
Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

250 STUDENT K-5 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

14,301  0  17,050  17,050  6,100  10,950  STE Guidelines Policy

(List rooms of different sizes separately)

Kindergarten Classroom with Toilet 857 2 1,714 0 1,200 2 2,400 1,200 2 2,400 0 0 0 1,200 2 2,400             
1,100 NSF (minimum size) - 1,300 NSF (maximum size);

Minimum of (2) sinks required per Kindergarten Classroom

General Classroom (Two per grade 1-5) 866 10 8,660 0 950 10 9,500 950 10 9,500 0 1 950 950 9 8,550             
900 NSF (minimum size) - 1,000 NSF (maximum size);

Minimum of (2) sinks required per General Classroom

Project Room (STE) 1,178 2 2,356 0 1,080 1 1,080 1,080 1 1,080 0 1 1,080 1,080 0 -                 
1,080 NSF (minimum size); Refer to the 2018 STE Guidelines for 

additional information.

Project Storage Room 0 0 120 1 120 120 1 120 0 1 120 120 0 -                 
Minimum of (1) 120 NSF STE Storage Room required per STE Room; 

Refer to the 2018 STE Guidelines for additional information.

World Language 0 0 950 1 950 950 1 950 950 1 950

MTSS Interventionists Office 857 1 857 0 500 2 1,000 500 2 1,000 500 2 1,000

MTSS Interventionists Small Group 0 0 250 2 500 250 2 500 250 2 500

Break-Out 0 0 500 3 1,500 500 3 1,500 500 3 1,500

Book Storage 238 3 714 0 0 0 0 0 0 0 0

4,846  0  8,345  8,345  5,325  3,020  Special Education spaces require DESE review and approval. 

(List rooms of different sizes separately)

Self-Contained Special Education Classroom (RISE, Gr. K-2) 871 1 871 0 950 1 950 950 1 950 0 -1 -950 950 2 1,900             

900 NSF (minimum size) - 1,300 NSF; equal to the size of the 

proposed General Classrooms that serve the same student 

population.

Self-Contained Special Education Classroom (RISE, Gr. 3-5) 0 0 950 1 950 950 1 950 950 1 950

Self-Contained Special Education Toilet Room (RISE) 0 0 60 2 120 60 2 120 0 0 0 60 2 120                

Self-Contained Special Education Classroom (ACE, Gr. K-2) 0 0 600 1 600 600 1 600 600 1 600

Self-Contained Special Education Classroom (ACE, Gr. 3-5) 0 0 600 1 600 600 1 600 600 1 600

Resource Room 795 2 1,590 0 500 1 500 500 1 500 0 0 0 500 1 500                1/2 size of a General Classroom

Small Group Room 0 0 250 6 1,500 500 6 1,500 0 5 1,000 500 1 500                1/2 size of a General Classroom

Equipment Storage (RISE) 0 0 150 2 300 150 2 300 150 2 300

School Psychologist 128 1 128 0 150 1 150 150 1 150 150 1 150

Speech and Language 128 1 128 0 150 1 150 150 1 150 150 1 150

Sensory Room (Calming Corner) 163 1 163 0 250 1 250 250 1 250 250 1 250

Occupational Therapy (OT) 225 2 450 0 475 1 475 475 1 475 475 1 475

Physical Therapy (PT) 1,191 1 1,191 0 1,200 1 1,200 1,200 1 1,200 1,200 1 1,200

PT Storage 250 1 250 250 1 250 250 1 250

Special Education Team Chair Office 325 1 325 0 150 1 150 150 1 150 150 1 150

Special Education Conference 0 0 200 1 200 200 1 200 200 1 200

Public Day Education Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

Collaborative Program Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

1,750  0  2,500  2,500  0  2,500  

Art Classroom (25 seats) 1,035 1 1,035 0 1,000 1 1,000 1,000 1 1,000 0 0 0 1,000 1 1,000             Assumed schedule: 2 times per week per student

Art Workroom with Storage and Kiln 0 0 150 1 150 150 1 150 0 0 0 150 1 150                

Music Classroom / Large Group (25-50 seats) 715 1 715 0 1,200 1 1,200 1,200 1 1,200 0 0 0 1,200 1 1,200             Assumed schedule: 2 times per week per student

Music Practice / Ensemble 0 0 75 2 150 75 2 150 0 0 0 75 2 150                

[Enter room type here] 0 0 0 0 0 0 0 0 0

6,154  0  7,150  7,150  850  6,300  Excess Physical Education Spaces Policy

Gymnasium (w/ bleachers) 4,782 1 4,782 0 6,850 1 6,850 6,850 1 6,850 850 0 850 6,000 1 6,000             

Gym Storeroom 435 1 435 0 150 1 150 150 1 150 0 0 0 150 1 150                

Health Instructor's Office with Shower and Toilet 75 1 75 0 150 1 150 150 1 150 0 0 0 150 1 150                

Boys Locker 574 1 574 0 0 0 0 0 0 0 0

Girls Locker 288 1 288 0 0 0 0 0 0 0 0

HEALTH & PHYSICAL EDUCATION

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)

ART & MUSIC

VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

CORE ACADEMIC

SPECIAL EDUCATION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

250 STUDENT K-5 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1
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ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

250 STUDENT K-5 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE

1,926  0  2,020  2,020  0  2,020  

Media Center / Reading Room 1,775 1 1,775 0 2,020 1 2,020 2,020 1 2,020 0 0 0 2,020 1 2,020             

Media Office / Work 151 1 151 0 0 0 0 0 0 0 0

5,244  0  4,875  4,875  0  4,875  

Cafeteria / Dining 3,035 1 3,035 0 1,875 1 1,875 1,875 1 1,875 0 0 0 1,875 1 1,875             Based on 2 lunch seatings - 15 NSF per seat

Stage 877 1 877 0 1,000 1 1,000 1,000 1 1,000 0 0 0 1,000 1 1,000             

Chair / Table / Equipment Storage 0 0 200 1 200 200 1 200 0 0 0 200 1 200                

Kitchen 1,332 1 1,332 0 1,600 1 1,600 1,600 1 1,600 0 0 0 1,600 1 1,600             1,600 NSF for first 300 students + 1 NSF per additional student

Staff Lunch Room 0 0 200 1 200 200 1 200 0 0 0 200 1 200                20 NSF per student

[Enter room type here] 0 0 0 0 0 0 0 0 0

341  0  410  410  0  410  

Medical Suite Toilet 27 1 27 0 60 1 60 60 1 60 0 0 0 60 1 60                   

Nurses' Office / Waiting Room 157 1 157 0 250 1 250 250 1 250 0 0 0 250 1 250                

Examination Room / Resting 157 1 157 0 100 1 100 100 1 100 0 0 0 100 1 100                

[Enter room type here] 0 0 0 0 0 0 0 0 0

1,296  0  2,095  2,095  80  2,015  

General Office / Waiting Room with Toilet 111 1 111 0 300 1 300 300 1 300 0 0 0 300 1 300                

Teachers' Mail and Time Room 0 0 100 1 100 100 1 100 0 0 0 100 1 100                

Copy Room 0 0 150 1 150 150 1 150 0 0 0 150 1 150                

Records Room 0 0 110 1 110 110 1 110 0 0 0 110 1 110                

Principal's Office with Conference Area 184 1 184 0 375 1 375 375 1 375 0 0 0 375 1 375                

Principal's Secretary / Waiting 0 0 125 1 125 125 1 125 0 0 0 125 1 125                

Assistant Principal's Office 0 0 0 0 0 0 -120 0 0 120 0 -                 

Supervisory / Spare Office 0 0 0 0 0 0 -120 -1 -120 120 1 120                

Conference Room 342 1 342 0 250 1 250 250 1 250 0 0 0 250 1 250                

School Counselor Office 424 1 424 0 150 1 150 150 1 150 0 0 0 150 1 150                

School Counselor Storeroom 0 0 0 0 0 0 -35 -1 -35 35 1 35                   

Teachers' Work Room 718 0 0 300 1 300 300 1 300 0 0 0 300 1 300                

Tech Office 235 1 235 0 235 1 235 235 1 235 235 1 235

546  0  1,900  1,900  0  1,900  

Custodian's Office 73 1 73 0 150 1 150 150 1 150 0 0 0 150 1 150                

Custodian's Workshop 0 0 375 1 375 375 1 375 0 0 0 375 1 375                

Custodian's Storage 114 1 114 0 375 1 375 375 1 375 0 0 0 375 1 375                

Recycling Room / Trash 0 0 400 1 400 400 1 400 0 0 0 400 1 400                

Receiving and General Supply 0 0 200 1 200 200 1 200 0 0 0 200 1 200                

Storeroom 132 2 264 0 200 1 200 200 1 200 0 0 0 200 1 200                

Network / Telecom Room 95 1 95 0 200 1 200 200 1 200 0 0 0 200 1 200                

[insert room type here] 0 0 0 0 0 0 0 0 0

0  0  2,770  2,770  2,770  0  

(List rooms separately below)

Pre-Kindergarten Classroom with Toilet 0 0 1,200 2 2,400 1,200 2 2,400 0 2 2,400 1,200 0 -                 1,100 NSF (minimum size) - 1,300 NSF (maximum size)

Pre-Kindergarten Storage 0 0 250 1 250 250 1 250 250 1 250

Mothers' Room 0 0 120 1 120 120 1 120 120 1 120

Total Building Net Floor Area (NFA) 36,404  0  49,115  49,115  15,125  33,990           Total Building Net Floor Area (NFA)

Proposed Student Capacity / Enrollment # of Grades 6 250                Total Enrollment (Enter Design Enrollment)

K 1 42 Kindergarten Enrollment

Grade 1 1 83 Lower Elementary School Enrollment (Grades 1-2)

Grade 2 1 125 Upper Elementary School Enrollment (Grades 3-6)

Grade 3 1

MEDIA CENTER

DINING & FOOD SERVICE

MEDICAL

OTHER

CUSTODIAL & MAINTENANCE

ADMINISTRATION & GUIDANCE
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

250 STUDENT K-5 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE

Grade 4 1

Grade 5 1

Grade 6 0

% of GFA 0  % of GFA 24,558  % of GFA 24,558  Complete this category with Schematic Design Submittal

Other Occupied Rooms (List rooms separately below)

[Enter room type here] - #DIV/0! - 0.0% - 0.0% 0

Unoccupied MEP / FP Spaces 2,358 4.4% 2,358 - #DIV/0! - 0.0% - 0.0% 0

Unoccupied Closets, Supply Rooms, and Storage Rooms 875 1.6% 875 - #DIV/0! - 0.0% - 0.0% 0

Toilet Rooms 1,133 2.1% 1,133 - #DIV/0! - 0.0% - 0.0% 0

Circulation (corridors, stairs, ramps and elevators) 6,813 12.8% 6,813 - #DIV/0! - 0.0% - 0.0% 0

Remaining
3 5,453 10.3% 5,453 - #DIV/0! 0 - 33.3% 24,558 - 33.3% 24,558

Total Building Gross Floor Area (GFA)
2 53,036 0 73,673 73,673 28,673  45,000        Total Building Gross Floor Area (GFA)

2

Grossing Factor (GFA / NFA) 1.46  #DIV/0! 1.50  1.50  0.18  1.32  Grossing Factor (GFA / NFA)

 

1 Individual Room Net Floor Area (NFA) Includes the net square footage measured from the inside face of the perimeter walls and includes all specific spaces assigned to a particular program area including such spaces as non-communal toilets and storage rooms.

2 Total Building Gross Floor Area (GFA) Includes the entire building gross square footage measured from the outside face of exterior walls.

3 Remaining Includes exterior walls, interior partitions, chases, and other areas not listed above.  Do not calculate this area, it is assumed to equal the difference between the Total Building Gross Floor Area and area not accounted for above.

Architect Certification

Name of Architecture Firm:

Name of Principal Architect:

Signature of Principal Architect:

Date:

I hereby certify that all of the information provided in this "Proposed Space Summary"  is true, complete and accurate and, except as agreed to in writing by the Massachusetts School Building Authority, in accordance with the guidelines, rules, regulations 

and policies of the Massachusetts School Building Authority to the best of my knowledge and belief.  A true statement, made under the penalties of perjury.

NON-PROGRAMMED SPACES

Elementary School Space Summary 4



Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

165 STUDENT K-3 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

14,301  0  12,000  12,000  4,850  7,150  STE Guidelines Policy

(List rooms of different sizes separately)

Kindergarten Classroom with Toilet 857 2 1,714 0 1,200 2 2,400 1,200 2 2,400 0 0 0 1,200 2 2,400             
1,100 NSF (minimum size) - 1,300 NSF (maximum size);

Minimum of (2) sinks required per Kindergarten Classroom

General Classroom (Two per grade 1-3) 866 10 8,660 0 950 6 5,700 950 6 5,700 0 1 950 950 5 4,750             
900 NSF (minimum size) - 1,000 NSF (maximum size);

Minimum of (2) sinks required per General Classroom

Project Room (STE) 1,178 2 2,356 0 1,080 1 1,080 1,080 1 1,080 0 1 1,080 1,080 0 -                 
1,080 NSF (minimum size); Refer to the 2018 STE Guidelines for 

additional information.

Project Storage Room 0 0 120 1 120 120 1 120 0 1 120 120 0 -                 
Minimum of (1) 120 NSF STE Storage Room required per STE Room; 

Refer to the 2018 STE Guidelines for additional information.

World Language 0 0 950 1 950 950 1 950 950 1 950

MTSS Interventionists Office 857 1 857 0 500 1 500 500 1 500 500 1 500

MTSS Interventionists Small Group 0 0 250 1 250 250 1 250 250 1 250

Break-Out 0 0 500 2 1,000 500 2 1,000 500 2 1,000

Book Storage 238 3 714 0 0 0 0 0 0 0 0

4,683  0  5,835  5,835  2,815  3,020  Special Education spaces require DESE review and approval. 

(List rooms of different sizes separately)

Self-Contained Special Education Classroom (RISE, Gr. K-3) 871 1 871 0 950 1 950 950 1 950 0 -1 -950 950 2 1,900             

900 NSF (minimum size) - 1,300 NSF; equal to the size of the 

proposed General Classrooms that serve the same student 

population.

Self-Contained Special Education Toilet Room (RISE, Gr. K-3) 0 0 60 1 60 60 1 60 0 -1 -60 60 2 120                

Self-Contained Special Education Classroom (ACE, Gr. K-3) 0 0 600 1 600 600 1 600 600 1 600

Resource Room 795 2 1,590 0 500 1 500 500 1 500 0 0 0 500 1 500                1/2 size of a General Classroom

Small Group Room 0 0 250 4 1,000 250 4 1,000 -250 3 500 500 1 500                1/2 size of a General Classroom

Equipment Storage (RISE) 0 0 150 1 150 150 1 150 150 1 150

School Psychologist 128 1 128 0 150 1 150 150 1 150 150 1 150

Speech and Language 128 1 128 0 150 1 150 150 1 150 150 1 150

Occupational Therapy (OT) 225 2 450 0 475 1 475 475 1 475 475 1 475

Physical Therapy (PT) 1,191 1 1,191 0 1,200 1 1,200 1,200 1 1,200 1,200 1 1,200

PT Storage 250 1 250 250 1 250 250 1 250

Special Education Team Chair Office 325 1 325 0 150 1 150 150 1 150 150 1 150

Special Education Conference 0 0 200 1 200 200 1 200 200 1 200

Public Day Education Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

Collaborative Program Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

1,750  0  2,100  2,100  2,025  75  

Art Classroom (25 seats) 1,035 1 1,035 0 1,000 1 1,000 1,000 1 1,000 0 1 1,000 1,000 0 -                 Assumed schedule: 2 times per week per student

Art Workroom with Storage and Kiln 0 0 150 1 150 150 1 150 0 1 150 150 0 -                 

Music Classroom / Large Group (25-50 seats) 715 1 715 0 950 1 950 950 1 950 -250 1 950 1,200 0 -                 Assumed schedule: 2 times per week per student

Music Practice / Ensemble 0 0 0 0 0 0 -75 -1 -75 75 1 75                   

[Enter room type here] 0 0 0 0 0 0 0 0 0

6,154  0  7,150  7,150  850  6,300  Excess Physical Education Spaces Policy

Gymnasium (w/ bleachers) 4,782 1 4,782 0 6,850 1 6,850 6,850 1 6,850 850 0 850 6,000 1 6,000             

Gym Storeroom 435 1 435 0 150 1 150 150 1 150 0 0 0 150 1 150                

Health Instructor's Office with Shower and Toilet 75 1 75 0 150 1 150 150 1 150 0 0 0 150 1 150                

Boys Locker 574 1 574 0 0 0 0 0 0 0 0

Girls Locker 288 1 288 0 0 0 0 0 0 0 0

HEALTH & PHYSICAL EDUCATION

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)

ART & MUSIC

VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

CORE ACADEMIC

SPECIAL EDUCATION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE

Elementary School Space Summary 1



Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

165 STUDENT K-3 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE

1,926  0  2,020  2,020  0  2,020  

Media Center / Reading Room 1,775 1 1,775 0 2,020 1 2,020 2,020 1 2,020 0 0 0 2,020 1 2,020             

Media Office / Work 151 1 151 0 0 0 0 0 0 0 0

5,244  0  4,238  4,238  0  4,238  

Cafeteria / Dining 3,035 1 3,035 0 1,238 1 1,238 1,238 1 1,238 0 0 0 1,238 1 1,238             Based on 2 lunch seatings - 15 NSF per seat

Stage 877 1 877 0 1,000 1 1,000 1,000 1 1,000 0 0 0 1,000 1 1,000             

Chair / Table / Equipment Storage 0 0 200 1 200 200 1 200 0 0 0 200 1 200                

Kitchen 1,332 1 1,332 0 1,600 1 1,600 1,600 1 1,600 0 0 0 1,600 1 1,600             1,600 NSF for first 300 students + 1 NSF per additional student

Staff Lunch Room 0 0 200 1 200 200 1 200 0 0 0 200 1 200                20 NSF per student

[Enter room type here] 0 0 0 0 0 0 0 0 0

341  0  410  410  0  410  

Medical Suite Toilet 27 1 27 0 60 1 60 60 1 60 0 0 0 60 1 60                   

Nurses' Office / Waiting Room 157 1 157 0 250 1 250 250 1 250 0 0 0 250 1 250                

Examination Room / Resting 157 1 157 0 100 1 100 100 1 100 0 0 0 100 1 100                

[Enter room type here] 0 0 0 0 0 0 0 0 0

1,296  0  2,095  2,095  80  2,015  

General Office / Waiting Room with Toilet 111 1 111 0 300 1 300 300 1 300 0 0 0 300 1 300                

Teachers' Mail and Time Room 0 0 100 1 100 100 1 100 0 0 0 100 1 100                

Copy Room 0 0 150 1 150 150 1 150 0 0 0 150 1 150                

Records Room 0 0 110 1 110 110 1 110 0 0 0 110 1 110                

Principal's Office with Conference Area 184 1 184 0 375 1 375 375 1 375 0 0 0 375 1 375                

Principal's Secretary / Waiting 0 0 125 1 125 125 1 125 0 0 0 125 1 125                

Assistant Principal's Office 0 0 0 0 0 0 -120 0 0 120 0 -                 

Supervisory / Spare Office 0 0 0 0 0 0 -120 -1 -120 120 1 120                

Conference Room 342 1 342 0 250 1 250 250 1 250 0 0 0 250 1 250                

School Counselor Office 424 1 424 0 150 1 150 150 1 150 0 0 0 150 1 150                

School Counselor Storeroom 0 0 0 0 0 0 -35 -1 -35 35 1 35                   

Teachers' Work Room 718 0 0 300 1 300 300 1 300 0 0 0 300 1 300                

Tech Office 235 1 235 0 235 1 235 235 1 235 235 1 235

546  0  1,900  1,900  0  1,900  

Custodian's Office 73 1 73 0 150 1 150 150 1 150 0 0 0 150 1 150                

Custodian's Workshop 0 0 375 1 375 375 1 375 0 0 0 375 1 375                

Custodian's Storage 114 1 114 0 375 1 375 375 1 375 0 0 0 375 1 375                

Recycling Room / Trash 0 0 400 1 400 400 1 400 0 0 0 400 1 400                

Receiving and General Supply 0 0 200 1 200 200 1 200 0 0 0 200 1 200                

Storeroom 132 2 264 0 200 1 200 200 1 200 0 0 0 200 1 200                

Network / Telecom Room 95 1 95 0 200 1 200 200 1 200 0 0 0 200 1 200                

[insert room type here] 0 0 0 0 0 0 0 0 0

0  0  2,770  2,770  2,770  0  

(List rooms separately below)

Pre-Kindergarten Classroom with Toilet 0 0 1,200 2 2,400 1,200 2 2,400 0 2 2,400 1,200 0 -                 1,100 NSF (minimum size) - 1,300 NSF (maximum size)

Pre-Kindergarten Storage 0 0 250 1 250 250 1 250 250 1 250

Mothers' Room 0 0 120 1 120 120 1 120 120 1 120

Total Building Net Floor Area (NFA) 36,241  0  40,518  40,518  13,390  27,128           Total Building Net Floor Area (NFA)

Proposed Student Capacity / Enrollment # of Grades 4 165                Total Enrollment (Enter Design Enrollment)

K 1 41 Kindergarten Enrollment

Grade 1 1 83 Lower Elementary School Enrollment (Grades 1-2)

Grade 2 1 41 Upper Elementary School Enrollment (Grades 3-6)

Grade 3 1

Grade 4 0

MEDIA CENTER

DINING & FOOD SERVICE

MEDICAL

OTHER

CUSTODIAL & MAINTENANCE

ADMINISTRATION & GUIDANCE
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

165 STUDENT K-3 OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ EES)

ROOM TYPE

Grade 5 0

Grade 6 0

% of GFA 0  % of GFA 20,259  % of GFA 20,259  Complete this category with Schematic Design Submittal

Other Occupied Rooms (List rooms separately below)

[Enter room type here] - #DIV/0! - 0.0% - 0.0% 0

Unoccupied MEP / FP Spaces 2,358 4.4% 2,358 - #DIV/0! - 0.0% - 0.0% 0

Unoccupied Closets, Supply Rooms, and Storage Rooms 875 1.6% 875 - #DIV/0! - 0.0% - 0.0% 0

Toilet Rooms 1,133 2.1% 1,133 - #DIV/0! - 0.0% - 0.0% 0

Circulation (corridors, stairs, ramps and elevators) 6,813 12.8% 6,813 - #DIV/0! - 0.0% - 0.0% 0

Remaining
3 5,616 10.6% 5,616 - #DIV/0! 0 - 33.3% 20,259 - 33.3% 20,259

Total Building Gross Floor Area (GFA)
2 53,036 0 60,777 60,777 31,077  29,700        Total Building Gross Floor Area (GFA)

2

Grossing Factor (GFA / NFA) 1.46  #DIV/0! 1.50  1.50  0.41  1.09  Grossing Factor (GFA / NFA)

 

1 Individual Room Net Floor Area (NFA) Includes the net square footage measured from the inside face of the perimeter walls and includes all specific spaces assigned to a particular program area including such spaces as non-communal toilets and storage rooms.

2 Total Building Gross Floor Area (GFA) Includes the entire building gross square footage measured from the outside face of exterior walls.

3 Remaining Includes exterior walls, interior partitions, chases, and other areas not listed above.  Do not calculate this area, it is assumed to equal the difference between the Total Building Gross Floor Area and area not accounted for above.

Architect Certification

Name of Architecture Firm:

Name of Principal Architect:

Signature of Principal Architect:

Date:

I hereby certify that all of the information provided in this "Proposed Space Summary"  is true, complete and accurate and, except as agreed to in writing by the Massachusetts School Building Authority, in accordance with the guidelines, rules, regulations 

and policies of the Massachusetts School Building Authority to the best of my knowledge and belief.  A true statement, made under the penalties of perjury.

NON-PROGRAMMED SPACES
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

515 STUDENT K-5 CONSOLIDATION OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

19,850  19,850  14,120  33,970  9,920  24,050  STE Guidelines Policy

(List rooms of different sizes separately)

Kindergarten Classroom with Toilet 1,200 3 3,600 1,200 3 3,600 1,200 2 2,400 1,200 5 6,000 0 0 0 1,200 5 6,000             
1,100 NSF (minimum size) - 1,300 NSF (maximum size);

Minimum of (2) sinks required per Kindergarten Classroom

General Classroom (Five per grade 1-3, Four per grade 4-5 ) 950 15 14,250 950 15 14,250 950 8 7,600 950 23 21,850 0 4 3,800 950 19 18,050           
900 NSF (minimum size) - 1,000 NSF (maximum size);

Minimum of (2) sinks required per General Classroom

Project Room w/ storage (STE, World Language) 1,000 2 2,000 1,000 2 2,000 1,000 1 1,000 1,000 3 3,000 -80 3 3,000 1,080 0 -                 
1,080 NSF (minimum size); Refer to the 2018 STE Guidelines for 

additional information.

Project Room Storage 0 0 120 1 120 120 1 120 0 1 120 120 0 -                 
Minimum of (1) 120 NSF STE Storage Room required per STE Room; 

Refer to the 2018 STE Guidelines for additional information.

MTSS Interventionists Office 0 0 500 2 1,000 500 2 1,000 500 2 1,000

MTSS Interventionists Small Group 0 0 250 2 500 250 2 500 250 2 500

Break-Out 0 0 500 3 1,500 500 3 1,500 500 3 1,500

6,480  6,480  8,355  14,835  9,035  5,800  Special Education spaces require DESE review and approval. 

(List rooms of different sizes separately)

Self-Contained Special Education Classroom 950 4 3,800 950 4 3,800 950 1 950 950 5 4,750 0 1 950 950 4 3,800             

900 NSF (minimum size) - 1,300 NSF; equal to the size of the 

proposed General Classrooms that serve the same student 

population.

Self-Contained Special Education Toilet Room 60 3 180 60 3 180 60 1 60 60 4 240 0 4 240 60 0 -                 

Self-Contained Special Education Classroom (ACE, Gr. K-2) 0 0 600 1 600 600 1 600 600 1 600

Self-Contained Special Education Classroom (ACE, Gr. 3-5) 0 0 600 1 600 600 1 600 600 1 600

Self-Contained Special Education Classroom (RISE, Gr. K-2) 0 0 950 1 950 950 1 950 950 1 950

Self-Contained Special Education Classroom (RISE, Gr. 3-5) 0 0 950 1 950 950 1 950 950 1 950

Self-Contained Special Education Toilet Room (RISE) 0 0 60 2 120 120 2 120 120 2 120

Resource Room 500 4 2,000 500 4 2,000 500 1 500 500 5 2,500 0 2 1,000 500 3 1,500             1/2 size of a General Classroom

Small Group Room 500 1 500 500 1 500 500 1 500 500 2 1,000 0 1 500 500 1 500                1/2 size of a General Classroom

Equipment Storage (RISE) 0 0 150 2 300 150 2 300 150 2 300

School Psychologist 0 0 150 1 150 150 1 150 150 1 150

Speech and Language 0 0 150 1 150 150 1 150 150 1 150

Sensory Room (Calming Corner) 0 0 250 1 250 250 1 250 250 1 250

Occupational Therapy (OT) 0 0 475 1 475 475 1 475 475 1 475

Physical Therapy (PT) 0 0 1,200 1 1,200 1,200 1 1,200 1,200 1 1,200

PT Storage 250 1 250 250 1 250 250 1 250

Special Education Team Chair Office 0 0 150 1 150 150 1 150 150 1 150

Special Education Conference 0 0 200 1 200 200 1 200 200 1 200

Public Day Education Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

Collaborative Program Spaces (List rooms separately below)

0 0 0 0 0 0 0 0 0

2,550  2,550  0  2,550  -25  2,575  

Art Classroom (25 seats) 1,000 1 1,000 1,000 1 1,000 0 1,000 1 1,000 0 0 0 1,000 1 1,000             Assumed schedule: 2 times per week per student

Art Workroom with Storage and Kiln 150 1 150 150 1 150 0 150 1 150 0 0 0 150 1 150                

Music Classroom / Large Group (25-50 seats) 1,200 1 1,200 1,200 1 1,200 0 1,200 1 1,200 0 0 0 1,200 1 1,200             Assumed schedule: 2 times per week per student

Music Practice / Ensemble 200 1 200 200 1 200 0 200 1 200 125 -2 -25 75 3 225                

[Enter room type here] 0 0 0 0 0 0 0 0 0

7,150  7,150  0  7,150  850  6,300  Excess Physical Education Spaces Policy

Gymnasium (w/ bleachers) 6,850 1 6,850 6,850 1 6,850 0 6,850 1 6,850 850 0 850 6,000 1 6,000             

Gym Storeroom 150 1 150 150 1 150 0 150 1 150 0 0 0 150 1 150                

Health Instructor's Office with Shower and Toilet 150 1 150 150 1 150 0 150 1 150 0 0 0 150 1 150                

0 0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0 0

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)

ART & MUSIC

VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

CORE ACADEMIC

SPECIAL EDUCATION

EXISTING CONDITIONS

(@ MMES)

ROOM TYPE

HEALTH & PHYSICAL EDUCATION

Elementary School Space Summary 1



Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

515 STUDENT K-5 CONSOLIDATION OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ MMES)

ROOM TYPE

2,478  2,478  810  3,288  300  2,988  

Media Center / Reading Room 2,178 1 2,178 2,178 1 2,178 0 2,178 1 2,178 -810 0 -810 2,988 1 2,988             

Leveled Library 300 1 300 300 1 300 0 300 1 300 300 1 300

Dispersed Library 0 0 810 1 810 810 1 810 810 1 810

5,660  5,660  1,410  7,070  -208  7,278  

Cafeteria / Dining 2,513 1 2,513 2,513 1 2,513 1,350 1 1,350 3,863 2 3,863 0 1 0 3,863 1 3,863             Based on 2 lunch seatings - 15 NSF per seat

Stage 1,000 1 1,000 1,000 1 1,000 0 1,000 1 1,000 0 0 0 1,000 1 1,000             

Chair / Table / Equipment Storage 312 1 312 312 1 312 60 1 60 372 2 372 0 1 0 372 1 372                

Kitchen 1,635 1 1,635 1,635 1 1,635 0 1,635 1 1,635 -180 0 -180 1,815 1 1,815             1,600 NSF for first 300 students + 1 NSF per additional student

Staff Lunch Room 200 1 200 200 1 200 0 200 1 200 -29 0 -29 229 1 229                20 NSF per student

[Enter room type here] 0 0 0 0 0 0 0 0 0

510  510  0  510  -100  610  

Medical Suite Toilet 60 1 60 60 1 60 0 60 1 60 0 0 0 60 1 60                   

Nurses' Office / Waiting Room 250 1 250 250 1 250 0 250 1 250 0 0 0 250 1 250                

Examination Room / Resting 100 2 200 100 2 200 0 100 2 200 0 -1 -100 100 3 300                

[Enter room type here] 0 0 0 0 0 0 0 0 0

2,101  2,101  385  2,486  106  2,380  

General Office / Waiting Room with Toilet 318 1 318 318 1 318 0 318 1 318 -90 0 -90 408 1 408                

Teachers' Mail and Time Room 100 1 100 100 1 100 0 100 1 100 0 0 0 100 1 100                

Copy Room 150 1 150 150 1 150 0 150 1 150 0 0 0 150 1 150                

Records Room 110 1 110 110 1 110 0 110 1 110 0 0 0 110 1 110                

Principal's Office with Conference Area 375 1 375 375 1 375 0 375 1 375 0 0 0 375 1 375                

Principal's Secretary / Waiting 125 1 125 125 1 125 0 125 1 125 0 0 0 125 1 125                

Assistant Principal's Office 0 0 0 0 0 0 -120 0 0 120 0 -                 

Supervisory / Spare Office 120 1 120 120 1 120 0 120 1 120 0 0 0 120 1 120                

Conference Room 300 1 300 300 1 300 0 300 1 300 50 0 50 250 1 250                

School Counselor Office 150 1 150 150 1 150 150 1 150 150 2 300 0 0 0 150 2 300                

School Counselor Storeroom 35 1 35 35 1 35 0 35 1 35 0 0 0 35 1 35                   

Teachers' Work Room 318 1 318 318 1 318 0 318 1 318 -90 0 -90 408 1 408                

Tech Office 0 0 235 1 235 235 1 235 235 1 235

1,935  1,935  120  2,055  -60  2,115  

Custodian's Office 150 1 150 150 1 150 0 150 1 150 0 0 0 150 1 150                

Custodian's Workshop 375 1 375 375 1 375 0 375 1 375 0 0 0 375 1 375                

Custodian's Storage 375 1 375 375 1 375 0 375 1 375 0 0 0 375 1 375                

Recycling Room / Trash 400 1 400 400 1 400 0 400 1 400 0 0 0 400 1 400                

Receiving and General Supply 212 1 212 212 1 212 0 212 1 212 -60 0 -60 272 1 272                

Storeroom 223 1 223 223 1 223 120 1 120 343 2 343 0 1 0 343 1 343                

Network / Telecom Room 200 1 200 200 1 200 0 200 1 200 0 0 0 200 1 200                

[insert room type here] 0 0 0 0 0 0 0 0 0

2,650  2,650  2,770  5,420  5,420  0  

(List rooms separately below)

Pre-Kindergarten Classroom with Toilet 1,200 2 2,400 1,200 2 2,400 1,200 2 2,400 1,200 4 4,800 0 4 4,800 1,200 0 -                 1,100 NSF (minimum size) - 1,300 NSF (maximum size)

Pre-Kindergarten Storage 250 1 250 250 1 250 250 1 250 250 2 500 250 2 500

Mothers' Room 0 0 120 1 120 120 1 120 120 1 120

Total Building Net Floor Area (NFA) 51,364  51,364  27,970  79,334  25,238  54,096           Total Building Net Floor Area (NFA)

Proposed Student Capacity / Enrollment # of Grades 6 515                Total Enrollment (Enter Design Enrollment)

K 1 86 Kindergarten Enrollment

Grade 1 1 172 Lower Elementary School Enrollment (Grades 1-2)

Grade 2 1 258 Upper Elementary School Enrollment (Grades 3-6)

MEDIA CENTER

DINING & FOOD SERVICE

MEDICAL

OTHER

CUSTODIAL & MAINTENANCE

ADMINISTRATION & GUIDANCE
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Revised June 2023

Proposed Space Summary - Elementary School

Date: 2025-1024 Preliminary Design Program

MANCHESTER ESSEX REGIONAL SCHOOL DISTRICT

ESSEX ELEMENTARY SCHOOL

515 STUDENT K-5 CONSOLIDATION OPTION

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS
AREA TOTALS

ROOM

NFA
1

 # OF 

ROOMS

 AREA 

TOTALS 
COMMENTS

PROPOSED PROGRAM

MSBA GUIDELINES (DO NOT MODIFY)

(Refer to Educational Facility Planning for additional information)
VARIATION TO MSBA GUIDELINESEXISTING TO REMAIN / RENOVATED TOTALNEW CONSTRUCTION

EXISTING CONDITIONS

(@ MMES)

ROOM TYPE

Grade 3 1

Grade 4 1

Grade 5 1

Grade 6 0

% of GFA 25,682  % of GFA 13,985  % of GFA 39,667  Complete this category with Schematic Design Submittal

Other Occupied Rooms (List rooms separately below)

[Enter room type here] - 0.0% - 0.0% - 0.0% 0

Unoccupied MEP / FP Spaces 1,174 1.5% 1,174 - 0.0% - 0.0% - 0.0% 0

Unoccupied Closets, Supply Rooms, and Storage Rooms 744 1.0% 744 - 0.0% - 0.0% - 0.0% 0

Toilet Rooms 2,124 2.8% 2,124 - 0.0% - 0.0% - 0.0% 0

Circulation (corridors, stairs, ramps and elevators) 13,322 17.3% 13,322 - 0.0% - 0.0% - 0.0% 0

Remaining
3 8,374 10.9% 8,374 - 33.3% 25,682 - 33.3% 13,985 - 33.3% 39,667

Total Building Gross Floor Area (GFA)
2 77,102 77,046 41,955 119,001 39,219  79,782        Total Building Gross Floor Area (GFA)

2

Grossing Factor (GFA / NFA) 1.50  1.50  1.50  1.50  0.03  1.47  Grossing Factor (GFA / NFA)

 

1 Individual Room Net Floor Area (NFA) Includes the net square footage measured from the inside face of the perimeter walls and includes all specific spaces assigned to a particular program area including such spaces as non-communal toilets and storage rooms.

2 Total Building Gross Floor Area (GFA) Includes the entire building gross square footage measured from the outside face of exterior walls.

3 Remaining Includes exterior walls, interior partitions, chases, and other areas not listed above.  Do not calculate this area, it is assumed to equal the difference between the Total Building Gross Floor Area and area not accounted for above.

Architect Certification

Name of Architecture Firm:

Name of Principal Architect:

Signature of Principal Architect:

Date:

I hereby certify that all of the information provided in this "Proposed Space Summary"  is true, complete and accurate and, except as agreed to in writing by the Massachusetts School Building Authority, in accordance with the guidelines, rules, regulations 

and policies of the Massachusetts School Building Authority to the best of my knowledge and belief.  A true statement, made under the penalties of perjury.

NON-PROGRAMMED SPACES
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