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Creating a New Account
To create a new account, click the Register button.

LunchT e

Online Free/Reduced Application Entry

Select Language:
English

o - 20

&




Fill in the information: When registering for an account, please use the parent / guardian information
- not the student!

Start » Reghaer

Online Free/Reduced Account Registration

Complete the following information to set up your acoount.
* denotes required field

State Selection
Pl=ase select the State of the school district that will be receiving your application.
e GOLECT -

Personal Information
First Mame:"

Middle Mame:
Last Mame:*
Mame Suffix:

Last 4 S5M: ) *Required if Applying for School Meals Only

Mo S5M:

Address Information
Addness

Address Line 2

City*

State:*

Iip Code:™

Contact Phone Numbers
Mabile Phone:

Home Phone:

Wark Phone:

Household Information

A househald member i anpone whs is [ving with you and shares income and expanses, even if nat related to you

Household Sizec*

Legin Information
Passoword must be at least & characters.

Email Address*
Password:”

Confirm Passward*

Click the Register button.



I

o Account successfully created.

Close

Once the New Account has been successfully created, use the credentials to log in. The Verification

Process will begin.

Lonch | 1imle

CAFETERLA DATA MAMAGEMENT

Online Application Login

username@mailhost.com =

[[] Remember Me

Forgot Password



Email Verification

Click the Verify My Email Address button and an email will be sent to the email account shown. If the
email address is incorrect, click the My Account button to return to the Registration screen and correct
the email address.

If there is an issue with being able to check for the email (if an email address used to register is no
longer accessible), please click the Change My Email button to update to a new email address.

LMhJZ\

CAFETERIA DATA MANAGEMENT

Email Account Verification

Before using this site, you must verify your email account. Please click the Verify My Email Address button below to receive a code via email to complete the
email account verification process.

Verify My Email Address

©2005-2024 LunchTime Software, LLC. All Rights Reserved.

Please check for the email (including the junk / spam folders) to find the code in the email. It should
look like this:

Online Free/Reduced Application Entry Email Verification Code D inbox x 2 @

do-not-reply@lunchtimesoftware.com 1239PM (Ominutesage) 1% @ &
to me -

Here's the one-time code to verify your email address.

164726

Powered By LunchTime Software

/ b {/ \\ !/_g\\
(a Reply )l Forward ) |\@/\




Return to the website and enter the code:

o
¥

Lmhﬁé T e l

Earpliie Bidts SAsissim”

Email Account Verification

Enter the cade you were emailed

If correct, the email will have been verified. Click the Close button to resume the Online Free and
Reduced Application process.

B

o Email account successfully verified.




Logging into the Online Free Reduced Portal

Lunch Tf'mf- e

Online Free/Reduced Application Entry

Select Language:

Englich N

D - Em

&

Click on the Sign In button.
Enter your credentials and Click the Sign In button.

Lonch e

CarFreTERIA Data MAMAGEMENT

Online Application Login

username@mailhost.com =

] Remember Me

Forgot Password



Site Logout

Lt/lhé‘\

CAFETERIA DATA MANAGEMENT

Home ~ Account Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~
Start
Home
Account Applications Income Surveys
View and make changes to your user account information. Submit an application and review pending or submitted Submit an income survey and review pending or
applications. submitted income surveys.
Pass on Application Students Contact Us
Indicate that you are declining to submit application Review or modify students associated with your account. Contact the LunchTime support team.
information.
Nondiscrimination Statement Privacy Policy
View the Nondiscrimination Statement. View the Privacy Policy.

In the upper right corner, click on Log Out to end your session

Account

Click here to update Password, email address, physical address or household size.
Applications

To view incomplete or submitted applications

Income Surveys

For schools who participate in the Community Eligibility Program, please use the Income Survey
Pass on Application

To indicate that you choose not to fill out an application

Students

To view / edit / add Household school age children into the account.

Contact Us

Click the link to email LunchTime or for additional help resources.
Nondiscrimination & Privacy Statements

Click the links in the upper left to view the Nondiscrimination and Privacy Statements.



Adding Students to Account
On the Home Page, Click the Add Student button.

Logged in as Eugene Hossenpheffer | Log Out

L(AP\C[\

CAFETERIA DATA MANAGEMENT

Home ~ Account ~ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~

Start > Your Students

Your Students

All students assigned to your account are shown below.

Name School District School Grade

Howard, Erin Documentation Apple Grove Apple Grove High School 1"

Close

Enter the Zip Code of your first students’ school.

Logged in as Eugene Hossenpheffer | Log Out

Lunch

Carevreria Data ManaGEMENT

Home ~ Account ¥ Students ~ Contact Us ~

Start > Your Students > School Search

Find Your Student

To search for your student, start by entering the zip code of the school your student attends.

School Zip Code: 16803 u

Click the Continue button on the bottom.

Available schools will be displayed. Click on the blue SELECT to the left of your students’ school.



Logged in as Eugene Hossenpheffer | Log Out

_\L‘M h&"\ T_H'H,,_ &

ArETERIA Data Hamagement
Home ~ Account ™ Students ~ Contact Us ~

Start > Your Students > School Search > School Selection

Find Your Student

Schools located in the entered zip code are shown below. Click the Select link next to the school your student attends.

School City State Zip Code
Select Apple Grove High School State College PA 16803
Select Apple Grove Jr High School State College PA 16803
Select Cherry Hill Middle School State College PA 16803
Select Wyashington Elementary State College PA 16803

Enter the Required information and Click on the Continue button in the lower right.

Logged in as Eugene Hossenpheffer | Log Out

LanchT e

CarErEnta Bata Managenent
Home ~ Account - Students ~ Contact Us~

Start » Your Students » School Search » School Selection = Student Search

Find Your Student

Please enter your student's information for each of the fields shown below.

School: Apple Grove High Schoal
First Name: n

Last Name:

Note: each school may establish their own criteria for Finding Your Student. Please contact the school if
the search function is unable to Find Your Student.

Verify the information and Click on the blue Add to the left of your students’ name.



Logged in as Eugene Hossenpheffer | Log Out

{.Mhd\ T (e

rETERLA DaTa Nanadgntnt
Home ~ Account ~ Students ~ Contact Us ~

Start » Your Students » School Search » School Selection » Student Search > Student Selection

Find Your Student

If your student is shown in the list below, click the Add link next to their name in order to add them to your account.

Student Grade

dd Howard, Erin 1

‘=

You will be returned to the Home page. You can continue to add additional students as needed.



Start a New Application
On the Home Screen, click the Applications link.

— y ¥ Logged in as Eugene Hossenpheffer | Log Out
¢
LanchT imle ]
Carerenia Bara Mamadement -
Home ~ Account ™ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~
Start
Home
Account Applications Income Surveys
View and make changes to your user account informati Submit an application and review pending or submitted Submit an income survey and review pending or
applications. submitted income surveys.
Pass on Application Students Contact Us
Indicate that you are declining to submit applicaticn Review or modify students associated with your account. Contact the LunchTime support team.
information.

Next, click the Start New Application button

Your Applications

Students that attend different school districts cannot appear on the same application.

Apnplication 1D Application Status #Stgzlen is School District Application State Software Status

@ No Applications

Start New Applic




Enter Demographics
Complete all required fields (as indicated by *) in the Demographics Page.

Stam = ¥our Applicatons » Denographics

Application Demographics
Complets the information below to start the process of adding a new application or editing an existing application.
* denotes required field

Apglication I0c Mew Application

Farst Mame=
Middle Mame:
Last Mame:*
Mame Suffoc

Last 4 S5RE *Required if Applying for School Meals Only

Mo S5N:
Acdress*

MAgdress Line 2:
City:"

State:”

Zip Code*
Mogile Phane:
Home Phane:

‘Work Phane:

Household Information
& household member is anyone who is living with you and shares income and expenses, even if not refated to you.

Household Size:” Fl -

-

Additional Applicant Information
Please check the box below if you are applying for benefits for yourself on this application. Only check this box if you are a student.

Ol will ke fisted as a student on this application.

m Continue

Click the Continue button to move to the next section.



Assign Students
From the students listed in the top section, click Add link to include the student on the current
application. If a student was previously added to an application, that student will not be available.

Logged in & Eugens Hossenphetter | Log Out

Lanch] i

Home ~ Aocount -

Students ~ Contact Us -

Applications = Income Surveys~  Pass on Appiicatian -

Stam = Wour Applicasions » Demographics = Shudnts

Assign Students
Please add each student indridually by clicking the Add link next to their name or dick the Add Al Students button i you want to add all of your students to this application. Each
student on the application must atiend the same school district. Each student may anly appear an ane application in your accourd. If a student is not appearing in the list of availabile

students, either the schoo| district is not currently accepting apphications or the student exists on another application inyour sccount.

School

Hams Schoal District
Apple Grave High Schoal 1

Hevward, Erin

Add Docurnantation Apple Grove
ﬁ Add All Students

Students on this Application

Click the Remave link next 1o any student you wish ta remove from this apglication.

Apglicatan ICx 73235
Schaol

schoal District

Grade

HNamsa
@ Mo Sludenis

- -

Click Close on the confirmation screen

m|
D

Sludent added 1o this apphcalion.

@

Click the Continue button.



Special Living Situations
If the student is a Foster Child, is Homeless, is a Runaway, or is Migrant use the Modify link next to the
student’s name to indicate these special situations.

Logged in as Eugene Hossenpheffer | Log Out

Lonch

FETEREA DATA Mamasiment
Home~ Account ™ Applications ~ Income Surveys ~ Pass on Application ™ Students ~ Contact Us ~
Start » Your Applications > Demographics > Students > Living Situations

Special Living Situations

Click the Modify link next to each student that you wish to modify their special living situation status. Special living situations include: Homeless, Migrant, Runaway, Foster Child, etc.

Application 1D: 73235
MName School District School Grade Living Situation
Modify Howard, Erin Documentation Apple Grove Apple Grove High School " Mone

m

Living Situations
Check any Living Situations that apply for the given student. Click the Update button when complete.

Logged in as Eugene Hossenpheffer | Log Out

Lonch

FETERIA DATA HAMABERENT

Home ™ Account ™ Applications ™ Income Surveys ~ Pass on Application ™ Students ™ Contact Us ™

Start > Your Applications = Demographics » Students = Living Situations > Modify Living Situation

Special Living Situations

Indicate any special living situaticns that exist for the selected student.

Application 1D: 73235
Student: Howard, Erin
Schoaol: Apple Grove High Schoaol
Living Situation: [ Foster Child
[JHomeless
[ Migrant
[ Runaway

Once the Living Situations have been entered (if applicable) click the Continue button.



Children’s Racial and Ethnic Identities (OPTIONAL)

Click on the appropriate boxes, or click Continue to skip these questions.

Logged in as Eugene Hossenpheffer | Log Out

Lunch

AVETERIA DATA HaANAGERENT

Home~ Account * Applications ™ Income Surveys ™ Pass on Application = Students ContactUs =

Start > Your Applications > Demographics > Students > Living Situations > Radal and Ethnic

Children's Racial and Ethnic Identities (Optional)

It is a requirement to ask for information about your children's race and ethnicity. This information is important and helps to make sure the community is fully served. Responding to

this secticn is optional and does not affect your children's eligibility for free or reduced price meals.
Application 1D: 73235

Ethnicity (check one):

CHispanic or Latine  CNat Hispanic or Latino

Race (check one or more):
[lamerican Indian or Alaskan Native [JAsian [Black or African American [INative Hawaiisn or Other Pacific lslander [ White

E Continue

Assistance Programs

Enter details regarding assistance programs if applicable. This information is not required. If the family
does not participate in these assistance programs or prefers not to include these details, click the
Continue button.

Logged in as Eugene Hossenpheffer | Log Out

LMh(A

kLA DATA HANASENENT
Home~ Account Applications = Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~
Start > Your Applications > Demographics » Students > Living Situations » Radal and Ethnic > Assistance

Assistance Programs

If anyone in your househeld participates in SMAP, TANF, or FDPIR, all students on your application are eligible to receive free meals,

A household is defined as a group of people, related or unrelated, that usually live together and share income and expenses. This includes grandparents or other extended family
members that are living with you. It also includes people that are not currently living with you, but are only away on a temporary basis, like kids that are away at college. It includes

people regardless of age or whether they earn or receive income.

If anyone in your househeld (including you) currently participates in any of the following programs, please select one or more of the checkboxes below. If not, click Continue,

Application 1Dt 73235

O Supplemental Nutrition Assistance Program (SNAP)
O Temporary Assistance for Needy Families (TANF)
[JFood Distribution Program on Indian Reservations (FDPIR)

(o]

If an Assistance Program was selected in the previous screen, the Household Members and Income
sections below will be skipped.



Household Members

Begin to enter the Household Members by clicking the Add Household Member button. Please include
all members of the household including those with zero incomes and small children. Note: this section is
not applicable if an assistance program was selected.

Logged in as Eugene Hossenpheffer | Log Out

Lanch] (o

Account ™

Contact Us ~

Students ~

Home~ Applications Income Surveys ~ Pass on Application ~

Start > Your Applications > Demographics = Students = Living Situations > Radal and Ethnic > Assistance > Household

Household Members

Please list all members of your household. The total number of pecple listed on this screen must be the same as the household size specified on the demagraphics screen, The
applicant and student(s) have been automatically added to this list and cannot be removed.

Application ID: 73235

Household Size: 3
Name Source
Hossenpheffer, Eugene Applicant
Howard, Erin T Student

Once all househeold members have been added, click continue to advance to the income summary page.

Add Household Member
=

Error Message

You may receive an error message if the total number of Household Members is not equal to the
Household size indicated in your Demographics Screen. Continue to add Household Members until the
total matches the Household size.

O

o The number of household members must match the household
size you specified on the demographics screen.




Household Member Information
All household members in the household must be reported. Click the Add Household Member button to
add another household member. Click on the Save Household Member button to continue.

LMh&'[\

avEvENia Data Mamagemews
Home ~ Account ™ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~

Start > Your Applications > Demographics > Students = Living Situations > Racial and Ethnic > Assistance > Household

Household Members

Please list all members of your household. The total number of people listed on this screen must be the same as the household size specified on the demographics screen. The
applicant and student(s) have been automatically added to this list and cannot be removed,

Application ID: 73235

Heouseheld Size: 3
Name Source
Hossenpheffer, Eugene Applicant
Howard, Erin T Student

Add Household Member

Once all household members have been added, click continue to advance to the income summary page.

Continue

Complete the Household Member Information screen and click the Update button.

é.MhCI\

FETERIA Data Mamadement

Home ~ Account ™ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~

Start > Your Applications » Demographics » Students » Living Situations = Racial and Ethnic > Assistance » Household > Member

Household Member Information

Enter the household member information below.
* denotes required field

Application ID: 73235
First Mame:* a

Middle Name:
Last Name:*
MName Suffic

Last 4 S5N:



Once all household members are listed, click the Continue button to move to the next section.

LMhJ[\

Caretenia Bata Mamademens

Home ~ Account ™ Income Surveys ™ Pass on Application ~ Students ~ Contact Us ~

Applications ~

Start > Your Applications » Demographics > Students > Living Situations > Racial and Ethnic > Assistance > Household

Household Members

Please list all members of your househaold. The total number of people listed on this screen must be the same as the household size specified on the demographics screen. The
applicant and student(s) have been automatically added to this list and cannot be removed.

Application ID: 73235
Household Size: 3
Name Source
Modify Remove Hossenpheffer, Baby Entered
Hossenpheffer, Eugene Applicant
Howard, Erin T Student

Add Household Member

Once all househald members have been added, click continue to advance to the income summary page.

Back Continue

Income Amounts, Frequencies and Types
Click the Add Income link to enter the income for the selected Household Member. If any children in the
household have income, please include it both here and in the Child Income box.

Home~ Account ~ Applications = Income Surveys ™ Pass on Application ™ Students ™ Contact Us ™
Start > Your Applications > Demographics > Students > Living Situations > Racial and Ethnic > Assistance > Household > Income
Household Income
Please enter all income for each member of your household.

Application ID: 73235
Household Income Summary

Name Annual Income
Add Income Hossenphefier, Baby $0.00
Add Income Hossenpheffer, Eugene 50.00
Add Income Howard, Erin T $0.00

Total Annual Household Income:  $0.00
Income Entries

Name Frequency Type Amount

@ No Income

(e ]




Indicate the Income Amount, Frequency, and Type. If the Household Member has a zero income, enter
0.00. Click the Update button to continue.

Linch T ime

Carevenia Dava Mamasemeny
Home ~ Account ~ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~
Start > Your Applications > Demographics > Students > Living Situations > Racial and Ethnic » Assistance > Household > Income > Detail

Income Detail Entry

Please complete the items below to add additional income for the selected household member.
Income is defined as Gross Income, meaning all the money you earn before taxes and other deductions are subtracted.

Application ID: 73235
Household Member: Hossenpheffer, Eugens
Income: 850.00
Frequency: ®Weekly
O Every Two Weeks
O Twice Per Month
O Monthly
O 0nce a Year
Incorne Type: ® Work Earnings Amount

O Self Employed Income

C'Welfare, Child Support, Alimony

(O Pensiens, Retirement, Social Security
O Other Income

l

Click Close on the Confirmation screen.

o

o Income entry successfully added.

Close




Additional Income Sources
If the household member has additional sources of income, click on the Add Income text to add each
income stream.

LMhd[\

CarErenia Dara Mamagemews

Home ~ Account ™ Applications ~ Income Surveys ~ Pass on Application ~ Students ~ Contact Us ~

Start > Your Applications > Demographics » Students > Living Situations > Racial and Ethnic > Assistance > Household » Income > Detail

Income Detail Entry

Please complete the items below to add additional income for the selected household member.
Income is defined as Gross Income, meaning all the money you earn before taxes and other deductions are subtracted.

Application 1D: 73235
Household Member: Hossenpheffer, Eugens
Income: 250.00
Frequency: O Weekly
O Every Two Weeks
O Twice Per Manth
® Monthly
O Once a Year
Income Type:

O'Work Earnings Amount

O Self Employed Income

® Welfare, Child Support, Alimony

O Pensions, Retirement, Social Security
O Other Income

N

Click Update when complete.



Review the information in the Household Income Summary. Add Child Income, if any. “Child Income”
refers to any income earned or received by children living in the household, including earnings from
work, social security benefits, or other sources, that are not from foster payments. Please note: Income
from each child should be reported above in the Household Income Summary. The “Child Income” value
is a total amount of the income attributed to the children in the household

Household Income

Please enter all income for each member of your howsehold.

Application ICx

Household Income Summary

Hams Annual Incoma
Add Income Howaard, Erin T S0.00
Add Income Shields, Su=an S15,600.00
Tatal Annual Household Income: | $15,600.00
Income Entries
Hams Amount
Remove Shizlds, Susan Wark Earnings Amount S300.00
Child Income
Sometimes children in the housebold eam or receive income. Include the TOTAL incame (before tawes and dedwctions] received by ALL children listed above
Child Ircome:
Frequency:

Once all sources of income are entered for each household member, click the Continue button under

the Household Income Summary.



Confirm Application Information
Review all the information in the Application. Use the Back button to go back to a previous section to
make any necessary changes.

Confirm Application Information

Pleazs review ard verify the infarmatian shown on this page. f evergthing is cormect, ciick the Submit Application button.

Apglicatian ICx 73235 Househald Size: 3
Mame: Hassenphefier, Eugene Mchile Phare: BOCAEINTED
Last 4 251 1234 Hame Phane
‘Work Phare:
Address: 301 Science Park Road
Acidress Line 2: Suite 123
City: State Callege
State: P
Zip Coder 16803

Students on this Application

Hams school District Echool Grada Living Situation

Howard, Erin Dacumeniation Apple Growe Apple Grove High School il Mone

Children's Racial and Ethnic ldentities (Optional)

Hispanic ar Latino Mot Hisparic ar Latino

American Indian or Alaskan Native —#sian " Black or African Amencan [ Natiee Hawaitan or Other Pacific lslander  —White

Assistance Programs
SHAR
TANE:
FLFIR

Household Members

Hama Annual Income
Hossenphefier, Baby S0.00
Hezzanphefier, Eugene S4T 200.00
Hewaed, Erin T £0.00

Total Anneal Househald Income: | 547, 200000




Submit Application

Final Confirmation

| certify [promise} that all information on this application & true and that all income is reported. | understand that this information & given in connection with the receipt of Federal
funds, and that school officials may verify (confirm] the information. | am aware that if | purposely give false information, my children may lose meal andfor Summer EET benefits, and |
mayy be prosecuted under applicable State and Federal laws. For Summer EST Only: | certify that | am not already receiving Summer EET benefits in another State

Mnd

By checking the ‘| Accept” bax below, you are signing this Agreement electranically. You agree that your electronic sigrature is the legal equivalent of your manual signature on this
Agresment. By checking ‘| Accept’ you cansent 1o be legally bound by this Agreement's terms and conditions.

1 Accept

Review all information. Click the checkbox to confirm that the information provided is accurate and true
to the best of your knowledge. Click the Submit Application button to finalize the application and
submit it to the school district.

A final screen will be displayed. By clicking the Yes button, no further editing will be permitted. Confirm
that you wish to submit the application by clicking the Yes button.

|

& Submitting this application will transfer this information to the
school district for processing. Mo further editing of the application
will be permitied. Do you want to submit the application information
now?

o




Application Submitted

A final screen will provide details regarding the next steps. And email indicating the determination for
your application should arrive withing24-48 hours. Be sure to check Spam and Junk folders if you do not
see this email.

Application Received

Thank you for submitting your Free/Reduced Application informaticn. Your application information has been received and will be processed by the school district. While the application
is processing, it will show as pending. Once it has been processed by the school, you will receive an email indicating the determination for your application. Should you have any
questions regarding the final determination of your application, please contact the school directly.

If you do not receive the determination email after your application has been marked as processed, please check your spam folder just in case the determination email got delivered
there instead of your inbox.

Your Applications

Additional Applications

If additional applications are required for other school districts, use the Start New Application button.

Return to this section to see any updates in Status.

Your Applications

Students that attend different school districts cannot appear on the same application.

Application ID Application Status ztzgents School District Application State Software Status

73235 1 Documentation Apple Grove SUBMITTED PENDING

Start New Application
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