KELLER ISD

Key Strategic Priority:
[Key Strategic Priority]

IADMINISTRATIVE REGULATION

Workforce

Substitute - Long-Term Guidelines

DEC(R6)

Substitutes play a vital role in the instructional life of students. When a substitute commits to a long term
assignment, it is important that he/she be allowed the appropriate opportunity to balance their long-term
commitment with their substitute status.

Substitute Teacher Positions
Credentials

In order to be assigned as a long term teacher substitute, whether coverage is for a teacher on an
approved absence or the position is vacant, the substitute should have a valid Texas teaching credential
appropriate for the assignment.

Pay Rate

The long term rate* begins on the 11" consecutive day substituting in the same assignment. The
extended rate* begins on the 36" day substituting in the same assignment. After being placed on the
long term rate, the principal may approve occasional absences without jeopardizing the long term or
extended rate.

Lunch and Planning Period

While serving in a long term or extended assignment, the teacher shall be afforded a duty free lunch and
a planning period as appropriate to the assignment.

Electronic Access
As determined by the principal, a long term substitute may be provided access to district email account,
building access badge, network user account, Grade Speed, Eduphoria.

Substitute Instructional Aide or Office Positions

Pay Rate

The long term rate* begins on the 11" consecutive day substituting in the same assignment. After being
placed on the long term rate, the principal may approve occasional absences without jeopardizing the
long term rate.

Request Process

When a long term substitute is required, the principal will submit KISD Substitute Long Term Request
form to Human Resources.

*As defined in the Keller ISD Compensation Plan
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http://campus.kellerisd.net/regulations/AR%20Attachments/DEC(R6)%20-%20Long-Term%20Sub%20Request%20Form%20Revised_101912.pdf
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