/ﬂ Building and Grounds
p\ =\§ - Maintenance Checklist

s
— ‘— Name; }[\’\‘l t~Q.ﬂ f! \f D ‘%M A
- +H ¢ _
::_') School: _{= f[ L ¢ ( {_{1 - L Z‘}!ﬁ!l?/
2 Room or AreéEU\_ AY _ Date Completed: ///7 [7‘/25
ry /]
Slguatu:e: lr '&74/]
/ J
Instruetions
1. Read the JAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and ] ) _ Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ...\ , 2 O
Information for 1b. Reviewed supply JaDels .....cuerrerveceueriee it eeeeeeenr s sersscems e emse e ssensessenes - 0 0
this checklist. lc. Ensured that air from chemical and trash storage areas venis to
2 K th e OUEAOOIS ...uvrvnrurrimeremssessseessssasssernsssssesass s brssv s rssssssassossssessanessssesseseses /@(\ a a
) Bi\i‘!:g rc?un d Id. Stored chemical products and supplies in sealed, clearly labeled
Information and CONLAINETS ...ovveierece e srsnsssrsresssssrsssssssascnenrs resneee e )2( a
make a copy of le. Researched and selected the safest products available.......oveoeerriscossisens g a o
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future reference‘ lnstructions............,..........................................................................‘....‘..........}& 0 O
3. C | h 1g. Ensured that chemicals, chemical-containing wastes, and containers are
. C?\mpl‘d?tf the disposed of according to manufacturers’ instructions ﬂ o o
ecidist. 1h. Substituted less- or non-hazardous materials (where possible) .......o.ouerinnns P\ - a o
* Check the "yes,” 1i. Scheduled work involving odorous or hazardous chemicals for periods
:I‘IO," or ) when the SChool is NROCCUPIEA ..vu.vuvveississeiee e eeee s reesessesessesesserssssenees o Q
not applicable 1j. Ventilated affected areas during and after the use of odorous or
box beside each hazardous ChemICals .. e ss st sb s e sssesar o a
item. (A “no”
response requires
farthor attamtion) 2. GROUNDS MAINTENANGE SUPPLIES
« Make comments 2a, Stored grounds maintenance supplies in appropriate areas)......coouiervernnne. }q’ a o
in the *Notes” 2b, Ensured that supplies are used and stored according to manufacturers’
section as INSETHCLIONS 11eoiees s serecnsi e cirt e senersaeaesese e eeme e se s e eamems s seasensensseeaessessensnsessesates Fi\ O o
necessary. 2c. Established and followed procedures to minimize exposare to fumes
. TrOIN BUPPHES oot en e ss et e sarese s ar s st e e -0 a
4. 2‘;%?;2?5:: oklist 2d. Reviewed and followed manufacturers’ guidelines for maintenance ............. ;g . g a0
document to the 2e. Replaced portable gas cans with low-emission Cana..........cceeeeeecrionen }ZI I R
IAD Coordinator. 2f, Stored chemical products and supplies in sealed, clearly-labeled
COMUAINETS ...orrriirsssssrsen e niesess st s et es e s e s s st s smm s bas s bmss b e i ses bt P; 0 Q
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ INSEUCHONS ittt F -0
3. DUST CONTROL
3a. Installed and maintained barrier mats for eNrANCES .....vovveeveevereereeernrseeeranan /ﬁ o a
3b. Used high efficiency VACULTE DAZS .ccovvucveniciiicrnns e sessee it seemsesrstsoeeissesans /ﬁ O 0
3c. Used proper dusting techniques ﬁ a G
3d. Wrapped feather dusters with a dust Cloth .........ooeeeeviesenerencese e e /‘Ef a o
3e. Cleaned air return grilles and air supply Vents ..o cceececeeeece ! “‘5)’ o a



4. FLOOR CLEANING

Yes No N/A

4a. Rstablished and followed schedule for vacuuming and mopping floors.......... Q a
4b, Cleaned spills on floors promptly (a8 NECESSAIY) w.uuvvurmiemsicsrsmiusiimsssssmmiassasess o a
4¢. Performed restorative mainienance (28 NECESSATY) .omcremsmsereisnsrsresmstsssasons FL a aQ
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... /ﬁ a a
5b, Ran water in sinks af least once per week {about 2 cups of water) I’Q o o
5c. Flushed toilets once each week (if not used regularly) F3 O d
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked fOr MOIAY OAOLS ..oovvrresssssssrsooseeerssroessssssessos e sessress e )z‘K "o Q0
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may .

indicate periodic 16aKS) ..t s /M o Q
6c. Checked areas where moisture is commonly generated (e.g., kitchens, .

locker rooms, and bathTOOMIS) ...t b }2; a a
6d. Checked that windows, windowsills, and window frames are free of

CONAEISALE - rveesrereseesssserssssressesersssmtisssstsimsntomsboss s asstanssanssesssesrarrossasrisiasonsans R a a
Ge. Checked that indoor surfaces of exterior walls and cold water pipes are

108 OF CONABISALE ..vvvrvereemciinssrersersrs e ronesrmsber s se s s e r s o ons e brsdaba st asarbn s (W
6f, Bnsured the following areas are free from signs of leaks and water damage:

Indoor areas near known 100f or wall [eaks .....ovvrenincecinieirninintesnreen e "§U o O

Walls around leaky or broken WindoWs ..., A 0O 0O

Floors and ceilings under plumbing /E« O a

Duct interiers near humidifiers, cooling coils, and outdoor air infakes ........ 'F\ a a

\ 7. COMBUSTION APPLIANCES

7a. Checked for odors from combustion appliances O . I 0 |
‘Tb. Checked appliances for backdrafting (using chemical SmOKe) ....ovcviveeeseieinse = O QO
7c. Inspected exhaust components for leaks, disconnections, or deterioration...B. 0 0O
7d. Inspected flue components for corrosion and SO0 .. }L g 0
8. PEST CONTROL
8a. Completed the Tntegrated Pest Management CRECKISEc...vvvcvcovccrnnscniiesss fFU a Q

NOTES



Waste Management Checklist

Name: !\(\ 1’ o l\&l\(/’ o'l
School: 1 7( {{{ f“£ { )f‘s :qef

Room or Arca Date Completed: ¢ / / i 17/ /Z 5

Signature: wwﬂ Zﬂzz;? %) %Z/ 5’7/7

»
)
¥
'
]
3
)
)
)
)
»
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»
’
]

1. WASTE MANAGEMENT

Instructions Yes No N/A
1a. Ensured that waste containers are appropriate for use {for example,

1. F;?ai?( theulA dQ p food waste containers should have Bds) ... ﬂ) a a
the Bi,;?(g?os;gn 1b. Ensured that waste containers are Hned ..o ;ZL— a
Information for lc. Ensured that waste from art, science, vocational classes, etc., are '
this checklist. handled Separately ... s o Q

1d. Labeled recycling bing clearly ..o a o -

2. IéeeE the d le. Ensured number of bins and dumpsters is adequate ......oeeiernrssiensssensisinns O 0

acgroun 1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,
Information and P
make & copy of doors, and operable windows in relation to prevailing winds) .....o.covcennens i?.‘ a o
by 1g. Ensured waste containers are emptied regularly ..o a a
the checklist for
future reference. 1h. Ensured appropriate waste removal sSchedtle v B . a o
3 C [ h 1i. Bnsured waste is stored in a well-ventilated 100M ...covevvvrreermssrccorssemmieenn . Q0 H
- Complete the 1. Ensured any exhaust fans in the room are operating propetly ...voecsieeeess a Q
Checlkdist P
) 1k. Checked waste storage areas for odors, contaminants, or signs of vermin..... o 0O
= Check the "yes,”
“no,” or
“not applicable”
box beside sach
item. {A “no” NOTES

response

A €55 (%6’{7
o f;mher e ol M(ﬂ A Q@Q [Dfnﬁ 'ﬁ@ﬂf‘f f/” é&l—
attention.
(e peng€AT “@’“‘“ 7('[/\@ ¢ “LW; g v

« Make comments | \gf)
in the “Notes”

lsection as e /U‘Qéij \74') (é,&)?a { e &m ﬁtft}{l?/
e ,4 ﬂ("ma,f g,faf[s A~ (W(zf c}-t/b?[' SN

4, Return the checklist
portion of this
document to the o
1AQ Coordinator.




Walkthrough Inspection Checklist
Name: f\m | !i Az (725\/1

School: E‘L{“Q C‘_Ci.‘ivé-‘, ; ,/7“;/4‘9’ i /

Room or Area:
jo
Signature:

1. GROUND LEVEL

Instructions Yes No N/A
la. Bnsured that ventilation units operate properlygl/ a a
| 1. Read the JAQ Ib. Ensured there are no obstructions blocking air intakes ... S & 1
3]10{;% ;?(ug':gﬁ;gnd lc. Checked for nests and droppings near outdoor air intakes /g' o Q
information for 14. Determim':d.that dumpsters are located away from doors, windows, and
this checklist. outdoor air mtalvtcs e s s e /éﬂf a a
le. Checked potential sources of air contaminants near the building _

2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ........... /ﬁ 0O
Background If. Ensured that vehicles avoid idling near outdoor air intakes ..o, 0 6
:_?;cl’(:}maa{t:f“ ac';'fd ig, Minimized pesticide application % a a
the check!ips ¥ for 1h. Ensured that there is proper drainage away from the building (including R
future reference. FOOF AOWNSPOUIE) .rvierseeserceramesisemsimsnsssersessminscssbe st essansinsrsssanssrsasnsancssas o ssas /é?\ a 0

1i, Ensured that sprinklers spray away from the building and outdoor

3. Complete the BT ENEAKES -oooooeocosvesvesessses s sssssms s s b % o Q
Checklist. 1j, Ensured that walk-off mats are used at exterior entrances and that
- Check the “yes,” they are cleaned TEEUIALLY ..ottt ass s rissssass Fz a o

"ne,"” or

“not applicable” 2. ROOF

box beside each

item. (A “no” While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

response 2a. Ensured that the roof is in good condition ﬁ' a o

;\Ci;]eL:‘Itri?)snf;.lrther 9b. Checked for evidence of Water PORAInE ... meeemsermeensssssersenensseesrenssmermarnerene 3. @ O

) 2c. Checked that ventilation units operate properly (air flows in) F’ g Q

+ Make comments 2d. Ensured that exhaust fans operate properly (air flows out)}?sf a a

in th_e "Notes” 2e. Ensured that air intakes remain open, even at minimum setting ... a 0o

section as 2f. Checked for nests and droppings near cutdoor ait intakes .....oviveemerrissimene oD

necessary. 2g. Bnsured that air from plumbing stacks and exhaust outlets flows away |

4. Return the checklist Trom outdoor AT AHEAKES ..vversreerssene i issessismssse st ressrassssasssssisssessssrsassere y a a-
portion of this
document to the
IAQ Coordinator. 3. ATTIC o

— ~ 3a. Checked for evidence of roof and plumbing 16aks ......covorricmrrrsneromsssisnsnans a aQ
.................................. 3b. . Checked for birds, él.ﬁd.énimél.ncsts:-'-.--z--.--:--.--.-i:A-.-‘.---,--.-?:--.--.--:--.--.---.--.-~.---.--.--:--.--.—5:§ o
-4, GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within _
ACCEPTADIE TANEES c.oonrrmmrrurirsrsissssss s sssssrs e sasenss bt s bbb e s }éﬁ a a
4b. Ensured that no obstructions exist in supply and exhaust vents ﬁ T a
4c, Checked for odors F’ Q 0o
4d. Checked for signs of mold and mildew growth .....c..ccveiimincniniinesrsnnnnens /QC a o



4. GENERAL CONSIDERATIONS (continued)

Yes No N/A
4e. Checked for sipgns of Water damage ........cocvnsiesnissssnssnsssmsinsisssssssssssssins - Qe
4f  Checked for evidence of pests and obvious food SOULCES ...cvvnvrccvnirninrennns E\ g a
4g, Noted and reviewed all concerns from $chool 0CCUPANES ....evvverrresiemicrssieens, ﬁ a o

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............. )m'
5b. Ensured proper drain trap maintenance:
Water is poured down floor drains once per week (approx. 1 quart of water)
Water is poured into sinks at least once per week (about 2 cups of water)
Toilets are flushed at Jeast once per Week .....cccerirsesermsememne e,

D
o

oo
Do

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when

building is UNOCCUPIED .....cvcv et s s s '
6b. Ensured that vents in chemical and trash storage areas are operating

DIOPEILY 1euoereacuereurarieestistatorsmrnstsst st srat st s s bas s e 4T et ettt e ﬁ\
6c. Ensured that portable fuel containers are propezly closed
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... %

g oo O
0o oo D

7. COMBUSTION APPLIANCES

7a. Checked for combustion gas and f1el 0dOLS .....uuueereuereressversrrssssssssrnenseseses' e
7b. Ensured that combustion appliances have flues or exhaust hoods.....ccwee. %
7¢. Checked for leaks, disconnections, and deterjoration ,ﬁ
7d. Ensured there is no soot on inside or outside of flue components................ %

0oL o
o000

8. OTHER

8a. Checked for peeling and flaking paint (if the building was built before
1980, this could be a lead hazard) ﬁ

8b. Determined date of last radon test ... e ‘ﬁ

ores {ccp animal Lood bins coved ot all Frme
G[W MP /9 {{’//( (/U\(W\ﬂ{ \Cé(Q j%fir(‘/(// KWRYEM

A Nd nm/w/’?/h

a 4
o Q




Integrated Pest Management
Checklist

Name: /W;ég 3 / {ZI 2 / rd ﬁ}‘/l .

School: g‘{[rq ()‘/_(i /\él - [/r}? )4%()’" ) ‘
Room or Area:E T Wi /Ll))}tcCompEcted://_/Z%/ izgw

Signature: "W&f’} ded 7L, ‘/(J—:"TY"}
Instructions 1. OFFICIAL POLICY STATEMENT Vs No N/A

1. Read the /AQ es No N/

) 1a, Developed or located the school’s official policy statement for integrated .
Backgrounder and est management (TPM) a a
the Background p gemment (TPM) c.c..oumirvnisssrmemrorsssssmssssmssssssssssasssn s sisassssasasssssessssss
Information for
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES ,

2. Keep the 2a, Assigned and trained a qualified person to be the pest manager ... kﬁ a q
Background 2b. Involved decision makers in the TPM PIOZTAM .o..ieecceommecssisssmmrenimsessarssinss ? a o
Information and 2¢. Educated students and staff (the occupants of the building) about [IPM ,
make a copy of and asked them to keep their areas clean and free of clutter ......ovvvrereinnees ){ o
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. BE FLOTIIE 1o vnvoseeeemeseessaeeesemaseetontsseserarsessvanssntesasnaneresrrebiedibhasansas s saa n g 4ottt basnataaes a o ﬁ"

3. Complete the 2e. Developed a program to educate and train all TPM participants ........cocvieens a a }Eﬁ
Checklist. 2f. Included language about IPM into contracts with pest management X
. Check the “yes,” DPEOTESSIONALS 1.veorvecereesessrssmssssssons msssssbbas e b e s stbt b st \/é a a

"no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES

box beside each

itemn. (A “no” 3a. Set approptiate pest management objectives for school buildings (such as

preventing pests from interfering with students’ learning environment

response . . . ot g -
re qil)}ir es further and preserving the integrity of the building SUCHIYE) ..c.uvimvvumssissnsrirsissineens o o
attention.) 3b. Set appropriate pest management objectives for school grounds (such as

providing safe playing areas and the best athletic surfaces possible) o 'a 0

+ Make comments
in the "Notes”
section as

4, INSPECTING, IDENTIFYING, AND MONITORING

necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points, .

4. Return the checklist food, water, and harborage SIHES ... s -a a
portion of this 4b. Tdentified potential pest habitats in buildings and grounds .......ceeweerieiersenes g o o
document to the 4c. Pinpointed the source of any current pest Problems ...uuw.ereiceiesermiriscinnnnnss - a 0
IAQ Coordinator. Ad. Monitored to determine the extent of pest problems and to estimate pest

a

C POPUIALIONS st s %D
.................................. 4e,’ Developed plans to modify habitat (for example, cxclusion, sepaicand /[ ,° "

4f. Established a2 monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
POLENHAl BADIHAL «....covvrrrsirerisirmssssinsssssmsssnsssssscrstissssossssss sy ssbs s %’ a o



5. SETTING ACTION THRESHOLDS [ = &
5a, Evaluated all available data obtained through inspecting, identifying, Yes No N/A
AN MONILOTIIE, 1oveemsrreecisammrrmsrintrrsrmsrspatsisssbssatssstotosssratsas s b asssana B abs sons b i s shanes w o a
5b. Determined how many pests the school buildings, grounds, and . - !
OCCUPANES CAN EOIETALE Luvvvuvesssseassresasssasssssssssssssesersssssssmisssssesmssssnosassarsssrstens O 0 | L
5¢. Set action Elgrcsholds ........................................................................................ - Q :
ONE 15 Too parvy, MWET |
6. PREVENTIVE STRATEGIES 1ill] = By’
INDOOR SITES - T
6a. Implemented appropriate strategies to prevent pests from inhabiting the foliowing areas:
# BAEYWAYS «.oceeceseniisess s bssesssss b eessstsnssossasss s ssssssanssmasmstss st saassassssssasnstsasnase >0 a
» Classrooms g/ a o
¢ GYIONASIUILE 1o vvtrerereseesenssrssassessessesssesmsesressssaressoesbrsemsibass sonss sonsansssssanssssssnases L™ =
¢ LOCKOT TOOIIS 1.levererissrnssrsrasieasssnssssesmssssass s ssstsemssarsssseessattbabsbtsssssb isssasensasansins ; .0 a
¢ OFTICES coieeciveeseeerrnes s e rara e s s b b sssasb e ene s e b A e R s e b e SOt Q 0
* SEAITIOUNEES ...veeirecesenscrere et srs s sn o besias bbb st b e emsntanses e sms s e nee a a
¢ BAhTOOIME 11oveeeier et sees e e sessiss i s arssns s remrt sess b e b s e bab s s eman s a o
» Food preparation and SEIVING ATEAS .iuwimmmm e sssess st nesss st s ' a a
« Rooms with extensive plumbitiff .......cucremmiimiennsinivrsmes oot csstscnsss e sees . a a
* Maintenance Ar€AS ..o imrrsreiesiemiesieb bestsst i s ss st sres s st s ¢+ O O
9 OHBED 1aarvernesreisessssereseressessssossessasss st sssssts R AR sk bvR SRR f o o
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
¢ PIayErounds .....comecrereeseris e emitiss s i bsas s s resn st s s s e s em st a o %
¢ PAKINZ LOLS 1. essvressnsssesssnsinssesssssssssssssssssmseseesscssssessessessesssmmmsrmmnnessiners G W O
* Lawns and athletic FIEldS ....coommmmsmimmsmmmssssmsssmssssssrsrse s essssssssssssnsosss o o
« Teaching gardens or GIEENROUSES ..........uereermemmreersssrsressressmersmsnsrareseeneen e Q0 O
+ L0ading dOCKS ....ccinvuionsisscrsssmsemnssnstisss s s sasransseissasan s ssstssn s sesenssssasasans " 0o
¢ DIUITIPSEES covverurumcrnrasesserseesssensssismssssnsssaessassssnsinas s shrssissssassnsss s anssanssassssssserss ; 0 a
+ Areas with ornamental shrubs and fTEes ... ﬁ |
# OREE covcr v evescnssns s s s oo oo A&
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
pesticides were necessary \?: o
7b. Ensured that pest management professionals integrate IPM into their '
pest management Methods i F{' a a
“7c. Identified the least toxic, target-specific chemical {or pesticide
formulation) that is the most effective to address the pest problem, _
preferably as baitsand gramiles .....oumrimnrersssnms s s /R’ a a
7d. Reviewed and followed all label instructions on pesticides and learned .~~~
--------- how to propetly apply.and handle these chemicals }Y P
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
-pesticides whenever possible and only treated the obviously infested o ‘
PIADES N ERE BLEA ,eevvceeirscrisrtsrenss st issse s serssssr s sans e sese e seere s srasesoees )ﬁ g a
7f. Used protective clothing or equipment when applying pesticides ......c..o.e. /21 g Q

7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessibletochildrcnandnon-ta.rgetspccies.........,..................................._.Ff a o4 i \1&_‘
Property sterte p&?‘fafﬂﬁg fec clages jn properca inet

O e in P(a . o



7. PESTICIDE USE AND STORAGE (cont.)
7h. Locked or fastened lids of all bait boxes and placed bait away fromthe ~ Yes No N/A
TUNWAY OF the DOX cvieiieirsemimsse s s et s sssassanassnsspses ﬁ a 0
7i. Applied pesticides when occupants were not present or in areas whete :
they would not be exposed to the chemicals \';(\ a
7j. Ensured that school oceupants (students and staff) are notified of .
upcoming pesticide applications through posted notices and/or letters )3( a 0
7k. Ensured that parents are notified of upcoming pesticide applications
through letters \ﬁl: o o
71. Kept copies of current pesticide labels and information on pesticides
€a8ily 2CCESSIDIE v s s e s h a o
7m. Stored pesticides off site or in areas that are locked and accessible only to _
designated persONIEL ... s s s a o
7n. Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate
v _ the GIVIIONIIEAL 1..veeececrrisnserissiress nimsasissssare s eess s bbb ss st s b st sbst s sa e bbb ssne }ﬁ . a a
é(“é&uf\ ‘C VU?/i DN 0. Ensured that flammable liquids are stored away from ignition sources ......... | QISR
W %p. Ensured that pesticides are stored in their original containers and all lids
' are securely FAStENed . . i s )ZO o o
7q. Ensured that air in the storage space cannot mix with the air in the central
VENHIAHON SYSIEIM ceovvmererser sttt e s sar s s st et s s e et a Q
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Bnsured that accurate, up-to-date records of IPM practices and a pest
management log for cach Property are Kept ......coisessrsmmessssseiseisnensicsinisnns Fl; a a
8b. Ensured that pesticide records necessary to meet all state, local, and school
board requirements are MAINAINEL cooovverve e o a
8¢. Ensured that each log book containg the following items:
« Copy of the pest management plan F a a
« Service schedules for maintenance of buildings and grounds ... 0O a
o Current BPA -registered 18Bels ..ot it cnnres s sronesesbicins  1a
= Current Material Safety Data Sheets (MSDS) for each pesticide project .. /E O a0
« Pest surveillance data SHeetS .o srss s snrssnssstase s s s vassasss e g a
« Diagram noting the location of pest activity, traps, and bait stations ? - a o

NOTES Ku,fo AN o~ ﬁwﬂ bing CCM./ < all fww C (@Wl
wp wneaten Youd [mme yh'mia./y, (Munn kitehen area in
M) cs%"cw of '\[éozﬂ cwcﬂ C\(\um}osl



Food Service Checklist

Name: !/V\'\ky i ﬂ’t’h (?M
School: gl ((5 p [fj’ f‘k [ /é A;/%/ iy
Room or Areazaﬂj{ f irh : Date Completed: /ZY- b?///zgy

'*"""‘““: );? &
Signatlfr;: P ]
W W e W /

1. COOKING AREA
Instructions
1a. Determined that local exhaust fans operate properly {note if fans are Yes Ne N/A

1. Read the /AQ excessively noisy) )@3 Q a
Backgrounder and 1b. Checked for odors near cooking, preparation, and eating areas ........couwreene a a )Eﬁ
the Backg round lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

Information for B U o o'W

this checklist. 1d. Determined that gas appliances function properly . icsiisissnnionines o o g

2. Keep the le. Verified that gas appliances are vented outdoors ... a G ﬂ
Backg rognd If. Ensured there are no combustion gas or natural gas odots, leaks, back-

Information and drafting, or headaches when gas appliances are USed ...o.c.coeimmrmsnnsicsssrarisnnns Q a-

tmh:ktfhchlg g\t/ ;:)fr l1g. Ensured that kitchen is clean afier US€ ..ot g o

future reference. th. Checked for signs of n‘]icrobiologicai growth in the kitchen, inchiding o,

, the upper walls and ceiling (for example, mold, slime, and algae) ..........c... )ﬁ. g 0

3. Complete the li. Selected biocides registered by EPA (if required), followed the
Checklist. manufacturer’s directions for use, and carefully reviewed the . .
« Check the “yes,” Method Of APPHCAION ...vecsecreeeerermrirss s cesisssssrssn s sarss st csisssensssssasessenss a Qo ﬁ-

"ne,” or 1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include
“not applicable” ' stains, discoloration, and damp areas) ..ot g d ,Eﬁ
bax beside sach
item, (A “no” 2. FOOD HANDLING AND STORAGE
:g:;ﬁ?rr;?fu rther " 2a. Checked food preparation, cooking, and storage areas for signs of insects EK
attention.) and vermin (for example, feCes O TEMAINEY c..vecrenmcnstiensorsisnisirisr i ﬁ: 0

2b. Stored leftovers in well-sealed containers with no traces of food on outside .

- Make comments SUTFACES ©.vvvrevcreseressreressissssssssenesssssnesseoerssessiasressesammtssbas s sasan s sssasioes o A o
Esréé?izn I;I;Jtes 2¢. Ensured that food preparation, cooking, and storage practices are sanitary ‘ﬁi , a o
necessary. 2d. Disposed of food scraps properly and removed CrUMDS o.ovisrcnrmeminsasnseses a Q

2e. Cleaned counters with soap and water or a disinfectant (according to .

4. Return the checklist SCROOL POTICY) overreesceeerenersmercesmomsssassrsmssssssassssssess bt eereesean s an s ;ﬁ o aQ
portion of this 2f. Swept and wet mopped floors )ﬁ? a o
document to the
|IAQ Coordinator. 3

. 3a.
3b,
3¢, Separated food waste and food-contaminated items from other wastes,
TE POSSIBIE 1vvvveessceeesersssssssresmimesabsseesssassssnssss s s ab s babs s sn s aans 1 S0 Q
3d. Stored waste containers in a well-ventilated area ... ; i}l a 0

3e. Ensured that dumpsters are properly located (away from air intake
vents, operable windows, and food service doors in relation to ]
PIEVAIHAE WINAS) ©.vvorcrmriissnsissssrreessasssrsssmsssssssssssse st st sss s sesssensss by R R

@Cht}g areay ot cl2ared 10\/ #\a. ¢ Cﬁ-é&
- dei2z |




4. DELIVERIES

Yes No N/A
4a. Instructed vendors to avoid idling their engines during deliveries .......oov. a a
4b. Posted a sign prohibiting vehicles from idling their engines in .
PECEAVAILE ATEAS 1vevvererreerrersenrerissseesrrissssossnsssessrnssssnmssssisbabsbasansansrasesssnersacasesisiss a a ‘5?(
4c, Ensured that doors or air barriers are closed between receiving area
L KEECREEL e rer v esscoseseses e e o o /‘zﬁ

NOTES ihare 1¢ a0 kitehen or cafe s Ellis Clart tofly.
. 4 _ S
\ﬂ’\ﬁ LfN,an' C.ﬁi%;@ OO i< 7"1\& @\/}[7 K@M/})N/Q.(lmﬁ/\,



Instructions

. Read the IAQ
Backgrounder and

- the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswellas a

copy for future
reference.

. Complete the
Checklist.

« Check the “yes,”
uno'n or
“not applicable”
box beside each
item. (A “no”
response
requires further
attention.}

« Make comments
in the *Notes”
saction as
necessary,

. Return the checklist
portion of this
document to the
IAQ Coordinator.

Ventilation Checklist

Name: ' [V\QFQ m./\h TQTT/‘

sanoct; B[ arP_ Vot~ Bunds 425 224, 127475, 427

Umthntﬂator/AI-IUNo Mlg / 2 3 94“/7?&7/0 £I€V,

Room or Area;#A1LL i (8% Date Completcd // Z’i/ z5

1. OUTDOOR AIR INTAKES

1a. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A

example, 2 fire escape floor PIANY ....occirvre e s
1b. Ensured that the ventilation system was on and operating in “occupicd”

ACTIVITY 1: OBSTRUCTIONS
ic. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,

Q

OF COVEES 1.vereersrevsessssentassssssresnesssssesbbsbestates st antbaras hsssasssasssnsnasstbsssensrevanttsnase T a
I1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
frequently block an INEAKE) 1.....ccivummesmsssrsssnsssserssessinsesessssssensss s e Epc a

ACTIVITY 2;: POLLUTANT SOURCES

Je. Checked ground-level intakes for pollutant sources (dumpsters, loading (ﬁ‘
AT 1A

docks, and bus-dlng ar€A8) tv.everemc et e e
1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,

toilet, or laboratory exhanst fans; puddles; and mist from

gir-conditioning cooling tOWELEY ..o rersseesevessse s b b snns
1g. Resolved any problems with pollutant sources located near outdoor air

intakes (e.g., relocated dumpster or extended exhaust pipe) ..o

ACTIVITY 3: ATRFLOW

[h. Obtained chemical smoke (or a small piece of. @P_qg:r)or light plastic) )kf a
a

1i. Confirmed that ontdoor air is enfering the intake appropriately ........c.ccoeec... /ES!

2. SYSTEM CLEANLINESS

ACTIVITY4 AIRFILTERS ) -5 7‘7%% ]Oiz/r mﬁq /ﬁf' (Mt’ ¢l wmy@{

a. Replaced filters per maintenance schedule .....cmiseivinsiiiiis
Zb. Shut off ventilation system fans while replacing filters (prevents dirt from
Dlowing dOWDSITEA) ...ucvceernseesrecrereicstissssiems st sess s et smsbat s s s b s nnat s 43
2¢. Vacuumed filter areas before installing new fiHers .o ienirene
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing

around) the air fﬂtcr{ﬁ

2e. Confirmed proper installation of filters {correct direction for airflow)....... /m,

o

O 0D

]

O

0

CO 00O



2. SYSTEM CLEANLINESS (continued)

ACTIVITY 5: DRAIN PANS
2f. Ensured that drain pans slant toward the drain (fo prevent water from Yes No N/A

BCCUMMIANEY eorvecmmnearrsecsiserenisessessnsceese s ss s e s st sessorass s aaserns s sannas o 0
2g. Cleaned drain PADNS . ..vcveeeeererssveerseessnm st inieres s ssessesssasesas e s ssrsassrsnssanes )

2h. Checked drain pans for mold and mildew ? a a

ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean .......ccovcnenecenninininnn q a o

ACTIVITY 7: ATR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit(s) or unit ventilator .
(air-mixing chamber and fan blades) i Clean .........coverirricrmnerreresesenressenesenens L O
2k. Ensured that ducts are clean ...

00O

ACTIVITY 8: MECHANICAL ROOMS \
21. Checked mechanical room for unsanitary conditions, leaks, and spills ......... a a

2m. Ensured that mechanical rooms and air-mixing chambers are free of trash, aO

chemical producis, and SUPPLES .oooereeee et b o 0

3. CONTROLS FOR OUTDOOR AIR SUPPLY Lini aMé lﬂu,m() G
3a, Ensured that air dampers are at least partially open (minimum positiony ...... \gd\ Qa ap f)Q,{n {357’] “][’{/H ‘V‘?M

3b. Ensured that minimum position provides adequate outdoor air )
fOT OCCUPANLS ...ect st s st s e s s e e Eh b e d a a
ACTIVITY 9: CONTROLS INFORMATION
3¢, Obtained and reviewed all design inside/outside temperature and humidity
requiremenis, conirols specifications, as-built mechanical drawings, i
and controls operations manuals (often uniquely designed) \g o 0

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ......vevmeersnineiiieans ﬁ - a

0o

3e, Set time clocks APPTOPTALEIY . e ettt s s
3f. Ensured that settings fit the actual schedule of building use (including )(

[}
O

RIght/WEeKend HSE) ...liveerierecerenrrer et s s s

ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the
occupied (day) setting and the unoceupied (night) setting .........oocevenceerenne. &
3h. Checked that the line dryer prevents moisture buildup ....coccveineccnninecncnsens c g
3i. Replaced control system filters at the compressor inlet based on the
compressor manufacturer’s recommendation (for example, when you §

0o

blow dOwn the tAaNK) v reescrsnns e e tocecs b s b s s Q
3j. Set the line pressure at each thermostat and damper actuator at the proper
level (no leakage or obSHURCHONS) oot s O

ACTIVITY 12: OUTDOOR AIR DAMPERS p
3k. Ensured that the outdoor air damper is visible for inspection .........v.... )2'\ a a on 7o

31. Enpsured that the recirculating relief and/or exhaust dampers are VlSiblc

TOT IRSPECHON 11evvrtsirmee e ireriss s s et b e easa bbbt s e a 0O >2‘C_,

3m. Ensured that air temperature in the indoor area(s) served by each .
outdoor air damper is within the normal operating range...........cocoivrernnis )@ a o

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to continue.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)
3n. Checked that the outdoor air damper fully closes within a fow minutes ~ Yes No N/A

of shutting off appropriate air handler.......mnniec s o o
30. Checked that the outdoor air damper opens (at least partially with no delayy
when the air handler is BMNEd OD ..o s A 0 Q

3p. If in heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

FhETMOSIAL 18 SEL L0 BEF .ovvvrvrromereessssoescorereesmieessessssssssssssasiessisnsssnnsesrecee . O 0
3q. If in cooling mode, checked that the outdoor air damper goes to its minimurm

position (withont completely closing) when the room thermostat is set

to 60°F and mixed air thermostat is 88t t0 45F wieiiminrnniesnsn s 'a a
3r. If the outdoor air damper does not move, confirmed the following items:
+ The damper actuator links to the damper shaft, and any linkage set
Serews of bolts are tight ...o.veereecsereve e inien s g a
+ Moving parts are free of impediments (e.g., rust, corrosion) SRR . { R & R
+ Electrical wire or pnenmatic tubing connects to the damper actnator ....... ;3( a Q
+ The outside air thermostat(s) is functioning properly (¢.g., in the right )
location, calibrated COTTECY) .vvememersricsiiiissinre sttt a a
Proceed to Activities 13~16 if the damper seems to be operating properly.
ACTIVITY 13: FRERZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity .
ACTOSSE LEITIENANS 1evveviaessseaesseceermrnsreossuemesresaesemsenc s eerscassms bbb etant st st nn e i }%
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates frecze stat was
EEPPEAY 11vvvserensssssesssnssssrsesssessssssesessssrasssscrererias s asmsmsn s st R8s }( o o
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
automatic reset freeze-stats ﬁ a o

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F :

ACTIVITY 14: MIXED AR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

hAN B5°F eiuiecrei st st sebs st s e me st e R s e ek A e e o O
3w. Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SERINE .....vcceverrermemtserr it sasase ey a 0
ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or R

1OCAT PTACLICES «-vcoruremmmerieremssernsbasebsmass s s st s s a Q lﬁ
NOTE: The dry-bulb is typically sef af 65°F or lower.
3y. Checked that sensor on the economizer is shielded from direct sunlight ....... a o0 %
3z, Ensured that dampers operate properly (for oniside air, return air,

exhaust/relief air, and recirculated air), per the design specifications............ a o

NOTE: Economizers use varying amounts of cool outdoor air fo assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensured that all fans {supply fans and associated return or relief fans)
that move outside air indoors continuously operate doring occupied Yes No N/A
hours (even when room thermostat is satisfied).......oovivivnimrecnssieeennieinn, a a

NOTE: If fan shuts off when the thermostal is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and refurn air pathways in the existing ventilation syst;

PETfOIIN A8 TEQUITEA ... corerrtecencserer e bttt as bt bbb sen s bnsng a o
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are RINCHONING .....ovvevvecvvvciennirvrrnecaermrermeeecceas a 0 ;é)

NOTE: If venfilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4e. Made sure every occupied space has supply of outdoor air (mechanical
system or operable WINAOWS) ... A- 0O 0O
4d. Ensured that supply and refurn vents are open and unblocked ..o W O Q

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

AEE SIDPIY ceorrraerinssissnres sttt s ss b s s ebsbrs bR R e s s a o
4f. Modified existing HVAC systems to incorporate any room of zone layout \
and population CHANEES ...t esns st sassien O a ﬁ

dg. Moved all barriers (for example, room dividers, large fee-standing
blackboards or displays, bookshelves) that could block movement of .
air in the room, especially those blocking air VEnts ......ooocmicicicicaiianecnieneas R 0 Q

. \ . ot '
4h. Ensured that unit ventilators are quiet enough to accommodate classroom . ~ 4. -4 ) w "
BOHVIHES ©.voveevemcessiuscsssssiarssssersrssesessessasasbant st smesemspssesemsbyseasa s bR e e aR S8 s W 0 ﬁ A \{‘ \j@,{\‘i; a ) Y’?‘;@
4i. Ensured that classrooms are free of uncomfortable drafts produced by air LA.D.M\ I"Q{ﬁ/ﬂ( ptﬁ (,U(Lt%

from Supply terminAlS ..o ettt e s et es g a A— f‘{“ M i s
' ¢

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor polluiants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example, & i
floor joints, PIPE OPEMINES) -eveuceereiiisrsrrrimsreem st s oo b sm bt s w D Pf

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) .....0 U ﬂ

If fans are running but air is not flowing toward the exhaust intake, check for the following:
« Inoperable dampers
s Obstructed, leaky, or disconnected ductwork
« Undersized or improperly installed fan
« Broken fan belt



5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b, Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACEDT SPACES ..vveveirevereresrsarsissnesers ittt s e vaesbs e st b ar R b e s e g 0 )ﬁ\

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see "How fo Measure Airflow”),

Sc. Ensured that air is flowing toward the exhaust intake ﬁ a 0O

ACTIVITY 21: EXHAUST DUCTWORK
5d, Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive prcssurc) is sea]cd and in g00d condition .........eeeeircireeiniiiins }f a

Tﬂﬁwﬁbl’%‘#r%m oUTDOOR AIR’ nssdled o Yhe s}mp

ACTIVITY 22: OUTDOOR ATR MEASUREMENTS AND CALCULATIONS

NOTE: Refer to “How fo Measure Airflow” for technigues.
6a2. Measured the quantity of outdoor air supplied (22a} to each ventilation

6b. Calculated the number of occupants served (22b) by the ventilation unit

UNAET CONSIAETALION 1. verercresemnseesisersesressae e essemecsreas bbb b seasras st e 0 a )ZD
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to
determine the existing quantity of outdoor air supply per person (22¢} .......00 O 3

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES

6d. Compared the existing outdoor air per person (22¢) to the recommended ]
JEVELS A1 TABIE L .oocioieieieisiessarresssemmsrasenessmsrsrasce s cmscmssistosassssns bbb ssssn s vans a o F(

6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensnre that outdoor air guantities {22c) meet o
the recommended levels in Table 1 ... @ 0 )6

NOTES
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