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Charitable Objects of St. Catherine’s School- The Objects for which the Company is 
established are to promote and provide for the advancement of education by providing, 

conducting, governing, carrying on and maintaining in the United Kingdom, or elsewhere, a 
boarding or day School or Schools for girls in which the teaching shall be in accordance with 

the principles of the Church of England. 

 
 
 
 
 
 
 
 
 

ST CATHERINE’S BRAMLEY  
PREP SCHOOL BEHAVIOUR POLICY 

‘Believe… Achieve… Succeed’ 
 

 
 

 
 

 
This policy will be reviewed annually or sooner if there are statutory revisions. 

 
The Prep School refers to all staff and students in the St. Catherine's Preparatory which 
includes: the Early Years Foundation Stage (EYFS), Pre-Prep School (Key Stage 1) and Prep 
School (Key Stage 2). Our designated staff member responsible for behaviour management 
in EYFS is Emily Jefford. 
 
1. Aims and Objectives: 

 

1.1. At St Catherine’s we believe in education in its broadest sense. It is our aim to create a 

safe environment in order that all pupils can achieve their full potential. As a through 

school our ethos, aim and values are embedded from Pre-Prep to 6th Form. We have 

agreed these principles as a whole school community and interpret them using age-

appropriate languages and approaches. 

1.2. It is a primary aim of our school that every member of the school community feels 

valued and respected, and that each person is treated fairly and well.  We are a 

caring community, whose values are built on mutual trust and respect for all.  

 

1.3. Our school aims to:  

● Treat every member of the school fairly, behaving in a considerate way towards 

others and applying our behaviour policy in a consistent fashion;  
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● Help pupils to grow in a safe and secure environment, to become positive, 

responsible and increasingly independent members of the school community, 

willing to take risks and learn from their experiences;  

● Encourage pupils to accept responsibility for their behaviour, show initiative and 

understand how they can contribute positively to the lives of those living and 

working in the locality in which St Catherine’s is sited and to society more widely;  

● Reward positive behaviour, as we believe this supports an ethos of kindness and 

cooperation;  

● Promote good behaviour, rather than merely deter poor behaviour;  

● Deal with behaviour issues firmly but fairly (particularly important in EYFS to 

support understanding and future behaviour).  

2. Introduction: 

  

2.1 St. Catherine’s Prep School promotes good behaviour amongst pupils encouraging 

pupils to adopt the highest standards of behaviour, principles and moral standards 

and to respect the ethos of the school.  Promoting the emotional well-being of all 

of our pupils is key to their development.    

 

2.2 St. Catherine’s Prep is an inclusive community.  We welcome pupils from a wide 

variety of ethnic and social backgrounds and faiths.  We treat everyone as an 

individual and aim to develop the whole person equipped to take their place in the 

modern world.    

 

2.3 St Catherine’s Prep School recognises that some pupils may require additional support to 

meet the School’s behaviour expectations. This support will be given consistently and 

predictably, applied fairly and only where necessary.  

 

2.4 This policy promotes good behaviour amongst pupils and sets out the sanctions to 

be adopted in the event of pupils’ misbehaviour as well as detailing the recording 

of sanctions.  In line with KCSIE (2025) we prioritise the safeguarding and welfare 

of all pupils in our school, recognising the significance of child on child violence.  

This policy is made available to parents via the school website. Please also refer to 

the Child Protection and Safeguarding Policy.  

 

3. Values 

 

3.1 The Ethos of St Catherine's School is embedded in its Aims. In the Prep School, we 

share the values of Compassion, Creativity and Curiosity which encapsulates the 
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ethos, aims and values of our community. These are shared with girls as they join 

the school and are points of reference in Form discussions, assemblies and referred 

to within the Prep Pupil planners. 

 

We ask all girls to remember three simple rules:  

- Be Ready 

- Be Respectful 

- Be Safe 

 
3.2 In the Prep School we all aim: 

 

• To show care and consideration for others 

• To be responsible citizens 

• To see learning as a way of life 

• To seek opportunities to grow and develop  
 
For younger girls in Pre-Prep these are simplified to: 

• We are kind and helpful 

• We are gentle 

• We are honest 

• We look after our property 

• We work hard 

• We listen 
 
 

4. Rewards and awards 

 

4.1  We believe in the celebration of effort and success.  We praise and reward pupils for 

good behaviour, personal achievements, including academic effort, both in and out of 

school. These are celebrated in a variety of ways, both individually and publicly.  Our 

school assemblies are important in this celebration of our pupils with regular assemblies 

to recognise achievements and successes both in and out of school.   

 

4.2 Examples of how pupils are recognised and rewarded are detailed below:  

• Verbal praise; 

• Informing parents in person, by telephone or email; 

• Public praise – through displays around the school, in class, assemblies, the weekly 

bulletin and the annual school magazine; 

• House Points are given for spontaneous acts of courtesy or consideration for others, 

or occasionally as a reward for volunteering for certain tasks. House Points encourage 

and reward effort, achievement and/or excellence; 

• Girls in KS2 have the opportunity to work towards their St. Cat’s Award; 
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• In the Pre-Prep, pupils are awarded Kindness Awards in the weekly Pre-Prep 

assembly. These recognise spontaneous acts of kindness and are also celebrated on 

display and included in Cat’s Eyes; 

• End of term achievement, effort and courtesy prizes (Pre-Prep to LIII);  

• School website, Facebook and Instagram;  

• Speech day - end of year prizes and awards;  

• Ballet, Music and LAMDA examinations take place regularly and certificates are 

presented at appropriate assemblies.  In addition, certificates / medals awarded to 

girls who pursue activities outside school are presented in Sharing Assemblies; 

• Rewards and awards and given both informally and in formal settings such as end of 

term award and celebration assemblies.  

 

4.3 To create the necessary climate of courtesy, good conduct and opinion, and in 

addition to form time, RS/PSHE and some assemblies will focus on the 

encouragement of a greater knowledge of, and for, the needs of others. The School 

Council, which meets regularly, is chaired by the Deputy Head, Staff and is 

responsible for monitoring and reviewing the wheel of life that complements the 

school’s Mission Statement and makes clear the pupils’ expectations of one 

another.  

 

4.4 Teachers use PSHE time as a means of helping pupils develop their social, moral and 

emotional skills and develop a sense of shared purpose.  This contributes to a 

climate of positive behaviour and mutual respect. 

 
5.0 Sanctions 

 

5.1 Staff deal with minor incidents of misbehaviour as they occur in a way that is appropriate 

to the age and understanding of the child and the nature of the misdemeanour. More 

serious issues are referred to the Deputy Head, Staff;  Deputy Head, Curriculum;  or Head 

of Pre-Prep and will be referred to the Headmistress if appropriate.  Expectations of 

behaviour are consistent and on the rare occasion that pupils’ behaviour falls below our 

high expectations staff react promptly, assertively and in way that is predictable for pupils. 

 

5.2 In line with the core values of the school, we expect that the pupils try their best in all 

activities. The usual measure for dealing with a relatively minor misdemeanour will be a 

quiet, but firm, verbal reprimand. A portion of a break may be taken away as appropriate 

to age and situation.  Minor behavioural concerns are dealt with at the time and parents 

are not always informed.  We believe each day should start on a positive note, with a 

fresh start. However, in some cases parents do need to be informed of minor 

misbehaviours to ensure an agreed action plan can be put in place between parent, pupil 

and staff with the opportunity for open discussion, agreement and review.  Examples of 

minor misdemeanours are:  
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● Poor manners or disrespect  

● Disobedience or defiance  

● Calling out in class repeatedly  

● Not completing work without a reasonable explanation  

5.3   Acceptable forms of sanctions include: 

- Verbal reminders 

- Setting of written task, e.g., account of behaviour or letter of apology 

- Loss of privileges / detention in UII/LIII only 

- School-based community service – e.g. tidying a classroom 

- ‘Time out’ when this is deemed necessary for a pupil to regulate their 

thoughts and emotions. Such a session will be short and supported by a 

member of staff.  

- Behaviour check-in with a Form Teacher e.g. using a target sheet as a prompt  

- Regular logging of behaviour may be necessary e.g. if pupils’ additional needs 

are being considered 

5.4 More serious misdemeanours, or consistently unacceptable behaviour will result in a 

meeting with Form teachers and/or Deputy Head, Staff. Parents will be called to discuss 

incidents after the full facts have been obtained from the children concerned and the 

matter has been investigated. 

 

5.5 The safety of the pupils is paramount in all situations. If a pupil’s behaviour endangers 

the safety of others, the class teacher stops the activity and prevents the pupil from 

taking part for the rest of that session.  

 

5.6 If a pupil threatens, hurts or is repeatedly unkind to another pupil, the class teacher will 

report this behaviour to the Head of Key Stage and/or the Head of Pastoral Care and this 

will be handled in accordance with the school’s Anti Bullying Policy and Procedures. The 

school does not tolerate bullying, teasing or unkindness of any kind. If we discover that 

an act of bullying or intimidation has taken place, we act immediately to stop any further 

occurrences of such behaviour. While it is very difficult to eradicate all repeated 

unkindness and teasing, we do everything in our power to ensure that all pupils attend 

school free from fear. The Headteacher must be informed immediately of any incidents 

of bullying. All reported incidents will be investigated thoroughly and recorded to enable 

a holistic view of misbehaviour within the school.  

 
5.7 Reasonable adjustments are made for pupils with SEN/D and all pupils will be supported 

to enable them to improve their behaviour. 
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5.8 House points are a positive reward and should not be taken away. 

 
6. Use of reasonable force 

 

6.1 Corporal punishment, in any form, is illegal and strictly prohibited, as is any 

form of unnecessary physical contact between staff and pupils which could 

adversely affect a child's well-being.  

 

6.2 Like all schools, physical intervention may be used to avert immediate danger 

of personal injury and in specific circumstances outlined in this policy.  The 

Education and Inspections Act 2006 enables school staff to use ‘such force as is 

reasonable in the circumstances to prevent a pupil from doing or continuing to 

do’ any of the following:  

● “Committing any offence (or, for a pupil under the age of criminal responsibility, 

what would be an offence for an older pupil)”  

● “Causing personal injury to any person (including the pupil themselves)”  

● “Causing damage to the property of any person (including the pupil themselves)”  

● “Prejudicing the maintenance of good order and discipline at the school, and 

among any pupils receiving education at the school, whether during a teaching 

session or otherwise”  

  

6.3 Staff are advised always to use their voices first and to use the minimum force 

necessary to restrain a pupil for the shortest possible period of time.  Every member 

of staff will inform the Headteacher immediately after he/she has needed to restrain 

a pupil physically.  Any occasion in which physical intervention is used is always 

recorded and parents informed on the same day as soon as reasonably practicable.   

In these situations, these parents may be invited to the school, so that we can, if 

necessary, agree on a way to manage that individual pupil’s behaviour.  

 
7. Suspension 

 

7.1 Extremely rarely the school may suspend a pupil for a number of days for major 

breaches of the school rules. Each case is treated on an individual basis, and support 

and guidance are available from the school. Suspension may be internal suspension 

e.g. a pupil may be asked to work in a supervised area away from peers in school or 

a pupil may be externally suspended, in which case they will be suspended from 

school and provided with work to complete at home.  

 
7.2 Any illegal behaviour such as the possession of drugs, shoplifting etc. could also result 

in exclusion.  
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7.3 A record of sanctions imposed on pupils for serious misbehaviour is kept by the 

Headmistress. 

 
8. Behaviour outside school premises  

 

8.1 There are rare occasions when the school may impose a sanction due a pupil’s 

behaviour outside the school premises, including online. For example, bullying which 

occurs off the school premises or online and which is witnessed by a staff member or 

reported to the school would be fully investigated and may result in a sanction.  

Other examples include: 
 

• when pupils are taking part in any school-organised or school-related activity 

• when travelling to or from school  

• when wearing school uniform 

• when in some other way identifiable as a pupil at the school 

 
or when a pupil’s behaviour could adversely affect the reputation of the school.  

 
8.2 Pupils at St Catherine’s are encouraged to take pride in themselves and in their school 

community. There is a strong emphasis on girls developing self-belief, achieving and 

enjoying rounded success. This is encapsulated in our branding Believe, Achieve, 

Succeed.  

 
9. The role of staff 

 

9.1. Positive role models are essential for promoting good behaviour and staff are 

encouraged to take every opportunity to promote and reward positive behaviour. Life 

Matters sessions, form time, assemblies, house, school council and tutor group meetings 

all provide opportunities for behaviour to be discussed openly and positively. 

 

9.2. All members of staff are expected to promote positive behaviour based on the ethos, 

aims and values listed above. 

 

9.3. Staff are highly visible around the site including members of Prep SMT who meet and 

greet the girls as they come into school each morning. Positive relationships are built 

between staff, pupils and parents and are seen as an essential part of our happy and 

successful school. Staff are provided with regular training and monitor and evaluate 

behaviour as part of weekly staff meetings. 
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10. Role of Headteacher   

  

10.1. The Headteacher supports the staff by implementing the policy, by setting the 

standards of behaviour and by supporting staff in the implementation of the 

policy. It is the responsibility of the Headteacher, with the support of the Senior 

Management Team (Deputy Head, Pre-Prep; Deputy Head, Academic; Deputy 

Head, Staff), to ensure the Behaviour Management Policy is implemented 

consistently throughout the school, and to report to the Board, when requested, 

on the effectiveness of the policy. It is also the responsibility of the Headteacher 

to ensure the health, safety and welfare of all pupils in the school.  

 

10.2. The Headteacher has the responsibility for giving fixed-term suspensions to 

individual pupils for serious acts of misbehaviour. For repeated or very serious 

acts of anti-social behaviour, the Headteacher may permanently exclude a pupil. 

 

11. Fixed Term and Permanent Exclusions  

 

11.1. Only the Headteacher has the authority to exclude a pupil from school. He/she  

may exclude a pupil for a fixed period and, as a last resort, may also exclude a pupil 

permanently.  

 

11.2 If the Headteacher decides the exclusion of a pupil is appropriate and necessary, 

he/she will meet with the parents to inform them immediately, giving reasons for the 

exclusion. At the same time, the Headteacher makes it clear to the parents that they 

can, if they wish, appeal against the decision to the Board.   

 

  Examples of behaviours which may merit exclusion are:  

 

● theft;  

● bullying / repeated unkindness;  

● bullying on the basis of protected characteristics;  

● physical assault/threatening behaviour;  

● Fighting;  

● damage to property;  

● persistent disruptive behaviour. 

 

11.3 Please note that exclusion may also be imposed by the School as a sanction for a 

series of minor misdemeanours. In applying sanctions, especially those with 

serious consequences, we undertake to take reasonable steps to avoid placing 
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pupils with a disability at a disadvantage compared to pupils who are not 

disabled.  

 

 
 
12. The role of pupils 

 

12.1. All pupils deserve to learn in an environment that is calm, safe, supportive and where    

              they are treated with dignity.  

 

12.2. At St. Catherine’s the girls are expected to be considerate, tolerant and co-operative  

             at all times.  Good behaviour is actively encouraged, and we emphasise and praise      

             positive behaviours.  

 

12.3. To achieve this, every pupil is made aware of the school’s expectations of behaviour  

              and of who to turn to for pastoral support. Pupils are aware of rules and  

              consequences and each school term begins with discussion of Guidance for Girls. 

 
13. The role of parents  

 

13.1. The role of parents is crucial in helping us develop and maintain good behaviour. To    

support the school, parents are encouraged to take part in the life of the school and 

help to embed the ethos, aims and culture of St Catherine’s.  

 

13.2. We expect parents to support their child’s learning and to cooperate with the school. 

We try to build a supportive dialogue between the home and the school, and we 

inform parents immediately if we have concerns about their child’s welfare or 

behaviour. Where a parent has a concern about their child’s behaviour, they are 

encouraged to raise this directly with her form teacher in the first instance. Additional 

support can be provided by our Academic Mentoring team and/or members of the 

Prep SMT.  

 

13.3. If the school has to use reasonable sanctions to deal effectively with misbehaviour, 

parents are expected to support the actions of the school. If parents have any 

concerns about the way that an incident has been handled, they should contact a 

member of the pastoral team: Class Teacher, Head of Key Stage, Head of Pastoral Care 

and the Headteacher are always available. The school is always happy to consider 

suggestions from parents and hope that parents find the school responsive and open-

minded.   

 

 

13.4. Parents are encouraged to celebrate their daughter’s successes and to inform us of                
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             significant achievements that take place outside school which we may celebrate             

              assemblies or form times 

 

 

14. Positions of Responsibility  

 

14.1 Pupils are given positions of responsibility which in turn promote positive behaviour. 

These include Art, Computing, Cookery and DT, Eco, Library, Form and Vice-Captain. We 

also appoint UII pupils as Playground Buddies and LIII pupils as Wellbeing 

Ambassadors. These girls meet weekly and oversee wellbeing initiatives.  

 

14.2 LIII pupils are all appointed as Prefects and have general duties as well as a specific role 

to perform throughout their final year. Girls may also be asked to act as tour guides for 

visitors, and this builds confidence and a sense of pride in their school. 

 
15. TAG (Talk – feelings, Ask, Get help) 

 

15.1. Girls are encouraged to use TAG when negotiating their friendships. This approach 

encourages the girls to be respectful of each other and to articulate what it is they 

want or need from their peers. Pupils know to get help if they need further assistance 

or have any concerns.  

 
16. Support for pupils with additional needs 

 

16.1. St Catherine’s consistently promotes high standards of behaviour and is committed to 

providing the necessary support to ensure that all pupils can achieve and thrive both 

in and outside the classroom.  St Catherine’s ensures that our whole-school 

approach meets the needs of all pupils in the school, including pupils with SEND, so 

that everyone can feel they belong in the school community and high expectations 

are maintained for all pupils. We believe that good behaviour cultures will create 

calm environments which will benefit pupils with SEND, enabling them to learn. 

 

16.2. Pupils with additional needs and/ or disabilities are provided with additional support 

where necessary. This may include support to promote positive behaviour choices, e.g., 

short movement breaks, adjusting seating plans, consideration of sensory or processing 

needs. Support is given appropriately and according to the pupils’ needs. Our belief is 

that everyone belongs and can contribute positively to our school community. 

 

16.3. Staff are provided with additional training in areas which may impact pupils’ behaviour 

as well as their social and emotional needs, for example, how best to support pupils 

with a neurodiverse profile. 
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16.4. Where there is misbehaviour by a pupil with SEND, staff will consider whether a pupil’s 

SEND has contributed to the misbehaviour and if so, whether it is appropriate and 

lawful to sanction the pupil, and the appropriate sanction to be applied. It does not 

follow that every incident of misbehaviour will be connected to a pupil’s SEND. 

 

16.5.  We are mindful that not all pupils requiring support with behaviour have identified 

SEND 

 

17. CONTEXTUAL SAFEGUARDING 

17.1. Staff will always consider the context and motive of a pupil's misbehaviour and 

consider whether it raises any concerns for the welfare of the pupil. If staff reasonably 

suspect that a pupil may be suffering, or is likely to suffer significant harm, whether 

inside or outside School, they should follow the procedures set out in the School's 

Safeguarding and Child Protection Policy and discuss their concerns with the DSL or 

DDSL, without delay. 

 

17.2. The School will also consider whether any disruptive behaviour might be the result of 

unmet educational needs, or any other needs, and will discuss concerns with the 

pupil's parents accordingly.  



 

 

 


