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Objective: Students will apply learning by preparing for the Microsoft 
Office Certification assessment.  
 
 
Lesson Overview:  

• Microsoft Office Certification Review 
 

 

Academic 
Standards: 
1.0 Apply word 
processing 
software to 
produce 
documents. 
2.0 Compose 
documents for 
presentations.   
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Objective: Students will apply learning by preparing for the Microsoft 
Office Certification assessment.  
 
 
Lesson Overview:  

• Microsoft Office Certification test.  
 
  

Academic 
Standards: 
1.0 Apply word 
processing 
software to 
produce 
documents. 
2.0 Compose 
documents for 
presentations.    

 


