EMPLOYEE CONNECT INSTRUCTIONS

The link and log-on instructions are below. Employee Connect may only be accessed while ON
CAMPUS!

Please use Safari or Chrome when opening Employee Connect.

Employee Connect Link

User ID = 15t 3 letters last name
Last 4 numbers social security number

PW = First initial first name
First initial last name
Last 4 numbers social security number

@

Four digit of DOB year
For example, for John Smith:
smi6077
js6077@1979

You will also have to go into the settings of your browser and Allow Popups.

How to Allow pop-ups in Safari:

On your computer, open Safari

Go to the Employee Connect website listed above

On the top menu bar, click on “Safari” and then click on “Preferences”

At the top of the box, make sure you click on “Websites”

On the left side of the box, scroll down and click on “Pop-up Windows”

On the right side of the box, you will see the integrity website listed. Make sure to select
“‘Allow”

Go back to safari and to the website, pop-up blocker should now be off
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How to Allow pop-ups in Chrome:

On your computer, open Chrome

At the top right, click on the 3 dots

Click “Settings”

On the left, click “Privacy and Security”

Click on “Site settings”

Click on “Pop-ups and Redirects”

At the top, where it says "Default Behavior" click on “Sites can send pop-ups and use
redirects”

Go back to Chrome and to the website, pop-up blocker should now be off

NoOORAWON =

o

Please contact Human Resources or Payroll with any questions or concerns you have regarding this
process, 601-924-7533.


https://integrity.clintonpublicschools.com/EmployeeConnect/Login.aspx?ReturnUrl=%2femployeeconnect%2f

Clinton Public Schools

Where Excellence is the Only Option

Log in by following instructions

EmMPLOYEE CONNECT

Main Menu

My Information
TimeTrust

Forms *
Links ’
Settings »

Main Menu once logged in

EmMmPLOYEE CONNECT

Main Menu

| My Information > Current Pay Statement

TimeTrust Leave Statement
Forms ' Pay History
Links ’ W2

Settings ‘ 1095C

Current Pay Statement — view most
recent pay stub

Leave Statement — view all
approved leave requests and current
leave balances for current fiscal year
Pay History — view multiple pay
statements for dates entered

W2 — view prior years for wage year
entered

1095 C — view prior wage year

TIMETRUST®

TIME MANAGEMENT SYSTEM | WEB EDITION 1.0

CLOCK IN/OUT REQUEST LEAVE REQUEST TIME EDIT
- _
Y & P

MY TIME/SCHEDULE MY MESSAGES

Can view same information at the
Time Clock

Clock In and Out

Enter Leave Requests
Enter Time Edits

View Time and Schedule

EmpPLOYEE CONNECT

Main Menu

My Information

TimeTrust
| Forms ] New
Links > Lookup
Settings » Awaiting Submission

Access forms such as Mileage
Reimbursement to record daily
trips.




