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After-Day Program 

Introduction 

Welcome to the After-Day Program! Aquinas Academy offers this after-school program to support 

families who have a need or desire for supervision beyond the hours of the regular school day. The 

program will provide supervised free play, activities, and homework supervision for students K-6th 

grade. The program seeks to foster a sense of wonder for the natural world through outdoor play, 

whenever possible. 

This year, the program will be overseen by Mrs. Nicole Payne. Mrs. Payne is excited to provide 

afternoons filled with free play, adventure, new experiences, and opportunities for students to begin 

their homework in a nurturing, Christian environment. 

Days and Hours of Operation 

The After-Day Program will begin on Tuesday, September 2, 2025, and will operate each school day 

from 3:05–5:00 PM. Pickup after 5:15 PM will incur a late-fee. After-Day will not be offered on days 

on which school is not in session, or on the following days: 

• Friday, October 31 

• Wednesday, November 26 

• Tuesday, December 23 

• Thursday, February 26 

• Wednesday, April 1 (no joke!) 

• Thursday, June 4 

Registration 

Parents must register their children for the After-Day Program in advance through our After-Day 

platform, SmartCare (click here to access). The After-Day Program personnel cannot register any 

students for attendance as it can only be done through the parents SmartCare account. During sign-

up, families will provide all necessary information regarding their child as well as their billing 

preferences. All billing will be done via SmartCare. There is no registration fee and so all parents 

are encouraged to register their children in case a need arises such that your child needs to attend 

the After-Day program. 

Attendance 

After completing program registration through SmartCare, daily attendance of the After-Day 

program must be communicated to the classroom teacher and to Mrs. Payne 

(paynen326@gmail.com).  

https://enrollments.smartcare.com/aquinasafterday2526
mailto:paynen326@gmail.com
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For K-5th students, parents must send a note to the classroom teacher indicating that their child will 

attend After-Day, and email Mrs. Payne. If a student will typically be a daily attendee, parents should 

communicate this to the classroom teachers and send in a note only when a student is NOT 

attending After-Day, and indicate which method of pickup the child will use (bus or car rider).  

For occasional attendees, parents must send a note each day of attendance with their child.  

6th grade students do not need a note and should be told by parents to report to the PreK/Library 

Building at dismissal for check-in to the After-Day Program. Parents should still email Mrs. Payne of 

the planned attendance. 

Note that Mrs. Payne may not reply to the email but will be on-campus for After Day unless you are 

notified otherwise. 

Any same-day changes to a student’s after school plan MUST be reported to the front office 

(724-444-0722) no later than 2 PM to ensure that the change is communicated to the student and 

classroom teacher in advance of dismissal. Teachers may send the child home via the usual means of 

afternoon transportation if the office is not notified of After-Day attendance before 2 PM. 

Program Fees 

In order to greatly ease the administrative burden of the program, we are returning to a flat-fee 

structure. Students are charged a daily rate of $20/child. Alternatively, parents may pay a monthly 

rate of $300/child. Pickup after 5:15 PM will incur a $20 late fee. 

Parent Supervised Outdoor Play 

Families are welcome to remain on campus after dismissal and enjoy the free outdoor play portion 

of the day. If a parent (or authorized guardian) is present and supervising their child, registration is 

not required and therefore no fee will be charged. Parents should meet their child and the 

attendees of the program at the PreK/Library building at 3:05 PM, after parking in a parking spot 

on campus. Parents MUST have their clearances in order to supervise as part of this program. 

Any student whose parent is not present during this time will be checked into the After-Day 

Program and charged the daily rate. 

High School Volunteer Helpers 

High school students are encouraged to assist with the After-Day Program as volunteer helpers. 

This is a great opportunity to serve the younger students of our school community, gain leadership 

experience, and contribute to the positive spirit of Aquinas Academy. Interested students should 

sign up for specific days via this Google sheet. 

If program attendance grows significantly, resulting in many lower school students needing care, 

Aquinas Academy may reinstitute paid student worker positions to ensure adequate supervision 

and support. 

https://docs.google.com/spreadsheets/d/1rINY7s2wovRhTcu20XaqaY370hlVlj3N2emmV-FhWNw/edit?usp=sharing
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Expectations for 7th & 8th Grade Students 

In past years, 7th and 8th grade students were included in the After-Day Program. Beginning this year, 

7th and 8th graders will no longer be required to enroll in After-Day. If a 7th or 8th grade student 

has a need to remain on campus after school, they are expected to act responsibly while on school 

grounds and listen to the guidance of all faculty and staff.  

Students remaining on campus for a later sports practice or game should work quietly in an 

assigned study hall room. 7th and 8th grade students who are not working quietly are expected 

to assist with the After-Day Program until they are picked up or leave for their practice or game.  

All 7th and 8th graders students who misuse this privilege may lose the opportunity to remain at 

school after dismissal. 

Location 

Students will check into After-Day at the PreK/Library Building. In good weather, this check-in will 

happen on the front porch, and in the library during inclement weather.  

Daily Routine 

• 3:05 – 3:15: Check-in, quick snack (typically bring-your-own) 

• 3:15 – 4:15: Free play (typically outdoors) 

• 4:15 – 5:00: Homework, quiet reading, or other quiet activities 

• 5:00 PM: Last pickup 

Attire 

Students may remain in whatever their dress for the school day was or change into play clothes in a 

restroom after being checked into After-Day. Parents are encouraged to send in an extra pair of rain 

boots, rain jacket, sweatshirt, hat, gloves, and other items to keep at school in order to be ready for 

outdoor adventures! However, whenever the weather is not advisable for outdoor play, children will 

utilize the PreK building for other activities such as group crafts, preparing a snack, board games, 

music, etc. 

Snack 

There will be a short snack break each day. Students should bring an after-school snack from home. 

On occasion, a snack will be provided or made with the students as an activity. Any student with 

food allergies must have this documented in the SmartCare system. 

Behavior 

Behavior expectations are the same as those for the school day.   Students will be expected to 

respect each other, the staff, and the materials and environment.   Should misbehavior occur, the 

students involved will be removed from the activity for a period of time, and the parent will be 



 

 4 

notified at dismissal.   Serious behavior incidents may result in an immediate phone call to the 

parent, conference with the head of school, and possible removal from the program. 

Homework 

A quiet homework period will be provided daily within a classroom setting. It is the responsibility of 

the student to acknowledge and complete any assignments using the available resources. The staff is 

not responsible for checking homework. Students are responsible for bringing all materials with 

them as it may not be possible for the student to return to the classroom after hours. 

Illness/Safety 

Should a child become ill or hurt during the program hours, the parents or another authorized adult 

will be notified. The child may need to be picked up at that time. A fully stocked first aid kit will be 

provided to the program and basic first aid will be given when needed. In cases of a more serious 

nature, the staff will proceed to seek emergency care as deemed necessary in accord with the 

emergency release form completed as part of Academy enrollment. 

Dismissal 

In order to be dismissed, a parent or other authorized adult must sign each child out using the QR 

code, kiosk or SmartCare app. All authorized adults must be listed on the registration form. 

Any adult may be asked to show valid identification. No student will be permitted to leave the 

program or school campus without an authorized adult. 

Contact Information 

Mrs. Nicole Payne – Program Director 

• 724-882-2775 

• paynen326@gmail.com 

Mrs. Susan Leonard – Business Manager 

• 724-444-0722 ext. 19 

• leonard@aquinasacademy-pittsburgh.org 

School Office 

• 724-444-0722 

• office@aquinasacademy-pittsburgh.org  

mailto:paynen326@gmail.com
mailto:leonard@aquinasacademy-pittsburgh.org
mailto:office@aquinasacademy-pittsburgh.org
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