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PART A - NOTICE INVITING SUBMITTALS 
 

SIMI VALLEY UNIFIED SCHOOL DISTRICT 
REQUEST FOR QUALIFICATIONS FOR STUDIO MANAGEMENT SERVICES 

(“RFQ”) 

NOTICE IS HEREBY GIVEN that Simi Valley Unified School District (the “District”) 
is seeking studio management services as summarized below. 

1. Overview. The District’s headquarters, located at 101 W. Cochran Street, Simi 
Valley, CA, include two world-class production studios, which the District intends to lease to 
third parties. The District is seeking a qualified individual or entity to manage the studios, 
including developing annual rate cards, creating production agreements, marketing and 
scheduling the facilities, overseeing daily studio operations, and implementing a billing 
protocol. The contract term will be for one year with possible annual renewal. 

 
2. Tour Dates. The District will be offering studio tours to prospective respondents 

by appointment between January 5-16, 2026. Appointments may be made by contacting Ron 
Todo, Associate Superintendent, at 805-306-4500 ext. 4012 or ron.todo@simivalleyusd.org. 

 
3. RFQ. The RFQ provides further information about the studios, the anticipated 

studio management services, the minimum qualifications for prospective studio managers, and 
the submittal requirements. The RFQ may be downloaded or printed from the District website 
at https://www.simivalleyusd.org/district/business-facilities or obtained from the Associate 
Superintendent’s Office located at 101 W. Cochran St., Simi Valley, CA 93065. 

4. Delivery of RFQ Submittals. On or before 11:00 a.m. PT on January 30, 2026, 
submittals must be delivered by hand, mail or electronically to the District at 101 W. Cochran 
Street, Simi Valley, CA 93065, attn.: Ron Todo, Associate Superintendent, or by email to 
ron.todo@simivalleyusd.org. Submittals cannot be withdrawn for 180 calendar days. 

 
5. Questions; Addenda. All inquiries shall be in writing and emailed to 

ron.todo@simivalleyusd.org. Questions and answers, and any RFQ addenda, will be posted 
on the District website at www.simivalleyusd.org/studiorfq. 

 
6. Award; Reservation of Rights. In accordance with applicable law, the District 

shall select the respondent in the best interest of the District. The District reserves the right, 
in its sole discretion during the selection process, to reject any or all responses to the RFQ or 
any portion without exception or explanation. 

 
Ventura County Star Publication Dates: December 12, 2025 and December 19, 2025 

mailto:ron.todo@simivalleyusd.org
https://www.simivalleyusd.org/district/business-facilities
mailto:ron.todo@simivalleyusd.org
mailto:ron.todo@simivalleyusd.org
http://www.simivalleyusd.org/studiorfq
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PART B - SUMMARY 
 

1. Introduction. 

The District’s administrative office is a Class A space that features two world-class 
production studios. It is the hope of the District that this amazing building can significantly 
contribute to District programming. The potential revenue from this endeavor will directly 
impact the students in District schools. The District is looking for an entrepreneurial person 
who will maximize this asset for the benefit of District students. To that end, the intent of 
this RFQ is to select an individual or entity with the skills, experience and qualification to 
provide Studio Management Services (as defined in the Specifications) for the District. The 
services shall be performed in accordance with this RFQ and shall be subject to the approval 
of the District. This RFQ is being issued in accordance with applicable law, including the 
Public Contract Code, Government Code and Education Code. 

 
2. Brief Description of the District and District Studios. 

 
The District is a public school district located in the City of Simi Valley (the “City”), 

County of Ventura (the “County”), State of California (the “State”). The District serves the 
City and unincorporated portions of the County adjacent to the City. As the third largest 
unified school district in the County, the District provides education to approximately 15,400 
students at 28 different school sites. The District is governed by a five-member Board of 
Education (the “Board”), Superintendent, Associate Superintendent and Assistant 
Superintendents. 

 
The District office, located at 101 W. Cochran St., Simi Valley, CA 93065, features 

two world-class production studios with De Sisti motorized hoist systems, laser leveled 
floors and 22ꞌ-26ꞌ clearance first class production. Accompanying the studio complex is an 
office area of approximately 6,200 square feet, warehouse/prop storage, stages and 
production support facilities, including control rooms, edit bays, ADR facilities, ISO/VO 
booths, and VIP make-up/green rooms all located within the “30-mile zone.” The studios may 
be collectively referred to in this RFQ as the “Studios.” 

3. Brief Description of Requested Services. 
 

Pursuant to this RFQ, the District desires to execute a contract for the provision of the 
Studio Management Services (the “Contract”). The successful respondent shall oversee all 
Studio operations, including developing annual rate cards, creating and administering 
production agreements, marketing and scheduling the facilities, supervising third party usage 
of the Studios, and implementing a billing protocol. The successful respondent shall furnish 
all tools, equipment, transportation, labor and material necessary to provide the services 



Studio Management RFQ (Rev. Nov 2025) 
RFQ Issuance: December 5, 2025 

Simi Valley Unified School District 

Page|3 

 

 

4. Overview of RFQ Requirements. 
 

In order to be deemed fully responsive to this RFQ, respondents must meet the 
specifications and minimum requirement set forth herein. Non-conforming submittals and 
incomplete submittals may be rejected. Therefore, respondents should read the entire RFQ, 
and carefully and thoroughly complete all required RFQ documents. 

 
The District is particularly interested in respondents with a verifiable record of 

successful performance of similar contracts. Experience working with public agencies and 
general knowledge of laws applicable to public agencies is highly valued. The District 
expressly reserves the right to select the respondent in the best interest of the District, including 
letting the Contract to other than the lowest priced respondent as permitted by applicable law. 
The District also expressly reserves the right to reject any and all proposals, and to waive any 
irregularities or informalities in any proposal, or any portion thereof, and/or in the proposal 
process. 

 
5. Overview of RFQ Timeline. 

For the convenience of prospective respondents, an overview of the current RFQ 
timeline is set forth below. This timeline may be adjusted by addenda to this RFQ. 

 
 
RFQ Activity 

 
Date (and time, if applicable) 

1st Advertisement Friday, December 12, 2025 

2nd Advertisement Friday, December 19, 2025 
Tour Dates By appointment between January 5-16, 2026 
Deadline for questions 11:00 a.m. PT on Friday, January 23, 2026 
Anticipated last date for addenda 11:00 a.m. PT on Tuesday, January 27, 2026 
Submittal Deadline 11:00 a.m. PT on Friday, January 30, 2026 
Interviews (if conducted) February 2-6, 2026 
Anticipated notice of intent to award Friday, February 13, 2026 
Protest deadline 11:00 a.m. PT on Tuesday, February 17, 2026 
Protest reply deadline 11:00 a.m. PT on Thursday, February 19, 2026 
Anticipated protest decision Monday, February 23, 2026 
Anticipated date of Board action to award 
the Contract Tuesday, March 10, 2026 

Anticipated start of Contract Spring 2026 
 

[END OF SUMMARY] 
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PART C - INSTRUCTIONS 
 

These RFQ Instructions (these “Instructions”) have been prepared on behalf of the 
District. Capitalized terms used but not defined herein shall have the meanings attributed to 
such terms in other parts of this RFQ. 

1. RFQ Is Integral to Contract. Please carefully review this RFQ, including, but 
not limited to, the Notice Inviting Submittals, Summary, these Instructions, the Specifications, 
the General Conditions, any addenda, and any and all forms. Your failure to understand the 
conditions in and under which the services contemplated hereunder are to be performed, or to 
examine and understand any part of this RFQ, shall not relieve you from any obligations under 
this RFQ. If you are in doubt as to the true meaning of any part of this RFQ, or find any 
conflict, omission or other discrepancy in any part of this RFQ, you must submit to the District 
a written request for an interpretation, clarification or correction of this RFQ, all in accordance 
with the procedures set forth in Paragraph 29 of these Instructions. Your submission of an 
RFQ response shall be deemed and construed as a representation and warranty that you 
understand and agree with this RFQ. 

2. Studio Tours. Prior to the Submittal Deadline, the District will host tours of 
the Studios by appointment between January 5-16, 2026. To schedule a tour, please contact 
Ron Todo, Associate Superintendent, at 805-306-4500 ext. 4012 or 
ron.todo@simivalleyusd.org. 

 
3. Use of District Forms Mandatory. To assure uniformity in this RFQ, you are 

required to use only those forms included in this RFQ. Do not copy and paste, modify or alter 
the forms in any manner whatsoever. For example, do not copy and paste the forms included 
in this RFQ into a Word document, complete the Word document, and then submit the Word 
document to the District. The District reserves the right to reject any RFQ submittal that 
contains copied, modified or alternate proposal forms. If the forms included in this RFQ 
request additional information, you may submit such additional information on your own 
forms. For your convenience, the forms included as Attachments A-C are available as a 
separate fillable document. 

 
4. Contents of RFQ Response. Each RFQ submittal must demonstrate your 

qualifications and provide evidence of your capacity to successfully perform the Contract. 
Your RFQ response must conform to the following described organizational format and 
include the contents described below. If you do not submit your RFQ response as described 
below, the District may reject your RFQ response as non-responsive. 

 
a. Letter of Interest. Please include a brief letter that: (i) expresses 

your interest in providing the Studio Management Services, (ii) sets forth a short 
statement of your qualifications to provide the Studio Management Services; 

mailto:ron.todo@simivalleyusd.org


Simi Valley Unified School District 

Studio Management RFQ (Rev. Nov. 2025) 
RFQ Issuance: December 5, 2025 

Page|5 

 

 

(iii) provides the addresses, telephone numbers, and email addresses of your 
principal contacts in connection with this RFQ; and (iv) confirms that your RFQ 
response is irrevocable for a period of 180 days from the Submittal Deadline. 

b. Table of Contents. Please include a Table of Contents reflecting 
your responses to each of the items set forth below. Use the exact titles set forth 
below in the Table of Contents and at the beginning of the specified tabs. 

 
c. Tab 1: Respondent Questionnaire. Please include a completed 

Respondent Questionnaire, using Attachment A. Proposals submitted without 
a completed Respondent Questionnaire shall be rejected as non-responsive. 

 
d. Tab 2: Relevant Experience. Please provide any additional 

details of projects that reflect your skills, experience and other qualifications to 
successfully provide the Studio Management Services. You may use your own 
forms or promotional materials to provide this information. 

 
e. Tab 3: Management Plan for Efficiency and Effectiveness. 

Please provide a brief overview of your management plan, including, but not 
limited to, the following categories: (i) scheduling system(s) for existing 
facility use; (ii) plan for instituting a billing protocol; (iii) hours of operation; 
and (iv) administration plan specific to the use of the Studio complex. 

f. Tab 4: Plan for Marketing, Recruitment and Retention of 
Production Entities. Please provide a plan for marketing, recruiting, and 
retaining production entities, including, but not limited to, objectives; 
marketing, recruitment and retention tools; situational analysis (e.g., local and 
regional market trends, competition, specific target groups, etc.); timelines; and 
anticipated results. The plan should be tailored to the Studios. 

 
g. Tab 5: Plan for Studio Use. Please provide a plan for 

collaboration or allowance of Studio use. Specify how the plan will not 
adversely affect your obligations under this RFQ. 

h. Tab 6: Staffing and Compensation Proposal. Please provide a 
staffing and compensation proposal for Studio Management Services using 
Attachment B. You must complete Section 1. Please also complete Section 
2(a) and/or Section 2(b) as applicable (one or both must be completed). 
Complete Section 3 only if applicable. Insert “n/a” as necessary. 

 
i. Tab 7: Personnel Resumes. Please provide current resumes for: 

(i) your management or supervisory personnel responsible for your performance 



Simi Valley Unified School District 

Studio Management RFQ (Rev. Nov. 2025) 
RFQ Issuance: December 5, 2025 

Page|6 

 

 

under the Contract, if awarded to you; and (ii) your proposed personnel for 
providing the Studio Management Services. 

 
j. Tab 8: Projects and References. Submit a complete Project and 

Reference List, using the form attached to this RFQ as Attachment C. Please 
also sign and date the Respondent Certification. 

 
k. Tab 9: Additional Information. Please provide any additional 

pertinent information not addressed in Tabs 1-8. If there is no additional 
information, please respond with: “No Additional Information” or “n/a.” 

 
l. Tab 10: Acknowledgment of Addenda. Any addenda which may 

be issued by the District will be posted on the District’s website: 
www.simivalleyusd.org/studiorfq. 

 
i. If the District issues any addenda to the RFQ, Tab 10 must 

include the following statement: “The respondent submitting this RFQ 
response acknowledges receipt of Addenda Nos.  . The respondent 
confirms that requirements noted in the foregoing Addenda are 
incorporated into this RFQ response.” 

 
ii. If the District did not issue addenda to the RFQ, Tab 10 

must include the following statement: “No addenda issued.” 

5. RFQ Response – Document Size, Labeling and Order. 
 

a. Generally. You should submit all documentation on standard 8½-
inch by 11-inch paper in portrait orientation. The foregoing rule applies 
irrespective of whether the RFQ response is delivered via regular mail, hand 
delivery or electronic delivery. 

 
b. Documents Submitted By Hand or Regular Mail. All materials 

must be bound in a three-ring binder or spiral bound notebook. Tabbed dividers 
should be used to identify and separate discrete sections of the RFQ response 
which correspond to the format and contents described in Paragraph 4 above. 

c. Documents Submitted Via Electronic Delivery. If you submit an 
RFQ response by electronic delivery, the submitted materials must be submitted 
as a single PDF. The PDF must be bookmarked with the specific sections and 
tabs described in Paragraph 4 above. Each tab must be appropriately labeled. 

http://www.simivalleyusd.org/studiorfq
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d. Supplemental (Not Requested) Documents. You are 
discouraged, but not prohibited, from submitting materials in addition to those 
specifically responsive to the matters noted in Paragraph 4 above. Please 
separately bind and label any additional materials. 

 
6. Signatures. The cover letter, Respondent Questionnaire, and any and all other 

documents and forms requiring signatures shall all be signed and dated by a person duly 
authorized to contractually bind the respondent in connection with the Contract. Unsigned 
documents may be considered non-responsive, resulting in possible rejection of the RFQ 
submittal and/or Contract award. 

 
7. Answer All Questions. Please completely, accurately and legibly answer all 

questions in the Respondent Questionnaire and any other forms required pursuant to this RFQ. 
Do not leave any questions blank. If the item is not applicable, insert “n/a.” 

 
8. Typewritten or Printed in Ink. All answers must be typewritten or neatly 

printed in black or blue ink. Illegible responses may be rejected as non-compliant. 

9. Interlineations; Erasures. An RFQ response may contain an erasure, 
interlineation, or other correction only if the correction (a) is made to information that you 
entered (i.e., not to any preprinted text in the Respondent Questionnaire or other forms 
provided by the District), (b) does not result in any inconsistency or ambiguity, and (c) is 
authenticated by affixing, in the margin immediately adjacent to the correction, the initials of 
the person or persons signing the RFQ response. 

 
10. Precontractual Expenses. The District shall not, under any circumstance, be 

liable for any pre-contractual expenses incurred by you, and you shall not include any such 
expenses as part of your RFQ response or otherwise charge such expenses to the District. Pre-
contractual expenses are defined as any expenses incurred by you in: (a) preparing your RFQ 
response; (b) submitting that response to the District; (c) negotiating with the District any 
matter related to this RFQ, including a possible contract; or (d) engaging in any other activity 
prior to the effective date of award, if any, of the Contract. 

11. Submittal of RFQ Response. You may submit your proposal (a) by mail, 
including overnight mail, or by hand delivery, including courier service, or (b) by email. You 
shall comply with the following applicable rule when submitting your RFQ response. 

 
a. Delivery by mail or hand: If you are hand delivering or mailing 

your RFQ response, then submit one (1) original signed copy plus a 
CD/DVD/flash drive of your response in a sealed envelope that is clearly labeled 
“RFQ Response – Studio Management Services.” RFQ responses must be 
delivered to the District before the Submittal Deadline at the following address 
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(hereinafter referred to as the “District Office”): Simi Valley Unified School 
District, 101 W. Cochran Street, Simi Valley, CA 93065, Attn: Ron Todo, 
Associate Superintendent. 

b. Electronic proposals: If you are submitting your proposal 
electronically (i.e., via email), then submit a single, tabbed PDF of your entire 
RFQ response, organized as set forth in these Instructions, with an email subject 
line stating only “RFQ Response – Studio Management Services.” Electronic 
proposals must be delivered before the Submittal Deadline at the following 
email address: ron.todo@simivalleyusd.org. 

 
c. Restriction on delivery of proposals: Proposals may only be 

submitted as set forth above. No oral, telephonic, telegraphic or facsimile 
proposals will be accepted. 

12. Submittal Deadline. RFQ responses are due no later than 11:00 a.m. PT on 
Friday January 30, 2026 (the “Submittal Deadline”). Late submittals will not be accepted. 
Please note that the District utilizes a central mailroom for the receipt of items transmitted by 
United States Mail and private courier services, including FedEx, California Overnight, DHL, 
etc. Items received in the District’s central mailroom will be distributed to the addressee(s) 
only as part of the mailroom’s regular routine delivery service. A response to this RFQ which 
is received in the District’s central mailroom is not receipt by the District Office until delivery 
of such item is effectuated to the District Office by the District’s mailroom services. Therefore, 
you are encouraged to personally deliver your RFQ response directly to the District Office or 
to retain a private courier service to personally deliver your RFQ response to the District 
Office. Please note that you are solely responsible for timely delivery and receipt of your 
submittal, regardless of external factors such as traffic, weather, parking issues, lines at the 
District’s reception desk, problems with couriers, inadvertent diversion of electronic proposals 
into “junk mail,” delayed receipt of emails, problems with servers, computer “crashes” or other 
matters. You shall assume all risks associated with your chosen method of submittal delivery. 
The District shall in no manner whatsoever be responsible for the timeliness or receipt of 
submittals. Additionally, the District’s determination of timeliness shall be conclusive. The 
District will not consider arguments that its method of calculating timeliness is erroneous or 
flawed (e.g., that the District’s clock is inaccurate). You are encouraged to deliver your 
submittals to the District well in advance of the Submittal Deadline and to otherwise factor in 
contingencies such as traffic, parking, problems with electronic delivery, etc. when arranging 
for delivery of your submittal. 

 
13. Rejection of Non-Responsive RFQ Responses. Before submitting your RFQ 

response, please carefully examine the submittal in comparison to this RFQ to ensure all 
requirements, conditions, and cost implications have been met. It is also recommended that 
you conduct a final review of your submittal to ensure that it is organized, neatly prepared, 

mailto:ron.todo@simivalleyusd.org
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proofread, and complete. The District may reject an RFQ submittal as non-responsive if the 
submittal fails to conform to the requirements set forth in any part of this RFQ, or if the District 
reasonably determines that the submittal is unintelligible, internally inconsistent, or otherwise 
ambiguous. The District may, but is not required to, seek information from any respondent 
that may resolve an ambiguity in the respondent’s submittal. 

 
14. No Reliance on Prior Submittals. You must submit a complete submittal to 

the District in accordance with this RFQ. You cannot rely upon any prior submittal or prior 
provision of relevant documentation to the District or cross reference those prior documents 
instead of submitting a complete RFQ response to the District. 

 
15. Modifying or Superseding a Submittal. You may modify or supersede an 

RFQ response that you already submitted to the District only if you (a) submit the modified, 
complete response to the District Office before the Submittal Deadline, and (b) simultaneously 
provide the District with written notice that the modified response supersedes the prior RFQ 
response. Any modified RFQ response must be a complete submittal that fully complies with 
the instructions set forth in this RFQ. The District will not accept any oral modification or any 
modification sent via facsimile. The District will replace any prior RFQ response with a 
modified response that is complete, timely submitted and complies with this RFQ. The District 
will reject any modified RFQ response that is incomplete, not timely received, or otherwise 
does not comply with this RFQ. If the District rejects a modified RFQ response, then the 
District will review and evaluate the prior RFQ response, unless it was withdrawn in 
accordance with these Instructions. If you properly modify your RFQ submittal, then you shall 
only have rights to appeal the District’s decision regarding the modified submittal, and shall 
not have a right of appeal with respect to the original submittal. Conversely, if you attempt to 
modify an RFQ response but fail to timely do so, you shall only have rights of appeal with 
respect to the original RFQ response. 

 
16. Withdrawing a Submittal. You may withdraw your RFQ response at any time 

prior to the Submittal Deadline by submitting a written request to the District Office. The 
District will not accept any oral withdrawal request. A withdrawal request must be signed by 
your authorized representative. After the Submittal Deadline, RFQ responses shall not be 
withdrawn for a period of 180 calendar days. (The 180 calendar days shall begin to run on the 
Submittal Deadline regardless of when you submitted the RFQ response.) If you properly 
withdraw your RFQ response, then you shall not have any rights of appeal regarding the 
submittal. 

 
17. Basis of Award. The District expressly reserves the right to select the proposal 

in the best interest of the District, in accordance with applicable law. 
 

a. General. Each timely submitted RFQ response will be 
independently reviewed by each member of the selection committee. An RFQ 
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response that does not comply with the requirements of this RFQ will be subject 
to rejection for non-responsiveness. 

 
b. District Policy. The selection of individuals/firms to provide the 

Studio Management Services shall be based on demonstrated competence and 
qualifications to complete the required professional services at a fair and 
reasonable cost to the District. Accordingly, the Contract award will not be 
based solely on proposed compensation for Studio Management Services. 

c. Evaluation Criteria. Each RFQ response will be evaluated on the 
following criteria. The District reserves the right to exercise discretion in the 
weight and priority of the evaluation criteria. 

 
i. Relevant Experience and Ability – 30 points. You 

will be evaluated based on experience in successfully performing 
responsibilities related to the Studio Management Services. This 
portion of the review will include, but not be limited to, analysis 
of the Respondent Questionnaire, your past experience and 
resumes of all specific personnel. 

 
ii. Industry Professionals and Client Responsiveness 

– 35 points. The District will evaluate your prior experience and 
success in establishing effective working relationships within the 
setting of a production studio, including, but not limited to, the 
relationships with management, administrative, technical and 
end-user staff of prior clients, and relationships with industry 
professionals. This portion of the review will include, but not be 
limited to, analysis of your reference list and the District’s 
associated reference checks. 

 
iii. Availability – 10 points. The District will evaluate 

your availability, including your staff’s availability, to complete 
the responsibilities associated with the Studio Management 
Services. 

 
iv. Proposed Compensation – 25 points. The District 

will evaluate your compensation proposal for performance of the 
Studio Management Services. 

 
d. Compliance with Specifications and General Conditions. In 

addition to the above matters, the District will assess your demonstrated ability 
to comply with the Specifications and General Conditions. 
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18. Interviews. At the sole discretion of the District, one or more of the respondents 
may be invited to participate in an interview with the selection committee and/or District 
Cabinet level administrators. Interviews will likely take place the week of February 2-6, 2026. 
The interview format is anticipated to consist of two parts: (a) a no more than a 30-minute 
presentation by you and your team, and (b) an approximately thirty (30)- to (45)-minute 
session during which the District panel will ask you and your team a variety of questions. At 
least 48 hours in advance of the interviews, you must confirm with the District any 
technological needs (e.g., USB port and compatibility, appropriate cables, microphone, etc.) 
for your presentation. Your key personnel should be present at the interview. 

 
19. Notice of Intent to Award. Based upon evaluation of RFQ responses in 

accordance with the selection criteria described herein, the selection committee may make 
recommendations to the Board for award of the Contract. On approximately Friday, February 
13, 2026, the District shall provide all respondents a notice indicating which respondent, if 
any, the District intends to award the Contract (the “Notice of Intent to Award”). 

 
20. Protests. The following rules apply to any protest of the Notice of Intent to 

Award (each a “Protest”). 

a. If you want to file a Protest. Protests shall be in writing, and 
shall include the following information: (i) your name, address, and 
telephone number, (ii) the name, direct telephone number and email address 
of your authorized representative, (iii) the RFQ number and title; (iv) a 
detailed description of the legal and/or factual grounds for the Protest; (v) all 
supporting documentation for the Protest; (vi) the form of relief that you are 
requesting; and (vii) the signature of your authorized representative. You 
must deliver the Protest to the District on or before 11:00 a.m. PT on Tuesday, 
February 17, 2026 (the “Protest Deadline”). The Protest must be delivered 
by personal delivery, courier service, mail or email to 
ron.todo@simivalleyusd.org. The District will not accept or consider any oral 
Protest (e.g., by telephone) or facsimile protest. By the Protest Deadline, you 
shall also provide a written copy of the Protest to the respondent subject to 
the Protest. If a Protest does not comply with all of the foregoing 
requirements, the District may reject the Protest as invalid. Note: You must 
file your own Protest and cannot in any manner whatsoever rely upon the 
Protest of another respondent. You cannot file a Protest if you withdrew your 
proposal or failed to timely submit an RFQ response. You may at any time 
withdraw its Protest. 

 
b. If someone has filed a Protest against you. If another 

respondent has filed a Protest against you, you may submit to the District a 
written response to the Protest (a “Protest Reply”). You are not obligated to 
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submit a Protest Reply. The Protest Reply shall be submitted to the District 
no later than 11:00 a.m. PT Thursday, February 19, 2026 (the “Protest 
Reply Deadline”). The Protest Reply shall be delivered to the District by 
personal delivery, courier service, mail or email to 
ron.todo@simivalleyusd.org. The District will not accept or consider any 
oral Protest (e.g., by telephone) or facsimile Protest Reply. 

 
c. District’s decision regarding Protests. The District will review 

any Protest and all relevant information and documents, including any Protest 
Reply, and provide a written response to the protesting respondent and the 
respondent subject to the Protest. The District may decline to award the 
Contract, may award the Contract to a respondent other than as previously 
intended, or may award the Contract to a respondent as previously intended 
despite the Protest. If required by applicable law, the District will hold a 
hearing with respect to a Protest. The District’s decision with respect to any 
Protest shall be final with no further review by or appeal to the District. It is 
anticipated that the District will make its final decision regarding any Protests 
by Monday, February 23, 2026. This date is an estimate only. 

d. Notice about Protests. The Protest procedures set forth herein 
are a mandatory administrative remedy and a condition precedent to the filing 
of any claim and to the initiation of any action (legal or equitable) or other 
proceeding arising from the matter(s) protested. Failure to comply with these 
procedures shall be deemed and construed as a waiver of any and all rights 
you may have to pursue a claim, demand or action arising from or related to 
the proposals, including, but not limited to, the award of the Contract. 
Notwithstanding the generality of the foregoing procedures, in the event that 
this RFQ will be funded in whole or in part by any State or federal funds that 
require a protest procedure different than the procedures set forth herein, then 
that different protest procedure shall control. 

 
21. Final Contract Award. The final Contract award shall be made on or about 

March 10, 2026. Authority to award the Contract is vested solely in the Board. 

22. Addenda. If it becomes necessary for the District to revise any part of this RFQ, 
or to provide clarification or additional information after the initial RFQ is released, a written 
addendum will be posted on the District’s website along with the original RFQ. To determine 
whether any addenda have been issued, please visit 
https://www.simivalleyusd.org/district/business-facilities. You shall be solely responsible for 
reviewing the District’s website for any addenda. In your proposal, you must acknowledge 
and accept the terms of any and all addenda. Notwithstanding the foregoing, all addenda shall 
be automatically incorporated into this RFQ and any and all proposals. The District will not 
provide any oral clarifications or modifications 
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to this RFQ or the requirements hereof; no employee, officer, agent or representative of the 
District is authorized to provide oral clarifications or modifications to this RFQ. Therefore, 
do not rely on any oral clarification or modification to this RFQ. 

23. Ongoing Duty to Provide Accurate, Complete Information. Your RFQ 
response must contain accurate, complete information. Do not withhold pertinent information 
or provide false or misleading information. If any information that you provided becomes 
inaccurate, false or misleading, then you must immediately notify the District of the 
discrepancy in writing and simultaneously provide the accurate information to the District. In 
its sole discretion, the District reserves the right to terminate an existing contract with you if 
you provided the District with inaccurate, false or misleading information. In no event shall 
the District be liable for any costs, damages, penalties, or losses incurred by you in association 
with termination of services under this Paragraph or Paragraph 24 of these Instructions. 

 
24. District’s Further Investigation and/or Request for Further Information. 

Although your RFQ submittal will be the primary basis of determining whether you are 
qualified, the District expressly reserves the right to examine other available sources, 
including, but not limited to, conducting Uniform Commercial Code searches; interviewing 
references; and verifying financial information with your independent accountant. You are 
deemed to have acknowledged and consented to these communications by submitting an RFQ 
response. Moreover, the District reserves the right to seek additional information from you at 
any time. For example, if the District reasonably determines that information in your RFQ 
response may be false, inaccurate or misleading, then the District shall have the right to take 
whatever steps are necessary to rectify the situation, including, but not limited to, 
(a) requesting supplemental documentation from you or other relevant parties to ascertain 
whether the proposal included false, inaccurate or misleading information; and (b) if material 
information in the proposal was false, inaccurate or misleading, then (i) terminating any 
agreement with you for cause, and (ii) recovering any and all losses incurred by the District 
due to the false, inaccurate or misleading information. 

 
25. Public Records. Once opened by the District, all RFQ responses shall become 

public records subject to disclosure under the California Public Records Act (Government 
Code Sections 6250, et seq.) (the “CPRA”). By submitting an RFQ response, you are deemed 
to understand and accept that your RFQ response may be subject to disclosure under the 
CPRA. If you submit information in your RFQ response that constitutes a trade secret, or that 
is otherwise exempt by law from disclosure to the public, and prominently labels that 
information as “TRADE SECRET,” “CONFIDENTIAL,” or “PROPRIETARY,” as 
applicable, the information may not be subject to disclosure. If you indiscriminately label all 
or most of your RFQ submittal as exempt from disclosure, without justification, then your 
submittal may be rejected as non-responsive. In no event shall the District be liable to you or 
any interested party for the disclosure of any information set forth in any RFQ response. You 
shall be solely responsible and liable for prosecuting or defending any action concerning 
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disclosure of information in your RFQ response under the CPRA, and shall defend, indemnify 
and hold the District harmless from all liability, including, but not limited to, attorneys’ fees, 
in connection with any such action. In accordance with applicable law and District policy, the 
District may eventually destroy or otherwise dispose of your RFQ response without prior 
notice and without any right of recourse to you. The District shall not be liable in any manner 
whatsoever to you for the destruction or disposal of any RFQ response, including, but not 
limited to, the disclosure of any trade secret due to the disposal of a response. 

 
26. No Improper Influence of District Board or Staff, or References. 

Respondents shall not in any way attempt to influence any member of the Board or any 
District administrator, employee or consultant with respect to this RFQ or any other matter. 
Moreover, respondents shall not in any way attempt to influence any of their references or 
the references of any other respondent. The District reserves the right to reject the proposal 
of any party that violates this provision or appears to violate this provision, and, at any time, 
to seek any other remedy available at law or in equity for violation of this provision. 

 
27. Reservation of Rights. The District reserves the right to reject any and all 

proposals, and to waive any informality or irregularity in the proposals, or any portion thereof, 
and/or the proposal process. The District will reject as non-responsive any proposals 
containing irregularities that are not minor irregularities, including, but not limited to, any 
proposal that is materially incomplete. Furthermore, the District reserves the right to reject the 
proposal of any respondent that is or has been in arrears to the District, or that is otherwise in 
default of any contract with the District as a vendor, service provider, contractor, or otherwise, 
and to consider any such arrears or default in its evaluation of the respondents. 

 
28. No Guarantee. The issuance of this RFQ is not a guarantee that the District 

will proceed with the Contract within the anticipated timeline or ever. The District reserves 
the right to postpone, delay, suspend or terminate its plans with respect to this RFQ. You 
shall not have any claims whatsoever against the District regarding any adjustments or 
modifications or termination of the District’s plans with respect to this RFQ. 

 
29. Questions, Clarifications, Corrections. Please submit any questions about 

this RFQ to Ron Todo at Ron.Todo@simivalleyusd.org. The deadline for questions is 11:00 
a.m. PT on January 23, 2026. You are responsible for reading the questions and answers, 
which will be posted on the District’s website at www.simivalleyusd.org/studiorfq. The 
District shall not be obligated to answer any questions received after the above-specified 
deadline or any questions submitted in a manner other than as instructed above. 

[END OF INSTRUCTIONS] 
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PART D - SPECIFICATIONS 
 

These Specifications are an integral part of the Contract. Please read these 
Specifications carefully in order to ensure that you understand and can provide the requested 
services in accordance with the minimum specifications set forth herein. Your RFQ response 
will be rejected if non-compliant with these Specifications. If you are the successful 
respondent but fail to comply with these Specifications, you will be in breach of the Contract. 

 
1. Overview. The District seeks the Studio Management Services as defined 

below and as otherwise set forth in this RFQ. The District desires to enter into the Contract 
with a single successful entity or individual who will provide all required services. 

 
2. Studio Location. The Studios are located within the District Office at 101 W. 

Cochran St., Simi Valley, CA 93605. 

3. Required Tasks – Studio Management Services. The “Studio Management 
Services” shall include the following tasks: 

a. Gain in-depth knowledge of the operational infrastructure and 
systems within the facility, including all equipment, utilities, capacities, and 
operating protocols, and utilize that knowledge to produce manuals, 
specifications sheets, and operational protocols and make them available to all 
clients and District staff as required; 

 
b. Develop and implement a marketing plan that includes television, 

film, commercial, print, news, live broadcast and event productions, branding 
of the studios, studio marketing calls, exposing facilities to studio executives 
and location managers, location scouting and trade shows for all Studio 
facilities, including, but not limited to, stages, production offices, studio support 
space, control rooms, editing and post production facilities; 

 
c. Develop, maintain and annually update a studio rate card for all 

facilities and support services which will be provided to clients operating within 
the Studios (inclusive of the following details: stage rates (preparation, shoot 
and strike rates), production office space (by sections/square footage), 
production support space, postproduction support space, recording studios, 
warehouse space, production power, utility power, stage air conditioning, and 
parking in excess of standard allotment); 

d. Develop a standard production agreement to expedite contracts 
between the Studios and the clients, which agreements including, but not limited 
to, the following:  exhibits specifying details of each production space and 
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services being provided; all requirements which the clients must meet prior to 
taking up operation at the Studios as well as operational requirements while on 
site; operational requirements, inclusive of standard policies and procedures to 
be followed by clients operating at the Studios; 

 
e. Institute billing protocol for all services which can be provided at 

the Studios, in accordance with this RFQ, including the General Conditions; 
 

f. Maintain responsibility for the daily operation and supervision of 
all studio clients, including being on site whenever the Studios are in use to 
ensure the production clients are following safe operating procedures, standard 
industry safety policies, and all other requirements of this RFQ; 

g. Monitor the condition of all facilities being used by clients, and 
adhere to all maintenance requirements set forth in the General Conditions and 
otherwise set forth in this RFQ; 

 
h. Inventory and track Studio equipment in accordance with District 

procedures and policies; and 

i. All other tasks necessary to carry out the terms and conditions of 
the Contract in accordance with this RFQ and applicable law. 

 
4. Personnel. All personnel required to carry out the daily operations of the 

facility as provided herein will be supplied by you and be your sole responsibility. The specific 
staffing requirements are a matter of your discretion. Joint ventures are permissible. 

5. Minimum Qualifications. In addition to any other requirements set forth in 
this RFQ, you must have the below minimum qualifications to be a successful respondent. 

 
a. Years of Experience. You (and/or your team) shall have expertise 

in the following categories: financial, entertainment, facility management, 
technological, marketing, etc., with the following minimum specific levels of 
experience: (i) at least five years’ experience working on set and working with 
production teams, (ii) at least ten years’ experience in facility management, 
(iii) experience crafting production agreements; (iv) verifiable exposure to 
multiple markets (e.g., commercial, film, television, industrial videos, 
broadcast, print advertising, etc.); (v) finance experience specific to production, 
including budgeting, billing, etc.; and (vi) familiarity with systems currently in 
place at the Studios (lighting, lighting grid, post equipment, sound, etc.). 
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b. Educational Background. It is preferred, but not required, that 
your team’s key personnel have at least a B.A. in a relevant field (e.g., film, 
television, broadcasting, music or audio production, business administration, 
communications, etc.). 

 
c. Licensing. You and your personnel shall have and maintain in 

good standing all required licenses. 
 

d. Public Agency. It is preferred, but not required, that you have 
knowledge of and experience working with public agencies. 

 
e. Financial Solvency. You shall be financially solvent. 

6. Performance Standards. You shall have the knowledge, experience and 
resources necessary to satisfy the performance standards set forth in Paragraph 6 of the General 
Conditions. 

 
7. Independent Contractor Status. You shall be an independent contractor of 

the District, which means that you acknowledge that you will be free from control and 
direction, except as stated herein, of the District in connection with the performance of the 
Studio Management Services; by performing the Studio Management Services, you will 
perform work that is outside of the usual course of the District’s business; and you will be 
customarily engaged in an independently established trade, occupation or business of the same 
nature as the Studio Management Services during the course of the Contract. 

 
8. Days of Operation. The Studios shall be operated in compliance with any and 

all City requirements. You must be readily available at all times as necessary to provide the 
Studio Management Services. 

 
[END OF SPECIFICATIONS] 
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PART E – GENERAL CONDITIONS 
 

These General Conditions (these “General Conditions”) have been prepared on behalf 
of the District. These General Conditions are an integral part of the Contract. Therefore, 
please carefully review these General Conditions. Capitalized terms used but not defined 
herein shall have the meanings attributed to such terms in other parts of this RFQ. 

 
1. Execution of Final Contract. If you are the successful respondent, then you 

must attend a planning meeting with the District within ten calendar days following the 
Contract award, or such other reasonable time period requested by the District, at no additional 
cost to the District. The meeting shall be held at the District Office or at another mutually 
agreeable place within the County. At the meeting, you and the District will execute any final 
Contract forms and documentation. If you refuse to comply with any portion of this RFQ, fail 
to promptly execute the Contract documents, or fail to timely commence the Studio 
Management Services, then the District may rescind the Contract award, terminate the 
Contract for cause, seek damages from you, award the Contract to another respondent, rebid 
the Contract, and/or pursue any other remedies available at law or in equity. Note that if you 
are the successful respondent, then you and the District may negotiate additional terms and 
conditions for the final Contract. 

 
2. Implications of Independent Contractor Status. You are and shall at all times 

remain a wholly independent contractor and shall be entirely responsible for the manner in 
which you perform the Studio Management Services. Nothing in the Contract shall be 
construed as creating the relationship of employer and employee, or principal and agent, 
between you and the District, or the District and any of your agents or employees. You assume 
exclusive responsibility for your employees in connection with the Studio Management 
Services. The personnel performing the Studio Management Services on your behalf shall at 
all times be under your direction and control. You, and your officers, agents and employees, 
shall not at any time or in any manner represent that you or any of your officers, agents, or 
employees are in any manner officials, officers, employees or agents of the District. You, your 
officers, employees and agents shall not obtain any rights to retirement, health care or any 
other benefits which may otherwise accrue to the District’s employees. You shall be 
responsible for payment of all your employees’ wages, payroll taxes, employee benefits and 
any amounts due for federal and State income taxes and social security taxes since these taxes 
will not be withheld from payments under the Contract. You shall not have authority to bind 
the District in any manner, or to incur any obligation, debt or liability of any kind on behalf of 
or against the District, whether by contract or otherwise, unless such authority is expressly 
authorized under the Contract or otherwise conferred in writing by the District. You shall be 
liable to the District and third parties for the consequences of your conduct which exceed your 
express limited scope to act on behalf of the District. 
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3. Studio Program Facility Use. 
 

a. Standard of Care. The Studio Management Services shall be 
performed and provided by you and your personnel: (i) using your best skill and 
attention; (ii) with due care and in accordance with applicable standards of 
professional care; (iii) in accordance with applicable laws, rules and regulations; 
and (iv) in accordance with the terms of the Contract. 

 
b. Supervision and Control of Studio. “Studio Program” means all 

aspects related to the Studio Management Services and operation of the Studios. 
You shall supervise and control the Studio Program. You must be on site as 
needed and shall be on site during and solely responsible for all production 
activities. 

c. District Right to Use Studios. The District shall have the right to 
reserve use of the Studios for District purposes. 

 
d. Standard of Conduct. You shall establish and enforce standards 

of conduct for the Studio Program which are consistent with the regulations, 
Board policies, goals and vision of the District, and all applicable laws. 

 
e. Licenses; Permits. At all times that the Contract is in effect, you 

must maintain all required licenses, permits, certifications and similar 
authorizations in effect and in good standing. You are solely responsible for 
compliance with this Paragraph and in no event shall the District be obligated 
to inform you of the requisite permits, licenses, certifications or similar 
authorizations. 

f. Standard of Programming. You understand and agree that all use 
of the Studios shall comply with District standards and applicable law, 
including, but not limited to, ordinances of the City. In no event whatsoever 
shall the Studios be utilized for adult films. The District reserves the right to 
reject certain projects that violate or may violate, or conflict or may conflict 
with, District standards, policies and/or applicable law. The District shall not 
be liable to you in any manner whatsoever for the cancellation, suspension or 
rejection of any project at the Studios due to its potential or actual violation of 
this provision. 

 
g. Care and Repair of Studios and District Grounds. The District 

will remain responsible for custodial and general maintenance of the Studios. 
You, your employees and agents, and all others authorized by you to use the 
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Studios shall nevertheless be responsible for picking up trash and debris and 
maintaining a clean, safe and orderly environment. 

 
h. Damage or Destruction of Studio or Other District Property. You 

shall be responsible for the repair or replacement of District grounds, buildings, 
facilities, and equipment that are damaged or destroyed by you, your employees 
or agents. The District shall perform, or cause to be performed, the necessary 
repairs or replacements, but you shall reimburse the District, within 30 days 
following receipt of a request for reimbursement for all expenses incurred by 
the District in repairing such damage or destruction. The provisions of this 
Paragraph shall not pertain to maintenance and repair of grounds, buildings, 
facilities, and equipment required by normal use and wear. 

i. Alterations/Facility Changes; Applicability of Public Agency 
Laws. If you determine that your use of the District’s grounds, buildings, 
facilities, and equipment would be enhanced by altering or changing in any way 
the District’s property, then you may submit to the District a written request for 
permission to make such alterations or changes. The District shall have sole 
discretion as to whether to permit or reject the requested alteration. The parties 
expressly understand, acknowledge and agree that alteration to the property may 
implicate certain public works laws, including, but not limited to, prevailing 
wage laws and public bidding laws. 

 
j. Supplies and Equipment. The Contract is intended to provide for 

use of the Studios by you, your employees and agents, and authorized clients. 
It is not intended to cover expendable equipment and supplies (e.g., paper 
supplies) or non-capitalized equipment related to your tasks. You shall supply 
and furnish such expendable equipment and supplies as necessary to conduct 
your activities when using the Studios. The District will be responsible for the 
supplies related to general upkeep, daily use and general maintenance. 

 
k. No Inappropriate Clothing. You, your employees and agents, and 

clients must wear appropriate clothing at all times on District property. It is 
unacceptable to wear or display any shirt, pants, hat or other garment, or any 
necklace, bracelet or other accessory, or any other thing of any nature that 
depicts, illustrates, states, describes, advertises or promotes any material or 
message that is obscene, violent, suggestive, derogatory, demeaning, sexual, 
misogynistic, racially- or ethnically-biased; or any drug, alcohol, tobacco, or 
other controlled substance. 

 
l. Property is Drug-Free, Alcohol-Free, Tobacco-Free. District 

property, including the Studios, is a drug-free, alcohol-free and tobacco-free 
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environment. It is unlawful to manufacture, dispense, possess or use (including 
being under the influence of) any illegal or controlled substance; possess or use 
any alcoholic beverage; use any legal substance that results or likely will result 
in serious or significant impairment of normal abilities; or smoke, inhale, chew 
or otherwise use or consume tobacco products on District property. Failure to 
comply with the foregoing provision shall be deemed and construed to constitute 
a material breach of the Contract, upon which the District, in its sole discretion, 
may immediately terminate the Contract. 

4. Compensation. 
 

a. Compensation for Studio Management Services; Reimbursable 
Expenses. “Contract Price” means that certain compensation due from the 
District to you – if you are the successful respondent – in consideration of your 
provision of the Studio Management Services. The Contract Price shall 
represent the full amount due from the District for the Studio Management 
Services. There shall be no reimbursable expenses due to you for completing 
the Studio Management Services, except by express prior written District 
authorization. 

b. Billings for Compensation. During the course of providing 
Studio Management Services, you shall submit monthly billing invoices to the 
District for payment of the Contract Price completed in the immediately prior 
month. Your billings shall be in such form and format and with such 
substantiating materials as may be reasonably requested by the District. Each 
billing invoice shall be accompanied by and must align with the previous 
month’s client draft invoices. 

 
c. District Payment of Compensation. Within thirty (30) days of 

receipt of your billing invoices, the District shall pay you all undisputed amounts 
of the Contract Price. The District may withhold or deduct portions of the 
Contract Price otherwise due if you fail to timely and completely perform any 
material obligations under the Contract, with the amounts withheld or deducted 
being released after such failure of performance has been fully cured, less costs, 
damages or losses sustained by the District resulting therefrom. 

 
d. Respondent’s Payments. You shall promptly pay your employees 

and others performing or providing Studio Management Services upon receipt 
of payments of the Contract Price from the District. 
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5. Client Billing Protocol. 
 

a. Draft Client Invoices. You shall produce a draft client invoice 
with full detail of client fees incurred on a weekly basis. Draft client invoices 
shall be delivered to the District’s fiscal department by close of business each 
Monday. All draft client invoices for the month shall accompany invoices for 
your services, as set forth in Paragraph 4(b), above. 

 
b. Payment for Use In General; Long-Term Use. Generally, 

payment to the District from a client shall be remitted in full prior to the client’s 
use of the Studios. The District may, but is not obligated to, accept alternative 
billing protocols for long-term use of the Studios by a single client. For 
example, a client may be permitted to pay the District a reasonable deposit and 
installments for long-term use of the Studios. Any such alternative billing 
protocol shall be set forth in writing and executed by the parties. 

 
6. Performance Standards and Evaluation. From time to time, the District shall 

evaluate you based upon the following performance standards: 

a. Whether you successfully achieve 60 prospective client visits per 
year or a minimum average of seven prospective client visits per month; 

b. Whether you successfully book 135 production days per year or 
a minimum average of ten production days per month; 

 
c. Whether you secure a minimum revenue of One Million Dollars 

($1,000,000.00) per year or a minimum average revenue of One Hundred 
Thousand Dollars ($100,000.00) per month; 

d. Whether you recruit and book a reasonable mix of clients (i.e., 
clients with varying uses, such as film, television, commercial, industrial videos, 
etc.); and 

e. Whether you receive favorable reviews on client exit surveys (the 
form of which shall be established by the District). 

 
The above criteria shall be evaluated holistically. It is possible for you not to meet certain 
performance standards but still receive a positive evaluation. For example, you may secure a 
client that desires full-time use of the Studios for a significant period of time, which would 
reduce the average number of client visits and the mix of clientele, but could still satisfy the 
days booked, revenue and favorable review categories. In contrast, it is possible for you to 
meet most of the criteria but not receive a positive evaluation. For example, you may satisfy 
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the minimum prospective client visits, the minimum booked production days and even the 
minimum revenue but receive extremely negative client reviews. Failure to meet the 
performance standards, based upon the holistic review, shall be grounds for termination or 
non-renewal of the Contract. 

 
7. Insurance. 

 
a. Insurance Limits. Prior to commencement of the Studio 

Management Services, and at all times during performance of the Contract, you 
shall, at your own cost and expense, procure and maintain policies of insurance 
in the minimum coverage amounts set forth herein. 

 
i. Workers’ Compensation and Employer’s Liability 

Insurance. The workers’ compensation insurance shall be in the 
amount required by applicable law and shall cover claims under 
which workers’ compensation, disability benefit and other similar 
employee benefit acts may be liable. The employer’s liability 
insurance shall cover bodily injury (including death) by accident 
or disease to any employee which arises out of your employment 
of employees. The employer’s liability insurance may be 
obtained as a separate policy of insurance or as an additional 
coverage under the workers’ compensation insurance policy. The 
minimum coverage amount of the employer’s liability insurance 
policy shall be One Million Dollars ($1,000,000.00). The 
foregoing requirements are waived if you are a sole 
proprietorship and do not have any employees. 

ii. Commercial General Liability Insurance. The 
commercial general liability and property insurance shall cover 
the types of claims set forth below which may arise out of or 
result from services under the Contract and for which you may be 
legally responsible, including, but not limited to: (i) claims for 
damages because of bodily injury, occupational sickness or 
disease or death of your employees; (ii) claims for damages 
because of bodily injury, sickness or disease or death of any 
person other than your employees; (iii) claims for damages 
insured by usual personal injury liability coverage; (iv) claims for 
damages because of injury to or destruction of tangible property, 
including loss of use resulting therefrom; (v) claims for damages 
because of bodily injury, death of a person or property damages 
arising out of ownership, maintenance or use of a motor vehicle; 
and (vi) contractual liability insurance applicable to obligations 
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under the Contract. The minimum coverage amount of the 
commercial general liability insurance policy shall be One 
Million Dollars ($1,000,000.00) per occurrence and Two Million 
Dollars ($2,000,000.00) in the aggregate. 

 
iii. Automobile Liability Insurance. Your automobile 

liability insurance policy shall cover personal injury, accident 
damage and personal property damage arising out of owned, 
leased or rented automobiles. Your automobile liability 
insurance shall be a combined single limit policy in the minimum 
coverage amount of One Million Dollars ($1,000,000.00). 

 
iv. Professional Liability. Your professional liability 

insurance policy shall cover losses, damages and other liabilities 
arising out of the Contract. The minimum coverage amount of 
your professional liability insurance policy shall be Two Million 
Dollars ($2,000,000.00) per claim and Five Million Dollars 
($5,000,000.00) in the aggregate. 

b. Additional Insureds. Your commercial general liability and 
automobile liability insurance shall name the District, its employees, Board 
members, administrators, agents, and employees as additional insureds. All 
additional insured provisions shall be evidenced by an endorsement, 
substantially in compliance with District requirements. 

 
c. Policy Endorsements; Evidence of Insurance. You shall deliver 

to the District certificates of insurance evidencing each of the policies of 
insurance in the coverage amounts required hereunder. Coverages under each 
policy of insurance required hereunder, whether by endorsement or otherwise, 
shall provide that such policy will not be modified, canceled or allowed to expire 
without at least 30 calendar days’ advance written notice to the District. 

d. Rating of Insurer. All policies shall be from insurers that (i) are 
admitted and authorized to issue insurance by the State, and (ii) maintain an 
A.M. Best rating of at least A-, VII, or better, except that for workers’ 
compensation coverage, the California State Compensation Insurance Fund 
(State Fund) is acceptable. The District reserves the right to approve other 
carriers if found acceptable to the District in its sole discretion. 

 
e. Primary Insurance. Your insurance policies shall be primary and 

without the right of contribution from the District. 
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f. Waiver of Subrogation. You shall waive any and all rights of 
subrogation you may have against the District. 

 
g. Deductibles. In the event that your deductibles collectively total 

more than One Hundred Thousand Dollars ($100,000.00), the District reserves 
the right to request proof of your financial solvency in relation to remittance 
thereof. 

 
h. No Claims Made Policies. The District shall not accept any 

insurance written on a “claims made” basis. 
 

i. Caveat. Notwithstanding anything to the contrary herein, you 
shall be required to maintain additional and/or alternate insurance coverages and 
minimums in accordance with any and all applicable laws. For avoidance of 
doubt, the higher and more comprehensive requirements shall prevail. 

 
8. District Insurance. The District shall satisfy its insurance obligations with 

respect to the Contract by District’s membership with a joint powers agency self-insurance 
pool and the provisions of the applicable coverage memoranda. The District shall also have 
the right, in its sole discretion, to procure any an additional insurance, such as commercial 
general liability insurance. You shall not be named as additional insured under any coverage 
memoranda to which the District is subject or any insurance policy obtained by the District. 

 
9. Mutual Indemnity. 

 
a. Your Obligations. To the fullest extent permitted by State law, 

you shall at your sole expense indemnify, protect, defend and hold harmless the 
District, its Board members, officers, agents, employees, and volunteers from 
and against any liability (including liability for claims, suits, actions, arbitration 
proceedings, administrative proceedings, regulatory proceedings, losses, 
expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys’ fees and costs, court costs, interest, defense costs, and expert witness 
fees) of any kind, nature, and description, including, but not limited to, personal 
injury, death, damage to real property, and damage to personal property, to the 
extent the liability arises out of or is in any way attributable to the performance 
of the Contract by you or by any individual or entity for which you are legally 
liable, including, but not limited to, your officers, agents, and employees. 
Notwithstanding anything to the contrary herein, your obligations under this 
Paragraph shall apply even if the relevant act or omission is not authorized under 
the Contract. Your liability under this Paragraph shall not be limited by the 
insurance limits hereunder. The provisions of this Paragraph do not apply to 
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any damages or losses caused by the sole negligence or willful misconduct of 
the District, its Board members, officers, agents, employees, and volunteers. 

 
b. District’s Obligations. To the fullest extent permitted by State 

law, the District shall at its sole expense indemnify, protect, defend and hold 
harmless you, and your officers, agents, and employees, from and against any 
liability (including liability for claims, suits, actions, arbitration proceedings, 
administrative proceedings, regulatory proceedings, losses, expenses or costs of 
any kind, whether actual, alleged or threatened, including attorneys’ fees and 
costs, court costs, interest, defense costs, and expert witness fees) of any kind, 
nature, and description, including, but not limited to, personal injury, death, 
damage to real property, and damage to personal property, to the extent the 
liability arises out of or is in any way attributable to the performance of the 
Contract by the District or by any individual or entity for which the District is 
legally liable, including, but not limited to, the District’s Board members, 
officers, agents, employees and volunteers. The provisions of this Paragraph do 
not apply to any damages or losses caused by the sole negligence or willful 
misconduct of you, or your officers, agents, or employees. 

10. Assumption of Responsibility. In accordance with your obligations under the 
Contract and your role as an independent contractor, you expressly assume all responsibility 
for your employees, interns, agents, and others working on your behalf, including, but not 
limited to, liability for all such parties’ acts, omissions, training, supervision, compensation, 
insurance obligations, pension and retirement requirements, and employment claims. The 
District shall not, in any manner whatsoever, be liable or responsible for the foregoing matters, 
all of which you expressly acknowledge and agree are included in your indemnity obligations 
as set forth in Paragraph 9(a) of these General Conditions. 

 
11. Limitation of Liability. In no event shall the District be liable in contract or 

tort for any special, consequential, indirect, or incidental damages, including, but not limited 
to, lost profits, arising out of or in connection with the Contract. You expressly acknowledge 
and agree that the foregoing limitation of liability shall limit your recovery, if any, to general 
damages, and you expressly waive and relinquish any recovery of special, consequential, 
indirect or incidental damages from the District. 

 
12. Term. The initial term shall be for a period of 12 months. After the expiration 

of the initial 12-month Contract term, the parties may elect to renew the Contract on an annual 
or longer basis; provided, however, that the District reserves the right to issue a new request 
for qualifications for Studio Management Services at any time. 

 
[END OF GENERAL CONDITIONS] 
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APPENDIX “1” 
STUDIO LAYOUT 
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APPENDIX “2” 
STUDIO PHOTOS 



 

 

 

 
Property Description 

 

Stage A 
 

Specifics: 
• Dimensions: 85’ x 68’ (5,780 sq ft.) 26’ Grid 
• Air Conditioning: 160 Tons 
• Cyc Curtains: 3 Wall TV Gray & Black, 45’ Digital Green 
• Hoist Lighting System: De Sisti 
• Lighting Dimmer System: Horizon 
• Lighting:  Mole-Richardson 
• Grip: American/ Mole-Richardson 
• Audience Rated: 250 
• Two backup generators provide protection against video and 

IT infrastructure 
 
 
 

Stage B  
 

Specifics: 
• Dimensions: 45’ x 60’ and 22’ Grid (4’ x 4’) 
• Air Conditioning: 80 Tons 
• Cyc Curtains: 360 wrap around TV Gray & Black, Digital 

Green 
• Lighting Dimmer System: Horizon 
• Lighting:  Mole-Richardson 
• Two backup generators provide protection against video and 

IT infrastructure 

Audio Studio A 
 

A state-of-the-art facility for post-production, surround mixing, 
or overdubbing with HD Accel, and a plethora of plugins. 

 
 
 

Audio Studio B: 
 

A setting for a variety of uses including full band tracking, piano 
overdubs, and more. The phenomenal sound paired with a 
medium sized tracking room and 2 ISO rooms helps create a 
world class sound mixing facility. 
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Property Description 

 

 

 
STUDIO AND PRODUCTION SPACE 

 

 

 



Property Description 

 

 

 

 


	Studio Management RFQ2 - USE THIS VERSION FOR 2025-26 - FINAL.pdf
	A – Notice Inviting Submittals 1
	B - Summary 2
	C– Instructions 4
	D - Specifications 15
	E – General Conditions 18
	Appendices 28
	PART B - SUMMARY
	1. Introduction.
	2. Brief Description of the District and District Studios.
	3. Brief Description of Requested Services.
	4. Overview of RFQ Requirements.
	5. Overview of RFQ Timeline.

	[END OF SUMMARY]
	5. RFQ Response – Document Size, Labeling and Order.

	[END OF INSTRUCTIONS]
	[END OF SPECIFICATIONS]
	3. Studio Program Facility Use.
	4. Compensation.
	5. Client Billing Protocol.
	7. Insurance.
	9. Mutual Indemnity.

	[END OF GENERAL CONDITIONS]
	Property Description

	Studio Management RFQ2 - Forms- Nov 2025 - fillable.pdf
	REQUEST FOR QUALIFICATIONS
	ATTACHMENT A – RESPONDENT QUESTIONNAIRE
	ATTACHMENT B – STAFFING AND Compensation PROPOSAL
	Respondent’s Name:
	ATTACHMENT C – PROJECT AND REFERENCE LIST




