
 
KELLER ISD      Key Strategic Priority:  4 

ADMINISTRATIVE REGULATION                           Workforce 

  

Employment Practices – Educational Aides   DC(R5) 

  
Keller ISD encourages the hiring and development of educational aides who show a willingness to become 

certified teachers. This two-part plan focuses on current eligible employees as well as applicants for 

educational aide positions. Education code 54.214(f); 19 TAC Chapter 21. 

 

 

Part I: Current Eligible Employees 

1.​  Degreed Educational Aides* 

a.​ Conduct an annual informational meeting to inform those holding a degree about the 

various routes to teacher certification.  

b.​ Invite alternative certification representatives to share information about their programs. 

c.​ Ensure district-wide communication to all educational aides about the annual informational 

meeting. 

2.​ Non-degreed Educational Aides* 

a.​ Conduct and widely advertise annual informational meeting to inform those who are 

non-degreed about teacher preparation programs (held in conjunction with the 

informational meetings for degreed educational aides). 

b.​ Invite university representatives to share information about their university programs and 

requirements. 

3.​ Tuition Exemption Program 

a.​ Provide information on the Human Resources page of K-Connect about the Educational Aide 

Tuition Exemption Program available through the Texas Higher Education Coordinating 

Board. 

b.​ Provide a link on the Human Resources page of K-Connect to the College for Texans website. 

c.​ As needed, assist the employees with determining eligibility for the program, and provide 

assistance with the completion of the application process. 

4.​ Distance Learning 

a.​ As teacher certification courses are available through distance learning, educational aides 

may use district facilities and equipment on their own time, if not required for current 

position.   

5.​ New Hires 

a.​ As part of new hire orientation, provide educational aides with this plan and information 

about the Tuition Exemption Program. 

Part II:  Applicants for Educational Aide Positions 

A.​ Include a copy of this plan on the Human Resources website. 

B.​ Include a link on the Human Resources website to the Texas Higher Education Coordinating Board 

website for access to information about the Tuition Exemption Program. 

C.​ Include a description of the Tuition Exemption Program and a copy of this plan with recruitment 

materials for Educational Assistant positions.  

 
●​ *Due to financial constraints, information may be communicated using technology or other media. 
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