
 

 

Request for Proposals (RFP) 
 

 

Wastewater Treatment Plants Operator RFP 

Mingo County Board of Education: Dingess Elementary School, Gilbert PK-8 School, Kermit PK-8 

School, Lenore PK-8 School, and Tug Valley High School  

 

 

Introduction 

Mingo County Schools is soliciting proposals from qualified vendors to supply an 

operator to maintain five (5) wastewater treatment plants. Locations include Dingess 

Elementary School, Gilbert PK-8 School, Kermit PK-8 School, Lenore PK-8 School and 

Tug Valley High School. This should include the following scope of services/work: 

Operations 

• Operate and monitor pumps, motors, valves, blowers, and other mechanical systems.  

• Adjust flow rates and chemical dosing to maintain treatment efficiency.  

• Control and monitor the flow and processing of wastewater, sludge, and effluents.  

• Operate chemical feed systems and UV disinfection units. 

Sampling & Testing 

• Collect influent and effluent samples.  

• Perform basic laboratory testing (e.g., pH, chlorine residuals, dissolved oxygen, TSS).  

• Record and report results to ensure compliance with NPDES permit limits. 

Maintenance 

• Conduct preventive maintenance of equipment (e.g., pumps, motors, UV lights).  

• Perform minor repairs and report major issues.  

• Clean and service tanks, filters, and bar screens. 

Compliance & Reporting  

• Maintain logs and records of operational data.  

• Submit Discharge Monitoring Reports (DMRs).  

• Ensure compliance with WVDEP and WVDHHR regulations.  

• Follow WV Legislative Rule 64CSR5 for operator certification 

 

 

 



 

 

Safety & Emergency Response 

• Follow safety protocols for chemical handling and equipment operation.  

• Respond to alarms, equipment failures, and emergency situations.  

• Participate in emergency preparedness drills. 

Additional Duties (including but not limited to the following) 

• Assist with groundskeeping (e.g., mowing, cleaning troughs).  

• Maintain a clean and orderly facility.  

• Communicate with school staff or municipal supervisors.  

• Be available for on-call or after-hours emergencies. 

 

RFP Submission 

The RFP submission is due on December 22, 2025, at 1 pm EDT. Proposal documents 

should be submitted via mail (sealed proposal packet) or hand delivered to Beth Daniels, 

Treasurer, Mingo County School Board.  

Timely delivery is at risk of the Respondent if not hand delivered. Any submittal received 

after the deadline will be rejected. Oral, telephonic, telegraphic, email or facsimile 

transmitted proposals will not be accepted.  

Submissions will be opened in the Mingo County Board of Education meeting room on 

December 22, 2025, at 1:30pm EDT. The total cost of the proposal will be read publicly. 

Scoring of other components will be done separately to ensure that all the proposal 

specifications have been met.  

Submissions will be reviewed and scored to ensure that all the proposals meet RFP 

specifications by McKinley Architecture and Engineering. Recommendations will be 

provided to Mingo County School Board of Education on December 23, 2025. Mingo County 

School Board will review recommendations from McKinley Architecture and Engineering and 

will approve an RFP Respondent’s submission.   

The awarded Respondent will be notified by no later than 5:00pm EDT on December 23, 2025 

via email correspondence.  

 

Submissions 

Subject Line: Beth Daniels, Treasurer, Mingo County Schools                           

RFP Wastewater Treatment Plant Operator  

 

Address: 110 Cinderella Road, Williamson, WV 25661 

 

 

A copy of this Request for Proposal (RFP), including related addendums, questions and corrections 

can be found at: https://www.mingoschools.com/open-bids. 



 

 

Schedule 

The following is the proposed schedule for the selection of the qualified Vendor.  

December 11, 2025 – Release of RFP 

 

December 17, 2025 - Deadline for Vendor Questions at noon. Questions must be submitted in 

writing to McKinley Architecture and Engineering to the following email addresses Tyler 

Eppley, teppley@mckinleydelivers.com and Amanda Rinehart, 

arinehart@mckinleydelivers.com. Please include (via cc) Joetta Basile, Mingo County 

Superintendent, jsbasile@k12.wv.us. The subject line should read “RFP WWTP Operator 

Question” – answers will be posted on website by no later than 4pm EDT on December 19, 

2025.  

 

December 22, 2025 – Submission due by 1pm EDT via mail (sealed proposal packet) or hand 

delivered to Beth Daniels, Treasurer.  

 

December 23, 2025 – Approval by Mingo County School Board and Vendor notification 

 

January 1, 2026 – Finalized Contract/Work Agreement  

 

 

Scope of Supply 

The Respondent shall provide all necessary labor, equipment, tools, and services needed to 

operator wastewater treatment plants in accordance with scope of service listed above and 

to industry standards/standards established by the USEPA and WVDEP. Operators must 

maintain valid certifications as required by WVDEP and WVDHHR.  

 

Written Proposal Guidelines 

• Typed in 12-point font and limited to 12 pages. 

• Include a cover letter stating the following: name, address and contact information of the 

project manager. 

• Vendor Application Form 

• Service schedule from the finalized contract/work agreement date listed above. 

• Resume and credentials/certifications of key individuals working on the project 

• Comprehensive price quote 

• Three (3) References with contact information 

• Certificate of Liability Insurance 

• WV Business License and/or WV Contractors License 

• Copy of vendor’s W9 Form 

• Registration with the WV Secretary of State and WV Tax Department 

• Disclosure Certification of Non conflict of Interest 

• No debt affidavit 



 

 

General Terms and Conditions for request for quotation (RFQ) and request for proposal 

(RFP) 

1. Awards will be given in the best interest of the LEA (Local Education Agencies). 

 

2. The LEA may accept or reject in part, or in whole, any bid. 

 

3. All quotations are governed by the West Virginia Code and Policy 8200. 

 

4. All services performed or goods delivered under LEA Purchase Orders/Contracts are to be 

continued for the term of the Purchase Order/Contracts, contingent upon funds being 

appropriated by the Legislature or otherwise being made available. In the event funds are 

not appropriated or otherwise available for these services or goods, this Purchase 

Order/Contract becomes void and of no effect within 30-days of written notice. 

 

5. Payment may only be made after the delivery and acceptance of goods or services. 

 

6. Interest may not be paid for late payment in accordance with the West Virginia Code. 

 

7. Vendor preference will be granted only upon written request at the time of bid in 

accordance with the West Virginia Code and LEA purchasing policy. 

 

8. The LEA is exempt from Federal and State taxes and will not pay or reimburse such taxes. 

 

9. The Purchasing Director may cancel any Purchase Order/Contract upon 30-days written 

notice to the seller. 

 

10. The laws of West Virginia and Policy 8200 shall govern all rights and duties under the 

Contract, including the validity of this Purchase Order/Contract. 

 

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only 

upon mutual written agreement of the parties. 

 

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this 

contract is automatically null and void, and is terminated without further order. 



 

 

Product Specifications 

The Mingo County Board of Education, located at 110 Cinderella Road, Williamson, WV 25661, 

invites sealed proposal packets for Certified Wastewater Operators for wastewater treatment 

plants list above for the 2026-2027 school years. 

Evaluation Criteria 

The following documents must be provided for the proposal to be considered: 

• Cover Letter & Vendor Application Form 

• Proposed Service Schedule  

• Resume and qualifications of personnel operating and maintaining equipment 

• Comprehensive price quote  

• Three (3) References with contact information 

• Certificate of Liability Insurance  

• WV Business License and/or WV Contractors License  

• Copy of vendor’s W9 form  

• Registration with the WV Secretary of State and WV Tax Department 

• Disclosure Certification Form and Non-conflict of Interest 

• No Debt Affidavit 

Scoring Matrix: 

• Competitive Pricing 50/100 

• Organization and ease of understanding the proposal 10/10 

• Compliance with the RFP 10/10 

• Extended On-site Support 10/10 

• Quality of the Product Quoted 10/10 

• Entity Preference 10/10 

Protest 

a. All protests will follow the guidelines of West Virginia Policy 8200, which states: 

 

Protest of the purchase order or contract award must be submitted no later than 5 working days 

after the award by close of business on the fifth day. Protests that are not submitted in writing via 

email to Beth Daniels, Treasurer, Bdaniels@k12.wv.us  will not be considered. The protest must 

include the following: 
Name of Protestor 

Address of Protestor 

Stated grounds for Protes. 

Supporting Evidence for Protest 

Resolution Sought 

 

E-mail subject line should read: WWTP Operator RFP Protest 

b. Failure to submit a protest within the established timeframe and format shall be reason for 

Mingo County Schools to reject the protest. 

 

Invoicing and Payment 

Invoicing and payment will be negotiated during contract execution phase.  



 

 

Vendor Application Form 

 

Request for Proposal 

 

 
Type of Applicant:  New  Current Vendor 

Legal Contractual Name of Corporation:    

Contact Person for Agreement:   

Corporation Mailing Address:   

City, State and Zip Code    

E-Mail Address:   Phone:    

Fax:      

Contact Person for Proposals:     

Title:        E-Mail Addresses:    

Business Telephone:         Business Fax:    

Is your business: (check only one) 

 Corporation  Limited Liability Partnership  Individual 

 Sole Proprietorship      Partnership       Unincorporated Association 

Names and Titles of Persons with Written Authorization to sign Contracts. 

Federal Tax Identification Number:   

WV Business License Number:   

 

Expiration Date:   

Mingo County Business License Number:   

Expiration Date:   



 

 

Disclosure Certification of Non-Conflict of Interest 

According to W. Va. Code §61-10-15, “It shall be unlawful for any member of a county 

commission, overseer of the poor, district school officer, secretary of a board of education, 

supervisor or superintendent, principal or teacher of public schools, or any member of any other 

county or district board, or for any county or district office to be or become pecuniary interested, 

directly or indirectly, in the proceeds of any contract or service, or in furnishing any supplies in 

the contract for, or the awarding or letting of, which as such member, officer, secretary, 

supervisor, superintendent, principal, or teacher, he/she may have any voice, influence or 

control.” 

Please disclose all past or current business and personal relationships with any current Mingo 

County Schools official or employee or any family member of a current official or employee of 

Mingo County Schools or Mingo County Board of Education. 
 

 

 

Name 

 

Title 

 

Signature 

 

Date 

    

    

    

    

    

    

    

    

    

    

 

 

 

Proposer’s Signature:   Date:   



 

 

No Debt Affidavit 

 

Instructions 

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded under this article 

to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or 

prospective vendor is a debtor as defined in this section and the debt owed is an amount greater than five thousand 

dollars in the aggregate. 

Definitions: 

"Debt" means any assessment, penalty, fine, tax or other amount of money owed to the state because 

of a judgment, fine, permit violation, license assessment, penalty, or other assessment presently due 

and required to be paid to the state or any of its political subdivisions, including any interest or 

additional penalties accrued thereon. 

"Debtor" means any individual, corporation, partnership, association, Limited Liability 

Company or any other form or business association owing a debt to the state or any of its political 

subdivisions; "Related party" means a party, whether an individual, corporation, partnership, 

association, limited liability company or any other form or business association or other entity 

whatsoever related to any vendor by blood, marriage, ownership or contract through which the party has 

a relationship of ownership or other interest with the vendor, so that the party will actually or by effect 

receive or control a portion of the benefit, profit or other consideration from performance of a vendor 

contract with the party receiving an amount that meets or exceeds five percent of the total contract 

amount. Exception: 

The prohibition does not apply where a vendor has contested any tax administered pursuant to 

chapter eleven of the West Virginia Code, worker's compensation premium, permit fee or 

environmental fee or assessment, and the matter has not become final, or where the vendor has 

entered into a payment plan or agreement and the vendor is not in default of any of the 

provisions of such plan or agreement. 

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the 

bidder and all related parties do not owe any debts or, if a debt is owed, that the provisions of the 

exception clause (above) apply. 

 

 

Proposer’s Name:    

Authorized Signature:   

Date:    
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