KELLER ISD Key Strategic Priority: 4
ADMINISTRATIVE REGULATION Workforce
Leave - Professional Leave for Attending Professional Meeting DEC(R2) DEC(R2

Keller ISD Staff

Using the following criteria and based on the needs of the department or campus a direct supervisor may
approve professional leave for an organizational meeting. Approval will not be given on state-mandated
testing dates for campus-based employees.

Board Members:

e Participation as a board member for job-related professional organizations is encouraged.

e Professional leave may be approved for the dates of the board meeting. Professional leave may not
be used for travel time unless the travel occurs within the same workday as the board meeting.
Note: If the KISD employee profits from the organization on which the employee will be serving as a
board member, professional leave may not be granted.

e Only elected or appointed official board members may use district supported professional leave.

Delegates:

e Professional leave may be approved for KISD teachers who attend assemblies/conferences as official
delegates if the employee’s professional organization agrees to reimburse the district for the cost of

a substitute.
e No more than one delegate per campus for each elementary, intermediate, and middle school or

two delegates for each high school may be used under this category.

General Attendees:

e KISD teachers who attend professional meetings as non-elected/non-appointed members must use
leave to attend.
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