KELLER ISD Key Strategic Priority: 4
ADMINISTRATIVE REGULATION Workforce
Recruitment -Posting Requirements for Certified-Licensed Positions DC(R3) DC(R3

Guidelines for complying with Senate Bill 300 (2009)

Positions that require a certificate or license must be posted for ten days prior to a recommendation for

hire being submitted to Human Resources. The ten day posting requirement may be waived during the

school year in accordance with SB 300.

District Wide Postings

Generic postings will be on the Keller ISD website to cover all open positions for the current and/or
next school year. Generic postings will be listed as district openings rather than specific campus

openings.

Campus Specific Positions

If the applicant pool does not contain a sufficient number of qualified applicants, a principal may

request a specific campus position be posted.

If HR posts the position during regular business hours, that day will count as the first day of the
posting. If the position is posted by HR after regular business hours, the next business day will

count as the first day of posting.

During the school year, days in which school is not in session will not be counted toward the

required number of posting days.

Principals may begin screening and/or interviews on day one but must continue to consider

applications for ten days.
Principals should interview at least three to five qualified applicants, if available, for each position.

If a principal would like to consider an applicant he/she has interviewed within the preceding six
month period, he / she may do so as long as all other qualified applicants are considered during the

ten day required posting period.

Principals may make a recommendation for hire on the first day after the required posting period

has passed.
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e Recommendations submitted to Human Resources before the posting period has passed will be

returned to the campus.

e Campus specific positions will remain on the website until a contract or new hire paperwork is

completed.
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