KELLER ISD Key Strategic Priority: 5
ADMINISTRATIVE REGULATION Finance

CH (LOCAL) (R4)

Purchasing - Approved Vendors CH (LEGAL) (R4)

1. Requirement to Use Approved Vendors Only

a. All purchases made from approved budgeted or activity funds shall be made from vendors
approved in advance by the school district.

2. Approved Vendors

a. Prospective and interested vendors must first complete an approval process in order to be
considered a Keller ISD approved vendor.

b. Approved vendors are those that have been approved by the KISD Board of Trustees.

c. In addition, those vendors having Cooperative Purchasing Agreements signed by the Board
President are also considered approved vendors with whom the district may conduct business.

3. Locating Approved Vendors

a. Approved vendors can be found on the Keller ISD Website on the Main Page of the Purchasing
Department under the heading “Keller ISD Approved Vendors”.

b. The approved vendor may be searched by vendor name or commodity grouping.

c. The vendor list will contain pertinent information such as discount percentage, exclusions,
shipping, etc. that will apply.
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