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Executive Director - Horizons at Cristo Rey

Position Summary
This position is an exciting opportunity for a dynamic and visionary individual to lead the

Horizons program located within Cristo Rey Philadelphia High School. The Executive Director is responsible
for the overall administration of the Horizons at Cristo Rey (HCR) program and is a member of the CRPHS
Leadership Team. The Executive Director oversees all program activities and operations, including ensuring
quality programming and strong student outcomes; hiring and supervising staff and volunteers; budget
planning and fiscal management and supporting the Advancement Team to broaden the program’s base of
support through fundraising and marketing initiatives. This role also serves as the face of Horizons at Cristo
Rey, working to build external-facing relationships to increase awareness of the program and expand
partnerships.

This critical role reports to the Director of Student Life and is uniquely positioned to advance the Cristo Rey
mission through service to our youngest neighbors and their families. It is a full-time, exempt, 12-month
administrative position performed on-site at Cristo Rey Philadelphia High School, located at 1717 W.
Allegheny Avenue, Philadelphia, PA19132.

Horizons at Cristo Rey is a tuition-free, high quality academic and enrichment program serving K-8 students
in North Philadelphia. For its upcoming sixth summer, Horizons at Cristo Rey will serve 100 young people
from across North Philadelphia. Our site will reach maturity in 2028, serving over 130 students and their
families. It is supplemented by a year-round after school program where around 3o students receive
homework support, enjoy a healthy snack and participate in weekly enrichment activities. At its core, our
Horizons model aims to prevent summer learning loss and to provide after-school support and resources for
children in our community. Horizons hosted at Cristo Rey Philadelphia is an affiliate of the Horizons National
program which has more than 7o sites throughout the country. For more information, please visit:
https://www.cristoreyphiladelphia.org/horizons-at-cristo-rey/our-mission.

Key Responsibilities

Organizational Leadership

® Build and maintain strong relationships with families, school partners, and community
organizations
Oversee HCR program staff

e Partner dynamically with HCGR Advisory Board, providing leadership and support to members
and committees

® Prepare and monitor the program’s annual budget and provide oversight of all financial
transactions
Prepare and submit required financial and program data to Horizons National

® Oversee licensing compliance, safety procedures, and program evaluations

Organize and plan staff professional development


https://www.cristoreyphiladelphia.org/horizons-at-cristo-rey/our-mission

Program Leadership
® Lead all aspects of HGR's summer and after school programs, including:
o Recruit, train, and supervise teaching staff
Develop and maintain a positive program culture
Plan and execute after school programing

Provide oversight of curriculum development and evaluation

o O O O

Oversee student recruitment and retention, interacting with school principals,
teachers, guidance counselors, and families as necessary

0  Organize and plan staff professional development

Development and Marketing
e Partner with the Cristo Rey Philadelphia High School’s Advancement Team to coordinate all
fundraising, marketing and community outreach activities
Serve as the face of HCR, stewarding relationships with donors
® (ollaborate with the Advancement Team and the Advisory Board on fundraising strategy and
provide support for fundraising events

Required Skills & Qualifications:

e Strongunderstanding of education, child development, and best practices in youth engagement.

® Demonstrated leadership ability, with experience managing staff and working collaboratively in a
team-oriented environment.

® Stronginterpersonal skills and demonstrated ability to build and sustain positive and respectful
relationships, with a sense of cultural competency and experience with working with a diverse
range of stakeholders.

® [xcellent organizational and time-management skills, with the ability to manage multiple tasks
and priorities.

® Ability to communicate effectively with students, families, staff, and community partners.

e Commitment to the mission of Cristo Rey Philadelphia and the Horizons at Cristo Rey Program.

® Technically proficient with Google and Microsoft platforms; Salesforce experience a plus.

® TFundraising experience, including donor relations, events, and other activities preferred.
Education & Experience

® Bachelor's degree in Education, Nonprofit Management, Social Work, or a related field (Master’s

degree preferred).
® s+ years of experience in program management, education, or youth development, preferably in an
after-school or summer program setting.

Job Application Process
® Submit one PDF containing the following documents to jointheteam@crphs.org
o  Cover Letter
O Three Professional References
O Resume

About Cristo Rey Philadelphia High School
Cristo Rey Philadelphia High School, a college preparatory, Catholic school for students of all faiths, nurtures

and challenges young people to recognize and realize their full potential as they learn to love others, grow in
their faiths, and serve the common good. Founded in 2012 and now based in a beautiful campus in the Tioga
neighborhood, the school serves over 54,0 students in grades 9-12 from across the city of Philadelphia, as well
as Camden.

Cristo Rey Philadelphia offers a rigorous academic curriculum coupled with professional work experience.
Each student participates in the Work-Study Program, an integral part of the Cristo Rey model, in which every


mailto:jointheteam@crphs.org

student works one day a week throughout their four years at the school. Through this unique model, all
students earn half the cost of their education by working one day a week through the Work-Study Program.
The school’s goal for every student is not simply high school graduation or college acceptance but college
graduation. It is the mission of the faculty and staff to prepare every Cristo Rey Philadelphia student to be
successful in college.

Cristo Rey Philadelphia High School was founded under the guiding pillars and principles of Believe, Dream,
Lead, and Serve. It is important that our entire community lives by these values every day:

e We Believe in fostering a culture rooted in respect.
® We Dream of growth, with hard work and resilience as our guides.
® We Lead with integrity, knowing that the next one to lead is watching.
® We Serve to affirm our commitment to community.
‘Who We Are:

® Values-Driven: We educate the whole student: academically, spiritually, and socio-emotionally.

® Growth Opportunities: We prioritize our faculty and staff’s learning and growth.

® Invested Students and Engaged Families: Our students’ families seek out our schools for our
education, our Work-Study Program, and our values.

e National Community: Our faculty and staff are a proud part of a national movement. There are 40
Cristo Rey schools across the country.

We are looking for team members who are passionate about our mission and want to work with our incredibly
talented community to give our students the opportunity they deserve.

Employee Benefits:
® (risto Rey Philadelphia offers competitive salaries that are based on experience and qualifications
Medical/Prescription/Dental/Vision Care Insurance Coverage
Defined 403b Contribution Plan
Available Professional Development and Continuing Education funds
Paid breaks and holidays
Free Lunch Benefit available daily

Equal Opportunity Employer

Cristo Rey Philadelphia High School does not unlawfully discriminate on the basis of race, color, gender,
sexual orientation, religion or national or ethnic origin in its student admission process, faculty and staff
hiring practices, educational policies, scholarships, athletics or other school administered programs.



