
Middle School Academic Planning 
 

 
Step 1:   
Complete your Scheduling Planning Form. 
 
 
 
 

Step 2:  
Complete your Academic Plan in Infinite Campus to make 
your course requests. 
 
 

1.​ Login to Infinite Campus 
a.​ Go to the “Waffle” and choose Infinite Campus (works best on 

a Chromebook where you are logged in.) 
OR 

b.​ Start on the Dublin City Schools homepage. 
c.​ Click on the Infinite Campus icon on the toolbar. 
d.​ Click on the Login to Parent/Student Portal icon. 
e.​ Click on Campus Student. 
f.​ Click on the Single Sign On SSO button.  If you are already logged into your Google 

account, you will be logged in automatically.  If not, you will need to sign in using your 
Dublin Google account. 
 
 

2.​ Start  your Academic Plan 
a.​ Click on Academic Plan on the left menu bar. 
b.​ Click Next. 
c.​ You will see your 3-year middle school plan. 

While next year’s courses are the priority for 
scheduling, you are encouraged to complete 
your 3-year plan as you consider your 
elective choices.  
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3.​ Make your course selections 
a.​ Some required courses may already be 

visible in your plan.  
b.​ Click in the box below each area where 

you are making requests. You can easily 
find the courses by typing the course 
name or course code found in the MS 
Academic Programs document.  

i.​ Enter A/B electives in the “MS - A/B” area. 
ii.​ Enter trimester electives in the “MS - Trimesters” area 
iii.​ 8th graders can enter the yearlong electives in the “MS - Yearlong Electives” 

area.  
c.​ To change a selection, click on the “x” next to the course name and enter your new 

choice. 

Things to note:  

1.​ Alerts 
a.​ You will see an alert if you try to select a course for which you have not met the 

prerequisite. These alerts will be indicated in red on your Academic Plan. The course 
causing the alert should be removed and another course selected.  

b.​ If you think an alert is incorrect, follow up with your counselor to discuss the issue.  
2.​ Alternative Courses 

a.​ It is not always possible to schedule all of your first 
choice electives due to scheduling constraints. Choose 
alternate trimester electives and place them in the 
“Alternates” area at the bottom of the course plan. 

3.​ Save your plan 
a.​ Make sure you click the Save button at the top of the 

page.  
b.​ When you click save, you will be alerted to any errors. Try to correct the errors and 

save again. Reach out to your school counselor during school hours if you need 
assistance. 


