
Directions for the Employee Portal 
 
 

Go to the Pleasant Valley District Website (www.pvbears.org) 
Click Staff –On the right side menu choose Employee Portal  
Under login - Choose “Sign in with Google” 
 

 
Select your PV Bears email to sign in.  

 

 
 
 
 



Your Welcome Page is where announcements and external links are located.  
You can set up your personal page preferences under your “My Page Tab” 

 
 
 
 
 

To access your Check Stubs or update personal information, Click on the Staff Portal 
tab 

 
 
 
 
 
 



When the staff portal appears, you will need to click on “My Information” 

 
 
 
 
 
Under the Contact Information Tab, you can add a new phone number or add an 
emergency contact. The change will not be effective right away.  

 
 
 
 
 



Use the “My Information” table to access Pay Calculator, your Pay History (Pay Stub) 
including W2s or Salary Wage information.  You will need to click on the item in the 
menu you want to view.  

 


