
YOUR NAME 
YOUR EMAIL ADDRESS​ ✦​ ​ PHONE NUMBER​ ​ ✦​ ​ CITY 

 

OBJECTIVE 
 

Motivated and results-oriented student seeking a challenging [position title] role where I can leverage my 

[specific skills or experience] to contribute to the success of [company/organization].  Proven track record of 

[relevant achievement or accomplishment], I am eager to gain experience, contribute to a team, and drive for 

excellence in a dynamic work environment. 

 

EXPERIENCE 
 

[Company Name], [Location]​ ​ ​ ​ ​ ​ [Dates of Employment] 

[Job Title] 

●​ describe what your job was 

●​ 2-3 specific responsibilities you held while doing this specific job 

●​ 2-3 specific responsibilities you held while doing this specific job 

●​ 2-3 specific responsibilities you held while doing this specific job 

 

[Company Name], [Location]​ ​ ​ ​ ​ ​ [Dates of Employment] 

[Job Title] 

●​ describe what your job was 

●​ 2-3 specific responsibilities you held while doing this specific job 

●​ 2-3 specific responsibilities you held while doing this specific job 

●​ 2-3 specific responsibilities you held while doing this specific job 

 

EDUCATION 
 

[High School Name​ City, State]​ ​ ​ ​ ​ [Graduated May 202x] 

High School Diploma 

●​ Relevant coursework:  [List any specific courses relevant to your field, possibly GPA] 

 

SKILLS​ ✦​ INTERESTS​ ✦​ ACTIVITIES 
 

●​ 5+ soft skills that you feel would make you a good employee for them to hire 

●​ 5+ soft skills that you feel would make you a good employee for them to hire 

●​ Extracurricular activities, clubs, sports 

●​ Interests [pertinent to job experience] 

 


