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Agenda of the Policy Committee Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, lllinois, to be held in the Marvin Garlich Administration Building
6950 N. East Prairie Road
Lincolnwood, lllinois 60712,
on Friday, December 12, 2025.

IN-PERSON PARTICIPATION: It is expected that all members of the Policy Committee, plus several administrators, will be
physically present at the Marvin Garlich Administration Building located at 6950 N. East Prairie Road, Lincolnwood, IL. The
public is welcome.

1. CALLTO ORDER/ROLL CALL
POLICY COMMITTEE MEMBERS
Myra A. Foutris (BOE), Chair
Ted Kwon (BOE), Co-Chair
Melissa Theodore, Community Member

ADMINISTRATOR/STAFF
Dr. David L. Russo, Superintendent of Schools
Renee L. Tolnai, Administrative Assistant

2. AUDIENCE TO VISITORS

3. APPROVAL OF MINUTES
a. Policy Committee Meeting Minutes - NOVEMBER 14, 2025 3

Motion by member: Seconded by:

4. OLD BUSINESS
a. Press Plus Issue #120 - October 2025 ("Kept In Committee" from November 14, 2025 Policy Committee meeting
for further discussion)
l. Draft - Update

1. 4:80 Accounting and Audits 6

2. 7:70 Attendance and Truancy 11
Il. Draft Update - Rewritten

1. 7:150 Agency and Law Enforcement Requests 16

5. NEW BUSINESS
a. Press Plus Issue #120 - October 2025
l. Draft - Update



1. 5:100 Staff Development Program 22
2. 5:190 Certification 28
3. 5:200 Terms and Conditions of Employment and Dismissal 31
4. 5:220 Substitute Teachers 34
5. 5:280 Duties and Qualifications 38
6. 5:300 Schedules and Employment Year 42
7. 6:130 Program for the Gifted 46
8. 6:160 English Learners 48
9. 6:260 Complaints About Curriculum, Instructional Materials, and Programs i
10. 6:315 High School Credit for Students Who Qualify

11. 7:180 Prevention of and Response to Bullying, Intimidation, and Harassment

12. 7:190 Student Behavior

13. 7:290 Suicide and Depression Awareness and Prevention

14. 7:310 Restrictions on Publications; Elementary Schools

15. 7:340 Student Records

6. ADJOURNMENT

Motion by member: Seconded by:

Dr. David L. Russo, Superintendent of Schools

Lincolnwood School District 74 is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with
disabilities who plan to attend this meeting and who require certain accommodations in order to allow them to observe
and/or participate in this meeting, or who have questions regarding the accessibility of this meeting or facility, are requested
to contact the District Office at 847-675-8234 promptly to allow Lincolnwood School District 74 to make reasonable
accommodations for those persons.
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ADMINISTRATION

Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum & Instruction
Courtney L. Whited, Business Manager/CSBO

Minutes of the Policy Committee Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, lllinois, was held in the Marvin Garlich Administration Building
6950 N. East Prairie Road
Lincolnwood, lllinois 60712,
on Friday, November 14, 2025.

1. CALL TO ORDER/ROLL CALL
Chair Foutris called the November 14, 2025 Policy Committee meeting to order at 8:31 a.m., and roll call was taken.

POLICY COMMITTEE MEMBERS

Myra A. Foutris (BOE), Chair

Ted Kwon (BOE), Co-Chair

Melissa Theodore, Community Member

STAFF
Renee L. Tolnai, Administrative Assistant

2. AUDIENCE TO VISITORS
None

3. APPROVAL OF MINUTES
a. Policy Committee Meeting Minutes - MAY 23, 2025
A motion was made, seconded and passed to approve the May 23, 2025 Policy Committee meeting minutes.

b. Policy Committee Meeting Minutes - AUGUST 22, 2025
A motion was made, seconded and passed to approve the August 22, 2025 Policy Committee meeting minutes.

4. OLD BUSINESS

a. Press Plus Issue #119 - June 2025 (all three policies "Kept in Committee" at the August 22, 2025 Policy Committee for
further discussion )

I. Draft - Update

1. 2:80 Board Member Oath and Conduct (also on this agenda (item 5al1) from Press Plus Issue #120. The Policy
Committee will need to take action on this prior.)
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

Il. Review & Monitoring

1. 3:30 Chain of Command
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.



2. 4:180 Pandemic Preparedness; Management; and Recovery
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

5. NEW BUSINESS

a. Press Plus Issue #120 - October 2025

I. Draft - Update

1. 2:80 Board Member Oath and Conduct (also on this agenda from Press Plus Issue #119)
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

N

. 4:10 Fiscal and Business Management
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

3. 4:30 Revenue and Investments
The Committee sent this policy to 1%t Reading on the December 4, 2025 Lincolnwood School District 74 Board of
Education meeting agenda.

4. 4:80 Accounting and Audits
This policy was Kept in Committee for further discussion at the next Policy Committee meeting.

5. 5:10 Equal Employment Opportunity and Minority Recruitment
The Committee sent this policy to 15t Reading on the December 4, 2025 Lincolnwood School District 74 Board of
Education meeting agenda.

6. 5:90 Abused and Neglected Child Reporting
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

7.6:20 School Year Calendar and Day
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

8. 6:60 Curriculum Content
The Committee sent this policy to 15t Reading on the December 4, 2025 Lincolnwood School District 74 Board of
Education meeting agenda.

9. 7:10 Equal Educational Opportunities
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

10. 7:70 Attendance and Truancy
This policy was Kept in Committee for further discussion at the next Policy Committee meeting.

11. 8:30 Visitors to and Conduct on School Property
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

12. 2:120 Board Member Development
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.
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13. 2:150 Committees

The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

14. 2:270 Discrimination and Harassment on the Basis of Race, Color, and National Origin Prohibited
The Committee sent this policy to 15t Reading on the December 4, 2025 Lincolnwood School District 74 Board of
Education meeting agenda.

15. 4:140 Waiver of Student Fees
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

IIl. Draft Update - Rewritten
1. 7:150 Agency and Law Enforcement Requests
This policy was Kept in Committee for further discussion at the next Policy Committee meeting.

lll. Review and Monitoring

1. 6:280 Grading and Promotion
The Committee supported to adopt as presented by Press Plus, and sent this policy to the December 4, 2025
Lincolnwood School District 74 Board of Education Consent Agenda for approval.

6. ADJOURNMENT
A motion was made, seconded and passed to adjourn the Policy Committee meeting at 8:52 a.m. The next Policy
Committee meeting is scheduled for Friday, December 12, 2025 at 8:30am in the Administration Building. The public
is welcome.

Myra A. Foutris, Chair

Ted Kwon, Co-chair
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12/12/25 Policy Committee Meeting

Press Plus Issue #120 (October 2025)-11/14/25 Policy Committee
Meeting was "Kept in Committee" for further discussion.

LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 4 - Operational Services \

Document Status: Draft Update

Operational Services

4:80 Accounting and Audits

The School District's accounting and audit services shall comply with the
Requirements for Accounting, Budgeting, Financial Reporting, and Auditing, as
adopted by the lll. State Board of Education (ISBE), State and federal laws and
regulations, and generally accepted accounting principles. Determination of
liabilities and assets, prioritization of expenditures of governmental funds, and
provisions for accounting disclosures shall be made in accordance with
government accounting standards as directed by the auditor designated by the
Board. The Superintendent, in addition to other assigned financial
responsibilities, shall report monthly on the District's financial performance, both
income and expense, in relation to the financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintendent or designee shall arrange
an audit of the District funds, accounts, statements, and other financial matters.
The audit shall be performed by an independent certified public accountant
designated by the Board and be conducted in conformance with prescribed
standards and legal requirements. A complete and detailed written audit report
shall be provided to each Board member and to the Superintendent. A
presentation of the audit report will be made to the Board by the Superintendent
or his/her designee.

The Superintendent or designee shall periodically, on or before October 15,
submit one copy of the audit to the North Cook Intermediate
Service Center Executive Director. The Superintendent shall also ensure the

District's auditing firm files the District's audit with ISBE annually on or before
Opasisia! RePBEIEFERY on a timely basis using the form adopted by e ISBE.

[he S'I’?-er%ecndlﬁte sr&a!l review and discuss the AFR
is submitted. and submit one copy of the AFR to the
AberSuietintattamdiatdsSigniee SaitanBuetytive Direcandasuivaily the Annual

4:80
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before October 15. The Superintendent shall also ensure the District's auditing

firm files the District's AFR with ISBE annually on or before October
15 PRESSPlus2

Inventories

The Superintendent or designee is responsible for establishing and maintaining
accurate inventory records. The inventory record of supplies and equipment
shall include a description of each item, quantity, location, purchase date, and
cost or estimated replacement cost, unless the supplies and equipment are
acquired by the District pursuant to a federal or State grant award, in which
case the inventory record shall also include the information required by 2 C.F.R.
§200.313, if applicable. The Superintendent shall establish procedures for the
management of property acquired by the District under grant awards that
comply with federal and State law.

Capitalization Threshold

To be considered a capital asset for financial reporting purposes, a capital item
must be at or above a capitalization threshold of $10,000 and have an
estimated useful life greater than one year.

Disposition of District Property

The Superintendent or designee shall notify the Board, as necessary, of the
following so that the Board may consider its disposition: (1) District personal
property (property other than buildings and land) that is no longer needed for
school purposes, and (2) school site, building, or other real estate that is
unnecessary, unsuitable, or inconvenient. Notwithstanding the above, the
Superintendent or designee may unilaterally dispose of personal property of a
diminutive value. The Superintendent shall establish procedures for the
disposition and, when permitted by the terms and conditions of the award, the
retention of property acquired by the District under grant awards that comply
with federal and State law.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) require that all use of District property
or equipment by employees is for the District's convenience and best interests
unless it is a Board-approved fringe benefit, and (2) ensure compliance with the
Internal Revenue Service regulations regarding when to report an employee's
personal use of District property or equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash

4:80
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http://redirector.microscribepub.com/?cat=cfr&loc=us&id=2&spec=200.313

Revolving funds and the petty cash system are established in Board policy 4:50,
Payment Procedures. The Superintendent shall: (1) designate a custodian for
each revolving fund and petty cash fund, (2) obtain a bond for each fund
custodian, and (3) maintain the funds in compliance with this policy, State law,
and ISBE rules. A check for the petty cash fund may be drawn payable to the
designated petty cash custodian. Bank accounts for revolving funds are limited
to a maximum balance of $1,000. All expenditures from these bank accounts
must be directly related to the purpose for which the account was established
and supported with documentation, including signed invoices or receipts. All
deposits into these bank accounts must be accompanied with a clear
description of their intended purpose. The Superintendent or designee shall
include checks written to reimburse revolving funds on the Board's monthly
listing of bills indicating the recipient and including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts opened or established in the
District's or a District school's name or with the District's Federal Employer
|dentification Number. All checks issued by the School District must be signed
by either the Treasurer or Board President, except that checks from
accounts containing student activity funds or fiduciary funds and checks from
revolving accounts may be signed by their respective account custodians.

Internal Controls

The Superintendent is primarily responsible for establishing and implementing a
system of internal controls for safeguarding the District's financial condition; the
Board, however, will oversee these safeguards. The control objectives are to
ensure efficient business and financial practices, reliable financial reporting, and
compliance with State law and Board policies, and to prevent losses from fraud,
waste, and abuse, as well as employee error, misrepresentation by third
parties, or other imprudent employee action.

The Superintendent or designee shall annually audit the District's financial and
business operations for compliance with established internal controls and
provide the results to the Board. The Board may from time-to-time engage a
third-party to audit internal controls in addition to the annual audit.

LEGAL REF.:

2 C.F.R. §200 et seq.
30 ILCS 708/, Grant Accountability and Transparency Act; 44
lIl.Admin.Code 7000 et seq.

4:80
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http://redirector.microscribepub.com/?cat=cfr&loc=us&id=2&spec=200

105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-20.19,
5/10-22.8 and 5/17-1 et seq.

23 lllLAdmin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Management), 4:50 (Payment
Procedures), 4:55 (Use of Credit and Procurement Cards), 4:90 (Student
Activity and Fiduciary Funds)

ADOPTED: February 2, 2012
REVISED: June 5, 2025
REVIEWED: June 5, 2025

PRESSPlus Comments

PRESSPIus 1. Optional. Inclusion of this sentence supports the auditor's
compliance with its filing requirement under 105 ILCS 5/3-7, amended by P.A.
104-261, eff. 1-1-26. Issue 120, October 2025

PRESSPIus 2. Optional. Inclusion of this sentence supports the auditor's
compliance with its filing requirement under 105 ILCS 5/3-7, amended by P.A.
104-261, eff. 1-1-26. Issue 120, October 2025

4:80
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12/12/25 Policy Committee Meeting
Press Plus Issue #120 (October 2025)-11/14/25 Policy Committee Meeting

was "Kept in Committee" for further discussion.
LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 7 - Students \

Document Status: Draft Update
Students

7:70 Attendance and Truancy
Definitions

Truant - A "truant" is a child subject to compulsory school attendance and who
is absent without valid cause from such attendance for a school day or portion
thereof.

Valid cause for absence - A child may be absent from school because of
iliness (including mental or behavioral health of the student), attendance at a
verified medical or therapeutic appointment (including a victim services
provider), observance of a religious holiday, death in the immediate family,
attendance at a civic event, family emergency, situations beyond the control of
the student as determined by the Board, other circumstances that cause
reasonable concern to the parent/guardian for the student’s mental, emotional,
or physical health or safety. For students who are parents, expectant parents,
or victims of domestic or sexual violence, valid cause for absence also includes
the fulfilment of a parenting responsibility and addressing circumstances
resulting from domestic or sexual violence.

Chronic or habitual truant - A "chronic or habitual truant" is a child who is
subject to compulsory school attendance and who is absent without valid cause
from such attendance for 5 percent or more of the previous 180 regular
attendance days.

Truant minor - A child to whom supportive services, including prevention,
diagnostic, intervention and remedial services, alternative programs, and other
school and community resources have been provided and have failed to result in
the cessation of chronic truancy or have been offered and refused.

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child: (a)
between the ages of six (on or before September 1) and 17 years (unless the
child has graduated from high school), or (b) who is enrolled in any of grades

770
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kindergarten through 8 in the public school regardless of age. Subject to specific
requirements in State law, the following children are not required to attend
public school: (1) any child attending a private school (including a home school)
or parochial school, (2) any child who is physically or mentally unable to attend
school (including a pregnant student suffering medical complications as certified
by a physician licensed in lllinois, or any other state, to practice medicine and
surgery in any of its branches, a licensed advanced practice registered nurse,
or a licensed physician assistant), (3) any child lawfully and necessarily
employed, and (4) any child over 12 and under 14 years of age while in
confirmation classes, (5) any child absent because of religious reasons,
including to observe a religious holiday, for religious instruction, or because his
or her religion forbids secular activity on a particular day(s) or time of

day. Students absent for a valid cause may make up missed homework and
classwork assignments in a reasonable timeframe.

Unauthorized Unexcused Vacations

Parents are highly discouraged from taking vacations outside of the District’s
planned vacation times. Time out of school can be harmful to a child’s progress,
growth, and success in school. If a parent decides to take an extended vacation
or a vacation when school is scheduled, it is not the responsibility of the
teaching staff to prepare work for the trip.

Students who are on vacation for more than ten consecutive, regularly
scheduled school days will be disenrolled. Upon return, parents will need to re-
register their child(ren). Student grades will reflect missed assignments, tests,
labs, performances, and other class learning activities.

The School District will determine if the student is a truant, chronic or habitual
truant, or a truant minor. The Superintendent shall direct the appropriate School
District staff to develop diagnostic procedures to be used for identifying the
cause(s) of unexcused student absenteeism. The diagnostic procedures shall
include, but not be limited to, interviews with the student, his or her
parent(s)/guardian(s), and any school official(s) or other people who may have
information.

The following supportive services may be offered to truant or chronically truant
students:

e parent-teacher conferences

7:70
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e student and/or family counseling
¢ information about community agency services

If truancy continues after supportive services have been offered, the Building
Principal shall refer the matter to the Superintendent. The Superintendent may
call upon the resources of outside agencies, such as the juvenile officer of the
local police department or the truant office of the North Cook Intermediate
Service Center. The Board of Education, Superintendent, School District
administrators, and teachers shall assist and furnish such information as they
have to aid truant officers.

No punitive action, including out-of-school suspensions, expulsions, or court
action shall be taken against a chronic truant for his or her truancy unless
available supportive services and other school resources have been provided to
the student.

Absence Notification

A student’s parent(s)/guardian(s) must: (1) upon the child’s enrollment, provide

telephone numbers to the Building Principal and update them as necessary, and
(2) authorize all absences and notify the school in advance or at the time of the
child’s absence.

If a student is absent without prior authorization by the parent(s)/guardian(s),
the Building Principal or designee shall make a reasonable effort to notify the
parent(s)/guardian(s) of the child’s absence within 2 hours after the first class
by telephoning the numbers given.

Student Employment

The Superintendent shall develop procedures, and present them to the Board of
Education for its information, for excusing from attendance those students
necessarily and lawfully employed.

Updating

Pursuant to State law and Board policy 2:240, Board Policy Development, the
Board updates this policy at least once every two years. The Superintendent or
designee shall assist the Board with its update.

LEGAL REF.:

105 ILCS 5/10-19.05(k), 5/22-92, 5/26-1 through 5/26-3, 5/26-5 through
770
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5/26-16, 5/26-18, and 5/26A PRESSPlus2
705 ILCS 405/3-33.5, Juvenile Court Act of 1987.

23 |lIlLAdmin.Code §§1.242 and 1.290.

CROSS REF.: 5:100 (Staff Development Program), 7:80 ((Release Time for
Religious Instruction/Observance), 7:190 (Student Behavior), 7:255 (Students
Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence), 7:340 (Student Records)

ADOPTED: September 10, 2002
REVISED: June 26, 2025
REVIEWED: June 26, 2025

PRESSPlus Comments

PRESSPIlus 1. This policy's content is unique to the district. Please consult the
author and the PRESS sample, available by logging in at www.iasb.com, to
determine necessary changes. Issue 120, October 2025

PRESSPIus 2. The Legal References are updated. Issue 120, October 2025

7:70
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12/12/25 Policy Committee Meeting
Press Plus Issue #120 (October 2025)-11/14/25 Policy Committee

Meeting was "Kept in Committee" for further discussion.
LINCOLNWOOD SCHOOL DISTRICT 74 \ SECTION 7 - Students \

Document Status: Draft Update - Rewritten
Students

7:150 Agency and Law Enforcement Requests

Title has been updated. Original Title: Government Agency and Law Enforcement Interviews of Students at School

The District recognizes the right of every student to equal access to a free
public education under State and federal law, consistent with Board policy 7:10,
Equal Educational Opportunities. District administrators and staff stand in loco
parentis when government agency and law enforcement authority requests

occur at school PRESSPlust

Federal and State Law Requirements Regarding Citizenship and Immigration
Status in SchoolsPRESSPlus2

No student shall be denied an education based on the student's, or their
parent's/guardian's, actual or perceived citizenship or immigration status. Based
on such status, the District will not:

1. Exclude a student from participating in, or deny them the benefits of, any
District program or activity.

2. Use policies or procedures or engage in practices that have the effect of
excluding a student from participating in or denying the benefits of any
District program or activity.

3. Use policies or procedures or engage in practices that have the effect of
excluding participation of a student's parent(s)/guardian(s) from District
parental engagement activities or programs.

4. Threaten to disclose information related to the actual or perceived
citizenship or immigration status of a student or a person associated with
the student to any other person, entity, or immigration or law enforcement
agency.

5. Disclose information related to the perceived citizenship or immigration
status of a student or a person associated with the student to any other
person, entity, or immigration or law enforcement agency if the District
does not have direct knowledge of the student's or associated person's
actual citizenship or immigration status, subject to the requirements in 105

7:150
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ILCS 5/22-105(c)(3). PRESSPlus3

Disclose information related to the actual citizenship or immigration status
of a student or a person associated with the student to any other person or
nongovernmental entity if the District has direct knowledge of the student's
or associated person's actual citizenship status, subject to the requirements
in 105 ILCS 5/22-105(c)(3).

State law does not prohibit or restrict the District from sending or receiving
information about the citizenship or immigration status of an individual to or from
the U.S. Dept. of Homeland Security or any other governmental entity under 8
U.S.C. §§1373 and 1644.

Responding to Agency and Law Enforcement RequestsPRESSPlus4

The Superintendent shall develop procedures to manage requests by
government agencies or law enforcement authorities regarding students at
school. Procedures will:

1.
2.

7:150

Recognize individual student rights and privacy.

Recognize the potential impact the release of information or an interview
may have on an individual student.

Minimize potential disruption.

Foster a cooperative relationship with government agencies and law
enforcement authorities.

Maintain discipline and recognize that school employees stand in the
relationship of the parents/guardians to the students during the school day.

Comply with State law including, but not limited to, ensuring that before a
law enforcement agent, school resource officer, or other school security
person detains and questions on school grounds a student under 18 years
of age who is suspected of committing a criminal act, the Superintendent or
designee will:PRESSPlusS
a. Notify or attempt to notify the student’s parent(s)/guardian(s) and
document the time and manner in writing;

b. Make reasonable efforts to ensure the student’s parent/guardian is
present during questioning or, if they are not present, ensure that
school employees (including, but not limited to, a school social worker,
psychologist, nurse, counselor, or any other mental health
professional) are present during the questioning; and

c. If practicable, make reasonable efforts to ensure a trained law
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enforcement officerPRESSPIUS6 4 promote safe interactions and
communications with the student is present during questioning.
7. Manage reviewing and authorizing requests from law enforcement agents
attempting to enter a school or school facility, in accordance with the
requirements of 105 ILCS 5/22-105(c)(4).PRESSPlus?

LEGAL REF.:

U.S. Constitution, Amend. V.

8 U.S.C. §1373 and §1644.

Plyler v. Doe, 457 U.S. 202 (1982).

lll. Constitution, Art. |, §6.

105 ILCS 5/10-20.64, 5/10-20.68, 5/22-88, 5/22-105, and 5/24-24.
55 ILCS 80/, Children’s Advocacy Center Act.

325 ILCS 5/, Abused and Neglected Child Reporting Act.

720 ILCS 5/31-1 et seq., Interference with Public Officers Act.

725 ILCS 120/, Rights of Crime Victims and Witnesses Act.

CROSS REF.: 2:160 (Board Attorney), 2:260 (Uniform Grievance Procedure),
and 2:270 (Discrimination and Harassment on the Basis of Race, Color, and
National Origin Prohibited), 5:90 (Abused and Neglected Child Reporting), 7:10
(Equal Educational Opportunities), 7:130 (Student Rights and Responsibilities),
7:140 (Search and Seizure), 7:190 (Student Behavior)

PRESSPlus Comments

PRESSPIlus 1. This policy is renamed and rewritten in response to 105 ILCS
5/22-105, added by P.A. 104-288, eff. 1-1-26, requiring districts to establish a
policy by 7-1-26 regarding agency and law enforcement requests at school, and
for continuous improvement. See the footnotes of this sample policy for more
information, available at PRESS Online by logging in at www.iasb.com.

By 7-1-26, districts are also required to develop procedures for reviewing and

authorizing requests from law enforcement agents attempting to enter a school
7:150
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or school facility. 105 ILCS 5/22-105(b), added by P.A. 104-288, eff. 1-1-26,
defines law enforcement agent as "an agent of federal, State, or local law
enforcement authorized with the power to arrest or detain individuals or manage
the custody of detained individuals for a law enforcement purpose, including civil
immigration enforcement." Law enforcement agent does not include a school
resource officer as defined in 105 ILCS 5/10-20.68. Id. See sample
administrative procedure 7:150-AP, Managing Agency and Law Enforcement
Requests. Issue 120, October 2025

PRESSPIlus 2. Required by 105 ILCS 5/22-105(d), added by P.A. 104-288, eff.
1-1-26. Issue 120, October 2025

PRESSPIlus 3. Districts must also still comply with federal and State laws, e.g.,
FERPA and the lll. School Student Records Act, governing the disclosure of
student records or information. Consult the board attorney regarding legal
requirements when requests are received from federal law enforcement
agencies. Issue 120, October 2025

PRESSPIlus 4. With the exception of items #6 and #7, the listed standards for
procedures are at the local school board’s discretion and may be omitted. For
procedures addressing #1-6, refer to the Guidelines for Interviews of Students,
published by the Ill. Council of School Attorneys (ICSA Guidelines) at:
www.iasb.com/policy-services-and-school-law/guidance-and-
resources/guidelines-for-interviews-of-students/ in consultation with the board
attorney. For procedures addressing the items listed in #7, refer to sample
administrative procedure 7:150-AP, Managing Agency and Law Enforcement
Requests, available at PRESS Online by logging in at www.iasb.com, in
consultation with the board attorney. Procedures covering item #7 are required
by 105 ILCS 5/22-105, added by P.A. 104-288, eff. 1-1-26, and must be
implemented by 7-1-26. Issue 120, October 2025

PRESSPIus 5. 105 ILCS 5/22-88. The statute does not specifically assign
these duties to a school official, but instead states that “a law enforcement
officer, school resource officer, or other school security personnel” must ensure
these conditions are met before detaining and questioning a student on school
grounds. For ease of implementation, this policy assigns these duties to a
school official as they routinely contact parents/guardians and can arrange for
the presence of school personnel during an interview. See the ICSA Guidelines
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for further discussion of school officials’ responsibilities when law enforcement
authorities interview students at school. Issue 120, October 2025

PRESSPIus 6. A trained law enforcement officer is someone who: (1) received
training in youth investigations approved or certified by his/her law enforcement
agency or under 50 ILCS 705/10.22, or (2) is a juvenile police officer per 705
ILCS 405/1-3(17). 105 ILCS 5/22-88(b)(4). Issue 120, October 2025

PRESSPIlus 7. 105 ILCS 5/22-105(c)(4), added by P.A. 104-288, eff. 1-1-26,
requires a district to develop procedures that: (1) designate authorized
personnel at the school and the superintendent's office or school administrative
office who may contact the board attorney, (2) require the designated
authorized person and board attorney to work together to review requests from
law enforcement agents to enter a school or school facility, including under
judicial warrants, nonjudicial warrants, and subpoenas, (3) require the
designated authorized personnel to monitor or accompany and to document all
interactions with law enforcement agents while on the school's premises, and
(4) require the designated authorized person to notify and seek consent from a
student's parent/guardian, or from the student if the student is 18 years old or
older or emancipated, if a law enforcement agent requests access to a student
for immigration enforcement purposes, unless such access is in compliance with
a judicial warrant or subpoena that restricts the disclosure of the information to
the student's parent/guardian.

Regarding requirement #2 in the paragraph immediately above, ensure that the
superintendent's authority to designate others to contact the board attorney
aligns with policy 2:160, Board Aftorney. The superintendent will need to work
with the board attorney to create a list of administrators authorized to consult
directly with the board attorney if any agency or law enforcement request is
received. Factors to consider when drafting this list include: the type of request
received, the type of agency or law enforcement unit making the request,
whether or not a warrant is presented, and whether or not exigent
circumstances are claimed. Issue 120, October 2025

7:150
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5:100 Staff Development Program

The Superintendent or designee shall implement a staff development program.
The goal of the program shall be to update and improve the skills and
knowledge of staff members in order to achieve and maintain a high level of job
performance and satisfaction. Additionally, the development program for
licensed staff members shall be designed to effectuate any School Improvement
Plans so that student learning objectives meet or exceed goals established by
the District and State.

Abused and Neglected Child Reporting Act (ANCRA) and Erin's Law Training

The staff development program shall include the Abused and Neglected Child
Reporting Act (ANCRA) mandated reporter training and training on the
awareness and prevention of child sexual abuse and grooming behaviors (Erin’s
Law) as follows (see Board policies 4:165, Awareness and Prevention of Child
Sexual Abuse and Grooming Behaviors, and 5:90, Abused and Neglected
Child Reporting):

1. Within three months of employment, each staff member must complete
mandated reporter training from a provider or agency with expertise in
recognizing and reporting child abuse. Mandated reporter training must be
completed again at least every three years.

2. By January 31 of every year, all school personnel must complete evidence-
informed training on preventing, reporting, and responding to child sexual
abuse, grooming behaviors (including sexual misconduct as defined in
Faith's Law), and boundary violations.

In-Service Training Requirements

The staff development program shall provide, at a minimum, within six months of
employment and renewed at least once every five years thereafter (unless
required more frequently by other State or federal law), the in-service training of

all District staff who work with pupils on:
5:100
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1. Health conditions of students, including but not limited to training on:
a. Anaphylactic reactions and management, conducted by a person with
expertise on anaphylactic reactions and management;

b. Management of asthma, prevention of asthma symptoms, and
emergency response in the school setting;

c. The basics of seizure recognition and first aid and emergency
protocols, consistent with best practice guidelines issued by the
Centers for Disease Control and Prevention;

d. The basics of diabetes care, how to identify when a diabetic student
needs immediate or emergency medical attention, and whom to
contact in case of emergency;

e. Current best practices regarding identification and treatment of
attention deficit hyperactivity disorder; and

f. How to respond to an incident involving life-threatening bleeding,
including use of a school's trauma bleeding control kit, if applicable.

2. Social-emotional learning. Training may include providing education to all
school personnel about the content of the lllinois Social and Emotional
Learning Standards, how they apply to everyday school interactions, and
examples of how social emotional learning can be integrated into
instructional practices across all grades and subjects.

3. Developing cultural competency, including but not limited to understanding
and reducing implicit bias, including implicit racial bias as defined in 105
ILCS 5/10-20.61 (implicit bias training).

4. ldentifying warning signs of mental iliness, trauma, and suicidal behavior in
youth, along with appropriate intervention and referral techniques, including
resources and guidelines as outlined in 105 ILCS 5/2-3.166 (Ann Marie's
Law) and the definitions of trauma, trauma-responsive learning
environments, and whole child as set forth in 105 ILCS 5/3-11.

5. Domestic and sexual violence and the needs of expectant and parenting
youth, conducted by persons with expertise in domestic and sexual violence
and the needs of expectant and parenting youth. Training shall include, but
is not limited to:

a. Communicating with and listening to youth victims of domestic or
sexual violence and expectant and parenting youth;

b. Connecting youth victims of domestic or sexual violence and expectant
and parenting youth to appropriate in-school services and other
agencies, programs, and services as needed;
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c. Implementing the District's policies and procedures regarding such
youth, including confidentiality; and

d. Procedures for responding to incidents of teen dating violence that
take place at school, on school grounds, at school-sponsored
activities, or in vehicles used for school-provided transportation as
outlined in 105 ILCS 5/27-240PRESSPlUs1 (see Board policy
7:185, Teen Dating Violence Prohibited).

6. Protections and accommodations for students, including but not limited to
training on:
a. The federal Americans with Disabilities Act as it pertains to the school
environment; and

b. Homelessness.

7. Educator ethics and responding to child sexual abuse and grooming
behavior (see Board policy 5:120, Employee Ethics; Code of Professional
Conduct; and Conflict of Interest); including but not limited to training on:

a. Teacher-student conduct;

b. School employee-student conduct; and

c. Evidence-informed training on preventing, recognizing, reporting, and
responding to child sexual abuse and grooming as outlined in 105 ILCS
5/10-23.13 (Erin's Law).

8. Effective instruction in violence prevention and conflict resolution, conducted

in accordance with the requirements of 105 ILCS 5/27-11523 4PRESSPlus2
(violence prevention and conflict resolution education).

The Superintendent shall develop protocols for administering youth suicide
awareness and prevention education to staff consistent with Board policy 7:290,
Suicide and Depression Awareness and Prevention.

LEGAL REF.:

20 U.S.C. §1681 et seq., Title I1X of the Educational Amendments of 1972; 34
C.E.R. Part 106.

42 U.S.C. §1758b, Pub. L. 111-296, Healthy, Hunger-Free Kids Act of 2010; 7
C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/2-3.166, 5/3-11, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5),
5/10-22.39, 5/10-23.12, 5/10-23.13, 5/22-80(h), 5/22-95, 5/22-115, 5/24-5, and
S/26A.
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105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 145/25, Care of Students with Diabetes Act

105 ILCS 150/25, Seizure Smart School Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education
Act.

325 1LCS 5/4, Abused and Neglected Child Reporting Act.

745 1LCS 49/, Good Samaritan Act.

775 ILCS 5/2-109 and 5/5A-103, lll. Human Rights Act.

23 lll. Admin. Code §§ 22.20, 226.800, and Part 525.

77 1ll. Admin. Code §527.800.

CROSS REF.: 2:265 (Title IX Grievance Procedure), 2:270 (Discrimination and
Harassment on the Basis of Race, Color, and National Origin Prohibited), 3:40
(Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent), 4:160 (Environmental Quality of Buildings and Grounds), 4:165
(Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors),
5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Employee Ethics; Code of Professional Conduct; and
Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School Accountability),
6:20 (School Year Calendar and Day), 6:50 (School Wellness), 6:160 (English
Learners), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of
Students Prohibited), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:250
(Student Support Services), 7:255 (Students Who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence), 7:270 (Administering
Medicines to Students), 7:285 (Anaphylaxis Prevention, Response, and
Management Program), 7:290 (Suicide and Depression Awareness and
Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

ADOPTED: January 12, 2016
REVISED: June 5, 2025
REVIEWED: June 5, 2025
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PRESSPlus Comments

PRESSPIus 1. Updated in response to 105 ILCS 5/27-240, added by P.A. 104-
391, replacing the citation to 105 ILCS 110/3.10, repealed by P.A. 104-
391. Issue 120, October 2025

PRESSPIlus 2. Updated in response to 105 ILCS 5/27-115, renumbered by
P.A. 104-391. Issue 120, October 2025
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5:190 Certification

Please refer to the current Agreement between the Board of Education,
School District #74, Lincolnwood, lllinois, and the Lincolnwood Teacher’s
Association, Local 1274 IFT/AFT, AFL-CIO for additional information, if
applicable.

Each certified staff member must have a current lllinois certificate which legally
qualifies him or her for the duties for which he or she is employed. The staff
member shall be responsible for securing and maintaining a valid educator
licensure.

Each teacher shall have a valid proof of certification in the District's central
office no later than the end of the first week of school, each school year. On or
before each September 1, each teacher must have a complete, up-to-date set
of college transcripts, including any new credits, on file with the
Superintendent. The teacher shall notify the Superintendent of a certification
change within 30 days after it has occurred.

All teachers working in a program supported with federal funds under Title I,
Part A must meet applicable State certification and licensure requirements.

LEGAL REF.:
20 U.S.C. §6312(e)(1)(A).

105 ILCS 5/10-20.15, 5/21B-15, 5/21B-20, 5/21B-25, 5/21B-120,PRESSPlus1
and 5/24-23.

23 lILAdmin.Code §1.610 et seq., §1.705 et seq., and Part 25.

ADOPTED: May 6, 2008
REVISED: January 11, 2024

5:190
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REVIEWED: January 11, 2024

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response P.A. 104-111,
eff. 1-1-26, establishing a short-term approval credential for teachers in
accordance with rules developed by ISBE. Issue 120, October 2025
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5:200 Terms and Conditions of Employment and Dismissal

School Year, School Day (Teacher Work Day), Assignments and Transfers,
Dismissal, Evaluation

Please refer to the current “Agreement between the Board of Education,
School District #74, Lincolnwood, lllinois, and the Lincolnwood Teacher’s
Association, Local 1274 IFT/AFT, AFL-CIO and the Lincolnwood Support
Staff Union, Local 1274 IFT/AFT, AFL-CIO for additional information, if
applicable.”

The District accommodates employees who are nursing mothers and
compensates them for reasonable time needed to express

breastmilkPRESSPIUs1 according to provisions in State and federal law.

Duty-Free Lunch

Teachers employed for at least four hours per day shall receive a duty-free
lunch equivalent to the student lunch period, or 30 minutes, whichever is longer.

School Social Worker Services Outside of District Employment

School social workers may not provide services outside of their District
employment to any student(s) attending school in the District. School social
worker has the meaning stated in 105 ILCS 5/14-1.09a.

Salary

Teachers shall be paid according to the salaries fixed by the Board of
Education, but in no case less than the minimum salary provided by the School
Code. Teachers shall be paid at least monthly on a 10- or 12-month basis.

LEGAL REF.:
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29 U.S.C. §218(d), Pub. L. 117-328, Pump for Nursing Mothers Act.

42 U.S.C. §2000gg et seq., Pub. L. 117-328, Pregnant Workers Fairness Act.

105 ILCS 5/10-19, 5/10-19.05, 5/10-20.65, 5/14-1.09a, 5/22-96, 5/22.4, 5/24-
16.5, 5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-
20.

820 ILCS 260/, Nursing Mothers in the Workplace Act.

23 llILAdmin.Code Parts 50 (Evaluation of Educator Licensed Employees) and
51 (Dismissal of Tenured Teachers).

Cleveland Bd. of Educ. v. Loudermill, 470 U.S. 532(1985).

CROSS REF.: 5:120 (Employee Ethics; Code of Professional Conduct; and
Conflict of Interest), 5:290 (Employment Termination and Suspensions), 6:20
(School Year Calendar and Day)

ADOPTED: September 10, 2002
REVISED: September 5, 2024
REVIEWED: September 5, 2024

PRESSPlus Comments

PRESSPIus 1. Updated in response to the Nursing Mothers in Workplace Act,
820 ILCS 260/10, amended by P.A. 104-76, eff. 1-1-26. Issue 120, October
2025
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5:220 Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace
teachers who are temporarily absent.

A substitute teacher must hold either a valid teaching or substitute license and
may teach in the place of a licensed teacher who is under contract with the
Board. There is no limit on the number of days that a substitute teacher may
teach in the District during the school year, except as follows:

1. A substitute teacher holding a substitute license may teach for any one
licensed teacher under contract with the District only for a period not to
exceed 90 paid school days in any one school term.

2. Ateacher holding a Professional Educator License or Educator License
with Stipulations may teach for any one licensed teacher under contract
with the District only for a period not to exceed 120 paid school days.

The lll. Teachers’ Retirement System (TRS) limits a substitute teacher who is a
TRS annuitant to substitute teaching for a period not to exceed 120 paid days
or 600 paid hours in each school year through June 30, 2026, but not more than
100 paid days in the same classroom. Beginning July 1, 2026, a substitute
teacher who is a TRS annuitant may substitute teach for a period not to exceed
100 paid days or 500 paid hours in any school year, unless the subject area is
one where the appropriate Intermediate Service Center Executive Director has
certified that a personnel shortage exists.

The Board of Education establishes a daily rate of pay for substitute
teachers. Substitute teachers receive only monetary compensation for time
worked and no other benefits.

Short-Term Substitute Teachers

A short-term substitute teacher must hold a valid short-term substitute teaching
license and have completed the District’s short-term substitute teacher training

5220
1 of 3



program. Unless otherwise permitted by law, short-term substitutes may teach
no more than five consecutive school days for each licensed teacher who is
under contract with the Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with
the Board if the District has an emergency situation as defined in State law.
During an emergency situation, a substitute teacher is limited to 30 calendar
days of employment per each vacant position. The Superintendent shall notify
the appropriate Intermediate Service Center (1SC) within five business days
after the employment of a substitute teacher in an emergency situation. The
Board may continue to employ the same substitute teacher in a vacant position
for 90 calendar days or until the end of the semester, whichever is greater, if,
prior to the end of the then current 30-calendar-day period, the District makes a
written request to the ISC for a 30-calendar-day extension and the extension is
granted by the ISC.

LEGAL REF.:

105 ILCS 5/10-20.68, 5/21B-20(2), 5/21B-20(3), and 5/21B-20(4).

105 ILCS 128/22, School Safety Drill Act.PRESSPlus1

40 ILCS 5/16-118, lll. Pension Code.

23 1llLAdmin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute
Teaching License).

CROSS REF.: 5:30 (Hiring Process and Criteria)
ADOPTED: February 5, 2015

REVISED: February 1, 2024

REVIEWED: February 1, 2024

PRESSPlus Comments

PRESSPIus 1. The Legal References are updated in response to P.A. 104-
198, eff. 1-1-26, requiring districts to provide all substitute personnel with: (1)
training on school evacuation drills and law enforcement lockdown drills, and (2)
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support that includes, at a minimum, the information packet given to employees
with district-approved materials outlining evacuation and lockdown procedures.
Maps indicating all school exits must also be prominently displayed in every
classroom. Issue 120, October 2025
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Educational Support Personnel

5:280 Duties and Qualifications

All support staff: (1) must meet qualifications specified in job descriptions, (2)
must be able to perform the essential tasks listed and/or assigned, and (3) are
subject to Board policies as they may be changed from time-to-time at the
Board'’s sole discretion.

Paraprofessionals

Paraprofessionals provide supervised instructional support. Service as a
paraprofessional requires an educator license with stipulations endorsed for a
paraprofessional educator unless a specific exemption is authorized by the

lll. State Board of Education (ISBE).

Individuals with only non-instructional duties (e.g., providing technical support for
computers, providing personal care services, or performing clerical duties) are
not paraprofessionals, and the requirements in this section do not apply. In
addition, individuals completing their clinical experiences and/or student teaching
do not need to comply with this section, provided their service otherwise
complies with ISBE rules.

Nonlicensed Personnel Working with Students and Performing Non-Instructional
Duties

Nonlicensed personnel performing non-instructional duties may be used:

1. For supervising study halls, long distance teaching reception areas used
incident to instructional programs transmitted by electronic media, e.g.,
computers, video, and audio, detention and discipline areas, and school-
sponsored extracurricular activities;

2. As supervisors, chaperones, or sponsors for non-academic school activities
or for school activities connected to the academic program during any time
in which the Governor has declared a disaster due to a public health
emergency, in accordance with ISBE rule; or
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3. For non-teaching duties not requiring instructional judgment or student
evaluation.

Nothing in this policy prevents a nonlicensed person from serving as a guest

lecturer or resource person under a licensedPRESSPIUS1 tegcher’s
direction and with the administration’s approval.

Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any
association in which the School District maintains a membership. Regardless of
whether the athletic activity is governed by an association, the Superintendent
or designee shall ensure that each athletic coach: (1) is knowledgeable
regarding coaching principles, (2) has first aid training, and (3) is a trained
Automatic External Defibrillator user according to rules adopted by the lllinois
Department of Public Health. Anyone performing athletic training services shall
be licensed under the lllinois Athletic Trainers Practice Act, be an athletic trainer
aide performing care activities under the on-site supervision of a licensed
athletic trainer, or otherwise be qualified to perform athletic trainer activities
under State law.

Bus Drivers

All school bus drivers must have a valid school bus driver permit. The
Superintendent or designee shall inform the lllinois Secretary of State, within 30
days of being informed by a school bus driver, that the bus driver permit holder
who is a service memberPRESSPIUS2 has heen called to active duty. New bus
drivers and bus drivers who are returning from a lapse in their employment are
subject to the requirements contained in Board policy 5:30, Hiring Process and
Criteria and Board policy 5:285, Drug and Alcohol Testing for School Bus and
Commercial Vehicle Drivers.

LEGAL REF.:

34 C.F.R. §200.58.
105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.

625 ILCS 5/6-104 and 5/6-106.1, lll. Vehicle Code.

23 IIl. Admin.Code §§1.280, 1.630, and 25.510.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and
5280
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Criteria), 5:35 (Compliance with the Fair Labor Standards Act), 5:285 (Drug and
Alcohol Testing for School Bus and Commercial Vehicle Drivers), 6:250
(Community Resource Persons and Volunteers)

ADOPTED: July 18, 2006
REVISED: February 2, 2023

REVIEWED: February 2, 2023

PRESSPlus Comments

PRESSPIus 1. Updated for continuous improvement. Issue 120, October 2025

PRESSPIus 2. Service member means a member of the Armed Services or

reserve forces of the United States or a member of the lll. National Guard. 625
ILCS 5/6-106.1(j). Issue 120, October 2025
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Educational Support Personnel

5:300 Schedules and Employment Year

Please refer to the current “Agreement Between the Board of Education,
School District #74, Lincolnwood, lllinois and the Lincolnwood Support
Staff Union, Local 1274 IFT/AFT, AFL-CIO for additional information, if
applicable.”

For employees not covered by this Agreement:

Twelve-Month Employees

Twelve-month employees work daily (Monday through Friday) except
holidays and earned vacation time.

Custodians and maintenance personnel work a 40-hour week, (defined as
40 work hours and %2 hour unpaid lunch per day) with the individual time
schedule developed by the supervisor and subject to individual building
needs. Custodians assume the additional responsibility for building checks
as outlined in their job description.

Administrative office personnel work a 37.5-hour week (defined as 37.5
work hours and %2 hour unpaid lunch per day) with the individual time
schedule developed by the supervisor and subject to the District's needs.

Ten-Month Employees

Ten-month employees work 10 working days before and after the school
calendar.

On days when school sessions are canceled due to emergency situations
and certificated personnel are not required to report for work, ten-month
employees will not be required to work.

School secretaries work a 37.5-hour week (defined as 37.5 work hours
and %2 hour unpaid lunch per day) with the individual time schedule
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developed by the Building Principal. During the school calendar year, there
may occur certain modifications of the school secretaries' work schedule,
subject to building needs as determined by the Building Principal.

School Year Employees

School year employees work the school calendar year unless otherwise
specified. Classroom aides work a schedule subject to building needs as
determined by the Building Principal.

Hourly Employees

Work as needed and approved by immediate supervisor.

Supervisory Staff

The work day and work year for supervisory staff shall be similar to other
personnel except that supervisory personnel are employed for specific
tasks and such personnel are expected to work beyond the regular work
day in order to accomplish such tasks when necessary. No additional
remuneration shall be provided for such work.

Meal Break

Employees who work at least 7.5 continuous hours shall receive a 30
minute duty-free meal break which begins within the first five hours of the
employee's work day.

The District accommodates employees who are nursing mothers and
compensates them for reasonable time needed to express

breastmilkPRESSPIUs1 according to State and federal law.

LEGAL REF.:
29 U.S.C. §8§207 and 218d, Fair Labor Standards Act.
105 ILCS 5/10-20.14a, 5/10-22.34, and 5/10-23.5.

740 1LCS 137/, Right to Breastfeed Act.

820 ILCS 105/, Minimum Wage Law.

820 ILCS 260/, Nursing Mothers in the Workplace Act.
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CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment),
5:35 (Compliance with the Fair Labor Standards Act)

ADOPTED: September 10, 2002
REVISED: May 2, 2024

REVIEWED: May 2, 2024

Comments: Brian Bare asked us to include for additional information, if
applicable on all such policies 9/2/21

PRESSPlus Comments

PRESSPIus 1. Updated in response to the Nursing Mothers in Workplace Act,
820 ILCS 260/10, amended by P.A. 104-76, eff. 1-1-26. Issue 120, October
2025
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Instruction

6:130 Program for the Gifted

The Superintendent or designee shall implement an education program for gifted
and talented learners that will challenge and motivate academically advanced
learners and engage them in appropriately differentiated learning experiences to

develop their unique abilities PRESSPIUs1 This program will beis responsive to
student needs and s within the budget parameters as set by the Board.

Eligibility to participate in the gifted program shall not be conditioned upon race,
religion, sex, disability, or any factor other than the student's identification as
gifted or talented.

The Board of Education will monitor this program's performance by meeting
periodically with the Superintendent or designee to determine and/or review the
indicators and data that evidence whether the educational program for gifted
and talented learners is accomplishing its goals and objectives and is otherwise
in compliance with this policy.

LEGAL REF.:
105 ILCS 5/14A.

CROSS REF.: 6:135 (Accelerated Placement Program
ADOPTED: May 5, 2016

REVISED:

REVIEWED: February 2, 2023

PRESSPlus Comments

PRESSPIus 1. Updated for continuous improvement. Issue 120, October 2025
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Instruction

6:160 English Learners

The District offers opportunities for resident English Learners to achieve at high
levels in academic subjects and to meet the same challenging State academic
standards that all children are expected to meet. The Superintendent or
designee shall develop and maintain a program for English Learners that will:

1.

6:160

Assist all English Learners to achieve English proficiency, facilitate effective
communication in English, and encourage their full participation in school
activities and programs as well as promote participation by the
parents/guardians of English Learners.

Appropriately identify students with limited English language proficiency.

Comply with State law regarding the Transitional Bilingual Educational
Program (TBE) or Transitional Program of Instruction (TPI), whichever is
applicable.

Comply with any applicable State and federal requirements for the receipt
of grant money for English Learners and programs to serve them.

Determine the appropriate instructional program and environment for
English Learners.

Annually assess the English proficiency of English Learners and monitor
their progress in order to determine their readiness for a mainstream
classroom environment.

Include English Learners, to the extent required by State and federal law, in
the District’s student assessment program to measure their achievement in
reading/language arts and mathematics.

Provide information to the parents/guardians of English Learners about: (1)
the reasons for their child’s identification, (2) their child’s level of English
proficiency, (3) the method of instruction to be used, (4) how the program
will meet their child’s needs, (5) how the program will specifically help their
child learn English and meet age-appropriate academic achievement
standards for grade promotion and graduation, (6) specific exit
requirements of the program, (7) how the program will meet their child’s
individualized education program, if applicable, and (8) information on
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parent/guardian rights. Parents/guardians will be regularly apprised of their
child’s progress and involvement will be encouraged.

Parent/Guardian InvolvementPRESSPlus1

Parents/guardians of English Learners will be informed how they can: (1) be
involved in the education of their children; (2) be active participants in assisting
their children to attain English proficiency, achieve at high levels within a well-
rounded education, and meet the challenging State academic standards
expected of all students; and (3) participate and serve on the District’s
Transitional Bilingual Education Programs Parent Advisory Committee.

LEGAL REF.:
20 U.S.C. §§6312, 6314, 6315, and 6318.

20 U.S.C. §6801 et seq.

34 C.F.R. Part 200.

105 ILCS 5/14C-1 et seq.

23 llLAdmin.Code Part 228.

CROSS REF.: 6:15 (School Accountability), 6:170 (Title | Programs), 6:340
(Student Testing and Assessment Program)

ADOPTED: December 9, 2015
REVISED: August 5, 2021
REVIEWED: August 5, 2021

PRESSPlus Comments

PRESSPIus 1. Updated for continuous improvement. Issue 120, October 2025
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Instruction

6:260 Complaints About Curriculum, Instructional Materials, and
Programs

Parents/guardians have the right to inspect any instructional material used as
part of their child’s educational curriculum pursuant to Board of Education policy
7:15, Student and Family Privacy Rights.

Parents/guardians, employees, and community members who believe that
curriculum, instructional materials, or programs violate rights guaranteed by any
law or Board policy may file a complaint using Board policy 2:260, Uniform
Grievance Procedure.

Parents/guardians, employees, and community members with other suggestions
or complaints about curriculum, instructional materials, or programs should
complete a Curriculum Objection Form. A parent/guardian may request that
his/her child be exempt from using a particular instructional material or program
by completing a Curriculum Objection Form. The Superintendent or designee
shall establish criteria for the review of objections and inform the
parent/guardian, employee, or community member, as applicable, of the
District’s decision.

LEGAL REF.:

20 U.S.C. §1232h, Protection of Pupil Rights Amendment.

Mahmoud v. Taylor, 145 S.Ct. 2332 (2025). PRESSPlus1

CROSS REF.: 2:260 (Uniform Grievance Procedure), 7:15 (Student and Family
Privacy Rights), 8:110 (Public Suggestions and Concerns)

ADOPTED: October 18, 2012
REVISED: March 7, 2024
REVIEWED: March 7, 2024

PRESSPlus Comments
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