DVERTISEMENT FOR BIDS
SCHOOL VENDING
PRODUCTS and SERVICE

The Mingo County Board of Education will receive bids for School Vending Products and
Service for the 2025-2026 school year. All bids are due January 7, 2026, at 1:00 pm.
Specifications may be obtained by emailing a request to Beth Daniels at bdaniels@k12.wv.us
or by calling (304) 235-7140.

All bids must be submitted to Beth Daniels, 110 Cinderella Road, Williamson, WV 25661, by
January 7%, 2026 at 1:00 pm. Envelopes must be labeled as (School Vending Products and
Service).

The Mingo County Board of Education reserves the right to accept or reject any and all bids, as
well as select the vendor that is in the best interest of the board. The Board also reserves the

right to wave all informalities in the bidding process.



Minge County Schools
Leaders in Learning

December 5, 2025

To: All Interested Bidders
Subject: SCHOOL VENDING PRODUCTS AND SERVICE
IDENTIFICATION NUMBER: 25-007-01
Please submit sealed responses to: MINGO COUNTY SCHOOLS
FINANCE OFFICE

110 CINDERELLA ROAD
WILLIAMSON, WEST VIRGINIA 25661

Responses will be accepted until 1:00 p.m. January 7, 2026. Any proposals received after the time and date
stated above will not be considered.

RESPONSE

In compliance with the instructions, conditions and specifications herewith attached, we, the undersigned, hereby
submit this offer, and agree to enter into any written contract, and to furnish such security as may be required
herein.

COMPANY NAME:

Address:

Submitted by:

(Please print or type)

Title:

(Signature)

Telephone Number: Fax:

Email; Date:

If applicable, WV Contractor’s License:




10.

11.

12.

13.

GENERAL TERMS AND CONDITIONS

No bid will be accepted unless these forms are used and properly signed by a company officer.
All bids shall be deemed final, conclusive, and irrevocable and no bid shall be subject to amendment.

Items are to be priced on a unit basis and the bidder is responsible for extending all prices considering quantities
and units of measure. Unless you indicate otherwise, we will assume all prices include delivery.

All entries must be in ink without alteration or delineation.

In the event our bid quantities do not agree with the bidders standard packaging, the bidder may increase or
decrease the quantities with the understanding the award will be made for that guantity which best serves the
interest of the Board of Education. Any such changes must be clearly noted on the bid form.

Bidders shall not include federal excise tax, transportation tax, or sales tax in prices since these do not apply to the
school district. The Mingo County Board of Education will furnish tax exemption certificates, if requested.

The supplier shall pay for royalties and patents and shall defend all suits for infringements on any patent right and
shall save the Board harmiess from loss on account thereof.

Only new, unused and first quality materials and/or equipment shall be supplied under this bid. The Board of
Education reserves the right to reject any delivered items which are not equal in quality to samples, descriptions or
specifications.

Awards will be made on separate items, groups of items or the total bid, whichever is to the Boards advantage.
The right is reserved by the Board of Education to make such selection as in its judgment is best suited for the
purpose intended. The Board of Education reserves the right to reject any and all bids or any parts thereof, and to
waive any informalities in bidding.

Delivery will be to the Mingo County Board of Education facility indicated in the bid specifications. Any delivery
charges are to be prepaid, FOB destination to our facilities.

It is expected that all items will be shipped within the time indicated in the bid specifications. Any exceptions to
these shipping conditions must be clearly indicated and made a part of this bid. Considerations may be given to
bidders offering deliveries other than those specified if deemed to be in the interest of the Mingo County Board of
Education. A vendor's failure to meet promised delivery dates may be cause for cancellation of the order in whole
or in part and may also be considered grounds for suspension of bidding privileges.

Bid tabulation sheets will not be mailed, but are available for viewing in the Finance Office between the hours of
8:00 A.M. - 4:00 P.M. weekdays. Appointments are encouraged.

Protest of Award:_If the vendor feels there is adequate reason or circumstances to protest the bid or
proposal award these procedures must be followed:

* The protest must be submitted to the Chief School Business Official within ten (10 days) of
bid opening.

e The protest letter shall be reviewed by the Director; if the Official decides further
evaluation of examination is required an evaluation committee shall be created for further

study.

Bids may be mailed, emailed, or hand delivered. Mailed/delivered bids shall be in a sealed envelope to the
attention of Rodney McCoy. Please indicate on the outside of the envelope it is for the “School Vending Bid”. If bid
is emailed please send to rodney.mccoy@k12.wv.us with the subject title “School Vending Bid”.
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AFFIDAVIT
Completion of this form, properly signed, attests that all sales agreements will be in all respects fair and without
collusion or fraud, and further attests that no member, employee, or official of the Board of Education of the
County of Mingo is interested directly or indirectly as a partner, stockholder holding more than 10% of the total-
issue, or in any other manner in any business that may be conducted.
I certify that my company is not suspended or debarred by the federal government

State County

(Name)

DO SOLEMNLY SWEAR THE ABOVE DISCLOSED INFORMATION IS TRUE AND COMPLETE GIVEN

UNDER MY HAND THIS OF

(Officer's/Owner’s Signature)
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AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded under this article to any vendor or prospective
vendor when the vendor or prospective vendor or a related party to the vendor or prospective vendor
is a debtor as defined in this section and the debt owed is an amount greater than five thousand dollars
in the aggregate.

Definitions:

"Debt" means any assessment, penalty, fine, tax or other amount of money owed to the state because
of ajudgment, fine, permit violation, license assessment, penalty or other assessment presently due and
required to be paid to the state or any of its political subdivisions, including any interest or additional
penalties accrued thereon;

“Debtor" means any individual, corporation, partnership, association, limited liability company or any
other form or business association owing a debt to the state or any of ifs political subdivisions;

“Related party” means a party, whether an individual, corporation, partnership, association, limited
liability company or any other form or business association or other entity whatsoever related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of
ownership or other interest with the vendor, so that the party will actually or by effect receive or control
a portion of the benefit, profit or other consideration from performance of a vendor contract with the
party receiving an amount that meets or exceeds five percent of the total contract amount.

Exception:

The prohibition does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the West Virginia Code, worker's compensation premium, permit fee or environmental fee or
assessment, and the matter has not become final, or where the vendor has entered into a payment
plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the bidder

and all related parties do not owe any debfs or, if a debt is owed, that the provisions of the exception
clause (above) apply.

Vendor's Name:

FEIN #:

Vendor Authorized Signature:

Date:
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10.

11.

Additional Terms & Conditions

Specifications are intended to cover the furnishing and delivery of low fat or lower fat fluid milk, 100% fruit
and/or vegetable juice, water and packaged snacks.

Machines will be serviced as needed to maintain inventory at levels sufficient to preclude out-of-stocks.
All products will be provided by successful vendor, not the school.

All commission checks will be issued directly to the participating school. All monies collected will remain
at the school.

By submission of this bid vendor agrees to all terms and conditions set for in this document.

The Vendor warrants that the unit price stated herein shall remain firm for a period of not less than one
year from the first day of the contract period.

a. Requests for price increases after one year must be initiated and submitted by the Vendor.

b. Failure to submit timely requests for increases is not justification for retroactive approval of a price
increase.

c. Price increases after term of contract must be agreed upon by the Vendor and the county school
vending machine committee and documentation (i.e., change in manufacturer’s prices, commodity
market conditions, Consumer Price Index, etc.) to support such increase must be provided by the
Vendor. Any changes must also be submitted to the Purchasing Department.

Term of Contract: The period of this contract shall be from date of award through September 30th, 2026.
This contract may be renewed at the expiration of its term by agreement of both parties. Such renewal
may be for an additional two (2) years in one (1) year periods, unless one or both parties’ issuance
written notice 60 days prior to the scheduled ending date.

Quantities: Volume will depend upon requirements which develop during the contract period. The
contractor will be required to fill all orders placed regardless of the original quantities shown.

This bid contains a provision for adding items which the County School Vending Machine Committee may
receive at a later date. All add-on items must be pre-approved by the Vendor and the County School
Vending Machine Committee.

Substitutions: No substitution of items shall be authorized unless previously agreed to by the County
Schools Vending Machine Committee. Any unauthorized substitution will be reason for cancellation of
this contract. If substitutions are agreed to, then the Board’s price will be no more than the item replaced.

Cancellation of Contract: This contract may be cancelled at the option of the Mingo County Board of
Education with a ten-day written notice to the Vendor.

a. Funding Insufficient
b. Non-performance of contract items
c. Atthe option of the Board without reason given
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12.

13.

14.

15.

16.

17.

18.

19.

Evaluation of Bid
a. Will be based upon meeting primary specifications in this bid.

b. Commission rates submitted.
c. Brand evaluation.
d

Evaluation of alternates will be made after the evaluation of the primary specifications of this bid. If a
conclusive evaluation of the primary specifications can be made which wholly satisfies the needs of
the Board, then evaluation of alternates may not be made. Such decision not to evaluate alternates
will be made based upon the available time and personnel to conduct such evaluation, and cost
required for such evaluation. And, record of any past service performance including any default on
any contract of the Board, non-delivery or documented late delivery, or the magnitude of service
complaints.

Awards will be made on items, groups of items, or the total bid, whichever is to the Board’s advantage.
The right is reserved by the Board to make such selections as in its judgment is best suited for the
purpose intended. The right to reject any and all bids or any parts thereof and to waive any informalities
in bidding is reserved to the Board. All foods and beverages available to students on school premises
through vending must have nutritional information from the manufacturer submitted at the time of the bid.
The Board shall have up to 10 business days to evaluate and award the contract

Multiple Awards: Awards will be made to as many vendors as necessary to provide services to the
schools, whatever is to the Board’s advantage. The right is reserved by the Board to make such
selections as in its judgment is best suited for the purpose intended.

Non Discriminate: The Board will not discriminate because of race, color, religion, creed, or sex in the
performance of its procurement activity. Every contract of $10,000.00 or more shall include the following
provisions: 1. During the performance of this contract, the contractor agrees as follows: (a) The
contractor will not discriminate against any employee or applicant for employment because of race,
religion, color, sex or national origin, except where religion, sex, or national origin is a bona fide
occupational qualification reasonably necessary to the normal operation of the contractor. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment, notices
setting forth the provisions of this nondiscrimination clause.

Exempt from taxes — Bidders shall not include the federal excise tax, transportation tax, or sales tax in
prices since these do not apply to the school district.

At all times regulations, laws, policies and any other provisions of United States Department of
Agriculture, West Virginia State Laws, West Virginia Board of Education, West Virginia Department of
Education, Mingo County Board of Education, and the schools shall be followed. Vendor will submit a
written statement each year during the beginning of the contract indicating his/her familiarity with all such
laws, regulations, policies, and provisions.

Insurance - Any provision requiring the Agency to purchase insurance for Vendor's property is deleted.
The Agency is insured through the Board of Risk and Insurance Management, and will provide a
certificate of property insurance upon request. Vendor shall purchase and maintain all applicable
insurance for the duration of this agreement, including but not limited to, property, liability, and workers’
compensation.

Hold Harmless — vendor agrees to hold harmless the Mingo County Board of Education for any and all
injuries to any and all persons or property caused by reason of any and all activities of the vendor in the
performance of this agreement and agrees to indemnify, save harmless, and defend the Board against all
claims, suits, actions, damages, costs losses and expenses in any manner resulting from, arising out of,
or connected with any such injury.
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SPECIFICATIONS
Beverage and Snack Contract (Vending Machine)

These contract specifications apply to all schools, all school organizations, and all groups

affiliated with the school. There are no exceptions.

1.

10.

1.
12.

13.

14.

The commission rate per beverage, soft drink, non-fat or 1% low- fat fluid milk, 100% fruit/ vegetable juice
and water will be the same with no variance for size or type.

No signing bonus or up-front payments are allowed under this contract.
No sales bonuses or case incentives based upon volume will be permitted.
No sale quotas are to be established.

The number and placement of machines may be negotiated with the school principal. No machine shall
be placed where students receive or consume school breakfast or lunch.

Vending machines made available under this contract are to be equipped with timers limiting times items
may be sold. Timers will be verified by vendors for accuracy not less than monthly. Vendors shall
maintain a log of timer verification checks and any necessary adjustments.

No vending company logos or other marketing graphics on educational material such as book covers,
curriculum, student handbooks, and any materials related to nutrition education, foodservice, health, and
wellness. The exterior of vending machines shall not depict commercial logos of products or
suggest that the consumption of vended items conveys a health or social benefit.

No incentives based on sales volume are provided for in this contract.

Vending machines provided under this contract are to contain graphics showing a variety of options, with
nutritious value. Healthful benefit graphics as approved by the United States Department of Agriculture
and/or the Food and Drug Administration may be presented on vending machines with pre-approval by
the school principal.

This contract does not include an offer, require, or encourage fundraising activities, such as truckload
sales of product.

No side arrangements of any kind are permitted with any school personnel.

Contract shall include nutritious beverages (100% fruit and/or vegetable juice — 120z portions in high
schools and 8oz. portions in elementary schools, non-fat or 1% low-fat milk and water).

New product or equipment only — Only new, unused and first quality product, materials and/or equipment
shall be supplied under this bid. The Board of Education reserves the right to reject any delivered items
which are not equal in quality to samples, descriptions, or specifications. Containers and products will be
of top quality and clean from any dirt or debris. Product expiration dates shall be clearly identified.

Deliver To: Delivery will be made to the location listed in the Terms and Conditions section of this bid
unless otherwise indicated in the bid and must be free of all freight charges. Any exceptions to these
conditions must be clearly indicated and included in your bid response. A contractor's failure to meet
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promised delivery dates in whole or in part will be documented and considered in future awards for
procurement of such items or may be cause for cancellation of the order in whole or in part and may also
be considered grounds for suspension of bidding privileges.

15. Service to be full service vending contract. Contractor to supply documentation on items bid with bid
submittal. Samples of each product must be submitted to the County School Vending Machine

Committee prior to placement in a school.

16. Products shall be delivered in vehicles which appear in good mechanical condition and free of excessive
road dirt and grime. Vending products which require refrigeration shall be delivered in refrigerated trucks
and/or in packaging or shipping containers which provide adequate safeguards to maintain
manufacturer's recommended temperature levels. Vendor shall describe in writing the method(s) which
will be used to maintain temperature sensitive items such as fresh low fat fluid milk or other dairy items

and juice, etc.

Vendor should obtain student feedback regarding product placement to help meet the desires of students
to the extent allowed by law, policy, regulations, and/or provisions.

School principal shall notify vendor of all noticed electrical supply interruptions to the school. Vending
machines containing temperature sensitive products should be equipped with electrical cords which are
difficult to become unplugged. This is required to help insure students receive only those products in their
optimum.condition. Vendor shall be directly responsible for any financial penalty or assessment as a
result of vending an unauthorized item, item(s) at the wrong time of day and/or item(s) in an incorrect

location.

17. This agreement affects all vending sales that occur during school hours. It does not include athletic or
other events which typically occur after school hours.

18. The bidder is required to submit descriptive literature and nutritional fact information for all products
submitted.

19. All machines must have the ability to make change and accept dollar bills. All machines, except those
located in faculty dining areas and lounges, can feature a key-off mechanism that will enable the machine

to be turned off by a key.

20. Defective equipment, which cannot be returned to proper service within forty-eight hours, must be
replaced with comparable equipment.

21. The vendor is responsible for supplying and assembling any security devices deemed necessary by
both the vendor and the Board.

22. Any debris, crating, wrappings, or packaging materials related to the installation, service, or restocking
of machines is to be immediately removed from the premises by the vendor.

23. All food and beverage must meet federal Smart Snack and state policy requirement.
24. Vendor shall provide a monthly vending machine Sales/Commission Report to each school’s principal.

Data must be available per machine if requested by the school principal or board. A sample form with
required information is shown on Page 12 of this document.
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Mingo County Schools
Leaders in Learning

Bid Documents

Name of Vendor:

Name of School:

The vending Machine Equipment and Products form reflects the quality, location, product type and selling price
of all vending machines services provided at the above stated location for the 2025-2026 school year including
summer school.

The vending Machine Equipment and Products form is part of the Mingo County Schools Vending Services

Agreement in the Vending Services Agreement and shall be paid monthly in accordance with the above
mentioned Agreement. The percentage may increase, but shall not decrease during the term of the Agreement.

A. Financial Arrangements Schools or Other Business Locations

Type of Machine/Product Commission
1. Bottle Drink Machine (100% Water) %
2. 100% Juice Product
(12 oz. high school and 8 oz. elementary) %
3. Snack Foods %
4. Other As approved by Vending Committee (List) %

B. Vending Machines — Quantity and Location

Type Quantity Location

Canned Drink Machine

Bottle Drink Machine

Other (List)
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C. Beverage Product Type and Selling Price

100% Water — 200z or less per unit, plastic or aluminum package (glass containers are not
permitted). Flavored water and waters with non-nutritive sweeteners are not permitted for
student vending.

Product Brand Size Cost Selling Price
$ $
$ $
$ $

100% Juice Product - 12 oz. high school and 8 oz. elementary school per unit or less per unit,
plastic package (glass containers not permitted)

Product Brand Size Cost Selling Price

" O B e &
®¥r &N PH H &

Other Types of Products — Approved by the District

Product Brand Size Cost Selling Price

¥ &N P N B P
¥ & #H H O o o
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SNACKS

Various snack foods meeting nutritional requirements of calories no more than 200 per
product/package total; fat cannot be more than 35% of calories per product/package, excluding
nuts, seeds or cheese; saturated fat must be limited to less than 10% of the total calories; product
shall not include any trans-fat; sugar content of food items must be no more than 35% of calories
per product, excluding fruits; sodium must be no more than 200 mg. per product/package; no
candy, chewing gum or flavored ice bars will be sold, served or distributed during the school day.
Nutritional labels, directly from the manufacturer, must be submitted with the bid for review. If
space is not available for all products, please attach addendum.

Product Brand Size Cost Selling Price

N v N O o
®» ®H H n H
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***For Information Only

Monthly Vending Machine Sales/Commission Recap

| School/Site Name and Address Vendor Name

| Gross Sales for the Period/Month
Beverages $
Snacks $
Other ‘

L

| Sales and Use Tax for the Period/Month Paid by
Vendor:

Beverages (100% Water)

100% Juice Product

Snacks

® ©h e

Other:

Commission Rate/Amount
Earned

Beverages (100% Water) %

100% Juice Product %

Snacks %

©® 4H &N o

Other %

| Total Commission Dollars:

Check Date:
$
| Check Number:
|
Received By:
(Signature of Authorized School/Site Representative
Date:
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