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Planning and Preparation Time - Lunch Time DK(R3) DK(R3) DK(R3) 

  
 
Ed. Code. 21.404 Planning and Preparation Time 

Each classroom teacher is entitled to at least 450 minutes within each two week period for instructional 

preparation, including parent teacher conferences, evaluating students' work, and planning.  A planning and 

preparation period under this section may not be less than 45 minutes within the instructional day.  During a 

planning and preparation period, a classroom teacher may not be required to participate in any other 

activity.   

Important factors 

●​ Classroom teacher means an educator who is employed by a school district and who, not less than 

an average of four hours each day, teaches in an academic instructional setting or a career and 

technology instructional setting.   

●​ Classroom teachers may voluntarily participate in another activity, but cannot be obligated or made 

to feel obligated to do so.  

●​ Campuses who share a classroom teacher must ensure a planning period.  Campuses must work 

together to determine on which campus the period will occur based on students and schedules.  

●​ Participation in an ARD is considered a parent-teacher conference.  

●​ As the planning and preparation time is to be scheduled within the instructional day, the time is not 

considered to be free time and teachers should not leave the campus during this time unless using 

approved leave.  

●​ Percent of FTE guidelines  

o​ 50% - 100% = 45 minutes planning & preparation + 30 minute dutyfree lunch  

o​ less than 50% = no planning & preparation + no duty-free lunch 

 
DATE ADOPTED: 11/7/2005 1 of 1 

LAST REVISION:  07/29/2010 ADDITIONAL POLICY CORRELATION: 

CONTACT: Assistant Superintendent of Human Resources  

 

https://pol.tasb.org/Policy/Download/1103?filename=DK(XHIBIT).html&title=ASSIGNMENT%20AND%20SCHEDULES&subtitle=
https://pol.tasb.org/Policy/Download/1103?filename=DK(LOCAL).html&title=ASSIGNMENT%20AND%20SCHEDULES&subtitle=
https://pol.tasb.org/Policy/Download/1103?filename=DK(LEGAL).html&title=ASSIGNMENT%20AND%20SCHEDULES&subtitle=

