
 

WALNUT GROVE HIGH SCHOOL  
COACHES HANDBOOK 

 
 

MISSION STATEMENT 
The mission of the Walnut Grove High School Athletic Department is to provide 

student/athletes a wide range of learning experiences including integrity, 

teamwork, sportsmanship, and leadership through participation in interscholastic 

activities. 

 

PURPOSE 
This handbook provides and contains policies of the Athletic Department of 

Walnut Grove High School. This handbook will provide uniformity throughout the 

entire Athletic Department. The information provided will serve as a reference 

tool for coaches, parents, administrators, and other groups wishing to obtain 

knowledge and information concerning athletics at Walnut Grove High School.  

 

 

 



 

Coaching Responsibilities 
 

Each Coach will: 
1.​ Abide by and enforce all rules set forth by the Walton County Board of 

Education and the Walnut Grove Athletic Department.  
 

2.​ Each Coach shall access the Georgia High School Association web site 
(WWW.GHSA.NET) to find sport specific, and state specific information, 
updates, rules, and guidance..  You are expected to have working 
knowledge about the information provided.  
 

3.​ If rules clinics are required by the GHSA for your particular sport, you must 
participate. IF you do not participate, the school will be fined and YOU will 
be responsible for the fine. Fines are $200.00.  
 

4.​ Loyalty to students, other teachers, coaches and administrators will be 
expected by each coach. It is the expectation of all coaches to show your 
support of each sport and be present as much as possible at other athletic 
contests.  
 

5.​ All coaches should encourage the participation of all students in the total 
Athletic Program. It is not the right of any coach to dictate a student’s 
privilege of becoming involved in the total athletic program at Walnut 
Grove High School.  
 

6.​ A coach of their respective sport should be the first to arrive at the game 
site. This will give you time to double check all needs, to greet the visiting 
team and to supervise your athletes who arrive early.  
 

7.​ There should NEVER be a time when there is not a coach present when the 
visiting team is still on site and at no time shall there ever be a student 
athlete left alone. A coach shall be the last one to leave. 
 

8.​ A certified coach should be present at all times when an athlete is directly 
involved with any practice or game.  
 

9.​ It is expected that each coach shall maintain a professional relationship 
with their student athletes.  
 

http://www.ghsa.net


 

10.​All discipline or dismissal of any athlete will be handled by the head coach 
and or Athletic Director. If discipline problems arise, the Athletic Director 
should be notified immediately.  
 

11.​It is each coaches’ responsibility to monitor the grades and behavior of 
their student athletes.  
 

12.​Remember that you were hired to be a teacher and a coach. The better 
teacher you are, the better coach you will be.  

 
 
 

Social Media 
 

Head Coaches should oversee the various Social Media platforms for their sport. 
This may be delegated to an assistant coach, but should not be run by parents or 
booster club members. Parents and boosters may assist in taking pictures and 
forming content, but the actual posting must come through a member of the 
coaching staff. All Social Media content directly reflects upon, and impacts, the 
WGHS community and the WCSD. Promote your program, and your student 
athletes, while protecting them as well.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

Parent, Athletes Coach Relationship 
The Athletic Director should be informed of conflict with parents as well as 
students. Please make sure to inform the Athletic Director of any information on a 
need to know basis.  If a meeting is needed to be conducted with the parent, 
please avoid having the meeting after practice or a contest. If the Athletic Director 
needs to be present at the meeting, schedule the meeting at the proper time for 
all parties involved.  The meeting should include only conversations about their 
son/daughter and not another athlete.   

 

Student Participation 
Coaches should encourage and support students’ participation in one or multiple 
sports. In the event a student-athlete drops/quits a sport to train or participate in 
an upcoming sport, the student-athlete will not be allowed to start the new sport 
until the old sport is finished. Coaches should communicate this to their players 
and parents.  

 

ISS and OSS 
Students cannot participate in any athletic activity (other than practice) while 
serving In-School Suspension. For example, if a student is serving In-School 
Suspension Monday and Tuesday, they cannot play until Tuesday after school 
when the ISS penalty has been satisfied. The student may practice while in ISS, 
but the head coach has the right to withhold the student from practice should 
they choose. 

No student may participate in any athletic activity while under terms of OSS or 
attending alternative school. 

 Example: If a student is suspended Monday and Tuesday, that student cannot 
participate in a practice or a game until Wednesday. 

 

 



 

Team Tryouts 
Tryouts should be announced at least two weeks in advance. Coaches should 
also have a form of evaluation in place that is understood by all athletes trying 
out. If a student is involved in another sport when tryouts are conducted, they will 
be allowed a full tryout after their current sport is completed. If you are going to 
cut a senior, please give prior notice to the Administration and Athletic Director to 
prepare for the backlash.  If you cut a senior, be prepared to justify the decision.  
If you cut a player whose parents work at WGHS let us know ASAP. 

 

Supervision 
Coaches are directly responsible for all students under their supervision. The 
supervision begins at the called time for the students to be present.  A coach, 
head or assistant, should be present at the practice/game site as early as the 
earliest arrivals. The supervision ends when the last athlete has left the 
practice/game site or campus. Coaches are to NEVER leave an athlete or team 
unsupervised.  

 

Facilities and Maintenance 
It is the responsibility of all coaches to inspect and monitor the facility being 
used by their team. The head coach, or designated assistant coach, is 
responsible for checking all aspects of the physical facilities on which games are 
to be played at least 7 days before the first contest.  This check should include 
things such as: lights, field equipment, dressing rooms, rest rooms, press box, 
benches, gates, goals, etc.  The Athletic Director will be available to help with this 
check as well. If the facility is not cleaned or up to our standards, please notify 
the Athletic Director. We need to provide the safest environment for all 
student-athletes involved. A coach is forbidden to give keys to athletes or anyone 
not involved with WGHS. Please lock all locks if you enter a gate that has a lock.  
Leave it better than you found it! (This includes the weight room, classrooms, 
offices, practice areas, using another coach’s restroom, and playing fields, etc.)  

 

 



 

Pre-Season Meetings 
It is strongly recommended that all coaches meet with parents and players prior 
to their season. This will give everyone a clear understanding of expectations, 
responsibilities and other business matters.  This is also a great time to answer 
any questions that may arise. If at all possible, please have our Athletic Trainer 
present so she can explain procedures used in case of injury or rehab. 
Encourage parents to use the chain of command if there is a problem.  

 

Physical, First Aid and Injuries 
All WGHS students are given the opportunity for a free physical in the spring of 
each year. Our Athletic Trainer will be at each home event and practice, if she is 
not at your event or practice she or a representative from our training staff will be 
there. She should be notified of any injury so she can put the best plan for the 
athlete to return to action. Please encourage our athletes to use our team 
doctors. Each coach shall be certified in CPR/First Aid every two years. 

 

Scheduling, Officials and Transportation 
All head coaches are responsible for scheduling all interscholastic contests.  
Please be sure to coordinate with other coaches to avoid scheduling conflicts. It 
is the responsibility of the head coach to secure officials for all home contests 
and to fill out any contracts with the appropriate official association. Please get 
your transportation request to the AD 30 days before your first contest. You will 
need to include the date of contest, opponent name and address, and departure 
time. Please include whether a trip will require a food stop at any point.  

 
 

 
 
 



 

NCAA Clearinghouse & College Recruitment 
Head Coaches should advise all potential college athletes to register with the 
NCAA Clearinghouse. This site can be found at www.ncaa.org. All Head Coaches 
should have a procedure in place to assist student athletes with the college 
recruiting process. If you have any questions, or need assistance, please contact 
the Athletic Director.  

 

Inclement Weather and Heat Policy 

In the case inclement weather forces any team inside, the Athletic Director will 
need to be notified if gym use is needed. The activity in season will take priority. If 
an in-season sport is already in the gym, then the AD and head coaches will 
reach an agreement for practice times for that day. (Ex. One team practices early 
and one team practices later.) All coaches will need to check with the Athletic 
Trainer for wet bulb reading. The guidelines that have been laid out by the GHSA 
should be followed for the corresponding wet bulb reading.  Please be mindful of 
any weather warnings or watches.  

 

Filing Eligibility 
The Athletic Director will file all eligibility to the GHSA. It is the head coach’s 
responsibility to have their initial roster turned into the Athletic Director 10 days 
before their first practice. Please monitor and constantly check the grades of your 
student athletes. Head Coaches must communicate with the Athletic Director 
should a student, that has recently moved into our district, is planning to try out. 
The eligibility process for new students, that are not freshmen, takes more time to 
process.  

 
 
 
 
 
 

 

http://www.ncaa.org


 

Canceled & Rescheduled Contests 
The head coach is responsible for rescheduling or cancelling a game that has 
been postponed. The Athletic Director, Officials association, Opponents, 
Principals secretary and bookkeeper need to be notified if there is a cancellation. 
The people listed above will also need to know if and when a makeup date has 
been agreed upon.  

 

Banquets 

All head coaches should have their banquets within 30 days from their last 
contest. The head coach should coordinate and reserve the space they need for 
their banquet with Shea Gibson. Banquets should be used to recognize and 
honor our student athletes. The head coach is responsible for ordering his/her 
awards. Mrs. Lisa Head can assist with certificates for your sport. Please 
schedule a time to meet with her to allow sufficient time for her to prepare the 
materials for your event.  Please try to avoid having banquets on the weekends or 
holidays.  

 

Visiting Teams 
At WGHS we want to show the utmost respect and courtesy to the visiting team. 
Each Head Coach is responsible for meeting, or having an assistant coach meet, 
the visiting team when they arrive at the site. Visiting teams should be shown 
dressing facilities, restrooms, water, etc., and they should be made to feel 
welcome at our school or game site.  

 
 
 
 
 
 

 
 



 

Student Athletes Expectations 

1.​ Athletes must attend classes on the day of any contest or game. The 
Athletic Director may handle special circumstances with a doctor’s note or 
any other issue.  It is GHSA policy that a student athlete CAN NOT 
PARTICIPATE in an athletic event if he/she is not in school for at least half 
of the day.  

2.​ Academic eligibility requirements for participation are set by the GHSA.  
The student athlete must have passed 3 out of 4 classes the previous 
semester and be on track to graduation according to the GHSA.  

3.​ Student athletes are expected to be the leaders in the school and the 
community. Any conduct which is detrimental to the WGHS may result in 
disciplinary action.  

4.​ All student athletes are expected to treat their opposing players, coaches, 
officials, and spectators with respect before, during and after the game. If a 
student athlete is ejected from an event, they must follow the rules set forth 
by the GHSA. They may also receive additional consequences from the 
Administration.  

5.​ Any student athlete who is arrested for a felony or gross misdemeanor 
during school, on school grounds, at a school function or outside of school 
may be denied the privilege of participation for a period determined by the 
Administration.  

6.​ Any types of actions, including written or verbal, which are intended to 
cause intimidation, embarrassment, or discomfort to another student or 
athlete will not be tolerated.  Students who feel they or another student is 
being harassed or bullied should report such behaviors immediately. 

 
The Principal and the Athletic Director reserve the right to extend 
or lessen punishment for any violation they deem necessary. The 

Principal is the final interpreter for all rules and expectations. 
 

 

 


