Experience Verification using Verifient

1. Go to www.verifent.com, select Initiate EV at the top

verifent.com t

verifent =

Digital Verifications for
Employment;
Education, and Public
Service Loan
Forgiveness

2. Sign up

Verifent

Welcome back!

Sign in to your account to continue

The Password field is required. Hforgot my password

3. Select Request a verification-NEXT

Registration

What Brings You to Verifent?
Are you here to request a verification or respond to a verification request from someone else?
Let us know so we can guide you to the right place—fast.

Select ALL that apply
X Request a verification @

Respond to a verification @


http://www.verifent.com/

4. Select the type of verification-NEXT

Registration

What type of verification(s) are you looking for?
Tell us which verification(s) applies to you so we can tailor your experience.

Select ALL that apply
Employment & Income Verifications @
Experience Verifications (K-12 School) @

Public Service Loan Forgiveness (PSLF) Verifications @

5. Select employee in need of verification-NEXT

What best describes your organization?
This helps us ensure compliance and connect you with the right tools and wor

Select one
s @
Gove L]
K-12 School or District @

I'm an employee in need of a verification @

AGREE

Are you sure you want to select "I'm an employee in need of a verification™?

By selecting *I'm an employee in need of a verification,” you confirm that you are signing up for personal use—not as an
organization. Signing up for personal use will allow you to submit an experience verification.

If this is correct, click *| Agree” to continue with your personal account registration.

To cancel and register as an organization instead, close this popup and click “Back.”

6. Register for an Account-fill in your personal information-Verify info
7. Select Register
8. Check you email, confirm email

9. Select the forms below-NEXT
Certified experience-if teacher



Classified experience- if not a teacher
Evaluation
Sexual Misconduct
Sick day
:xperience Verification Request
Form Selection: Please choose the

forms you need from your Former
Employer(s)

Certified Experience [:]
Classified Experience @
Coaching Experience @

Evaluation/Assessment @

Sexual Misconduct @

sick Days @

= ...

10. Search for former employer, Add, Close, mark as most
recent employer-NEXT

appyEEnLGUIn

Experience Verification Request

Former Employer
Information

On this page we need you to tell us all of

ormer Employers (Add
1)}

NOTE: The Former Employer(s) you list below

your applical

applicable Current Employers

will receive a request to complete your

previously selected forms. On the next
screen you will be shown a summary of

documents to be submitted

1. Your former employer will be listed as
the school district, not the individual
school you worked at

N

If your former employer is not a school

district, you'll be able to select ‘Former

Employer Not Found’ and manually

enter thi nization’s name, contact

email, one number.

@

If you are unsure of the correct contact

email, reac

out to your former

ployer to get the right information
for where the form should be sent
4, Verifent cannot determine which

former employers need to be

sted. If

u're unsure who to include, ple

contact your Hiring Entity for guidar

Click the button below to begir /

(5 )

Note: Please add former employers




11. Sign- type name-select | AGREE-CONTINUE
12. NEXT

more features.

Experience Verification Request

Your Signature

| declare under penalty of perjury that the
foregoing is true and correct. Additionally, |
hereby release and discharge Verifent and
all parties providing information/data on
these forms from any and all civil and
criminal liability arising from or related to
the information provided

Draw with mouse or finger.

Clear Signature

Please enter your full name below

| Agree - Continue .

13. Continue with basic- you do not need to purchase to send request
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