KELLER ISD Key Strategic Priority: 3
ADMINISTRATIVE REGULATION Workforce
Employee Volunteer Activities DH(R6)DH(R6)DH(R6)

Employees are sometimes offered the opportunity to participate in volunteer activities within the District
that are not part of their job description and take place after the work day. The District does not wish to
limit employee volunteer opportunities, but does want to ensure that employees are aware of personal risk
and liability associated with these activities.

QOutside normal duties:

The Federal Labor Standards Act limits the ability of non-exempt employees to “volunteer” to perform
duties in the capacity of their normal job description.

Such examples are:
e a secretary may not “volunteer” to stay late, off the clock, to finish up some filing.
e an educational aide may not “volunteer” to assist/coach the cheerleading squad.

Consent and Release:

All employees who participate in volunteer activities outside of the work day in which there is a possibility
of injury must complete and provide to the sponsoring organization an Employee Consent and Release for
Volunteer Activity form. Examples of such activities included but not limited to physically active events
such as softball games, dancing activities, and any event or activity that involves or includes the use of
motor-driven vehicles.

Behavior:
Employees must comply with the standards of conduct set out in policy, regulations, handbooks, and
guidelines, even when participating in a volunteer activity sponsored or supported by the District.

All employees will adhere to District safety rules and regulations and will report unsafe conditions or
practices to the appropriate District personnel.
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https://pol.tasb.org/Policy/Download/1103?filename=DH(XHIBIT).html&title=EMPLOYEE%20STANDARDS%20OF%20CONDUCT&subtitle=
https://pol.tasb.org/Policy/Download/1103?filename=DH(LOCAL).html&title=EMPLOYEE%20STANDARDS%20OF%20CONDUCT&subtitle=
https://pol.tasb.org/Policy/Download/1103?filename=DH(LEGAL).html&title=EMPLOYEE%20STANDARDS%20OF%20CONDUCT&subtitle=
http://campusold.kellerisd.net/regulations/AR%20Attachments/DH(R6)%20-%20Employee%20Consent%20and%20Release%20For%20Volunteer%20Activity.pdf

