
​DISTRICT OF ROXBURY TOWNSHIP​
​BOARD OF EDUCATION​

​December 15, 2025​

​REGULAR MEETING AGENDA​
​LINCOLN ROOSEVELT SCHOOL​

​34 N. Hillside Avenue, Succasunna, NJ 07876​

​CALL TO ORDER: 6:30 P.M.​ ​PUBLIC SESSION: 7:30 P.M.​

​SPEAKER REQUEST AT BOARD OF EDUCATION MEETINGS​

​Anyone wishing to speak about agenda or non-agenda items at a meeting of the Roxbury Township Board​
​of Education must follow these procedures.  Located on the front table will be forms entitled,​​Speaker​

​Request Form​​.  Please fill one out indicating your​​name and address and the agenda item or topic you​
​wish to discuss.  After completing the form, return it to the Assistant Business Administrator.  Thank you​

​for your cooperation.​

​I.​ ​MEETING CALLED TO ORDER​

​The​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​is​ ​meeting​ ​in​ ​a​ ​Regular​ ​Session​ ​for​ ​discussion​ ​on​
​business before the Board tonight.​

​The​​New​​Jersey​​Open​​Public​​Meetings​​Law​​was​​enacted​​to​​ensure​​the​​public’s​​right​​to​​have​​advance​
​notice​ ​of​ ​and​ ​to​ ​attend​ ​meetings​ ​of​ ​public​ ​bodies​ ​at​ ​which​ ​business​ ​affecting​ ​their​ ​interest​ ​is​
​discussed​​or​​acted​​upon.​​In​​accordance​​with​​the​​provisions​​of​​the​​Act,​​the​​Board​​has​​caused​​written​
​notice of this meeting and copies of its agenda to be transmitted to:​

​Roxbury Register - Newspaper​ ​Municipal Clerk​
​Daily Record - Newspaper​
​Star Ledger - Newspaper​

​Roxbury Public Library​

​Roxbury Website – https://www.roxbury.org/boe/meetings-minutes​

​The notice of tonight’s meeting has been posted in the Board’s Business Office.​

​II.​ ​ROLL CALL​

​III.​ ​RESOLUTION TO MEET IN EXECUTIVE SESSION​

​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​hold​​an​​Executive​​Session​​on​​December​
​15​​, 2025,​​regarding personnel matters, student matters​​and attorney client privilege.​

​IV.​ ​ROLL CALL​

​V.​ ​PUBLIC SESSION​

​VI.​ ​PLEDGE OF ALLEGIANCE​

​VII.​ ​PRESENTATIONS​

​●​ ​Kennedy Elementary School’s Turkey Trot & Community Service Efforts​
​●​ ​Roxbury High School’s Fall 2025 Athletic Accomplishments - highlighted by Mr. Stuart Mason &​

​Mr. William  Crispino - Cross Country; Girls Soccer; Marching Gaels​
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​●​ ​Audit Presentation​

​VIII.​ ​CORRESPONDENCE​

​IX.​ ​STUDENT REPRESENTATIVE’S COMMENTS​

​X.​ ​BOARD PRESIDENT’S COMMENTS​

​XI.​ ​SUPERINTENDENT’S REPORT​

​XII.​ ​BUSINESS ADMINISTRATOR'S REPORT​

​XIII.​ ​MINUTES​

​1.​ ​Minutes of the Regular Board Meeting of November 17, 2025.​
​2.​ ​Minutes of the Executive Session of November 17, 2025.​
​3.​ ​Minutes of the Retreat Boarding Meeting of December 10, 2025​

​XIV.​ ​PUBLIC COMMENTS​​- Action Items - There is a three-minute​​time limit, per Board Policy.​

​XV.​ ​ACTION ITEMS​

​The following motions recommended by the Superintendent and School Business Administrator are​
​non-controversial, a matter of routine business, and will be voted on by one motion.​

​A.   Finances​​(Resolutions 1-17​​)​

​STUDENT ACTIVITY ACCOUNTS​

​*1.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​​Education​​approve​​the​​Student​​Activity​
​Accounts monthly bill lists for the month of November 2025 as follows:​

​Roxbury High School​ ​$11,597.58​ ​Franklin School​ ​$0​
​Athletics​ ​$532.75​ ​Kennedy School​ ​$0​
​Eisenhower Middle School​ ​$6,297.13​ ​Jefferson School​ ​$0​
​Lincoln Roosevelt School​ ​$0.00​ ​Nixon School​ ​$0​

​BILLS LIST​

​*2.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​December​​2025​
​bills list tot​​aling $1,818,456.44.​

​TRANSFERS​

​*3.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​November​​2025​
​list​ ​of​ ​transfers​ ​between​ ​accounts​ ​as​ ​presented.​ ​Approval​ ​by​ ​the​ ​County​ ​Office​ ​is​ ​not​
​required except as noted on the list.​
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​SECRETARY’S REPORT​

​*4.​ ​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​Board​​Secretary’s​
​Report for November 2025.​

​TREASURER’S REPORT​

​*5.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​Treasurer’s​
​Report for November 2025.​

​MONTHLY FINANCIAL CERTIFICATION OF THE BOARD SECRETARY AND BOARD​
​OF EDUCATION​

​*6.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education,​ ​pursuant​ ​to​ ​N.J.S.A.​
​18A:19-4,​​does​​certify​​that​​no​​line​​item​​account​​has​​encumbrances​​and​​expenditures​​which​
​in total exceed the line item appropriation, and​

​BE​​IT​​FURTHER​​RESOLVED,​​that​​pursuant​​to​​N.J.S.A.​​18A:17-9​​and​​N.J.S.A.​​18A:17-36,​
​after​​review​​of​​the​​Board​​Secretary’s​​and​​Treasurer’s​​monthly​​financial​​report​​for​​the​​month​
​of​ ​November​ ​2025​ ​that​ ​no​ ​major​ ​accounts​ ​and​ ​fund​ ​balances​ ​in​ ​the​ ​2025/2026​ ​budget​
​have​ ​been​ ​over​ ​expended​ ​and​ ​that​ ​sufficient​ ​funds​ ​are​ ​available​ ​to​ ​meet​ ​the​ ​district’s​
​financial obligations for the remainder of the fiscal year.​

​TRAVEL REQUESTS​

​*7.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​unavoidable​ ​travel​
​costs​​as​​presented​​which​​are​​educationally​​necessary​​and​​fiscally​​prudent​​and​​are​​related​
​to​ ​and​ ​within​ ​the​ ​scope​ ​of​ ​the​ ​employee’s​ ​current​ ​responsibilities,​ ​and​ ​promotes​ ​the​
​delivery​ ​of​ ​instruction​ ​or​ ​further​ ​the​ ​efficient​ ​operation​ ​of​ ​the​ ​school​ ​district.​ ​The​
​reimbursements​ ​are​ ​in​ ​compliance​ ​with​ ​the​ ​state​ ​travel​ ​reimbursement​ ​guidelines​ ​as​
​established​ ​by​ ​the​ ​Department​ ​of​ ​Treasury​ ​and​ ​Board​ ​of​ ​Education​​policy​​in​​accordance​
​with N.J.A.C. 6A-23B-1.1 et seq.​
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​Name​ ​Workshop Title​ ​Place*​ ​Date of Workshop​ ​Registratio​
​n Fee​

​Total Estimated​
​Expenses​

​1​ ​Heddy, Elizabeth​ ​AP Capstone/AP​
​Seminar​ ​4​ ​Roxbury, NJ​ ​12/17/25 & 12/18/25​ ​$0.00​ ​$0.00​

​2​ ​Ferrare, Lisa​ ​School Law & Policy​
​Symposium​ ​4​ ​Toms River, NJ​ ​1/20/2026​ ​$0.00​ ​$0.00​

​3​ ​Santora, Frank​
​School Law & Policy​
​Symposium by Strauss​
​Esmay Associates, LLP​

​4​ ​Toms River, NJ​ ​1/20/2026​ ​$0.00​ ​$82.25​

​4​ ​Duncan, Thomas​ ​Winter NJ ELA​
​Supervisor Writing​ ​4​ ​Madison, NJ​ ​1/25/26​ ​$0.00​ ​$14.29​

​5​ ​Ferrare, Lisa​ ​NJASA Techspo 26​ ​4​ ​Atlantic City, NJ​ ​1/28/26-1/30/26​ ​$610.00​ ​$1171.74​
​6​ ​Hellner, Tom​ ​NJASA Techspo 26​ ​4​ ​Atlantic City, NJ​ ​1/28/26-1/30/26​ ​$610.00​ ​$1196.61​
​7​ ​Pitzer, Wade​ ​NJASA Techspo 26​ ​4​ ​Atlantic City, NJ​ ​1/28/26-1/30/26​ ​$610.00​ ​$1197.76​
​8​ ​Santora, Frank​ ​NJASA Techspo 26​ ​4​ ​Atlantic City, NJ​ ​1/28/26-1/30/26​ ​$610.00​ ​$1168.45​

​9​ ​Maurer, Jennfier​ ​NJSSSA Winter​
​Meeting​ ​4​ ​West Windsor, NJ​ ​1/30/26​ ​$0.00​ ​$49.73​

​10​​Caccavale, Frank​ ​International Builders​
​Show​ ​4​ ​Orlando, FL​ ​2/17/26-2/20/26​ ​$0.00​ ​$280.00​

​11​​Caivano, Roxana​ ​NJLA/NJASL Annual​
​Conference​ ​4​ ​Atlantic City, NJ​ ​2/18/26 & 2/19/26​ ​$230.00​ ​$363.27​
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​APPROVAL OF PURCHASES​

​*8.​ ​RESOLVED, that the Roxbury Township Board​​of Education approve the purchase of​
​license renewals for the district Microsoft Office Professional Plus and Windows Server​
​Datacenter from vendor SHI, 290 Davidson Avenue Somerset, NJ 08873 in the amount of​
​$19,564.08.​​(Exhibit F4).​

​APPROVAL OF SETTLEMENT AGREEMENT AND RELEASE​

​*9.      RESOLVED, upon the recommendation of the Superintendent of Schools and Board​
​Attorney, that the Settlement Agreement and Release in the matter of OAL DKT. NOs.: EDS​
​No. 18786-25 MED 19755-25 AGENCY REF. NO.: 2026-39943 to be approved.​
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​12​​Small, Jessica​ ​2026 NJAHPERD​
​Convention​ ​4​ ​Princeton, NJ​ ​2/23/2025​ ​$300.00​ ​$341.07​

​13​​Reiser, Jeannette​ ​2026 NJAHPERD​
​Convention​ ​4​ ​Princeton, NJ​ ​2/23/2025​ ​$300.00​ ​$341.07​

​14​​Cosgrove, Melissa​
​NJCIE Community of​
​Practice Meetings -​
​North​

​4​ ​Wayne, NJ​ ​2/26/26 & 4/24/26​ ​$0​ ​$52.47​

​15​​Hachey, Patrick​

​2026 American Choral​
​Directors Association​
​Eastern Region​
​Conference​

​4​ ​Providence, RI​ ​2/25/26-3/1/26​ ​$350.00​ ​$1669.94​

​16​​Miller, Tommy​ ​NJSIAA Wrestling​
​Tournament​ ​4​ ​Atlantic City, NJ​ ​3/11/26-3/14/26​ ​$0.00​ ​$238.00​

​17​​Doyle, Robert​ ​NJSIAA Wrestling​
​Tournament​ ​4​ ​Atlantic City, NJ​ ​3/11/26-3/14/26​ ​$0.00​ ​$238.00​

​18​​Roman, Daniel​ ​NJSIAA Wrestling​
​Tournament​ ​4​ ​Atlantic City, NJ​ ​3/11/26-3/14/26​ ​$0.00​ ​$368.66​

​19​​Katz, Robert​
​2026 STS of NJPupil​
​Transportation​
​Conference​

​4​ ​Atlantic City, NJ​ ​3/25/26-3/27/26​ ​$500.00​ ​$1,020.67​

​20​​DelRosario, Monica​ ​NJTSEOL Bilingual​
​Conference​ ​4​ ​New Brunswick,​

​NJ​ ​5/19/26-5/20/26​ ​$450.00​ ​$539.12​

​21​​Demarest, Karen​
​NJTESOL/NJBE Inc.​
​2026 Spring​
​Conference​

​4​ ​New Brunswick,​
​NJ​ ​5/20/26-5/21/26​ ​$450.00​ ​$540.93​

​22​​Maurer, Jennfier​ ​NJSSSA Spring​
​Meeting​ ​4​ ​Monroe​

​Township, NJ​ ​5/1/26​ ​$0.00​ ​$46.44​

​23​​Purcell, Kathy​ ​Governance 2-4​
​Mandatory Training​ ​4​ ​Online​ ​1/8/2026​ ​$0.00​ ​$0.00​

​24​​Somers, Alexis​ ​20th Annual Autism​
​Conference​ ​4​ ​Online​ ​1/16/26 & 2/16/26​ ​$630.00​ ​$630.00​

​25​​Ventricelli, Kathryn​ ​Wilson Dyslexia​
​Conference 2026​ ​4​ ​Online​ ​2/26/2026​ ​$79.00​ ​$79.00​

​26​​Perez, Jennifer​ ​Profound Autism​
​Summit​ ​4​ ​Online​ ​4/16/26-4/17/26​ ​$525.00​ ​$525.00​

​1-State/Federal policy requirements,  2-State curricular requirements, 3-State Initiatives, 4-Individual job requirements, T2-paid​
​for by Title II funding, T3 paid for by Title III funding. Substitute coverage is indicated by “S” followed by the number of days for​
​which a substitute is needed.​
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​TUITION STUDENTS - 2025/2026​

​*10.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​​Education​​approve​​the​​following​​tuition​
​contract agreements for the 2025/2026 school year and/or extended school year.​

​State ID​ ​Sending District​ ​Program​ ​Total​ ​Dates​
​4501456414​ ​Paterson Public School District​ ​GenEd​ ​$22,019.64​ ​8/27/25-6/30/26​
​8481791125​ ​Hanover Township Schools​ ​ERI​ ​$19,543.22​ ​1/5/25-6/30/2026​

​ACCEPTANCE OF THE 2024-2025 AUDIT​

​*11.​ ​The​ ​Superintendent,​ ​in​ ​consultation​ ​with​ ​the​ ​School​ ​Business​ ​Administrator/Board​
​Secretary,​​recommends​​that​​the​​Board​​accept​​the​​Annual​​Comprehensive​​Financial​​Report​
​and Auditor’s Management Report for the period July 1, 2024 through June 30, 2025 as​
​prepared by Nisivoccia LLP, Certified Public Accountants & Advisors, inclusive of​
​the following recommendations:​

​1.​ ​Administrative Practices and Procedures​

​None​

​2.​ ​Financial Planning, Accounting and Reporting​

​None​

​3.​ ​School Purchasing Program​

​None​

​4.​ ​School Food Service​

​None​

​5.​ ​Student Body Activities​

​None​

​6.​ ​Application for State School Aid​

​None​

​7.​ ​Pupil Transportation​

​None​

​8.​ ​Facilities and Capital Assets​

​None​

​9.​ ​Travel Expense and Reimbursement Policy​

​None​

​10.​ ​Status of Prior Year’s Findings/Recommendation​

​None​

​CONTRACTS​

​*12.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​a​ ​Shared​
​Services​​Agreement​ ​with​ ​the​ ​Chester​ ​Board​ ​of​ ​Education​ ​whose​ ​address​ ​is​ ​50​​North​
​Road,​ ​Chester,​ ​New​ ​Jersey​ ​07930​ ​whereby​​Roxbury​​Township​​Board​ ​of​ ​Education​ ​will​
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​provide​ ​fleet​ ​maintenance​ ​to​ ​Chester​​on​​site​ ​at​ ​the​​Roxbury​ ​Transportation​ ​garage.​
​This​ ​agreement​ ​is​ ​effective​ ​for​ ​the​​remainder​​of​​the​ ​school​ ​year​ ​period​​from​​December​
​16, 2025 to June 30, 2026.​

​APPROVAL OF DUAL USE​

​*​​13.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​Application​ ​for​
​Dual​ ​Use​ ​of​ ​Educational​ ​Space​ ​for​ ​Classroom​ ​16​ ​at​ ​the​ ​Franklin​ ​Elementary​ ​School.​
​(Exhibit F2)​

​*​​14.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​Application​ ​for​
​Dual​ ​Use​ ​of​ ​Educational​ ​Space​ ​for​ ​Classroom​ ​15​ ​at​ ​the​ ​Franklin​ ​Elementary​ ​School.​
​(Exhibit F3)​

​APPROVAL OF DISPOSAL OF PROPERTY​

​*15.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​disposal​ ​of​​the​
​technology​ ​equipment​ ​listed​ ​in​ ​Exhibit​ ​F1.​ ​These​ ​items​​have​​been​​identified​​as​​obsolete,​
​broken, and/or no longer functioning; if unsellable, items will be discarded.​

​ACCEPTANCE OF DONATIONS​

​*16.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​accept​ ​the​ ​donation​ ​of​
​$23,301.82​ ​to​ ​upgrade​ ​the​ ​sound​ ​and​ ​projection​ ​system​ ​at​ ​Kennedy​ ​Elementary​ ​School​
​from Kennedy Elementary School PTA.​

​*17.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​accept​ ​the​ ​donation​ ​of​
​$2,000.00​​from​​Acrabully​​to​​provide​​an​​assembly​​to​​the​​students​​of​​Nixon​​School​​in​​March​
​during the Roxbuddies Club meeting.​

​B.   Education​​(Resolutions 1-5​​)​

​The​ ​following​ ​motions​ ​recommended​​by​​the​​Superintendent​​and​​School​​Business​​Administrator​
​are non-controversial, a matter of routine business and will be voted on by one motion.​

​HIB REPORT​

​*1.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​​affirms​​the​​Superintendent’s​
​decisions​​provided​​in​​the​​Harassment,​​Intimidation,​​and​​Bullying​​Report​​for​​the​​2025/2026​
​school year for Incident No. 5.​

​*2.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​​Education​​acknowledges​​receipt​​of​​the​
​Harassment,​ ​Intimidation,​ ​and​ ​Bullying​ ​Report​ ​for​ ​the​ ​2025/2026​ ​school​​year​​for​​Incident​
​Nos. 6 through 12.​
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​FIELD TRIPS / COMPETITIONS​

​*3.​ ​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​staff​​and​​students​​of​
​Roxbury​​Public​​Schools​​and​​Roxbury​​Community​​School​​for​​participation​​in​​field​​trips​​to​​the​
​destination​​listed​​and​​as​​indicated​​below​​pursuant​​to​​District​​Policy/Regulation​​2340​​for​​the​
​2025/2026 school year effective December 16, 2025 through June 30, 2026.​

​Trip Destination approved for:​

​Trip Destination​ ​Same-day​
​trips​

​CBI trips for Autism and​
​Multiple Disabilities programs​

​Rewards-based trips​
​for ERI programs​

​1​ ​Ace Healthcare Training Institute​
​(Dover, NJ)​

​SAME​ ​CBI​ ​REWARD​

​2​ ​Fortune Buffet (Wharton, NJ)​ ​n/a​ ​CBI​ ​REWARD​

​3​ ​Jersey Mike’s Arena (Piscataway,​
​NJ)​

​SAME​ ​CBI​ ​REWARD​

​4​ ​Rutgers University–Camden​
​(Camden, NJ)​

​SAME​ ​CBI​ ​REWARD​

​# ​5​ ​Rutgers University–New Brunswick​
​(New Brunswick-Piscataway, NJ)​

​SAME​ ​CBI​ ​REWARD​

​6​ ​Rutgers University–Newark (Newark,​
​NJ)​

​SAME​ ​CBI​ ​REWARD​

​# Amends & supersedes 6/9/25, XVI.B.5, Exhibit E-1, Row Nos. 259 & 260.​

​*4.​ ​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​staff​​and​​students​​for​
​participation in​​overnight field trip requests​​as​​listed.​

​School​ ​Group​ ​Estimated​
​# of​
​Students​

​Trip​
​Destination​

​Location​ ​Faculty Sponsor(S) &​
​Chaperones(C)​

​Total Estimated Expenses to​
​District/School​

​1​ ​RHS​ ​Wrestling​
​Team​

​5​ ​Boardwalk​
​Hall​

​Atlantic​
​City, NJ​

​R.Doyle(C);​
​T.Miller(C);​
​D.Roman(S)(C)​

​$2,311.98 for Chaperones'​
​Travel Costs; plus Sub​
​Coverage for 2 staff​
​members for 2 days​

​APPROVAL OF NEW COURSES​

​*5.​ ​RESOLVED, that the courses listed below be adopted as of the 2026/2027 school year:​

​Course​ ​School /​
​Course Level​

​Grade​
​Level​

​Course Duration​
​(FY, Sem, Q)​

​1​ ​AP Business and Personal Finance​ ​RHS​ ​11 - 12​ ​FY​

​2​ ​Athletic Performance II Leadership​ ​RHS​ ​11 - 12​ ​FY​

​C.​ ​Policies​​(Resolution 1)​

​The​​following​​motion​​recommended​​by​​the​​Superintendent​​and​​School​​Business​​Administrator​​is​
​non-controversial, a matter of routine business and will be voted on by one motion.​
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​SECOND READING​

​*1.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​following​ ​for​
​second reading:​

​Policy/​
​Reg​ ​P/R No.​ ​P/R Title   [​​(M)​​= Mandated by law or monitoring standards]​ ​Reason​ ​Exhibit  No.​

​1​ ​P​ ​2530​ ​Resource Materials​ ​Revised​ ​2530P​

​2​ ​R​ ​2530​ ​Resource Materials​ ​Revised​ ​2530R​

​3​ ​P​ ​2535​ ​Library Material (M)​ ​New​ ​2535P​

​4​ ​R​ ​2535​ ​Library Material (M)​ ​New​ ​2535R​

​5​ ​P​ ​9130​ ​Public Complaints​ ​Revised​ ​9130P​

​6​ ​R​ ​9130​ ​Public Complaints​ ​Revised​ ​9130R​

​D.​ ​Personnel​​(Resolutions 1-18)​

​The​ ​following​ ​motions​ ​recommended​​by​​the​​Superintendent​​and​​School​​Business​​Administrator​
​are non-controversial, a matter of routine business and will be voted on by one motion.​

​(NOTE:​ ​Approval​ ​of​ ​these​ ​resolutions​ ​authorizes​ ​the​ ​Superintendent​ ​to​ ​submit​ ​to​ ​the​ ​County​
​Superintendent​ ​applications​ ​for​ ​emergent​ ​hiring​ ​and​​the​​candidate’s​​attestation​​that​​he/she​​has​
​not​​been​​convicted​​of​​any​​disqualifying​​crime​​pursuant​​to​​the​​provisions​​of​​N.J.S.A.​​18A:6-7.1​​et.​
​seq.,​ ​N.J.S.A.​ ​18A:39-17​ ​et.​ ​seq.,​ ​or​ ​N.J.S.A.​ ​18A:6-4.13​ ​et.​ ​seq.​ ​for​ ​those​ ​candidates​ ​listed​
​below.​ ​All​ ​appointments​ ​are​ ​pending​​verification​​of​​employment​​history​​pursuant​​to​​New​​Jersey​
​P.L.​​2018,​​c.​​5​​(N.J.S.A.​​18A:6-7.6,​​et.​​seq.);​​contingent​​upon​​receipt​​of​​proper​​certification;​​and​
​all salary placements are pending receipt of college transcripts verifying degree status.)​

​JOB DESCRIPTIONS​

​*1.​ ​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​following​​revised​
​job descriptions:​

​Job Title​ ​Job Coding​ ​Exhibit #​

​1​ ​Substitute Teacher​ ​CI-33​ ​JD-1​

​RESIGNATIONS, RETIREMENTS, TERMINATIONS​

​2.​ ​RESOLVED, that the Roxbury Township Board of Education approve the following:​

​Name​ ​Loc​ ​Position​ ​Action​ ​Final day of​
​employment​ ​Discussion​

​*​ ​1​ ​Russo, Elvia​ ​Transp​ ​Bus Driver​ ​Resignation​ ​12/31/25​ ​Russo, Elvia​
​2​ ​Saul, Joanne​ ​JES​ ​Reading Specialist​ ​Retirement​ ​1/31/26​ ​Saul, Joanne​
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​LEAVES OF ABSENCE​

​3.​ ​RESOLVED, that the Roxbury Township Board of Education approve the following:​

​Employee​ ​Leave Start​
​Date​

​Paid Leave​ ​Unpaid FMLA/​
​NJFLA ^​ ​Return Date​ ​Discussion​

​1​ ​17961​ ​8/25/25​ ​Using avail sick days​
​[@]​

​FMLA​ ​Upon release​
​by physician​

​[@] Amendments to​
​XVII.E.2.Row 1 aprvd 9/15/25​

​*​ ​2​ ​18780​ ​12/3/25​ ​Using avail sick days​
​[@]​

​Upon release​
​of physician​

​[@] Amendments to​
​XVII.D.3.Row 4 aprvd 11/17/25​

​*​ ​3​ ​18840​ ​11/10/2025​ ​Using avail sick days​ ​Upon release​
​of physician​

​4​ ​22128​ ​2/10/26 or​
​sooner if nec​

​Using avail personal​
​first, then sick​

​FMLA/NJFLA​ ​8/24/26​

​5​ ​22872​ ​1/5/26 or​
​sooner if nec​

​Using avail sick days​ ​Up to 9 wks​
​FMLA​

​5/4/26​

​6​ ​23091​ ​1/26/26 or​
​sooner if nec​

​n/a​ ​FMLA/NJFLA​ ​4/20/26​

​7​ ​23574​ ​2/9/26 or​
​sooner if nec​

​Using avail sick &​
​personal days​

​FMLA/NJFLA​ ​6/15/26​

​̂ Leave becomes unpaid when sick/personal days depleted or released by physician, whichever occurs first.​

​*4.​ ​RESOLVED,​ ​that​ ​Employee​ ​Number​ ​7816​ ​is​ ​placed​ ​on​ ​administrative​ ​leave​ ​with​ ​pay​
​effective​​December​​12,​​2025​​until​​further​​notice​​in​​accordance​​with​​the​​provisions​​of​​NJSA​
​18A:6-8.3.​

​REASSIGNMENTS / TRANSFERS​

​5.​ ​RESOLVED,​​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​reassignment​​and​
​change in salary for the staff members listed below:​

​Name​ ​Former Assignment & Loc.​ ​New Assignment & Loc.​ ​Salary​ ​Effective​
​Date​ ​Discussion​

​1​ ​Rice,​
​Kathleen​

​ISL Teacher​
​(FTE 0.73)​

​TCH.DS.BSI.NA.09​

​JES​ ​Reading Specialist​
​(FTE 1.00)​

​TCH.JEF.RD.NA.01​

​JES​ ​25/26 MA,​
​Step 17-18​
​$86,621​
​prorated​

​2/1/26-​
​6/30/26​

​Replacement in​
​position.​

​6.​ ​RESOLVED,​​that​​the​​staff​​listed​​below​​be​​transferred​​to​​a​​new​​location​​and/or​​assignment​
​for the 2025/2026 school year as indicated:​

​Name​ ​Former Assignment & Loc.​ ​New Assignment & Loc.​ ​Effective​
​Date​ ​Discussion​

​1​ ​Torres,​
​Vanessa​

​Special Education​
​Paraprofessional (OCR)​
​AID.SPE.PT.NA.11​

​NES​ ​Special Education​
​Paraprofessional (OCR)​
​AID.SPE.PT.NA.11​

​KES​ ​12/16/25​

​*Mt. Arlington representative votes​ ​Page​​9​​of​​13​



​December 15​​, 2025​

​APPOINTMENTS​

​7.​ ​RESOLVED, that the Roxbury Township Board of Education approve the following:​

​Name​ ​Loc​ ​Position​ ​Salary Guide​
​/ Step​ ​Salary​ ​Start Date​ ​End Date​ ​Discussion​

​1​ ​Patel, Ami​ ​JES​ ​Special​
​Education​
​Paraprofessional​
​(PSD/AUT)​

​REA 25/26​
​StepG​

​$24.50​
​per hour​

​12/16/25​ ​6/30/26​ ​Replacement in position​
​AID.SPE.PT.NA.51​

​*​ ​2​ ​Stengel,​
​Scott​

​Transp​ ​Mechanic​ ​REA 25/26​
​MAINT​

​$60,000​ ​1/5/26​ ​6/30/26​ ​Replacement in position​
​BUS.TR.MECH.NA.04​

​*​ ​3​ ​Torres,​
​Ignacio​

​Transp​ ​Bus Driver​ ​RBDG 25/26​
​Step 3​

​$33.02​
​per hour​

​1/5/26​ ​6/30/26​ ​Replacement in position​
​BUS.TR.DRI.RE​​.21​

​*​ ​4​ ​Warsaw,​
​Courtney​

​RHS​ ​Special​
​Education Job​
​Coach​

​REA 25/26​
​Step B​

​$20.50​
​per hour​

​12/16/25​ ​6/30/26​ ​Replacement in position​
​AID.SPE.PT.NA.52​
​Up to 21 hours per week​
​not to exceed 3 days/week​

​[ ^ ] Pending completion of documentation in accordance with the law or district policy.​

​APPOINTMENTS - EXTRACURRICULAR​

​*8.​ ​RESOLVED,​ ​that​​the​​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​following​​for​​the​
​2025/2026 school year.​

​25/26 Club Appts​
​POS​
​LOC​

​POS​
​TYPE​

​POSITION​ ​ASSIGNMENT​ ​NAME​ ​25/26 TOTAL​
​Stipend​

​1​ ​RHS​ ​CLUB​ ​French Club​ ​Co-Advisor​ ​Hodsden, Heather​ ​$953​

​*9.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​following​​for​​the​
​2025/2026 school year.​

​25/26 Athletic Appts​
​POS​
​LOC​

​POSITION​ ​ASSIGN-​
​MENT​

​SEASON​ ​NAME​ ​25/26​
​Base​
​Stipend​

​# of Consec​
​Yrs in the same​
​Sport/Season​
​thru 25/26​
​Season​

​25/26​
​Longevit​
​y Stipend​

​25/26​
​TOTAL​
​Stipend​

​Discussion​

​1​ ​RHS​ ​Wrestling​ ​Assistant​
​Coach​

​Winter​
​(FTE 0.25)​

​Miller,​
​Thomas​

​$1,593​ ​3​ ​$ -​ ​$1,593​​Amends &​
​supersedes​
​10/13/25,​
​XV.C.10.1,​
​Exhibit HR 1.1,​
​Row No. 26.​

​2​ ​RHS​ ​Wrestling​ ​Assistant​
​Coach​

​Winter​
​(FTE 0.75)​

​Doyle,​
​Robert​

​$ 4,778​ ​1​ ​$ -​ ​$ 4,778​
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​*10.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​​Township​​Board​​of​​Education​​approve​​the​​following​​for​​the​
​2025/2026 school year.​

​25/26 Specialized Athletic Consultants​

​Name​ ​Position​ ​Sport​ ​Loc of Sport​ ​Payment​ ​Discussion​

​1​ ​Skelly, Cole​ ​Specialized​
​Consultant​

​Ice​
​Hockey​

​RHS​ ​Volunteer Basis​
​[ ^ ]​

​[ ^ ] Start date is pending completion of​
​documentation in accordance with the law or​
​district policy.​

​APPOINTMENTS - SUBSTITUTES​

​*11.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​following​
​non-tenure track positions on an as needed basis:​

​Name​ ​Loc​ ​Position​ ​Start Date​ ​End Date​ ​Discussion​
​1​ ​Klein, Patricia​ ​DIST​ ​T, P, S, LA​ ​12/16/25​ ​6/30/26​
​2​ ​Tone, Joelle​ ​DIST​ ​T, P, S, LA​ ​12/16/25​ ​6/30/26​
​̂  Start date is pending completion of documentation in accordance with the law or district policy.​
​Position Key:​​T = Substitute Teacher | P = Substitute​​Paraprofessional | S = Substitute Secretary | N =​
​Substitute Nurse | LA = Substitute Lunch Aide​

​SUBSTITUTES - TRANSPORTATION, TECHNOLOGY, SECURITY, MAINTENANCE/GROUNDS​

​*12.​ ​RESOLVED, that the following substitutes be approved on an as needed basis:​

​Name​ ​Position​ ​Hourly Rate​ ​Start Date​ ​End Date​ ​Discussion​
​1​ ​Post, Richard​ ​Substitute Security Guard​ ​$28.60​ ​12/16/25​ ​6/30/26​

​[ ^ ] Pending completion of documentation in accordance with the law or district policy.​

​EXTRA PAY - NURSING COVERAGES​

​13.​ ​RESOLVED,​​that​​Ms.​​Suzanne​​Gibson,​​District​​Substitute​​Nurse,​​be​​approved​​to​​serve​​as​
​the​​Registered​​Nurse​​on​​the​​2025/2026​​Eisenhower​​Middle​​School​​Boys​​&​​Girls​​Basketball​
​Teams'​ ​same-day​ ​trip​ ​to​ ​the​ ​Jersey​ ​Mike's​ ​Arena​ ​located​ ​in​ ​Piscataway,​ ​NJ​​at​​an​​hourly​
​rate​ ​of​ ​$33.57​ ​based​ ​on​ ​her​ ​per​ ​diem​ ​rate​ ​of​ ​$235.00.​ ​This​ ​trip​ ​is​ ​being​ ​featured​ ​for​
​approval by the Board at its December 15, 2025 meeting in Resolution XV.B.3.2.​

​STIPENDS - ADMINISTRATORS’ INNOVATIVE PROJECTS​

​14.​ ​RESOLVED,​ ​that​ ​the​ ​following​ ​Roxbury​ ​Administrators’​ ​Association​ ​members​ ​have​ ​been​
​approved​​by​​the​​Superintendent​​of​​Schools​​for​​the​​following​​proposed​​Innovative​​Projects​
​for​ ​the​​2025/2026​​school​​year.​ ​Payment​​of​​the​​stipend​​indicated​​will​​be​​made​​in​​the​​final​
​payroll​ ​in​ ​June​ ​2026​ ​upon​ ​completion​ ​of​ ​the​ ​said​ ​project​ ​and​ ​approval​ ​of​ ​the​
​Superintendent.​

​Name​ ​Innovative Project​ ​Stipend for 25/26 per RAA 2023-2027 Contract​

​1​ ​Ferenc, Michal​ ​Establishing a Unified MTSS/I&RS System​ ​$900​
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​SALARY ADJUSTMENTS​

​*15.​ ​RESOLVED,​ ​that​ ​the​ ​Roxbury​ ​Township​ ​Board​ ​of​ ​Education​ ​approve​ ​the​ ​following​
​additional​​teaching​​assignments​​for​​the​​staff​​indicated​​for​​the​​2025/2026​​school​​year,​​with​
​the​ ​understanding​ ​that​ ​these​ ​assignments​ ​are​ ​subject​ ​to​ ​change​ ​based​ ​on​ ​scheduling​
​adjustments.​

​Name​ ​End Date​ ​Loc of Prog/​
​Class​

​Program/ Class​ ​Salary Guide / Step​ ​Addl. Salary​
​not to exceed​

​1​ ​Hughes, David​ ​6/18/26​ ​RHS​ ​ERI​ ​25/26 MA+30, Step 21​ ​$3,264​

​STUDENT TEACHERS/INTERNS​

​16.​ ​RESOLVED,​ ​that​ ​the​ ​following​ ​student​​teacher/intern​​assignment​​be​​approved​​as​​per​​the​
​placement requirements in Policy 9541- Student Teachers/Interns:​

​Student Teacher/Intern​ ​Roxbury Cooperating Staff Member​

​Name​ ​College​ ​Placement Sought​ ​Term​ ​Name​ ​Position​ ​Loc​

​*​ ​1​ ​Algieri,​
​Olivia​

​SHU​ ​Clinical Int-​
​SLS​

​1/26/26 - 5/22/26 for 3​
​days/week​

​Perez, Linette​ ​SLS​ ​EMS,​
​RHS​

​2​ ​Esquivel,​
​Jessica​

​SHU​ ​Clinical Int-​
​SLS​

​1/26/26 - 5/22/26 for 3​
​days/week​

​Evans, Danielle​ ​SLS​ ​JES,​
​NES​

​*​ ​3​ ​Mantilla,​
​Viktoriya​

​SHU​ ​Clinical Int-​
​SLS​

​1/26/26[^] - 5/22/26​
​for 3 days/week​

​Simone, Sandra​ ​SLS​ ​DIST​

​[ ^ ] Pending completion of documentation in accordance with the law or district policy.​

​COMMUNITY SCHOOL​

​17.​ ​RESOLVED,​​that​​the​​staff​​listed​​below​​be​​appointed​​for​​the​​2025/2026​​Roxbury​​Community​
​School​​BASES​​Program.​​All​​expenses​​will​​be​​paid​​from​​collected​​tuition​​and​​employment​​is​
​dependent upon sufficient enrollment.​

​Name​ ​Loc​ ​Title​ ​Rate​ ​Start Date​ ​End Date​ ​Discussion​

​1​ ​Herter,​
​Susan​ ​K-4​ ​Certified​ ​$35/Hour​ ​11/18/25​ ​06/30/26​ ​Amendment to XVI.D.20. Row​

​No. 2 aprvd 11/17/25​

​18.​ ​RESOLVED,​​that​​the​​staff​​listed​​below​​be​​appointed​​for​​the​​2025/2026​​Roxbury​​Community​
​School​​Preschool​​Program.​​All​​expenses​​will​​be​​paid​​from​​collected​​tuition​​and​​employment​
​is dependent upon sufficient enrollment.​

​Name​ ​Loc​ ​Title​ ​Hourly Rate​ ​Start Date​ ​End Date​ ​Discussion​

​1​ ​Berta, Yvette​ ​RCS​ ​Preschool​
​Teacher​ ​$75/Week​ ​12/16/25​ ​01/30/26​

​PLC &​
​Planning Time​

​XVI.​ ​PUBLIC COMMENTS​​– There is a three-minute time limit,​​per Board Policy.​

​XVII.​ ​BOARD MEMBER COMMENTS​

​XVIII.​ ​EXECUTIVE SESSION​​- (IF NECESSARY)​
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​XIX.​ ​PUBLIC SESSION​​– (IF NECESSARY)​

​XX.​ ​ADJOURNMENT​
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​Roxbury Township Board of Education​
​.​ ​.​

​December 15, 2025 Spotlight on…​

​ROXBURY HIGH SCHOOL​​|​​Fall 2025​​ATHLETIC ACCOMPLISHMENTS​

​CONGRATS​​XC State Champ​​AMANDA KNAPP​​!​

​ACCOLADES​ ​COACHING STAFF​

​🎖​ ​RHS Senior​​Amanda Knapp​​won the North 1 Group 3 State​​Sectional Cross Country​
​Championship at Garret Mountain on November 1, 2025!​

​👟​ ​Amanda is the first Roxbury athlete to accomplish this since 2007.​
​👟​ ​This is the third sectional title for Amanda! She won the 3,200 meter run indoor last year​

​and was on the 4x800 meter relay that won in Spring 2025.​

​﹘​​Head Coach-​
​Mr. Derek Bischoff​

​﹘​​Assistant Coach-​
​Mr. Thomas Gervasio​

​🎖​ ​During the past Fall 2025 season:​

​👟​ ​Amanda qualified to race at the Group 3 State Championship as well as the New Jersey Meet of Champions.​
​👟​ ​She was honored as 1st Team All NJAC and 1st Team All Morris County selections.​
​👟​ ​Her season best time is good enough for 9th all time at RHS!​

​OUTSTANDING JOB,​​RHS GIRLS SOCCER​​!​​~​
​New Jersey Athletic Conference-National Division​​Champions​​!​

​ROSTER​
​✪​​Freshmen​
​.​

​-​ ​Janine Charris​
​-​ ​Amelia Dorn​
​-​ ​Kaitlyn Moran​
​-​ ​Sienna Nassif​

​✪​​Sophomores​
​.​

​-​ ​Emily Brown​
​-​ ​Kimmie Corrado​
​-​ ​Kiley Czech​
​-​ ​Julia Gartner​
​-​ ​Maddie Hughes​
​-​ ​Daisy McDonald​
​-​ ​Maddie McSkimming​
​-​ ​Nicole Romano​
​-​ ​Blake Shluker​
​-​ ​Maggie Smith​

​.​
​✪​​Juniors​
​.​

​-​ ​Ara Ameri​
​-​ ​Carina Campos​
​-​ ​Julie Capko​
​-​ ​Logan Knapp​
​-​ ​Sydney Malakuskie​
​-​ ​Delaney Opper​
​-​ ​Tatiyana Sewall​
​-​ ​Nicole Tessadri​

​.​
​✪​​Seniors​
​.​

​-​ ​Maddy Anderson​
​-​ ​Isabella Contraeras​
​-​ ​Sam Landis​
​-​ ​Katie Rittger​
​-​ ​Megan Schmidt​

​COACHING STAFF​
​-​ ​Head Coach-​

​Mr. Justin Renna​

​-​ ​Assistant Coach-​
​Mr. David Monaco​

​-​ ​Assistant Coach-​
​Mr. Daniel Roman​

​-​ ​Assistant Coach-​
​Ms. Catherine Tufaro​



​Roxbury Township Board of Education​
​.​ ​.​

​December 15, 2025 Spotlight on…​

​ROXBURY HIGH SCHOOL​​|​​Fall 2025​​ATHLETIC ACCOMPLISHMENTS​

​CELEBRATING THE​​3rd consecutive State Title​
​& undefeated season of the​​MARCHING GAELS​​!​

​COMPETITIONS​​&​​PLACEMENTS​

​🎖​​Randolph “New Jersey Marching Band Directors​
​Association” (NJMBDA) Competition​​~​

​♯​ ​1st Place in Division with awards for Best Music, Best Effect,​
​and Best Visual​

​♯​ ​Best Overall Music, tied for Best Overall Visual​

​🎖​​West Orange NJMBDA Competition~​
​♯​ ​1st Place in Division with awards for Best Music, Best Effect,​

​and Best Visual​
​♯​ ​Best Overall Music, Best Overall Effect, Best Overall Visual​
​♯​ ​Title of Grand Champion​

​🎖​​East Brunswick NJMBDA Competition~​
​♯​ ​1st Place in Division with awards for Best Music, Best Effect,​

​and Best Visual​

​🎖​​NJMBDA Regional Championships​​(held at Union HS)​​~​
​♯​ ​1st Place in Division with awards for Best Music, Best​

​Effect, Best Visual, Best Percussion, and Best Color Guard​

​♯​ ​Title of NJMBDA 2025 Class AA Regional Champions​

​♯​ ​Best Overall Music, Best Overall Effect, Best Overall Visual​

​♯​ ​Title of Grand Champion out of 18 total bands​

​🎖​​NJMBDA State Championships​​(held at TCNJ)​​~​
​♯​ ​1st Place in Division with awards for Best Music, Best​

​Effect, and Best Visual​

​♯​ ​Title of NJMBDA 2025 Class AA State Champions​

​ROSTER​
​𝅘𝅥𝅮​​Freshmen​
​.​

​-​ ​Eliza Billings​
​-​ ​Jayden Brinkofski​
​-​ ​Savannah Clemente​
​-​ ​Jack Cuzzo​
​-​ ​Raymond William DeGraw​
​-​ ​Jah'Sean Esannason​
​-​ ​Logan Garretson​
​-​ ​Haley Gold​
​-​ ​Emely Marquez Gonzalez​
​-​ ​Lamis Sygreid Gigi Porfido​
​-​ ​Zachary Recchia​
​-​ ​Anthony Shadiack​

​.​
​𝅘𝅥𝅯​​Sophomores​
​.​

​-​ ​Giuliana Abate​
​-​ ​Philip Biase​
​-​ ​Aiden Blecker​
​-​ ​Dylan Brady​
​-​ ​Liam Brady​
​-​ ​Sean Cully​
​-​ ​Juliette Fischer​
​-​ ​Derek Fullam​
​-​ ​Ashley Gallagher​
​-​ ​Jericko Guerrero​
​-​ ​Jacob Henderson-Smith​
​-​ ​Jordan Hiraman​
​-​ ​Ava Kessler​
​-​ ​Jason Laffey​
​-​ ​Kailer Malafronte​
​-​ ​Connor Nilsen​
​-​ ​Daniel Osmundsen-Olsen​
​-​ ​Ethan Pineiro​
​-​ ​Daniel Recchia​
​-​ ​Carter Richards​
​-​ ​Liam Schlam​
​-​ ​Cora Schwam​
​-​ ​Matthew Sellitto​
​-​ ​Cahlil Sullivan​
​-​ ​Sam Tillawi​

​.​
​𝅘𝅥𝅯​​Juniors​
​.​

​-​ ​Elizabeth Allen​
​-​ ​Brady Batsch​
​-​ ​Dominick Cassella​
​-​ ​Sophia Colon​
​-​ ​Adam Eresman​
​-​ ​Matthew Flannelly​
​-​ ​Cara Goldstein​
​-​ ​Jonathan Hernandez​
​-​ ​Emily Iadarola​
​-​ ​Jenifer Jimenez Rosario​
​-​ ​Avery Maida​
​-​ ​Sean Park​
​-​ ​Natalie Pineda Juarez​
​-​ ​Thomas Sargeant​
​-​ ​Louis Shadiack​
​-​ ​Michael Tomassi​
​-​ ​Nora Vitcusky​
​-​ ​Annabelle Wilson​

​𝅘𝅥𝅰​​Seniors​
​.​

​-​ ​Logan Batsch​
​-​ ​Kaleigh Bodtmann​
​-​ ​Charlotte Chapman​
​-​ ​George Dauch​
​-​ ​Alexander Fullam​
​-​ ​Jenifer Meyer​
​-​ ​Caden Scire​
​-​ ​Juventino Torres​
​-​ ​Gray Venos​
​-​ ​Nina Watson​

​COACHING STAFF​
​-​ ​Mr. Ryan Sweer,​

​Director​

​-​ ​Mr. Justin Kulick,​
​Assistant Director​

​-​ ​Mr. Mark Monaghan,​
​Assistant Director​

​-​ ​Ms. Cindy Herrera,​
​Front Color Guard Advisor​

​-​ ​Mr. Chris Jenkins,​
​Percussion Advisor​

​-​ ​Mr. Jeffrey Conrad,​
​Technician​

​-​ ​Ms. Lauren Kulick,​
​Technician​

​-​ ​Mr. Andrew Denburg,​​Technician​

​-​ ​Ms. Sam Bream,​
​Volunteer​

​-​ ​Mr. Ryan Raquet,​
​Volunteer​

​…​​and a special thank you to​
​the Marching Gaels’ families​
​& supporters​​, especially the​

​RHS Band Parents Association!​



Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition
Parts only, not eligible for resell Acer C771 37556000049336 1 no

Parts only, not eligible for resell Acer C771 37556000045227 1 no

Parts only, not eligible for resell Acer C771 37556000083558 1 no

Parts only, not eligible for resell Acer C771 37556000060424 1 no

Parts only, not eligible for resell Acer C771 37556000062503 1 no

Parts only, not eligible for resell Acer C771 37556000067080 1 no

Parts only, not eligible for resell Acer C771 37556000046944 1 no

Chromebook Acer C720P 37555000383992 1 yes

Chromebook Acer C720P 37556000008647 1 yes

Printer HP LaserJet 1320n CNHC5DF1CC 1 no

Printer HP P2015dn CNBJR58859 1 no

Printer HP Laserjet 1536dnf CND9D5ZC7L 211 1 Broke

iPad Apple MW742LL/A F9FCM4LWMF3M 37556000132439 1 damaged screen

Chromebook Acer C720 37556000009652 1 yes

Chromebook Acer C720 NXMJAAA00441800CC57600 37556000001485 1 yes

Chromebook Acer C720 NXMJAAA004411099927600 37555000384370 1 yes

Chromebook Acer C771 NXGP6AA00480807A977600 37556000046225 1 yes

Chromebook Acer C771 NXGP6AA0048080796C7600 37556000083921 1 yes

Chromebook Acer C771 NXGP6AA004808079C27600 37556000041044 1 yes

Chromebook Acer C771 NXGP6AA0047391495F7600 37556000066652 1 yes

Chromebook Acer C771 NXGP6AA00474400C497600 37556000066538 1 yes

Chromebook Acer C771 NXGP6AA00481904FAD7600 37556000049179 1 no

Chromebook Acer C771 NXGP6AA00480807AE57600 37556000069953 1 yes

Chromebook Acer C771 NXGP6AA00480807B407600 37556000043982 1 No

Chromebook Acer C720 NXMJAAA0044090529F7600 37555000382838 1 yes

Chromebook Acer C771 NXGP6AA0048121491E7600 37556000048163 1 no

Chromebook Acer C771 NXGP6AA00474400BBF7600 37556000062487 1 no

Chromebook Acer C771 NXGP6AA004816187627600 37556000082998 1 no

Chromebook Acer C771 NXGP6AA004808079A47600 37556000085082 1 yes

Chromebook Acer C771 NXGP6AA004812149D17600 37556000046845 1 yes

Chromebook Acer C771 NXGP6AA004812149A97600 37556000068989 1 yes

Chromebook Acer C771 NXGP6AA0048121495C7600 37556000046928 1 yes

Chromebook Acer C771 NXGP6AA00482706BCD7600 37556000080471 1 yes

Chromebook Acer C771 NXGP6AA00480807A077600 37556000047421 1 no

Chromebook Acer C771 NXGP6AA004804227267600 37556000081347 1 no

Chromebook Acer C771 NXGP6AA00482706A477600 37556000080257 1 no

Chromebook Acer C771 NXGP6AA004739149677600 37556000066405 1 no

Chromebook Acer C771 NXGP6AA00482706A7C7600 37556000080885 1 no

Chromebook Acer C771 NXGP6AA0048042270F7600 37556000081453 1 no

Chromebook Acer C771 NXGP6AA004812149157600 37556000046811 1 no

Chromebook Acer C771 NXGP6AA00480807A3A7600 37556000084812 1 no

Chromebook Acer C771 NXGP6AA004804226FB7600 37556000081354 1 no

Chromebook Acer C771 NXGP6AA004808079037600 37556000084978 1 no

Chromebook Acer C771 NXGP6AA004808079037600 37556000068104 1 no
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Chromebook Acer C771 NXGP6AA004808079EF7600 37556000043305 1 no

Chromebook Acer C771 NXGP6AA004808077DD7600 37556000084606 1 no

Chromebook Acer C771 NXGP6AA0048161871C7600 37556000090322 1 no

Chromebook Acer C771 NXGP6AA00480807B007600 37556000043354 1 no

Chromebook Acer C771 NXGP6AA00482318C057600 37556000044675 1 no

Chromebook Acer C771 NXGP6AA00480807A2F7600 37556000040848 1 no

Chromebook Acer C771 NXGP6AA004808078297600 37556000068351 1 no

Chromebook Acer C771 NXGP6AA00480807B127600 37556000040327 1 no

Chromebook Acer C771 NXGP6AA004808079D77600 37556000044006 1 no

Chromebook Acer C771 NXGP6AA004816187377600 37556000082899 1 no

Chromebook Acer C771 NXGP6AA00482318CC07600 37556000081834 1 no

Chromebook Acer C771 NXGP6AA004808079B97600 37556000084408 1 no

Chromebook Acer C771 NXGP6AA00474400C337600 37556000064137 1 no

Chromebook Acer C771 NXGP6AA004821264237600 37556000083434 1 no
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Chromebook Acer C771 NXGP6AA0048150F7487600 37556000049278 1 no

Chromebook Acer C771 37556000048353 1 no

Chromebook Acer C771 37556000081271 1 no

Chromebook Acer C771 NXGP6AA0048150F77C7600 37556000049609 1 no

Chromebook Acer C771 NXGP6AA00480807B0B7600 37556000044063 1 no

Chromebook Acer C771 NXGP6AA0047370F0697600 37556000060408 1 no

Chromebook Acer C771 NXGP6AA0047370F0577600 37556000063287 1 no

Chromebook Acer C771 NXGP6AA0047511D3D57600 37556000060275 1 no

Chromebook Acer C771 NXGP6AA0048161874B7600 37556000090678 1 no

Chromebook Acer C771 NXGP6AA004808077B97600 37556000068872 1 no

Chromebook Acer C771 NXGP6AA00482318C2C7600 37556000085306 1 no

Chromebook Acer C771 NXGP6AA00480807AEB7600 37556000040244 1 no

Chromebook Acer C771 NXGP6AA00474400BE97600 37556000061521 1 no

Chromebook Acer C771 NXGP6AA0047370F0097600 37556000062859 1 no

Chromebook Acer C771 NXGP6AA0048080789F7600 37556000042059 1 no

Chromebook Acer C771 NXGP6AA0047370F0497600 37556000060655 1 no

Chromebook Acer C771 NXGP6AA0047370F07D7600 37556000062016 1 no

Chromebook Acer C771 NXGP6AA004804227377600 37556000081800 1 no

Chromebook Acer C771 37556000080208 1 yes

Chromebook Acer C771 37556000081610 1 yes

Chromebook Acer C771 37556000063436 1 yes

Chromebook Acer C771 37556000081040 1 yes

Chromebook Acer C771 37556000090900 1 yes

Chromebook Acer C771 37556000080893 1 yes

Chromebook Acer C771 37556000090751 1 yes

Chromebook Acer C771 37556000084226 1 yes

Chromebook Acer C771 37556000080190 1 yes

Chromebook Acer C771 37556000083012 1 yes

Chromebook Acer C771 37556000080968 1 yes

Chromebook Acer C771 37556000042091 1 yes

Chromebook Acer C771 37556000080414 1 yes

Chromebook Acer C771 37556000080596 1 yes

Chromebook Acer C771 37556000044170 1 yes

Chromebook Acer C771 37556000066926 1 yes

Chromebook Acer C771 37556000080851 1 yes

Chromebook Dell Dell 11 37556000030559 1 yes

Parts only, not eligible for resell Acer C771 37556000043545 1 no

Miscellaneous Defective 
Chromebook Parts (circuit 
boards, batteries, top covers, 
display boards) Acer na na na 4 boxes no

C771 Chromebook Bezels Acer na na na yes

C771 Chromebook Batteries Acer na na na yes

C771 Chromebook Covers Acer na na na yes

Chromebook Acer C771 NXGP6AA004808078147600 375560000427781 1 no

Chromebook Acer C771 NXGP6AA00474400BE37600 37556000064822 1 no

Chromebook Acer C771 NXGP6AA004821264DB7600 37556000082436 1 no

Chromebook DELL 11 JJNNKD2 37556000033520 1 no

Chromebook Acer C720 NXMJAAA00443324F127600 37556000020048 1 no

Chromebook Acer C720 NXMJAAA0044310630E7600 37556000019321 1 no

Chromebook Acer C771 NXGP6AA00474400BCE7600 37556000066942 1 no

Chromebook Acer C771 NXGP6AA004816187717600 37556000083020 1 no

Chromebook DELL 12 9KNNKD2 37556000031227 1 no

Chromebook DELL 11 6CPNKD2 37556000031409 1 no

Chromebook DELL 11 394RKD2 37556000033330 1 no

Chromebook Acer C720 NXMJAAA004433254537600 37556000012706 1 no

Chromebook Acer C720 NXMJAAA0044040FD107600 37556000143741 1 no

Chromebook Acer C771 NXGP6AA004812149617600 37556000048213 1 no

Chromebook Acer C771 NXGP6AA00474400C377600 37556000062511 1 no

Chromebook Acer C771 NXGP6AA004808077AA7600 37556000069250 1 no

Chromebook Acer C771 NXGP6AA0048080783D7600 37556000067742 1 no



Chromebook Acer C771 NXGP6AA004745001147600 37556000064129 1 no

Chromebook Acer C771 NXGP6AA0048080FCA17600 37556000042190 1 no

Chromebook Acer C771 NXGP6AA0047370F0217600 37556000060333 1 no

Chromebook Acer C771 NXGP6AA00474400BCD7600 37556000065100 1 no

Chromebook Acer C771 NXGP6AA00480807A637600 37556000042539 1 no

Chromebook Acer C771 NXGP6AA0048042272A7600 37556000082337 1 no

Chromebook Acer C771 NXGP6AA004812149867600 37556000047785 1 no

Chromebook Acer C771 NXGP6AA0047370EFFC7600 37556000062354 1 no

Chromebook Acer C771 NXGP6AA00480807B217600 37556000069854 1 no

Chromebook Acer C771 NXGP6AA0047370F0397600 37556000060325 1 no

Chromebook Acer C771 NXGP6AA00480807A107600 37556000084218 1 no

Chromebook Acer C771 NXGP6AA0048150F7457600 37556000049419 1 no

Chromebook Acer C771 NXGP6AA004816186CF7600 37556000091072 1 no

Chromebook Acer C771 NXGP6AA0048080FCA87600 37556000077113 1 no

Chromebook Acer C771 NXGP6AA00480807A707600 37556000067619 1 no

Chromebook Acer C771 NXGP6AA004808077D37600 37556000069094 1 no

Chromebook Acer C771 NXGP6AA004808077D37600 37556000069094 1 no

Chromebook Acer C771 NXGP6AA0047370F02D7600 37556000065704 1 no

Chromebook DELL 11 1Z9PKD2 37556000031037 1 no

Chromebook DELL 11 86BPKD2 37556000030252 1 no

Chromebook DELL 11 GN8PKD2 37556000032720 1 no

Chromebook Acer C771 NXGP6AA00482318BD67600 37556000083673 1 no

Chromebook Acer C771 NXGP6AA0048161873C7600 37556000091056 1 no

Chromebook Acer C771 NXGP6AA00480807AAD7600 37556000047744 1 no

Chromebook Acer C771 NXGP6AA00480807A527600 37556000167583 1 no

Chromebook Acer C771 NXGP6AA004804227217600 37556000081305 1 no

Chromebook Acer C771 NXGP6AA0048161872A7600 37556000090439 1 no

Chromebook Acer C771 NXGP6AA004816187297600 37556000091650 1 no

Chromebook Acer C771 NXGP6AA00482318BF47700 37556000083756 1 no

Chromebook Acer C771 NXGP6AA00474400BE67600 37556000061026 1 no

Chromebook Acer C771 NXGP6AA004827069417600 37556000049906 1 no

Chromebook Acer C771 NXGP6AA00482318BBE7600 37556000083657 1 no

Chromebook Acer C771 NXGP6AA00482318B837600 37556000082238 1 no

Chromebook Acer C771 NXGP6AA004812149397600 37556000048395 1 no

Chromebook Acer C771 NXGP6AA004739165EF7600 37556000060598 1 no

Chromebook Acer C771 NXGP6AA00482706AED7600 37556000080265 1 no

Chromebook Acer C771 NXGP6AA004821263CD7600 37556000091213 1 no

Chromebook Acer C771 NXGP6AA004808079807600 37556000046274 1 no

Chromebook Acer C771 NXGP6AA0047370F03D7600 37556000142958 1 no

Chromebook Acer C771 NXGP6AA004816187307600 37556000090744 1 no

Chromebook Acer C771 NXGP6AA0047491E9FE7600 37556000047207 1 no

Chromebook Acer C771 NXGP6AA004808078B27600 37556000044832 1 no

Chromebook Acer C771 NXGP6AA004808077927600 37556000085892 1 no

Chromebook Acer C771 NXGP6AA004804226DC7600 37556000082063 1 no

Chromebook Acer C771 NXGP6AA0047370F05F7600 37556000065902 1 no

Chromebook Acer C733 NXH8WAA006130109A87611 37556000028215 1 no

Chromebook Acer C771 NXGP6AA0047370EFCC7600 37556000065423 1 no

Chromebook Acer C771 NXGP6AA0047511D3F67600 37556000061182 1 no

Chromebook Acer C771 NXGP6AA004804226DF7600 37556000081172 1 no

Chromebook Acer C771 NXGP6AA00482706B377600 37556000080927 1 no

Chromebook Acer C771 NXGP6AA00482318C147600 37556000085298 1 no

Chromebook Acer C771 NXGP6AA004821261FB7600 37556000082923 1 no

Chromebook Acer C771 NXGP6AA004812149297600 37556000045995 1 no

Chromebook Acer C771 NXGP6AA00474400C317600 37556000138329 1 no

Chromebook Acer C771 NXGP6AA00474400C147600 37556000062974 1 no

Chromebook Acer C771 NXGP6AA00482318B9A7600 37556000083764 1 no

Chromebook Acer C771 NXGP6AA00480807A897600 37556000047694 1 no

Chromebook Acer C771 NXGP6AA00474400BC07600 37556000064871 1 no

Chromebook Acer C771 NXGP6AA00480807A847600 37556000085272 1 no

Chromebook Acer C771 NXGP6AA004812149B47600 37556000047959 1 no

Chromebook Acer C771 NXGP6AA004808078137600 37556000137487 1 no



Chromebook Acer C771 NXGP6AA00481904F257600 37556000048700 1 no

Chromebook Acer C771 NXGP6AA0048121499A7600 37556000048015 1 no

Chromebook Acer C771 NXGP6AA00474400C3E7600 37556000061489 1 no

Chromebook Acer C771 NXGP6AA0048212646F7600 37556000083277 1 no

Chromebook Acer C772 NXGP6AA0048161874E7600 37556000083228 1 no

Chromebook Acer C771 NXGP6AA004816187507600 37556000090496 1 no

Chromebook Acer C771 NXGP6AA00482318BE47600 37556000083608 1 no

Chromebook Acer C771 NXGP6AA004739149797600 37556000066223 1 no

Chromebook Dell Dell 11 - 3180 F8B0PN2 37556000070167 1 yes

Chromebook Acer C771 NXGP6AA004816187097600 37556000090850 1 yes

Parts only, not eligible for resell Acer C771 NXGP6AA0048080784F7600 37556000069409 1 no

Chromebook Acer C771 NXGP6AA00480807A4C7600 37556000090587 1 no

Chromebook Acer C771 NXGP6AA004808079EE7600 37556000084499 1 no

Chromebook Acer C771 NXGP6AA004808078197600 37556000084523 1 no

Chromebook Acer C771 NXH8WAA003107217377611 37556000142313 1 no

Chromebook DELL 12 2TZRKD2 37556000033504 1 no

Chromebook Acer C771 NXGP6AA0048150F7677600 37556000049575 1 no

Chromebook Acer C771 NXGP6AA00482318BAB7600 37556000083566 1 no

Chromebook Acer C771 NXGP6AA004804227037600 37556000081743 1 no

Chromebook Acer C771 NXGP6AA00480807B517600 37556000046472 1 no

Chromebook Acer C771 NXGP6AA004808078AD7600 37556000062131 1 no

Chromebook Acer C771 NXGP6AA0047370F07A7600 37556000060291 1 no

Chromebook Acer C771 NXGP6AA0048150F7557600 37556000049435 1 no

Chromebook DELL 11 1fjwym2 37556000070134 1 no

Chromebook Acer C771 NXGP6AA004821263BB7600 37556000082782 1 no

Chromebook Acer C771 NXGP6AA00473919317600 37556000060747 1 no

Chromebook Acer C771 NXGP6AA004745000F57600 37556000064475 1 no

Chromebook Acer C771 NXGP6AA004804227197600 37556000046852 1 no

Chromebook Acer C771 NXGP6AA0048161875E7600 37556000082501 1 no

Chromebook Acer C771 NXGP6AA00480807B357600 37556000040103 1 no

Chromebook Acer C771 NXGP6AA00482318C877600 37556000080513 1 no

Chromebook Acer C771 NXGP6AA0048150F7647600 37556000049443 1 no

Chromebook Acer C771 NXGP6AA004812149A37600 37556000048320 1 no

Chromebook Acer C771 NXGP6AA00481618767600 37556000083244 1 no

Chromebook Acer C771 NXGP6AA004745001037600 37556000067072 1 no

Chromebook Acer C771 NXGP6AA0047450012F7600 37556000064715 1 no

Chromebook Acer C771 NXGP6AA004816186D87600 37556000082857 1 no

Chromebook Acer C771 NXGP6AA0048150F7287600 37556000049005 1 no

Chromebook Acer C771 NXGP6AA004808078557600 37556000044642 1 no

Chromebook Acer C771 NXGP6AA0048080792A7600 37556000040996 1 no

Chromebook Acer C771 NXGP6AA004812149517600 37556000046589 1 no

Chromebook Acer C771 NXGP6AA00482318BDE7600 37556000044915 1 no

Chromebook Acer C771 NXGP6AA0048150F76D7600 37556000049104 1 no

Chromebook Acer C771 NXMJAAA0044040FCF07600 37555000381228 1 no

Chromebook Acer C771 NXGP6AA00481904F2A7600 37556000048734 1 no

Chromebook Acer C771 NXGP6AA00480807A917600 37556000046100 1 no

Chromebook Acer C771 NXMJAAA004417159867600 37556000007078 1 no

Chromebook Acer C771 NXGP6AA0048121492C7600 37556000048478 1 no

Chromebook Acer C771 NXGP6AA0048042270A7600 37556000081495 1 no

Chromebook Acer C771 NXGP6AA004821262587600 37556000082709 1 no

Chromebook Acer C771 NXGP6AA004812149D57600 37556000047330 1 no

Chromebook Acer C771 NXGP6AA004812149D57600 37556000047330 1 no

Chromebook Acer C771 NXGP6AA0048080FCC67600 37556000067379 1 no

Chromebook Acer C771 NXGP6AA00480807A777600 37556000046647 1 no

Chromebook Acer C771 NXGP6AA0048161870B7600 37556000082469 1 no

Chromebook Acer C771 NXGP6AA00480807A5E7600 37556000047132 1 no

Chromebook Acer C771 NXGP6AA0048161870C7600 37556000091437 1 no

Chromebook Acer C771 NXGP6AA00480807A327600 37556000047199 1 no

Chromebook Acer C771 NXGP6AA004808077D77600 37556000069748 1 no

Chromebook Acer C771 NXGP6AA00474400BA97600 37556000062370 1 no

Chromebook Acer C771 NXGP6AA0047391495B7600 37556000064244 1 no



Chromebook Acer C771 NXGP6AA0047391495B7600 37556000064244 1 no

Chromebook Acer C771 NXGP6AA004808077AC7600 37556000069276 1 no

Chromebook Acer C771 NXGP6AA00474400C577600 37556000061877 1 no

Chromebook Acer C771 NXGP6AA0048080FCA07600 37556000067601 1 no

Chromebook Acer C771 NXGP6AA004808078497600 37556000069375 1 no

Chromebook Acer C771 NXGP6AA004808079D7600 37556000084416 1 no

Chromebook Acer C771 NXGP6AA00482318B917600 37556000085793 1 no

Chromebook Acer C771 NXGP6AA004821262797600 37556000083327 1 no

Chromebook Acer C771 NXGP6AA004821264D07600 37556000091551 1 no

Chromebook Acer C771 NXGP6AA00474400BD37600 37556000061000 1 no

Chromebook Acer C771 NXGP6AA00481904F6C7600 37556000048684 1 no

Chromebook Acer C771 NXGP6AA0047511D4097600 37556000060283 1 no

Chromebook Acer C771 NXGP6AA004804227227600 37556000081297 1 no

Chromebook Acer C771 NXGP6AA0048150F7507600 37556000049799 1 no

Chromebook Acer C771 NXGP6AA00480807AAB7600 37556000047538 1 no

Chromebook Acer C771 NXGP6AA004804226F17600 37556000081776 1 no

Chromebook Acer C771 NXGP6AA00480807ADB7600 37556000042513 1 no

Chromebook Acer C771 NXGP6AA004808078A57600 37556000040152 1 no

Chromebook Acer C771 NXGP6AA004745001377600 37556000064533 1 no

Chromebook Acer C771 NXGP6AA0048150F71C7600 37556000049211 1 no

Chromebook Acer C771 NXGP6AA0047511D3D87600 37556000044949 1 no

Chromebook ACer C771 NXGP6AA00480807B197600 37556000040608 1 no

Chromebook ACer C771 NXGP6AA004804227207600 37556000082345 1 no

Chromebook ACer C771 CH1H6Y2 37556000118826 1 no

Chromebook ACer C771 NXGP6AA004812149907600 37556000138113 1 no

Chromebook ACer C771 NXGP6AA00482318AFF7600 37556000083699 1 no

Chromebook ACer C771 NXGP6AA00480807B787600 37556000040715 1 no

Chromebook ACer C771 NXGP6AA007370EFB77600 37556000063634 1 no

Chromebook ACer C771 NXGP6AA0047370F0857600 37556000061281 1 no

Chromebook ACer C771 NXGP6AA004808078887600 37556000041986 1 no

Chromebook ACer C771 NXGP6AA00480807A117600 37556000084085 1 no

Chromebook ACer C771 NXH8WAA00613010B327611 37556000077659 1 no

Chromebook ACer C771 JH1L6Y2 37556000115202 1 no

Chromebook ACer C771 58V97Y2 37556000118362 1 no

Chromebook ACer C771 NXGP6AA004739149737600 37556000066900 1 no

Chromebook ACer C771 6Y2H6Y2 37556000114874 1 no

Chromebook ACer C771 883K6Y2 37556000117158 1 no

Chromebook ACer C771 5YZ3RV2 37556000111813 1 no

Chromebook ACer C771 CXDH6Y2 37556000115871 1 no

Chromebook ACer C771 6YXNL13 37556000121408 1 no

Chromebook ACer C771 37556000118511 1 no

Chromebook ACer C771 GXYH6Y2 37556000116028 1 no

Chromebook ACer C771 37556000101335 1 no

Chromebook ACer C771 J7TH6Y2 37556000118156 1 no

Chromebook ACer C771 GMSH2X2 37556000119188 1 no

Chromebook ACer C771 3WM06M3 37556000166643 1 no

Chromebook ACer C771 5FF07Y2 37556000101087 1 no

Chromebook ACer C771 8HCJ6Y2 37556000118032 1 no

Chromebook ACer C771 H1FML13 37556000124295 1 no

Chromebook ACer C771 55F87Y2 37556000114718 1 no

Chromebook Acer C720 NXMJAAA0044332540A7600 37556000010528 1 no

Chromebook Acer C771 NXGP6AA00480807B167600 37556000085629 1 no

Chromebook Acer C771 37556000043255 1 no

Chromebook Acer C771 37556000061083 1 no

Chromebook Acer C771 37556000048973 1 no

Chromebook Acer C771 37556000061836 1 no

Chromebook Acer C771 37556000090520 1 no

Chromebook Acer C771 37556000046423 1 no

Chromebook Acer C771 37556000069409 1 no

Chromebook Acer C771 37556000041895 1 no

iPad Apple A1893 37556000029155 1 yes



Chromebook Acer C771 37556000042786 1 no

Chromebook Acer C771 37556000065894 1 no

Chromebook Acer C771 37556000066298 1 no

Chromebook Acer C771 37556000064277 1 no

Chromebook Acer C771 37556000043438 1 no

Chromebook Acer C771 37556000067874 1 no

Chromebook Dell 11 (3120) 37556000032118 1 no

Chromebook Dell 11 (3120) 37556000032571 1 no

Chromebook Dell 11 (3120) 37556000033793 1 no

Chromebook Dell 11 (3120) 37556000032639 1 no

Chromebook Dell 11 (3120) 37556000032787 1 no

Chromebook Dell 11 (3120) 37556000032787 1 no

Chromebook Dell 11 (3120) 37556000032456 1 no

Chromebook Dell 11 (3120) 37556000031490 1 no

Chromebook Dell 11 (3120) 37556000030963 1 no

Chromebook Dell 11 (3120) 37556000030898 1 no

Printer Dell 2350dn 37556000039568 1 no

Chromebook Acer C771 37556000045128 1 no

Chromebook Acer C771 37556000082592 1 no

Chromebook Acer C771 37556000068377 1 no

Chromebook Acer C771 37556000090314 1 no

Chromebook Acer C771 37556000063881 1 no

Chromebook Acer C771 37556000062198 1 no

Chromebook Dell 11 (3120) 37556000033884 1 no

Chromebook Dell 11 (3120) 37556000034080 1 no

Chromebook Acer C771 37556000085058 1 no

Chromebook Acer C771 37556000143717 1 no

Chromebook Acer C771 37556000047702 1 no

Chromebook Acer C771 37556000042158 1 no

Chromebook Dell 11 (3120) 37556000031417 1 no

Chromebook Acer C771 37556000090082 1 no

Chromebook Acer C771 37556000040707 1 no

Chromebook Acer C771 37556000063949 1 no

Chromebook Acer C771 37556000069326 1 no

Chromebook Acer C771 37556000047082 1 no

Chromebook Acer C771 37556000046217 1 no

Chromebook Acer C771 37556000084176 1 no

Chromebook Acer C771 37556000069714 1 no

Chromebook Acer C771 37556000083822 1 no

Chromebook Acer C771 37556000046175 1 no

Chromebook Acer C771 37556000045367 1 no

Chromebook Acer C720 37556000024990 1 no

Chromebook Acer C720 37556000021459 1 no

Chromebook Dell 11 (3120) 37556000032092 1 no

Chromebook Acer C771 37556000081917 1 no

Chromebook Acer C771 37556000081164 1 no

Chromebook Acer C771 37556000042687 1 no

Chromebook Acer C771 37556000066868 1 no

Chromebook Dell 11 (3120) 37556000031920 1 no

Chromebook Dell 11 (3120) 37556000032738 1 no

Chromebook Dell 11 (3120) 37556000032001 1 no

Chromebook Dell 11 (3120) 37556000032647 1 no

Chromebook Dell 11 (3120) 37556000031334 1 no

Chromebook Dell 11 (3120) 37556000033348 1 no

Chromebook Dell 11 (3120) 37556000031441 1 no

Chromebook Dell 11 (3120) 37556000032449 1 no

Chromebook Acer C771 37556000080620 1 no

Chromebook Acer C771 37556000080067 1 no

Chromebook Acer C771 37556000063907 1 no

Chromebook Acer C771 37556000065035 1 no

Chromebook Acer C771 37556000061620 1 no



Chromebook Acer C771 37556000067213 1 no

Chromebook Acer C771 37556000060812 1 no

Chromebook Acer C771 37556000044097 1 no

Chromebook Dell 11 (3120) 37556000032696 1 no

Chromebook Acer C771 37556000041309 1 no

Chromebook Acer C771 37556000063196 1 no

Chromebook Acer C771 37556000042596 1 no

Chromebook Acer C771 37556000041606 1 no

Chromebook Acer C771 37556000043719 1 no

Chromebook Acer C771 37556000043966 1 no

Chromebook Acer C771 3755600004509 1 no

Chromebook Acer C771 37556000048460 1 no

Chromebook Acer C771 37556000043412 1 no

Chromebook Acer C771 37556000060218 1 no

Chromebook Acer C771 37556000063097 1 no

Chromebook Acer C771 37556000045383 1 no

Chromebook Acer C771 37556000043750 1 no

Chromebook Acer C771 37556000045094 1 no

Chromebook Acer C771 37556000081941 1 no

Chromebook Acer C771 37556000044683 1 no

Chromebook Acer C771 37556000069581 1 no

Chromebook Acer C771 37556000063915 1 no

Chromebook Acer C771 37556000084275 1 no

Chromebook Acer C771 37556000084317 1 no

Chromebook Dell 11 (3120) 37556000166072 1 no

Chromebook Dell 11 (3120) 37556000034080 1 no

Chromebook Acer C771 37556000061240 1 no

Chromebook Dell 11 (3120) 37556000033421 1 no

Chromebook Acer C771 37556000061885 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Chromebook Acer C771 *** 1 no

Laserjet printer HP P3005 CNB1PO229 20250 1 no

Laserjet printer HP P3005 CNR1P12546 20256 1 no

Laserjet printer HP 1320 PH20296 1 no

Laserjet printer HP 1320 PH20391 1 no

Laserjet printer HP M201dw PH20322 1 no

Laserjet printer HP CP5225 color PH20380 1 no

Laserjet printer HP M1536 MFP CND9D5ZC7L PH20280 no

Printer Dell 2350 PH20309 1 no

Printer Dell 2350 PH21611 1 no

Printer Dell 2350 PH21624 1 no

AP Battery Schneider AP9631 SMX1500RM2UNC 1 NO

Computer Dell USH33A1BB 1 no

Doc Camera DocCam Camera 150 20201027004 37555001860113 1 Yes

imac Apple a1418 c02v104v 37556000051159 1 no too old

imac Apple a1418 C02TX12X51G-C 1856 1 NO POWERS ON THEN BLACK

imac Apple a1418 D25KW15nd NMM 809 1 NO TOO OLD

Chromebook Acer C771 NXGP6AA00482318C1A7600 37556000082253 1 No

Chromebook Acer C771 NXGP6AA004808079717600 37556000085108 1 no

Chromebook Acer C771 NXGP6AA00474400BDE7600 37556000062289 1 no

Chromebook Acer C771 NXGP6AA00480807A147600 37556000084549 1 no

Chromebook Acer C771 NXGP6AA004804226DA7600 37556000081560 1 no

Chromebook Acer C771 NXGP6AA00480807A2E7600 37556000067353 1 no



Chromebook Acer C771 NXGP6AA004808079857600 37556000043040 1 no

Chromebook Acer C771 NXGP6AA0048212646E7600 37556000083129 1 no

Chromebook Acer C771 NXGP6AA0047370F0177600 37556000060663 1 no

Chromebook Acer C771 NXGP6AA00474400C4F7600 37556000061380 1 no

Chromebook Acer C771 NXGP6AA004804226D97600 37556000046696 1 no

Chromebook Acer C771 NXGP6AA004808078727600 37556000067197 1 no

Chromebook Acer C771 NXGP6AA004816186FD7600 37556000091494 1 no

Chromebook Acer C771 NXGP6AA0047370F0457600 37556000062990 1 no

Chromebook Acer C771 NXGP6AA00480807B0C7600 37556000040418 1 no

Chromebook Acer C771 NXGP6AA0048080FCDF7600 37556000068062 1 no

Chromebook Acer C771 NXGP6AA0047450013B7600 37556000064665 1 no

Chromebook Acer C771 NXGP6AA004821263D77600 37556000091189 1 no

Chromebook Acer C771 NXGP6AA00482318C027600 37556000083749 1 no

Chromebook Acer C771 NXGP6AA004808078097600 37556000068799 1 no

Chromebook Acer C771 NXGP6AA004808078897600 37556000084572 1 no

Chromebook Acer C771 NXGP6AA0048080782F7600 37556000041978 1 no

Chromebook Acer C771 NXGP6AA004816186FF7600 37556000090603 1 no

Chromebook Acer C771 NXGP6AA00480807A7B7600 37556000046142 1 no

Chromebook Acer C771 NXGP6AA00480807A8E7600 37556000042612 1 no

Chromebook Acer C771 NXGP6AA0048121499C7600 37556000045979 1 no

Chromebook Acer C771 NXGP6AA004808078C17600 37556000042091 1 no

Chromebook Acer C771 NXGP6AA0047370EFE37600 37556000065860 1 no

Chromebook Acer C771 NXGP6AA004808078F37600 37556000044550 1 no

Chromebook Acer C771 82702749176 37556000080232 1 no



1New Jersey Department of Education 

Application for Dual Use of Educational Space 2025-2026 School Year 

This form is to be used when educational space is required but limited. Dual use of educational spaces is permitted under 
limited circumstances wherein two small group classes of similar nature separated by a movable divider are operating 
simultaneously within the same educational space. Permission to operate a dual use educational space must be obtained 
from the Executive County Superintendent Annually. A plan to correct deficiencies identified in the approved LRFP 
regarding substandard spaces, temporary classroom units, and dual-use spaces approved by the executive county 
superintendent for use in the school district pursuant to N.J.A.C. 6A:26-8.l(d). 

District/ County��=,.�lt�lo�...,,.q�+--�µ....-"-"-'.�S�---- School/Building: �U� ..__ Ele..,....-¼

Room Number/ Name: I b 
-'-"�---------

State Approved Use: _____________ _ 

Requested Use Group One: ::,.......,_L ( •, l'\.�J-r--
\A.._�. oA.c..l 

Requested Use Group Two: '5 ,.._..,_ { l h 5k,c.6 ',G,I..._, \

# Students '"2...... # Teachers \ ---

# Students '?- # Teachers \ 

Description of movable divider used (e.g. height, length, bookshelf, acoustical, etc.): 

1\ c: J; ,;, J... Be\ "4= u. se d \ S 7-'2. F"-e.-•J t .. "'::k:: "'-"'-cl '1 &_.,,� \-\,$ � · 

The Board of Education approved the Dual Use application on \ '2.. [ 1 > / � <>Z-5 
(Date) 

*** Attach Copy of Board Resolution *** 

SUBMIT THE FOLLOWING WITH THIS APPLICATION: 

► A sketch/photo of the space showing room size, location of exit doors, fire detection systems, ventilation
systems and divider.

► Attach Copy of Board Resolution

Superintendent of Schools: 

School Business Administrator: 

For County Office Use Only 

Inspected by: ____________________ _ Date: 
-----------

Approved as is: ___ _ Not approved: ___ _ Approved subject to the following conditions: ___ _ 

Executive County Superintendent: ____________ _ 
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1New Jersey Department of Education 

Application for Dual Use of Educational Space 2025-2026 School Year 

1bis form is to be used when educational space is required but limited. Dual use of educational spaces is permitted under 
limited circumstances wherein two small group classes of similar nature separated by a movable divider are operating 
simultaneously within the same edncational space. Permission to operate a dual use educational space must be obtained 
from the Executive County Superintendent Annually. A plan to correct deficiencies identified in the approved LRFP 
regarding substandard spaces, temporary classroom units, and dual-nse spaces approved by the executive county 
superintendent for use in the school district pursuant to N.J.A.C. 6A:26-8.l(d). 

District/ County: �b:.-icy �rr'._s School/Building: 6,:,.,Jd;,._ s,...IIA,.4-t 
RoomNumber/Name: R-fV\. IS- State Approved Use: -------------� 

Requested Use Group One: 5........._, \ .l '•"-'!lTruL�,..,,,_., __ J 

Requested Use Group Two: $.......,,_l ( • ,(I J� .... .:.�, ... .u..... \_ 

# Students 2- # Teachers l 
---

# Students '2, # Teachers \ 

Description of movable divider used (e.g. height, length, bookshelf, acoustical, etc.): 
71,e d',v)J.,.,... t3e-'.--g:::: used \ s t B:: � '--'-S" O>l--J '?' Fe.k t-11r4-

The Board of Education approved the Dual Use application on \ 2 / ,.:, / z.,25'""'"" 
(Date) 

*** Attach Copy of Board Resolution *** 

SUBMIT THE FOLLOWING WITH THIS APPLICATION: 

--� 

► A sketch/photo of the space showing room size, location of exit doors, fire detection systems, ventilation
systems and divider.

► Attach Copy of Board Resolution

Superintendent of Schools: 

School Business Administrator: 

For County Office Use Only 

Approved as is: __ _ Not approved: ___ _ Approved subject to the following conditions: ___ _ 

Executive County Superintendent: ____________ _ 
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Pricing Proposal
Quotation #:   26944029
Reference #:  V4080604- Anniversary Y3
Created On:   12/8/2025
Valid Until:   12/31/2025

NJ-Township of Roxbury Board of Education Microsoft Inside Account
Manager

Tricia Lynch-Smith
42 North Hillside Avenue
Succasunna, NJ 07876
United States
Phone: (973) 584-6099
Fax:  
Email: tlynchsmith@roxbury.org

Naisbeth Nunez
SHI International Corp.
290 Davidson Avenue
Somerset, NJ 08873
Phone: 0
Fax:
Email: MSMidatlantic@shi.com

All Prices are in US Dollar (USD)

Product Qty Your Price Total

1 OLV ALL LANG 1YR LIC/SA PK LICS OFFICE PRO PLUS EDUCATION E ENT 
   Microsoft - Part#: 2FJ-00005 
   Contract Name: OMNIA Partners IT Solutions, Products & Services 
   Contract #: 2024056-02 
   Coverage Term: 2/1/2026 – 1/31/2027

547 $30.54 $16,705.38

2 OLV ACAD WIN SVR DC CORE ALNG LICS LICS/SA PK 2LICS E 1YR AP CORE LIC 
   Microsoft - Part#: 9EA-00314 
   Contract Name: OMNIA Partners IT Solutions, Products & Services 
   Contract #: 2024056-02 
   Coverage Term: 2/1/2026 – 1/31/2027

30 $40.59 $1,217.70

3 ACAD OLV ALL LANG 1YR LIC/SA PKLICS WIN SVR CAL E ENT USER 
   Microsoft - Part#: R18-03499 
   Contract Name: OMNIA Partners IT Solutions, Products & Services 
   Contract #: 2024056-02 
   Coverage Term: 2/1/2026 – 1/31/2027

547 $3.00 $1,641.00

4 OLV ACAD ALL LANG SUB AE OFFICELICS 365 PRO PLUS OPEN FCLTY SHRD VL E 
   Microsoft - Part#: S3Y-00004 
   Contract Name: OMNIA Partners IT Solutions, Products & Services 
   Contract #: 2024056-02 
   Coverage Term: 2/1/2026 – 1/31/2027

547 $0.00 $0.00

5 OLV ACAD ALNG SUB AE O365 EDU LICS OPN FCLTY VL E AP 
   Microsoft - Part#: GU4-00001 
   Contract Name: OMNIA Partners IT Solutions, Products & Services 
   Contract #: 2024056-02 
   Coverage Term: 2/1/2026 – 1/31/2027

547 $0.00 $0.00

Total $19,564.08

Additional Comments

ROXBURY BOARD OF EDUCATION | DEC 15, 2025 MEETING | EXHIBIT F4



Due to the potential impact of any current or future tariffs, the price and availability of hardware items on this quote may be subject
to change.

Thank you for choosing SHI International Corp! The pricing offered on this quote proposal is valid through the expiration date listed
above. To ensure the best level of service, please provide End User Name, Phone Number, Email Address and applicable Contract
Number when submitting a Purchase Order. For any additional information including Hardware, Software and Services Contracts,
please contact an SHI Inside Sales Representative at (888) 744-4084. SHI International Corp. is 100% Minority Owned, Woman
Owned Business. TAX ID# 22-3009648; DUNS# 61-1429481; CCR# 61-243957G; CAGE 1HTF0

Thank you for choosing SHI International Corp! The pricing offered on this quote proposal is valid through the expiration date set
above. To ensure the best level of service, please provide End User Name, Phone Number, Email Address and applicable Contract
Number when submitting a Purchase Order.

SHI International Corp. is 100% Minority Owned, Woman Owned Business.
TAX ID# 22-3009648; DUNS# 61-1429481; CCR# 61-243957G; CAGE 1HTF0

The products offered under this proposal are resold in accordance with the terms and conditions of the Contract referenced under
that applicable line item.
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2530  RESOURCE MATERIALS 
 
The Board of Education shall provide resource materials to implement the school district’s and school 
educational goals and objectives to meet as student needs dictate and as district resources permit.  
Resource Such materials include, but are not limited to, reference materials books;, fiction and 
nonfiction books; maps; audio and audio-visual materials; pamphlets; periodicals; pictures; online 
references; other supplementary titles;, maps, library print and non-print materials, and other sources of 
information for use by students that are not designated as textbooks.  Resource materials are not library 
material as defined in N.J.S.A. 18A:34A-3 and Policy and Regulation 2535. 
 
The Superintendent shall be responsible for the selection and maintenance of all resource materials., in 
accordance with the following standards: 
 

1. Material will be suited to the varied interests, abilities, reading levels, and maturation levels 
of the students to be served; 

 
2. Wherever possible, materials will provide major opposing views on controversial issues so 

that students may develop under guidance the practice of critical reading and thinking; 
 

3. Wherever possible, materials will represent the many religious, ethnic, and cultural groups 
and their contribution to American heritage; 

 
4. Materials will be factually accurate and of genuine literary or artistic value; 

 
5. Materials will be of a quality and durability appropriate to their intended uses and 

longevity; 
 

6. Materials will relate to, support, and enrich the courses of study adopted by the Board. 
 
The Superintendent will develop regulations for the selection of resource materials pursuant to 
Regulation 2530 that provide for the effective consultation of teaching staff members at all appropriate 
levels,; ensure that the Board’s budgetary allotment for resource materials is efficiently spent and 
appropriately wisely distributed throughout the instructional program and the district,; and ensure an 
inventory of resource materials that is well balanced and well rounded in coverage of subject, types of 
materials, and variety of content. 
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The Superintendent will evaluate the continuing effectiveness and utility of resource materials and 
recommend to the Board the removal of resource those materials that no longer meet the standards set 
forth in Regulation 2530 and this Ppolicy.  Any request by an individual for the removal of resource 
materials will be governed by Policy and Regulation 9130 on public complaints. 
 
 
Adopted: 14 October 2013 
Revised: 16 June 2014 
Revised: TBD 
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R 2530  RESOURCE MATERIALS 
 
A. Definition 
 

“Resource materials” means are all those sources of information for the use of students that have 
not been designated as textbooks and generally must be shared by individual students.  Resource 
materials include, but are not limited to, reference materials books;, fiction and nonfiction 
books;, maps;, audio and audio-visual materials;, CD ROM’s, pamphlets;, periodicals;, pictures; 
and on-line references; other supplementary titles; and other sources of information for use 
by students that are not designated as textbooks.  Resource materials are not library material 
as defined in N.J.S.A. 18A:34A-3 and Policy and Regulation 2535 may be maintained in 
classroom library collections and/or in the school library or media center. 

 
B. Selection Process 
 

1. The teaching staff member shall submit written requests for new resource materials 
to the Principal or designee in the teaching staff member’s school building.  The 
__________________ in each school building will accept the written requests of teaching 
staff members for new and revised reference materials.  Each written request should 
include the: 

 
a. The nName and originator of the resource material; work, 

 
b. The Its publisher or distributor;, 

 
c. A brief description of the resource material;, and 

 
d. The reason for the request, including the relevance of the resource material to the 

instructional program;. 
 

2. All written requests recommendations will be forwarded to the Superintendent or 
designee __________________ for consideration; and.  The __________________ will 
attempt to review each requested work or, alternatively, to consult with other educational 
institutions that have used the material. 
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3. The __________________ may consult such selection aids as booklists, school library 
journals, previews, school library catalogs, and subject bibliographies prepared by 
specialists in the field. 

 
34. The Superintendent or designee __________________ shall evaluate will measure each 

written request recommendation against the selection standards for selection as outlined 
in (see C. below paragraph C) and the amount budgeted for resource materials in the 
current or succeeding school year, as appropriate. 

 
45. The __________________ will present to the Superintendent or designee will develop a 

list of recommended purchases, no later than __________ each year.  The list may will 
include multiple copies of resource materials when for which a high level of interest and 
need is anticipated. 

 
C. Selection Standards 
 

Standards to be applied in the selection of resource materials are those set forth below: in Policy 
2530, repeated here. 

 
1. Resource mMaterials will be suited to the varied interests, abilities, reading levels, and 

maturation levels of the students to be served. 
 

2. Wherever appropriate possible, resource materials will provide major opposing views on 
controversial issues so that students may develop, under guidance, the practice of critical 
reading and thinking. 

 
3. Wherever appropriate possible, resource materials will include the basic tenets of 

multiculturalism in accordance with N.J.A.C. 6A:7-1.7 represent the many religious, 
ethnic, and cultural groups and their contributions to American heritage. 

 
4. Resource mMaterials will be factually accurate, as appropriate, and of genuine literary 

or artistic value. 
 

5. Resource mMaterials will be of a quality and durability appropriate to their intended uses 
and longevity. 
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6. Resource mMaterials will relate to, support, and enrich the curriculum courses of study 
adopted by the Board of Education. 

 
7. Resource materials will support the New Jersey Student Learning Standards.  

 
D. Periodic Removal of Resource Reference Materials 
 

1. The Superintendent or designee __________________ shall will conduct a periodic 
review of resource materials reference collections for their: 

 
a. Continuing usefulness;, 
 
b. Relevance to the curriculum and the New Jersey Student Learning Standards;, 

 
c. Representation of the needs and interests of all grade levels, subject areas, and 

departments;, and 
 

d. Balance of content, types of resource materials, and manner of presentation. 
 

2. Standard resource materials subject to frequent use that are worn or missing should be 
replaced periodically. 

 
3. Outdated resource materials and resource materials no longer relevant to the curriculum 

may be withdrawn from the collection on Board of Education approval. 
 

4. Any request by an individual for the removal of resource materials will be governed 
by A complaint about reference materials shall be handled in accordance with Policy and 
Regulation 9130. 

 
 
Adopted: 14 October 2013 
Revised: TBD 
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2535  LIBRARY MATERIAL 
 
The Board of Education believes the freedom to read is a human right, constitutionally protected 
by the First Amendment of the United States Constitution, and individuals have the right to free 
inquiry and the right to form their own opinions.  The freedom to read does not require an 
individual to agree with topics or themes within a material, but instead allows a reader to explore 
and engage with differing perspectives to form and inform their own views pursuant to the 
“Freedom to Read Act” N.J.S.A. 18A:34A-1 through N.J.S.A. 18A:34A-7.   

 
In accordance with N.J.S.A. 18A:34A-4, the purpose of Regulation 2535 and this Policy is to:  
provide standards for the curation of library material, establish criteria for the removal of existing 
school library material or library material selected for inclusion in the school library, and provide 
protection against attempts to censor library material. 
 
A. Definitions – N.J.S.A. 18A:34A-3 
 

1. For the purpose of Regulation 2535 and this Policy: 
 

a. “Board of Education” means a Board of Education as defined in N.J.S.A. 
18A:18A-2, the Board of Directors of an educational services commission, a 
Board of Trustees of a charter school, a Board of Trustees of a renaissance 
school project, or any other local education agency. 

 
b. “Censorship” means to block, suppress, or remove library material based on 

disagreement with a viewpoint, idea, or concept or solely because an individual 
finds certain content offensive, but does not include limiting or restricting 
access to any library material deemed developmentally inappropriate for 
certain students.  

 
c. “Diverse and inclusive material” means any material that reflects any 

protected class as enumerated in the “Law Against Discrimination,” N.J.S.A. 
10:5-1 et seq.; material produced by an author who is a member of a protected 
class as enumerated in the “Law Against Discrimination,” N.J.S.A. 10:5-1 et 
seq.; and material that contains the author’s points of view concerning 
contemporary problems and issues, whether international, national, or local; 
but excludes content that is inappropriate for grades served by the school 
library.  
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d. “Individual with a vested interest” means any teaching staff member 

employed by the Board of Education, any parent of a student enrolled in the 
school district at the time the removal form required pursuant to N.J.S.A. 
18A:34A-5 is filed, and any student enrolled in the district at the time the 
removal form required pursuant to N.J.S.A. 18A:34A-5 is filed. 

 
e. “Library material” means any material including, but not limited to, 

nonfiction and fiction books, magazines, reference books, supplementary 
titles, multimedia and digital material, software and instructional material, 
and other material not required as part of classroom instruction belonging to, 
on loan to, or otherwise in the custody of a school library.  

 
f. “School library staff member” means a school library media specialist, school 

librarian, any certificated or     non-certificated staff member assigned to 
duties in a school library, or any individual carrying out or assisting with the 
functions of a school library media specialist or school librarian. 

 
B. Library Material Curation – N.J.S.A. 18A:34A-4 

 
1. The Board of Education shall have control over the content of this Policy, except this 

Policy shall at a minimum: 
 

a. Recognize that library material should be provided for the interest, 
information, and enlightenment of all students and should present diverse 
points of view in the collection as a whole;  

 
b. Acknowledge that library material shall not be removed from a school library 

because of the origin, background, or views of the library material or those 
contributing to its creation;  

 
c. Recognize the importance of school libraries as centers for voluntary inquiry 

and the dissemination of information and ideas;  
 

d. Promote the free expression and free access to ideas by students by prohibiting 
the censorship of library material;  

 



   

EXHIBIT: 2535P Pg 3 of 5 
ROXBURY TOWNSHIP BOARD OF EDUCATION / DEC 15, 2025 MTG 
REASON: NEW / SECOND READING  
   

  

POLICY 

SECTION: PROGRAM 
#: P 2535 

LIBRARY MATERIAL 
  

  

 
 

 
 

 
  Copyright 2025 • Strauss Esmay Associates, LLP • 1886 Hinds Road • Suite 1 • Toms River, NJ  08753 - 8199 • 732-255-1500 

 

e. Acknowledge that a school library media specialist is professionally trained to 
curate and develop the school library collection that provides students with 
access to the widest array of developmentally appropriate library material 
available to schools; and  

 
f. Establish a procedure for a school library staff member to review library 

material within a school library on an ongoing basis, which shall include, but 
not be limited to:  

 
(1) The library material’s relevance; 

 
(2) The condition of the library material;  

 
(3) The availability of duplicates;  

 
(4) The availability of more recent developmentally appropriate library 

material; and  
 

(5) The continued demand for the library material. 
 

2. The Board of Education, in consultation with school library staff members, shall have 
discretion in selecting, purchasing, or acquiring library material for inclusion in the 
school library.  Nothing in N.J.S.A. 18A:34A-4 or this Policy shall be construed to 
require the Board of Education to purchase, or otherwise acquire, library material 
for a school library.  

 
3. Nothing in N.J.S.A. 18A:34A-4 and this Policy shall be construed to restrict the Board 

of Education’s authority to select textbooks and school supplies related to the 
curriculum.  

 
C. Library Material Recommendation and Selection Process 
 

1. The school library staff member in each school building will accept the written 
requests of teaching staff members for new and revised library material.  Each 
request should include: 

 
a. The name and originator of the library material; 
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b. The publisher or distributor; 
 
c. A brief description of the library material; and 
 
d. The reason for the request, including the relevance of the library material to 

the instructional program. 
 

2. The school library staff member shall review each recommendation against the 
standards for selection in B.1.f. above and the amount budgeted for library material 
in the current or succeeding school year, as appropriate. 
 

3. The school library staff member shall present to the Superintendent or designee a list 
of recommended purchases of library material.  The list will include multiple copies 
of library material when a high level of interest and need is anticipated. 
 

4. Standards to be applied in the selection of library material shall relate to, support, 
and enrich the courses of study adopted by the Board of Education. 

 
D. Censorship of School Library Material Prohibited, Right to Reserve, Check Out – N.J.S.A. 

18A:34A-6 
 

1. The Board of Education shall not remove library material from a school library in 
the district because of the origin, background, or views of the library material or those 
contributing to its creation, and shall not engage in censorship of library material.  

 
2. The Board of Education shall allow a student to reserve or check out any 

developmentally appropriate library material, including diverse and inclusive 
material, regardless of the origin, background, or views of the library material or 
those contributing to its creation. 

 
E. Removal Request Procedure 
 

Any request by an individual with a vested interest to have library material removed from a 
school library in the district shall follow the grievance procedure outlined in Regulation 2535 
in accordance with N.J.S.A. 18A:34A-5.   
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F. Immunity, School Library Staff – N.J.S.A. 18A:34A-7 
 

A school library staff member who engages in activities as required by N.J.S.A. 18A:34A-4 
through 18A:34A-6 and B. through E. above shall be immune from civil and criminal liability 
arising from good faith actions performed pursuant to the provisions of N.J.S.A. 18A:34A-4 
through 18A:34A-6 and B. through E. above. 

 
 
N.J.S.A. 18A:34A-1 through N.J.S.A. 18A:34A-7 
 
 
Adopted: TBD 
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R 2535  LIBRARY MATERIAL 
 
Any individual with a vested interest requesting to have library material removed from a school 
library in the district shall follow the grievance procedure outlined below in accordance with the 
provisions of N.J.S.A. 18A:34A-5. 
 
A. Definitions – N.J.S.A. 18A:34A-3 
 

1. For the purpose of Policy 2535 and this Regulation: 
 

a. “Board of Education” means a Board of Education as defined in N.J.S.A. 
18A:18A-2, the Board of Directors of an educational services commission, a 
Board of Trustees of a charter school, a Board of Trustees of a renaissance 
school project, or any other local education agency. 

 
b. “Censorship” means to block, suppress, or remove library material based on 

disagreement with a viewpoint, idea, or concept or solely because an individual 
finds certain content offensive, but does not include limiting or restricting 
access to any library material deemed developmentally inappropriate for 
certain students.  

 
c. “Diverse and inclusive material” means any material that reflects any 

protected class as enumerated in the “Law Against Discrimination,” N.J.S.A. 
10:5-1 et seq.; material produced by an author who is a member of a protected 
class as enumerated in the “Law Against Discrimination,” N.J.S.A. 10:5-1 et 
seq.; and material that contains the author’s points of view concerning 
contemporary problems and issues, whether international, national, or local; 
but excludes content that is inappropriate for grades served by the school 
library.  

 
d. “Individual with a vested interest” means any teaching staff member 

employed by the Board of Education, any parent of a student enrolled in the 
school district at the time the removal form required pursuant to N.J.S.A. 
18A:34A-5 is filed, and any student enrolled in the district at the time the 
removal form required pursuant to N.J.S.A. 18A:34A-5 is filed.   
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e. “Library material” means any material including, but not limited to, 
nonfiction and fiction books, magazines, reference books, supplementary 
titles, multimedia and digital material, software and instructional material, 
and other material not required as part of classroom instruction belonging to, 
on loan to, or otherwise in the custody of a school library.  

 
f. “School library staff member” means a school library media specialist, school 

librarian, any certificated or     non-certificated staff member assigned to 
duties in a school library, or any individual carrying out or assisting with the 
functions of a school library media specialist or school librarian. 

 
B. The following procedure shall be adhered to any time an individual with a vested interest 

submits a complaint requesting removal of library material from any of the district’s school 
libraries. 

 
1. Complaints about library material shall be made on a request for removal form and 

submitted to the Principal of the school building in which the library material is 
challenged to initiate a review of the material. 

 
2. The individual with a vested interest shall complete and sign a request for removal 

form available in the Principal’s office.  The request for removal form shall include: 
 

a. The title, author, and publisher of the library material at issue; 
 

b. Sections of the library material to which the individual with a vested interest 
objects; and 

 
c. An explanation of the reasons for the objection. 

 
3. Within five working days of the receipt of the request for removal form, the Principal 

or designee shall forward the request for removal to the Superintendent.  
 

4. Upon receipt of the request for removal form, the Superintendent or designee shall 
appoint a review committee consisting of: 

 
a. The Superintendent or designee;  
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b. The Principal or designee of the school in which the library material is 
challenged;  

 
c. The school library media specialist or a school library staff member;  

 
d. A representative selected by the Board of Education;  

 
e. At least one grade-appropriate teacher familiar with the library material, 

provided the teacher selected is not the individual who submitted the request 
for removal form; 

 
f. A parent of a student enrolled in the school district, provided the parent 

selected is not the individual who submitted the request for removal form;  
 

g. If appropriate, and at the discretion of the Superintendent, in cases where a 
student enrolled in the district in grades nine through twelve filed the request 
for removal form, a student enrolled in the district in grades nine through 
twelve may volunteer to serve on the review committee if that student did not 
file the request for removal form. The Superintendent shall consult with the 
Principal of the school involved in the removal request in making this 
determination; and  

 
h. Any additional members the Superintendent or designee deem necessary. 

 
5. The challenged library material shall remain within the school library and available 

for a student to reserve, check out, or access until there is a final decision reached by 
the Board of Education pursuant to N.J.S.A. 18A:34A-5.b.(5) and B.7. below. 

 
6. The review committee members shall evaluate the request for removal form and 

review the challenged library material in its entirety.  The review committee shall 
meet to discuss the library material and concerns raised and make a recommendation 
on whether the challenged library material should be removed from circulation, 
retained, or limited in use.  The review committee shall submit its written report with 
recommendations to the Board of Education no later than sixty school days from the 
date of the next regularly scheduled Board of Education meeting after receipt of the 
request for removal form: 
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a. A copy of the review committee’s report shall also be provided to the 
individual with a vested interest who filed the request for removal form and 
the Principal who received the request for removal form. 

 
7. The Board of Education shall review the review committee’s report and make a final 

determination on whether the library material is to be removed from the school 
library or limited in use.  The Board of Education shall provide a written statement 
of reasons for:  

 
a. The removal, limitation, or non-removal of a library material; and  

 
b. Any final determination that is contrary to the recommendations of the review 

committee.   
 

8. The written statement of reasons shall be posted on the Board of Education’s website 
in a prominent and easily accessible location within thirty days of the determination.  

 
9. All decisions on whether to remove from circulation, retain, or limit in use library 

material shall be based on the library material as a whole, not isolated passages.  
 
10. All request for removal forms and outcomes shall be maintained in accordance with 

other similar records in the district.  
 
11. Library material that has been challenged pursuant N.J.S.A. 18A:34A-5.b.(1) 

through 18A:34A-5.b.(5), Policy 2535, and this Regulation shall not be subject to 
challenge for at least three years in accordance with N.J.S.A. 18A:34A-5.b.(6). 

 
12. The district may consolidate requests for removal of the same challenged library 

material in accordance with N.J.S.A.   18A:34A-5.b.(7). 
 
13. The Board of Education’s determination issued in accordance with N.J.S.A. 18A:34A-

5, Policy 2535, and this Regulation which denies a request for removal shall not 
constitute a controversy or dispute pursuant to N.J.S.A. 18A:6-9.  However, an 
individual with a vested interest, as defined in N.J.S.A. 18A:34A-3, may file a petition 
of appeal of the Board of Education’s final determination to remove library material 
to the Commissioner of Education through the Office of Controversies and Disputes 
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in accordance with N.J.S.A. 18A:6-9 and the procedures set forth in State Board of 
Education regulations.  

 
14. Nothing in N.J.S.A. 18A:34A-1 through 18A:34A-7, Policy 2535, and this Regulation 

shall be construed as creating a separate legal cause of action regarding any 
determination issued pursuant to N.J.S.A. 18A:34A-1 through 18A:34A-7, Policy 
2535, and this Regulation. 

 
15. A school library staff member who engages in activities as required by N.J.S.A. 

18A:34A-4 through 18A:34A-6 shall be immune from civil and criminal liability 
arising from good faith actions performed pursuant to the provisions of N.J.S.A.  
18A:34A-4 through 18A:34A-6. 

 
 
Adopted: TBD 
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9130  PUBLIC COMPLAINTS AND GRIEVANCES 
 
The Board of Education shall establish procedures for the hearing and settlement of Any person or 
group having a legitimate interest in the schools of this district may present a request, suggestion, or 
complaints concerning district staff members personnel, the educational program, instructional or 
resource materials, or the operations of the district.  Complaints regarding library material as defined 
in N.J.S.A. 18A:34A-3 shall be addressed in accordance with Policy and Regulation 2535.  The Board 
directs the establishment of procedures for the hearing and settlement of requests and complaints shall 
that provide a means for resolving complaints them fairly and impartially, and permit appropriate 
resolution redress, and protect district personnel from unnecessary harassment. 
 
The grievance procedure outlined in Regulation 9130 shall not be utilized by a district staff member 
or Board member unless the district staff member or Board member is doing so in their capacity as 
a parent of a student currently enrolled in the district. 
 
When a Board member is confronted with a complaint concerning district staff members, the 
educational program, instructional or resource materials, or the operations of the district an issue, 
the Board member he/she will withhold comment, commitment, and/or opinion and refer the complaint 
or inquiry to the Superintendent in accordance with N.J.S.A. 18A:12-24.1.j., who shall review the 
complaint in accordance with Regulation 9130 according to established procedures. 
 
Only in those cases where satisfactory adjustment cannot be made by the Superintendent and the staff 
shall communications and complaints be referred to the Board for resolution. 
 
Any misunderstandings or disputes between the public and school district staff members should, 
whenever possible, be settled by direct, informal discussions among the interested parties.  It is only when 
such informal meetings fail to resolve differences that more formal procedures shall be employed.  A 
complaint about a school program or personnel should be addressed to the Building Principal; a complaint 
about instructional or resource materials should be addressed to the Superintendent. 
 
The Superintendent shall establish Pprocedures for the resolution hearing of requests and complaints 
regarding district staff members personnel, the educational program, instructional and resource materials, 
and the operations of the school district shall.  Procedures will be governed by Regulation 9130. the 
following guidelines: 
 

1. The matter will be resolved initially, wherever possible, by informal discussions between 
or among the interested parties. 
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2. A matter that cannot be resolved informally may be appealed at successive levels of 

authority, up to and including the Board of Education. 
 

3. The complaint and its immediate resolution be reduced to writing at the first and at each 
successive level of appeal. 

 
4. A reasonable period of time, not to exceed ______________ working days, will be 

permitted for the filing of an appeal in writing at each successive level.  A decision at each 
level of appeal must be rendered no later than ______________ working days after the 
appeal is filed, except that the Board shall have thirty calendar days to make its decision. 

 
5. In the case of complaints about instructional or resource materials, the initial complaint 

must set forth in writing the author, title, and publisher of the materials as well as those 
specific portions of the material or the work to which objection is taken; the complainant’s 
familiarity with the work; the reasons for the objection; and the use of the work in the 
schools.  The Superintendent shall appoint a committee of professional staff members and 
community representatives to review the challenged material against the standards for the 
selection of resource materials established by Board policy.  The committee will report its 
findings to the Board.  No challenged material may be removed from the curriculum or 
from a collection of resource materials except by action of the Board of Education, and no 
challenged material may be removed solely because it presents ideas that may be unpopular 
or offensive to some.  Any Board action to remove material will be accompanied by the 
Board’s statement of its reasons for the removal. 

 
6. A complainant shall be notified that a decision of the Board may be appealed to the 

Commissioner of Education. 
 
 
Adopted: 14 October 2013 
Revised: TBD 
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R 9130  PUBLIC COMPLAINTS AND GRIEVANCES 
 
All complaints and grievances addressed to the Board of Education, Board members individually, school 
officials, or district staff members shall be referred to the Superintendent for consideration in accordance 
with the following procedures. 
 
A. Complaints Regarding a Teaching Staff Member Other Than an Administrator or Supervisor 
 

1. First Llevel 
 

a. The complainant will be directed to address the complaint matter to the teaching 
staff member. 

 
b. The teaching staff member will be directed to discuss the matter directly with the 

complainant and to make every reasonable effort to address the complaint explain 
the difficulty and/or and take appropriate action, if necessary, in accordance with 
district policies and regulations and within the teaching staff member’s his/her 
authority and district regulations. 

 
c. The teaching staff member will report the complaint in writing matter, and 

whatever action that may have been taken to resolve the complaint matter, to the 
teaching staff member’s Principal or supervisor. 

 
2. Second Llevel 

 
a. If the complaint matter cannot be satisfactorily resolved to the complainant’s 

satisfaction at A.1. above the first level, the complainant may appeal the teaching 
staff member’s resolution to may discuss the matter with the teaching staff 
member’s Principal or supervisor. 
 

b. The Principal or supervisor will take all reasonable and prudent steps to resolve 
the complaint and meet with the complainant to discuss the Principal or 
supervisor’s resolution to the complaint or to explain to the complainant why the 
matter cannot be resolved as the complainant wishes. 

 
3. Third Llevel 
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a. If the complaint matter cannot be satisfactorily resolved to the complainant’s 
satisfaction at A.2. above the second level, the complainant may, within five three 
working days (see Policy 9130) of their his/her meeting with the teaching staff 
member’s Principal or supervisor, submit a written request for a conference to 
the Superintendent a written request for a conference.  The written request shall, 
at a minimum, include: the specific nature of the complaint and a statement of 
the facts giving rise to it. 

 
(1) The specific nature of the complaint and a brief statement of the facts giving 

rise to it, 
 

(2) The respect in which it is alleged that the complainant or the complainant’s 
child has been unfairly treated or adversely affected, and 

 
(3) The remedy sought by the complainant. 

 
b. A copy of the complainant’s written request for a conference will be submitted 

sent to the Board of Education by the Superintendent. 
 

c. Within seven working days (see Policy 9130) of the Superintendent’s receipt of 
the written request for a conference, the Superintendent shall conduct the a 
conference, at a time convenient to the complainant and the Superintendent, and 
attempt to resolve the complaint matter informally.  The time for conference will 
be extended if the complainant is unable to schedule a convenient meeting. 

 
d. The Superintendent shall record in writing their his/her disposition of the complaint 

and shall, within ten working days (see Policy 9130) of the conference, submit 
provide a copy of their the written disposition to the complainant and to the Board. 

 
4. Fourth Llevel 

 
a. A complaint that is not resolved to the complainant’s satisfaction by a conference 

with the Superintendent at A.3.c. above or that seeks a remedy beyond the 
Superintendent’s jurisdiction authority may be appealed by the complainant to 
the Board of Education. 
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(1) The complainant shall, within three working days of their receipt of the 
Superintendent’s written disposition, submit a written request with 
supporting documentation to the Superintendent for an informal 
hearing before the Board.  The complainant’s request, along with the 
Superintendent’s disposition at A.3.d. above, shall be provide to the 
Board. 

 
b. The complainant may, within three working days (see Policy 9130) of his/her 

receipt of the Superintendent’s written disposition, submit a written request for a 
hearing before the Board.  The request will include a copy of the Superintendent’s 
disposition at Level 3. 

 
bc. The Board shall, decide whether to grant or deny within forty-five calendar days 

(see Policy 9130) of the receipt of the complainant’s request for conduct an 
informal hearing and provide their decision in writing to the complainant 
within five working days upon receiving the request for an informal hearing 
before a committee of Board members, in which the complainant will present 
his/her complaint.  The Board may, on the petition of the complainant, permit the 
examination of witnesses.  The Board may permit the teaching staff member 
complained of to testify in his/her own behalf. 

 
(1) If the Board denies the request for an informal hearing, the Board shall 

render a decision on the appeal and provide the decision in writing to 
the complainant within ten working days. 

 
(2) If the Board grants the request for an informal hearing, the Board shall 

schedule the informal hearing within forty-five working days upon 
receiving the request for an informal hearing.  At the conclusion of the 
informal hearing, the Board shall render a decision and provide the 
decision in writing to the complainant within ten working days at the 
conclusion of the informal hearing. 

 
(a) The Board may designate a committee of the Board to conduct 

an informal hearing with the complainant. 
 
(b) The Board may permit the complainant to present witnesses. 
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(c) The Board will comply with the provisions of the Open Public 
Meetings Act and Bylaw 0162 regarding any public complaints, 
where applicable. 

 
d. The Board shall, within ten calendar days (see Policy 9130) of the hearing, advise 

the complainant in writing of the Board’s disposition of the complaint. 
 

e. The complainant will be advised that the Board’s decision may be appealed to the 
Commissioner of Education. 

 
5. Reasonable efforts will be made to expedite time sensitive a complaints that arises at the 

end of the school year so that the matter can be resolved before the interruption of summer 
vacations. 

 
B. Complaints About an Administrative Staff Member  
 

1. The procedure set forth in A will be followed and the complainant will be directed to 
discuss the matter first with the administrator.  

 
2. A complaint about a Principal or a central office administrator will omit the second level 

of the complaint procedure.  Appeal of the first level discussion will be made directly to 
the Superintendent in accordance with A3. 

 
BC. Complaints Regarding a Support Staff Member 
 

1. The complaint procedure set forth in A.1. above will be followed and the complainant will 
be directed to discuss the complaint first with the support staff member, if appropriate. 

 
2. If the complaint cannot be resolved to the complainant’s satisfaction at A.1. above, 

the complainant may follow the complaint procedure set forth in A.2. above. 
 

3. If the complaint cannot be resolved to the complainant’s satisfaction at A.2. above, 
the complainant may, within three working days of their meeting with the support 
staff member’s supervisor, submit to the Superintendent a written request for a 
conference in accordance with A.3. above. 
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4. A complaint that is not resolved to the complainant’s satisfaction by a conference with 
the Superintendent at A.3.c. above or that seeks a remedy beyond the 
Superintendent’s authority may be appealed to the Board of Education in accordance 
with A.4. above.   

 
C. Complaints Regarding an Administrative Staff Member or Supervisory Staff Member 
 

1. The complainant shall discuss the complaint first with the administrative staff 
member or supervisory staff member who is the subject of the complaint.  

 
2. An appeal of the discussion with the administrative staff member or supervisory staff 

member will be made directly to the Superintendent in accordance with A.3. above. 
 

3. A complainant wanting to appeal the Superintendent’s written disposition to the 
Board of Education shall follow the appeal procedures as outlined in A.4. above.   

 
D. Complaints Regarding About a Program, Practice, or Operation 
 

1. A complaint regarding directed to a matter of district or school policy;, procedure;, 
program;, or operation, including entitlement programs established by Sstate or Ffederal 
law, should be addressed, initially, to the Superintendent who will refer the complaint 
to the appropriate administrator or supervisor department head most directly concerned 
with the matter, in accordance with A1. 

 
2. A complaint that cannot be satisfactorily resolved to the complainant’s satisfaction at 

D.1. above at the first level may be appealed to the Superintendent and, thereafter, the 
Board of Education in accordance with the procedures set forth in A.3. and A.4. 

 
E. Complaints Regarding Textbooks, About Instructional Supplies, and Resource Materials 
 

1. Complaints regarding about textbooks, library books, reference works, and other 
instructional supplies, and resource materials used in the district shall will be submitted 
made in writing by the complainant and submitted to the Superintendent. 

 
2. The complainant will complete and sign a complaint form available in the Principal’s 

office.  The written complaint form shall, at a minimum, will include: 
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a. The title, author, and publisher of the material at issue; work complained of, 
 

b. Sections of the material to which the complainant objects The specific portions 
or language complained of (by page(s) and item(s));, 

 
c. The complainant’s familiarity with the work objected to, 

 
cd. An explanation of tThe reason(s) for the objection;, 

 
de. The students or class for whom the material work is intended;, and 

 
ef. The way in which the material work is used or presented to students. 

 
3. Within seven working days of the receipt of the written complaint form, the 

Superintendent shall appoint a review committee consisting of: 
 

a. The head of the department in which the material work is being used;, 
 
b. A teaching staff member teacher in the subject area of the material; work, 
 
c. A library staff member, 

 
cd. A Board of Education member;, 

 
e. A lay person knowledgeable in the area of the work, and 

 
df. The Principal of the a school in which the material work is used or presented;. 

and 
 
e. Any other staff member designated by the Superintendent. 

 
4. The review committee will meet to evaluate the complaint and review the material at issue 

objected to.  The standards used by the committee will be those set forth in Policy 2530. 
 

a. The standards used by the review committee to review textbooks will be those 
set forth in Regulation 2510. 
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b. The standards used by the review committee to review instructional supplies 
will be those set forth in Regulation 2520. 

 
c. The standards used by the review committee to     review resource materials 

will be those set forth in Regulation 2530. 
 
5. The review committee will report its findings and recommendations to the Superintendent 

Board within fifteen working days upon the appointment of the review committee. 
 

6. The Superintendent will submit the review committee’s findings and 
recommendations to the Board at the next regularly scheduled Board meeting.   

 
76. The Board will receive the report of the committee.  If the Board acts to remove the 

material at issue work complained of or to limit access to the material at issue work, its 
action will be accompanied by a statement of reasons for the removal or limitation. 

 
a. The Board shall render its decision within forty-five working days of receipt 

of the review committee’s findings and recommendations. 
 

87. A copy of the review committee’s findings and recommendations report and the Board’s 
action, if any, will be given to the complainant within five working days of the Board’s 
action. 

 
98. The complainant will be informed, in writing, that a decision of the Board may be appealed 

to the Commissioner of Education as permitted by law. 
 
109. To allow for a fair and thorough review of any challenged material, a specific title that has 

undergone the reconsideration process will not be eligible for a new challenge within three 
years of the previous decision. 

 
 
Adopted: 14 October 2013 
Revised: 18 August 2025 
Revised: TBD 



​DRAFT​
​ROXBURY TOWNSHIP PUBLIC SCHOOLS​
​Morris County, New Jersey 07876​

​EXHIBIT JD-1​

​Curriculum & Instruction​

​Title:​ ​Substitute Teacher​ ​CI-33​
​.​
​Qualifications:​

​1.​ ​Valid New Jersey Substitute Teacher Instructional Certificate or NJ Instructional Certificate​

​2.​ ​Ability to maintain a safe and positive learning environment.​

​3.​ ​Strong interpersonal and communication skills.​

​4.​ ​Ability to follow lesson plans left by the permanent teacher.​

​5.​ ​Required criminal history background check and proof of U.S. citizenship or legal resident alien status.​

​6.​ ​Current residency in New Jersey, approved residency waiver or candidate agrees to obtain residency​
​within one year of employment.​

​Reports to:​ ​Principal​

​Supervises:​ ​Pupils, and when assigned, a classroom aide​

​Job Goal:​ ​To manage a classroom in the absence of the regular teacher.​

​To deliver lesson presentations in a way that is age‑appropriate for the class.​

​Performance Responsibilities:​
​1.​ ​Duties Upon Arrival​

​1.1.​ ​Reports to the main office upon arrival at school.​

​1.2.​ ​Checks for messages or materials requiring immediate attention.​

​1.3.​ ​Requests clarification of school rules and procedures, if necessary.​

​1.4.​ ​Arrives in the classroom on schedule to greet students and remains in the assigned classroom​
​so that students are effectively supervised.​

​2.​ ​Implements lesson plans and classroom learning activities​

​2.1.​ ​Maintains discipline and classroom control to promote active learning in the classroom while​
​teaching the outlined lesson and implementing the lesson plan(s).​

​2.2.​ ​Maintains as fully as possible the established routines and procedures of the school and​
​classroom to which he/she is assigned.​

​2.3.​ ​Delivers lesson presentations in a way that is age‑appropriate for the class and meets the​
​individual needs, interests, and ability levels of all pupils.​

​2.4.​ ​Budgets class time effectively.​

​3.​ ​Student well-being​

​3.1.​ ​Ensures adequate supervision to assure the health, welfare, and safety of all students.​

​3.2.​ ​Takes all necessary and reasonable precautions to protect students, equipment, materials, and​
​facilities.​

​3.3.​ ​Reports all student injuries, accidents, illnesses, and discipline problems to the appropriate​
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​DRAFT​
​authority immediately or as soon as reasonably possible.​

​3.4.​ ​Follows the schedule during the school day and remains in the assigned classroom until all​
​students have been dismissed for the day.​

​3.5.​ ​Follows all policies, rules, and procedures established for regular teachers and which good​
​teaching practice dictates.​

​3.6.​ ​Checks out with authorized personnel prior to leaving at the end of the day.​

​4.​ ​Professional responsibilities​

​4.1.​ ​Maintains and respects the confidentiality of student and school personnel information.​

​4.2.​ ​Cooperates with other professional staff members.​

​4.3.​ ​Collects and places students’ papers in an appropriate location.​

​4.4.​ ​Returns instructional materials, equipment, and keys to the proper place.​

​4.5.​ ​Leaves a summary report at the end of the day​

​4.6.​ ​Upholds and enforces school rules, administrative regulations, and board policy.​

​4.7.​ ​Models non-discriminatory practices in all areas.​

​5.​ ​Other​

​5.1.​ ​Performs other duties within the scope of his/her employment and certification as may be​
​assigned.​

​Terms of Employment:​

​Daily salary to be determined by the board. At will employment.​

​Annual Evaluation:​

​Performance of this job will be evaluated in accordance with New Jersey State law and the Board of​
​Education policy.​

​Approved by:​ ​Roxbury Township Board of Education​
​Date:​ ​December 15, 2025​

​Adapted from NJSBA LEGAL AND POLICY SERVICES | New Jersey School Boards Association, P.O. Box 909, Trenton, NJ​
​08605-0909 | Copyright 2010 by NJSBA.  All rights reserved.​
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