
After authentication, 
the Submission Date, 
Employee Name, Email, 
and Union Description 
are auto-filled. 

Select the School 
where the lost prep 
time occurred. 

Enter the Length of Prep 
Period in minutes. 

Enter the Date when this 
loss in prep time occurred. 

Enter the Reason for 
lost prep time. If “Other,” 
describe in the text box. 
If “Covering for Absent 
Teacher,” provide the 
teacher’s name. 

Sign the form. 

Click Submit to finalize. 

Lost Prep Indemnification 
Form Instructions 

Scan the QR 
code or visit: 
https://bit.ly/lost_prep 

Note: Paper forms are no longer accepted. 
Save this link for future use: https://bit.ly/lost_prep 

The Lost Prep Indemnification Form is now submitted online. Follow the simple 
instructions below to learn how. 

Answer these two 
questions. 

https://bit.ly/lost_prep

