KELLER ISD Key Strategic Priority: 4
ADMINISTRATIVE REGULATION Workforce
Dress - Professional Guidelines DH(R4

The Keller ISD considers all personnel to be professional in their respective areas and, as such, depends on them to
adhere to appropriate professional dress guidelines as it applies to their assignment. All employees should wear to
work and work functions, clothing that is neat, clean and appropriate, and that meets the standards of the
district’ s educational environment.

It is understood that different clothing may be appropriate under certain circumstances and for different work
assignments. Differences may be necessary because of grade level of students taught, type of activity being taught,
special days, office area assignments and other circumstances.

Principals and/or direct supervisors are responsible for setting guidelines for individual assignments and making
sure the spirit, as well as the literal interpretation, of these guidelines is met. An environment of mutual
cooperation is the district’s goal.

It is the intent of these guidelines to be general with few specific examples of appropriate or inappropriate clothing.
Therefore, the following items are meant as examples, not as an exhaustive list.

Acceptable - Men
e Business dress on a normal work day / Business casual- slacks, khakis, dress shirts, dress polos, when
appropriate (based on an individual's calendar agenda).
e Designated “Spirit Days” Attire (Spirit shirt, slacks, jeans), as approved by the principal or supervisor
e Dress shoes/boots, loafers

Acceptable - Women
e Suits, slacks, dresses/skirts, cropped pants (mid-calf or below)
e Designated "Spirit Days" (Spirit shirt, slacks, jeans), as approved by the principal or supervisor
e Dress shoes or dress sandals

Not Acceptable - Men

e Sleeveless shirts or tank tops, tee-shirts that contain offensive slogans or pictures, jeans (any color) except
on designated “Spirit Days” as approved by the principal or supervisor, shorts, sweat suits, athletic attire,
any faded clothing
Visible undergarments
Flip flops (rubber beach-type), athletic footwear (except on special or “Spirit Days”), sandals, slippers,
hiking/work boots

Not Acceptable - Women
e Tank tops, halter tops, spaghetti straps, strapless tops/dresses, tee-shirts that contain offensive slogans or
pictures, jeans (any color) except on designated “Spirit Days” as approved by the principal or supervisor,
shorts, sweat suits, any faded clothing
e Visible midriff/cleavage, visible undergarments, spandex or other form fitting pants, athletic/work-out
attire
e Flip flops (rubber beach-type), slippers, athletic footwear (except on special or “Spirit Days”), hiking boots

Note: Coaches and other activity sponsors should follow these guidelines while teaching classroom subjects.
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Fridays may be designated as “Spirit Days” as approved by the principal or supervisor.

A doctor’s note will be required for employees with a medical condition that will require wearing shoes that deviate
from the dress code.

Jewelry, tattoos, piercings or hair styles or color may not conflict with an employee’s ability to perform
effectively in the position they hold or the specific work environment they are in.

Factors used to determine whether jewelry, tattoos, hair style or color pose a conflict with the job or work
environment will include, but are not limited to:

« Safety of self or others

« Productivity or performance of tasks

« Perceived offense on the basis of race, sex, religion, etc.
« Community norms

« Student or parent complaints

« Conflict with student rules and guidelines

If a potential conflict is identified, the employee will be encouraged to identify appropriate solutions such as
removal of excess jewelry, covering of tattoos, transfer to alternative positions, etc.

A distracting appearance is not acceptable at any time.

Summer Dress Code
This section of the Professional Dress Guidelines Administrative Regulation describes the dress and grooming of
District employees beginning the week following the last day of school and ending the week in which teachers return

to the classroom.

The District has established a summer dress code that employees may observe on days when they have no formal
meetings. Professional dress and grooming is always expected of District employees. Employees shall be clean,
neat, dressed in a manner appropriate for their assignments, and in accordance with any additional standards
established by their supervisors and approved by the Superintendent.

Acceptable Office Environment - Men
e Slacks or khakis
e Collared pullovers, short-sleeved dress shirts, collared shirt or turtleneck, polo-type golf shirt, blazer/sport
coat
e Loafers, boat/deck shoes

Acceptable Office Environment - Women
e Slacks, khakis, cropped pants (mid-calf or longer), skirts, dresses, dress knee-length walking shorts
e Blouses, polo shirts, jackets
e Dress shoes with or without heel, loafers, slides, open toed shoes, dress sandals
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Not Acceptable Office Environment - Men

Sleeveless shirts or tank tops, sweat suits, athletic attire, casual shorts, tee-shirts that contain offensive
slogans or pictures, jeans (any color) except on designated “Spirit Days” as approved by the principal or
supervisor, beachwear, any faded clothing

Visible undergarments

Flip flops (rubber beach-type), athletic footwear (except on special or “Spirit Days”), sandals, slippers,
hiking/work boots

Not Acceptable Office Environment - Women

Casual shorts, athletic/workout attire, spandex or other form fitting pants, tee-shirts that contain offensive
slogans or pictures, jeans (any color) except on designated “Spirit Days” as approved by the principal or
supervisor, sweatsuits, beachwear, any faded clothing

Tank tops, halter tops, spaghetti straps, strapless tops/dresses, visible midriff/cleavage, visible
undergarments

Flip flops (rubber beach-type), athletic footwear (except on special or “Spirit Days”), slippers, hiking boots

Acceptable Active Environment - Women and Men

As above, with the notable exception that if the work environment is appropriate (e.g., warehouse workers,
campus technicians), supervisors may allow jeans or walking shorts - longer, modest shorts, in a traditional
walking length with an inseam of at least 9" and no more than 3” above the knee.

Not Acceptable Active Environment - Women and Men

As above, with notable exceptions.
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