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Click the scenario below that applies to you and your student. 

 

I HAVE A FOCUS PARENT ACCOUNT AND MY STUDENT IS LINKED TO MY ACCOUNT 

I HAVE A FOCUS PARENT ACCOUNT, BUT MY STUDENT IS NOT LINKED 

 

 
 

 

I HAVE A FOCUS PARENT ACCOUNT AND MY STUDENT IS LINKED TO MY ACCOUNT 
 

1. Log in to your Focus Parent Portal account at https://focus.pcsb.org/focus/ 

 
 

 

 

 

 

 

https://focus.pcsb.org/focus/
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2. Find your child’s name in the left-side menu, click the arrow beside the student's name.  

 
 

 

3. Select Magnet & Fundamental Program Application.  

 
 

 

4. Review your child’s information.  If changes are needed, contact your student’s current school. 
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5. To claim a military transfer or staff priority, respond to the questions using the drop downs.  

 

 
 

 

 

6. The Magnet and Fundamental Programs listed are those available to your child based on your 

application area. Click on the dropdown arrows to rank your choices from one to five. Your top choice 

should be ranked #1. Please note, priorities are only applied to your (#1) ranked choice. 

 

 
 

 

 

7. To claim sibling priority, list siblings at the school your student is applying to by entering the Sibling 

Full Name, Sibling Birth Date, and Sibling Student ID.  
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8. Please read the additional information.  

 

 
 

 

 

9. Select Submit or the Submit & Print button. 

 

 
 

 

10. Upon clicking Submit or Submit & Print, a pop-up window with important arterial transportation       

and application acceptance window. 

 

 
 

 

 

11. Click OK, acknowledging you have read and agree to the terms and conditions of the application 

process to submit the application and receive a confirmation email. 
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I HAVE A FOCUS PARENT ACCOUNT, BUT MY STUDENT IS NOT LINKED 
 

Families of currently enrolled students must link their child to their account to access the Magnet & 

Fundamental Program Application.   

 

 

1. Go to the Focus Sign In Page. Look below the log-in fields and click the green box that says “Link an 

existing student…” 

 

 
 

 

2. Login with your Focus Parent Portal credentials.  

 

 
 

 

 

3.  Click on I would like to ADD A CHILD who is already enrolled. 

 

 
 

 

 

 

https://focus.pcsb.org/focus/
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4. Enter the Student Local ID number and Student’s Birthdate.  Click, I’m not a robot.  Select Add 

Student.  

 
 

 

 

 

5. When complete, select I am FINISHED adding students. Please take me to the Portal. 

 

 
 

 

 

6. Click on My Profile and then General. Upload a copy of your driver’s license and click Save.  

 

 
 

 

7. Contact your child’s school, ask for the DMT.  Give them your child’s name, date of birth, and student 

ID#.  Share your username and that you uploaded your driver’s license.  Request for them to link to 

your account with the child.   
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8. Once linked, log-in to your Focus Parent Portal account at https://focus.pcsb.org/focus/ 

 

 
 

 

9. Find your child’s name in the left-side menu and click the drop-down arrow. 

 

 
 

 

10.  Select Magnet & Fundamental Program Application. 

 

 
 

https://focus.pcsb.org/focus/
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11. Review the information and contact your student’s school if changes are needed.  

 

 
 

 

 

 

12. Review your child’s information.  If changes are needed, contact your student’s current school. 

 

 
 

 

 

 

13. To claim a military transfer or staff priority, respond to the questions using the drop downs.  
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14. The Magnet and Fundamental Programs listed are those available to your child based on your 

application area. Click on the dropdown arrows to rank your choices from one to five. Your top choice 

should be ranked #1. Please note, priorities are only applied to your (#1) ranked choice. 

 

 
 

 

 

15. To claim sibling priority, list siblings at the school your student is applying to by entering the Sibling 

Full Name, Sibling Birth Date, and Sibling Student ID.  

 

 
 

 

 

 

16. Please read the additional information.  
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17. Select Submit or the Submit & Print button. 

 

 
 

 

 

18. Upon clicking Submit or Submit & Print, a pop-up window with important arterial transportation       

and application acceptance window. 

 

 
 

 

 

19. Click OK, acknowledging you have read and agree to the terms and conditions of the application 

process to submit the application and receive a confirmation email. 
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