771 Building and Grounds
Maintenance Checklist
Name: ﬂ/ l’k({; M/ZM

School: m E (7
Room or AreaE’jV\ . lg 2 Date Completed; / ,Z/ (‘/2 S
Signature: //30 M fo i éﬁ’%
Instructions
1. Read the IAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and . ) Yes Na N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ..... ,KI a a-
Information for 1b. Reviewed supply 18Bels......coocoiuiiiviciieisc s istieseesesesesessensesssesssmssssssesss s o 0 0
this checklist. le. Ensured that air from chemical and trash storage areas veats to
o K thE QUEAOOIS 1ovvvcureceiissiicemsrs e i rsresss s sssensessassasse s sa b b s bores s raeseeseseneesane Fi' a a
. Keep the . .
Background 1d. Storet.i chemical products and supplies in sealed, clearly labeled
Information and CODEAINEES ...coucvemirsrerrensirrsesnsrasessmansentsnessssenrassanss s I
make a copy of le. Researched and selected the safest products available...c.cvcveeceee by 0 0O
the checklist for 1f. Ensured that supplies are being used according to manufacturers’ -
future reference, instructions s F a a
3, Complete the lg. E'nsurcd that chemi.cais, chcmical-conta;u?jng wa§tes, and containers are
’ Checklist. dlspos.ed of according to manufacturers’ instructions........ g; g g
1h. Substituted less- or non-hazardous materials (where possible) ............o..... O 0
* Check the "yes," 1i. Scheduied work involving odorous or hazardous chemicals for periods
“no,” or when the 5chool is UNOCCUPIEA .u.cuviveeeee s rsess s sse s sesmasesecsseee e /&’ a a
“not applicable” 1j. Ventilated affected areas during and after the use of odorous or
box beside each hazardous ChEmiCals ... uirnrcerieeimrsrsrsssscies s rosesnns s e eseseseessereeans g o a
iftem. (A "no”
further attomtion s 2. GROUNDS MAINTENANCE SUPPLIES
- Make commaents 2a. Stored grounds maintenance supplics in appropriate areas)......vmeeesiivirenns ‘9;5 Q a
in the “Notas” 2b. Ensured that supplies are used and stored according to manufacturers®
section as INSIICHONE 1 ovcrreercrierienesi e resesesceseceameesesss s e esssaes e e s messeseseesors s e stsmesssene PL a 0
necessary. 2¢. Bstablished and followed procedures to minimize exposure to fumes
. THOM SUPPLIES .o.cviuiitiericnic et es e ettt st bt eenaese e ssrsnensenn O 0
4. F;ztrltl;gntg? t?f;:CkllSt 2d. Reviewed and foilowed manufacturers’ guidelines for maintenance .............. g a 0
document to the 2e. Replaced portable gas cans with low-emission cans........ccoo.vevvceesreerecoercvnnnes, ﬁf o a
IAQ Coordinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled
CODEAIIELS «e v tvervimsicerrreesevmssssas e e taascsseten s ceans s sasssasessess s ns e ssssssssesnsnrsssas A O Q
2g. Ensured that chemicals, chemical-containing wastes, and containers are ‘
rrrrr - disposed of according to mannfacturers® instructions : ;Y 0 g
3. DUST CONTROL
3a. Installed and maintained barrier mats for entrances .......ooeeeeesessersessevssnsne g o oo
3b. Used high efficiency vacuum bags B
3c. -Used proper dusting techniQUES ......cceereemensenimseiesseee i e sesecesesseesenes @: a o
3d. Wrapped feather dusters with a dust eloth ........ccovmeeeeoriverseer s a o
3e. Cleaned air return grilles and air SUPPLY VEDES ....vvvveecece e e sy g o a



4. FLOOR CLEANING

Yes No N/A
4a. Established and followed schedule for vacuuming and mopping floors........ ‘ﬁff o Q
4b. Cleaned spills on floots promptly (as NECESSAY) svuueeernernrisssmnimmiiisusiisiisnssess B~ 0 a
4c. Performed restorative maintenance (48 NECESSATY) ..vmvvmscssremrrsrrrrersesess oo Q0

5. DRAIN TRAPS

5a. Poured water down floor drains once per week (about 1 quart of water} ...... /El
5b. Ran water in sinks at least once per week (about 2 cups of water) ......cccovunnns {ZF
5¢. Flushed toilets once each week (if not used regularly) v.ooreeeevennnicnnnncninnes P’

oo
oDoe

6. MOISTURE, LEAKS, AND SPILLS

6a. Checked for moldy 0008 . e \ﬁ )

6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
indicate periodic 16aKS) ....cuci v

6c. Checked areas where moisture is commonly generated (e.g., kitchens,
locker rooms, and bathrOOMS) ..t imisiemmsimm s

6d. Checked that windows, windowsills, and window frames are free of
CONAEIEALE ... ereeeeesreresesestessteasersrssresssonsranrenerrasssssiesdibstanssasannsnssanssass srnsssasatsnses

6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free Of CONABNSALE 1 ceiircrereneererstsisns e rrese st st et s s es bhbb bbbt

6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof of Wall I6aKS ..covciiirne e
Walls around leaky or broken WiNAOWS ....coieeeessinimsmsinsinsnemssmicesssiscssnsanns :
Floors and ceilings under plimbing ......cccecmievnremnesisisa . %
Duect interiors near humidifiers, cooling coils, and outdoor air intakes ......... a

o o o 0 o

ooo 0o Cc 0O p O

cogao

\;B;\
' 7. COMBUSTION APPLIANCES

7a. Checked for odors from combustion appliances ......cemmeossamm S o
7b. Checked appliances for backdrafting (using chemical smoke) .....uvcniirnrinns Q a
7c. Inspected exhaust components for leaks, disconnections, or deterioration .. /@2 a o
7d. Inspected flue components for corrosion and SO0 ....iiminnisicnnisscscennes )Z[ o a
8. PEST CONTROL

8a. Completed the Integrated Pest Management CRECKIiSt . uiiciniveisesccsanienens PN o Q

NOTES



Waste Management Checklist

Name: ﬂ'\&;’ ey /f[f@/ zehH A
Sehool: Y 4’7
Room or Axeaf:ﬁ/m 7

Signamrc?”“%ﬁ

, s/
Date Completed: / Z’,/ g / s’

»
14
y
)
]
)
'
)
}
)
»
4
»
’
»

1. WASTE MANAGEMENT

Checklist 1j. Ensured any exhaust fans in the room are operating properly ......c.ceseenes E*
) 1k. Checked waste storage areas for odors, contaminants, or signs of vcrmin..;ﬁ

Instructions Yes No N/A
1a. Ensured that waste containers ate appropriate for use (for example,

1. Read the IAQ food waste containers should have HAS) ........crimremrecsmmsssirrsssesisssrmssssisssnres ﬁf ‘a a
Backgrounder and 1b. E d that . lined 5 a 0O
the Background . Ensured that waste containers are Ined ... iesinnss s, =3

: lc. BEnsured that waste from art, science, vocational classes, etc., are
Information for 1 o o
this checklist. handle scpara.tely ........................................................................................... )?F
1d. Labeled recycling bins clearly ..o 7ET a o

2. Keep the le. Ensured number of bins and dumpsters is adequate......................................,JE! o Q
Background 1f. Ensured appropriate location of dumpsters (i.e., away from air intakes
Information and ' pPpIop : N psters {Le., away o ’

doors, and operable windows in relation to prevailing Winds) .........coerenns a Q

make a copy of ’ P 8 WIRGS) v
the checklist for lg. Ensured waste cc.mtainers are emptied regularly ... ' B 0 O
future reference. 1h. Ensured appropriate waste removal schedule ... }3 a o
1i. Ensured waste is stored in a well-ventilated room ...ciininiicniiinnnns ;,E -~ o a
3. Complete the o Q
a o

= Check the "yes,”
“no,"” or
"not applicable”

box beside each g -
| vomes Gabege (5 pricked p Ail
recuires further | %4 recyclirg (s /«‘cée,;/ cop ONCE perfi ,
» Make comments
in the "Notes”

saction as
necessary.

4, Return the checklist
portion of this
document to the
IAQ Coordinator.
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Instructions

. Read the 1AQ

Backgrounder and

- the Background

3.

4

Information for
this checklist.

Keep the
Background
Information and
make a copy of
this checklist for
each ventilation
unit in your school,
aswell as a

copy for future
reference.

Complete the
Checklist.

= Check the “yes,”
nno'n or
*not applicable™
box beside each
item, (A "no”
response
requires further
attention.)

+ Make comments
in the “Notes”
section as
necessary.

Return tha checklist

document to the
IAQ Coordinator.

Ventilation Checklist

Name: N\ !1/ < / /( @(Z,M

Schook: \ML;S N ; i
Unit Ventlator/AHU No: 1anAef3 K. R {lﬁi‘*@"ﬁ]ﬁ\fe‘/i/ M %ﬂlri{
Room or Area: {2'9-&” /V\@? oA Date Completed: (2 y é[/ A

Signature: O%%{// p l{///!}/%’m?

1. OUTDOOR AIR INTAKES

1a. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
example, a fire escape floor PIAN) ..o e o Q

1b. Ensured that the ventilation system was on and operating in “occupied”
0GR conriarereseresssrresiesssessasresessrseiesasarasonte st e Lot e SRR RS RdSRE LR R ~ 0 G

ACTIVITY 1: OBSTRUCTIONS
le. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
DT COVETS 1rrvrvnssisesrisssosssssnsbssmsssssbarasarssss et sesssessesensnsssnssassassnssnstsnssusrasbosatesssisnsas
1d. Installed corrective devices as necessary (¢.g., if snowdrifts or Jeaves
frequently block an Intake) ... a o

O

ACTIVITY 2; POLLUTANT SOURCES
le. Checked ground-level intakes for pollutant sources (dumpsters, loading

docks, and bus-idling 8reas) ... i s ——— G a
1f. Checked rooftop intakes for poliutant sources (plunbing vents; kitchen,

toilet, or laboratory exhaust fans; puddles; and mist from

XX A

air-conditioning coOling LOWETS) cu.ciesiscrmirsisersessrnnresssiasmmss et ssasssenes a aQ
1g. Resolved any problems with pollutant sources located near outdoor air

intakes (e.g., relocated dumpster or extended exhaust pipe) .....coicessiannrn. a A
ACTIVITY 3: AIRFLOW
{h. Obtained chemical smoke (or a small piece of tissue paper or light plastic) . & 1 QO
1i. Confirmed that outdoor air is entering the intake appropriately ......ccocuvien. o a &
2. SYSTEM CLEANLINESS
ACTIVITY 4: AIR FILTERS ) x .
2a. Replaced filters per maintenance schcdulghwymr ............ }ZR a o

... 2b. Shut off veniilation system fans while roplacing filters (prevents dift from -

BlOWInE AOWNSIEAMY . crrevrvrersssssrerescensesesmssserseseessstsassniosssssssmsssssasssnsssissssssssssess l?f oo
2¢. Vacuumed filter areas before installing new filters.....occoiininiinines _ >@ a a
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing

ATOUNA) HRE E FHIEEE ..ottt X o o
2e. Confirmed proper installation of filters (correct direction for airflow) /& O o



2. SYSTEM CLEANLINESS (continued)

ACTIVITY 5: DRAIN PANS
2f. Ensured that drain pans slant toward the drain (to prevent water from Yes No N/A
BCOUMUIALINEY oceeererinririciienr s s e st st s st s e s

2g. Cleaned draill Pans ..o st s s
2h. Checked drain pans for mold and mildew ...,

ACTIVITY 6: COILS
2i. Ensured that heating and cooling ¢oils are clean "?s a o

B
g oy

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator

(air-mixing chamber and fan blades) is clean ..o a a \@
2k, Bnsured that dUCtS GEE CIEAN ....vuuuereesummeessssssssssesessmseresersiaeseesmersessrsssinssssssssssss oo ;2'3
ACTIVITY 8: MECHANICAL ROOMS
21. Checked mechanical room for unsanitary conditions, leaks, and spills ‘F a o
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,

chemical products, and supplies \?v a a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... a o N._,O
3b. Ensured that minimum position provides adequate outdoor air
TOE OCTUPANES evuevarrearrsrsnsessnisonsesimssosasssrs s st s sb e e eSS0 g o P’a

ACTIVITY 9 CONTROLS INFORMATION

J¢. Obtained and reviewed alt design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) oe.vevereverrenrienes a Q0

R

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position ......ceeineinecacnns =@ a O
3¢. Set time clocks apPropriately .. eiesm e s s ~ 0O Q
3f. Bnsured that seftings fit the actual schedule of building use (including .

DEEDEWEBKENA USEY 1uvvurrscrrmereriomieisinistssinsrsrissrams s stssibssastsesssst s s snnseasssn ?L a a
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ... & 0O 0
3h, Checked that the line dryer ptevents moisture buildup .....cccoeveirennnnrnnns é Q0
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you ‘

* blow down the taNK) ./oiuiuifuinsisinsisivimmiusessn i eimisisirsisiesionsimisinsiorininieinn B - O
"""" 3], et the liné pressure af ¢ach thermostat and damper acfuator af the proper 7Tt
level (no leakage or ObSEEUCHONS) wuriervsrsisecimerisensctisi s a a

ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection....cuevreninaes, Qg 0O F
31. Bnsured that the recirculating relief and/or exhaust dampers are visible

FOT INSPECHON 1ouvurcresrerrsssrirsssssis s i s s e s s o 0 }ZF
3m. Ensured that air teraperature in the indoor area(s) served by each

outdoor air damper ig within the normal operating 1a0ge......cvmvciimsinniseiscnn. o Q /5(

NOTE: It is necessary to ensure thai the damper is operating properly and within the yormal

range to contint.



3n,

3o.

3p.

3q.

3r.

CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

Checked that the outdoor air damper fully closes within a few minutes Yes No
of shutting off appropriate air handler ... a n

Checked that the outdoor air damper opens (at least partially with no delay)

when the air handler is furned O e s s a

If in heating mode, checked that the outdoor air damper goes to its
minimum position (without completely closing) when the room

thermostat I8 SEL L0 85%F L..oiiviierre s ceeessss s sascsnmssasaessessmsbdsassa smssan s susbrepranad s a

If in cooling mode, checked that the outdoor air damper goes to its minimum
position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermostat is 88t 10 45%F ..ot vcerreriemimmsnnorssseecenmonns N

If the outdoor air damper does not move, confirmed the following items:
+ ‘The damper actuator links to the damper shaft, and any linkage set

Screws Of oIS Are HEht vovrcececrrre et bt Q
+  Moving parts are free of impediments {e.g., 1ust, COITOSION) wv..vvvsiireasrnsns ]
+ Electrical wire or pnenmatic tubing connects to the damper actuator ....... a

+ The outside air thermostat(s) is functioning properly (e.g., in the right

location, calibrated COITECHLY) v e e s Q

Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS

3s.

OR
3t

3.

NOTE: HVAC systems with waler coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip

Disconnected power to controls (for automatic reset only) to test continuity

ACTOSS LTEIINENIALS +noeeteeeieerrsrresseeseeressarsrsreneesessssssesnnsssrasarssstsssnistiobissnatensmsanssarsas a

Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was

121 1) 1T OOV OOV SOOIV PR BRI a

Assessed the Teasibility of replacing all manual reset freeze-stats with

AULOMALIC TESEE FrEeZE=StaI8 . oo vt iecsnirsianisrsassarsrareess et srassrsts s nabsan v srmynsssantarenans a

range is 35°F to 42°K
ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

FHAN B5°F 1 otrririremsnssinssssesssresrenssssasssssasssusiss sussnssaseresbstnssbasinstasesasss snassenstistonass o
3w, Ensured that the mixed air stat for cooling mode is set no lower

than the room thermostat SEHINE ..o s s Q
ACTIVITY 15: ECONOMIZERS

3x.

Confirmed proper economizer settings based on design specifications or

10CAL PEACHCES <..oceremiruscremsinissssessirss s s b s b s st a a0 o

NOTE: The dry-bulb is typically set at 65°F or lower.

O

c 00O

S ERE ¥ W v EE

Q

a

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling

load of the room or rooms. There are two iypes of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperaiure,

and enthalpy economizers vary the amount of outdoor air bused on outdoor temperature
and humidity level,

~ A



3. CONTROLS FOR OUTDOOR AIR SUPPLY {continued)

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cycle as necessary lo
ensure sufficient outdoor air supply.

]

’

ACTIVITY 16: FANS )
3aa, Ensured that afl fans (supply fans and associated return or relief fans) ,
that move outside air indoors continuously operate during occupied Yas No N/A )
hours (even when room thermostat is satisfied) ... ﬁﬂ g a '

4

'

}

)

b

!

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Bnsured that supply and return air pathways in the existing ventilation system

PELFOTTN S TEQUITEA evvcveecreeecrresernanssssssrssenssss s sasssnssarssssests s s s s a a \F\
4b. Ensured that passive gravity relief ventilation systems and transfer grilles !
between rooms and corridors are functioning ... g 0 \

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every oceupied space has supply of outdoor air (imechanical
system or operable WINAOWS) .....u.ecieeiescnsserintmssessers s sisssissnss a o
4d. Ensured that supply and return vents are open and unblocked ....eeceneinnnld ' Q Q

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the venis.

de, Modified the HVAC system to supply outside air to areas without an outdoor

BAE SHPPIY crvvvsrseeeerssusesssnmassstsisseseriresissssbens s sassas s ses s sen e s e sbantbss s st 0 QO R
4f, Modified existing HVAC systems {o incotrporate any room or zone layout
and POPUIAtION CHANEES .vvcurcirsciseesrisietimssesinss s st ssssssei s senss s sasssss s sains . 9(

4g. Moved all barriers (for example, room dividers, latge free-standing
blackboards or displays, bookshelves) that could block movement of
air in the room, especially those blocking air Vents .. iciisinnines ){
4h, Ensured that unit ventilators are quiet enough to accommodate classroom
BOHIVITIEE 11vvseerersesecsstresrartscscsssaasnsonssesesnnsst hsbts shatsn s antsbmsnas b rbababe i A srnEban et en i ?( ]
4i. Ensured that classrooms are free of uncomfortable drafis produced by air
£7ON SUPPLY LETIUNALS wevvvvrsvesussussseressressesssssssmmsssassrsssesssesssessssisisassssssss s % a a

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed fo
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Bnsured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,

f100K jOINLS, PIPE OPEMITEEY werrrrrrrrsceussseesreseermnssissessesssastssnsssrsasssissorsssssssssssssssess a0 ﬁ‘
..... S EXHAUSTSVSTEMS.
_ ACTIVITY 19: EXHAUST FAN OPERATION o |
Sa. Checked (using chemical smoke) that air flows info exhaust fan grille(s) \g‘ a o

If fans are running but air is not flowing toward the exhaust intake, check for the following:
« Inoperable dampers
»  Obstructed, leaky, or disconnected ductwork
= Undersized or improperly installed fan
« Broken fan belt



5. EXHAUST SYSTEMS (continued}
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kiichens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
BAJACENT SPACES 1v.vurcrrernriesersmsrrsrserbrsnibattis st trssrasssesss LRSI b S ESESE 14 TR R st s s e et o o }

e
1
t
1
‘
|
L}
4
L}
L
¢
{
L}
§
¢

h
T WS w V- ww

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How fo Measure Airflow").

5c. Ensured that air is flowing toward the exhaust intake ..o % 0 a

ACTIVITY 21: EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is

under positive pressure) is sealed and in good coORAItION ...oiieesinisissmriiannies P( Q Q
6. QUANTITY OF OUTBOOR AIR
ACTIVITY 22: OUTDOOR ATR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow” for technigues.

6a. Measured the quantity of outdoor air supplied (222) to each ventilation

WTME e eeeerseesss s e e AR RS o O }(
6b. Calculated the number of oceupants served (22b) by the ventilation unit :
TNAET CONSITETAON ..ervuriiiseesssesse s sssssa s sessesssessens st s s s essns s snasesmsmrsasaas e soss o aq /Ek

6¢c. Divided outdoor air supply (22a) by the number of occupants (22b) to
determine the existing quantity of outdoor air supply per person (22¢) ......... o o Pk

ACTIVITY 23: ACCEPTARLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

16VELS 10 TADIE 1 ouuveervairsarmssersrssssssassrarmserscsssnssansamssissssssssasmsasnsssanssaressisssnson sones 0 aQ )@
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22c) meet .

the recommended levels in Table 1 ... o a Rf

NOTES | | | R
T\/\&Q h,cfbg A AN i ;a,]ﬂ\o uf\T[ z:ﬁ[ air ha m;j /ﬁ,{z‘ Ue ,-47[/ /(475 oM
< V\"NL@ Lep b‘f Aposs € o tndoo S Gﬁ/a“emt’;‘j. E{‘//naﬁ’f”gﬁj
"UW‘L C‘W\/A{/QM? .B(".’C.L.f(pf'e,f Aas’/g}_



‘ Walkthrough Inspection Checklist

¢ Name: [\,\ ‘N‘P e/ /Zf,j) { e/ Al
School: KN\ & 3
Room or Area: é Fd % € Qﬁf Lﬂ'@ e Completed: /@/L//z/q“

Slgnatuxé/%w/ / 70 / Z{J%A/’]
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1. GROUND LEVEL

Instructions o Yes No N/A
la. Ensured that ventilation units operate properly .....c.veveevinrieceeiisnissinnsns ;Eﬂ a a

1. Read the IAQ 1b. Ensured there are no obstructions blocking air intakes. ... rrcmrrsecssiresss o o'
Backgrounderand 1e. Checked for nests and droppings near outdoor air intakes PR & L R N
the Background . ,
information for 1d. Determined that dumpsters are located away from doors, windows, and

: ; OUHAOOT BUF INTAKES c.uvuvvnrersrssessisssmeasmsesssrsseensesebebessessbas s sesemstasssssarssssasitn s FL‘ a a
this checklist. ) " " o
le. Checked potential sources of air contaminants near the building '

2. Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ........... 7& -0 Qa
Background §f Ensured that vehicles avoid idfing near outdoor ait INtaKES ....wuresucessrsssen B0 0
Ir;:f(:(rmation anfd lg. Minimized pesticide appliCation ... e /E - g 0
thz :hzct::lg 2-, \t{ ]f:) r 1h. Ensured that there is proper drainage away from the building (including
future reference FOOF AOWISPOULSE) euvevrerremserenaremses e tesibstssstsssast s ss s et et srta e sssem s s bbb /él a o

: 1i. Ensured that sprinklers spray away from the building and outdoor

3. Complete the BT FIAKES woveeerernesssemsesssrsnresrareese e sssassbassrs s s G 0O XD
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that .

« Check the "yes,” they are cleaned regularly ... Q

::Egi,;?);licable" 2. ROOF K“)L(\@/h }f‘D@?p %@L\(\Qpﬁt/‘faﬂ /Z/Z/Zb

box beside each

item. (A "no” While on the roof, consider inspecting the HVAC unifs (use the Ventilation Checklist).
response 2a. Ensured that the roof is in good condition ﬁ 0O 0
requires further 2b. Checked for evidence of Water pOnAing ... seerceereressssmssisssosensessasasrans K- ooQ
attention.) 2¢. Checked that ventilation units operate properly (air flows in) ..o XL O 0
* Make comments 2d, Ensured that exhaust fans operate properly (air flows Ouf).....oveecrovcirinneenyd 0 0
in th'e “Notes” 2e. Ensured that air intakes remain open, even at minimum setting ...........ccweees Q o jﬁf\\
sactlon as 2f. Checked for nests and droppings near outdoot air intakes ......oucvecrcieeenenn 3@ U “Q
necessary. 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
4. Return the checklist from outdoor Air INTARES ...cvcvevemerienenasrrsrsrsns s s naae s o< R RE
portion of this
document to the
|AQ Coordinator, 3. ATTIC
_____________ 3a. Checked for evidence of roof and plumbmg Ieaks 333 o a
............................................... 3b. Checked for birds and animal nests '% D B D . A. e
4. GENERAL CONSIDERATIONS
4a, Bnsured that temperaiure and humidity are maintained within
ACCEPEADIE TANFES 1.ve vt s st s b s ya
4b, Ensured that no obstructions exist in supply and exhaust vents % i a
4¢. Checked FOT 0G0TS «iuviereirce e sissasstossess s ensmsssrss st smss stnas s snessans /B\ a O
4d. Checked for signs of mold and mildew growth ..., ~s 0 Q



4. GENERAL CONSIDERATIONS {continued)

Yes No N/A
4e. Checked for signs of water damage ... iveecmiriisenmssmssss ey, ) O Q
4f. Checked for evidence of pests and obvious food sources .....oiniinieicrinnan, a 4a

4g, Noted and reviewed atl concerns from school aceupants ... e ST

5. BATHROOMS AND GENERAL PLUMBING

5a. BEnsured that bathrooms and restrooms have operating exhaust fans ........... \P a
5b. Ensured proper drain trap maintenance:
Water is poured down floor drains once per week (approx. 1 quart of water) ﬁ
Water is poured into sinks at least once per week (about 2 cups of water) ... 3~
Toilets are flushed at lcast once per Week ..o

ooo
ooo O

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when
building is VBOCEUPIED .uoverceerriire sttt st

6b, Ensured that vents in chemical and trash storage areas are operating

PEOPELLY 11vyvverrenseseressssnssssssesesneesesessessesssssassbssssasisesssetsas essassasssstsssasssnssssmsasssasens <
6¢. Ensured that portable fuel containers are properly closed .....icoinnnieiermernncens! 4

6d. Ensured that power equipment, like snowblowers and lawn mowers, have )
been serviced and maintained according to manufacturers’ guidelines.......... /&

o od o0
O O O

7. COMBUSTION APPLIANCES

7a. Checked for combustion gas and fuel odors
7b. Ensured that combustion appliances have flues or exhaust hoods..................
Te. Checked for leaks, disconnections, and deterioration ........ccciiiniin,
7d. Bnsured there is no soot on inside or outside of flue components.......cvnve.ee.

coco
o0ogo

8. OTHER

8a. Checked for peeling and flaking paint (if the building was built before )
1980, this could be a lead hazard) ﬂ] a

8b. Determined date oflastradontcst...................................................................?: a

(my ]

NOTES
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Instructions

. Read the IAQ

3.

4,

Backgrounder and
thé Background
information for
this checklist.

Keep the
Background
Information and
make a copy of
the checklist for
future reference.

Complete the
Chacklist.

» Check the "yes,”
”I"IO," or
“not applicable”
box beside each
item. {A “no”
response
requires further
attention.)

« Make comments
in the “"Notes”
section as
necaessaty.

Return the checklist
portion of this
document {o the
IAQ Coordinator.

Integrated Pest Management
Checklist

Name:

MES

School:

L i
Room or Area; Eﬂ Date Completed: / 2’/ f/[/ Z SP—'

ffrﬁ o

Signature: ./ 7 - 7 g

1. OFFICIAL POLICY STATEMENT Yes No N/A
la. Developed or located the school’s official policy statement for integrated

pest management (IPM) e s “'a 0
2. DESIGNATING PEST MANAGEMENT ROLES
2a. Assigned and trained a qualified person to be the pest manager .....c...o.coe.e. »Nay U £l
2b. Involved decision makers in the TPM Program .....coereeoreessssmmssminessnesss ‘.9\ a 4
2¢. Educated students and staff (the occupants of the building) about IPM

and asked them to keep their areas clean and free of CIUtter ....ocvevevervvecienies ‘g{ a o
2d. Encouraged parents to learn about IPM practices and implement them X

BETAOTIIC wevevevrssevssasssssssssssssssosssssssssesress s s seossesssesioss assonssssmmes s s s -0 0
2¢. Developed a program to educate and train all IPM participants W a o
2f, Included langnage about IPM into contracts with pest management

professionals )m 0o n

3. SETTING PEST MANAGEMENT OBJECTIVES

3a. Setappropriate pest management objectives for schoo! buildings (such as
preventing pests from interfering with students’ learning environment

and preserving the integrity of the building structure) w..cocimmerisssisssess bé.) a
3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ............ \Q’l Q

4, INSPECTING, IDENTIFYING, AND MONITORING

4a, Inspected all buildings and grounds for pest evidence, entry points,
food, water, and harborage Sies .o \EQ
4b, Identified potential pest habitats in buildings and grounds p
4¢. Pinpointed the source of any current pest problems ...l
4d. Monitored to determine the extent of pest problems and to estimate pest
POPUIALIONS 1oerco st sssnin s )’

4f. Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and o
POLEILAl HADIEAL ..v.ovesecereeseessasosssissssssssassnssstans s rsresrssassss st ses s basassdasssssasns ﬁ ' a

0 O DDO



5. SETTING ACTION THRESHOLDS I S_ g
5a. Bvaluated all available data obtained through inspecting, identifying, Yes No N/A

AN MOMIOENE 1veverorrsremecssriniinisis s ess s ssb e st s s bs b eranas s et 40s wg aQ o
5h. Determined how many pests the school buildings, grounds, and .

0CCUPATHS AN TOIETAE ..cvemsecesntreeiseree ittt st b st g Q a )° u!
5c. Set action thresholdS ... ...ciouescrineriitspmrtiisines s s sste st orans a TR

we conh nqw '7/#’% *er miece . Z BG4

6. PREVENTIVE-STRATEGIES Akl 1 1ALF
INDOOR SITES e T )
6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

# BIMITWAYS 1ovvvrercintiesininsensiis s ssssass s s e rassasenssassrarss gt stsssssatasssssssnss s s onass % a a

# CIASSIOOMIS cvvvvavivesrensreressssssrrerasesesseesssimsressassssssesasrmt s bostastsatsssnssinssasb bbb atsnis ﬁ a 0

« Gymmasinms /Ef a a

¢ LLOCKET TOOIMS .. uvenssrerersssenssmsnstssssssasssmmssenssassassassasesarsnsssnsssashesssiorasssss e sasass ?E[ @ a

8 OFFICES worverieranreeemsisssrsssresssssos s bsss i sessoss s st st bbb sk sab s srar s be s et F,’ Q Q

& SHAFE JOUNEES 1uovvrsrrerensssisiessins s iors s in s st ssba st s s sasbnnasna s sassrssaens a 0

* Bathrooms g a a

» Food preparation and serving areas 721 a 0

* Rooms with extensive plumbing ... s ssesinenes ﬁ a Q

= MAINLENANCE ATEAS 11vereereisieeresrrvsmsmisemstssemsis rieisssssassssssmsasstanssbsassnbones sossnarens a a0

8 OIHET cuvvrrrervereneressisssssesssrssasiassesms s sssebasran s sb b sastsasdoss s A chAb 1AL s A bEa bussrarRCa b natnrane g/ {8 R
OUTDOOR SITES
6b. Implemented appropriate sirategies to prevent pests from inhabiting the following areas:

= PIAYETOUNAS 1.1cversimmsessrerecsererese et s basst s s sas sy prare et e s aas s e b o Qo

@ PATKING TOLS 10uivvrereereceereesesmmenceesmsntsesssisssseseasorsrrsassssssastsss s sra s snatnsmussninasansns ~a o a

« Lawns and athletic fIelds ........ammrmmrsmersemsssssisnsersssssesssessnsiesnenid, 0

» Teaching gardens of SreenNONSES ..o imeeenssrsmrmrnsssesmssasrsssersesrresenssyssienecas a Q ;Eﬁ

¢ Loading dockS c..vciiiminiic i s s s e )Ei a a

@ DUPSLETS .vvrvrsemameemseetsssssors srnrasass ebsssssssansssassssesssesssrsnss e prasessacren ot sbsbassiasas \Eﬂ a o

= Areas with ornamental shrubs and HEES .....vecnierinisrerrerseseecseseesesensenes o o =

8 OIDIEE 1uvereveereesnenrsessssersasrasarssns saebebest et sbasaa b eh bR RS R RsRn R R bk AR Ar R b e sa a o

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that

PESHCIAes WETE NECESSATY w.rvvrumirsmsimsismmsssssinssssrsssssrrsssamssssssesasssssssess s sssensss o o
7b. Ensured that pest management professionals integrate [PM into their

pest management MEthodS ... s

7¢. Identified the least toxic, target-specific chemical {or pesticide L}') o & P \‘Cm. m ( (-ﬁ L U‘;{'h 60[\\ ;1 E? Wﬁﬁ_ﬁ p

formulation) that is the most effective to address the pest problem,

preferably as baitsand ErANUIES .........oocovieismmmmmrsesscsssssrsssaeasessesiss s ssseiens \}l a
~7d. Reviewed and followed all label instructions on pesticides and learned S
--------- how to properly apply and handle these chemicals }3 I I

7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested

plants in the Brea ... e e s O 0
7f. Used protective clothing or equipment when applying pesticides a «G
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are

inaccessible to children and non-target spccics>( Q



7. PESTICIDE USE AND STORAGE (cont.)
7h. Locked or fastened lids of all bait boxes and placed bait away from the  Yes No N/A

FUNWAY 0F BhE BOX woverermrmrraccsmsestisssrmsmss st st e sas st ssrssss s snansasaasess \FD a Q0
7i. Applied pesticides when occupants were not present or in areas where

they would not be exposed to the CHEMICALS ....muiriimicsisissmssrrsssisssensemmassssss @ a 0
7i. Ensured that school occupants (students and staff) are notified of

upcoming pesticide applications through posted notices and/or letters }L’ “a Q
7k. Ensured that parents are notified of upcoming pesticide applications i

FHTOUREN LEHETS 1oueurrrrisisiesisssnisens s senssm s siss bbb s sres s aassr s st ens \5.[/ a aq
71. Kept copies of current pesticide labels and information on pesticides

EASILY ACCEISIBLE orvvsveecrrareesaressmsessssissrrssesss ssssstessssnssssasnsss st sentsescissenes ?U g a
7m. Stored pesticides off site or in areas that are locked and accessible only to

designated PerSOnnEl . s O a

Tn. Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate

tHE EIVITOMIMEAE 1ovveeseeieieserre st st ssssssesersrsnsas st b e sassasssssensbneas s asa s st sibsnss /é: o o
70. Ensured that flammable liquids are stored away from ignition sources ........ }m g Qa
7p. Ensured that pesticides are stored in their original containers and all lids

are securely fASstened ... s a o Qa
7q. Ensured that air in the storage space cannot mix with the air in the central )

VENHIAHON SYSLEML 1ecueueverrereresieisansarsninsssas s ssr st s sms it sres st s s - a a

8. EVALUATING RESULTS AND RECORD KEEPING

8a. Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept .....ccmnemnmeninccnnninssianens o a
8b. Ensured that pesticide records necessary to meet all state, local, and school )

board requirements are maintained ... }ﬂ a 4
8c. Ensured that each log book contains the following items:

» Copy of the pest Management PIan ..o Qoo

« Service schedules for maintenance of buildings and grounds ..o | o a

* Current EPA-registered labels /&) o Q0

« Current Material Safety Data Sheets (MSDS) for each pesticide project ,Ef a a

o Pest surveillance data SheetS .o s s svasessins £ a

» Diagram noting the location of pest activity, traps, and bait stations........... a a

NOTES
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Instructions

1. Read the IAC
Backgrounder and
the Background
Infermation for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Compléte the
Checklist.

« Check the "yes,”
”nO," or
"not applicable”
box baside each
itermn. {A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

4. Return the checklist
portion of this
document to the
|AQ Coordinator.

Food Service Checklist

Nare: !’\f\"{ E{” / /)4 Lo (?'C’)}/‘

School: EW\E ;

- —f -
Room or Area: \"“,'C,,A‘Q/f") . Date Completed: /2/ 17{/ z5

Signahmcww /l) /;/;/l]

1. COOKING AREA

la. Determined that local exhaust fans operate properly (note if fang are Yes No
EXCESSIVELY TOISY) cerrrrerrmrerisiiis st isssrmssssrsnss s s sbonsssssrmrsssssssatsnsssrasas susssrsnsoraias /%) a
Ib. Checked for odors near cooking, preparation, and cating areas ........icovremses ;n 0
le. Bnsured that exhaust fans are used whenever cooking, washing dishes, .
and cleaning P’ 3
1d. Determined that gas appliances function properly .......coinvesmmmsssinnens! /Df 0
le. Verified that gas appliances are vented OUtAOOTS ..u...cvvevsrrarsrorrmsrusseesssonsersas /Bf ]
1f. Ensured there are no combustion gas or natural gas odors, leaks, back- ‘
drafting, or headaches when gas appliances are Used .........coccervurrernrersinn: p\ a
lg. Ensured that kitchen is clean after 156 ..o P’ A
1h. Checked for signs of microbiological growth in the kitchen, including &
the upper walls and ceiling {for example, mold, slime, and algae)............... )@ a

li. Selected biocides registered by EPA (if required), followed the
manufacturer’s directions for use, and carefully reviewed the

MEthod O APPHCAON cuvviirsiscernsssassssssases e sserssorsemsimsssssssssssssesssssssssasares tQa
1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include
‘ stains, discoloration, and damp areas) ... s ?’ G

2. FOOD HANDLING AND STORAGE

2a. Checked food preparation, cooking, and storage areas for signs of insects
and vermin (for example, feCes OF FEMAINS) .u.cuueremmscviensriisiseinse e msssassisessns !
2b. Stored leftovers in weli-sealed containers with no traces of food on outside 'y
SUITACES 1veraerravsiesarearesissssoreressearsiusistasstsensarnsbes smsbes st st atasessasatsassaransssasasassansrsss
2c. Ensured that food preparation, cooking, and storage practices are sanitary ﬁ
2d. Disposed of food seraps properly and removed crumbs ....erevinersesesaceinns )% §
2e. Cleaned counters with soap and water or a disinfectant (according to

SCHOOL POLICYY evverercrraresemerreci et s s sra s s e s st st ‘
2f. Swept and wet MOPPed FOOLS .....vvvvvvvserssesssessesssessessssrssssssssssresseseesssessessesensesso b

N

oo opo O

3a.. Selected and placed waste i appropriate CORAINETS ...creryrcmrrre JL O

3b. Ensured that containers’ lids are securely closed ...vvmvecceeoicciiiin
3c. Separated food waste and food-contaminated items from other wastes,

=)
1fposs1ble/E' o
Qo

3d. Stored waste containers in a well-ventilated area ....oo.ereeceericiessunionnenss b
3e. Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to

Prevailing WInds) . ggogtong s T

Reprcred rvat fead & ver £ TF e ferege
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4. DELIVERIES

4a. Instructed vendors to avoid idling their engines during deliveries
4b. Posted a sign prohibiting vehicles from idling their engines in

LECCIVIIIE ATBAS _.o.iteciciiiaesimarirsesaremios st s st sass s eann st snm b sha b s en s b s shms snsar et 0 Q /EQ
4c, Ensured that doors or air barriers are closed betweon receiving arca

A KHOREI e eeeeereeesecar s eeserse s sees e esesssssseesesoessonsseer e )EO n o

Yes No N/A
................ a a

VW W gy WW o wr W - -

NOTES
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