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TERMS orF Use

The information contained herein is licensed, trade-secret and proprietary and may not be used,
disclosed or reproduced without permission of the licensing authorities, WSIPC and/or Skyward,
Inc. As a condition of use, the User agrees to protect and keep the information from disclosure
or falling into the public domain. The failure to comply with this agreement may result in the
immediate termination of the User’s right to access the information.
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Cloning an Event from another Teacher’s Grade book

1. Open the Event list screen by clicking on the Events button on the Main Screen menu bar
and selecting List Events

<4 Main Screen

Other Access v Classes = i Comments | Attendance » | Gra

Add Event

e e Advanced Export/Import Events

2. Select Clone from existing Grade book.

[ Add | Edit | Clone | Delete | ScoreEntry | Event Display |Clone From Existing Gradebook]
Events
Term Description # of Skills Date Due Week Da OE Fam  Stu

Testing 15 05/10/16 > Sat | |

3. Select Different Teacher in the upper left corner

Clone from another Gradebook Process [ Next |

Step 1:| Select a Gradebook to clone assignments from or to select from other teacher's Gradebooks click —

"Select Different Teacher". | Back |

| Select Different Teacher |
Fad Aok 1
4. Use the Entity dropdown menu to select the appropriate Entity
Clone from another Gradebook Process [ select |
Step 1:  Select another teacher to select Gradebook to clone assignments from. I—kl
Bacl
Entity: | 451 - Zntity 1451) Grades 3 te 12 7| Lookup By Last Name: Allynscr | search |
MI Homeroom
2nglemyerscr Darcn I
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5. Use the alphabetical search hyperlinks at the bottom of the screen to look up the desired
teacher’s last name or use the Lookup by Last Name box in the upper right corner to
type the teacher’s last name

Select letter in Alphabet to search on:
A B BEN D BEN F BGN H SIS 1 BEN L

I=
1=
(=}
=
]
I
|y
1=
I=
==
I=
1<
1=
]

Enter name and then the enter key

Lookup By Last Name: |Allynscr for a list of teacher names

6. Locate the desired teacher in the teacher list and highlight the name and choose Select

7. Select the checkbox of the class to clone from.

Clone from another Gradebook Process

Teacher: Jackie Aloiscr
Step 1: Select a Gradebook to clone events from or to select from other teacher's Gradebooks click
"Select Different Teacher”.

Select Different Teacher Return to My Gradebooks

Gradebooks
Year Entity Class Description Dept  Subj
2017 103 GRSREZ / RIK READING 5TH GRADE
2017 103 GRSREZ / SHE READING 5TH GRADE
2017 103 GRSRER / KEM READING 5TH GRADE
2017 103 GRSREA / WIL READING 5TH GRADE
[] 2017 103 GRDOOS / SHE FIFTH GRADE
[] =zo017 103 GRDOOS / WIL FIFTH GRADE
W zoi7 103 GRDOOS / KEM FIFTH GRADE

8. Select Next

9. Select the Events to Clone to your Gradebook

Clone from another Gradebook Process Next
Course: GRDO003 f/ DAV THIRD GRADE Teacher(s): Celinda Grauerscr, Cathrine
Turnesscr, Shantell Matsuurascr, Back
Trista Nestlerscr Check All
Uncheck All

Step 2:  Select Events to clone to your Gradebook

Events
Term Week Day Event Description Subiject skill
T1 z Fri example
RERDING Uses strategiles to comp
READING Comprehends text: main
READING Reads accurately and f1
RERDING kpplies new wvocabulary
RERDING Demonstrates effort.
RERDING Completes work on time.
T1 Z Fri exampleZ RERDING Uses strategies to comp
Tl 2 Fri example3l READING Uses strategies to comp
-~
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10. Select Next

11. Select the classes to link the Events to

Clone from another Gradebook Process
Course: GRDO003 / GEB THIRD GRADE Teacher(s): Trista Nestlerscr, Cathrine

Turnesscr, Shantell Matsuurascr,
Celinda Grauerscr

Step 3: Select Classes to link Events to

Classes
Entity Dpt  Sbj Terms Prd Days Meet Class Description
103 1to 3 0 MTWRF GRDOO3 [ GEB THIRD GRADE
[] 103 1to3 0 MTWRF GRD003 / WHI THIRD GRADE
[ 103 1to 3 1 MTWRF GRDO03 [/ DAV THIRD GRADE
[] 103 1to 3 2 MTWRF GRDO0O3 [/ DAV THIRD GRADE

12. Select Next

13. The option is now available to change the due dates.

Events

Week Event Description Subject

0 Fri, Sep 9 2016 2 example

READING

READING

READING

READING

READING

READING
7] Fri, Sep 9 2016 2 =xample2 READING
7] Fri, Sep 9 2016 2 =xampled READING

14. Check the information at the bottom of the screen to be sure all events have been

selected. Number of Events in current Gradebook: 15
Number of Events selected to clone: 8
Number of total Events after clone: 23

15. Select Finish

16. The information box will close when the cloning is complete. This will bring you back
to your Event lists.

Cloning Assignments... Please wait.
This screen will automaticaly close.

17. Select Back to return to the Gradebook main screen.

Capital Region

ESD N3

My Partner For Learning Solutions



-y
Capital Region
y Partner Learning tions 6



Cloning an Event from your Gradebook — Prior Years

1. Open the Event list screen by clicking on the Event button on the Main Screen menu bar
and selecting List Events

<

Main Screen

Other Access » Classes »

Events = Comments | Attendance v = Gra

Sindentc

Add Event

Advanced Export/Import Events

2. Select Clone from existing Grade book.

\

Add Edit Clone | Delete Score Entry | Event Display |Clone From Existing Gradebook
Events
Term # of Skills Date Due Week Da OE Fam  Stu

15 09/10/16

3. All events from prior years are listed. Scroll to the School Year to clone from and select the

checkbox
Year Entity Class Description
[] 2017 103 GRDOO3 / GEB THIRD GRADH
2017 103 GRDOO3 / WHI THIRD GRADH
[] 2017 103 GRDOO03 / DAV THIRD GRADH
[] zo17 103 GRD003 / DAV THIRD GRADH
2016 103 GRDOO3 / GEB THIRD GRADH

4. Select Next

5. Select the check box by the Events to clone (Option button to Uncheck or Check All is
available)

Clone from another Gradebook Process

Course: GRD0O03 / DAV THIRD GRADE

Teacher(s): Celinda Grauerscr, Cathrine
Turnesscr, Shantell Matsuurascr,
Trista Nestlerscr

Step 2:  Select Events to clone to your Gradebook

Events

Next
Back
Check All
Uncheck All

Term Week Day Event Description Subject skill
T1 2 Fri example
READING Uses strategies to. comp
READING Comprehends text: main
READING Reads accurately and f1
READING Applies new vocabulary
READING Demonstrates effort.
READING Completes work on time.

6. Select Next
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7. Select the classes to link the Events to

Clone from another Gradebook Process
Course: GRDOO03 / GEB THIRD GRADE Teacher(s): Trista Nestlerscr, Cathrine

Turnesscr, Shantell Matsuurascr,
Celinda Grauerscr

Step 3:  Select Classes to link Events to

Classes
Entity Dpt  Sbj Terms Prd Days Meet Class Description
103 1to3 0 MTWRF GRD0OO3 / GEB THIRD GRADE
[] 103 1to 3 0 MTWRF GRD0OO3 / WHI THIRD GRADE
[] 103 1to3 1 MTWRF GRD0OO3 / DAV THIRD GRADE
] 103 1to3 2 MTWRF GRD0OO3 / DAV THIRD GRADE

8. Select Next

9. The option is now available to change the due dates.

Events

Date Due Week Event Description Subject

0 Fri, Sep 9 2016 | 2 example
READING
READING
READING
READING
READING
READING

7] Fri, Sep 9 2016 2 =xample2 READING

7] Fri, Sep 9 2016 2 =xampled READING

10. Check the information at the bottom of the screen to be sure all events have been selected.

Number of Events in current Gradebook: 15
Number of Events selected to clone: 8
Number of total Events after clone: 23

11. Select Finish

12. The information box will close when the cloning is complete. This will bring you back to
your Event lists.

Cloning Assignments... Please wait.
This screen wil automatically close.

13. Select Back to return to the Gradebook main screen.
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