CAMBRIDGE PUBLIC SCHOOLS

159 THORNDIKE STREET, CAMBRIDGE, MASSACHUSETTS 02141

April 5, 2016

TO THE HONORABLE MEMBERS OF THE SCHOOL COMMITTEE:

Approval of Revisions to Rindge School of Technical Arts Program Admission Policy

Recommendation:

Description:

Supporting Data:

That the School Committee approve the revisions to the
admission policy for the Rindge School of Technical Arts
Program at Cambridge Rindge and Latin School as detailed in
the attached document.

This is a second reading of the proposed revisions to the policy.

In accordance with the provisions of Massachusetts General
Laws chapter 74, which governs vocational education, and 603
C.M.R. 4.00 et seq., vocational-technical programs must have
an admission policy. The revisions detailed in the attached
admissions policy reflect updates and changes in procedures or
clarifications in language that align the policy to the
Massachusetts Department of Elementary and Secondary
Education’s current guidance and model policy for vocational
technical programs within comprehensive high schools as well
as other changes that have occurred within state and federal law.
The revisions detailed in the attached policy were approved by
the Massachusetts Department of Elementary and Secondary
Education on March 1, 2016 and also are required as a part of
the school district’s corrective action in response to the 2014
Coordinated Program Review of the Rindge School of
Technical Arts Program at Cambridge Rindge and Latin School.

- Attached revisions to Admissions Policy for

Vocational/Technical Education Programs at the Rindge School
of Technical Arts.

Re/s ctfully submitted,

The Cambridge School Department is an equal opportunity / affirmative action employer.



HI.

Cambridge Public Schools

ADMISSION POLICY for EAREER/VOCATIONAL TECHNICAL EDUCATION

C.

PROGRAMS at the RINDGE SCHOOL OF TECHNICAL ARTS (RSTA)

INTRODUCTION

An admission process is necessary for RSTA’s sareesévocational technical programs when there are more
eligible students who want (o enroll in any one of RSTA’s Chapter 74 statc-approved programs than there
are openings in that program and when non-Cambridge resident students wish to enroll in a RSTA
enreerfvocational technical educational course or program. The Mass DESE approved this policy on
Mareh 1, 2016 and the Cambridge School Committee approved this policy on

EQUAL EDUCATIONAL OPPORTUNITY

Cambridge Rindge and Latin School {CRL.S) enrolis students and malkes avaiiable to them its advantages,
privileges, and courses of study without regard to race, color, sex, gender wheatity. religion, nalicnal
origin, sexual orientation, disability, or homelessness status (Mcl(inney/Vento Act).

If there is a student with limited English proficiency who wishes to enroll in any one of RSTA’s Chapter
74 stale-approved programs, a qualified CPSD staff member will assist the applicant in completing the
necessary forms and assist in interpreting information during the entire application and admission process
upon the request of the applicant.

Students with disabilitics may voluntarily self-identily for the purpose ol requesting reasonable
accommodations during the entire application and admission process.

Information on limited English proficiency and/or disability submitted voluntarily by the applicant, for
the purpose of receiving assistance and accommadations during the entire application and admission
process, will not affect the applicant’s admission to the RSTA eareerfvocational technical education

programs.

ELIGIBILITY
Cambridge Residents

Enroflment in any of the Chapter 74 state-approved programs offered at the Rindge School of Technical
Arts {(RSTA) is open to Cambridge residents who attend Cambridge Rindge and Latin Scheol (CRLS}
or who are Home Schooled, Any Cambridge resident who is entering 9" grade at CRLS or who is
Home Schooled is eligible to enroll in a RSTA Exploratory eaeeerfvocational technical education course
starfing in the fall semester. Enrollment after the first day of school is subject Lo the availability of
openings. Studenis-entering CRES need-only-to-completea-covrse-selestionTarm-supphed-by-their
Guidapee-GounselorStudent course selections are cntered into a database; no application forms or
procedures arc used for Cambridge residents who wish fo enroll in a 9 grade Exploratory course.

Any Cambridge resident who is entering the tenth or eleventh grade at CRLS is cligible to enroll in an
appropriate’ RSTA sareerivocational technical education (ull-year {Fall & Spring semester) course.
Enrellment during the school year is subject to the availability of openings. When there are openiags in
the Cambridge student’s program of choice, every student who signs up for the course is admitted.

Cambridge resident students who wish to caroll in RSTA eareer/vocational technical programs in
which there are no epenings will be evaluated using the selection criteria contained in this Admission
Policy.  Priority for enrollment or admission is given to Cambridge residents over non-Cambridge
resident students.
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D. Cambridge resident students who transfer into CRL.S from other Chapter 74 state-approved
cureerivocational technical programs are eligible for fall enrollment or enraliment during the school year
1o the RSTA eareerfvocational technical education programs in grades 9-12 at CRLS provided they expect
1o be promaeted fo the grade they scck to enter by their current school. Transter students will be evaluated
and placed in the CVTE program of their choice at the appropriate level using the selection crileria
contained in this Admission Policy.

L. Cambridge resident Twellth {12") grade students who have not been enrolied in any CVTE program or
course prior to the starl of their [2™ grade year are not eligible for admission to a RSTA CV'TE program.

F. {awmbridge Residents wiho bave been Home Scl:oo]ed Students, Cambridpe-rorident-shbonts-wilw e

formathe-being-home-sehoaled mueepvot-fra-RS xw,rmem -iechment L*EP(HH?U- gw 3l

N vo Ehoalion 1ol Fhyadfoam alyoerocisidond
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ol the applicant must submit a copy of the Home School approval letter from the Esupcrmlendenl ol ll'lk.
Cambridge Public School District.
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SOLVED' and Non-resideni-Cantbrides Students

£For purposes af this Admissions Policy, studenis who reside in a SOLVE D' comumunity are
called “SOLVED students,” all others ywho do not live in Cambridee are called “Non-
Emedvidgeresideat students,” Al students who do not reside in Cambridge will be evaluated
according to the criteria contained in this admission policy and according to MG L. .74 5. 84
(please see the “Gguidelines for Vocational Technical Education Program Nonresident
Srudent Tuition Process pursuant to M.G.L. ¢. 74 located at

wie. doe, mass.edu/cle/admissions/nonres. paidelines). Priority for admission is given fo ' Field Code Changed
Cambridge school district residents.}

____SOLVED' students. SOLYED students who are entering 9% prade at CRLS are eligible to apply
for admiission to a RSTA Exploralory earserfvocational lechnical cducation course starting in the fall
semester by completing the Admissions Application Form attached to this Admissions Policy and provide
the required documentation described in this Admission Policy.

""The Cambridge Public Schools is a member district of the Shore Educational Collaboralive’s Shore Occupeational learing and
Vocational Fdweational Division (SOLVED), SOLVED providos access (o exploratory and CVTE experiences for students in
member districts so that students may explore the particular program in which they have an expressed interest along with
addilional areas. The Cambridge Public Schools’ Rindge School of Technical Atts provides exploratory and CVTE experiences
to SOLVED member schoo! district students at no tuition cost provided that they are envolled in a SOLVED member school
district for this purpose. 1.ikewise, SOLVED member school dquncls provide these wpim'lloxy and CVTE expericnees at no
twition cost for Cambridge Public School students for this purpose. Transportation of studuents is provided ai no cost to students
by the SOLVED member sehool distiict, Afier the exploratory program, SOLVED member school district stadents are chigible
to apply for admission to schools of member distriets in those instances where the student’s home school district docs not offer
the pmticular Cdrbcrﬂ'VOLalin]\al~techl]ica| pmgram !hal iv. o['inrelesl to the aluduﬂ or ifthc ;mlicuhl pluglﬂm of interest is over-

program placumn( cr| |lern of‘!he membcr district where,!he program the sludulr is seEI\m!j to enler is located. SOLVED
member school district students will be evaluated and ranked using the eriteria sel forth in (kis Admissions Policy. Nintly grade
SOLVED students may ciect to explore specific carcer/vocational areas that are not offercd or are oversubscribed in their home
district and participate in the grade nine freshman-exploratory-programexploratory programs at the Rindge School of Technical
Arts. Such students will be evaluated in exploratory according to the established grading rubric. If SOLVED students are
eventuatly selected for a career/vocational technical prograrm, sfots will be held for those students and they will be given the
opportunity to transfer to the collaborative school district for cnrollment as tenth praders in the first yeur course of that program.
All non-Cambridge resident students must meet the basic requirements of promotion to the grade they seek and have passing
grades in English language arts or the equivalent and mathematics. Non-Cambridge resident students may be denied admission
to CRLS if their discipline records contain infractions involving weapons, drugs, assaull on school staff. or schoo! threats. A non-
Cambsidge resident student may be denicd admission if s/he has been charged with a felony or has had a felony delinquency
complaint issned against him/her, or if the student has been convicted, adjudicated, or admitted in cowrt of guilt with respect toa
felony or felony delinquency. The sending school district will be responsible for the transportation for all CVI'E students.
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SOLVED member school district students are not eligible for First ime admission as sleventl: or Gwelfih prade students unless
they are transferring from another career/vocationai-technical program, and then they must follow the transfer procedures sel
forth in Section VLF.

| SOEVED students have seeondpriotibv-forenrollivent or admission-niter-Cambridge residentstudents:

SOLVED students are eligible to apply for fall admission or admission during the school yeat provided
they expect (o be promoted to the grade they seek to enter by their current school. SOLVED students will
be evaluated using the selection criteria contained in this Admission Policy.

SOLVED students who are entering the fenth or eleventh grade ai CRLS are eligible to enroll in an
appropriale RSTA eareedtvocational technical education full-year (Fall & Spring semesler) course.
Enrollment during the school year is subject to the avaitability of openings. When there arc openings in
the SOLVED student’s program of choice, every student who signs up lor the course is admitted.
L Non-resideni-tiambridge Students, Non-Cambedge-resident students who ere enlering 9% orade at
CRLS are cllglb]e to apply for admissien to a RSTA Exploratory eareerivocalional technical education
course starting in the fali semester by completing the Admissions Application Form attached to this
Admissions Policy and provide the required documentation described in this Admission Policy. Non-
resident-Lambadae sludents must also complete in a timely manner the Massachusetts® Chupter 74
Vocational Technical Education Program Nonresident Student Tuoition Application.
et Mon-resideni-Cambridpe student is-aceptedinte-a RSTA Chupter- 74-approved program-the + {Formaﬁed: Indent: Left: 0.5", No bullets or J
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stadent s-sending-schoe-districbwilberesponsiblefor-the ition-and-transportation-torthal-student:

Non-resident-Cambride
estadents-have-third-prioritytor-enrolmont-orsdmissionafter-Cambridge resident-studests-and
SOLVED-siudentshave prioriy-over-no-resident appheants

Non-resident-tumbrides students are eligible to apply for fall admission or admission during the school
year provided they expect Lo be promoted to the grade they scek to enter by their current school. Non-
i-ambeidee students will be evaluated using the selection erileria contained in this Admission

-resident-Grtbridge students who are entering the tenth or eleventh grade at CRLS are eligible
to enroll in an appropriate RSTA carcer/vocational technical education full-year (Fall & %p] ing

semester) course. Enrollment dutmg the school year is subject to the availability of openings. When
| there are openings in the Non« ni-tambwidge student’s program of choice, every student who
signs up for the course is admitted.

McKinney-Vento Students. Students whe arc homeless will be accepted to RSTA at CRLS
according 1o the sclection eriteria contained in this admission policy.

IV.  ORGANIZATIONAL STRUCTURE

A. Cambridge Rindge and Latin School (CRLS} is a public high school located in Cambridge,
Massachusetts, and is a part of the Cambridge Public School District. CRLS is accredited by the New
Fngland Association of $chools and Colleges. The Carabridge Public Schools are committed to
| providing quality easeesfvocational technical education programs. The Rindge Schoo! of Technical Arls
is not a separate school per se but rather the name given to the department that provides the
| careerfvocational technical programs of study at CRLS.

B. [l is the responsibility of the RSTA Executive Director to supervise the administration of the policies and
| procedures required to admit and enroll students for RSTA eareesfvocational technical programs and
courses in conformity with this Admission Policy and all other applicable laws and regulations.
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(. The RSTA Executive Direclor appoints a RSTA Admissions Commitiee annually, The RSTA Admission
Committee consists of one member from each of the following departments: CRLS Administration,
CRLS Guidance, CRLS Special Education, RSTA. Career Counseling, and RSTA Administration,
Responsibilities of the RSTA Admissions Committee include:

1. Review the Admission Policy and when necessary recommend modifications
lmplement the admission procedures as described in the Admissions Policy
collect, process, and review student applications

rank students whe have applied

select students according to the procedure and criteria in the Admission Policy

A I

establish and maintain a wailing list of acceptable candidales

D. The RSTA Executive Director is responsible for disseminating information about RSTA’s
eareerfvacational technical education programs through the RSTA website, local schooi assemblies, and
press releases, and for collecting applications from students as needed.

E. The Cambridge Public School District does not participate in the School Choice Program.

V. RECRUITMENT PROCESS

The RSTA Executive Director and RSTA facuity and staff disseminate information about the RSTA
programs through a variety of metheds to a variety of audiences.

A. Visitations by the Director and other CRLS/RSTA staft with an informational presentation about CRLS
and RSTA to 8th grade classes in Cambridge schools andfor al CRLS/RSTA from October to January are
scheduled,

B. Parent Information meetings (9" Grade Parent Open House, RSTA Tech Expo Nights) during the fall
and/or the winter are scheduled. Prospective students and their parent(sy/guardian{s} have an opporlunity
1o visit all RSTA eareerfvocational technical programs and speak with RSTA teachers and RSTA students
as well as to view a presentation about all RSTA course & program offerings.

. Parent(sVguardian(s) of 8" graders (and students at any grade) are invited to schedule individual visits to
the RSTA programs at a mutually convenient time.

1. Informational materials, which describe RSTA’s eareerivocational technical programs including
exploratory options, sample high school course sefections, non-Chapter 74 courses, cooperative education
opportunities, arliculation agrecments with postsecondary institutions, career counseling, and other
support resources, are distributed during the 8th grade visitations and the Open House/Tech Expo, and are
available at the RSTA office, the Family Resource Center, the offices of the CPSD Family Liaisons, and
elsewhere in CRLS and throughout the Cambridge Public School Distriet including Cambridge Youth
centers, Informational materials are available in English, Spanisk, Haitian-Creole, and Portuguese; these
materials are made avaitable through the International Student Center and the CPSD & CRLS Parent
Resource Centers. [ndividuals seeking information about RSTA in languages other than those listed may
request that information from the Executive Director of RSTA.

E. Information about RSTA is also made available on local cable channels (the public, educational, and
government channels in Cambridge are Channel 98 and Channel 99) in a variety of formats {example: on
Interview programs, Public Service Announcements, recruitment videos about the RSTA offerings, etc.),

F. Alt RSTA courses and programs are listed in the CRLS Course catalog and distributed to all students in
Cambridge schools in grades 8 through 12; afl Guidance Counselors; and all middle grade and high
school teachers and administrators; the five Cambsidge Youth Centers; all Family Liaisons; and the
Family Resource Center,
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The Administration and staff of the SOLVED schools collaborate to effer CVTE opportunities to the
students within the SOLVED collaborative, Information about CVTE programs offercd and aboul
academic course requirements at the SOL.VED schools are distributed among the SOLVED schools.
Students are invited 1o visit the programs and schools of their choice to explore the epportunitics before
selecting a course of study.

APPLICATION PROCESS

CR4-SsStudents in Grades 98 through 11 and-4"araders in the Cambridge Public Schools consult with
their Guidance Counsclors in the fate winter/early spring of the year 1o select courses that will begin on
the first day of school of the next fall semester. Students sign up for acadernic and technical courses at
CRLS by emnpleﬁag—a%w&e-ﬁeleeﬁeﬂﬂhee{md—sabm#&ﬂg—iH{Hh@Gm&anee{%\nsekﬁ entering their
course selections intg a database,

To enroll in an Exploratory course, #eoming-Cambridge resident ™ 4% sraders must sign up with Lheir
Guidance Counsclar by March 31; SOLVED students and Non-Cansbridge-tesident students must submit
compieted application material by March 3413 to the RSTA Dircctor.

ADPPLICATION PROCESS IN GENERAL.

I. Cambridge students enrolled at CRLS for the corning schoel year and who wish to enroll in a RSTA
Exploratory or Level | eareer-vocational technical education courses do so simply by signing up for
their choice of cousse with their CPSD guidance counselor no later than March 31 of the calendar
year in which the stndent expests to begin the course {al the start of the fall semester). Cambridge
students do not need to complete any application forms. Cambridge students are enrolled in their
course 02F choice on a first-come, first-served basis, until March 31 or until the course capacity is
reached.

2. If, prior to March 31, a program is oversubseribed (there are more students who have selected Lhe
course than there are openings) the RSTA Director will attempt to add another section of the course to
accommodate the additional inferest in that course. If the addilion of another section of the course is
not possible for space or funding reasons, the course in question will be filled (enrolled) by having the
RSTA Admissions Committee apply the criteria described in Section VIt of the Admissions Policy
for all studends who selest the cose,

3. After March 31, if a student wishes to enroll in a RSTA course that is eversubscribed at the time the
student notities his/her Guidance Counselor of interest 1o take that course, the student is invited 1o
submit an Application for Admission to that course, which application will be considered by the
RSTA Admissions Commiltec as sooi: as an opening occurs in thal course.

4. The Selection Criteria are applied under the following circumstances:

a. When, prior to March 31, a Cambridge resident signs up with his/her guidance counsclor for
fall enrollment in an appropriate” RSTA course that has already I'Gdbh‘c)d the limits of
capacity;

b. When, after March 31, a Cambridge resident student wishes to enroll in an appropriate *
RSTA Chapter 74 eareerfvocational technical program or course that has no openings; and

c. Whenever a Non-Camibeidge resident student wishes to enroll in a RSTA Chapter 74 program
O COUTSE.

2 e Vocational Technical Education Regulations 603 CMR 4.0 Chapter-Id-regulations ineludel

recommended minimum square footage and maximum teacher-student ratio for shops in Clmptel 74-approved

G f—é@#—\—\locqlloml iechmca Education Progrﬂmq These I1mlib on Capacny are observed in ali RHT!\ courses. Whet

Frata-rotinie o le-ceume e added-me-Fhe S S b-Rodetand-statling
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C. APPLICATION PROCESS - FOR FALL ADMISSION TO NINTH, TENTH, or ELEVENTH GRADHE
PROGRAMS

. Cambridge resident students planping to be enrolled at CRLS for the coming school year who are
interested in cnrolling in ninth, tenth, or eleventh grade RSTA eareerfvocational technical education
programs at CRLS [(or fal} admission must:

a. Complete course selection forms with their CRLS Guidance Ceunselor no later than March
31

2. Non-Cambridge residents who are interested in enrolling in ninth, tenth, or eleventh grade RSTA
eateerfvocational tecimical education programs at CRLS [or fall admission must submit by Mareh 15
a completed Application Form and the Admissions Recommendation Form that arc part of this
Admissions Poliey_and a Chapter 74 Nonresideni Tuition Application must have been submitted to
their district Supetintendent by April 1,

[¥]

If incomplete applications are received, the following procedures will be followed:

a. The applicant's parent(s)/guardian(s) will be notified by mail by the RSTA Execulive
Director.
b. If after notifying the parent(s)/guardian(s), the application remains incomplete for ten school
days, the application will be voided.
D. APPLICATION PROCESS - FOR ADMISSION TO TENTH AND ELEVENTH GRADE PROGRAMS
FOR THE CURRENT SCHOOL YEAR

| 1. Students interested in applying for admission to the RSTA eareerfvocational technical education
programs at CRLS for admission to a second semester course in the current school year must;

a. Obtain an application from the RSTA Executive Directer. Mo application for admission 1o a
RSTA program will be considered afler January .

b. Return the completed application form to the RSTA Lixecutive Director by the deadline set by
the RSTA Executive Director.

2. 1f incomplete applications are received, the following procedures wilt be followed:

a  The applicant’s parent(s)/guardian(s) will be notitied by mail by the RSTA Executive
Director.

b. If after notifying the parentis)/guardianis), the application remains incomplete for ten school
days, the appiication will be veided.

E. LATE APPLICATIONS

Applications received after the deadline may not be accepted. 1 openings in a program remain and an
application arrives after the deadline and is not complete, the application will not be considered. Ifa
complete application arrives after the deadline and there remain openings in the program, the application
will be accepted. Late applications will be will be evaluated using the same criteria as other applications
and their score will be computed. They will be placed in rank order on a waiting list with other late

| applications. _The wait fist is valid for the gurrent school year.

F. TRANSFER STUDENTS

A students who was enrolled in a state-approved (Chapter 74) eareerévocational technical education high
schestprogram in another school and transters to CRLS will be considered for enrollment (including
enrollment during the school year) if s/he wishes to pursue the same program of study at RSTA. All
transfer students who seek enrollment in a Chapter 74 program at RSTA must attend an informational
mesting with the RSTA Fxecutive Director and possibly other RSTA faculty and staff. [T the applicant o
parent/guardian cannot provide transpertation for the mecting at RSTA, an official from RSTA will go Lo
the student’s school to meet with the applicant and parent/guardian. Transfer students who wish to enrol!
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in RSTA courses that have no openings must complete Course Selection Sheet for Guidance and will be
| evaluated according (o the selection eriteria contained in this Admission Policy.

G. WITHDRAWN STUDENTS

| Students who withdraw from a RSTA eareefvocational technical education program and remain enrolled
at CRLS may re-enrell in another RSTA eareesivocational technical education program following the
procedures contained in this Admission Policy and will be evaluated using the selcction criteria contained
in this Admission Policy.

VII. SELECTION

inth eraders at CRLS usually lave ane clectives the ONLY RSTA course 1 9" grader may luke is [ Formatted: Superscript ]

| ‘0 BExploratory courses for ineoming 9" graders, both of which
are scheduled for one Block period in the fall semester, and both offer students (e chance Lo expiore
careers that are nontraditional for their gender. One course is called T120 Technical Exploratory and
includes seheduled aclivitics in all RSTA Chapter 74 approved programs plus Business Education and
Compater Courses, as well as a Carcer Guidance and Workplace Safety component. The second

] Fxploratory course is catled 1121 BE-IT, which is an acronym for “Bigtechnology, Engineering, and
Information Technology,” and provides students with the epportunity to explore Lhese three Chapter 74

1 programs, as well as Health Assisting and to learn about Career Guidance and Workplace Safety.

t A. For students who have completed a ninth grade Exploratory at RSTA

| 1. NWinth graders at CRLS who enroli in a RSTA esreerfvocational technical education Expleratory
program pariicipate ir: a one block, half school year (onc semester, beginning on the first day of
school and ending on the fast day of the first semester) course designed to help them learn about

| their talents and intcrests relative to a variety of eareerfvocational technical programs available at
RSTA.

2. During the exploratory course, RSTA teachers cvaluate students according to a common rubric
for the period of time the students are assigned to their particular program.

3. The Exploratory Rubric is used (o assess and document student performance in the foilowing
areas: Arrival and Preparedness; Conduct and Safety; Participation; and Quality of Work.*

4. Students explore sareertvocational techrical programs and other subject areas for several days,
calied a “rotation.” At the cnd of each rotaticen, Exploratory teachers submit a record of each
student’s performance as assessed by the Exploratory Rubric to the RSTA Director.

s At the end of the-explorater—eoursethe first semester of the g™ prade year, all studenss have—each = [“Format'ted: Superscript }
student-has the opportunity (o select courses of study-far their siudy beginning in September of  Formatted: Sullets and Numbering
their10™ grade year, including any of the first year (Level 1) RSTA eaveesivocational technical ’ T——
courses, subject to the availability of openings, o o
4 Formatted: List Paragraph, No bullets or
[ - numbering
- Students-wre-admitted-do-carcer/vocationa-technicaledusationprogran-HSepbprade-H03-AL - < . Formatted: Bullets and Numberiag
@eﬁ@gf&‘ﬂwg}d:éem«:—‘&teﬁg%d‘%iﬁwqumeé—bekw-m-éeekw%&%kkﬂ%kﬁ Formattads Numbered + Level: 1 +
SELECTHON o LEVEL L COURSES Hor Explovatory completers) Numbering Style: 1, 2,3, ... + Startat: 1 +
U Allgament: Left + Aligned at: D.75" + Tab
1o s received £ o atopyel i . vt S TR P, e after; 1" + Indent at: 1"
5 (scores-received tron-Exploratoryl-cte Covrse-Seleetion Process-based-on-l L
If the number of students seeking to enroll in the first course (Level 1) of a particular program exceeds the+ [FW'“EHEC': Butiets and Numbering J
sumber of openings in that gourse. the RSTA Admissions Commillee will consider the criteria described ! Formatted: Bulfets and Numbering i
in this Admissions Policy { Tolal exploratory grade, Bxploratory Program Grade, unexcused abgences Formatted: Indent; teft: 0.25", Hanging: i
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during the previous semester, anda sehool official’s recommendation) w determing which students arg
placed in the particular course.
5 " Formatted: Indent: Left: 1", No bullets c:;m}
numbering
-7 Course selection of RSTA Level 1 Courses must be done by March 31. “ Ir lformatted Bullets and Numbering 1
] o o o ) o , [ Formatted: Bullets and Numbering B
28, Priority lor enroliment in a Level 1 Course is given (o 10" graders; sccond priority is given to | [ ["'t;;]'rmme d: Butiete and Numbermq

graders.
B. For students who have NOT completed ninth grade Exploratory at RSTA
1. Cambridge students who bave not completed a RSTA Exploratory course or students who enroll
in CRLS after grade nine may individually explore RSTA carcer/vocational technical programs

that have openings for a limited time before making a program selection.

2. Students are evaluated individually by the RSTA teacher in the RSTA program of their choice
duting a period of individual exploration.

3. 1f the number of sLudcnts seeking to Lnrol} in thu 1'1'ral COUTSE (L ovel 1) Ol‘a particuldr prograrm

consider the criteria deseribed in this Admlssmns POIIL) (leachem it
evaluation, seheeb-titeadencevnexcused ybsences during the previous semester, core qub}ecl aren
academic grades, and a school official’s recommendation) to determine which students are placed
in the particular programcourse.

4. Priority for enrollment in a Level  Course is given to §0% graders; second priority is given ta 11"

graders.

C, For Non<4 wyibridge-resident students

Non-Canbrdae-resident students must complete the Application Process (Section V1) and, if not 4 - [ Formatted: Left ]
resident of a city or town that is a part of the SOLVED Collaborative, must alse apply in_accordanee with

the MA Depurtnent of Elementary & Secondary Fducation Guidelines jor the ¥ ‘ovgtional Technical

Education Program Nonresident Student Tuition Process lovated at;

Wip:AAwww. doe mass. edu/cte/admissions/nonres_gmdelings,

In all cases. non-resident applicents must file a Chapter 74 Vocational Technical Nonresidend Student
Tuition Application (lucated ac_ www.doe, mass. edu/ete/admissions). M.G.L. ¢, 74 Section BA requires that
{he municipality of residence provide transportation to students admitied & CRLS as non-residents under
M.G.L. ¢.74, Sections 7 and 7C.

It is recommended (hat non-resident applicants contact the te—the—Principal of CRLS for additional
permissionto-enrel-asa-CRES-studentinformation.-
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D. CRITERIA for SELECTION to LEVEL { COURSES (for Exploratory complcters)

Cambridge Public Schools

When called upon to act, the RSTA Admissions Committée uses the weighted admissions criteria described
in this section to determine which students who have completed an Exploratory Program eesse wilf be
selected for placement in the first ycar (Level 1} course of a particular CVTE program. Each applicant for
a particular Level | program-gourse will be assigned a score derived from the sum of the sub-scorcs of the
following criteria;

RSTA Exploratory { Totaf Grade) —30%: A RSTA teacher evaluates students during the exploratory
time the student spends in the hisfher-program; this is done in gach program (rotation). Students are
evaluated and scored (for a maximum total of 100 points) using the Exploratory Rubric' on program-
related quality of work (0 1o 23 points), arrival and preparedness (0 to 25 points), conduct and salety (0 to
25 points), and participation (0 to 25 points). Upon completion of the entire exploratory course, the
average (mean) score that the student receives for all programs is recorded.
Example: A student receives scores in each of the 14 programs he explored; the scores are: 80, 85.
85, 90. 80, 85, 90, 75, 90, 90, 80, 83, 90, and 75. These scores are toluled (1 180) and then divided by
14 (84.3). The student’s “Total Grade” scoie is 84.3. This is weighted at 30% ay o selection
criterion. The student’s Total Grade sub-score is the product of his Tota! Grade Score multiplied by
the weight, (84.3 X .30 = 25.29)
RSTA Exploratory (Program Grade) —35%; Fach RSTA teacher evaluates students during the
exploratory time in gach program (rotation). Students arc evaluated and scored (for a maximum tetal of
100 points) using the Exploratory Rubric? on program-related quality of work (0 to 25 points), arrivai and
preparedness (0 to 25 poinls), conduct and safety {0 to 25 points), and participation (0 to 25 points). A
student’s score in the program te which s/he is secking admission is used for this criterion.
Example: A student appiies to Carpentiy and his Carpentry Exploratory score was 80. His
“Program Grade”' score is 80. This is weighted af 35% as a selection criterion. The student's
Program Grade sub-score is the product of his Program Grade Score nultiplied by the weight, (80 .X
.35 = 28.0).
Seheol-AttendanceUnexcosed Abssuces during the Exploratory semester — 20%: The number of
unexcused absences fron the first day of school to the last day of the first semester is taken from the
school’s official transcript and is used to determine a student’s “Attendance Points” as per the table
below.

- Nuniber of Unexcused Absences “Points
0 100
e
-4 60
Cbplus ey B

Example; A student had 2 unexcused absences during the Exploratory semester, yielding 80
“Attendance Poimis,”" This is wefghted at 20% as a sefection criterion. The student's Atfendarnce
sub-score is the product of his Attendance Points multiplied by the weight, (80 X .20 = 16.4).
School Official Recommmendation — 15%: A schoot official from the school where the student is enrelled
when he/she appiies completes the Recommendation Form {Part of the Admission Application) which
yields a maximum score of 100 points. This score is multiplied by 15% for the “Recommendation
Score,”
Example: A student receives a score af 90 on the Recommendation Form.  This is weighted at 13%
as a selection criterion. The student's Recommendation sulb-score is the product of the his
Recommendation Points multiplied by the weight, (90 X .15 = 13.5).

The fictitious student used in the above examples of the crileria would have received a score that is the
sum of the sub-scores on the four criteria; 25.29 + 28.0 + 16.0 + 13.5 = 80,79, 'T'his scere would be listed
and compared with the scores of ail other applicants who took an Exploratory course for the |.evel |
course in question. Enroliment priority in Level | courses is given to 10" graders.
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E. CRITERIA for SELECTION to LEVEL | COURSES (for those who did NOT talke Exploratory)

When called upon to act, the RSTA Admissions Committee uses the weighted admissions criteria described
in this section to determine which students who have ot completed Exploratory will be sclected (o
placement in the first year (Level 1) course of a particular CVTE program. Each applicant for a particular
Level [ program will be assigned a score derived from the sum of the sub-scores of the following criteria:

o Academic Courses ( Tolal Grades) — 30%: Students are graded [or each of the core academic courses
{English, Math, Science, and Social Studies) they take in the first semester. Upon completion of the
semester, the average (mean) score that the student receives core academic courses is recorded.

Example: A student receives grades in each of the 4 academic courses he took in the first semester of
the current vear; the grades are: 80, 85, 90, and 75. These grades are fofaled (330) and then divided
hy 4 (82.5). The shwdent’s “Total Grade " score is 82.5. This is weighted a1 30% as a selection
criterion. The student’s Total Grade sub-score is the product of his Total Grade Score multiplied hy
the weight, (82.5 X .30 — 24.75)

o meheol-oSHodal sonsed Absences during the previous semester — 20%;

Numtber of Unexcused Absences © - . Points.
4] 100
' T80
60
© 40
plus. 20

The number of unexcused absences for the previous semesler is taken from the school’s official transeript
and is used to determinc a student’s “Attendance Poinls™ as per the table above.
Example: A student had 2 wnexcused absences during the previous semester, yielding 80
“Attendance Points.”  This is weighted at 20% as a selection criterion. The student's Attendance
sub-scove is the product of his Atlendance Points multiplied by the weight, (80 X .20 = 16.0).

s RSTA Teacher Indjvidual Exploration Score ~ 38%: A student who has not 1zken a 9™ grade RSTA
Exploratory course and who wishes to enroli in a RSTA Chapter 74 Level 1 course as a 10" or 1™ grader
arranges with his her Guidance Counseley and the RSTA Dircctor to complete an lndividual Exploration
in that program, usually lasting two (o six days. The RSTA teacher in that program evaluales the student
during the individual $xploratory time the student spends in his/her program. Students are evaluated and
scored (for 2 maximum total of 100 points) using the Exploratory Rubric’ on program-reiated quality of
work {0 1o 25 points), arcival and preparedness (0 to 23 points), conduct and safety {0 to 25 points), and
participation {0 1o 25 points). Upon completion of the Individual Hxploratory period, the average (mean)
score that the student receives for the Exploration period is recorded.

Example: A student receives a score of 85 in the program he explored. This Is welghted at 33% as o
selection criterion, The student’s sub-score is the product of his Individual Exploration Score
multiplied hy the weight, (85 X .35 = 29.75)

o Schooi Official Recommendation — 15%: A school official from the school where the student is enrolled
when he/she applies completes the Recommendation Form (Part of the Admission Application) which
yields a maximum score of 100 points. This score is multiplied by 15% for the “Recommendation
Score.”

Example; A student receives a score of 90 on the Recommendation Fform.  This is welighted af 13%
as a selection criterion. The student’s Recommendation sub-score is the product of his
Recommendation Points multiplied by the weight, (90 X .15 = 13.5),

The fictitious sludent used as the above examples of the eriteria would have received a score that is the
sum of the sub-scores on the three criteria; 24.75 + 16.0 + 29,75 + 13.5 = 82.0. This score would be
listed and compared with the scores of &ll other applicants who had not teken an Expioratory course for
the Level | course in question. Enrollment priority in Level | courses is given to 10" praders.

1See APPENDIX A for Exploratory Rubric
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F, SELECTION PROCESS

Students who have taken ar Exploratory course as 9* graders arc admitted into the first year course

{Level 1) of the RSTA program of their choice for the siart of their 10" grade year by completing their [ Formatted: Superscript

course sefection form with their CRLS Guidance Counselor, subject to the availability of openings, and if
necessary (more applicants than openings) based on the criteria contained in this Admissions Policy.

For example, in the situation where there are more incoming 10" grade students wishing 1o enroll in a
particular Level | course than there are openings available, a student with a point total 0f 90 would be
admitted before a student with a point total of 70. In this situation, if spaces in a particutar
oversubscribed program are filled based on point total ~ students with highest (otal points are admitted
first before students with lower total points — before a student gels his/her first choice, the RSTA
Admissions Commitlee then considers the student Tor admission 10 his or bier second or third choice
depending upon whether there is an epening in the program. Again, the student is admittcd based upon
point total. [fa student’s point total is so low thal heshe is not placed in the second or third choice
program because the programs were filled by students with higher point totals, the RSTA Admissions
Committee will meet with the student and present a list of the programs with openings that the student
explored and ask if the student wanis to choose une of them.  Again, students selecting programs from
among the programs with openings, which the student explored, will be admitted based on their point
totals. The process continues untit all students are placed or decline enrollment in the CVTE course.
Only after all qualified 10™ grade students arc enrolled in the Level | course will enrollment for 1 &
graders be considered for that course.

TRANSFER PROCESS

Students who wish to transfer from one RSTA CVTE program to another may apply for transter.
Transfor requests will be considered subject to the availability of openings in the requested program.
Fach transter applicant will be interviewed by the RSTA Director, the RSTA Carcer Counselor, and the
RSTA Instructor of the RSTA program into which the student is requesting a transfer. Cach student will
be counseled individually to determine the appropriateness of the transfer for the particular siudent.

o

H. WAITINGLIST

Applicants who are not sclected for enroliment i the RSTA CVTE program of their choice are placed on
a waiting list; these students ase notified by the RSTA Director by letter to their home. Students remain
on the Waiting List for the program to which they applied until they are enrolled in the program or untl
they request to be taken oft the Waiting List.

VIIL. REVIEW

The applicant's parent(s)/guardian(s), upon receipt of a letter from the RSTA Executive Director
indicating that the applicant was placed on 3 Waiting List for a particular program, may request a review
of the decision by sending a letter sequesting a review Lo the Superintendent of the Cambridge Public
Schools within thirty days of the receipt of the Waiting List letter. The Superintendent will respond in
writing to the letter with the findings of the review within thirly days.

Students who arc denied admission to Cambridge Rindge and Latin School by the CRLS Principal, may
request a review of the decision by sending a letter requesting a review to the Superintendent of the
Cambridge Public Schools within thirty days of the receipt of the denial of admission letter. The
Superintendent will respond in writing (o the letter with the findings of the review within thirty days.
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Catego ries 25 points 20 points 15 points 10 paint 0 points
Comes to class Comes to class | Conies to class | Comes to class | Comes to class
on time with all | up to 5 minutes mare than 5 more than § late without an

Arrival (100%45) needed late with an minuntes late minutes late | excused nofe and
materials (i.e.: excused note with an without an without the
and tools, proper and with excused note excused note | needed materials
Preparedness clothes, peneil, allfmost and/or with or with less for class,
notebook...) materials less than half than half of
needed for class, of the the materials
materials nceded for
needed for cluss.
class.
Follows all rales Needs to be Needs to be Needs to be Demonstrates
of respectful, reminded of the reminded of reminded of fittle or no
Conduct acceptable, & rales of the rules of the rutes of regard for the
safe behavior at respectful, respectful, respectful, rules of behavior
And all times, acceptable, & acceptable, & | acceptable, & and safety and
Safety safe behavior 1| safe behavior 3 | safe behavior litile or no
or 2x per day. or dx per day. 5 or 6x per respect towards
day. others.
Performs all Performs most | Performs some | Performs few Pertorms very
(100%) (99-85%) (84-70%) of (69-50%) of | few to none (50-
Pa rticipa tion activities and activities and the activities the assigned %) of the
tasks assigned tasks assigned and assigned activitics and assigned
in class with in ctass in 2 tasks. tasls. activities and
appropriate timely mannor. tasks,
timeliness.
Exhibits a high Exhibits a Fxhibits Exhibits many | Has produced no
level of skill and moderate level uneven slill erTors, work to be
Quality craftsmanship; of skill and and improper evaluated,
demonstrates a | craftsmanship; | craftsmanship; and/or
Of proper use of demonstrates a demonstrates incorrect use | (¥quivalent to an
Work tools and consistent level | an inconsistent of tools and “E" or blow
materials, of suceess with usi of tools materials; 60%)
{Equivalent {o tools and and materials; little or no
an “A” or 90- materials. technique is | understanding

100%)

(Fquivalent to a
“B” or 80 -89%)

not fully
developed.
{Equivalent to

of techniguee.
(Equivalent fo
a“D" or 60-

a“C"or 70 - 69%)
79%)
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ADMISSION APPLICATION FORM for Non-Gambridge Residents

Rindge School of Technical Arts
459 Broadway Cambridge, MA 02138-4198
Telephone (617) 349-7782 FAX (617) 349-6770

The Cambridge Public Schoels enrols students and makes available to them its advantages,
privileges, and courses of study without regard to race, color, sex, gender identity, religion,
national origin, sexual orientation, disability, or homelessness status.

The Cambridge Public Schools has a published Admission Policy for Career/Vocational Technical
Education Programs at the Rindge School of Technical Arts at Cambridge Rindge and Latin
School that is made available to all applicants and their parent(s)/guardian(s) as part of the
admission process. The policy gives the admission criteria, as well as a description of the entire
admission process, and is available online at www.rindgetech-com-hitp:/irsta.cpsd.us or by request
at the RSTA Office or by contacting the RSTA Director at (617) 349-7782.

Students who are not residents of Cambridge must first notify the principal of their sending
(home) school of their intent to apply for admission to a RSTA program, By March 3415 of the
calendar year in which the student intends to enroll, this application form must be completed and
submitted fo the Executive Director of the Rindge School of Technical Arts. In addition to this
application form, the applicant must submit from an appropriate official (usually the Principal,
Assistant Principal, or Guidance Counseler) of their sending school a copy of the official transcript
showing the camulative average of the previous school year and terms 1 and 2 of the curvent
school year of grades in English language arts, mathematics, social studies, and science; the sum of
unexcused absences from the previous school year and terms | and 2 of the current year; and, the
assessment of the student’s conduct in the previous school year and terms 1 and 2 of the current
school year. An Admissions Recommendation Form, completed by 8 schoel counselor, must also be
included with the application material. APPLICATION IS VALID FOR THE SCHOOL YEAR IN
WHICH IT 1S MADE.

APPLICANT SECTION

Applicant Name: Last: First: Middle:

Hame Address: Street and Number:

City/Town: State: - Zip Code:
Homge Phone #: CTE Program: i
Current School: Current Guidance Counselor’s Name:

PARENT/GUARDIAN SECTION

Parent/Guardian Name: Last: First: Middle:

Home Address: Street and Number:

City/Town: State: ____ 7Zip Code: .
Howe Phone #; Work Phone #:
Home Email: Work Email:
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SENDING SCHOOL SECTION

Please submit the transcripts of grades, attendance, and discipline/conduct as required by the Rindge Scheol of Technical Arts
Admission Policy. In addition, submit-a recommendation (or this applicant from a schooi counselor must be submitied ysing en
the Admission Recommendation Ferm. The Rindge Schoo! of ‘Technical Arts provides this form, as well as the Rindge Scheol
of Technical Arts Admission Pelicy.

Name of Schoot Official: hone Number :

[ will submit the required information by March 3413, Yes!™ No:i! Ifno, please explain.

SIGNATURE SECTION

The statements and information furnished by the undersigned in this application form are true and complete.

The undersigned applicant’s parent(s)/guardian(s) give permission for representatives of the sending school to release the
applicant’s records including grades and aftendance as requiired by the Rindge Scheol of Technical Arts for the purpose eff
admission,

THIS APPLICATION IS FOR THE SCHOOL YEAR:

Our signatures certify that we have read and agree with the above stutetents,

Signature of Stadent Date: -
Signature of Parent/Guardign __ Date:
Signature of Current Guidance Counselor Date:

Gender identification: i Female i1 Malc

Racial/ethnic identification: 7 Black I Hlispanic/(Latine/A) 1] Asian or Pacific Islander ! Native American

Person with a Disability: i:Yes  If yes, do you need accommaodations during the application for admission process? i Yes
If yes, please describe the accommodations needed.

Person who is an English language leamer: ! Yes  If yes, do you need language assistance during the application for
admission process? 1 Yes  [f yes, please describe the assistance needed,
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ADMISSIONS RECOMMENDATION FORM

i for Non-Gambridge-resident Students

Directions to the Sending School counselorPersonnel: This form must be used by an appropriate official of the sending
schoot for each applicant for admission to the Rindge School of Technical Arts (RSTA) at Cambridge Rindge and Latin
l School, tn-orderte-help determinewhich-anphesttirmay-most bepeft-Frow-the careerivocationaltechnieat-eddeation

programeatRSTA— Per the RSTA Admission Policy, a total of 100 peints maximum can be given to an applicant, based on
the cumulative responses to the [fve guestions below, as follews:

Rating -~ ““ % " Points

Excellent 20

Above Average - - 1 15

Average 10

Below Average L5

Poor 0

1. In your opinion, what level of benefit de you believe that the applicant will receive froma career/vocational technical
education at RSTA? Strong Benefit (20}, Above Average Benefit (15), Average Benelit (1,
Below Average Benefit __(5), (No Benefit) {0).

Comments:

2. In your opinion, what leve} of interest do you believe that the applicant has for at least one major (Carcer Vacational

Technical Education program} at RSTA? Strong Interest (209, Above Average Interest (15), Average
Interest (10}, Below Average Enterest (5}, Poor Enterest (No Interest) .
Comiments:

3. In your opinion, what level of alignment is there betwesn the applicant’s career goals and the career/vocational technical
education hefshe would receive at RSTA?  Stroagly align with a carcer/vocational technical major, (20}, Above
Average alignment with & career/vocativnal technical major (I15), Average alignment with a career/vocational

technical major (10}, Below average alignment with a career/vocational technical major (5), No alignment
with a career/vocational technical major (D).
Comments:

4, In your epinion, how supporlive are the applicant’s parents/guardians about the applicant attending RSTA? Strongly
supportive (20}, Above Average supportive {18), Average supportive (10), Below Average
supportive (5), Poor Support (No support) (0).

Comments:

5. In your apinion, how molivated is the applicant te do scheol work including academics and careerfvocational technical
education shop/lab work? Streng Interest (20), Above Average Interest (15), Average Interest (10),
Below Average Interest (3), Poor Interest (No Interest) (0},

Comments:

Applicant’s Name Sending Scheotk:
1 Total Paints: _ (100 max.) _ Sending School dersennstCounseior Name:
' ___ Sending schoo] Sending Sehvel-Persenaet-Positioncounselor email B [‘.Formatted: Normal, Left
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Pate: ___ Sending School Persernet-Counselor Phane:

ADMISSIONS RECOMMENDATION FORM
for RSTA CVTE Program Placement

Directions for School LessennelCounselor: This form must be used by an appropriate official of the student’s school for
each applicant for placement in the first year of a RSTA CVTE Program. This-Recommendution-wibbeused-to-balp
determine-which-applicants may-mesthenefi-from-the careerivocationaltechnical-edueition-programs-at- kst Por the
RSTA Admissien Policy, a total of 100 points maximum car be given te an applicant, based on Lhe cumulative responses te
the five questions below, as follows:

,“EA Rading on each question 2T TS Points
Excellent 20
"1 Above Average S
Average 10
S Pélow Average 0 TE UL .
Poor 0
i In your opinion, what level of benefit do you believe that this studenl will receive from this RSTA CVTE Program?
Strong Bencfit {20} Above Average Benefit (15) Average Benefif (10}
Below Average Benefit . (5) (No Benefit) {0}
Commenis:

2. In your opinion, what level of inferest do you believe that this student has for this RSTA CVTE Program?

Strong [nterest (20) Above Average Interest {15) Average Interest {10
Beluow Average Interest 5) Poor Inferest (No Interest) {t)]
Comments:

3. in your opinion, what Jevel of alipnment is there between this student’s career goals and the carger/vocational lechnical
education hefshe would receive in this RSTA CVTE Program?

Strongly align with this program (20) Abeve Average alignment with this program (15)
Average alignment with this program (10)  Below average alignment with this program (5}
No alignment with this program o)

Comments:

4. In your opinion, how supportive are this student’s parents/goardians about his/her enraliment in this RSTA Program?

Strongly supportive (20)  Above Average supportive {15) Average supportive (10}
Below Average supportive (3 Poor Support (No support) (0}
Comments;

5. In yeur opinion, how mativated is this student to do school work including academics and career/vocational technical

education shoep/lab work in Lhis CVTE Program? Strong Interest (20) Above Average Inferest (13)
Average Interest 10y Below Average Interest (5) Poor Interest (No Enterest) [{1)]
Comments:

Stadent’s Name CVTE Program:
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Total Points; (100 max.)

School RessennetCoynselor Name:

s L Papng nn'q] Positop:

] Date:

Cambridge Public Schools

ST SRS

School-Personnal Counselor Phone:
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