


















Student Transportation  JGFF 

 (See JGG) 

 Use of Vehicles and Bicycles 

 The superintendent may develop procedures regulating to the driving, parking, and use of 

vehicles and the use and parking of bicycles or other similar equipment during the school day.  Failure to 

observe district rules and/or procedures may result in disciplinary action. 

 Rules and procedures concerning use of vehicles and bicycles on school property may be 

included in the student and/or other district handbooks. 

Walkers 

 Students who walk to and from school are urged to become familiar with traffic safety laws 

governing such activities, to be alert to their surroundings, and to exercise caution while crossing streets 

in high traffic areas. 

Notice 

 At the beginning of each school year, district staff will provide students with appropriate notice of 

the rules and procedures relevant to their use of transportation to school and school-related activities.  

 

Approved: 

KASB Recommendation – 6/13; 6/22 

  





Administration of Emergency Opioid Antagonists JGFGA

Kansas law creates standards governing the use and administration of emergency opioid 

antagonists approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of opioids 

and for the treatment of an opioid overdose. Any first responder or school nurse is authorized to possess, 

store, distribute, and administer emergency opioid antagonists as clinically indicated, provided that all 

personnel with access to emergency opioid antagonists are trained in proper protocol.

Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, caregiver, 

or other person in a position to assist a person who the bystander believes to be experiencing an opioid 

overdose) to acquire and utilize emergency opioid antagonists.

Therefore, to prioritize student health and safety in its schools, programs, and activities, the board 

authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other opioid antagonists 

for emergency use in its schools. The school nurse or other properly trained staff member may administer 

such medication in emergency situations. Opioid antagonists may be available during the regularly 

scheduled school day. They may be available at other times at the discretion of the superintendent.

The board establishes the following rules governing the utilization and administration of 

emergency opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by members 

of district staff.

Training

If obtaining the emergency opioid antagonist through a pharmacy, the providing pharmacy of the 

emergency opioid antagonist (hereafter “the product”) shall provide written education and training 

materials to the individual to whom the product is dispensed. First Aid for Opioid Overdose must be 

obtained by each school nurse and other staff members designated by the superintendent to respond to 

potential opioid overdose situations. In addition, all of district staff members with access to emergency 

opioid antagonists shall be trained, at a minimum, on the following: 

• Techniques to recognize signs of an opioid overdose;

• Standards and procedures to store, distribute, and administer emergency opioid antagonist;

• Emergency follow-up procedures, including the requirement to summon emergency ambulance 

services either immediately before or immediately after administering an emergency opiod 

antagonist to a patient; and 

• Inventory requirements and reporting any administration of any emergency opioid antagoinist to the 

school nurse or another healthcare provider. 

District staff members personally acquiring such products for use as a patient or bystander are 

encouraged to inform the school nurse or the superintendent’s designee, so that they may be trained in 

proper protocol and included in the school or district’s crisis response plan regarding potential opioid 

overdose.



Administration of Emergency Opioid Antagonists JGFGA-2

 Storage

The following storage protocols shall be followed:

The product will be clearly marked and stored in an accessible place at the discretion of the school 

nurse or the 

 Procurement of the Product

The school nurse or other staff member(s) designated by the superintendent will be responsible for 

the procurement of the product.

● The product will be stored in accordance with the manufacturer’s instructions to avoid extreme 

cold, heat, and direct sunlight.

● Inspection of the product shall be conducted at least quarterly.

● The individual responsible for the product’s safekeeping shall check, document, and track the 

expiration date found on the box and replace the product once it has expired.

Use of the Product

In case of a suspected opioid overdose, the school nurse, designee, or other individual shall

follow the protocols outlined in the training or product instructions.

Follow-up

● After administration of the product, the school nurse, or other designated staff, will report

appropriate information to emergency services, parents (guardians), central office personnel, and

if determined necessary, the patient will be transported to a hospital.

● The school nurse or other designated staff will complete the designated incident report and file

the report with the school nurse or district office, whichever is applicable.

Protection from Liability

Any patient, bystander, school nurse, a first responder, or technician operating under a first

responder agency, who, in good faith and with reasonable care, receives and administers an emergency 

opioid antagonist pursuant to this policy to a person experiencing a suspected opioid overdose shall not, 

by an act or omission, be subject to civil liability or criminal prosecution, unless personal injury results 

from the gross negligence or willful or wanton misconduct in the administration of the emergency opioid 

antagonist.

Approved: KASB Recommendation – 6/23, 6/24



JGFGA - NALOXONE (NARCAN) INCIDENT REPORT 

NALOXONE (NARCAN) INCIDENT REPORT 

Instructions: To be completed as soon as possible after the incident occurred and appropriate response 
actions/interventions were taken. File form with the building principal. 
Date of report: 
Name of person completing this report: 
Patient name:  
Date of birth:   Grade: 
Date incident occurred: Time: �am �pm 
Person providing medication:  
Dose:  

SUMMARY OF INCIDENT 
Provide a summary of the incident and describe how it occurred:  

ACTION TAKEN/INTERVENTION 
911 Called: �Yes  �No 
School nurse notified: �Yes, Date:   Time:  �No �N/A 
Parent/Guardian notified: �Yes, Date:   Time:  �No  �N/A 
If yes, name of the parent/guardian who was notified: 

Describe interventions taken and outcome: 

FOLLOW-UP AND PREVENTION (To be completed by building principal) 
List any follow-up information related to the incident and prevention measures enacted to prevent similar 
incidents in the future: 

Building administrator’s signature: 

Date: 

Name of District: 

6/23 



Stock Supply of Emergency Medication​ JGFGAA 

Any school may maintain a stock supply of emergency medication, such as epinephrine and/or 

albuterol, upon obtaining a prescription from a physician, certified nurse-midwife, a licensed advanced 

practice registered nurse, or a licensed physician assistant. 

A stock supply of epinephrine may consist of one or more standard-dose or pediatric-dose 

epinephrine auto-injectors. A school nurse or designated school personnel may administer epinephrine in 

an emergency situation to any individual who displays the signs and symptoms of anaphylaxis at school, 

on school property or at a school-sponsored event if the staff member reasonably believes that an 

individual is exhibiting the signs and symptoms of an anaphylactic reaction. 

A stock supply of albuterol may consist of one or more albuterol metered-dose inhalers, one or 

more doses of albuterol solution and one or more spacers or nebulizers. A school nurse or designated 

school personnel may administer albuterol in an emergency situation to any individual who displays the 

signs and symptoms of respiratory distress at school, on school property or at a school-sponsored event if 

the staff member reasonably believes that an individual is exhibiting the signs and symptoms of 

respiratory distress. 

A school that maintains a stock supply of emergency medication shall adhere to the following 

requirements and establish procedures in accordance therewith: 

● The emergency medication will be stored in a safe location that is readily accessible to the

school nurse or designated school personnel in accordance with manufacturer temperature

recommendations;

● The school nurse or designated school personnel shall periodically monitor the inventory and

expiration dates of the emergency medication;

● Emergency medication shall only be administered by designated school personnel; and

● Training requirements for designated school personnel shall be conducted as outlined in this

policy.

Information related to the school’s emergency medication policies and procedures shall be published on 

the school website. 

A school may accept monetary gifts, grants, and donations to carry out the provisions of this 

section or may accept epinephrine auto-injectors, albuterol metered-dose inhalers, albuterol solution, 

spacers, or nebulizers from a manufacturer or wholesaler.  



Stock Supply of Emergency Medication​ JGFGAA-2 

Training 

Training shall be conducted by a school nurse, physician, or mid-level practitioner at least 

annually for designated school personnel. Such training shall include, but may not be limited to, the 

following:  

● Recognition of the symptoms of anaphylaxis and respiratory distress;

● Administration of emergency medication;

● Calling for emergency medical system responders;

● Monitoring the condition of an individual after emergency medication has been

administered;

● Notification of the parent, guardian, or next of kin; and

● Safe disposal and sanitation of used equipment.

The school shall maintain records of the training provided to designated school personnel. 

Use of Stock Medication 

If epinephrine or albuterol is administered in an emergency situation, the school nurse, designee, 

or other individual shall follow the protocols outlined in the training or product instructions. 

Follow-up 

After administration of the emergency medication, the school nurse or other designated staff 

member will report appropriate information to emergency services, parents or guardians, central office 

personnel, and, if determined necessary, the patient will be transported to a hospital. 

The school nurse or other designated staff member will complete an incident report and file the 

report with the school nurse or district office, whichever is applicable. 

Protection from Liability 

The practice of the healing arts shall not be construed to include any person administering 

epinephrine or albuterol in emergency situations to an individual if:

● The person administering the epinephrine reasonably believes that the individual is exhibiting

the signs and symptoms of an anaphylactic reaction; or

● The person administering the albuterol reasonably believes that the individual is exhibiting

the signs and symptoms of respiratory distress;

● A physician or mid-level practitioner, after reviewing the school’s policies and procedures,

has authorized, in writing, the school to maintain a stock supply of emergency medication;

and



Stock Supply of Emergency Medication​ JGFGAA-3 

● The emergency medication is administered at school, on school property or at a

school-sponsored event.

Any person who in good faith renders emergency care or treatment, without compensation, 

through the administration of emergency medication to an individual at school, on school property, or at a 

school-sponsored event, and any school that employs or contracts such person shall not be held liable for 

any civil damages as a result of such care or administration or as a result of any act or failure to act in 

providing or arranging further medical treatment when the person acts as an ordinary reasonably prudent 

person would have acted under the same or similar circumstances. 

Approved:   

KASB Recommendation – 12/24



Supervision of Medications​ JGFGB 

​ (See JGFGBA) 

​ The supervision of medications shall be in strict compliance with the rules and regulations of the 

board as carried out by district personnel.  Diagnosis and treatment of illness and the prescribing of drugs 

and medicines are not the responsibility of the public schools and are not to be practiced by any school 

personnel, including school nurses, unless authorized.  No medications shall be dispensed or administered 

if prohibited by state law. 

​ In certain circumstances when medication is necessary for the student to remain in school, the 

school may cooperate with parents in the supervision of medication that the student will use.  However, 

the medical person authorized to prescribe medication or the parent if it is a non-prescription medication 

must send a written order to the building administrator who may supervise the administration of the 

medication or treatment.  The parents must submit a written request to the building administrator 

requesting the school’s cooperation in such supervision and releasing the school district and personnel 

from liability. 

​ School personnel shall not be required to be custodians of any medication except as required by a 

written order of a licensed medical person or in the case of nonprescription medication when requested in 

writing by the parents. 

​ The medication shall be examined by the school employee administering it to determine that it 

appears to be in the original container, to be properly labeled, and to be properly authorized by the written 

order of licensed medical person.  Two containers, one for home and one for school, should be requested 

from the pharmacist. 

​ Any changes in type of drugs, dosage, and/or time of administration should be accompanied by 

updated physician and parent permission signatures and a newly labeled pharmacy container. 

​ All medication maintained in the school setting should be kept in a locked container.  This 

includes medication requiring refrigeration. 

​ Medications should be inventoried every semester.  Out-of-date stock should be returned to the 

parent or destroyed. 

​ Over-the-counter medications should not be maintained on any school premises, including 

athletic areas, unless written parent permission to administer is obtained. 

​ The building administrator may choose to discontinue the administration of medication provided 

that the parents or medical person are notified in advance of the date and the reasons for the 

discontinuance. 

 



Supervision of Medications​ JGFGB-2 

​ After medication is administered, students should be observed for possible reactions to the 

medication.  This observation may occur at the site of administration or in the classroom as a part of the 

normal routine. 

​ This policy shall be shared with all local physicians and dentists where practicable.  Forms should 

also be made available to the health care providers in the community. 

​ An individual record should be kept of each medication administered.  The record should include 

student identification, date prescribed, name of medication, time and date(s) administered, signature of 

person administering and section for comments. 

​ In the administration of medication, the school employee shall not be deemed to have assumed 

any legal responsibility other than acting as a duly authorized employee of the school district. 

 

Approved:   

KASB Recommendation–9/96; 6/04; 4/07; 12/15; 6/25 

 



Student Self-Administration of Medications ​ JGFGBA 

(See JDDA, JDDAA, JGFGB)  

Epinephrine and Inhalers 

The self-administration of medication is allowed for eligible students in grades K–12.  As used in 

this policy, medication includes, but is not limited to, a medicine for the treatment of anaphylaxis or 

asthma listed in current federal regulation as an inhaled bronchodilator or auto-injectable epinephrine.  

Self-administration is the student’s discretionary use of an approved medication for which the student has 

a prescription or written direction from a health care provider. 

As used in this policy, “health care provider” means a physician licensed to practice medicine and 

surgery; an advanced registered nurse practitioner, or a licensed physician assistant who has authority to 

prescribe drugs under the supervision of a responsible physician. 

Student Eligibility 

An eligible student shall meet all the following requirements: 

● Have a written statement from the student’s health care provider stating the name and purpose

of any prescription medication/s;

● Know the prescribed or recommended dosage;

● Know the time the medication is to be regularly administered;

● Be able to articulate any additional special circumstances under which the medication is to be

administered;

● Know the length of time for which the medication is prescribed; and

● The student shall also demonstrate to the health care provider or the provider’s designee, as

applicable, and the school nurse or the nurse’s designee the skill level necessary to use the

medication and any device that is necessary to administer the medication.  In the absence of a

school nurse, the school shall designate a person who is trained to witness the demonstration.

Authorization Required 

With regard to prescription medications which are not administered on a regular schedule, the 

student’s health care provider shall prepare a written treatment plan for managing the student’s condition, 

such as asthma attacks or anaphylaxis episodes, and for medication use by the student during school 

hours.  The student’s parent or guardian shall annually complete and submit to the school any written  

documentation required by the school, including the treatment plan prepared by the student’s health care 

provider.  Permission forms shall be updated {during enrollment/or by the school nurse}. 



Student Self-Administration of Medications JGFGBA-2 

Employee Immunity 

All teachers responsible for the student’s supervision shall be notified that permission to carry 

medications and self-administer has been granted.  The school district shall provide written notification to 

the parent or guardian of a student that the school district and its officers, employees, and agents are not 

liable for damage, injury, or death resulting directly or indirectly from the self-administration of 

medication. 

Waiver of Liability 

The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of medication and agreeing to release, indemnify, and hold the 

district and its officers, employees, and agents, harmless from and against any claims relating to the 

self-administration of medication allowed by this policy. 

Additional Requirements for Students Prone to Specified Emergencies 

● The school district shall require that any back-up medication provided by the student’s parent

or guardian be kept at the student’s school in a location to which the student has immediate

access if there is an asthma or anaphylaxis emergency;

● The school district shall require that all necessary and pertinent information be kept on file at

the student’s school in a location easily accessible if there is an asthma or anaphylaxis

emergency;

● Eligible students shall be allowed to possess and use approved medications at any place

where the student is subject to the jurisdiction or supervision or the school district, its

officers, employee, or agents; or

● The board may adopt policy or handbook language which imposes additional requirements

relating to the self-administration of medication allowed for in this policy and may establish a

procedure for, and the conditions under which, the authorization for student

self-administration of medication may be revoked.

Over-the-Counter Medications 

A student may self-administer specified over-the-counter medications with written parental 

authorization on file in the school office.  

The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of over-the-counter medication and agreeing to release, indemnify, 



Student Self-Administration of Medications JGFGBA-3 

and hold the district and its officers, employees, and agents harmless from and against any claims relating 

to the self-administration of medication allowed by this policy. 

Misuse of Medications 

Self-administration of any medication, including prescription and over-the-counter medication, at 

a dosage or rate exceeding product label instructions may result in denial of the privilege to 

self-administer any medication and/or disciplinary action as outlined in policy JDDAA 

Approved:   

KASB Recommendation – 6/04; 6/05; 4/07; 12/16; 12/23; 12/24 









Transportation JGG 

 (See ED and EDDA) 

 School-provided transportation shall be available to and from school for those students who 

qualify.  Transportation may be provided by the district for all school activities.  Transportation may be 

denied to students who are detained after school for disciplinary reasons. 

 Students who use school-provided transportation shall be under the jurisdiction of the vehicle 

driver while in the vehicle.  Students shall be subject to the district's student behavior code and other 

regulations developed by the superintendent and approved by the board. 

 Drivers shall report violations of the rules to the building principal who may discipline students. 

The principal may suspend or revoke the transportation privilege of a student who violates any rule or 

regulation. 

 When the district provides transportation to an activity, participating students are prohibited from 

driving personal automobiles to and from district-sponsored activities held during or after the school day 

unless authorized in writing by the student’s parent or guardian. 

 All rules shall be published in the student handbook. 

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/15; 6/22 

  



JGG-R Transportation

Students who use school-provided transportation shall be under the jurisdiction of the

vehicle driver while in the vehicle. Students shall be subject to the district’s student behavior

code and other regulations developed by the superintendent and approved by the board.

Bus drivers shall report violations of the rules to the building principal who may discipline

students. The principal may suspend or revoke the transportation privilege of a student who

violates any rule or regulation.

When the district provides transportation to an activity, participating students are

prohibited from driving personal automobiles to and from district-sponsored activities held during

or after the school day.

Approved: KASB Recommendation-7/96









Supervision of Medications​ JGFGB 

​ (See JGFGBA) 

​ The supervision of medications shall be in strict compliance with the rules and regulations of the 

board as carried out by district personnel.  Diagnosis and treatment of illness and the prescribing of drugs 

and medicines are not the responsibility of the public schools and are not to be practiced by any school 

personnel, including school nurses, unless authorized.  No medications shall be dispensed or administered 

if prohibited by state law. 

​ In certain circumstances when medication is necessary for the student to remain in school, the 

school may cooperate with parents in the supervision of medication that the student will use.  However, 

the medical person authorized to prescribe medication or the parent if it is a non-prescription medication 

must send a written order to the building administrator who may supervise the administration of the 

medication or treatment.  The parents must submit a written request to the building administrator 

requesting the school’s cooperation in such supervision and releasing the school district and personnel 

from liability. 

​ School personnel shall not be required to be custodians of any medication except as required by a 

written order of a licensed medical person or in the case of nonprescription medication when requested in 

writing by the parents. 

​ The medication shall be examined by the school employee administering it to determine that it 

appears to be in the original container, to be properly labeled, and to be properly authorized by the written 

order of licensed medical person.  Two containers, one for home and one for school, should be requested 

from the pharmacist. 

​ Any changes in type of drugs, dosage, and/or time of administration should be accompanied by 

updated physician and parent permission signatures and a newly labeled pharmacy container. 

​ All medication maintained in the school setting should be kept in a locked container.  This 

includes medication requiring refrigeration. 

​ Medications should be inventoried every semester.  Out-of-date stock should be returned to the 

parent or destroyed. 

​ Over-the-counter medications should not be maintained on any school premises, including 

athletic areas, unless written parent permission to administer is obtained. 

​ The building administrator may choose to discontinue the administration of medication provided 

that the parents or medical person are notified in advance of the date and the reasons for the 

discontinuance. 

 



Supervision of Medications​ JGFGB-2 

​ After medication is administered, students should be observed for possible reactions to the 

medication.  This observation may occur at the site of administration or in the classroom as a part of the 

normal routine. 

​ This policy shall be shared with all local physicians and dentists where practicable.  Forms should 

also be made available to the health care providers in the community. 

​ An individual record should be kept of each medication administered.  The record should include 

student identification, date prescribed, name of medication, time and date(s) administered, signature of 

person administering and section for comments. 

​ In the administration of medication, the school employee shall not be deemed to have assumed 

any legal responsibility other than acting as a duly authorized employee of the school district. 

 

Approved:   

KASB Recommendation–9/96; 6/04; 4/07; 12/15; 6/25 

 



Student Activities​ JH 

(See DK, JGFB, JM and KG) 

The principal shall be responsible for organizing and approving all student activities.  All 

school-sponsored activities shall be supervised by an adult approved by the administration. 

Eligibility for Activities 

Unless otherwise provided herein, students who participate in any school activity shall meet the 

following requirements: 

● all applicable KSHSAA regulations;

● academic eligibility requirements noted in handbooks; and

● other requirements requested by the administration and approved by the board.

Participation in Kansas State High School Activity Association Activities

Any student who meets the requirements outlined below shall be permitted to participate in any

activities, including any district-sponsored events, ceremonies, programs, or other functions directly 

related to such district activity, offered by the district that are regulated, supervised, promoted and 

developed by the Kansas State High School Activities Association (“KSHSAA”). 

The board may require a student who participates in an activity pursuant to this policy, including, 

but not limited to, virtual school students, to enroll in or complete a particular course as a condition of 

participation, if such requirement is imposed upon all other students who participate in a particular 

KSHSAA activity. 

Except as provided in this policy regarding modified academic eligibility requirements for home 

school students, any student who seeks to participate in an activity pursuant to this policy shall be subject 

to any tryout or other participation requirements that are otherwise applicable to all other students for 

participation in activity. 

Virtual School or Nonpublic Elementary or Secondary School Students 

Any student meeting the following requirements shall be permitted to participate in any district 

sponsored KSHSAA activities. The requirements include: 

● Being a resident of the school district;

● being enrolled and attending a virtual school as defined in state law or a nonpublic

elementary or secondary school;

● complying with the statutory health certification and inoculation requirements prior to

participation in any such activity;

● meeting applicable age and eligibility requirements required by KSHSAA;
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●​ paying any fees required by the district for participation in such activity, if such fees are 

generally imposed upon all other students who participate in the activity; and 

●​ seeking participation at the appropriate school of the district that corresponds to where the 

student resides within the school district’s respective school attendance boundaries 

established by the board. 

​ Except as otherwise provided in this policy, any student attending a virtual school, who seeks to 

participate in an activity in the student’s resident school district shall not be required to enroll in or attend 

a minimum number of courses at such school district.​  

​ Any student attending a home school, who is a resident of the district and seeks to participate in a 

KSHSAA activity sponsored by the district, shall be deemed to meet any academic eligibility 

requirements established by KSHSAA for participation in such activity if: 

●​ The student is maintaining satisfactory progress towards achievement or promotion to the 

next grade level; and 

●​ the parent, teacher, or organization that provides instruction to the student submits an affidavit 

or transcript to KSHSAA indicating the student meets these academic eligibility 

requirements. 

​ Upon submission of an affidavit, the student attending a home school shall be deemed to meet 

any academic eligibility requirements established by KSHSAA and shall retain such academic eligibility 

during the activity season for which the affidavit was submitted. 

​ Any student who withdraws from the district and subsequently enrolls in an accredited private 

school, a nonpublic elementary or secondary school or a virtual school shall not be eligible for full 

participation in any activities offered by the district immediately following the student’s withdrawal in 

accordance with KSHSAA’s academic eligibility policies, unless the student was eligible for full 

participation in any such activities pursuant to the eligibility policies of the district and KSHSAA on the 

date of withdrawal and the student participates in such activities at the school from which such student 

withdrew. The student may be permitted limited participation in any such activities in accordance with the 

eligibility policies of the district and KSHSAA. 

Kansas Academy of Mathematics and Science Students 

​ Any student who meets the following requirements shall be permitted to participate in any 

district-sponsored KSHSAA activities. The requirements include: 

●​ Being enrolled in and attending the Kansas academy of mathematics and science; 
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●​ complying with the statutory health certification and inoculation requirements prior to 

participation in any such activity; 

●​ meeting applicable age and eligibility requirements required by KSHSAA; 

●​ paying any fees required by the district for participation in such activity, if such fees are 

generally imposed upon all other students who participate in the activity; and 

●​ seeking participation at the appropriate school of the district that corresponds to where the 

postsecondary educational institution designated by the state board of regents for the Kansas 

academy of mathematics and science program. 

Adding or Eliminating Activities 

​ Administrative recommendations to add or eliminate specific activities {shall/may} be considered 

by the board.  Individual patrons or groups of patrons may request the addition or elimination of activities 

using rules approved by the board and filed with the clerk. 

Activity Fund Management 

​ The building principals shall maintain an accurate record of all student activity funds in the 

respective attendance centers.  A monthly report to the board on the revenue and expenditures of the 

activity fund shall be made.  No funds shall be expended from these accounts except in the support of the 

student activity program.   

​ Receipts shall be issued for all revenue taken into the activity fund of each attendance center.  All 

payments from the activity fund shall be by checks provided for that purpose. 

 

Approved:   

KASB Recommendation – 6/00; 4/07; 11/12; 12/15; 6/23; 6/24; 6/25 

 



Student Organizations JHC 

Students may form clubs and other groups organized to promote or pursue specialized activities 

outside the regular classroom.  Membership in student organizations, whether school sponsored or non-

school sponsored, must be open to all interested and eligible students.  The building principal and the 

board shall approve school sponsored student organizations, and a staff member shall attend the meetings 

or activities to supervise use of the facilities by all student organizations as an advisor or supervisor. 

Student Clubs 

The administrator shall establish regulations for the operation of school sponsored clubs, and for 

the use of school facilities by non-school- sponsored clubs. 

School sponsored clubs shall be under the direct control of school personnel.  Every school 

sponsored club shall have a constitution which has been approved by the building principal and filed in 

the school office.  If non-curriculum related school sponsored clubs are allowed to meet on school 

property during non-instructional time, then non-school sponsored student clubs may also meet on school 

property at such times. 

Non-School Sponsored Student Clubs 

Non-school sponsored clubs shall submit a request for use of school facilities and have such 

request granted prior to using the facilities.  The non-school sponsored club shall specify in its facility use 

request the adult who will provide supervision of the activity. 

Student Government 

Student councils under the direct control of the building principal or designated faculty 

representative may be established.  Student councils may exercise only the authority expressly delegated 

to them by the building principal. 

Approved:   

KASB Recommendation–7/96; 4/07; 12/15; 6/22 
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J HCAA Gang  I n t i mi da t i on  ( See  J CAC,  J CDA,  J CDBB and  J DD)  JHCAA  

 Ga n g  i n t i m i da t i on  i s  t he  commun i ca t i on  o f  any  t h r ea t  o f  pe r s ona l  i n j u r y  

t o  ano t he r ,  a c t ua l  pe r s ona l  i n j u r y  t o  ano t he r ,  o r  any  t h r ea t  o f  o r  a c t ua l  damage  t o  

a no t h e r ’ s  p r ope r t y .  Gang  i n t i m i da t i on  on  s choo l  owned  o r  ope r a t ed  p r ope r t y ;  a t  

s choo l - s pon s o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s ,  o r  wh i ch  d i s r up t  t he  s choo l  

e nv i r o n men t  i s  p r oh i b i t ed .  

 D i s c i p l i na r y  ac t i on  may  be  t aken  aga i n s t  any  s t uden t  f o r  pa r t i c i pa t i ng  i n  

g an g  i n t i m i da t i on  o r  c aus i ng  and / o r  pa r t i c i pa t i ng  i n  gang- r e l a t ed  ac t i v i t i e s  on  

s choo l  owned  o r  ope r a t ed  p r ope r t y  o r  a t  s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  

e ve n t s .   D i s t r i c t  s t a f f  ma y  b e  p r o v i d e d  i n s e r v i ce  t r a i n i ng  r ega r d i ng  gang  

b eh av i o r  and  cha r ac t e r i s t i c s  t o  f a c i l i t a t e  i den t i f i c a t i on  o f  s t uden t s  i nvo l ved  i n  

g an g  a c t i v i t i e s .  

 

Ap p r o v e d :  04-12-2021   

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  4 / 07 ;  12 / 15 ;  12 / 20  



















JQI - Adult Students  

​ Adult students who have not graduated from high school are encouraged to complete the credits 

required to attain a high school diploma or equivalent. Placement will be determined by the 

administration in accordance with applicable law. 

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/25 
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JQKA Fo r e i g n  Ex c h a n g e  S t u d e n t s  ( See  J BC)  JQKA  

 Fo r e i gn  exchange  s t uden t s  f r om app r oved  o r gan i za t i ons  may  be  admi t t ed  

t o  t he  d i s t r i c t  on  a  t u i t i on - f r ee  ba s i s  t o  t he  ex t en t  s t a f f ,  f a c i l i t i e s ,  equ i pmen t ,  and  

s upp l i e s  a r e  ava i l ab l e .   O t h e r  f o r e i g n  e x c h a n g e  s t u d e n t s  wh o  me e t  r e s i d e n c y  

r equ i r emen t s  may  be  a l l owed  t o  en r o l l  i n  t he  d i s t r i c t  unde r  r u l e s  e s t ab l i s hed  b y  

t he  boa r d .   S t uden t s  who  en t e r  t he  coun t r y  on  an  F - 1  v i s a  s ha l l  p r e - pay  t u i t i on  

e qu a l  t o  t he  cu r r en t  co s t  pe r  pup i l  a s  c a l cu l a t ed  by  t he  Ka n s a s  S t a t e  Depa r t men t  

o f  Ed uc a t i on .   

 

Ap p r o v e d :   04 - 12 - 2021  

KAS B Re c o mme n d a t i o n–7 / 96 ;  9 / 97 ;  4 / 07 ;  12 / 15 ;  6 / 20  

 













 
 

 

J R B R e l ea se  o f  S tu de n t  R e cor ds  J R B 
 ( Se e  B C BK ,  C N ,  C NA ,  E CA ,  I DA E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  
 
 I nd i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l ab l e  f o r  pu b l i c  i n sp ec t i on .   E xce p t  a s  

p ro v id ed  i n  I DA E  wi t h  r e ga r d  t o  s t ude n t  r e co r ds  w h ic h  a r e  s t ud en t  da t a  s ub mi t t e d  

t o  o r  ma i n t a i ne d  i n  a  s t a t e wi de  l o ng i tu d ina l  da t a  sys t e m,  t he  cu s to d i a n  o f  s t u den t  

r eco rds  s ha l l  d i s c l ose  t h e  s t u de n t ’ s  e du ca t i o na l  r e co r ds  o n ly  a s  p ro v i ded  f o r  i n  

t h i s  p o l i c y .    

 D i r ec t o ry  I n fo r ma t i on  

 A n nu a l  n o t i ce  s ha l l  b e  g ive n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i g h t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   I n  ad d i t i o n ,  t h e  c us t od i an  o f  t he  

e du ca t i on a l  r e co r ds  s ha l l  g iv e  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r ec to r y  i n f o r ma t i o n  a nd  o f  t he  r i g h t  o f  t h e  p a re nt  

o r  e l i g ib l e  s t u den t  t o  o p t -o u t  o f  t he  r e l ea se  o f  d i r e c to ry  i n f o r ma t io n  wi t ho u t  p r i o r  

w r i t t en  c ons en t .   T he  a ppr opr i a t e  fo r ms  f o r  p ro v i d in g  no t i ce  sh a l l  be  on  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t i on a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  an d  a l l o win g  a  r e a so na b l e  pe r i od  o f  t i me  fo r  pa r en t s  or  

e l i g i b l e  s t ude n t s  t o  i n fo r m th e  d i s t r i c t  t ha t  an y  o r  a l l  o f  t he  d i r e c to ry  i n f o r ma t io n  

s ho u ld  no t  be  r e l e a sed  wi th ou t  p r i o r  w r i t t e n  c ons en t ,  t he  c us t od i a n  o f  r eco rds  may  

ma ke  d i r ec to r y  i n f o r ma t io n  av a i l a b l e  w i t ho u t  pa ren t a l  o r  e l i g i b l e  s t ud en t ' s  

c on se n t .    

 T h e  c us t od i an  o f  r e co r ds  s ha l l  ma ke  s t ud en t  r ec r u i t i ng  i n fo r ma t i on  

( i nc l ud i ng  s t u de n t  na me ,  a dd res s ,  a nd  t e l ep ho ne  l i s t i n g )  a va i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  an d  p os t se co nd a ry  i n s t i t u t i o ns  u n l e s s  pa r en t s  o r  e l i g ib l e  s t u den t s  

p ro v id e  a  wr i t t e n  r e qu es t  t o  t he  d i s t r i c t  p r ov i d in g  t ha t  t he  sp ec i f i e d  i n fo r ma t ion  

n o t  be  r e l ea sed  wi t ho u t  p r i o r  w r i t t e n  c ons en t .   No t i ce  o f  t h e  o p t i on  t o  o p t - ou t  o f  

t he  r e l ea s e  o f  r ec ru i tme n t  i n f o r ma t io n  sha l l  b e  p r ov i de d  t o  pa re n t s  a nd  e l i g i b l e   
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s t ud en t s  i n  t he  d i s t r i c t ’ s  an nu a l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  Ed uca t i o na l  

R ig h t s  a nd  Pr iv ac y  A c t .  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  s ch o o l  o f f i c i a l  mea ns  t eac he r ,  

a d min i s t r a to r ,  o t he r  c e r t i f i ed  e mpl oy ee  o r  b oa rd  o f  ed uca t i o n .   Th e  d i s t r i c t  may  

d i sc l os e ,  wi th ou t  t he  p a re n t s  o r  e l i g i b l e  s t u de n t s ’  c on se n t ,  p e r so na l l y  i d en t i f i a b l e  

i n fo r ma t i on  t o  s c ho o l  o f f i c i a l s  wi t h  a  l e g i t i ma te  e du ca t i on a l  i n t e r e s t .   A  s ch ool  

o f f i c i a l  i s  a  pe r so n  e mplo ye d  by  t he  s c ho o l  a s  an  a d mi n i s t r a to r ,  s up e rv i so r ,  

i n s t r uc t o r ,  o r  s up por t - s t a f f  me mber  ( i n c lu d i ng  he a l t h  o r  med ic a l  s t a f f  a nd  l a w 

e nf o rce men t  u n i t  p e r s on ne l ) ;  t h e  s ch oo l  bo a r d  ( i n  ex ec u t i v e  s e s s io n ) ;  a  p e r s on  or  

c o mp an y  wi t h  w ho m t he  s c ho o l  has  c on t r ac t ed  t o  p e r f o r m a  s pe c i a l  t a sk  ( s uc h  a s  

a n  a t t o rn ey ,  au d i t o r ,  med ica l  c on su l t an t ,  o r  t h e r a p i s t ) ;  o r  a  p a re n t  o r  s t ud en t  

s e rv in g  on  a n  o f f i c i a l  c o mmi t t e e  su ch  a s  a  d i s c i p l i na r y  o r  g r i e va nce  c o mmi t t ee ,  

o r  a s s i s t i ng  an o th e r  s ch oo l  o f f i c i a l  i n  p e r f o r mi ng  h i s  o r  he r  t a s ks .   A  sc ho o l  

o f f i c i a l  h a s  a  l e g i t ima t e  ed uc a t i o na l  i n t e r e s t  i f  t he  o f f i c i a l  n ee ds  t o  r ev i ew  an  

e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  o r  h e r  p r o fe s s i on a l  r e s po ns i b i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s t u den t s ’  e duc a t i o n  r e co rds  t o  t he  f o l l o wi ng  

p e r s on s  wi t ho u t  t h e  p r i o r  c on se n t  o f  t h e  p a re n t s :  

•  O t he r  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  
l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  
 

•  O ff i c i a l s  o f  o th e r  s c ho o l s  o r  s ch oo l  s ys t e ms  i n  wh i ch  t h e  s t ud en t  i n t en ds  
t o  en r o l l .   The  s cho o l  d i s t r i c t  wi l l  f o rw ar d  s t ude n t  r e co r ds  t o  suc h  
i n s t i t u t i on s  wi t ho u t  fu r t h e r  n o t i c e  t o  t he  pa ren t s  o r  e l i g i b l e  s t ud en t  w he n  
t he  d i s c lo su r e  i s  i n i t i a t ed  b y  a  p a re n t  o r  e l i g i b l e  s t ude n t  o r  an  a nn ua l  
n o t i ce  p ro v id ed  t o  pa ren t s  a nd  e l i g i b l e  s t ud en t s  by  t he  d i s t r i c t  i n f o r ms  
t he m tha t  s uc h  r eco rd s  wi l l  b e  a u toma t i ca l l y  d i s c lo se d  t o  t he se  
i n s t i t u t i on s  f o r  t h e  pu rp ose s  o f  en ro l l men t  o r  t r an s f e r  o f  t he  s t u de n t ;  
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•  A u th or i z ed  pe r s ons  t o  wh o m a  s t u de n t  has  a pp l i ed  f o r  o r  f r om w ho m a  
s t ud en t  has  r e ce i ve d  f i na nc i a l  a i d ;  

 
•  S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u th o r i t i e s  t o  wh o m suc h  i n f o rma t io n  i s  

s pe c i f i c a l l y  r eq u i r ed  t o  b e  r ep or t ed  o r  d i s c l os ed  p u r s ua n t  t o  s t a t e  
s t a tu t e s ;  
 

•  O r gan iza t i o ns  c on du c t i ng  s t u d i e s  f o r  e du ca t i on a l  a ge nc i e s  fo r  t h e  
p u r po se  o f  dev e lo p in g ,  v a l i d a t i ng  o r  ad min i s t e r i ng  s t ude n t  t e s t s  o r  
p ro gra ms ;  
 

•  A c cre d i t i ng  o r ga n i z a t i on s ;  
 

•  P ar en t s  o f  a  s t u de n t  1 8  yea r s  o f  a ge  i f  p a r e n t s  c l a i m  th e  s t u de n t  a s  a  
d ep en de n t  fo r  i n co me  t a x  p u rp ose s ;  
 

•  A p pr opr i a t e  pe r so ns  i f  kn ow led ge  o f  any  i n fo r ma t io n  i s  nece s sa ry  t o  
p ro t ec t  t he  h ea l t h  o r  s a f e ty  o f  t he  s t u de n t  o r  o t he r  pe r so ns  i n  a n  
e merg en cy ;   
 

•  A n  age nc y  ca se wo rk e r  o r  r e p re sen t a t i ve  o f  a  s t a t e  o r  l o ca l  ch i l d  w e l f a re  
a ge nc y  o r  t r i ba l  o r gan i za t i o n  wh o  has  t h e  r i gh t  t o  ac ces s  a  s t ude n t ’ s  c a se  
p l a n  w he n  s uc h  ag en cy  o r  o r gan i za t i o n  i s  l e ga l l y  r e sp on s ib l e  f o r  t he  ca r e  
a nd  p r o t e c t i on  o f  t he  s t ud en t  an d  w hen  a ny  fu r th e r  d i s c los u re  o f  s uch  
i n fo r ma t i on  t h e re by  w i l l  b e  l i mi t e d  i n  acc o r dan ce  wi th  l a w;  an d  
 

•  I n  co mpl i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j u d i c i a l  o r de r .  
 

 A c ces s  w i l l  b e  g r an t e d  t o  an y  t h i rd  pa r ty  u p on  wr i t t en  au t ho r i z a t i o n  o f  t h e  

e l i g i b l e  s t ud en t ,  pa r en t  o r  g ua r d i a n .  

 N o  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n t a i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  w r i t t e n  i n s t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t he  e l i g ib l e  

s t ud en t  spe c i f y in g  t he  r eco rd s ,  t h e  r ea so ns  a nd  t he  p e r s on( s )  t o  w ho m th e  r e l ea s e  

i s  t o  be  ma de ,  a  c op y  o f  t h e  r ec o r ds  t o  be  r e l ea se d  sh a l l  b e  mad e  a va i l ab l e  t o  t he  

s t ud en t ,  pa r en t s  o r  g ua rd i an  up on  r e qu es t .   Wh en  in f o r ma t io n  i s  r eq ues t ed  in  

c o mpl i an ce  wi th  a  j ud i c i a l  o rd e r  o r  p u r s ua n t  t o  a ny  l a wf u l l y  i s su ed   
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s ub po en a ,  pa r en t ( s ) / g ua rd i an  an d  t h e  s t ud en t  sh a l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ub po en as  i n  a dva nce  o f  co mpl i a nce  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   

•  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

•  t he  o rde r  i s  i s su ed  i n  t he  co n t e x t  o f  a  cou r t  p r oc eed in g  w her e  a  pa r en t  

i s  a  pa r ty  a nd  t he  p ro cee d in g  i n vo lve s  c h i l d  ab use  an d  ne g l e c t  o r  

d ep en de ncy  ma t t e r s .  

 N o th i ng  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i z ed  r e p r ese n t a t i ves  

o f  t he  C o mp t ro l l e r  G en e ra l  o f  t he  U n i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i v e  he ad  o f  an  e du ca t i on a l  ag en c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i ng  

a cce s s  t o  s t ude n t  o r  o th e r  r e co r ds  wh i ch  ma y  b e  ne ces sa r y  i n  c on ne c t i o n  wi th  t he  

a ud i t  a nd  ev a lu a t i o n  o f  f e de r a l l y  s up por t ed  e duc a t i on  p ro gra ms  o r  t he  en f o rc e me n t  

o f  t he  f e de r a l  l e ga l  r e qu i r e me n t s  wh i ch  r e l a t e  t o  t h ese  p ro gra ms .  

 T he  da t a  c o l l ec t i on  b y  su ch  o f f i c i a l  w i th  r e s pec t  t o  i n d i v id ua l  s t u de n t s  sh a l l  no t  

i nc l ude  i n f o r ma t io n  ( i nc l ud i ng  so c i a l  s e cu r i t y  n u mbe r s )  w h ich  w ou ld  pe r mi t  t h e  

p e r s on a l  i d en t i f i c a t i o n  o f  s t ude n t s  o r  t h e i r  pa r en t s  o r  gua r d i a n  o n  t h e  da t a  

c o l l e c t e d  an d  p r ov i de d .  

 A l l  pe r so ns ,  age nc i e s  o r  o rga n i z a t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r eq u i r ed  t o  s i g n  a  fo r m ,  w h ich  sh a l l  be  ke p t  pe r man en t ly  wi t h  t he  

s t ud en t ' s  f i l e ,  bu t  on ly  f o r  i n sp ec t i on  by  t he  pa r en t s /g ua r d i a n ,  t he  s t u den t  o r  a  

s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o rd  ma in t e nan ce .   Th e  fo r m s i gn ed  sha l l  i nd i ca t e  

t he  sp ec i f i c  ed uc a t i on a l  o r  o t he r  i n t e r e s t  o f  eac h  pe r so n ,  a ge nc y  o r  o r ga n i z a t i o n  

h as  i n  s ee k in g  t h i s  i n fo r ma t i on .    
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P e r so na l  i n fo rma t i on  s ha l l  be  t r an s f e r r e d  t o  a  t h i rd  pa r t y  o n ly  on  t he  co nd i t i o n  

t ha t  su ch  p a r ty  s ha l l  n o t  pe r mi t  an y  o th e r  p a r t y  t o  ha ve  acc es s  t o  s uc h  i n fo r ma t i on  

w i t ho u t  t he  wr i t t en  co ns en t  o f  t he  s t u de n t ' s  p a r e n t s  o r  t he  e l i g i b l e  s t ude n t .   T he  

b oa rd  a nd  s t a f f  sh a l l  p ro t ec t  t he  r i gh t s  o f  p r i v acy  o f  s t u den t s  a nd  t he i r  f a mi l i e s  

i n  c on ne c t i o n  wi t h  an y  su r ve ys  o r  da t a - ga t he r i ng  ac t i v i t i e s  co nd uc t ed ,  a s s i s t e d  o r  

a u t hor i ze d  by  t h e  boa rd  o r  a d min i s t r a t i o n .    

 R e gu l a t i o ns  e s t a b l i s he d  un de r  t h i s  po l i c y  sha l l  i nc l ud e  p r ov i s i o ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t i o n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r w ard i ng  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r w ard  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  no t  wi t hh o ld  t hem fo r  a ny  r eas on .  

 

A p pr ove d :    

K A S B  Rec o mme nda t io n  –  7 / 96 ;  6 /0 0 ;  7 / 02 ;  7 / 03 ;  4 /0 7 ;  2 / 13 ;  6 /1 4 ;  1 2 /1 6 ;  7 / 17  
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