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Welcome to the Snohomish School District! We are pleased to share with you the details of the functionality that 
will be accessible to you in Employee Access. Employee Access is an area within Skyward Qmlativ, our district’s new 
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00 
BUS ROUTES CRISIS RESOURCES 

ru 
DISTRICT 

NEWSLETTERS 
HELLO ID 

~ 
llliilll 

MENUS NEW STUDENT 
ENROLLMENT 

Skyward/ Qmlativ 

' I SNOHOMISH 
SCHOOL 
DISTRICT 

SNOHOMISH SD NO 201 

0 You are no longer signed in. 

r sername 

I Password 
Show 

Sign In > 
fQrg.Q!.yQur Usemame or Password? 

ONLINE PAYMENTS SKYWARD QMLATIV 

data management software as of July 2025. Using Employee Access, you will have the ability to make changes to 
some areas of your personal information housed in Skyward Qmlativ, in addition to view and print areas. 

As a reminder, you can access Skyward Qmlativ on any district computer or through the Skyward Qmlativ 
link available on our district website. 

If you do not currently have or need a login for Skyward Qmlativ access and a password, please contact Shannon 
Smythe at (360) 563-7244 or Sonya Lang at (360) 563-7240 to obtain one. 

Sign into Skyward Qmlativ Web/Employee Access: 
• You can find the link to Skyward Qmlativ on the Snohomish School District Home page by clicking the Skyward 

Qmlativ link or through HelloID and selecting the Skyward Qmlativ link. You should be able to sign in using the 
same username and password you had with the previous version of Employee Access. 

• If you don’t know your login information, please try the ‘Forgot your Username or Password?’ option to get 
directions for resetting your password sent to the email address on file. 

Employee Access: If you have multiple user interfaces you will need to select from the list as shown below. 
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Employee Profile Assignments 

iilll 

r~IChtt.k 
ltis1DrJ 

llm,e, Off Baht11tH 

MOUSE, MICKEY 

EMPLOYEE DETAILS L Edit 

• Name Mickey MOllse u Address PO Box 123 Snohomish, WA 98220 

-
Phone Numbe, 425-349-6424 

Phone Type Work 

Phone 2 Number 252-112-3352 

Phone 2 Type Cellular 

Email Mid:ey.Mouse@sno.wed net.edu 

Email Type Work 

Employee Number 291466 

latest Hire Date 06/02/2025 

0 Changes Pending 

ASSIGNMENT DETAILS 

(> Open Details 

Position CRT -TCH 

:~13::.;:v~lt~-t~1it!t~7DtLts~Hbot 
Start Date 06/03/2025 
End Date 06/30/2025 
Amount 0.00 
Percent Employed 6.84 

(> Open Details 

Position CRT-TCH 

:~iim:.;D~SfRilr WIDE 
Start Oate 06/02/2025 
End Date 06/30/2025 
Amount 7,853.00 
Percent Employed 11.11 

ADORt:55 
QtArtllFF<lfl:MI 

"'"""°"' SvtM,,,mon 

AOORf"i"i 
otANf ,F HJflilMI 

A/low,On, 

Submlssim,, 

rttoN[ ~ ~BER 
~NO{MA.ll 
VPJ>A'!. 

""'"'°"' Sl.lbrri•mc,n 

rUONE Nt™BU~ 
ANO£MAIL 
UP()AT( 

Allows One 

""'"'"'" 

• Employee Access is an application that has several functions. The purpose of this handout is to give you an 
overview of the most used parts of Employee Access. 

• Once you are in Employee Access, you will see a screen with tiles, such as My Profile, Check History, Time Off 
Balances, etc. 

My Profile: 

• Under Employee Profile, you can view your name, address, phone number, email address, employee number, 
and latest hire date. 

• Under Assignment Details, you can view your Position, Assignment, Building, Start Date, End Date, Amount, and 
Percent Employed for each assignment. 

Assignments: 
Employee Access Basics 
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jie=) ~ 1 Ml ~ JJ~~ 1• 
[111p&c,reef"rolile- Pay«>IICh«l< Tlm,e, Off Bah1mes AC.A 109'Sromi:s 

ltmD<)< 

~I"" SNOHOMISH SD NO 201 

S K Y W A R 0" w s I P c 2024-2025 v 

• ASSIGNMENTS * 

Assig nments 

ASSIGNMENTS 

Search Assignment Total Pay Q @ View: District Default T Filte r: Skyward Defau lt :::::: Quick Filter 

0 0 0 0 
Position Type Assignment Type Descriptions Building Description Base Supplement 

Assi nment Pa Total Pa 

OPEC 

,, ' I ~ Total Records v 

ASSIGNMENT DETAILS 

MM/DD/YYYY rm Q @ View: Dist rict Default T Filte r: Skyward Default 

ADORlSS 
fMANf,F f(}RM 

AllaMOne 
Sr.Aimm-MH' 

0 
Assignment 

Total Pa 

PHONE "11'-'BUI I Mi 
ANDfMAIL 
UPOATt 
.tilbl'l50ne A«.DIU"'5 r-,,alile 
Subrnin10n CJ,ed<H ..... 

0 0 
Total Stipend Start Date 

Amount 
End 

09/02/2024 08/2 

1' 0 0 0 0 0 0 0 0 0 0 0 0 
Start Date End Date Hours Entered Assignment Active Hourly Daily Pay Lane Requ ired Step Step Description 

[ =~~:: i~~~i~~~~: :i~~~!:~~~:~:----:~::i-:::~~i;;: :~~~~::_~ ~~~-~~~ -Pa id Da~s -:::::: ::~~~: :::::: :::::: :-~~-~~:::::: :::_~:~~=--------------: : ::::::::::::: :: :--------------:: l 

• In the Assignments screen, you will see a list of your existing Assignments. 
• Under the Assignment Details heading, click the icon to the left of an assignment detail if you wish to view 

additional information for that assignment detail, such as the Start Date, End Date, and Hourly Pay. Information 
on this screen cannot be modified. 

• PLEASE NOTE YOU MAY NEED TO TOGGLE TO THE CORRECT FISCAL YEAR TO SEE THE INFORMATION YOU ARE 
LOOKING FOR. 
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~I"" SNOHOMISH SD NO 201 

s K Y w A R o· w s , • c 2024-202s v 

El EIIB ASSIGNMENT DETAILS * 

Assignments > Assignment Details 

Position Type Code 

OPEC 

Assiqnment Type Codes 

« 
ASSIGNMENT 

Building Codes Assign ment Total Pay 

I General 

Schedu le 

5tiperuJ s 
Start Date 09/02/2024 MoruJ ay 

Contract Letters End Date 08/29/ 2025 Friday 

Base Assignment Pay 

Supplement Total Pay 0.00 

Assignment Total Pay 

Total Stipend Amount 0.00 

ASSIGNMENT DETAILS 

MWDD/YYYY ml a. 
0 

@ View: Skyward Default Y Fil te r: Skyward Defau lt ::::;: Quick Filter 

1' 0 
Start Date End Date 

0 
Hours 

Per Da 

0 
Assignment 

Deta ii Total Pa 

~ 09/02/2024 08/29/2025 8:00:00 

I ~ 
r.,ro,t Ch«k ~ Off Balances 
lf&.1ofy 

PAYROLL CHECK HISTORY * 
Payroll Check History 

0 
Hourly 

Pa 

0 0 
Daily Pay lane 

Code 

ADORPi'i 
otANf,f rm~ ., .... .,,., 
~ff'IU!Of'o 

CHECKS 

MM/DD/YYYY rm Q @ View:Skyward Default T Filter:Net Checks ~ Quick f ilter 

,J, 0 
Check Date Check 

Number 

[21 T 06/30/2025 

Q T 05/30/ 2025 

0 0 
Pay Gross 

0 0 
Net Check Payment Type Payroll Type 

Amount 

A - ACH R - Regular 

A - ACH R - Reg ular 

0 0 
Required 

Credits 
Step Step De, 

0 

rttoNE N J'1fBUI 
ANO[UAIL 
UPfM,Tf 

AllcnitsOM 
s.m,,,,"" 

Accaiu!IU f'-,,.ali le 

O.ed<H"'""J 

Payroll Check History/Print Statement: 

• Click the icon to the left of the desired check to view details about pay, deduction, and benefit 
transactions. 
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PAYROLL CHECK DETAILS * 

Payroll Check Details 

<( PAY TRANSACTIONS 

I Check Summary 

Timesheets 

Search Position Type Q @ View: Skyward Default T Filter. Skyward Default ~ Quick Filter 

1' 0 0 
Position Type Assignment Type Codes Building Codes 

e OPEC - OPEC 

e OPEC - OPEC 

Payroll Ch eek H istol)' 

CHECKS 

MM/DD/YYYY ml Q 
-!, 0 

@ View: Skyward Default 

Check Date Check 
Number 

0 

0 Wage Statement (Employee Access) 
---------------------------- ----·-----------

0 
Pay Gross 

0 
Check Stub 
Descri tion 

PSE PROF DEVL 

0 0 
Rate 

100.0000 

0 
Factor 

1.0000 

0 0 
Pay Gross Times to 

A I 

100.00 

Filter: Net Checks ~ Quick Filter 

0 0 
Net Check Payment Type Payroll Type 

Amount 

A - ACr. R - Regular 

• A - AC R- Reg ular 

I A - ACH R - Reg ular 

0 
Net Pay 

66.77 

0 

Printing Your Wage Statement: 

• Click the icon to the left of the desired check to print a check stub. ✓ Select Wage Statement (Employee 
Access). ✓ Run Report ✓Print or Download (You can choose full SSN, last 4 digits or Hide) 
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C Run Report (Si Cancel 

Primary Module la\ ~ Report Type Fiscal Year 

~ W- ag_e_ s1_a_1_em_ e_n_1_(E_m_ p_lo_yee __ A_c_cess __ >~L-P_a_y_ro_l_l ___ ~ '-' ~ ~ V_i_e_w_lP_n_·_nt~~2_0_24_-_20_ 2_5~ 

PROMPT TEMPLATE 

Prompt Template V Iii Save As New 

PROMPTS 

*SSN Print Fo rmaiL:;_H_id_ • _ss _________ v.:,al I 

Entity Name 

SNOHOMISH SD NO 201 

1 of , 

Fiscal Year 

2024-2025 

;I ( Cancel Report @ View Query Iii Save Until I lfj Print! 

Wage Statement 
SNOHOMI SH SD NO 201 

L
E_m_p_l_oy_e_, ____________________ ~ l E_m_p_l_oy_e_e_#_ · ----• ----------~ 

Snohomish School Dist. #201 
1601 Ave D 
Snohomish, WA 98290 
Phone: 360-56'.>-7300 

SSN Tax Exemptions Period End Check Date Location Check Nbr Gross Pay 

FEDM- 06/3012025 06/3012025 

Pay Rate Factor Amount Hours Worked Calendar YTD Additional lnrormation 

PARA LVL B 1,888.4400 1.0000 1,888.44 78.0000 7,514.98 3,776.8417,514.98 (Contract 
Balance/Pa id to Dale) 

PARA LVL B 253.7600 1.0000 253.76 0.0000 4,147.14 507.51110,411.34 (Contract 
Balance/Pa id to Dale) 

PSE PROF OEVL 100.0000 1.0000 100.00 0.0000 100.00 

PARA LVL B 50.7400 1.0000 50.74 0.0000 738.26 101.4811,808.86 (Contract 
Balance/Pa id to Date) 

MEETING 27.8800 1.5000 41.82 1.5000 195.16 

EXTRA 27.8800 0.5000 13.94 0.5000 13.94 

LWOP 181.2200 --8.0000 -1,449.76 -52.0000 -2,097.41 

Total s: 898.94 28.0000 10,612.07 

De<l uction Amou nt Calendar YTD PreTax Benefit Amount Calendar YTD 
UMP Achieve1 EiC 7000 420.00 y SEBB Benefits 1,178.00 7,068.00 

SERS Plan 3 55.93 735.84 y SERS Plan 3 83.98 1,104.85 

FICA 5139 631.91 FICA 5139 63 1.91 

PSEDUES1.75% 15.73 185.72 Medicare 12.02 147.77 

Medicare 12.02 147.77 Workers' Comp 10.60 144.12 

WA LT Care Tax 5.21 61.55 PFML-PSE 5.31 62.72 

PFML-PSE 2.96 34.91 Unemployment 00 0.78 8.57 

Workers' Comp 2.47 33.65 

Emp Pd LTD 60% 1.93 26.79 

Fed Inc Tax 0.00 0.00 

Totals: 217.64 2,278.1 4 Totals: 1,342.08 9,167.94 

Time Off Beginning Balance Added Used Current Unit 
Personal Leave 
Sick Leave 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 Hours 

0.00 Hours 

Net Pay 

Taxable 
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lie@ 
r.,...1 Ch<cl< 
lt&-1.or)' 

Tlm,e, Off BahtMet 

I
"" SNOHOMISH SD NO 201 

S K Y W A R D' w s , Pc 2024-2025 v 

EIIJ-tw•I TIME OFF BALANCES * 
Time Off Balances 

TI ME OFF TYPES 

Sea rch Time Off Type Descript Q @ View: Balances in Hours (Modified) T Filter: Skyward Default ~ Quick Filter 

~ 0 0 
Time Off Type Description Prior Yea Unit Type r 

Q Sick Leave 

Q Personal Leave 

Q Jury Duty 

Q E.R.B. Winter 

Q E.R. B. Thanksgiving 

Q District Release 

Q Bereavement 

TIME OFF TRANSACTIONS 

Hours 

Hours 

Hours 

Hours 

Hours 

Hours 

Hours 

End ing 
Balance 

-0.02 

-0.02 

0.00 

0.00 

0.00 

0.00 

0.00 

0 
Current 

Year 
Allocated 

28A5 

7.12 

0.00 

0.00 

0.00 

0.00 

0.00 

0 
Current 

Year Used 

-----------
-11.50 

-------
-5.00 

0.00 

0.00 

0.00 

-5.00 

-1.50 

MM/DD/YYYY w'] Q ® View: Amount in Hours °V Filte r: Skyward Defa ult 

0 
Current 

Ye,ar C,ash 
Out 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0 
Current 

Vear 
Unpaid 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

ADORfSS 
irHANfiFrmu.-i 

Allaw.l:One 
SubmmlOI" 

0 0 
Total Current Year 

Ending 
Balance 

16.93 

2.10 

0.00 

0.00 

0.00 

-5.00 

-1.50 

Waiting for 
Approval 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

~ · 0 1' 2 0 0 0 0 
Transaction Time Off Reason Description Transaction Type Hours Description Status 
Date 

PtlONENffli'BUI 
ANnr..-,All 
UPOATt 
.AlbiiiisOne 
Svbr?i•nion 

0 
Total 

Available 
Balance 

16.93 1 

2.10 

0.00 

0.00 

0.00 

-5.00 

-1.50 

[@l:::=::::~:~~'.:~~::~:l~~-~~~~-----:::::---------------:::~~;i---:=::::::=:=::::::::=::~~~~:~;~~-~:~~:-:-~~~~!~~:~:~;~:~~-:::;~;~~:::::::=::=::: 
05/1 6/ 2025 SICK LEAVE Used -4:30 Sick Leave > Child/ Spouse/Parent Approved 

Time Off Balances: 

• Displayed here are Time Off Descriptions, Allocated hours, Used hours, Remaining hours, Available hours, 
and Unpaid hours for the Time Off Codes assigned to you. 

• The information displayed is on a one-month delay for employees using Frontline, so any time off taken 
in the current month is not reflected. 

• Under the Time Off Type Description heading, highlight the Time Off Type you wish to view details for. 

• ✓ In this area, you see the time off types allocated to you, such as Vacation or Sick Time, along 
with the amount used in the Current Year and the Current Year Ending Balance. 

• ✓ Under the Time Off Transactions heading, you see a list of Transactions associated with the time 
off type you selected. 

• ✓ For each time off transaction, you see the Date, the Time Off Reason, Amount of Time Used or 
Allocated, Approval Status, etc. 
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(§ -
[mploytt Ptoll~ 

~ I....., SNOHOMISH SD NO 201 

SKYWARD' W S " 

IID mil TIME OFF TRANSACTION DETAILS * 

Time Off Ba lances ) Time Off Trans.action Details 

Start Date 

06/06/2025 

I General 

Approvals 

« 
TIME OFF TRANSACTION DETAILS 

"Start Date 06/ 06/2025 Friday 

Assignment 

*Employee Time Off Type Sick 

*Time Off Reason S 

Transaction Type Used 

Hours Per Day 4:00:00 

"Hours 2:00 

*Days 0.50000 

SICK LEAVE 

Description Sick Leave > Child/Spous~Parent 

18:56 

~ I I ~ ~ trn 
Amg ......... rayrotlCh<d< Tim~ Off lalanicrs ~UBt.TimeOff Ulffldar 

11&1..!n)I 

W2/W2-C FORMS * 

W2/W2-C Forms 

Employer Printed W2 9 

W2F•ORMS 

Description 

Sick Leave > Ch ild/Spouse/Pa ... 

I 1• 1• J'tfOHE N1 'itBCIIII 
..-.ODRf5'5, ANO[M.A ll 
(Hil,HfiF r<lRM UPPATF 

W2/W2.-<.(D1SK ACA 109S farms AIIDM:One Albws.One 
'St.it,m,551,(Kl- s..t,,,.,.,,, 

Search Calendar Year Q ® View: Skyward Defa ult 'V Filte r: Skyward Default ::;:: Quick Filter 

..J,, 0 
Calendar 

Year 

2024 

2023 

0 
BoK 1 

Federal 
Wa es 

0 
BoK 2 F·ederal 

lncomelaK 
Withheld 

0 
BoK 3 Social 

Security 
Wa es 

0 
BoK 4 Soda! 
Security TaK 

Withheld 

0 0 
BoK5 Box6 

Medica re Med icare TaK 
Wa es Withheld 

I 
Aaoun.tsfl.,.a,le 
Chedtl4°""J' 

W2 Information: 

• A printable W2 Information Statement for a selected year is available by highlighting the year and 
clicking the down arrow. 
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Employer Printed W2 9 

W2 FORMS 

Search Calendar Year Q 

Print Full SSN W2 
Verify Full SSN 

E::J (9 ui ncel 

EM PLOYEiE DETAILS 

0 
Calendar 

Year 

0 
Box 1 B, 

Federal 
Wa9.es 

Enter yourr SSN to authenticate I -- I 
------■ 

O c lose 

• You will then need to verify your Social Security Number and select Print Full SSN W2. 

• For each Calendar Year it will display Federal Wages, Federal Tax, Social SecurityWages, Social Security Tax, 
Medicare Wages, Medicare Tax, and State Information 
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(ie=J ~ £111~Proflloe-

~ 

r.y«,II Ch<clo 
ltistor)' 

Tim"' Off Bala111:es 

~ 1 ~ SNOHOMISH SD NO 201 

s KY w AR o· w ,, , c 

II El!llil ACA 1095 FORMS * 

ACA 1095 Forms 

Employer Printed 1095 0 

ACA 1095 FORMS 

Search Calendar Year Q @ View: Skyward Default T Filter. Skyward Defau 

-l- 0 0 0 
Calendar ACA Form Employer 

Snohomish School Dist. #201 

Snohomish School Dist. #201 

CS) Cancel 

ACA !INDIVIDUAL PDF DETAILS 

,.OORIS.S. 
ot~rtr.F fOIIIM 

Alk>MO.. 

''''"'"""" 

Einter your SSN to authenticate .. 11 .. _-_-;;; __________ 111111 

0 Print Full SSN 1095 O a ose 

ACA INDIVIDUAL PDF DETAILS 

PHONE Nffli'Bl,­
AND r-..All 
UPPAT'f 
Allows-One 
Subrn~ion 

ACA 1095 Information: 

• Displays your current 1095 information. This form may also be printed. 
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l1Hfn>Nclll'9~ 

Pr111l~W2 lJHfnJNc 111'9~ 

Snohomish 
EH+ihHiiil/1 EHHH/:1 ISJ+OtlOMISH Families & Students - Staff- Community- o_ 

SCHOOL School District DISTRICT 
Every student thrives! 

Our Departments Programs Student Get Resources Calendars Directory 
District Life Involved 

a * [wl) ~ @ ~ ® ~ 

BUS ROUTES CRISIS RESOURCES DISTRICT HELLO ID MENUS NEW STUDENT ONLINE PAYMENTS SKYWARD QMLATIV 
ROll.M 

Address Change Form: 

• Submit change of address form for approval. 

Phone Number and Email Update: 

• Submit change of phone number or personal email for approval. 

W4: 
How to update your federal form W-4 online via Skyward Qmlativ Employee Access. 
Important Note: Employees may submit only ONE online W-4 change per day. 
Follow these clear, step-by-step instructions to update your W-4 withholding electronically. 
1. Go to the district website and navigate to Skyward Qmlativ. 

Open your browser and navigate to: www.sno.wednet.edu/skyward 

2. Log in to Skyward Qmlativ 
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I 
SNOHOMISH 

SCHOOL 
DISTR ICT 

SNOHOMISH SD NO 201 

Username 

Password 

Sign In > 
fQrgQt your lJsername or Password 7 

Available lZ/1/2025 

W-4 EMPLOYEE'S 
WITHHOLDING 
CERTIFICATE 
UPDATE 
Allows Dai ly 

Submission 

Enter your district username and password on the Skyward Qmlativ login screen. 

3. Access Employee Access 

Once logged in, locate the house icon in the top-left corner. Click the small drop-down arrow next to 
the house and select Employee Access. (See image2.png – house icon with drop-down menu 
highlighted) 

4. Find the W-4 update form 

In the Employee Access menu, search for W-4 Employee’s Withholding Certificate Update and click it. 

5. Begin the update 

Read the instructions on the information page, then click the large green Start button. 

Employee Access Basics 
December 2025 

14 



 
  

  

 
   

    
   

 

 
 

   

     
      

 
  

  

 

 

W-4 Employee's Withholding Certificate Update 

~ 0 of 1 I Q Instructions 

Update W-4 Information 

tJ O of 1 I Q Step 1 (Requirl!d) i!iffi•i#ii 

!jj:EP 1: ENTER PERSONAL INFORMATION 

First name and middle initial (Step ta) 

last Name 

Social Security Number (Step 1b) 

Address 

City or town, state, and ZIP code 

V i l ►i@►W· 

Complete & Review ) 

• fec:t ttal Tax Status (Step 1c) LI _M_, m_·ed ____________ vJ I 

STEP 2: MULTIPLE JOBS OR SPOUSE WORKS 

Multiple Jobs Or Spouse Works (S~es t!'J 

STEP 3: CLAIM DEPENDENTS 

*Claim De~ndents (Step 3) 0 
"----------' 

STEP 4 (OPTIONAL): OTHER ADJUSTMENTS 

*Other Income (Step 4a) 0 

:::================::::: *Deductions (Step 4b) 0 

~================~ 
Extra Withholding (Step 4c) LI s_o._oo _______ ~ 

Update W-4 lnfom,a on 

~ 0 of 1 9 Step 1 (Requ red) V t:9 Save & Exit Complete & Review ) 

.[:§}onfirm that all of the above information is correct to the best of my ability. 

6. Complete the form 

Fill in all required fields marked with a red asterisk (*). Update any additional information as needed 
(marital status, dependents, extra withholding, etc.). 

7. Review your changes 

Scroll to the bottom of the form and carefully review all entries for accuracy.  Then click Complete & 
Review at the top of the screen. 

8. Confirm and submit 

o Check the confirmation checkbox that acknowledges your changes are correct. 
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W-4 Employee's Withholding Certificate Update 

~ 1 of 1 I Q Review 

W-4 Employee's Withholding Certificate Update 

~ loll IO Review 

1 
CONFIRM DELETE 

Form Name 

W-4 Employee's Withholding ... 

This Form Started On 

12/8/202510:46:17 AM 

Are you sure you want to delete this In-Progress Online Form? 

This In-Progress Online Form will be deleted. You can start a new W-4 
Employee's Withholding Certificate Update form through the 
Dashboard. 

Q) Yes. Delete I <S) No, Cancel 

B Save&Exit w+;;;;.;+- .I ________ _ Submit Form ) 

►i!ifflffili·IIU M ~ Print Step i Delete In-Progress Online Form I 

o Click Submit Form. 

9. Final confirmation 

You will see a “Thank You!” message confirming your W-4 has been successfully submitted. 
Your updated W-4 will be processed by Payroll & Benefits and will take effect on the next available 
payroll cycle (usually the following month). 

If you start the online W-4 form and decide not to continue, you can click “Delete In-Progress Online 
Form” before you submit. 

If the W-4 update option is missing or you experience any issues, please contact Payroll & Benefits at 
payroll.department@sno.wednet.edu or call 360-563-7235. 
Thank you for keeping your tax withholding information current! 

Direct Deposit Information: 

• For changes to your direct deposit, forms are available at the RSC or by contacting the payroll department. 
• An original signed form complete with a voided check or bank letter are required to make a change. 
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Additional Information: 

• If you would like to further explore in Employee Access, you can access the button to the left of your 
screen. 

• Here you can search for all the above-mentioned categories but also see things such as certifications, credits, 
degrees, payroll features, time off, etc. 
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