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Student Placement - Adding a Class after the Start of School DK (R2) 

  

 
When a teacher must be added after the start of the school year (due to increased campus enrollment) at 

the elementary and intermediate level the following guidelines will be followed: (The campus does reserve 

the right to move students from other classrooms other than of volunteers or the enrollment date criteria in 

order to balance by size and make up [i.e. behavior, achievement, learning styles] all of the classes of a 

certain grade level) 

●​ Executive Director notifies campus and Human Resources of additional need for staffing. 

●​ The campus principal will inform parents in writing of the need to form a new class.  In the 

notification, the campus principal will make available the opportunity for parents to volunteer their 

children to be moved to the new class.  

●​ If the new class cannot be formed from volunteers alone, the campus principal will select students 

to be moved to the new class utilizing the criteria of school enrollment date (last enrolled, first to 

move). 

When a teacher must be added after the start of the school year, every attempt will be made to form the 

new class during natural transition times of the school year (start of week, grading period, semester, etc.) 
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