matters; nor will this policy apply to reported campaign contributions as contemplated under the Texas 

Election Code, nor to the payment of nominal amounts for meals and other activities that are related to on-going District 

official business project(s) in which the person or company is currently involved with the District and/or third party; except, 

however, this exception will not excuse compliance with other rules of law and ethics as may otherwise be applicable to 

any person and/or company. 

 

 

*For District Board members, relevant Board policies include, but are not limited to, policy series BB on Board authority, 

ethics, conflict of interest, and compensation. For District personnel, relevant Board policies include, but are not limited 

to, policy series DH on employee standards of conduct. 



 

MIDLOTHIAN ISD-Bexar 
County 015905 

 
BOARD POLICY CHF (LEGAL) 

 
PURCHASING AND ACQUISITION CHF 
PAYMENT PROCEDURES (LEGAL) 

 

Payment Due 
 
 
 
 
 
 
 
 

 
Exception 

 
 
 
 
 
 

 
Interest 

Except as provided below, a payment by a district under a contract 

executed on or after September 1, 1987, is overdue on the 31st 

day after the later of: 

1. The date the district receives the goods under the contract; 

2. The date the performance of the service under the contract is 
completed; or 

3. The date the district receives an invoice for the goods or ser-
vices. 

A payment under a contract executed on or after September 1, 

1993, owed by a district whose board meets only once a month or 

less frequently is overdue on the 46th day after the later event de-

scribed above. The renewal, amendment, or extension of a con-

tract executed on or before September 1, 1993, is considered to be 

the execution of a new contract. 

Gov’t Code 2251.021 

A payment begins to accrue interest on the date the payment be-

comes overdue. The rate of interest that accrues on an overdue 

payment is the rate in effect on September 1 of the fiscal year in 

which the payment becomes overdue. The rate in effect on Sep-

tember 1 is equal to the sum of one percent and the prime rate as 

published in the Wall Street Journal on the first day of July of the 

preceding fiscal year that does not fall on a Saturday or Sunday. 

Interest on an overdue payment stops accruing on the date a dis-
trict or vendor mails or electronically transmits the payment. 

The unpaid balance of a partial payment made within the pre-

scribed period accrues interest, unless the balance is in dispute. 

Gov’t Code 2251.025, .029 

A district shall: 

1. Compute interest imposed on the district. 

2. Pay the interest at the time payment is made on the principal. 

3. Submit the interest payment with the net amount due for the 
goods or service. 

A district may not: 

1. Require a vendor to petition, bill, or wait an additional day to 
receive the interest due. 



 

MIDLOTHIAN ISD-Bexar 
County 015905 

 
BOARD POLICY CHF (LEGAL) 

 
PURCHASING AND ACQUISITION CHF 
PAYMENT PROCEDURES (LEGAL) 

 

 
 
 
 

 
Early Payment 
Discount 

 
 
 

 
Exceptions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Disputed Payment 

2. Require a vendor or subcontractor to agree to waive the ven-

dor’s or subcontractor’s right to interest as a condition of the 

contract. 

Gov’t Code 2251.027 

A district should take advantage of an offer for an early payment 

discount. A district may not take an early payment discount unless 

the district makes a full payment within the discount period. If a dis-

trict takes an early payment discount later, the unpaid balance ac-

crues interest beginning on the date the discount offer expires. 
Gov’t Code 2251.030 

These provisions do not apply to a payment made by a district, 

vendor, or subcontractor if: 

1. There is a bona fide dispute between the district and a ven-

dor, contractor, subcontractor, or supplier about the goods de-

livered or the service performed that causes the payment to 

be late; 

2. There is a bona fide dispute between a vendor and a subcon-

tractor or between a subcontractor and its supplier about the 

goods delivered or the services performed that causes the 

payment to be late; 

3. The terms of a federal contract, grant, regulation, or statute 
prevent the district from making a timely payment with federal 
funds; or 

4. The invoice is not mailed to the person to whom it is ad-
dressed in strict accordance with any instruction on the pur-

chase order relating to the payment. 

Gov’t Code 2251.002 

A district shall notify a vendor of an error or disputed amount in an 

invoice submitted for payment by the vendor not later than the 21st 

day after the date the district receives the invoice, and shall include 

in such notice a detailed statement of the amount of the invoice 

which is disputed. If a dispute is resolved in favor of the vendor, the 

vendor is entitled to receive interest on the unpaid balance begin-

ning on the date that the payment for the invoice is overdue. If a 

dispute is resolved in favor of the district, the vendor shall submit a 

corrected invoice that must be paid in accordance with Govern-

ment Code 2251.021 [see Payment Due above]. The unpaid bal-

ance accrues interest if the corrected invoice is not paid by the ap-

propriate date. The district may withhold from payments required 

no more than 110 percent of the disputed amount. Gov’t Code 

2251.042 



 

MIDLOTHIAN ISD-Bexar 
County 015905 BOARD POLICY CHF (LEGAL) 

 
PURCHASING AND ACQUISITION CHF 
PAYMENT PROCEDURES (LEGAL) 

 

Vendor Remedy for 
Nonpayment 

A vendor may suspend performance required under a contract with 
a district if the district does not pay the vendor an undisputed 

amount within the time limits provided above, and the vendor gives 

the district written notice informing the district that payment has not 

been received and stating the intent of the vendor to suspend per-

formance for nonpayment. 

The vendor may not suspend performance before the tenth day af-
ter the date the vendor gives this notice. 

A vendor who suspends performance is not: 

1. Required to supply further labor, services, or materials until 

the vendor is paid the amount provided for under Government 

Code Chapter 2251, plus costs for demobilization and remobi-

lization; or 

2. Responsible for damages resulting from suspending work if 

the district with which the vendor has the contract has not no-

tified the vendor in writing before performance is suspended 

that payment has been made or that a bona fide dispute for 

payment exists. 

A notification that a bona fide dispute for payment exists must in-

clude a list of the specific reasons for nonpayment. If a reason 

specified is that labor, services, or materials provided by the ven-

dor or the vendor’s subcontractor are not provided in compliance 

with the contract, the vendor is entitled to a reasonable opportunity 

to cure the noncompliance of the listed items, or offer a reasonable 

amount to compensate for listed items for which noncompliance 

cannot be promptly cured. 

Gov’t Code 2251.051 



ATTACHMENT B 

EXHIBITS (PROPOSAL) FORMS 

Please complete all forms and submit them as part of your proposal. These forms are part of this Request 

for Qualifications packet. 

• Midlothian ISD Response Form

• References

• Vendor Acknowledgments
• W-9 Form

• EDGAR Certifications

• Conflict of Interest Questionnaire (available on district website under 
required forms - https://www.midlothianisd.org/departments/finance/
purchasing/bids-rfps-csps-rfqs)

• Texas Ethics Commission Form 1295 (available on district website under 
required forms - https://www.midlothianisd.org/departments/finance/purchasing/
bids-rfps-csps-rfqs)

Failure to return these documents may cause your Proposal Submittal to be rejected. 

https://www.midlothianisd.org/departments/finance/purchasing/bids-rfps-csps-rfqs
available on district website under required forms - https://www.midlothianisd.org/departments/finance/purchasing/bids-rfps-csps-rfqs
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Midlothian Independent School District 
RFQ 2526-02 External Auditing Services 

RESPONSE FORM 
This form should serve as the cover to all responses; failure to sign may result in disqualification. 

The undersigned authorized representative of the responding firm indicated below hereby acknowledges; 
• They are authorized to respond on behalf of the responding company; 
• They have carefully examined this document in its entirety; 
• Any and all exceptions have been noted in writing in the response; 
• The accuracy of all certifications which accompany this response; 
• The stated organization is an equal opportunity employer; 
• The organization has not been a party to any collusion among offer/vendors in restraint of freedom of 

competition by agreement to offer at a fixed price or to refrain from offering; or with any MISD employee, 
Board Trustee, or consultant as to quantity, quality, or price in the prospective contract, or in any terms 
of the prospective contract except in any authorized discussion(s) with MISD’s Purchasing personnel; or 
in any discussions or actions between offer/vendors and any MISD employee, Board Trustee, or 
consultant concerning exchange of money or other things of value for special consideration in the award 
of this contract. 

 
 
 
 
 
 
 
 
 
 

Name of Company: Date: 

Signature of Authorized Rep: Printed Name: 

Position or Title: Phone: 

Email: Fax: 
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REFERENCE 1 

REFERENCE SHEET 
DO NOT LEAVE BLANK 

 

School District/Company 
Name: 

 

Contact Name: 
 

Address: 
 

Phone | Fax: 
  

Email Address: 
 

 
REFERENCE 2 

 

School District/Company 
Name: 

 

Contact Name: 
 

Address: 
 

Phone | Fax: 
  

Email Address: 
 

 
REFERENCE 3 

 

School District/Company 
Name: 

 

Contact Name: 
 

Address: 
 

Phone | Fax: 
  

Email Address: 
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VENDOR ACKNOWLEDGEMENTS 
 

RESIDENT BIDDER 
 

A governmental entity may not award a governmental contract to a nonresident bidder unless the nonresident bidder underbids 
the lowest bid submitted by a responsible resident bidder by an amount that is not less than the great of the following (1) the 
amount by which a resident bidder would be required to underbid the resident bidder to obtain a comparable contract in the state 
in which the nonresident’s principal place of business is located; or (2) the amount by which a resident bidder would be required 
to underbid the nonresident bidder to obtain a comparable contract in the state in which a majority of the manufacturing relating to 
the contract will be performed. 

A governmental entity may not award a governmental contract to a nonresident bidder unless the nonresident underbids the lowest 
bid submitted by a responsible resident bidder by an amount that is not less than the amount by which a resident bidder would be 
required to underbid the nonresident bidder to obtain a comparable contract in (1) the state in which the nonresident’s principal 
place of business is located; or (2) a state in which the nonresident is a resident manufacturer. 

 
This subchapter does not apply to a contact involving federal funds. 

 
FELONY CONVICTION AND CRIMINAL HISTORY NOTICE 

 

Texas Education Code, Section 44.034, Notification of Criminal History, Subsection (a), states, "a person or business entity that 
enters into a contract with a school district must give advance notice to the District if the person or owner or operator of the 
business entity has been convicted of a felony." The notice must include a general description of the conduct resulting in the 
conviction of a felony. Subsection (b) states, "a school district may terminate a contract with a person or business entity if the 
district determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented the 
conduct resulting in the conviction." The district must compensate the person or business entity for services performed before 
the termination of the contract. Vendor is responsible for the performance of the persons, employees and/or sub-contractors. 
Vendor assigns to provide services for Midlothian ISD pursuant to this proposal on any and all Midlothian ISD campus or 
facilities. Vendor will not assign individuals to provide services at a Midlothian ISD campus or facility who have a history 
of violent, unacceptable, or grossly negligent behavior or who have a felony conviction, without the prior written consent of the 
Midlothian ISD Purchasing Department. 

 
CONFIDENTIALITY DECLARATION 

 

Any portion of the response considered to be confidential or contain proprietary information, or to contain trade secrets, must be 
marked accordingly. This designation may not necessarily guarantee the non-release of the information under the Public 
Information Act or as otherwise required by law, but does provide the District with a means to review the issues thoroughly and, if 
justified, request an opinion by the Attorney General's office prior to releasing any information requested under the Public 
Information Act. 
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COMMITMENT TO PROVIDE INSURANCE 
Bidder will be able to furnish a valid insurance certificate reflecting as Certificate Holder: Midlothian ISD, 100 Stephenson Rd, 
Midlothian, Texas 76065. The vendor shall provide and maintain insurance in a company rated no less than an “A” by A.M. 
Best Company. 

Vendor is aware of all costs to provide insurance, will do so pending contract award, and will provide a valid insurance certificate 
as describe within this solicitation. 

 
DEBARMENT OR SUSPENSION CERTIFICATION 

 

Non-Federal entities are prohibited from contracting with or making sub-awards under covered transaction to parties that are 
suspended or debarred or whose principals are suspended or debarred. Covered transactions include procurement of goods or 
services equal to or in excess of $100,000. Vendors receiving individual awards of $100,000 or more and all sub-recipients must 
certify that the organizations and its principals are not suspended or debarred. 

 
INDEMNIFICATION AND HOLD HARMLESS 

 

Except as otherwise expressly provided, respondent shall defend, indemnify and hold MISD harmless from and against all claims, 
liability, loss and expenses, including reasonable costs, collection expenses, and attorney’s fees incurred, which arise by reason 
of the acts or omissions of respondent, its agents or employees in the performance of its obligation under this contract. 

 
STATEMENT OF COMPLIANCE/DEVIATION 

 

Unless otherwise stated, this proposal complies with all specifications and/or scope of work contained in the solicitation document. 
Any deviations from any part of this solicitation shall be listed on a separate page as provided by the respondent with detailed 
conditions and information. MISD will consider any deviations in its evaluation, and reserves the right to accept or reject any bid 
based upon any deviations. 

 
CONTRACTOR CERTIFICATION 

 

If an employee of a contractor is covered under SB 9 the contractor must bear the burden of obtaining a national, fingerprint-
based criminal history check. Under Section 22.0834 of the Education Code, the contractor is then required to certify to the 
district that the criminal history check has been performed. Under the statute SB 9, a contractor is required to conduct a criminal 
history review on an employee only when the following criteria has been met: 1) The employer has contracted with the district 
to provide services. 2) The particular employee will have continuing duties relating to the contract with the district. 3) The 
particular employee will have contact with students. 

 
TOXIC CONTROL COMPLIANCE 

 

Midlothian Independent School District has established Management Plans for ensuring a high level of environmental air quality 
through its Operations Department. All contractors performing construction projects for MISD must familiarize themselves with 
these Management Plans and comply prior to the beginning of any awarded construction project. MISD employees are available 
to review such plans and assist in interpretation and understanding its Asbestos Management Plans at any time prior to 
beginning construction. 

Certification of non-use of Asbestos and Lead Containing Materials is required by all General and Sub-Contractors for all 
construction projects, by State and Federal regulations which MISD is subject to. Completion of this Affidavit is mandatory before 
final payment on a project will be made. Complete this certificate, have it notarized and submit it with your application for final 
payment, certifying that no materials used in conjunction with this project contain asbestos or lead in any form and that all Material 
Safety Data Sheets (MSDS) have been supplied to Owner before submitting application for final payment. 

 
MWBE/HUB CERTIFICATION 

 

A bidder/proposer that has been certified as a Minority/Women Business Enterprise (also known as “Historically Underutilized 
Business” or “HUB”) is encouraged to indicate its MWBE certification status when responding to this Bid/Proposal. If so, please 
provide the Certificate Number and Name of Certifying Agency. 
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CERTIFICATION OF EQUAL EMPLOYMENT STATEMENT 
It is the policy of the District not to discriminate on the basis of race, color, national origin, gender, limited English proficiency or 
handicapping conditions in its programs. Vendor agrees not to discriminate against any employee or applicant for employment to 
be employed in the performance of this Contract, with respect to hire, tenure, terms, conditions and privileges of employment, or 
a matter directly or indirectly related to employment, because of age (except where based on a bona fide occupational 
qualification), sex (except where based on a bona fide occupational qualification) or race, color, religion, national origin, or ancestry. 
Vendor further agrees that every subcontract entered into for the performance of this Contract shall contain a provision requiring 
non-discrimination in employment herein specified, binding upon each subcontractor. Breach of this covenant may be regarded 
as a material breach of the Contract. 

 
CERTIFICATION OF SECTION 2271.002 TEXAS GOVERNMENT CODE 

 

This section applies to a contract that: (1) is between a governmental entity and a company with 10 or more full-time employees; 
and (2) has a value of $100,000 or more that is to be paid wholly or partly from public funds of the governmental entity. A 
governmental entity may not enter into a contract with a company for goods or services unless the contract contains a written 
verification from the company that it: (1) does not boycott Israel; and (2) will not boycott Israel during the term of the contract. 

 
CERTIFICATION OF SECTION 2252 TEXAS GOVERNMENT CODE 

 

This section applies to contracts with companies engaged in business with Iran, Sudan, or foreign terrorist organization is 
prohibited. A governmental entity may not enter into a governmental contract with a company that is identified on a list prepared 
and maintained under Section 806.051, 807.051 or 2252.153. The comptroller shall prepare and maintain, and make available to 
each governmental entity, a list of companies known to have contracts with or provide supplies and services to a foreign terrorist 
organization. 

 
CERTIFICATION OF SECTION 2276 TEXAS GOVERNMENT CODE 

 

This section applies only to a contract that (1) is between a governmental entity and a company with 10 or more full-time 
employees; and (2) had a value of $100,000 or more that is to be paid wholly or partly from public funds of the governmental 
entity. Except as provided by Subsection (c), a governmental entity may not enter into a contract with a company for goods or 
services unless the contract contains a written verification from the company that (1) does not boycott energy companies; and 
(2) will not boycott energy companies during the term of the contract. 

 
CERTIFICATION OF SECTION 2274 TEXAS GOVERNMENT CODE 

 

This section applies only to a contract that: (1) is between a governmental entity and a company with at least 10 full-time employees: 
and (2) has a value of at least $100,000 that is paid wholly or partly from public funds of the governmental entity. Except as 
provided by Subsection (c) and Section 2274.003, a governmental entity may not enter into a contract with a company for the 
purchase of goods or services unless the contract contains a written verification from the company that it: (1) does not have a 
practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade association; and (2) will not 
discriminate during the term of the contract against a firearm entity or firearm trade association. Subsection (b) does not apply to 
a governmental entity that (1) contracts with a sole-source provider; or (2) does not receive any bids from a company that is able 
to provide the written verification required by that subsection. 

 
CERTIFICATION OF SECTION 2273 TEXAS GOVERNMENT CODE 

 

A governmental entity may not enter into a taxpayer resource transaction with an abortion provider or an affiliate of an abortion 
provider. This subsection does not apply to a taxpayer resource transaction that is subject to a federal law in conflict with 
Subsection (a) as determined b by the executive commissioner of the Health and Human Services Commission and confirmed 
in writing by the Attorney General. 

 
CERTIFICATION OF SECTION 2274 TEXAS GOVERNMENT CODE 

 

A governmental entity may not enter into a contract or other agreement relating to critical infrastructure in this state with a 
company that is (1) owned by or the majority of stock or other ownership interest of the company is held or controlled by (a) 
individuals who are citizens of China, Iran, North Korea, Russia, or a designated country; (b) a company or other entity, including 
governmental entity, that is owned or controlled by citizens of or is directly controlled by the government of China, Iran, North 
Korea, Russia, or a designated country; or (2) headquartered in China, Iran, North Korea, Russia, or a designated country. 
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The Midlothian ISD website provides a list of Local Government 
Officers, Superintendent and other Personnel 

 
 

CONFLICT OF INTEREST 
Effective January 1, 2006, any person or entity who contracts or seeks to contract with MISD for the sale or purchase of 
property, goods, or services (as well as agents of such persons) (hereafter referred to as Vendors) are required to file a Conflict 
of Interest Questionnaire with the District. Each covered person or entity who seeks to or who contracts with MISD is 
responsible for complying with any applicable disclosure requirements. Forms received by the District become public records 
immediately and the law requires school districts that maintain web sites to place these records on the District’s web site. 

The Conflict of Questionnaire must be filed no later than the seventh business day after the date that the vendor begins contract 
discussions or negotiations with the government entity, or submits to the entity an application, response to a request for proposal 
or bid, correspondence, or other writing related to a potential agreement with the entity. 

The vendor also shall file an updated questionnaire not later than September 1 of each year in which a covered transaction is 
pending, and the seventh day after the date of an event that would make a statement in the questionnaire incomplete or 
inaccurate. 
 
Note: A vendor is not required to file an updated questionnaire if the person had filed an updated statement on or after June 1, 
but before September 1 of the year. 

 
Completed forms should be sent to Midlothian Independent School District Purchasing Department, 100 Walter Stephenson Rd, 
Midlothian, Texas 76065. Forms are available from the Texas Ethics Commission website. 

 

 
IRS FORM W9 

 

This is a required form by the IRS for government entities that pay vendors in excess of $600.00 annually in order to issue a 
1099 form and is required in conjunction with the reporting requirements by the Internal Revenue Service. 

 
Please include a current W9 with vendor’s response. 

 

Vendor affirms they have read all certifications as described in this section and agrees to comply with all 
federal, state, and local laws, rules, regulations and ordinances, as applicable. It is further acknowledged 
the vendor certifies compliance with all provisions, laws, acts, regulations, etc. as specifically noted. 

Company Name:  

Federal Tax ID #:  

City, State, Zip:  

Phone Number:  

Printed Name of Authorized Representative:  

Title of Authorized Representative:  

Email Address:  

Signature of Authorized Representative:  

Date Signed:  

 



EDGAR CERTIFICATIONS 

MISD expenditures utilizing federal funds must be compliant with the Education Department 
General Administrative Regulations ("EDGAR"). Therefore, MISD vendors must affirm 
compliance with EDGAR related requirements. Vendors affirming all EDGAR provisions within 
this document will be considered EDGAR compliant. 

MISD is the sub-grantee or sub-recipient by definition. The Federal rule numbering or 
identification below is only for reference on this form and does not identify an actual Federal 
designation or location of the rule. The rules are located in 2 CFR PART 200 - Appendix II to 
Part 200—Contract Provisions for Non-Federal Entity Contracts under Federal Awards 2 CFR 
PART 200. In addition to other provisions required by the Federal entity or non-Federal entity, 
all contracts made by the non-Federal entity under the Federal award must contain provisions 
covering the following, as applicable.  

REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER 
FEDERAL AWARDS APPENDIX II TO 2 CFR PART 200 

(A) Contracts for more than the simplified acquisition threshold currently set at
$250,000, which is the inflation adjusted amount determined by the Civilian Agency 
Acquisition Council and the Defense Acquisition Regulations Council (Councils) as 
authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal 
remedies in instances where contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate.

Pursuant to Federal Rule (A) above, when MISD expends federal funds, MISD reserves all rights 
and privileges under the applicable laws and regulations with respect to this procurement in the 
event of breach of contract by either party.  

Does Vendor agree? YES ________ Initials of Authorized Representative of Vendor 

(B) Termination for cause and for convenience by the grantee or subgrantee 
including the manner by which it will be effected and the basis for settlement. (All 
contracts in excess of $10,000)

Pursuant to Federal Rule (B) above, when MISD expends federal funds, MISD reserves the right 
to immediately terminate any agreement in excess of $10,000 resulting from this procurement 
process in the event of a breach or default of the agreement by Vendor in the event Vendor 
fails to: (1) meet schedules, deadlines, and/or delivery dates within the time specified in the 
procurement solicitation, contract, and/or a purchase order; (2) make any payments owed; or 
(3) otherwise perform in accordance with the contract and/or the procurement solicitation. 
MISD also reserves the right to terminate the contract immediately, with written notice to 
vendor, for convenience, if MISD believes, in its sole discretion that it is in the best interest of 
MISD to do so. Vendor will be compensated for work performed and accepted and goods 
accepted by MISD as of the termination date if the contract is terminated for convenience of



MISD. Any award under this procurement process is not exclusive and MISD reserves the right 
to purchase goods and services from other vendors when it is in MISD's best interest.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR 
Part 60, all contracts that meet the definition of "federally assisted construction 
contract" in 41 CFR Part 60-1.3 must include the equal opportunity clause provided 
under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, "Equal 
Employment Opportunity" (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 
339), as amended by Executive Order 11375, "Amending Executive Order 11246 
Relating to Equal Employment Opportunity," and implementing regulations at 41 
CFR part 60, "Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor."

Pursuant to Federal Rule (C) above, when MISD expends federal funds on any federally assisted 
construction contract, the equal opportunity clause is incorporated by reference herein.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by 
non-Federal entities must include a provision for compliance with the Davis-Bacon 
Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department of 
Labor regulations (29CFR Part 5, "Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction").In accordance 
with the statute, contractors must be required to pay wages to laborers and 
mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be 
required to pay wages not less than once a week. The non-Federal entity must place 
a copy of the current prevailing wage determination issued by the Department of 
Labor in each solicitation. The decision to award a contractor subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity 
must report all suspected or reported violations to the Federal awarding agency. 
The contracts must also include a provision for compliance with the Copeland "Anti-
Kickback" Act (40 U.S.C. 3145), as supplemented by Department of Labor 
regulations (29 CFR Part 3, "Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or Grants from the United 
States"). The Act provides that each contractor or subrecipient must be prohibited 
from inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or she 
is otherwise entitled. The non-Federal entity must report all suspected or reported 
violations to the Federal awarding agency.

Pursuant to Federal Rule (D) above, when MISD expends federal funds during the term of an 
award for all contracts and subgrants for construction or repair, Vendor will be in compliance 
with all applicable Davis-Bacon Act provisions.  



Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of $100,000 
that involve the employment of mechanics or laborers must include a provision for 
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under40 U.S.C. 3702 of the Act, each contractor must 
be required to compute the wages of every mechanic and laborer on the basis of a 
standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one 
and a half times the basic rate of pay for all hours worked in excess of 40 hours in 
the work week. The requirements of 40 U.S.C. 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or 
dangerous. These requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence.

Pursuant to Federal Rule (E) above, when MISD expends federal funds, Vendor certifies that 
Vendor will be in compliance with all applicable provisions of the Contract Work Hours and 
Safety Standards Act during the term of an award for all contracts by MISD resulting from this 
procurement process.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award 
meets the definition of "funding agreement" under 37 CFR §401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small business firm 
or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that "funding 
agreement," the recipient or subrecipient must comply with the requirements of 37 
CFR Part 401, "Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and Cooperative Agreements," 
and any implementing regulations issued by the awarding agency.

Pursuant to Federal Rule (F) above, when federal funds are expended by MISD, the vendor 
certifies that during the term of an award for all contracts by MISD resulting from this 
procurement process, the vendor agrees to comply with all applicable requirements as 
referenced in Federal Rule (F) above.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251-1387), as amended— Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the non- Federal award to 
agree to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control 
Act as amended (33 U.S.C. 1251- 1387). Violations must be reported to the Federal



awarding agency and the Regional Office of the Environmental Protection Agency 
(EPA).  
Pursuant to Federal Rule (G) above, when federal funds are expended by MISD, the vendor 
certifies that during the term of an award for all contracts by MISD member resulting from this 
procurement process, the vendor agrees to comply with all applicable requirements as 
referenced in Federal Rule (G) above.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract 
award (see 2 CFR 180.220) must not be made to parties listed on the government 
wide exclusions in the System for Award Management (SAM), in accordance with 
the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR 
part 1986 Comp., p. 189) and 12689 (3CFR part 1989 Comp., p. 235), "Debarment 
and Suspension." SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible 
under statutory or regulatory authority other than Executive Order 12549.

Pursuant to Federal Rule (H) above, when federal funds are expended by MISD, the vendor 
certifies that during the term of an award for all contracts by MISD resulting from this 
procurement process, the vendor certifies that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation by any federal department or agency.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid 
for an award exceeding $100,000 must file the required certification. Each tier 
certifies to the tier above that it will not and has not used Federal appropriated 
funds to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency, a member of Congress, officer or employee of 
Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier 
must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the non-Federal award.

(1) Pursuant to Federal Rule (I) above, when federal funds are expended by MISD, the 
vendor certifies that during the term and after the awarded term of an award for all 
contracts by MISD resulting from this procurement process, the vendor certifies that 
it is in compliance with all applicable provisions of the Byrd Anti-Lobbying 
Amendment (31 U.S.C. 1352). The undersigned further certifies that:

(2) No Federal appropriated funds have been paid or will be paid for on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of congress, 
or an employee of a Member of Congress in connection with the awarding of a 
Federal contract, the making of a Federal grant, the making of a Federal loan, the



entering into a cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of a Federal contract, grant, loan, or cooperative 
agreement. 

(3) If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of congress, or an employee
of a Member of Congress in connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit Standard Form-LLL,
"Disclosure Form to Report Lobbying", in accordance with its instructions.

(4) The undersigned shall require that the language of this certification be included in
the award documents for all covered sub- awards exceeding $100,000 in Federal
funds at all appropriate tiers and that all subrecipients shall certify and disclose
accordingly.

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

COPELAND ANTI-KICKBACK ACT 

The Copeland Anti-Kickback Act, 40 U.S.C. §3145, and Department of Labor regulations, 29 CFR 
Part 3, prohibit kickbacks in exchange for employment on the project. The vendor certifies that 
it will adhere to the Copeland Anti-Kickback Act.  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

EMPLOYMENT VERIFICATION 
FAR 22.18 

As applicable, and as a condition for the award of any Federal contract at $50,000 or greater, 
Vendor certifies that vendor is enrolled in, and is currently participating in, E-Verify or any other 
equivalent electronic verification of work authorization program operated by the U.S. 
Department of Homeland Security and does not knowingly employ any person who is an 
unauthorized alien in conjunction with the contracted services. A breach in compliance with 
immigration laws and regulations shall be deemed a material breach of the contract and may be 
subject to penalties up to and including termination of the contract. 

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS INVOLVING FEDERAL 
FUNDS 

When federal funds are expended by MISD for any contract resulting from this procurement 
process, Vendor certifies that it will comply with the record retention requirements detailed in 2 
CFR § 200.333. The Vendor further certifies that Vendor will retain all records as required by 2 



CFR §200.333 for a period of three years after grantees or subgrantees submit final expenditure 
reports or quarterly or annual financial reports, as applicable, and all other pending matters are 
closed. 

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

CERTIFICATION OF COMPIANCE WITH EPA REGULATIONS 

When federal funds are expended by MISD, and/or its cooperative members, for any contract 
resulting from this procurement process in excess of $10,000, the vendor certifies that the 
vendor is in compliance with section 6002 of the Solid Waste Disposal Act and its implementing 
regulations. 22 CFR § 200.323 

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

CERTIFICATION OF COMPLIANCE WITH THE ENERGY POLICY AND CONSERVATION 
ACT 

When MISD expends federal funds for any contract resulting from this procurement process, 
Vendor certifies that it will comply with the mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act (42 U.S.C. 6321 et seq.; 49 C.F.R. Part 18).  

Does Vendor agree? YES _______ Initials of Authorized Representative of Vendor 

CERTIFICATION OF COMPLIANCE WITH BUY AMERICA PROVISIONS 
2 C.F.R. § 200.322 

Vendor certifies that Vendor is in compliance with all applicable provisions of the Buy America 
Act. Purchases made in accordance with the Buy America Act must still follow the applicable 
procurement rules calling for free and open competition.  

Does Vendor agree? YES_________ Initials of Authorized Representative of Vendor 

CERTIFICATION OF ACCESS TO RECORDS — 2 C.F.R. § 200.336 

Vendor agrees that the Inspector General of the District or any of their duly authorized 
representatives shall have access to any books, documents, papers and records of Vendor that 
are directly pertinent to Vendor's discharge of its obligations under the Contract for the purpose 
of making audits, examinations, excerpts, and transcriptions. The right also includes timely and 
reasonable access to Vendor's personnel for the purpose of interview and discussion relating to 
such documents.  



Does Vendor agree? YES_________ Initials of Authorized Representative of Vendor 

PROHIBITION ON CERTAIN TELECOMMUNICATIONS COMPANIES 
2 C.F.R. § 200.216 

The District will not procure, enter into a contract to procure, or extend or renew a contract to 
procure covered telecommunications and video surveillance equipment or services described in 
Public Law 115-232, section 889. Covered telecommunications and video surveillance 
equipment or services are those produced by Huawei Technologies Company, ZTE Corporation, 
Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or 
Dahua Technology Company, or any subsidiary or affiliate of such entities.  

Does Vendor agree? YES_________ Initials of Authorized Representative of Vendor 

NEVER CONTRACT WITH THE ENEMY 
2 C.F.R. § 200.215 

The District complies with the regulations implementing Never Contract with the Enemy in 2 
CFR park 183 prohibiting contracts, grants and cooperative agreements that exceed $50,000, 
are performed outside the U.S. and its territories, and are in support of a contingency operation 
in which members of the Armed Forces are actively engaged in hostilities.  

Does Vendor agree? YES_________ Initials of Authorized Representative of Vendor 

CERTIFICATION OF APPLICABILITY TO SUBCONTRACTORS 

Vendor agrees that all contracts it awards pursuant to the Contract shall be bound by the 
foregoing terms and conditions. 

Does Vendor agree? YES_________ Initials of Authorized Representative of Vendor 



Vendor agrees to comply with all federal, state, and local laws, rules, regulations 
and ordinances, as applicable. It is further acknowledged that vendors certify 
compliance with all provisions, laws, acts, regulations, etc. as specifically noted 
above. 

Corporate/Company Name: _____________________________________________________ 

Authorized Signature: __________________________________________________________ 

Printed Name: ________________________________________________________________ 

Title:  _______________________________________________________________________ 

Date: ________________ 

Address: _____________________________________________________________________ 

City, State, Zip Code: ___________________________________________________________ 

Phone Number: _______________________________ 

Fax Number: _________________________________ 

Email Address: ________________________________________________________________ 

Corporate/Company Website: _____________________________________________________ 

DUNS Number: ________________ 

CAGE Number: ________________ 



Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  
requester. Do not 
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.
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1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)



END OF REQUEST FOR QUALIFICATIONS 
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