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This Agreement entered into by the Cambridge Sehool Committes, (the "Committee™)
and the Cambridge Education Association Clerical Unit C, ("Unit C"), has as its purpose the
promotion of harmordous relations between the emplover and the Union; the establishment of an
equitzble and peacefirl procedure for the resolution of differences; and the establishment of rates
of pay, hours of work, standards of productivity and performance and any other conditions of
employment. ) _

1
s

ARTICLE 1 “
RECOGNITION

The School Committee recognizes the Union o be its own exclusive bargaining agent of
the following group of Employees - in the following Civil Service Classification: Clerk Typist -
full-time and part-time, Clerk Typist Stenographer, Clerk Typist and Telephone Operator,
Telephone Operator, Chief Switchboard Operator, Account Clerk, Senior Clerk, Senior Clerk
and Typist, Senior Clerk Typist and-Stenographer, Statistical Machine Operator, Data Entry
Opezator, including any of the above which are grant finded or federally funded, 2nd Clerk
Specialist , but exchiding all other Employees of the School Committee as well as Manager of
Payroll, Manager of Human Resources, Manager of Communications, 2}l other Managers and
Assistant Managers, the Secretaries to the Superintendent, Secretary to the Deputy
Superintendent, Secretary to the Executive Director of Human Resources, Secretary to the Chief
Finaneial Officer, Seoretary to the Chief Operating Officer, Seeretary to the Legal Counsel, the
Executive Secretary to the School Committee, the Secretary to-the Executive Secretary to the
School Committes, and any Clerk Typist or Clerk Stenographer who works in the office of and
direcily with the School Comumittee. .

There shatl be no title change of any classification currently covered by the eollective
bargaining agreement, tnless negotiated.

ARTICIE2

DEFINITIONS
SECTION 1. The words "Employee” and "BEmployees” as hereinafier uged in this o
Agreement, refer only to such Civil Service Employess who are either permanent or provisionsl

and fali within the collective bargaining unit described in Article 1 hereof,

The term "regular” Employee, as mﬁammsmﬁmu used in this Agreement, shall referto such
Employees who hold permanent Civil Service status ot provisional status. :

mmOHHOZAm. Whenéver used in this Agreement, the femate noun or pronoun includes th

- . ARTICLE 3
AQGENCY SERVICE FEE

The Cambridge School Comraittee agrees to require payment of an Agency Service Fee.
"This will be a condition of employment pursuant to the Agency Service Fee provisions of
Chapter 150, Section 12 of the General Laws. The Union agress to indermnify and save the
School Committes harmless for any action it may teke pursuant o this provision, including amy
claims made against it by an Employes or group of Employees. ‘ :

ARTICTE 4
GRIEVANCE AND ARBITRATION PROCEDURES

The purpose of the procedure set forth hereinafter is to prodnce prompt and equitable

 sohutions to those complaints which from tme 1o time mey arise involving the wages, hours,

standards of productivity and performance and any other terms and conditions of employment or
the conditions of employment of the members. The Committee and the Uniop desire that sach
procedure shall always be as informal and confidential as may be appropriate for the complaint
involved at the procedural level involved. .

A, DEFINTTTON:

N A m&n&.ﬁoa shall mean a complaint by an Employee that there has been a violation,
Tmisinterpretation or inequitable application of any of the provisions of fhis Agreemertt,

B. ADJUSTMENT QF GRIEVANCE:

Q.Ho§b8m.ﬁ.mmg$m¢%&mdaoﬂo:b mEEo%omm&mbgﬁﬁmmaﬁ&mam&dﬂmﬁb&m
following manner: . , :

Section 1. GENERAL PROCEDURES
INFORMAL PROCEDURE

.,:“5 aggrieved Employee may discuss the matter with her appropriate immediate
supervisor or in the case where the grievance relates fo that supervisor, then with the supervisor's

immediate supervisor,

FORMAL PROCEDURE

STEP 1. The Union's President or designee with the aggrieved Employee shall take up the

grievance or dispute in writing with the immediate supervisor within ten (10) business days of

meale noun or pronoun wherever the context permits or requires. :

. the date of the grievance or her knowledge of its ocourrence. The immediate supervisor shall
attemnpt to resolve the matter and respond to the President within twenty-five (25) business days
of the grievance being submitted to the immediate supervisor. A




STEP 2. Ifthe prievance has not been resolved, it shall be presented in writing to the
Superintendent of Schools within ten (10) business days after the immediate supervisor's
" response is due. The Superintendent or designee shall respond to the President in writing within

twenty-fve (25) business days.

STEP 3. Ifthe grievance still remains unresolved, it shall be presented to the School
Committee in writing within ten (10) business days afier the response of the Superintendent 1s
due. The School Committee shall respond-in writing within twenty-five (25) business days after
its secord reguiarly scheduled meeting following the presentation of the grievance to the School
Committee. Failure by the School Committee to respond within this period shall be construed as
a denial of the grievance. .

PROVISIONS APPLICABLE TO GRIEVANCE
AT STEP 1, STEP 2 AND STEP 3

Each written statement of a grievancs shall be on a form approved by both parties.
Conferences held under this procedure shall be conducted at a time and place which afford
a fair and reasonable opportunity for all persons who are involved to attend and there will be no

loss of salary for working time spent by Employees who pacticipate in conferences in the event
they are held during wosking hours.

A written surnmary shall be made of fhe disposition of any grievance at Step 1, 2, or 3.
RECORDS:
While both parties may maintain files of grievances and the disposition thereof, the

Committee shall not make any entry or file any paper in the personnel file of any Employee
involved in a grievance except as may be required to implement the disposition thereof.

REPRISALS: -

No reprisals of any kind shall be taken by any party hereto against any person who
participates in any way in any grievance proceedings by reason of such participation.

STEP 4.

A, Tf the Urdon is not satisfied with the dispostiion of the Employee mnméhmm at

Level Three, or if no decision has been rendered within twenty-five {25) business -

days after the next regularly-scheduled meeting of the School Committee, the
. Union may, within fifteen (15) business days, whichever is sooner, notify the
School Committes, insisting thet the grievance is being brought to arbitration:
Therefore, the Union may submit the grievance to the American Arbitration
Association to binding erbitration within fifteen (15) business days to be
processed according to its rules. .

B. The costs for the services of the arbitrator, including per diem expenses and actaal
and necessary travel and subsistence expense, wilt be bome equally by the .
Cambridge Schoo! Committee and the Union. .

GENERAL:

1. Any grievant may be represented at all stages of the grievance procedure by a person of
her own choosing, except that she may not be represented by a representative or any
officer of any other organization, other than the Unfon. When a member is not
represented by the Unjon, the Union shall have the right to present and to state its views
at all stages of the grievance procedure.

2 Decisions rendered at Steps One, Two and Three of the grievance procedure will be in
writing setting forth the decision and the reasons therefore and will be transmitted
promptly to the grievants and the Union.

3. In the event an aggrieved person does not desire to take action under this grievance
procedure, the Urion may process the grievance.

4. Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations, and other necessary documents, will be jointly prepared by the
Superintendent and the Union and given appropriate distribution so s to facilitate
operation of the grievanee procedure. .

5. Notwithstanding anything contrary, no dispute or controversy shall be subject to
arbitration unless it Involves a grievance as defined in said Article under Definitions,
Paragraph (&) of this Agreement. The Arbitrator shall have no power to add to, subtract
from, or modify any of the terms of this Agreement. The arbitrator shall active at his
decision solely apon the facts, evidence, and contentions as presented by the parties
during the arbitration proceedings. ,

ARTICLE S
‘STRIKES

) SECTION 1. The term "strike" wherever used in this Agreement, shall be deemed to
include any strike, sit-down, slowdown or any other work stoppage or concerted refirsal to

: perform normal work duties on the part of any Employee covered by this Agreement.

SECTION 2. The Union agrees that there shall be no strike during the term of this
Agreement. .

SECTION 3. It is understood and agreed that in the event of any strike on the part of any
Employes or Bmployees during the term of this Agreement, the Union shall, upon the occurrence
of such strike and upon the request of the School Committee, notify in writing the Bmployses
involved that such action by said Bmployees was unauthorized and iz violation of the provisions




of the Agreement and shall direct said Employee to return to work promptly, and the Union shafl
take further steps ag may be reasonable under the circumstances to bring about a termination of
any such strike. A copy of any written notice required uader the provisicns of this Section to be
sent by the Union to the Employees involved in any such strike shall be given stmultanecusly by
the Union to the School Committee.

) In any event, the School Committee may, upen the ocourrence of such strike in violation of
the provisions of this Article, take such disciplinary action or astions, including discharge, with

respect to any Employee or Employees who have participated in such strike, subject fo the,
Emplovee's rights to review under the contract and applicable laws. :

ARTICLE 6
VACANCIES AND TRANSFERS

A ‘Whenever the School Committee or its designee desires to fill a position covered by this
Agreement as a result of death, retirement, promotion, resignation, newly-created
positions or titles, transfer or any other reason, the position shall be made available 1o all
permanent Civil Service émployees by means of a notice that the Schoel Commitiee
desires to fill a position which shall be posted, in-house, for at least ten (10) days prier to
the position being filled. A copy of each notice so posted shall be sent to the Union
President via his/her Cambridge Public Schools® email address. If such vacanicy should
ocexr duting sunmer vacation, notice of the vacancy will be emailed to ail members of
the Union af their Cambridge Public Schools® email address.

B. In the filling of vacancies, seniority shall prevail when qualifications are substantially

equal. All job applicants shall be notified of decisions reached within two (2) weeks of ..

the date of appointment to positions.

C. From time to time, it may become necessary for the Superintendent or mom.mm_pam to initiate.

atransfer. In such cases, & written notice stating the reasons, therefore, shall be given to

the Clerk prior to the time of the transfer. A Clerk involuntarily transferred, may appeal -
to the Superintendent whose decision with respect to any such transfer shall be final. Itis:

the desire of the Union to have seniority seriously considered.

D.  Itisrecognized by the parties to this Agreement that in éffecting a trausfer, delays may 5

- be necessary where a trained replacement is not available for the transferee, however, .
these delays shall not exceed thirty (30) days.

E. H is agreed by the parties that the Committee retains the sight to appoint emergency,
temporary, intermittent, or any other non-permanent Employees in accordance with

Chapter 31 (as amended) of the General Laws of the Commonwealth of Massachusetts.

Past practice shall govern the use of temporary contracted services for peak loads and -
unforeseen emergencies. o

ﬁﬂggﬂ. a Civil Service position is filled by a'provisional or temporary employee for a
period mzw. thirty (30) days the School Committee shall call for the Civil Service list and
the position shail be filled by an appointment from said list within thirty (30) days of its
receipt. .

Hﬁm School OQ.EE#% retains the right to make reassignments within administrative
urits. (See P.wwg&x B.) Inno event shall a reassigument cause an Employee to move
to another building. Such cases shall be treated as involuntary transfers.

ARTICLE 7
HQURS OF WORK.

An Employee may choose her regular schedule of work hours, subject to the approval of
her appropriate supervisor. The Supervisor's decision shall be final. The regular hours of
work each day'shall be consecutive except for inferruptions for hmch period. The regular
hours of the workweek are Monday through Friday inclusive. All clerical employees are
employed on a school year or celendar year basis, except for elementary school clerks
wko are employed on an eleven (11) month basis,

The existing regular schedule for fill-time office personnel shall be the following
inclusive of a one (1) hour meal period with pay:

7:00 a.m. to 3:00 p.m.
7:30 a.m. 1o 3:30 p.m.
8:00 a.m. to 4:00 pm.
8:30 am. to 4:30 pm.
9:00 am. 10 5:00 p.am.

The principal or upper school heads, dean of a school or department mﬁma. may adjust the

- start and end times of the above existing regular schedule for filll-time office personnel

by up to ene (1) full hour in order to mest the needs of his/her school except that
time shall be after 9:00 am. . cep no start

In the event that there will be an adjustment in the start and end times of the regular
mo.wﬁmﬁm Tor full-time office personnel to mest the peeds of his/her school, notification
will be provided to the full-time office personnel by 0o later than Fely 15th prior to the
start of the school year in which the schedule change will be made.

Work days (hours) in existence as of Tune 30, 1988 shall not be changed except by
mutual agroement of the m._HEow.om and the Superintendent or-designee. Notwithstanding
the preceding sentence, principals and upper school heads, deans or department head may

determine the workday (hours) for all school clerks in accordance with the provisions of

Section 2, above.




The existing regular schedule for part-time office personnel shall be the following
. inclasive of 2 half (%) hour meal period with pay. (When a part-ime Employee is
working a full day, she shall be entitled to receive a one (1) hour meal period with pay.)

8:00 a.m. t0 2:00 p.m.
" 830 am. to 2:30 p.m.
9:00 am. to 3:00 pm.
The principal, upper school head, dean or departrent head may adjust the start and end
times of the above existing regular schedule for part-time office persornmel by up to one
(1) full hour in order to meet the needs of his/her school or department.

In the event that there will be an adjustment in the start and end times of the regular
schedule for full-time office personnel to meet the needs of his/her school, notification
will be provided to the full-time office personnel by no later then July 15th prior to the
start of the school year in which the schedule change will be made. .

If a part-time Employee is required to work full-time temporarily for a period of thirty
(30) days or more, she shall receive the salary and all of the benefits of an equivalent fuil-
time position for the period of the full-time work. )

Part-time personnel (other than part-time elementary clerical staff) shall work up to an
additional five (5) days in excess of the 182 days at the discretion of the Principal or
appropriate school administrator. Such additional days may only be used to extend the
work year imamediately following the close of school fn June and/or the opening of school
in September. Such Employees must be so notified by May 13.

The work schedule for elementary school elerks is eleven (11) months per year, eight (8)
hours per day, forty (40) hours per week. The eleven {11) month work schedule ix
defined as the school academic year, plus a full twenty (20) additional days worked
between. the end of one school year and the start of the next school year, and during
school vacation periods if so requested by the administrator and agreed to by the clerk.
Existing elementary school clerks as of Jamuary 13, 2000 who do not wish to convert to
an eleven (11) month/ forfy (40) houzs per week mowom&a are “grandfathered” under the
existing ten (10) month/thirty-five (35) hours per week schedule, with eligibility for ten
(10) days work during the summer or school vacation periods as required by the
Principal, with part-time cletical benefit levels. At the time 2 “grandfathered” position is
varated, the position will be converted to eleven (11) month/forty (40) hours per week.

ARTICIB 8 -
OVERTIVE

PART-TIME PERSONNEL

To be paid at straight time rate for first one and one-half (134) hours worked on any
weckday--axy additional time warked over the one and one-half (134) houts on the same day, pay
at the time and a half (%2) rate.” Any time worked on a Saturday to be paid at the rate of time and
ahalf (4%). Any time worked on Sundays or holidays to be paid at double time rate.

FULL-TIME PERSONNEL

Amny time worked on 2 weekday or Saturday to be paid at the rate of time and a half, Any ‘
time worked beyond regular hours for that employee or 4 Sunday or holiday to be paid at double
time rate.

Overtime shall be voluntary, except when in the opinion of the Superintendent or designee
an emergency exists in order for work that must be completed or deadlines met. Clearance must
be obtained from the Superintendent or designee, and proper amangements must be made.

Employees shall not be required to take time off for any overtime worked.

.

ARTICIE 9
REST PERIODS

PART- ‘H,us”m PERSONNEL

Shall vo due one fifieen (15) mimte rest period. in the BoEEm of wmow working day. (A
part-time Employee who is scheduled to work a full day shall receive the same rest periods as
provided for fulltime personnel.) .
FULL-TIME PERSONNEL

. Shall be due a fifteen (15) roinnte rest period during each half (14) shift. The rest pericd

- shali be scheduled at the middle of each one-half (%4) shift whenever this is feasible.

ARTICLE 10
FACTLITIES

1. The School Commitice agrees to provide:

a. Adequate heating, ventilation, and ighting within the workplace.
b. A well lighted, clean, sanitary, operable and well supplied restroom.



2. The Superintendent of Schools or designee shall meet with 2 designated representative of
the Union during the month of October of each year to review job-related equipment

needs.

3.  Ifthe temperature shall reach or exceed ninety (90) degrees or above in any area of a

building which is not air conditioned, the clerical Employees shall be released with pay for When And sehool Is| for And schoo lsnotin And not
. = ¥ . preceding work day B ing fe B ing
the remainder of the wozk day, provided, however, the staff may be required to relocate to a, Christmas ﬂwwm”mos  precean v:w&mhw.m msm%mﬁnos he precedin
cooler working arez. The thermometer shall be placed in an area agreed upon by both mﬂnws . wm___m ity
parties. If there is no heat in any area, the clerical employee shall be released with pay for , . Rl one
the remainder of the worl day, however, the staff may be required to relocate to a warmer Sunday Monday (12/25) is a holiday, Tonday (12/25) is 8 holiday, Sunday Wiarday (172 7 & hofday,
. . P Friday (12/23) is & work day, Friday (12/23) is a holida) Friday (12/30) is a holic
working arsa of & building. and cletks receive 142 comp ) y y (12/30) i 2 holiday
day '
ARTICLE 11 Menday Monday (12/25) is a holiday, Monday (12/285) is a holiday, Monday Monday {1/%) is a holiday,
il 21 Friday (12/22) is a work day, Friday (12/22) is a holida Friday (12/29) is a holid
HOLIDAYS and dlerks receive 1/2 comp . Y ve . ) Is & halldzy
day - .
. . . . . . . Tuesday Tuesdzy (12/28) iz a Tugstda; Tuesday (11) is a holiday,
1. The following days will be considered to be paid holidays for full-time Employess if they : §chool is never in sessionan | | holiday, z_ou%_.w (1224) is 2 S goamwﬂmwms isa s_o_ww.%
fali on a regular work day, including any of those which fall on a Saturday or Sunday but - Day before Christmas holiday
are celebrated on a Friday or Monday as approved by the School Committee. Wadnesday , Wednesday (12/25) s a Wednesday | Wednssday (170 5 &
Schoal is never in session on holiday, Tuesday (12/24) is holiday, Tuesday (12/31) is
Day befure Christmas a holiday a holiday
Labor __Um.% HB@m.ﬁmﬁmaﬂom Day Thursday School is never In sesel M:ﬁ.mnm«%ﬂﬁ&nﬁ m.HN..m Thursday Thursday (1/1} is a heliday,
in session on cliday, Wednesga: 4, Wednesday (12/31) §
Columbus Day % Um% before New Year's Day Day before Ghristmas [isa aau.mamw v (12724) g_amwm o (1251 s a
Veteran's Day New Year's Day Frday Fidzy (13725 15 a halid Frd Erday (17 & a holid
.. . A . is a haliday, rida; fida s a ]
¥ Day Before Thanksgiving Martin Liather King Day School is neverin session on | | Thursday (12/24) isa ¥ Y énawwv. mm__m,s o
Thanksgiving Day Washington's Birthday Day before Christmas holiday holicay
Dy after Thanksgiving Day Patriot's Day Saturday | ([ sohoo] is It: Session o (it school s not in session | | Saturday | Friday (12/31) 75 @ haliday,
14 Day Before Christmas Memorial Day : Thursday - 12/23), Friday on Thursday - 12/23), Thursday (12/20) is 2
. . . {12724} is a holiday, Friday (12/24) is a holiday, holiday
Bunker Hill Day, (floating holiday) Thursday (12/23) Is 2 work Thursday (12/23) s a
) day, and clerks receive 1/2 holiday

Christmag Day

comp day

and any other day that may be declared a holiday by the Governor of the Commonwealth . :
ot the General Court during the tern. of this Agreement, provided, however, that there
shall be no right to a holiday or boliday pay when the School Committes schedules a
school day. A compensatory day will be granted under this condition.

‘Whenever Independence Day falls on a mm.mﬁmm% or Sunday it will be celebrated on a
Friday or Monday.

Whenever Christmas Day and/or New Year’s Day falls on a Saturday or Sunday it will be:
celebrated on a Friday or a Monday. A full day before Christmas and a full day before
New Year's skall be paid kolidays under the terms of this Agreement whenever the

schools in the system are not in session. if the day before Christmas and/or the day B
before New Year’s falls on 2 Friday, Saturday or Sunday, all hembers of Unit C will be -~
granted a half (4) of a compensatory day. .

10

K Employees are required to work cn a holiday, double time will be paid.

Good Friday and Evacuation Duay shell be paid holidays under the terms of this
Agresment whenever the schools in the system are not in session.

The provisions of this Article shall apply to part-time Bruployees exclusive of
Independence Day and Labor Day. These two days shall be paid holidays for pari-time
Empleyees when the Employee has worked the work day before and the workday after
such holiday(s). .

Bunker Hill Day shall be a floating holiday to be granted with supervisory approval,




All part-time and full-time employess hired prior to July 1, 2004 shall be ﬁmﬁ%m&ﬂ& at the
vacation entitlement set forth above in section 1(A) of this Article,

ARTICLE 12
VACATION

1. A, The vacation entittemnent for full-time and part-time employees hired prior to July 1, 2. Vacation for part-time persormel shall not be taken during school time. Vacation time for

2004 shall be as follows: part-time employees shall be paid to Brmployees beginning with the December, February and
April school vacation weeks, and after the last day of school in Fone depending on the amovmt of
12 Month 11 Mouth 10 Month i vacation time due to each Employes,
Years of Service Emplovees Employees  Emplovees ;
] ! 3. General
for less than one (1) years service 1% dayeach 1% dayeach 1% dayeach |
(From appointroent date to Fune 30 month wortked month worked month worked , a.i.  Vacation time due for each Employee shall be calculated based on the length of
to a maximum of ten (10) days) : . 7 : comtinmous service each Employee has with the School Department and the City
_ | of Camnbridge from her appointment date to June 30.
for one (1) years service but three weeks 14 days 12 days A i Vacation due for each empioyee hired after July 1, 1989 shall be calculated in
less them eight (8) years service . - length of continuous service each employee has within the bargaining umit,
’ . . o ) provided that employees transferring into the wnit from other School or City
for eight (8) years service but four weeks 18 days 17 days i departments who were entitled to vacation in their previous position will have

such prior service credited toward vacation entitlement. (It is agreed that this
. calculation begins as of July 1, 1993.)

less than thirteen (13) years service

for thirteen (13) years service but five weeks 23 days 21 days . .
less than twenty-two (22) years service L Hi.  Vacation time for part-time employees is pro-rated based on the portion of the
. - part-time employee’s full-time equivalency.
for twenty-two (22) years ) .
and more service six weeks - 28 days 25 days b. Vacation allowances are not cumulative, and any vacation time due any Erployee

shall be talen before the end of the subsequent fiscal year.
B. Effective Fuly 1, 2004, the vacation entiflement for fill-time and part-time employees -
hired on or after Tuly 1, 2004 shall be as follows: c. When & holiday falls within the vacation period, the holiday shall be paid and
shall not be charged agajnst vacation time. .

12 Month 11 Month 10 Mongh

Years of Service Emplovees Emplovees  Emplovees d Seniority will prevail as to when preferences for vacations are to be taken.
for less than one (1) years service 1%dayeach  1%dayeach 1% dayeach e. When a permanent part-time clerk becomes a permanent full-time clerk, part-time
(from appointment date to June 30 morth worked  momnth worked month worked serviee shall be counted towards vacation fime due. _
to a maximum of ten (10) days) - . )
: £ Vacation time diie shall be pro-rated if an Fmploves is on unpaid leave for one
. month (22 days) or more. : :
for one (1) years service but three weeks 14 days 12 days
less than eight (8) years service iR g For vacation preference purposes, seniority shall be based upon the date appointed
_ to the employee's current position in the Admimstrative Unit. (See Appendix B.)
for eight (8) years service but four weels 18 days 17 days . .
- less than thirteen (13) years service . ' h. M.GL.c 41, 8111E
for thirteen (13) years end more of five weeks 23 days 21 days Whenever the employment of amy person subject to secion one hundred sleven or
service g . - sections one hundred eleven A, one hundred eleven D or one hundred eleven G is
' terminated during a year by dismissal through no fault or delinquency on this
11 12




person's part or by resignation, retirament or death, g&wo..& having been: mnmuﬁ.mm
the vacation to which a person is entitled under such Section, such person, or in
the case of death, the estate, shall be paid at the regular rate of compensation
payable to the person af the termination of employment, an amount in lieu of such
vacation; provided, that no monetary or other allowance has already been made
thereof.

4. Employees may request to roil over up to five GM days vacation during any given
school year. The parties acknowledge and agree that at no time may .Ew. amount of vacation i
time that an employee rolls over in any given year exceed m.é (5) days ip excess of their I
vacation entitiement that is allotted o them based upon their years of service. ‘These five (3) {
days (if carried over) must be used by June 30" of the same year.

ARTICLE 13
PERSONAL IT.TNESS

. Sectionl:

Full-time twelve month unit members shall be granted 15 sick leave days per year; part-
time twelve month unit members shall be granted a pro-rata share based upon their ?E&E_n
eguivalency.

Full-time eleven month vnit members shall be granted 14 sick leave days per year; part-
time eleven month untt members shall be granted a pro-rata share based upon their full-time
. eguivalency. : .

Full-time ten month unit members shall be granted 13 sick leave mm%m per year; me.n.mﬁa .
tes wonth unit members shall be granted & pro-wia share based upon their full-time eguivalency. -

Said sick leave shall be credited to the Employes six (6) months fror the date of her
appointment, and shali be credited every year thereafter on July H.ﬁ. In the event of the -
termination of employment during the middle of the Sow.w year, mH.ow leave time shail ww pro-rated *
and the Employee must pay back any unearned days. Sick leave is ocE&mﬂAm and Eﬁam

Any member of the unit who retires or the estate of any mﬂmﬁp‘oﬂ who &mm during the term
of this contract shall be compensated for dach day of unused sick leave according to the
following schedule: , .

Rate Per Day
1 - 50 days $20.00
31-99 days $30.00 ) . )
100 Plus days 50% of per diem rate in the year of retirement or death

For all members of Unit C the meximum number of accumulated sick days Hdum S.Emw sick leay 3
buyback will be permitted is 450 (four undred fifty). For any member ow. CEWF, Chired on or-
after July 1, 2012, the maxinmum number of accumulated sick days for which sick leave buyback
will be permitted is 400 {four kundred). .
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The Committee agrees to implement the use of 2 4038 plan in accordance with IRS regrlations
so that all members of the Unit would make 2 one-fime transfer of sick leave buyback monies at
the time of retirement to 2 403B plan to reduce tex liability in accordance with IRS regulations.
Members will have the option to exclude up to $5,000 {five thousand dollars) of sick leave
buyback monies from the one time transfer of sick leave buyback monies o a 403B plan at the

time of retirement in accordance with the provisions of fhe 2031 plan and TRS regulations.
Section 2. BICK LEAVE BANK

PURPOSE:

_The purpose of this section is to provide zdditional sick leave to those staff members who
are ill and whose sick leave is extmusted.

On July 1, 2015, the School Committes will deposit one hundred (100) days in the Sick
Leave Bank. On June 30th of each year, the balance remaining in the Sick Leave Bank will
cease and a new Bank will be funded as of the following July 1. .,

There shall be a Sick Leave Bank Committee which will be composed of:

a.  Three members of the Union;

b ‘Two members appointed from Central Adiministration of the School Department, -
one of which will be the Superintendent or designee.

The Bick Leave Bank Commitiee will decide, by a majority vote, on granting an allotment

of sick days from the Sick Leave Bank using guidelines set forth below:

L All Emplayees are mmmﬂdpa to apply for days from Ew.wmﬁw.

b Anofficial application form (the form of which must bs approved by the .
-Committee and the Superintendent) must be completed. This application will
nclude space for certification by a medical doctor.

The doctor may be the personal physician of the applicant. Additional medical
information may be requested by the Sick Leave Bank Committes. The

mn@ﬂwﬁﬂmﬁ@aﬂgmamwﬁoamo,,ﬁ#owwammgmmow by the City's chief medical
officer or his representative. :

bb@momﬂﬁnmﬂg‘,a.ouwmumﬂ&mﬁmon&mmoEomdmwomomamvmomh,combonwa sick’
days from the Sick Leave Bank (as per deductible clause below). :

The following is the nmmber of deduetible days required per yeazs of service.

Deductible days are those days an applicant must be o, unpaid leave because of
sickness or injury before sick leave bank days can be effective.
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Years Deductible Years Deductible o : Section 3. SICK TEAVE INCENTIVE PLAN

.1 10 Days - ] 5 Days ; Each Employse who utilizes two or fewer chargeable sick days during a six (6) month
L2 9 Days 7 : 4 Days : period af this Agreement (i.e. Fuly 1 - December 31 and Janvary 1 - Fune 30 of each contract
3 8 Days 2 3 Days _ year), shali receive a payment in accordance with the schedule (below) following the end of the
4 7 Days 9 2 Days _ six (6) month period; -
5 6 Days i0 1 Day | :
1lormore  0Days i Peripd Full Time Employees  Part-time Emplovees
. : | July 1 - Dec. 31 250 206
Applications can be denied by the Sick Leave Bank Committee £, in fte opinion, ! Janvary 1 - Fune 30 250 206
any of the following apply: _ .
_ Personal days cliargeable as sick days are considered sick days for purposes of this
1. Previous abuse of personal sick leave; provision. For purposes of this provision only, part-time employees regularly worling a twelve
2. Insufficient medical evidence of needs; ] (12} month year shall be entitled to the fizll-time paymert if they utilize two or fewer chargeable
3, Disability does not warrant absences from employment; - sick days during each six (6) month period covered by this provision.
4, The balance of days in the Bank; : : .
5. Previous use of Sick Leave Bank (applicable only when applicant shows Seciion 4. STORM DAYS

repeated use of Sick Leave Bak).
’ e Or days when school is canceled due to weather conditions, all employees will be excused
A maximum of twenty (20) days per applicant may be distributed at one time. If i with pay. Central Office employees who may be required to work on any such day shall receive
additional days are needed, a reapplication is Teguired, including medical e compensatory time. ‘ . .
evidence of continued need. i
Section 5. PROFESSIONAL DAYS

A maximum of thirty (30) days may be allotted o any one person in any one year.

: . o In the event that any professional businsss concerning the Union is necessary, #me off to
If'the condition exists wherein a limited number of days remain in the Bark and .i 0 conduct said business shall be excused for any designated representatives of the Union with no
applications exceed this number, the following factors will be considered by the - “. lossof salary and shall not be charged against the person’s sick leave to an aggregate total of 20
Sick Leave Bank Committee in making & decision as to the allocation of the days. ~ == - more than six (6) days per year upon one (1) week's notice.

1 Sericusness of lllness Section 6. SECTIQN 125 FLEXIBLE SPENDING PLAN

2. Seniority .

3. Pastuse of Sick Leave Bank The Committee shall offer members of the bargaining unit the opportunity to participate in
4,

_Financiel circumstances of the Employee a “Section 125 Flexible Spending Plan” with a cap of $5,000 for dependent care and 2 cap of
. : - $5,000 for medical care, such plan to be in accordance with applicable Internal Revenue Service
Decisions of the Sick Leave Bank Committee are final provided all of the above regulations. '

provisions are met.

‘When an Employee who has borrowed days from the Sick Leave Bank retires or
dies, she or ker estate will be required to return to the Cambridge School .
Committes one-helf (45) of the days granted from the Sick Leave Bank if she has . -
abalance, These days will be deducted from available accumulated personal sick -
leave. .

ARTICLE 14
TEMPORARY TEAVES OF ABSENCE

Employees will anmually be entitled to the following temporary leaves of absence withowt
- loss of pay or benefits.
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" Bection 1.

Al Three (3) days leave of absence for personal reasons which reguire absence during school

hours. The last day of said leave shall be deducted from sick leave allowed under Article
14. , : ,

B. Eive (5) consecutive work days leave of absence on account of death of father, mother,

brother, sister, spouse, child, son-in-law, daughter-in-law, or ﬁﬂwrﬂh..wmﬁ éﬁmmpmm such
relative is 2 member of the Employee's household or not, or other HmHmﬂﬁa.Ham&Em inthe
Erployee’s home or any other person with whom the Employee H.bmem his/her home.
One (1) day leave of absence on account of the death of first cousin, mnmb%mnwnh

- grandchild, brother-in-law, sister-in-law, avmt, uncle, nephew or niece, spouse’s brother-
in-law, sister-in-law. Employees will notify the mﬁ@m&lﬂg@mﬁﬁ in writing at H“omﬂ twenty-
form (24) hours before taldng any leave of absence under this section (except in cases of
SINETEENCY). '

C. Nbo personal days may be taken by the employee on the day before or the day after a

holiday or school vacation period. The eraployee will notify the principal or supervising
administtator In writing on a form provided by the emplovyer, at least two (2) days wom.oHo
taking personal leave, exceptin the event of emergency. The employee shall also notify
thelr immediate supervisor at Ieast two (2) days prior to such leave.

D.  Jhwy Duty

Section 1. Inthe event that any employee covered by this Agreement is called to

perform jury services, the School Department will pay for working time lost. Payment will

be the difference between jury pay and applicable number of hours in the wEEano“m
standard work day times the emplovee’s base hourly rate, for each day of jury duty.

Section2. As a cordition to receive such payments, the smployee involved must report . .

to the School Departmert for such work 2s he may be assigned if he is discharged from.
jury service prior to 12:00 noon.

Section3. In order to receive jury &.nw pay, employees shall .@o required to present
weekly to the School Department a cerfificate by the Court (or its duly mu.pEonNoﬁ :
representative) verifying the jury pay received for such duty and, if ?.umﬂEP the time spent :
in such service. e

ARTICLE 15
EXTENDED LEAVE OF ABSENCE

A leave of absence without pay of up to one (1) year may be mﬁﬁ& atthe .
discretion of the Superintendent or designee for illness in the immediate family wo,m. mBmHo%awm...
who have served ten (10) years or more. Additional ieave may be granted at the discretion of th
Superintendent or designee. :
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Section 3.

Secion 2,  After five (5} years continuous employment in the Cambridge School System, an
Employee may be granted a Jeave of absence, without pay for up to one (1) year for health
reasons. Requests for such leave will be supported by appropriate medical evidence.

"The Superintendent or designee may grant additional leaves of absence.

Section4.  All benefits to which an Employee was entitled at the tme her leave of absence
commenced, including unused acownulated sick leave will be restored to her upon her retum,
and she will be assigned the same position if it is vacant or oceupied by 2 provisional Emplovee,
which she held at the time said leave commenced if stll in existence or, if itis mot, to 2.
mm,oﬂmbmmh% equivalent position if one is available.

Section 3.  The School Department will comply with applicable state and federal laws and
regulations with respect to leaves of absence. Notwithstanding anything in this asreement to the
contrary, any uait member eligible for leave tmder state or federal law may exercise his or her
dghis to take Family and Medical Leave pursuant to the Family and Medical Leave Act of 1993
(“FMLA"), the Massachusetts Maternity Leave Act (MMLA™) or to take Small Necessities
Leave pursnant to the Massachusetts Small Necessities Ieave Act (“SNLA™).

ARTICIE 16
SALARIES AND SALARY SCHEDULE

The following percentagt increases shall be applied to the hourly salary schedules, ané
not 1o other economic items, effective on the dates indicated.

. Effective Date Percentage Increase
July 1, 2013 3.4% base wage increase

2.4% of which is a general across the board increase and 1% of which is in refurnfora
3% increase in the employee health tngurance contribution rate from 12% to 15%,
effective on this same date, for employees hired prior to July 1, 2012 (when 23% fox new
hires went into effect. .

July 1,2016
July 1,2017

2% base wage Increase
2.5% base wage Increase

. Should, during the life of this contract, auy City or School unit reach voluntary
agreement with the City for a general across-the-board base wage increase greater in
percentage than that provided to this Union, then the City and the Union agree to reopen

_ the contract for the limited purpose of discussing base wages.

For employees hired into or fransferred into the bargaining unit prior to Fuly 1, 1991,
upon completion of ane (1) year as a Senjor Clerk, F/T or P/T on Step 5, the employee
shall advance to Senior Clerk IT, F/T or P/T schedule commencing with Step 1. No
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employees hired or transferred into the unit after June 30, 1991 shall be classified as . HOURLY SALARY SCHEDULE

Senior Clerk II based upon years of service in a Senior Clerk I classification. : 7/1/2015
C. Any employee who, with the approval of the Superintendent or designee, works ouiside i ASSOCIATES BACHELOR
of his/ker job classification dus to the absence of an Fonﬁwonr.mwmﬁ g compensated at . Hourl OEGREE DEGREE
his/her regular rate or at the rate of the position being filled, whichever is greatez, . ; Clerk Step meﬁ Stev  HowlyRate  Step Hourly Rate
beginming with the first full day. . | {entry Level) 1 17.33 1 17.58 1 17.85
i 2 18.45 2 18.72 2 18.98
; 3 _19.65 3 19.90 3 20.16
, 4 2078 4 21.05 4 21.31
. - 5 22.28 5 22.54 5 22,80
6 23.36 6 23.62 6 23.89
7 23.88 7 24.14 7 24.40
B8 24.50 8 24.75 3 25.01
9 25.12 9 25.37 9 25.63
10 25.98 0 26.24 10 26.50
Supervisor! & 1 26,36 1 256.62 1 26.87
Senior Clerk i 2 27.00 2 27.26 . 2 27.51
3 27.64 3 27,81 3 28.17
4 28.32 4 2858 4 28.84
5 29.24 5 298,51 '5 29.77
Cierk Specialist 1 28.05 1 2831 1 28.57
] 2 23.72 2 28.98 2 29.24
5 20.43 3 29,60 3 25.94
4 30,34 4 30.40 4 30.67
: 5 ©31.13 5 w.“._..wm 5 31.65
Supervisor Il 1 28.75 1 30.01 i 30.27
Z 3045 2 30.71 2 30.97
3 3121 3 31.47 3 31.73
- 4 31.97 4 32.23 4 32.48
5 33.03 5 33,28 5 33.54
Effective July 1, 2015: 3.4% salary increase.
Al rates are hourly.
20
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HOURLY SALARY SCHEDULE T Hy207

7/1/2016 , )
i : . . ASSOCIATES BACHELOR
ASSOCIATES : BACHELOR Hourly DEGREE DEGREE
Hourly DEGREE DEGREE Clerk Step Rate Step Hourly Rate  Step  HourlyRate
Clerk " Step Rate Step  HourlyRate  Step  HourlyRate i (entry Level) 1 18.12 1 18.39 i 18.66
{entry Level) , .1 17.68 1 - 17.84 1 13.20 ﬁ , 2 19.30 2 19.57 2 19.85
2 18.83 2 19.09 2 19.36 3 20,54 3 20.81 3 21.08
.37 20.04 3 20.30 3 20.57 w 4 21.73 4 2201 4 22.28
4 21.20 4 21.47 4 21.74 , 5 23.30 5 23.57 5 3.84
S 22.73 5 22.99 5 23.26 s [ 24.42 & 24.69 6 24.97 .
g 23.83 [ 24.09 6 24.36 .7 24,97 7 2524 7 25.51
7 24.36 7 2463 7 24.89 8 25.61 8 . 25.88 8 26.15
8 24.9% 8 25.25 g 25.51 | 9 26.26 g . 2653 g 26.80
9 2562 9 25.88 9 26.15 . i0 27.17 10 27.44 10 27.71
10 26.50 10 2677 10 27.03 . .
Supervisor | & 1 27.56 1 27.83 1 28.10
Supervisor| & 1 26.88 1 27.15 1 27.41 . Senior Clerk il 2 28.23 2 28.50 2 28.77
Senior Clerk 1 2 27.54 2 27.80 2 28.07 3 28.90 3 29.18 3 29.45
3 28.19 3 28.47 .3 28,72 4 29.61 4 25.88 4 30.15
4 28.89 4 . 28.15 4 28.42 5 30.57 5 30,85 5, 3112
5 29,83 5 30.10 5 30.36 .
. Clerk Specialist 1 29.33 1 2950 1 20.87 .
. Clerk Specialist 1 28.61 1 28.88 1 29.14 . 2 36,03 2 30,30 2 30.57
2 25.30 2 29.56 2 29.83 3 30.77 3 31.04 3 31.31
3 30,02 3 30.28 3 3054 - 4 3151 4 3178 4 32.08
4 30.74 4 31.01 4 31.28 5 32.55 5 T332 5 33.09
5 31.76 5 32.02 5 32.28 ) .
Supervisor |1 1 31.10 1 31.37 1 31.64
Supervisar LI 1 30.24 1 30.61 1 30.87 2 31.84 2 32,11 -2 3238
2 31.06 2 31.32 2 3158 3 32.63 3 32.91 -] 33.18
3 31.83 3. 32.10 3 32.37 4 33.43 4 33.70 4 33.97
' 4 32.61 4 32.87 4 33.14 5 34.53 5 34.80 5 35.07
5 33.69 5 33.95 - 34.2% .
_ Effective July 1, 2017: 2.50% salary increase. . ’
Effective July 1, 2016: 2.0% salary increase. ' Ali rates-are hourly. '
All rates are haurly.
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ARTICLE 17
HEALTH AND émwg.mm TRUST FUND

£ and when the trustees of the existing demtal plan request the City for m&,&oﬁﬂ money
to find the Healih & Welfare Fund, the School Committee agrees to contribute up to $13.00
(thirteen dollars) per week per member to the City Health & Welfare Trust Fund. Should the
trustees of said fund inform the City and the Union that the fund requires additional payments,
the cost of these payments above 313,00 (thirteen doflazs) per wesk per member shall be shared

_ ona fifty percent (50%) basis between the City and the employee.

Itis agreed that skould any changes occur in the statutes mandating health and welfare’
plans, this agreement will be immediately Hwoﬁnb& for negotiations on the subject.

Members shall be notified of an increase in ESH mwﬂ.m of the payment at least fourteen
days prior fo the effective date of the increase.

ARTICLE 18
MEDICAT INSURANCE

1. The following' medical insurance plans are offered;

a FIMO Insurance Offerings; Employees may participate in Healthilex Blue
(a BC/BS HMO plan product), Hervard Commmity Health Plan, or other
plans available to City employees. Effective July 1, 2015, the City will
pay eighty-five (85%) percent of the promium for all HMO plans offered
by the City and the employee will pay the remainder.

Effective July 1, 2012, the health insurance contrbution rate for all
employees hired after uly 1, 2012 shall increase to 25%, in exchange for
$200.00 (heing added to the base salary on July 1, 2012*, a bonms of
$200.00 (two hundred doliars) on July 1, 2013, and $200.00 (two hundred
dollars) being added to the base salary ont January 1, 2014.%

*These amounts will be pro-rated based on the proportion of a
part-time employee’s full-time equivalency.

b. Indemnity Medical Insurance Offering: The City shall offer a BC/BS
Major Medical with Benefit Management Plan. The City will pay ninety-
nine percemt (99%) of the premiuh of that plan.

2. Effective July 1, 2015, eligible employees who decline City hezlth insurance, but
have heatth insurance coverage through another source, not contributed to by the
City, are eligible to receive an anpual st of $7,600.00 (one thousand six .
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hundred doliars) payable on a monthly basis at the rate of $133.33 (one hundred
thirty-three doliars and thirty-three cents)} per month, for as Jong as the individual
remeains eligible for such paymenis in accordance with the rales and procedures
established by the City of Cambridge. Effective July 1, 2017, eligible employees
who decline City health insurance, but have health insurence coverage through
another source, not contributed to by the City, are eligible to receive an annual
sum of $1,800.00 (ore thousand eight hundred dollars) payable on a menthiy
basis at the rate of $150.00 (One hundred fifty dollars) per month, for as long as

- the individual remains eligible for such payments in accordance with the rules and
procedures established by the City of Cambridge. This payment shall not be
included in pay for any other purpose. Employees who lose the alternative health
insurance through no fault of their own (e.g. spouse loss of job and hence
insnzance) will be entitled to enroll in the City plan outside of open enrollment
periods with no ‘waiting periods or preexisting conditions limitations. Employees
cam elect coverage at open enrollment with limitation as to other coverage.

3. Employee health insurance premjum contritetions will be made on a pre-tax
basis, in accordance with applicable law.

4. Ifthe minimum amourt of the employee contribution for health msurance
changes as a result of enactment of new laws by the legislature of the
Commonwealth of Massachmsetfs, then the parties will agree to reopen the
collective bargaining agreement for the period of July 1, 2009 through June 30,

- 2012 solely for the purpose of discussing the impact of the new law on the
_ eniployee contribution to health insurance. A

ARTICLE 19
WORKERS® COMPENSATION

" Section 1 Employees who are disabled as z result of an Injury arising out of and in the course of

their GBE%HQ_H are entitled to compensation in monoammaom with the. Workers” Compensation
Act.

Section 2. In the event of an industrial accident, the @HEouﬁo shall immediately £l out an °
accient report, notify the payroll department, notify her/his invediate supervisor, and in the -
event she/he will be disabled and collecting compensation as a result of said accident, getin
touch with the Law Department at City Hall (349-4121) as soon as possible.

Section 3. An employse receiving sick leave with pay, who simultansously receives

. compensation under the Workers” Compensation laws, shall receive for the duration of such.

compensation, only the portion of her/his regular salary while sick leave credits are available,
which together with said compensation, will equal her/his regulex pay.

mgm.ou 4. Notwithstanding the above, should any employee be absent from work 4s a result of
personal injury sustained by her/his which injury (1) arises in and out of the covzse cfher/his
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employment; (2) is compensable under the Workers® Compensation Act; and (3) is the result of . D.  For lay-off purposes, senjority shall be computed in accordance with Civil Service

an assault, battery or similar unlaWwiul intentional and deliberate act by another person or persons, , . Statutes and provisions of this Agreement.

she/he shall recsive her/his full salary duting the twenty-four (24) montbs, less the ashount ; ’ :

she/he received or is entifled to be indemnified under the Workers' Compensation Act. Such . 2. All service time must be continous. If there isa b i e s

absence will not be charged against sick Jeave. Incidents under this section shall be reported in . provided in accordance with Massachusetts Civil m%ﬁmﬁwmﬁ M%Moﬁom“ﬁ%ﬂ“ﬁmﬁ

the same manmer a3 in Section 2. laws and regulations.

3. Anupdated seniority list will be provided to the Union, each year by April 1%,

ARTICLE 20 : | 4, In the event that a merber of the ﬁEﬁ is Iatd off, the Cambridpe Scho Tams i
. MATERNITY LEAVE i provide the affected vmit member with career counseling wwﬁmmom for MWMM& owm ﬁﬂmﬂ%&&av
] ) S ) months before and after the layoff. Additionally, affected unit members will be able to
Section 1. A leave of absence without pay will be gramted for a perod not to exceed one (1) year apply for any posted vacant positions in the Cambridge Public Schools and b h
for the purpose of giving birth, and receiving postpartum care, or for the purpose of adoption, 5 meet the minimum posted requirements for the position will be gven the o EME ezs SWQ
pravided the employee notifies her/his supervisor in writing. Upon the expiration of said leave, . an interview for any such vacancies, , & PP o

the employee shall be refnstated to her/his former position and department unless the position has
been eliminated. Failure fo retuss to work upon the expiration of said leave will resuit in

termfnation unless the employee has received a written extension thereto prior to the expiration ”. ARTICLE 22
date. ‘ e GENERAT, PROVISIONS
; Section 2. Except for the first thirty (30) days, the time taken for maternity leave shall notacerue ©» . 1. The Commgttes and the Unjon agree that each has had a 1 i
g - p ; , : ,” o £ to b
towards those benefits requiring certain periods of @E.Eoﬁpg\n such as wage increments, i provisions that it wished in the preparation of this noﬂd.moﬁmrmew mwmﬂmﬂmmﬁw HMB%.\ﬁm th
| vacation and sick leave, but the time taken for maternity leave shall not affect the employee's % right to reopen this contract for any changes unless mutual) m%m% W the °
! right to receive benefits for which she/he was eligible at the date of her/bis leave. e Commities and the Unfon. ) yagresd upon by the

The Committee and the Union wmnmo that if any isi i

L agre provisions of this contraet are found to be
contrary to law and &ﬂommno.ggﬁ the remaining provisions of the contract shall not be
invalidated and shall remain in full force and effect, Any benefit, privilege, or working

Section 3. Sick leave shall be available during periods of disability caused or contributed by
pregoancy, miscarriage, abertion, childbirth, and recovery therefrom in accordance with Article

14, Section 1.
condition existing prior to this Agreement not specificall is Agre
ex y covered by this A
, shall remafn in fizll foree and effect. ¢ e
| ‘ ARTICLE 21 . i
SENIORITY The parties to this Agreement agree that they shall not discriminate against any person

. ) because of race, creed, national oripg 1
1. For the purposes of this Agreement, seniority shall be defined in accordance with the £in, color, sex or age,

following: The Union and the School Committee shall share expenses for printing of the contract’

and a copy shall be given to each member.

Al For retirement purposes, seniozity shail be based upon Civil Service Staiutes and

City of Cambzidge ordinances. Discrimination and Coercion: There shall be no discrimination by Adminisirators or

. . - other agents of the Employer against an it ivi

5. Hor momoton smposes sévogy hull b based upon he it e Emplegee s e o du%u Pw IE: ¥ employee becamss of het activity or
appointed to the Cambridge School Department, Civil Service classification and ) ’ .
crade. . Agendas of School Committes meetings are to be given to the President of the Union

twenty-four (24) hours prior to meetings when feasible.

C.  FPoriransfer purposes, seniority shall be based upon the date appointed to the

Cambridge School Department as a clerk under the Agreement. o Newly created clerical positions will be made known to all members of the Union. The

School Department will send to all members of the uni* email alerts of Unit C job
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10.

postings o the unit members” Cambridge Public Schools email address during the
summer months when: school is not in session.

The employee's salary shall be available by 2:00 p.m. on Monday. If a holiday falls on 2
Monday, salary shail be paid the previous business day by 2:00 p.m.

Seniority shall be a factor to be considered with skill, experience, general competency
and other auauhmnmﬁgm ‘Where qualifications are substantially equal, seniority shall

govern.

The School Department shall reimburse each member of the bargaining unit who
ﬂﬁnwmmmm one, up to a.maxinwm of sixty-five percent (§5%) of the cost of 2 “T7 pass, up
0 amaximum of fifty dollars ($59.00) per month, beginning in fiscal year 2006-07.

ARTICLE 23
STAFF DEVELOPMENT

EVALUATION. Each member shall be reviewed annually. The written evaluation will
be reviewed by the person evaluated, and she shall sign the record indicating only that
she has seen it. She may add such documentation including objections to all or any part
of the evaluation. Senjor staff who are unit members may be required to evaluate

“assigned staf who ate members of the same unit.

STAFF TRAINING. Management will make available staff training opportunities
inclnding evaluation training, skill development, and other appropriate courses o
improve competency and productivity.

Al To receive credit for course stipends, any cousse must be pre-approved by the
Principal or supervisor. .

B. Courses may be given m.ﬁuum worlc time; in which case, no course credit will be
granted.

C. If and to the extent course work is offered after working hours, courses will be
offered containing up to ten (10) hours (or less) per course. Courses shallbe  ~
acoumulative over Ebm until tea (10) hovms are reached.

D. Tothe extent that specific conrses are offered owiside the School System which
management designates as necessary or required for an individual, mandgement
will pay the cost of the course and the salary of the individual.

E. Where an individual chooses to take a course or courses outside the System,
menagement may recommend to the School Committee (1) an unpaid leave of
absence, and (2) course credit to the extent that courses apply directly to job-
related tasks.
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F. For purposes of Ew.bum&@._ one (1) unit shall consist of ten (10) course hours -
given within or outside of the organization (e.g., outside equals college, junior
college, community college or evening school or on-line courses.)

G. Payments of ﬁm amounts earned under this Axticle shall be made annually in two
*(2) payments in December and July, based on the following schedule:

ANNUAL AMOUNT UNITS EARNED

" %125 1
: $250 2
3 3375 3
$500 4
$s25 5
$750 )
5875 7
%1000 8
Effective July 1, 2013 $1125 9

$1250 10

$1375 11 .

$1500 . 12

Effective July 1, 2015 31625 13

$1750 14

In case of item #D, the School Departruent, fifll costs and salary will be paid out. No

Eﬂmmmmm (except regular promotional increases) will be paid.

. Those employees who receive credit for eight (8} or more units may be tested every three
.+ (3) years to insure that these skills have been retained. They must taks one eight (8) hour

- refresher cowrse provided by the employer every three Amu years if Ho@amﬁ& to do so to retain
: aam increment.

In the event that the skill has not been retained, the employee SE be allotted a reasonable
. peziod of additional time to regain lost skills. If still unable to perform satisfactorily, an
mm&ﬁg& course relating to the skill will be offered.

Credit shall be given immediately upon successful performance of any éomnmg@m offered.
Ergployees who meet standards provided by the director of the workshop shall receive instant
.".Sa&r and will not be obligated to attend the workskop. An additional credit may be given at the
&mﬁmnoﬁ of the mﬁadbgoa for Kgher level of waamouﬂmhom in any course.

. & .mym School OOHEE% and the Union mutually recognize the importance of performance
5&3

H_»m School Committes and the Union Eﬁﬁsﬁw recognize the value of training and skill
mq&o@upanﬁ
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The School Committes and the Union have agreed upon a plan for chEoﬁob&

opportunifies. (See Appendix A.)

H.

Unit members will be eligible for tuition reimbursement for job related educational
courses taken at ar accredited college or university. The maximum amount of the
reimbursement will be $750.00 {seven hrndred fifty dollars) per individual per contract
vear. To be eligible for reimbursement for the course, prior approval by the unit
member’s supervisor and Superintendent’s designee shall be required and a final course
grade of at least “B-" shall be required unless a course is only offered “Pass/Fail” in
which case a “passing” grade shall be required. The total tuition reimbursement amount
shal not exceed $7,500.00 (seven thousand five hundred dollars) per year.

Effective July 1, 2012, unit members who have obtained an associate’s degree from an
accredited college or university shall receive a $500.00 differantial & on their base salary
based upon submission of docurmentation to the Human Resources Department
evidenoing that the member has obtained an associate’s degree from an zccredited collsge
or university. Cotrses given by the school district during work time will not be able to be
used for course credit towards a degree at an accredited college or university.

Effective Tuly 1, 2012, unit members who have obtained 2 bachelor’s degres from an
accredited college or university shall receive a $1,000.00 differential on their base salary
based upon submission of documerntation to the Human Resources Department
evidencing that the member has obiained a bachelor’s degree from an accredited college
or tmiversity. Courses given by the school district during work time will not be able to be
used for conrse credit towards a degree at an aceredited coflege or university.

ARTICLE 24
DRUG AND ALCOHOQIL, TESTING

Effective July 1, 2017:

A. Dmgand Alcohol Testing

- The following procedures shall govern the administration of the drug and alechol

screening process by the admivistration/management of the Cambridgs Public Schools
among members of this Unit to test for unguthorized use of a controlled substance and
alcohol.

Testing will be conducted on'those individual employees where the facts are sufficient to
constiiute reasonable suspicion of unsuthorized nse of a controlied substance andfor
alcohol. The Cambridge Public Schools shall have the right to require that the employee
submit without delay to a urinalysis test andfor a breath alochol test,

Reasonabie suspicion shall be based on information of objective facts obtained by the
Cambridge Public Schools and the retional inferences which Emu. be drawn from those
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facts. The ﬁa&&&q and reliability of informafion obtained shall be ﬁ@mw@a in
determining the presence or absence of reasonable suspicion.

The employee's conduct must be observed by at least two (2) administrators, supervisors
or managers of the Cambridge Public Schools that have received training on reasonable
suspicior, referral procedures and the drug and alechol sereening process. Whenan |
smployee is confronted, a union representative should be made available. If no wion
representative is available, the employee may select another bargaining vmit member to

" accompany him or her. The employee's selection of a tnion representative or other

member of the bargaining unit to accompany him or her shall not undermine the right of
the Cambridge Public Schools to require that the mﬂ@o%mo submit withont delay to a

urinalysis test and/or 2 breath alcohol test.

The employee to wm drug and/or alcohpl tested will be notified of the test requirement just

prior to obtaining the urine sample and/or breath alcohol test. Advancenotification of the
testing will not be given, in any circumstances, to prevent the Hkelihood of urine
sampling tampering.

The testing officer will maintain the sterility of the sample and the integrity of the
sampling process, by executing & chain-oftcustody process for the sample given and all
related documentation. The sample shall be split fnto two parts. One pazt of the sample
shall be tested. The other part of the sample shall be preserved for independent analysis
in the event the first part of the sample tests positive, and the employee wishes to dispute
that finding. The results of the drig and/or alcohol test shall be reported to the Executive
Director of Human Resources for the Cambridge Public Schools.

If an employee refisses to submit to a drug and/or alcohol screening test, under the
agreement, it shall be considered insubordination warranting discipline under a just cause
standard.

>nom&&.Emmmwﬂmm&&oowo:%&ﬁmwmmﬁwmsau;oumuomﬁﬁooumaﬁo@
alechol scresning test. - .

An employse with a @om#._ﬁ confirmatory drug and/or alcohal screening result will be
suspended or discharged from employment under a just cause standard. An employee
with two (2) positive confirmatory drug and/or alcohol mS@oEbm results will be
discharged from employment.

Nothing in this provision shall preclude the Cambridge Public Schools from disciplining
or discharging an employee under 2 just cause standard for any miscondust engaged in by
hin/her collateral to the use of a controlled substarice or the abuse of alcohol (.g., assault
and baitery), provided that the fact of a posifive screening result for a controlled
substance or aleohol may not be used in any way in proving sech misconduct.
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An employee who tests positive for a controlled substance and/or alcohol shall be
medically evaluated, counseled and treated for zehabilitation as recommended by the
employes's personal medical provider.

An employee who completes a rehabilitation program will be retested randomly once
every quarter for the following twenty-four (24) months. An employes who tests positive
during the twenty-four (24) month peried shall be subject to disciplinary action, up to and
including discharge from employment. During this twenty-four (24) month- period, a
result of .04 as a breath alcchol level will be sufficient for a positive confimmuatory aleohol
scrsening test. i

The Cambzridge School Committes agrees that in connection with the implementation of
the procedures set forth above governing the administration of the drug and alcohol
screening process that the Cambridge Public Schools will, during the course of the 2017-
2018 school yeas, provide training for maae.bmm.nwmon\mﬁmdmmoum\gmmggﬁ of the
Cambridge Public Schools on reasonsble suspicion, referral procedures and the drug and
aleohol screening process, such training to be conducted by a trainer Wpoﬁmmmomgw in
these areas.

‘Where a member of the CEA. Unit C alleges that the Cambridge School Commmittee has
violated the terms of these procedures governing the administration of drug and alcohol
momaam_wpm in applying it to an employes, the employee's union may file and pursue a
grievance consistent with the terms of the %ﬁﬁmﬁoo\ arbifration provision of this
collective bargaining agreement. .

ARTICLE 25
EMERGENCY TRATNING

The Superintendent of Schoels and the Commissioner of Health may offer anmuaily an
Emergency Bystander Frst aid course. It will be offered after regular school hours and/or
release days. The total course and subsequent refresher course shall not exceed fifteen ~
{15) hours on school tirne. -

After November'1, 1984, all new members of the bargaining vmit will be required to take ,
the course and maintain the certificate. It will be offered on 2 volunteer basis to members
of the unit employed prior to November I, 1984, provided however, that all members
must complete the course by September, 1987, if it is annually offered.

The stipend for the completion of the courge shall be $200.00 payable upon certification’

The Commissioner of Health or his designes shall issue a certificate or endorsement f
annually to each clerk wpon successful completion of the course or refresher course. The
cost of the Emergency Bystender aid course shell be paid by the School Committee.
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ARTICLE 26
SCHOOL COMMETTEE RIGHTS

Nothing in this Agreement shall be deemed to derogate from or impair any power, right .
or duty heretofore possessed by the School Committee or to change any rule or policy adopted-
prior to the date of the acceptance of this Agreement except where such right, power, duty, Tuls -
or policy is specifically Hmited or changed by this Agreement. It is agreed that no member of
the Wnion shall contact the School Committee concerning any matter covered by this Agreement
without fzst bringing the matter to the attention of the Superintendent. The School Commitiee is
a public body established under the statutes of Massachusetts and has final responsibility for
establishing the policies of the public schools, for management of said schoels and for &Haodnm
their operation.

The listing of the following spacific rights of management in this Article is not intended
to be nor shall be considered restrictive of or as a waiver of the rights of the Cominittee not listed
herein. Such inherent Commitiee responsibilities are not subject to arbitration and shall remain
exchusively with the Committee except as they may be shared with the Union by specific
provisions of this Agreement. Among such responsibilities as are vested exclusively in the
Committee are the following: the right to hire, promote, transfer, assign, mnwwmﬁm and retain
Employees in positions ard to suspend, demote, discharge or take other disciplinary action
againgt Employees for just causs, to relieve Employees from duty because of lack of work or
other legitimate reasons, to determine the method, means and personnel by which such
operations are to be conducted and to take whatever action mey be necessary to carry out the
work of the School Department In situations of exvergency.

ARTICTE 27
LONGEVITY

A Each employee who was hired or transferred into the bargaining unit prior to July 1, 1991
shall be granted a longevity lump sum payment in the amount get forth below for the ’
numper of years completed service:

Five (5) years $ 500.00
Ten (10) years $1,075.00
Fifteen (15) years $1,300.00
Twenty (20) years $1,925.00
Hﬂoﬁqlmda {25) years mw 150.00

B. Longevity to which an employee is entitled mwm_p be paid in one (1) wmemH on or bout
‘November 15th of each year.

C. Far purposes of this Article, one (1) year of part- ~time servics is equal to three- ewmnwwm
muko of a year of full-time service. Qmﬁ.ﬁp& clerks only.)
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All full-time clerks with prior part-time service in the School Department (4, 5 and 6
hours per day) shall have the pari-time service calculated at 90% (ninety percent) fiom
appointment date. The fetroactive caleulation will include the 0.9 (nine-tenths) years of
credit from the date of initial appointment for each year worked asa 4,5 or 6 hour
employee.

Al aEEowmam newly employed or fransferred into the bargaining unit after June 30, 1991
shall not be eligible for longevity payments. All emiployees who ate members of the unit
prior to July 1, 1991 shatl continue to be eligible for longevity payments in accordance
with the schedule listed in section A.

ARTICLE 28
DURATION

. Effective date: Upon signing by authorized representatives of the Association and the
Committee, this Agreement will become effective as of u&% 1, 2015 for a period of three
(3) vears. It will expire une 30, 2018.

Changes: Should either party to this Agreement wish to initiate collective bargaining
discussion over changes they may wish to introdnce into this Agreement, it is agreed that
notice of the substance of the changes and the language with which such desired changes
are to be expressed shall be mailed to the authorized parties signatory to the Agreement
on or before 60 (sixty) days before the end of the term (the armiversary date as set forih in
paragraph 1) of this Agreement. And the other party will have a reasonable period of
time in which to make proposals of their own. The parties receiving such notice of
desired changes shall forthwith seek establishment of 2 meeting for purposes of
discussion and amicable accommodation for the desired changes. Nothing in this Article
shall preclude the Union or the School Committee from modifying any previous proposal

. during the course of negotiations.

Renewal: Should neither party to this Agreement send a notice within sixty (60) days of
Anniversary date as set forth in paragraph 2, this Agreement shall be considered to have
been amtomatically renewed for another calendar year.
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- APPENDIX A
STAFF DEVELOPMENT - PROMOTIONAL OPPORTUNITIES .

RESPONSIBILITY FOR STAFF SUPERVISION AND EVALUATION .

A clerk in a position éEow has responsibility for the regular and continual supervision and
evaluation of other regular permanent or provisional clerical Employees, such responsibility to
be zssigned by the Superintendent or designes and 1o be reflscted in the oumgmmnob& chart of
the School Department, shall be entitled to the following salary adjustment:

1. Responsibility for supervision and evaluation of one (1) or two (2) other clerical
Employees: salary shall be (Supervisor I) on 2 fiill-time basis.

2. Responsibility for supervision and evalnation of three (3) or more other clerical
Bmployees, salary shall be (Supervisor IT) on a full-time basis.

A person holding such a position shall be entitled to such a salary adjustment so long as
she is assigned that responsibility. A person holding such a positior shall have the
organizational title of Supervisor. As these positions become vacant, they shall be made
available in the manner provided for in the contract.

SECRETARJIES TO SENIOR ADMINISTRATORS:

Clerical persormel who are members of the bargaining wait, when acting on a temporary basis as
secretary to any of the following senior administrators: Superintendent of Schools, Deputy
Superintendent, Chief Operating Officer, Chief Financial Officer, Executive Director of Human
Resources, Lepal Counse] or Executive Secretary to the School Commities, for ten (10) or more
consecutive days will be ooaﬁgmmﬁom at the entry level (Step 1) rate for the position being filled
on a temporary basis, or in the event that such increase Is Jess than the step differential between
the Step 1 and Step 2 differential for the position being filled, then the person shall be paid at the
Step 2 rate for the position being filled on & temporary basis of ten (10) or more consscutive
days. Compensation at the above rate will start on. the tenth consecutive day of the person acting -
on a temporary basis as secrefary to the above identified senior administrators but such
compersation will be paid retroactively for the first ten {10) consecutive days of the person

" acting on a temporary basis as secretary to the above identified administrators. As these
~ positions become vacant, these positions will be made available in the manmer provided for in
+ this Agreement.

CIVIL SERVICE EXAMINATION

The employee must pass the Civil Service Fxemination.
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VIL Office of the School Committee

APPENDIX B
ADMINISTRATIVE UNITS: REASSIGNMENT .
ADMINISTRATIVE COMPONENT ADMINISTRATIVE UNIT
I Business and Operations All units
.  Personmel All units
I  Office of the Superintendent All units
, (exempt)
IV. Elementary school Each separate
V. Directors and Staff Program Supervisors  All units
V1.~ Secondary School Program All schools
Al units

VI Office of Student Services and Bilingual

1. Office of Student Services
2. Bilingual
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This Agreement entered into this 166hiay of June 2015,

For the School Committes w,e. the Cambridge Education Associatior Unit C
Sodict Iwct. Macgaud—(. 8

dith Martin . Margarst Gist (}
Executive Secretary President

Schogl Committee Cambridge Education Association

(0 nere Spisertcr
Claire Spinner © - Negotiating Commfitee J

Chief Financial Officer

. \ .
___ N\.rgﬂ@cﬂc, \QA?/% MQ@
- Richard C. Rossi ﬁmwwmwmbm Committes

. City Manager ’

.+ Voted by the School Committee

Date: e mewuzgdmﬂm\% ,!\ mmv 7N
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SIDE LETTER OF AGREEMENT BETWEEN -
THE CAMBRIDGE TEACHERS ASSOCIATION
CLERICAL UNIT C
AND
THE CAMBRIDGE SCHOOL COMMITTEE

This SIDE LETTER OF >QWM%Z.H. is entered into by and between the Cambridge Teachers

Association Clexical Unit C (hereinafter the “Association™ and the Cambridge School
Committee (hereinafter the “Committee™).

WHEREAS, the Committee and the Association entered into a collective bargaining agreement
for the Humﬁoa July 1, 1995 through and jucluding June 30, 1996, which contained the following

provision in Appendix A in the section entitled, SECRETARIES TO SENIOR
ADMINISTRATORS:

“The position of Secretary to the Director of Elementary Education
shall be upgraded®, and,

WHEREAS, the position of Secretary to the Direstor of Elementary
Education has been eliminated;

NOW, THEREFORE, in consideration. of mutual covenants and
promises, the parties agree as follows;

1 The above cited provision shall be deleted from the collective bargaining agreement

which became effective on July 1, Gwm

2. Inthe event the position of Secretary to the Director of mHaEmeQ Education is

reinstated, said position shall be recognized by the parties as a bargaining unit position.

WHEREFORE, the Committée and the.Association have caused this muu,.h... LETTER OQF
AGREEMENT to be executed by their duly-authorized representatives this 10th day of
December, 1996.

Cambridge Teachers Association . Cambridge School Committee
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Agpreement
~ between
- the Cambridge School Comunitiee
T oand
the Cambridge Teachers Association -

- This Agreement is entered into between the Omﬁwwﬂ&mn Teachers .Pmmoﬂmﬂow and

the Cambridge School Commitiee as of the X prerhasm  of n.ar& © 2005

WHEREAS, concerns have arisen regarding the fitness ¢f employees ﬁo refurn to
work after having been Eamwmn;mﬁ& dus to illness or injury; '

‘WHEREAS, the Cambridge Teachers Association Units .P through E and the
Omswﬁnmo School Committee wﬁa met in an-effort to resolve these concerns;

ZOQ THEREFORE, in consideration of sutaal promises and covenauts, the

receipt and sufficlency of which are hereby acknowledged, the bhmoﬁmnoh and the
Commritiee hereby mmwnn as follows:

1. In monoﬁmbow with past practice, the Carchridge School Department
(“Department™) reserves the right to reguire appropriate doctmentation
after an employee who is a member of Units A, B, C or E of the
Cambridge Teachers Assoviation has been absent forten (10) consecutive
days or if 2 pattern of attendance or 2 pattern of sporadic absences of
concern to the Department is evident. Additonally, in accordance with
past practics, the Cambridge School Committes teserves the right o -
require periodic reports from the oE.Emw.mm § treating medical provider on,
the issue of oouﬁnﬁmﬂ Ennmm or infury and/or fAtness to HmEB 8 work.

-2: In mooo&mﬂao with the provisions of Article 9 of the ‘tollective bargaining
.~ agreement between the Cambridge Teachers Association Unit D and the

Cambridge School Committes and past practice, the Depariment Teserves
the right for the Superintendent to request 2 health exam i a substitute is
out three (3) or more days or if a pattem of attendance or a pattern of
sporadic absencss of concern to the Department is evident. Additicnally,
in avcordance with past practice, the Department reserves the right fo -
require periodic reports from the mEEo%aw s treating medical provider on
the issne of continned illness or injury and/or fitness to reture to work,

3,  Ifamember of the Cambridge meowﬂm Association Units A through E
is abgent for thirty (30) ormore consecative days orif 2 pattern of
* attendance or pattern of sporadic absences of concern to the Department is
evident, the Superintendent has the right to require an examinetion of the
member by the City’s chief medical officer or his representative. “A.
memiber’s medical provider shall be afforded fifll oppartanity to consult
with the City’s chief medical officer or his representative pricr to any




HE detexsminztion by such chisf medical officer or his representative &s to the - L including the right to impoge &m&ﬁmh.a with respect to attendance issnes

status of the member’s iliness or injury and/or the member®s fitness fo i subject to the terms of this Agreement.
, : retum to work, including any recommended reasonable acoommodations 51 ' . )
that will facilitate the member’s return to work. If the member’s medical - WHEREFQORE, the Association and the Committes ha o thi .
: e conys ot mefiat o hoen ovbis opresstatvo disagres. | 1010 cxecate by thei Guy anfborizod eprecentaive a5 o the dato oo ot doove,
. asto the stztus of the member’s illness or injury and/-or the member’s . -
fitness to retumn to work, including the necessity of any reasonable - ' : " CAMBRIDGE SCHOOL COMMITTEE ~ CAMBRIDGE TEACHERS ASSOCATION

I accommodations that will facilitate the member’s retwm to work, the

_ Department wilt coordinate the selection of a third medical provider who . y
" is acceptable to both the City’s chief medical officer or his representative E \ '

and the member’s medical provider. The third medical provider, at the
expense of the Department, shall examine the member and reader'a
wiitten advisory medical opinion as to the employee’s fitness fo refurn to
work, including the necessity of any reasoneble accommodations that will -
facilitate the member’s return to work. The third medical provider’s
opinion on the foregoing subjects will prevail, although nothing herein
shail require the Department to implement accornmedations which it
determines fo be too burdensome. Copies of such advisory medical
opinion shall be transmitted by the examining medical provider to ‘the
Execulive Director of the Cambridge Prblic Scheols Offics of Human
Resources, the City’s chief medical officer or his representative, the
mentber and the member’s medical provider.

3! _If the parfies are in agreement regarding the City’s chief medical officer’s
3 ’ | recommendation that that member is not fit to return to work, or, ifthe -
third medical provider detetmines that the member is not fit to return to
work, then the menther shall be contirued cn paid or wmpaid leave, as
appropiiate. ' o .

Tf the parties are id sgreement regarding the member’s fitness fo retzn to
work, or if the third medical provider determines that the merber is fit to
return to work, the mermber shall mo longer be confinued on leave and shall
therefore be obligated to retum to work, $0 long as the Department
implements the accommedations, if any, recemmended by the third
medical provider unless the Department has determined that the
implementztion: of such accommodations would be too burdensome;
otherwise the member will be subject to appropriate discipline.

" .- The opinion of the third medical provider shall be final and binding on the
parties and shall not be subject to the grievance/arbitration provisions of
the applicable collective bargaining agreemenits between the Cambridge
School Copimittee and Units A throngh E of fhe Cambridge Teachers
Association. - : ‘

. Nothing in this Agreement shall impair the Departiment’s inherent right to
w ) discipline or manage employees in the bargaining units covered herein,




