KELLER ISD Key Strategic Priority: 1
ADMINISTRATIVE REGULATION Learning
Library-Fines-All Levels FP(R3)

DUE DATES AND FINES

Keller ISD libraries check out books and materials to students for a period of three weeks.
Library fines will not be charged for books that are overdue.

Students with an excessive number of books overdue will not be allowed to check out books until the
books are returned or paid for.

Overdue notices will be emailed to students and parents every quarter. Administrators and teachers
will be provided with a list of students with books that are long overdue in order to assist librarian in
return of library materials.

If a book is six weeks overdue, or if the last day books are due at the end of the school year has
arrived, the student is responsible for paying the replacement cost for the book.

A patron who has paid for a lost book will be offered a refund if the book is found and returned in
good condition. If a replacement book has been ordered, refunds are at the discretion of administrator
and librarian.

Any book that is lost or damaged must be paid at the current replacement cost.

STUDENTS WITHDRAWING FROM SCHOOL

When a student is withdrawing from school, all library materials must be accounted for, in addition
to textbooks, athletic equipment, and other items.

Any missing library materials must be paid for by the student before records may be transferred.
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